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have  adopted,  with  the  approval  of  the  President,  shall  be  recognized  as 
the  regulations  of  the  Navy,  subject  to  alterations  adopted  in  the  same 
manner." — Section  1647,  Revised  Statutes. 
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Navy  Depaktment, 
Waahingtcm,  D,  C,  July  28,  1896, 

In  accordance  with  the  provisions  of  section  1547  of  the  Revised  Statutes 
of  the  United  States,  the  following  regulations  are  established,  with  the 
approval  of  the  President,  for  the  government  of  all  persons  attached  to 
the  naval  service.  All  regulations,  orders,  and  circulars  inconsistent 
therewith  are  hereby  revoked. 

All  proposed  changes  in  or  amendments  to  the  Navy  Regulations,  accom- 
panied by  a  full  statement  of  the  reasons  therefor  and  the  effect  that 
would  be  produced  thereby,  will  be  submitted  to  the  Department  and 
referred  to  the  Judge- Advocate  General,  who  will  report  thereon  to  the 

Secretary. 

H.  A.  HERBERT, 

Secretary  of  the  Navy. 
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NAVY  DEPARTMENT. 

1.  There  shall  be  at  the  seat  of  government   an  Execntlve  Depart- 
„     ^       ,  ^     ment,  to  be  known  as  the  Department  of  the  Navy,  and 
^"^^  a  Secretary  of  the  Navy,  who  shaU  be  the  head  thereof. 

^''^'  (R.  S..Sec  415.) 

Abtiglb  2. 

strike  ont  and  substitute  the  following: 

2.  The  Assistant  Secretary  will  perform  such  duties  as  may  be 
prescribed  by  the  Secretary  or  required  by  law.  All  orders  issued 
by  the  Assistant  Secretary  in  the  discharge  of  such  duties  will 
be  considered  as  orders  of  the  Secretary,  and  will  be  obeyed  and 
respected  accordingly. 

JOHN  D.  LONG, 

Secretary, 

^^^^.  — X3.  ojurtjau  or  JNavigation. 

Fourth. — ^A  Bureau  of  Ordnance. 

Fifth. — ^A  Bureau  of  Construction  and  Repair. 

Sixth.— A  Bureau  of  Steam  Engineering. 

Seventh. — ^A  Bureau  of  Supplies  and  Accounts. 

Eighth.— A  Bureau  of  Medicine  and  Surgery.    (R.  S.,  Sec  419. ) 

4.  The  several  bureaus  shall  retain  the  charge  and  custody  of  the  books 
of  records  and  accounts  pertaining  to  their  respective  duties ;  and  aH  of  the 

duties  of  the  bureaus  shall  be  performed  under  the  authority 
of  Buiwus      ^^  *^®  Secretary  of  the  Navy,  and  their  orders  shall  be  con- 
sidered as  emanating  from  him,  and  shall  have  full  force  and 
effect  as  such.     (R.  S.,  Sec.  420.) 

5.  There  shall  be  in  the  Navy  Department  a  Judge- Advocate  General 
of  the  Navy,  who  shall,  under  the  direction  of  the  Secretary  of  the  Navy, 

receive,  revise,  and  have  recorded  the  proceedings  of  all 
GeneraT^***  courts-martial,  courts  of  inquiry,  and  boards  for  the  examina- 
tion of  officers  for  retirement  and  promotion  in  the  naval  ser- 
vice, and  perform  such  other  duties  as  have  heretofore  been  performed  by 
the  Solicitor  and  Naval  Judge- Advocate  General.     (Act  of  June  8,  1880. ) 

6.  (1)  The  duties  of  the  Bureau  of  Yards  and  Docks  shall  comprise  all 
that  relates  to  the  construction  and  maintenance  of  all  docks  (including 

dry  docks),  slips,  wharves,  piers,  quay  walls,  and  buildings  of 
aSd^DoSs       ^^^  kinds,  for  whatever  purpose  needed,  within  the  limits  of 
navy  yards  and  naval  stations,  except  the  naval  station,  New- 
port, R.  I.,  and  Naval  Academy,  Annapolis,  Md.,  and  of  the  Naval  Home, 
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but  not  of  hospitals  and  magazines  outside  of  navy  yards,  nor  of  buildings 
for  which  it  does  not  estimate.  It  shall  prepare  the  plans  and  make  the 
estimates  for  the  above  structures,  after  consulting  with  the  chief  of  the 
bureau  for  whose  use  they  are  designed,  as  to  their  internal  arrangement 
and  location  in  the  yard. 

(2)  It  shall  repair  and  require  for  furniture  for  all  buildings  in  navy 
yards. 

(3)  It  shall  be  charged,  under  the  si)ecial  instructions  of  the  Secretary, 
with  the  purchase,  sale,  and  transfer  of  all  land  and  buildings  connected 
with  navy  yards,  and  shall  also  be  charged  with  the  care  and  preservation 
of  all  muniments  of  title  to  lands  acquired  for  naval  uses. 

(4)  It  shall  provide  light  and  water  for  all  buildings,  or  for  whatever 
other  purposes  they  may  be  needed  in  navy  yards;  and  shall  require  for 
all  the  fuel,  except  that  which  is  used  by  other  bureaus. 

(5)  It  shall  have  charge  of  all  landings,  derricks,  shears,  cranes,  sewers, 
dredging,  railway  tracks,  cars,  wheels,  trucks,  grading,  paving,  walks,  shade 
trees,  enclosure  walls  and  fences,  ditching,  reservoirs,  cisterns,  fire  engines 
and  apparatus,  and  shall  require  for  all  material  and  articles  necessary 
therefor.  It  shall  provide  watchmen,  labor  for  cleaning  navy  yards  and 
naval  stations,  except  the  naval  station,  Newport,  R.  I. ,  and  Naval  Academy, 
Annapolis,  Md. ,  and  for  the  protection  of  public  property  therein. 

(6)  It  shall  require  for  the  furniture,  stationery,  blank  books,  and  forms, 
and  provide  the  clerical  force,  messengers,  and  laborers  necessary  for  the 
offices  of  the  commandant,  captain,  and  civil  engineer  of  navy  yards,  and 
defray  the  cost  of  the  same. 

(7)  It  shall  provide  the  oxen,  horses,  and  teams  required  for  all  purposes 
at  navy  yards,  the  subsistence  and  care  of  the  same,  and  the  necessary 
teamsters. 

(8)  It  shall  determine  upon  and  require  for  all  the  tools,  stores,  mate- 
rials, means,  and  appliances  of  every  kind  required  for  its  own  purposes, 
and  erect  and  repair  the  same. 

(9)  It  shall  superintend  all  work  done  under  it. 

(10)  It  shall  have  under  its  control  the  organization  and  muster  of  the 
employees  used  entirely  for  its  own  purposes. 

(11)  It  shall  estimate  for,  and  defray  from  its  own  funds,  the  cost  neces- 
sary to  carry  out  its  duties  as  above  defined. 

(12)  Orders  relating  to  navy-yard  business  connected  with  the  bureau 
shall  be  given  by  the  chief  of  bureau  to  the  commandants,  who  shall  be 
responsible  for  their  execution. 

7.  (1)  The  duties  of  the  Bureau  of  Equipment  shall  comprise  all  that 
relates  to  the  equipment  of  ships  according  to  the  allowance  tables  from 
*-„,    '     t™6  *o  ti'^®  i^  force. 
Tent  '^"*^"    (2)  ^t  shaU  have  charge  of  the  manufacture  of  rope,  anchors, 
cables,  rigging,  sails,  galleys,  and  cooking  utensils,  and  of  the 
installation  and  repair  of  all  electric  appliances  on  shipboard ;  also  of  the 
naval  observatory,  nautical  almanac,  and  compass  offices ;  the  apartments 
and  rooms  assigned  for  its  purposes,  or  for  the  use  of  the  equipment  officers 
in  the  yards  and  stations ;  and  it  shall  require  for  the  instruments,  and  pro- 
vide for  clerks,  writers,  draftsmen,  messengers,  and  laborers  for  the  same. 

(3)  It  shall  defray  the  expenses  of  pilotage  of  all  ships  in  commission. 

(4)  It  shall  design  the  various  shops  and  buildings  at  navy  yards  where 
its  work  is  executed,  so  far  as  their  internal  arrangements  are  concerned. 

(5)  It  shall  design,  erect,  and  maintain  all  the  buildings  at  the  observ- 
atory and  elsewhere,  except  in  navy  yards,  that  may  be  needed  for  its 

Eurposes ;  and  it  shall  be  charged,  under  the  special  instructions  of  the 
ecretary,  with  the  purchase,  sale,  and  transfer  of  all  laud  and  buildings 
in  connection  therewith. 
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(6)  It  shall  determine  upon  and  require  for  or  manufactrire  all  the  tools, 
stores,  stationery,  blank  books,  forms,  and  appliances  of  every  kind  used 
for  its  own  purposes. 

(7)  It  shall  superintend  all  work  done  under  it. 

(8)  It  shall  have  control  of  the  organization  and  muster  of  the  employees 
used  entirely  for  its  own  purposes. 

(9)  It  shall  estimate  for  and  defray  from  its  own  funds  the  cost  neces- 
sary to  carry  out  its  duties  as  above  defined. 

(10)  Orders  relating  to  navy-yard  business  connected  with  the  bureau 
shall  be  given  by  the  chief  of  the  bureau  to  the  commandants,  who  shall 
be  responsible  for  their  execution. 

8.  (1}  The  duties  of  the  Bureau  of  Navigation  shall  comprise  the  pro- 
mulgation, record,  and  enforcement  of  the  orders  of  the  Secretary  to  the 

.  fleet  and  to  the  ofl&cers  of  the  Navy,  except  such  orders  as 
^""Stfonf*''"  pertain  to  the  office  of  the  Secretary;  all  that  relates  to  the 
education  of  officers  and  men,  including  the  Naval  Academy 
and  technical  schools  for  officers  (except  the  war  college  and  torpedo 
school),  the  apprentice  establishment,  and  schools  for  the  technical  edu- 
cation of  enlisted  men ;  to  the  enlistment  and  discharge  of  all  enlisted  per- 
sons, and  to  the  preparation  of  estimates  for  the  pay  of  all  officers  and 
enlisted  men. 

(2)  It  shall  have  under  its  direction  all  rendezvous  and  receiving  ships, 
and  provide  transportation  for  all  enlisted  persons. 

(3)  It  shall  establish  the  complement  of  all  ships  in  commission. 

(4)  It  shall  keep  the  records  of  service  of  all  squadrons,  ships,  officers, 
and  men,  and  prepare  an  annual  navy  register  for  publication. 

(5)  It  shall  have  under  its  control  the  Hydrographic  Office,  the  collec- 
tion of  foreign  surveys,  publication  and  supply  or  charts,  sailing  direc- 
tions, and  nautical  works,  and  the  dissemination  of  nautical  and  hydro- 
graphical  information  to  the  Navy  and  mercantile  marine. 

(6)  It  shall  be  charged  with  the  preparation,  revision,  and  enforcement 
of  all  tactics,  drill  books,  signal  codes,  cipher  codes,  and  regulations  gov- 
erning uniform  and  service  afloat,  and  with  the  distribution  of  all  orders, 
circulars,  and  regulations. 

(7)  Questions  of  naval  discipline  arising  in  the  service  will  be  sub- 
mitted by  this  bureau  for  the  action  of  the  Secretary. 

(8)  All  orders  governing  the  movements  of  vessels,  other  than  those 
issued  by  officers  exercising  command  afloat  or  at  shore  stations,  within 
the  limits  of  their  resi)ective  commands,  will  be  signed  by  the  Secretary 
and  recorded  in  this  bureau. 

(9)  It  shall  receive  and  bring  to  the  attention  of  the  Secretary  of  the 
Navy  all  applications  from  officers  for  duty  or  change  of  duty. 

(10)  It  shall  receive  all  reports  of  service  jwrformed  by  ships,  officers, 
or  men,  and  all  inspections  of  ships  not  of  a  sx>ecial  nature ;  also  reports 
of  all  drills  and  exercises. 

(11)  In  order  to  prevent  conflicting  instructions,  and  that  a  proper 
record  may  be  kept  of  the  readiness  of  vessels  for  service,  all  official  com- 
munications between  the  Navy  Department  and  its  offices  and  ships  in 
commission  for  sea  service,  which  refer  to  the  movements  of  ships,  to 
their  condition,  to  their  repairs,  to  their  availability  for  sea  service,  and 
to  their  personnel,  shall  be  forwarded  through  this  Bureau. 

9.  (1)  The  duties  of  the  Bureau  of  Ordnance  shall  comprise  all  that 
relates  to  the  torpedo  station  and  to  magazines  on  shore,  to  the  manufac- 
ture of  offensive  and  defensive  arms  and  apparatus  (Includ- 

^"'^Tance  ^^^      ^^^  torpcdoes) ,  all  ammunition,  and  war  explosives     It  shall 
require  for  or  manufacture  all  machinery,  apparatus,  equip- 
ment, material,  and  supplies  required  by,  or  for  use  with,  the  above. 
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(2)  It  shall  recommend  the  armament  to  be  carried  by  all  armed  ves- 
sels, the  material,  kind,  and  quality  of  the  armor,  the  interior  dimensions 
of  revolving  turrets,  and  their  requirements  as  regards  rotation ;  it  shall 
also  fix,  within  the  carrying  power  of  vessels  as  determined  by  the  Bureau 
of  Construction  and  Repair,  the  location  and  command  of  the  armament, 
and  distribute  the  thickness  of  armor. 

(3)  It  shall,  as  the  work  proceeds,  inspect  the  installation  of  the 
armament  and  its  accessories  on  board  ship,  and  the  methods  of  stowing, 
handling,  and  transporting  ammunition  and  torpedoes,  all  of  which  work 
shall  be  performed  to  its  satisfaction.  It  shall  design  and  construct 
turret  ammunition  hoists,  determine  the  requirements  of  all  ammunition 
hoists,  and  the  method  of  construction  of  armories  and  ammunition 
rooms  on  shipboard,  and,  in  conjunction  with  the  Bureau  of  Construction 
and  Repair,  determine  upon  their  location  and  that  of  ammunition  hoists ; 
it  shall  also  confer  with  the  Bureau  of  Construction  and  Repair  respect- 
ing the  arrangements  for  centering  the  turrets,  and  the  character  of  the 
roller  paths  and  their  supports. 

(4)  It  shall  design  the  various  shops  and  buildings  at  navy  yards  where 
its  work  is  executed,  so  far  as  their  internal  arrangements  are  concerned. 

(5)  It  shall  design,  erect,  and  maintain  all  shops  and  buildings  con- 
structed for  its  own  purposes  outside  the  limits  of  navy  yards  and  for 
which  it  may  have  estimated ;  and  it  shall  be  charged,  under  the  special 
instructions  of  the  Secretary,  with  the  purchase,  sale,  and  transfer  of  all 
land  and  buildings  in  connection  therewith,  except  in  navy  yards,  and  with 
the  preservation  of  the  public  property  under  its  control. 

(6)  It  shall  determine  upon  and  require  for  or  manufacture  all  the  tools, 
stores,  stationery,  blank  books,  forms,  material,  means  and  appliances  of 
every  kind  required  in  its  shops,  including  fuel  and  transportation. 

(7)  It  shall  superintend  all  the  work  done  under  it. 

(8)  It  shall  have  control  of  the  organization  and  muster  of  the 
employees  used  entirely  for  its  own  purposes. 

(9)  It  shall  estimate  for,  and  defray  from  its  own  funds,  the  cost 
necessary  to  carry  out  its  duties  as  above  defined. 

(10)  Orders  relating  to  navy -yard  business  connected  with  the  bureau 
shall  be  given  by  the  chief  of  bureau  to  the  commandants,  who  shall  be 
responsible  for  their  execution. 

10.  (1)  The  duties  of  the  Bureau  of  Construction  and  Repair  shall 
comprise  aU  that  relates  to  designing,  building,  fitting,  and  repairing  the 
hulls  of  ships,  turrets,  spars,  capstans,  windlasses,  steering 
Bureau  of  Con-  gg^r  and  ventilating  apparatus;  and,  after  consultation 
Repair?^  *°  with  the  Bureau  of  Ordnance,  and  according  to  the  require- 
ments thereof  as  determined  by  that  bureau,  the  designing 
and  construction  of  independent  ammunition  hoists,  and  the  installation  of 
these  and  all  other  ammunition  hoists,  their  shafts,  machinery  and 
appurtenances;  placing  and  securing  armor  after  the  material,  quality, 
and  distribution  of  thickness  have  been  determined  by  the  Bureau  of 
Ordnance ;  placing  and  securing  on  board  ship,  to  the  satisfaction  of  the 
Bureau  of  Ordnance,  the  armament  and  its  accessories  as  manufactured 
and  supplied  by  that  bureau ;  care  and  preservation  of  ships  in  reserve, 
and  requiring  for  or  manufacturing  all  its  equipage  and  supplies  for 
ships  prescribed  by  the  authorized  allowance  tables.  The  Bureau  of 
Construction  and  Repair  shall  also,  after  conference  with  the  Bureau  of 
Ordnance,  design  the  arrangements  for  centering  the  turrets,  the  charac- 
ter of  the  roller  paths  and  their  supports,  and  furnish  that  bureau  every 
opportunity  to  inspect  the  installation  on  board  of  all  armament  and 
accessories  supplied  by  said  bureau. 

(2)  It  shall  have  charge  of  the  docking  of  ships. 
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(3)  It  shall  dedgn  the  slips,  and  the  varions  buildings  and  shops,  so 
far  as  their  internal  arrangements  are  concerned,  where  its  work  is 
executed,  and  shall  be  charged  with  the  operating  and  cleaning  of  diy 
docks. 

{4)  It  shall  determine  upon  and  require  for  or  manufacture  all  tools, 
appliances,  stores,  stationery,  books,  and  forms  of  every  kind  used  for  its 
own  purposes. 

(5)  It  shall  sui)erintend  all  work  done  under  it. 

(6)  It  shall  have  control  of  the  organization  and  muster  of  the  employees 
used  entirely  for  its  own  purposes. 

(7)  It  shall  estimate  for  and  defray  from  its  own  funds  the  cost 
necessary  to  carry  out  its  duties  as  above  defined. 

(8)  Orders  relating  to  navy-vard  business  connected  with  the  bureau 
shall  be  given  by  the  chief  of  bureau  to  the  commandants,  who  shall  be 
responsible  for  their  execution. 

11.  (1)  The  duties  of  the  Bureau  of  Steam  Engineering  shall  com- 
prise all  that  relates  to  designing,  building,  fitting  out,  and  repairing  the 
steam  machinery  used  for  the  propulsion  of  naval  ships ;  the 
^sSiSi^^       steam  pumps,  steam  heaters,  distilling  apparatus,  all  steam 
Engineering.      Connections  of  ships,  and  the  steam  machinery  necessary 
for  actuating  the  apparatus  by  which  turrets  are  turned ; 
also  to  requiring  for  or  manuf actunng  all  equipage  and  supplies  for  ships 
prescribed  by  the  authorized  allowance  tables. 

(2)  It  shall  design  the  various  shops  at  navy  yards  and  stations  where 
its  own  work  is  executed,  so  far  as  their  internal  arrangements  are  con- 
cerned. 

(3)  It  shall  determine  upon  and  require  for  or  manufacture  all  its 
machinery  and  tools,  and  shall  erect  and  repair  the  same  It  shall  require 
for  or  manufacture  the  stores,  stationery,  blank  books,  forms,  fuel, 
material,  and  all  means  and  appliances  of  every  kind  required  for  its  own 
purposes. 

(4)  It  shall  superintend  all  work  done  under  it. 

(5)  It  shall  have  control  of  the  organization  and  muster  of  the  em- 
ployees used  entirely  for  its  own  puri)08e8. 

(6)  It  shall  estimate  for  and  defray  from  its  own  funds  the  cost  neces- 
sary to  carry  out  its  duties  as  above  defined. 

(7)  Orders  relating  to  navy-yard  business  connected  with  the  bureau 
shall  be  given  by  the  chief  of  bureau  to  the  commandants,  who  shall  be 
responsible  for  their  execution. 

12.  ( 1 )  The  duties  of  the  Bureau  of  Medicine  and  Surgery  shall  comprise 
all  that  relates  to  laboratories,  naval  hospitals,  and  dispensaries. 

(2)  It  shall  require  for  all  supplies,  medicines,  and  instru- 

MedSne  and      i^^dts  used  in  the  medical  department  of  the  Navy. 

Surgery.  W  I*  shall  design  the  various  buildings  erected  within 

navy  yards  for  its  own  purposes,  so  far  as  their  internal 

arrangements  are  concerned,  and,  after  their  completion,  have  control  of 

the  same. 

(4)  It  shall  design,  erect,  furnish,  and  maintain  all  the  buildings  con- 
structed for  its  own  purposes  outside  the  limits  of  navy  yards,  for  which 
it  may  have  estimated ;  and  it  shall  be  charged,  under  the  special  instruc- 
tions of  the  Secretary,  with  the  purchase,  sale,  and  transifer  of  all  land 
and  buildings  in  connection  therewith,  and  with  the  preservation  of  the 
public  property  under  its  control. 

(5)  It  shall  determine  upon  and  require  for  all  the  stores,  stationery, 
blank  books,  forms,  materials,  instruments,  means  and  appliances  of 
every  kind  used  in  the  medical  department  for  its  own  purposes,  and  shall 
have  control  of  their  inspection,  storage,  and  preparation. 
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(6)  It  shall  superintend  all  the  work  done  under  it. 

(7)  It  shall  have  control  of  the  organization  and  muster  of  the  em- 
ployees used  entirely  for  its  own  purposes. 

(8)  It  shall  estimate  for  and  defray  from  its  own  funds  the  cost  neces- 
sary to  carry  out  the  duties  as  above  defined. 

(9)  Orders  relating  to  navy-yard  business  connected  with  the  bureau 
shall  be  given  by  the  chief  of  bureau  to  the  commandants,  who  shall  be 
responsible  for  their  execution, 

13.  (1)  The  duties  of  the  Bureau  of  Supplies  and  Accounts  shall  com- 
prise all  that  relates  to  requiring  for  or  preparing  provisions,  clothing, 

small  stores,  fresh  water  for  drinking  and  cooking  purposes, 

SuDDHe"  and      ^^^  Contingent  stores  of  the  pay  department;  the  purchase 

Accounts.        of  all  supplies  for  the  naval  establishment,  except  medicines 

and  surgical  appliances  and  instruments,  and  supplies  for 

the  Marine  Corps;  and  the  keeping  of  a  proper  system  of  accoonts  of  the 

same. 

(2)  It  is,  at  shore  stations  within  the  United  States,  charged  with'  the 
transfer  of  all  stores  and  supplies,  and  their  reception,  care,  custody,  and 
issue  when  authorized,  except  those  pertaining  to  the  Bureau  of  Medicine 
and  Surgery  and  to  the  Marine  Corps. 

(3)  It  shall  design  the  various  buildings  and  shops  at  the  navy  yards 
where  its  own  work  is  performed  and  stores  are  kept,  so  far  as  their 
internal  arrangements  are  concerned,  and,  after  their  completion,  shall 
have  control  of  the  same. 

(4)  It  shall  determine  upon  and  require  for  all  the  tools,  stores,  sta- 
tionery, blank  books,  forms,  materials,  means  and  appliances  of  every 
kind  used  by  the  pay  department,  and  all  books  and  blanks  for  other 
departments  used  in  connection  with  the  Bureau  of  Supplies  and  Accounts. 

(5)  It  shall  have  charge  of  all  shipments,  and  the  control  of  the  organ- 
ization and  muster  of  the  employees  used  entirely  for  its  own  purposes. 

(6)  It  shall  estimate  for  and  defray  from  its  own  funds  the  cost  neces- 
sary to  carry  out  its  duties  as  above  defined ;  but  the  cost  of  supplies  pur- 
chased and  of  shipments  made  by  this  bureau  for  other  bureaus  or  branches 
of  the  establishment,  shall  be  defrayed  out  of  the  proper  appropriations 
therefor. 

(7)  Orders  relating  to  navy- yard  business  connected  with  the  bureau 
shall  be  given  by  the  chief  of  bureau  to  the  commandants,  who  shall  be 
responsible  for  their  execution. 

14.  (1)  The  duties  of  the  Judge- Advocate  General  of  the  Navy  shall 
be  as  follows :  To  revise,  report  upon,  and  have  recorded  the  proceedings 

of  all  courts-martial,  courts   of  inquiry,  and  boards  for 
^^nerS.         *^®  examination  of  ofScers  for  retirement  and  promotion  in 

the  naval  service ;  to  prepare  charges  and  specifications  for 
courts-martial,  and  the  necessary  orders  convening  courts -martial,  in 
cases  where  such  courts  are  ordered  by  the  Secretary  of  the  Navy ;  to  pre- 
pare general  orders  promulgating  the  final  action  of  the  reviewing  authority 
in  court-martial  cases ;  to  prepare  the  necessary  orders  convening  courts 
of  inquiry,  and  boards  for  the  examination  of  officers  for  promotion  and 
retirement,  and  for  the  examination  of  candidates  for  appointment  as 
commissioned  officers  in  the  Navy,  other  than  naval  cadets ;  and  to  con- 
duct all  official  correspondence  relating  to  such  courts  and  boards. 

(2)  It  shall  also  be  the  duty  of  the  Judge- Advocate  General  to  examine 
and  report  upon  claims  of  every  description  filed  in  the  Department, 
including  those  resulting  from  collisions  between  ships  of  the  Navy  and 
other  vessels,  and  those  arising  under  contracts  with  the  Department, 
or  the  bureaus,  and  requiring  the  action  of  the  Department ;  to  conduct 
the  departmental  correspondence  relating  to  the  business  connected  with 
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the  increase  of  the  Navy,  inclnding  the  preparation  of  advertisements 
inviting  proposals  for  the  construction  of  new  ships,  or  for  snpplving 
materisds  for  use  in  their  construction ;  to  prepare  forms  for  proposals  to 
be  used  by  bidders  in  offering  to  construct  such  ships,  or  to  supply  such 
materials ;  also  forms  for  contracts  to  be  entered  into,  and  for  Donds  to 
be  furnished  by  such  bidders  on  the  acceptance  of  their  proposals ;  to 
conduct  the  departmental  correspondence  relating  to  the  plans,  specifica- 
tions, and  materials  of  new  ships,  and  to  proposed  changes  in  the  same ; 
and  to  examine  all  contracts,  and  the  bonds  accompanjringthem,  made  by 
any  of  the  bureaus  for  buildings  or  other  public  works,  as  to  the  form 
and  validity  of  the  same. 

(3)  It  shall  also  be  the  duty  of  the  Judge-* Advocate  General  to  consider 
and  report  upon  all  matters  which  may  be  referred  to  him  by  the  Depart- 
ment, involving  questions  of  law,  regulations,  and  discipline,  and  requir- 
ing the  action  of  the  Department ;  all  questions  relating  to  the  meaning 
or  construction  of  the  Gfoneral  Regulations  of  the  Navy  which  may  be 
thus  referred  to  him,  including  those  relating  to  rank  or  precedence,  or  to 
appointments,  commissions,  promotions,  and  retirements,  and  those  relat- 
ing to  the  validity  of  proceedings  in  court-martial  cases ;  to  conduct  the 
correspondence  with  the  Attorney  General  relative  to  questions  of  statu- 
tory construction  submitted  for  his  opinion ;  to  the  institution  of  suits  at 
the  instance  of  the  Navy  Department,  and  to  the  defense  of  suits  brought 
by  private  parties  against  the  officers  or  agents  of  the  Department ;  to 
answer  calls  from  the  Department  of  Justice  and  Court  of  Claims  for 
information  and  pax)ers  relating  to  cases  there  x)ending  and  connected 
with  the  Navy  Department ;  to  examine  and  report  upon  the  official  bonds 
of  pay  officers,  and  all  questions  presented  to  the  Department  relating  to 
pay  and  traveling  expenses  of  officers;  to  attend  to  all  correspondence 
relating  to  the  care  of  naval  prisons  and  prisoners;  and  to  consider  and 
act  upon  applications  for  the  removal  of  the  mark  of  desertion  standing 
against  the  names  of  enlisted  men  of  the  Navy  or  Marine  Corps. 


CHAPTER  11. 


RANK,  COMMAND,  AND  DUTY. 

Section  I.— Officers  in  General. 

Officers  of  the        15.  Ofl&cers  of  the  United  States  Navy  shall  be  known  as 
^^avy.  officers  of  the  line  and  officers  of  the  staff. 

16.  The  officers  of  the  line  are  as  follows,  and  they  shall  take  rank  and 
exercise  military  command  in  the  order  mentioned :  Kear  Admiral ;  Com- 
modore;   Captain;    Commander,    Lieutenant   Commander; 

iSe.  Lieutenant ;  Lieutenant  (junior  grade) ;  Ensign ;  Naval  cadet ; 

Boatswain;  Gunner. 

17.  The  above  shall  take  rank  in  each  grade  according  to  the  dates  of 
Bank  in  rade     ^^^^^  commissions ;  in  the  absence  of  commissions  they  shall 

in  gr    e.     ^^^^  rank  according  to  the  order  in  which  their  names  appear 
upon  the  official  navy  register  as  kept  in  the  Navy  Department. 

18.  (1)  Officers  of  the  line  only  can  exercise  military  command. 

(2)  Only  officers  on  duty  pay  can  exercise,  or  are  subject 
^"^^offic^re           *o,  command  except  as  provided  for  in  Art.  212. 

(3)  On  all  occasions  where  two  or  more  ships'  expeditions 
or  detachments  of  officers  and  men  meet,  the  command  of  the  whole  de- 
volves upon  the  senior  line  officer. 

(4)  At  all  times  and  places  not  specifically  provided  for  in  these  Regu- 
lations, where  the  exercise  of  military  authority  for  the  purpose  of  co5p- 
eration  or  otherwise  is  necessary,  of  which  the  responsible  officer  must  be 
the  judge,  the  senior  line  officer  on  the  spot  shall  assume  command  and 
direct  the  movements  and  efforts  of  all  persons  in  the  Navy  present. 

(5)  The  senior  line  officer  shall  be  held  accountable  for  the  exercise  of 
his  authority  and  must  not  divert  any  officer  from  a  duty  confided  to  him 
by  a  common  superior,  or  deprive  him  of  his  command  or  duty  without 
good  and  sufficient  reason. 

19.  The  officers  of  the  staff  are  as  follows  •  Medical  officers ;  pay  officers ; 
staff  officera      engineer  officers ;  chaplains ;  professors  of  mathematics ;  naval 

*^®"'     constructors ;  civil  engineers ;  carpenters ;  sailmakers. 

20.  The  relative  rank  of  officers  of  the  staff  is  as  follows : 
Eeiativerankof       (^.)  Medical  directors  have  the  relative  rank  of  captain. 

staff  officers.    Medical  inspectors  have  the  relative  rank  of  commander. 

Medical  offi-    Surgeons  have  the  relative  rank  of  lieutenant  commander  or 

^®"'  lieutenant.     Passed  assistant  surgeons  have  the  relative  rank 

of  lieutenant  or  lieutenant  o^  the  junior  grade.  Assistant  surgeons  have 
the  relative  rank  of  lieutenant  of  the  junior  grade  or  ensign. 

p^    ^^  (b)  Pay   directors  have   the  relative  rank  of  captain, 

y  o  cere,  p^^  jngpec^Q^g  have  the  relative  rank  of  commander.  Pay- 
masters have  the  relative  rank  of  lieutenant  commander  or  lieutenant. 

16711 2  (17) 
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Passed  assistant  paymasters  have  the  relative  rank  of  lieutenant  or  lieu- 
tenant of  the  junior  grade.  Assistant  paymasters  have  the  relative  rank 
of  lieutenant  of  the  junior  grade  or  ensign. 

(c)  The  senior  ten  chief  engineers  have  the  relative  rank  of 
^°^c°ra'^  captain.     The  next  fifteen  chief  engineers  have  the  relative 

rank  of  commander.  The  remaining  forty -five  chief  engi- 
neers have  the  relative  rank  of  lieutenant  commander  or  lieutenant. 
Passed  assistant  engineers  have  the  relative  rank  of  lieutenant  or  lieuten- 
ant of  the  junior  grade.  Assistant  engineers  have  the  relative  rank  of 
lieutenant  of  the  junior  grade  or  ensign. 

Cha  lain  ^^^  ^^®  Senior  four  chaplains  have  the  relative  rank  of 

*^  ^^^'  captain.  The  next  seven  chaplains  have  the  relative  rank  of 
commander.  The  next  seven  chaplains  have  the  relative  rank  of  lieuten- 
ant commander  or  lieutenant.  The  remaining  chaplains  are  without  rela- 
tive rank. 

(e)  The  senior  three  professors  of  mathematics  have  the 
Math^SStics     relative  rank  of  captain.     The  next  four  professors  of  mathe- 
matics have  the  relative  rank  of  commander.     The  remain- 
ing five  professors  of  mathematics  have  the  relative  rank  of  lieutenant 
commander  or  lieutenant. 

(/)   The  senior  two  naval  constructors  have  the  relative 


\^iS^*™*^"   rank  of  captain.    The  next  three  naval  constructors  have  the 
relative  rank  of  commander.   The  remaining  naval  construct- 
ors have  the  relative  rank  of  lieutenant  commander  or  lieutenant.     Assist- 
ant naval  constructors  have  the  relative  rank  of  lieutenant  or  lieutenant 
of  the  junior  grade. 

^.  .,  (g)  The  senior  civil  engineer  has  the  relative  rank  of  cap- 

ivi  engineers.    ^^.^     r^^^  ^^^^  ^^^  ^^^^  engineers  have  the  relative  rank  of 

commander.  The  next  three  civil  engineers  have  the  relative  rank  of 
lieutenant  commander.  The  next  four  civil  engineers  have  the  relative 
rank  of  lieutenant.  The  remaining  civil  engineers  have  the  relative  rank 
of  lieutenant  of  the  junior  grade. 

21.  The  precedence  of  officers  of  the  staff  in  their  several  corps  and  in 
their  several  grades  and  with  officers  of  the  line  with  whom  they  hold 

relative  rank,  in  processions  on  shore,  or  courts-martial,  sum- 
^^officera  ^^     mary  courts,  courts  of  inquiry,  boards  of  survey,  and  all  other 

boards  shall  be  regulated  by  the  precedence  list  published  in 
the  navy  register.  All  processions  on  shore  where  officers  appear  in  an  offi- 
cial capacity  and  where  formation  is  necessary  shall  be  regarded  as  mil- 
itary formations.  In  all  cases  where  commissioned  officers  of  different 
corps  have  the  same  date  of  precedence,  they  shall  take  rank  as  follows : 

(a)  Line  officers. 

(b)  Medical  officers. 

(c)  Pay  officers. 

(d)  Engineer  officers. 

(e)  Chaplains. 

(/)  Professors  of  mathematics. 
(g)  Naval  constructors. 
(h)  Civil  engineers. 

22.  (1)  Officers  of  the  staff*  shall,  under  the  commanding  officer,  have 

all  necessary  authority  within  their  particular  departments 
staff  officera        ^^^  *^®  ^^®  performance  of  their  respective  duties  and  they 

shall  be  obeyed  accordingly  by  their  subordinates. 
(2)  They  shall  not,  by  virtue  of  relative  rank  and  precedence,  have  any 
additional  right  to  quarters,  nor  shall  they  have  authority  to  exercise 
military  command ;  nor  shall  they  take  precedence  of  their  commanding 
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officer;  nor  shall  they  take  precedence  of  the  aid  or  execntive  of  the  com- 
manding officer  while  executing  the  orders  of  such  commanding  officer  on 
board  of  the  vessel  or  at  the  station  to  which  they  are  attached;  nor  shall 
they  be  exempted  from  obeying  the  lawful  commands  of  officers  of  the 
line  who  may  be  charged  by  proper  authority  with  the  details  of  military 
dnty  incident  to  the  naval  service. 

23.  (1)  The  chiefs  of  the  Bureaus  of  Medicine  and  Surgery,  Supplies 
Chiefs  of  bureaus    sLad  Accounts,  Steam  Engineering,  and  Construction  and 

of  the   Navy    Repair,  shall  have  the  relative  rank  of  commodore  and  the 
Department.       respective  titles  of  surgeon  general,  paymaster  general, 
engineer -in-chief  and  chief  constructor,  while  holding  these  offices. 

(2)  A  captain  or  commander,  when  chief  of  a  bureau  of  the  Navy 
Department,  shall  have  the  relative  rank  of  commodore  during  the  time 
he  holds  such  office,  but  his  actual  rank  and  title  shall  remain  unchanged. 

(3)  Every  chief  of  bureau  shall  affix  the  name  of  his  office  to  his  official 
signature. 

,         .  (4)  The  Judge- Advocate  General  shall  be  an  officer  of  the 

"^  Genend?^        Navy  or  Marine  Corps,  and  have  the  rank  of  captain  in  the 
Navy,  or  colonel  in  the  Marine  Corps,  as  the  case  may  be. 

24.  The  relative  rank  between  officers  of  the  Navy,  whether  on  the 
active  or  the  retired  list,  and  officers  of  the  Army,  shall  be  as  follows. 
Officers   of  the    lineal  rank  only  being  considered : 

Navy  and  the        (a)  Rear  admiral  shall  rank  with  major  general. 
^™^'  (h)  Commodore  with  brigadier  general 

(c)  Captain  with  colonel. 

(d)  Commander  with  lieutenant  colonel. 

(e)  Lieutenant  commander  with  major. 
(/)  Lieutenant  with  captain. 

(g)  Lieutenant  of  the  junior  grade  with  first  lieutenant. 
(h)  Ensign  with  second  lieutenant. 

25.  The  officers  of  the  Marine  Corps  shall  be,  in  relation  to  rank,  on  the 

same  footing  as  officers  of  similar  grades  in  the  Army.    No 
Martne  Corp^**  officer  of  the  Marine  Corps  shall  exercise  command  over  any 
navy  yard,  station,  or  ship  of  the  United  States. 

26.  The  officers  of  the  Revenue-Cutter  Service  when  serving,  in  accord- 
ance with  law,  as  a  part  of  the  Navy,  shall  be  entitled  to  relative  rank  as 

Officers  of  the        folloWS: 

Eevenue-Cutter        (a)  Captains  with  and  next  after  lieutenant  commanders 
Service.  ij^  the  Navy. 

(&)  First  lieutenants  with  and  next  after  lieutenants  in  the  Navy. 

(c)  Second  lieutenants  with  and  next  after  lieutenants  of  the  junior 
grade  in  the  Navy. 

(d)  Third  lieutenants  with  and  next  after  ensigns  in  the  Navy. 

27.  Boatswains,  gunners,  carpenters,  and  sailmakers  are  warrant  offi- 
cers.    They  have  no  relative  rank,  but  shall  take  precedence  of  each  other 

according  to  the  date  of  their  warrants ;  in  case  the  war- 
Wanrant  officers,     rauts  of  two  or  more  are  of  the  same  date,  then  according  to 

the  order  in  which  their  names  are  borne  upon  the  official 
navy  register  as  kept  in  the  Navy  Department.  They  shsdl,  under  their 
8ui)eriors,  have  M  necessary  authority  for  the  due  performance  of  their 
duties,  and  they  shall  be  obeyed  accordingly.  They  shall  take  precedence 
of  all  mates,  other  petty  officers,  and  nonconmiissioned  officers  of  the 
Marine  Corps. 
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Clerks. 


28.  Mates  are  petty  officers.     They  are  rated,  by  authority  of  the 
Secretary  of   the  JTavy,  from  seamen  and  ordinary  seamen  who  have 

Hates  enlisted  in  the  naval  service  for  not  less  than  two  years. 

Mates  have  no  relative  rank,  but  they  shall  take  pjrecedence 
of  all  other  jwtty  officers,  noncommissioned  officers  of  the  Marine  Corps, 
and  enlisted  men,  and  in  their  own  grade  according  to  the  dates  of  their 
appointments.  They  shall,  under  their  superiors,  have  aU  necessary 
authority  for  the  due  •performance  of  their  duties,  and  they  shall  be 
obeyed  accordingly. 

29.  Clerks  to  pay  officers  are  appointed  for  a  limited  period.  They  are 
subject  in  all  respects  to  the  same  laws  and  regulations 
that  govern  other  persons  in  the  naval  service. 

30.  The  classification  of  petty  officers  and  enlisted  men  in  the  Navy, 
and  of  noncommissioned  officers,  musicians,  and  privates  in  the  Marine 

Corps,  is  as  follows :  They  shall  take  precedence  according 
enfisted  meS!^     *<^  *^^^  classification ;  the  precedence  of  two  or  more  holding 

the  same  rate  shall  be  determined  by  the  date  of  their  rates ; 
if  of  the  same  date,  then  their  precedence  shall  be  determined  by  their 
commanding  officer.  At  general  muster  the  names  of  petty  officers  shall 
be  called  in  the  order  of  their  precedence.  Petty  officers  shall  be  entitled 
to  obedience  in  the  execution  of  the  duties  of  their  office  from  persons  of 
inferior  ratings. 

Chiep  Petty  OmoEBS. 


Seaman  branch. 


Chief  masters  at  arms. 
Chief  boatswain's  mates. 
Chief  gunner's  mates. 
Chief  quartermastei-s. 


Artificer  branch. 


Chief  machinists. 
Chief  cari)enter'8  mates. 


Special  branch. 


Chief  yeomen. 
Apothecaries. 
Bandmasters. 


I  Sergeants  major. 
I  First    sergeants    in 
charge  of  guard. 


Petty  OrFicEES,  First  Class. 

Masters  at  arms,  Ist  class. 

Machinists,  Ist  class. 

First  musicians. 

First  sergeants. 

Boatswain's  mates,  Ist  class. 

Boilermakers. 

Yeomen,  Ist  claw. 

Gunner's  mates,  Ist  class. 

Coppersmiths. 

Quartermasters,  Ist  class. 

Blacksmiths. 

Schoolmasters. 

Plumbers  and  fitters. 
Sailmaker's  mates. 
Carpenter's  mates,  1st  class. 
Water  tenders. 

Petty  Officers,  Second  Class. 


Masters  at  arms,  2d  class. 
Boatswain's  mates,  2d  class. 
Gunner's  mates,  2d  class. 
Quartermasters,  2d  class. 


Alachinists,  2d  class. 
Carpenter's  mates,  2d  class. 
Printers. 
Oilers. 


Yeomen,  2d  claw. 


Sergeants. 


Petty  Officers,  Third  Class. 


Masters  at  arms,  3d  class. 

Coxswains. 

Gunner's  mates,  3d  class. 

Quartermasters,  3d  class. 


Carpenter's  mates,  3d  class. 
Painters. 


Writers,  3d  class. 


Corporals. 
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Seainan  branch. 


Seamen  gunners. 
Seamen. 
Apprentices,  1st  class. 


Artificer  branch. 


I  Firemen,  Ist  class. 


Special  branch. 


Marines. 


;  Mufiii-ians,  lut  clasN.  Musicians. 
.  Privates. 


I 


Ordinary  seamen. 
Apprentices,  2d  class. 


Seamkn,  Second  Class. 


I  Firemen,  2d  class. 
I  Shipwrights. 
,  iiailnialters. 


MuHicians,  2d  class. 
Buglers. 


I 


Landsmen. 
Apprentices,  3d  class. 


Coal  i>a88erB. 


Seamen,  Third  Class. 

Baymen. 


Messmen  Bbancu. 


Stewards  to  commanders  in  chief. 
Cooks  to  commanders  in  chief. 
Stewards  to  commandants. 
Cookg  to  commandants. 
Cabin  stewards. 
Cabin  cooks. 


Wardroom  stewards. 
Wardroom  cooks. 
Steerage  stewards. 
Stnerage  cooks. 
Warrant  officers*  stewardn. 
Warrant  officers'  cooks. 


Ship's  cooks,  Ist  rlHflfl, 
Ship's  cooks,  2d  rlass. 

I  Ship's  cooks,  3d  class. 

I  Ship's  cooks,  4th  claaa. 
Moss  attendants. 


Section  2.— Detail  op  Command  and  Duty. 


31.  Officers  of  the  Navy  shall  perform  such  duty  as  may 
be  assigned  to  them  by  the  Navy  Department. 

32.  A  rear  admiral  may  command  a  fleet,  a  squadron,  or 
a  naval  station. 

33.  A  commodore  may  command  a  squadron,  a  division 
of  a  squadron,  or  a  naval  station. 

34.  A  captain  may  command  a  division  of  a  squadron ;  be  chief  of  staff 
Ca  tain  *^  ^  ^*^  officer  or  commodore ;  command  a  naval  station, 

^^  or  ship  of  the  first  or  second  rate ;  or  perform  such  shore 

duty  as  may  be  assigned  him. 

36.  A  commander  may  command  a  division  of  a  squadron,  a  naval  sta- 
Commander        ^^T^y  OT  B,  ship  of  the  third  rate ;  act  as  chief  of  staff  to  an 
officer  commanding  a  division  of  a  squadron,  or  perform 
such  shore  duty  as  may  be  assigned  him. 

36.  A  lieutenant  commander  may  command  a  ship  of  the  fourth  rate ; 
serve  as  executive  officer  of  a  naval  station  or  ship  commanded 
mander!^°""   ^Y  an  officer  of  a  superior  grade;  or  perform  such  shore 
duty  as  may  be  assigned  him. 


In  general. 


Bear  admiral. 


Commodore. 
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37.  A  lieutenant  may  command  a  tug,  tender,  or  any  ship  not  rated; 
serve  as  executive  officer  of  a  ship  commanded  by  an  officer  of  a  superior 

-.  grade;  as  navigator,  or  watch  officer,  or  as  flag  lieutenant  to 

®"  °*°  •       an  officer  of  flag  rank  or  to  a  commodore ;  or  perform  such 
shore  duty  as  may  be  assigned  him. 

38.  A  lieutenant  of  the  junior  grade  may  serve  as  executive  officer  of 
a  ship  commanded  by  an  officer  of  a  superior  grade ;  as  navigator,  or  watch 

officer,  or  as  aid  to  an  officer  of  flag  rank,  or  to  a  commo- 
^  hinh"*grade^°    dore,  or  as  clerk  to  the  commander  of  a  squadron,  or  'pertona 

such  shore  duty  as  may  be  assigned  him ;  and  shall  perform 
duty  in  the  engine  room  when  necessary. 

39.  An  ensign  may  serve  as  watch  officer ;  as  clerk  to  the  commander  of 

a  squadron,  captain,  commander  or  lieutenant  commander 
u8ign.        -^hen  afloat ;  or  perform  any  duty  afloat  or  ashore  that  may 
be  assigned  him,  including  duty  in  the  engine  room  when  necessary. 

40.  A  naval  cadet  shall  perform  such  duty  afloat  as  may  be  assigned 

him,  including  duty  in  the  engine  or  fire  room,  but  shall 
oa  e .    ^^^  ^^  detailed  for  duty  as  aid  on  the  personal  staff  of  an 
officer,  or  as  clerk. 

41.  Should  the  flag  officer  commanding  be  rendered  incapable  of  exer- 
Fiwr  officer  i  n    cising  Command,  the  officer  of  the  fleet  or  squadron  next  in 

cWef  command  rank  shall  succced  him  and  discharge  his  duties  until  regu- 
disabied.  Sue-  larly  relieved.  He  shall  have  all  of  the  authority  and 
ceBsion.  responsibility  of  his  predecessor. 

42.  If  the  flag  officer  commanding  be  killed  in  battle,  the  officer  next 
in  rank  on  board  the  ship  bearing  his  fla^  shall  succeed  him  provisionally 
riae  officer  i  n    ^^^  until  the  senior  officer  m  the  fleet  announces  that  he  has 

chief  command    taken  commaud.     It  shall  be  the  duty  of  any  officer  thus 
killed  in  battle,    succeeding  provisionally  to  inform  the  officer  of  the  fleet  or 
Succession.         squadron  next  in  seniority  to  the  late  flag  officer  command- 
ing, as  soon  as  practicable,  and  by  private  signal,  of  the  death  of  the 
latter.    The  flag  of  the  deceased  shall  be  kept  hoisted  until  the  battle  is 
decided. 

43.  Should  the  captain  of  a  ship  be  rendered  incapable  of  exercising 
Death  or  disabii-    Command,  the  executive  officer  shall  succeed  him  until  re- 

ity  of  the  cap-  lieved  by  orders  from  the  flag  officer  commanding,  or  the 
tain  of  a  ship.  Navy  Department,  even  though  there  be  officers  on  board 
Succession.         ^^  passcngers  higher  in  rank  than  himself. 

44.  The  captain  of  a  ship  not  a  flagship  with  a  flag  officer  or  commo- 
dore embarked  as  passenger  by  due  authority  shall  be  subject  to  the  orders 

of  such  senior  officer.     The  latter,  when  so  embarked,  shall 

fit"  officer  when    display  his  flag  or  pennant.     Other  officers  embarked  as 

^apasSnger.       passengers,  senior  to  the  captain,  shall  have  no  authority, 

but  his  juniors  may  be  assigned  to  duty  when  the  exigencies 

bTaSgned  *o    of  the  service  shall  render  it  necessary,  of  which  necessity 

duty.  the  captain  shall  be  the  sole  judge.    Passengers  thus  assigned 

Authority  of  pas-    ^^^^^  have  the  same  authority  as  though  regularly  attached 

sengers  thus    to  the  ship,  but  shall  not  displace  any  officer  belonging  to 

assigned.  the  regular  complement  of  the  ship  in  his  quarters. 

Authority  to  per-       45.  No  officer  can  place  himself  on  duty  by  virtue  of  his 
form  duty.        commission  or  warrant  alone. 
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40.  An  officer  dxily  appointed  to  act  in  a  grade  snperior  to  his  own 

shall,  while  so  acting,  be  entitled  to  the  same  command,  precedence,  and 

honors,  as  if  he  held  an  actnal  commission,  except  that  he 

^?MaDDo^"*t     s^*^  ^^*  exercise  command,  nor  take  precedence  over,  an 

mentB.       ^      officer  holding  a  Commission  in  Said  snperior  grade.    Officers 

holding  appomtments  in  a  higher  grade  than  that  in  which 

they  are  commissioned  shall  take  rank  with  one  another  according  to  the 

date  of  their  commissions. 

Betired  officers.         ^'^'  -^  officer  on  the  retired  list  of  the  Navy  shall  not  be 
employed  on  active  duty  except  in  time  of  war. 

48.  Officers  can  not  assume  command  of  Army  forces  on  shore,  nor  can 
any  officer  of  the  Army  assume  command  of  any  ship  of  the  Navy,  or  of 

its  officers  or  men,  unless  by  special  authority  for  a  particu- 

Anthority  of    lar  service ;  but  when  officers  are  on  duty  on  shore  with  the 

A^  ^officers    Army  they  shall  be  entitled  to  the  precedence  of  the  rank  in 

serving   to-    the  Army  to  which  their  own  corresponds,  except  command 

gether.  as  aforesaid,  and  this  precedence  will  regulate  their  right 

to  quarters. 

49.  (1)  Officers  ordered  to  duty  under  the  Light-House  Board  shall 

report  by  letter  to  the  Secretary  of  the  Treasury. 
Officers  on  light-        (2)  While  on  this  service  they  shall  obey  the  orders  and 

house  duty.       directions  of  the  Secretary  of  the  Treasury  and  the  Light- 
House  Board. 

(3)  While  on  duty  under  the  Light-House  Board  officers  will  be  held 
directly  responsible  to  the  Secretary  of  the  Navy  for  conformity  to  the  rules 
and  articles  for  the  government  of  the  Navy  and  the  Navy  Regulations, 
except  only  in  so  far  as  they  may  be  inconsistent  with  the  special  service 
in  which  they  are  engaged.  They  will  also  be  held  responsible  for  the 
care  of  the  persons,  vessels,  and  public  property  that  may  b©  placed  under 
their  control. 

50.  (1)  Officers  ordered  to  duty  under  the  Fish  Commission  shall  report 
by  letter  to  the  Commissioner  of  Fish  and  Fisheries. 

(2)  While  on  this  service  they  shall  obey  the  orders  and 

^*^n  d  e°°  i?Jh    ^ir^ctions  of  the  Commissioner.    Id  case  of  his  absence  or 

Commission.       disability  his  duties  devolve  by  law  upon  an  assistant,  whom 

he  has  authority  to  designate,  and  whose  directions  under 

such  circumstances  shall  be  obeyed. 

(3)  While  on  duty  under  the  Fish  Commission,  officers  will  be  held 
directly  responsible  to  the  Secretary  of  the  Navy  for  conformity  to  the 
rules  and  articles  for  the  government  of  the  Navy  and  the  Navy  Regula- 
tions, except  only  in  so  far  as  they  may  be  inconsistent  witli  the  special 
service  in  which  they  are  engaged. 

(4)  They  will  also  be  held  directly  responsible  for  the  care  of  the  per- 
sons, vessels,  and  public  property  that  may  be  placed  under  their  control. 

51.  (1)  Officers  ordered  to  duty  under  the  Coast  and  Geodetic  Survey 
shall  report  by  letter  to  the  Secretary  of  the  Treasury. 

-^  ^  (2)  While  on  this  service  they  shall  obey  the  orders  and 

Snl^SstTui^ef    directions  of  the  Secretary  of  the  Treasury  and  of  the  Super- 

intendent  of  the  Coast  Survey. 
(3)  While  on  duty  under  the  Coast  and  Geodetic  Survey  officers  will  be 
held  directly  responsible  to  the  Navy  Department  for  conformity  to  the 
rules  and  articles  for  the  government  of  the  Navy  and  the  Navy  Regula- 
tions, except  only  in  so  far  as  they  may  be  inconsistent  with  the  special 
service  in  which  they  are  engaged. 
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(4)  They  will  also  be  held  directly  responsible  for  the  care  of  the  per- 
sons, vessels,  and  public  property  that  may  be  placed  tinder  their  control 

Section  8. — Statute  Law  and  Decisions  on  Bank  and  Command. 

52.  Commanding  officers  of  vessels  of  war  and  of  naval  stations  shall 
take  precedence  over  all  officers  placed  under  their  command,  and  the 

Secretary  of  the  Navy  may,  in  his  discretion,  detail  a  line 
^  aDprov(S?  Ma?    ot&ceT  to  act  as  the  aid  or  executive  of  the  commanding  officer 
3, 1871.    Stat-    of  a  vessel  of  war  or  naval  station,  which  officer  shall,  when 
utes  at  Large,    not  impracticable,  be  next  in  rank  to  said  commanding  officer, 
vol.  16,   page    ^^^^  ^^^  ^^  g^^^j^  ^^^  ^j.  executive,  shall,  while  executing  the 
orders  of  the  commanding  officer  on  board  such  vessel,  or  at 
such  station,  take  precedence  over  all  officers  attached  to  such  vessel  or 
station ;  and  all  orders  of  such  aid  or  executive  shall  be  regarded  as  pro- 
ceeding from  the  commanding  officer;  and  such  aid  or  executive  shall 
have  no  independent  authority  in  consequence  of  such  detail ;  and  staff 
officers,  senior  to  the  officer  so  detailed,  shall  have  the  right  to  commu- 
nicate directly  with  the  commanding  officer,  and  in  processions  on  shore, 
on  courts-martial,  summary  courts,  courts  of  inquiry,  boards  of  survey, 
and  all  other  boards,  line  and  staff  officers  shall  take  precedence  according 
to  rank. 

53.  The  foregoing  are  provisions  of  the  statute  laws  of  the  country.  In 
view  of  the  fact  that  their  meaning  and  force  have  been  sometimes  mis- 

. .  understood,  they  are  here  given  for  the  information  of  the 

Decisions.  gervice,  with  the  following  declarations  and  regulations  pro- 
mulgated as  the  views  of  the  Secretary  of  the  Navy  upon  the  subject 
matter,  and  his  official  construction  or  the  law  as  it  exists  in  relation 
thereto.  By  the  force  of  naval  law,  and  regulations  made  in  conformity 
therewith,  the  following  principles  are  established  and  exist  as  essentials 
of  all  military  service,  without  which  there  can  be  neither  command, 
discipline,  nor  responsibility : 

(a)  Officers  entrusted  with  the  command  of  vessels  of  war  or  naval 
stations,  or  with  the  command  or  direction  of  any  military  expedition  or 
duty,  whatever  their  rank,  must,  while  properly  in  such  command  or 
direction,  have  full  command,  authority,  and  precedence  over  all  officers 
and  persons,  of  whatever  rank,  serving  in  such  vessel,  station,  or  expedi- 
tion, or  in  the  execution  of  such  duty.  This  authority  and  precedence 
will  descend  to  the  officer  or  person  on  whom  such  command  or  direction 
may  devolve  by  reason  of  the  death,  disability,  or  absence  of  the  person 
otherwise  in  command  or  direction. 

(b)  In  case  of  the  death,  disability,  or  absence  of  an  officer  in  military 
command  or  direction,  this  command  and  direction,  with  all  its  authority 
and  precedence,  devolves  and  rests  upon  the  line  officer  next  in  rank  who 
may  be  present  and  on  duty  with  such  command.  In  processions  on  shore 
all  officers  take  precedence  according  to  their  rank ;  but  when  such  pro- 
cession forms  a  military  command,  the  command  devolves  upon  the  senior 
officer  present  eligible  to  command,  and  authority  and  precedence  attach 
accordingly.  On  all  courts-martial,  courts  of  inquiry,  boards  of  survey, 
and  other  boards,  line  and  staff  officers  take  precedence  according  to  rank. 
The  senior  officer  of  such  courts  or  boards  presides  by  virtue  of  his  rank. 

(c)  Officers  of  the  staff  corps  of  the  Navy  shall  on  all  occasions  be 
treated  with  the  same  respect  as  officers  of  corresponding  rank  in  the  line 
not  in  command,  under  like  circumstances.  Their  legal  rank  carries  with 
it  the  same  personal  dignity  and  is  to  receive,  in  all  respects,  the  same 
consideration.     If  they  are  at  any  time  subordinated,  for  any  purpose  of 
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organization  or  duty,  to  the  exercise  of  authority  delegated  by  law  to 
their  juniors  in  actual  or  relative  rank,  it  is  for  reasons  growing  out  of 
the  necessities  of  military  service,  operating  alike  on  all  officers  of  both 
line  and  staff  under  like  circumstances,  and  subject  to  the  same  conditions 
applicable  to  alL  The  right  of  military  command  and  to  additional  quar- 
ters is  restricted  by  law. 

(d)  No  officer  of  any  grade  of  the  Navy  is  authorized  by  virtue  of  his 
own  mere  rank  and  authority  to  give  any  order  or  grant  any  privilege, 
I)ermission,  or  liberty  to  his  senior  in  rank  of  any  corps ;  nor  is  any  senior 
officer  required  to  receive  such  order,  privilege,  permission  or  liberty  from 
his  junior,  unless  such  junior  is  at  the  time  m  command  of  the  vessel  of 
war  or  naval  station  to  which  the  senior  is  attached,  or  in  command  or 
direction  of  the  military  expedition  or  duty  on  which  such  senior  is  serv- 
ing, or  is,  as  aid  or  executive,  executing  such  order  of  the  commanding 
officer;  and  no  commanding  officer  is  authorized  to  delegate  to  any  junior 
the  authority  to  grant  any  permission,  privilege  or  liberty  to  his  senior, 
but  must  himself  receive  and  hear,  under  proper  regulations,  an^  request 
therefor  from  such  senior,  satisfying  himself  as  to  its  propriety,  and 
deciding  the  matter  in  the  exercise  of  his  own  authority.  Any  officer  on 
shipboard,  however,  who  is  entrusted  by  general  provision  or  special  order 
of  proper  authority  with  any  duty,  the  present  performance  of  which  may 
involve  the  movements  of  the  ship  itself,  or  the  attitude  of  the  ship's 
company  as  a  whole,  represents  the  commanding  officer  for  that  purpose, 
and  is  entrusted,  for  the  time,  with  all  the  authority  necessary  for  the 
proper  performance  of  such  duty ;  and  all  officers,  of  whatever  rank,  are 
required  to  assist  in  carrying  out  such  duty,  and  to  receive  and  execute 
his  orders  for  that  purpose ;  nor  will  he  be  interfered  with  therein,  unless 
by  the  captain,  or  the  officer  next  in  command,  who  is  entitled  to  relieve 
him  in  the  performance  of  such  duty. 

54.  (1)  The  efficiency  of  every  military  organization  requires  of  the 
commanding  authority,  besides  the  general  duties  of  command  and  direc- 
tion, the  additional  duties  of  organization,  police,  and  inspection ;  all  these 
a^ertain  to  and  go  with  the  command.  For  the  relief  of  the  commanding 
officer  they  are  usually  entrusted,  in  their  details,  to  subordinates,  but 
they  are  performed  by  his  authority  and  under  his  direction.  On  ship- 
board the  Secretary  of  the  Navy,  by  authority  of  law,  designates  the  senior 
line  officer  to  perform  these  duties  in  addition  to  the  ordinary  duties 
assigned  to  him  as  such  line  officer  attached  to  the  ship.  The  officer  so 
designated  is  called,  for  the  time  being,  "the  aid  or  executive  of  the 
commanding  officer. "  This  is  not  a  new  rank ;  nor  has  the  officer  by  virtue 
of  the  title,  or  in  consequence  of  the  detail,  any  new  "independent 
authority. "  It  is  merely  a  designation  of  the  officer  who,  for  the  relief  of 
the  captain  and  by  his  authority  alone,  carries  out,  on  board  the  ship,  the 
details  of  organization,  inspection,  and  police. 

(2)  As  the  officer  in  charge  of  the  police  of  the  ship  and  the  execution 
of  all  provisions  made  for  her  general  good  condition,  appearance,  and 
safety,  his  duties  are  constant  and  call  him  everywhere,  and  give  him,  as 
representative  of  the  captain  for  that  purpose,  charge  of  and  authority 
over  the  details  necessary  to  the  proper  performance  of  all  police  duties. 
To  this  authority  all  officers  and  persons  are  required  to  yield  full  and 
prompt  acquiescence. 

(3)  As  the  inspecting  officer  of  the  ship,  required  at  stated  periods  to 
examine  and  report  her  general  condition  and  efficiency  in  all  her  depart- 
ments, the  aid  or  executive  is  entitled  to  make  personal  examination  of 
and  report  upon  all  these,  and  for  that  purpose  every  facility  is  to  be 
afforded  him  by  every  officer  attached  to  the  vessel ;  and  all  officers  in 
charge  of  storerooms  or  other  parts  of  the  ship  are  required  to  have  such 
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storerooms  or  parts  of  the  ship  in  proper  condition  for  his  inspection,  at 
such  times  as  may  be  designated  by  the  commanding  officer. 

(4)  As  the  officer  to  whom  the  details  of  the  organization  of  the  ship's 
company  are  entrusted,  the  aid  or  the  executive  is  the  proper  person  to 
«*tation  the  officers  and  crew,  and  to  prepare,  form,  parade,  ana  present 
them  in  proi)er  attitude  for  review  and  inspection  by  the  captain  or  other 
proper  officer,  and  for  this  purpose  he  has  authority  to  take  preliminary 
charge  of  all  formations  and  parades,  to  see  that  the  whole  is  properly- 
organized  and  paraded,  and  to  receive  the  reports  customary  on  such 
occasions  from  the  officers  in  charge  of  departments  and  divisions,  and 
transmit  them  as  a  whole  to  the  captain.  While  carrying  out  the  details 
of  organization  and  those  of  police  and  inspection,  in  execution  of  the 
orders  of  the  commanding  officer,  the  aid  or  executive  takes  precedence 
over  all  officers  attached  to  the  ship,  and  shall  be  obeyed  and  respected 
accordingly.  Reports  of  heads  of  departments  and  of  officers  senior  in 
rank  to  the  aid  or  executive,  other  than  those  above  mentioned,  will  be 
made  direct  to  the  commanding  officer.  The  commanding  officer  is 
authorized  to  grant  temporary  leave  of  absence  to  the  officers  and  others 
attached  to  the  vessel.  Under  his  orders  and  special  directions,  such  leave 
of  absence  may  be  granted  by  the  aid  or  executive  to  officers  who  are 
junior  to  him  in  rank ;  these  officers  will  report  their  return  from  leave 
to  the  aid  or  executive.  Officers  senior  in  rank  to  the  aid  or  executive 
desiring  to  leave  the  ship  will  obtain  the  required  permission  directly  from 
the  commanding  officer,  and  upon  their  return  from  leave  will  report  the 
same  to  him.  All  officers  will  report  their  permission  to  leave  the  ship, 
and  their  return,  to  the  officer  of  the  deck.  The  departure  and  return  of 
officers  senior  to  the  aid  or  executive  will  be  reported  to  the  latter  by  the 
officer  of  the  deck. 

(5)  These  duties  of  organization,  inspection,  and  police  devolve  upon 
"the  aid  or  executive  of  the  commanding  officer  of  a  vessel  of  war"  by 
virtue  of  his  detail  as  such  "aid  or  executive,"  and  they,  and  the  exercise 
of  the  authority  necessary  to  execute  them,  are  recognized  by  all  military 
law  and  usage,  and  by  the  statute  which  authorizes  his  designation.  But 
they  are  duties  pertaining  to  the  command,  delegated,  under  sanction  of 
law,  by  the  captain  to  his  "aid  or  executive,"  who,  in  carrying  them  out, 
is  "executing  the  orders  of  the  commanding  officer,"  and  the  authority- 
exercised  as  necessary  to  their  execution  is  the  authority  of  ' '  the  com- 
manding officer, "  exercised  by  his  *  *  aid  or  executive, "  and  not  the  authority 
of  the  "aid  or  executive"  himself.  By  the  express  provision  of  the 
statute,  this  officer  has  "no  independent  authority"  as  such  "aid  or 
executive, "  but  exercises  only  the  authority  necessarily  delegated  for  the 
execution  "of  the  orders  of  the  commanding  officer."  This  delegated 
authority,  however,  is  recognized  by  the  statute  which  confers  on  the 
"aid  or  executive,"  while  exercising  it,  "precedence  over  all  officers 
attached  to  the  ship,"  of  whatever  rank  or  corps.  But  this  special 
precedence  is  given  to  him  only  *  *  while  executing  the  orders  of  the  com- 
manding officer  on  board  ship,"  and  is  not  his  under  other  circumstances. 

(6)  The  officer  in  command  of  a  ship  of  war  is  not  authorized  to  delegate 
his  power,  except  for  the  carrying  out  of  the  details  of  the  general  duties 
to  be  performed  by  his  authority.  The  command  is  his,  and  he  can 
neither  delegate  the  duties  of  it  to  another,  nor  avoid  its  burdens,  nor 
escape  its  responsibilities;  and  his  "aid  or  executive,"  in  the  exercise  of 
the  power  given  to  him  for  "executing  the  orders  of  the  commanding^ 
officer,"  must  keep  himself  constantly  informed  of  the  commander's, 
opinions  and  wishes  thereon ;  and  whenever  and  as  soon  as  he  may  be 
informed  or  is  in  doubt  as  to  such  opinion  or  wishes,  he  must  remedy 
such  defect  by  prompt  and  personal  application,  to  the  end  that  the 
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authority  of  the  captain  may  be  used  only  to  carry  onthis  own  views; 
and  that  he  may  not  be,  by  its  unwarranted  exercise,  in  any  measure 
relieved  from  his  official  responsibilities,  which  can  neither  be  assumed 
by  nor  fall  upon  any  other  officer. 

(7)  The  details  of  these  duties  may  be  more  fully  defined  by  general  or 
special  orders  and  regulations,  but  the  * '  aid  or  executive  of  the  command- 
ing officer  of  a  vessel  of  war"  has,  as  such  "aid  or  executive,"  no  other 
duties  or  authority  except  those  which  come  within  the  scope  of  the 
above  descriptions ;  and  any  other  authority  at  any  time  to  be  exercised 
by  the  officer  designated  as  such  "aid  or  executive"  must  be  such 
authority  only  as  belongs  to  him  by  virtue  of  his  rank  in  the  line.  This 
is  his,  in  his  own  right,  with  all  the  power  and  precedence  which  belong 
to  it,  but  it  is  to  be  exercised  only  according  to  the  general  rules  govern- 
ing alike  aU  officers  of  all  corps  and  every  grade. 

(8)  It  is  not  necessary,  nor  consistent  with  military  usage  and  efficiency, 
that  the  "aid  or  executive"  should  be  required  to  announce  with  every 
order  given,  or  authority  exercised  by  him  as  such,  that  he  is  "executing 
the  orders  of  the  commanding  officer. "  The  delegated  character  of  this 
authority  is  fully  understood,  and  is  defined  by  the  statute,  which  contem- 
plates obedience  to  it  as  such  by  "all  officers  attached  to  the  vessel,"  and 
the  statute,  while  it  provides  that  the  officer  detailed  to  act  as  "aid  or 
executive"  shall,  "  when  not  impracticable,  be  next  in  rank  to  the  com- 
manding officer,"  still  contemplates  the  same  obedience  when  this  is 
impracticable. 

(9)  Any  complaint  or  apx)eal  growing  out  of  the  exercise  of  these  duties 
should  be  made  to  the  commanding  officer,  and  the  right  to  make  any 
such  complaint  or  appeal  shall  not  be  denied  to  any  one. 

(10)  The  right  of  all  officers,  whether  of  the  line  or  staff,  to  communi- 
cate with  the  commanding  officer  at  all  proper  times  and  places,  is  not  to 
be  denied  nor  restricted ;  but  this  does  not  interfere  with  the  duty  of  all 
such  officers  to  recognize  and  acquiesce  in  the  authority  delegated  to  the 
"aid  or  executive  "  for  the  purpose  of  i)olice,  organization,  and  inspection 
as  aforesaid,  nor  confer  ux)on  any  such  officer  the  right  to  interrupt  the 
ordinary  course  of  military  organization  or  duty,  while  in  actual  execu- 
tion, for  the  purpose  of  making  such  communication. 

65.  Every  officer  in  charge  of  a  department  has  the  general  right,  at  aU 
proper  times,  to  communicate  and  confer  directly  with  the  responsible 

commanding  officer  concerning  any  matter  relating  to  his 

^ree  of         department ;  and  his  duty  to  do  so  is  absolute  whenever  he 

depftrtments.       thinks  it  necessary  for  the  good  of  his  department,  or  of  the 

service. 


CHAPTER  ni. 


HONORS  AND  DISTINCTIONS. 

Section  1. — The  President,  the  Vice  President,  an  Ex- President,  the 
President  or  Sovereign  of  a  Foreign  State,  and  Members  of  Royal 
Families. 

56.  (1)  When  the  President  visits  a  ship  of  the  Navy,  all  officers  of  the 
vessel  shall  assemble  in  special  full  dress  on  the  side  of  the  quarter-deck 
on  which  he  enters ;  he  shall  be  received  at  the  gangway  by 
p?«!?dlnt.  *^®  fl3,g  ofacer  and  captain,  accompanied  by  such  other  offi- 
cers as  may  be  designated ;  the  yards  or  rail  shall  be  manned : 
the  full  marine  guard  paraded ;  and  such  of  the  crew  as  are  not  otherwise 
employed  formed  in  order  forward  of  the  guard.  When  the  President 
reaches  the  deck,  officers  and  men  shall  salute ;  the  marine  guard  present 
arms;  the  drum  give  four  ruffies  and  the  bugle  sound  four  flourishes;  the 
ruffles  and  flourishes  shall  be  followed  by  the  national  air  by  the  band ;  the 
President's  flag  shall  be  displayed  at  the  main  at  the  moment  he  reaches 
the  deck  and  kept  flying  as  long  as  he  is  on  board.  A  national  salute  shall 
he  fired  as  soon  as  practicable  after  the  President  and  his  suite  shall  have 
been  received.  The  same  ceremonies  shall  be  observed  when  the  Pres- 
ident leaves  the  ship ;  the  salute  to  be  fired  when  the  boats  shall  be  suffi- 
ciently clear.  The  President's  flag  shall  be  hauled  down  with  the  last  gun 
of  the  salute. 

(2)  All  other  United  States  ships  of  war  present  at  the 

ships  present.'    ti^^®  ^^  the  official  reception  or  departure  of  the  President, 

shall,  unless  otherwise  directed  by  the  senior  naval  officer 

present,  man  yards  or  rail  and  fire  a  national  salute  at  the  same  time  as 

the  ship  visited. 

Th  p     d    t'         ^^^  "^  ^^^P  ^^  ^^^  flying  the  flag  of  the  President  shall  be 
Bhi*p  th^wnior!   regarded  as  the  senior  ship  present,  and  her  motions  followed 
accordingly. 

(4)  Whenever  the  President  is  embarked  in  a  ship  of  war 
^^iuhthePre^   ^ying  his  flag,  all  other  United  States  ships  of  war,  on  meet- 

ident.  ing  her  at  sea,  or  elsewhere,  and  all  naval  batteries  when  she 

is  passing,  shall  fire  a  national  salute. 

(5)  When  the  President,  embarked  in  a  boat  or  ship  with 
pasriSe  othOT   ^^^  ^^^  flying,  passes  close  aboard  a  ship  of  war,  the  marine 
Bhips.             guard  of  the  latter  shall  be  paraded  in  a  conspicuous  posi- 
tion, four  ruffies  given  on  the  drum  and  four  flourishes 

sounded  on  the  bugle,  the  national  air  shall  be  played  by  the  band,  and 
officers  and  men  shall  salute.  The  same  ceremonies  shall  be  observed 
by  a  ship  when  passing  the  President's  flag. 

(29) 
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57«  When  the  Vice  President  of  the  United  States  visits  a  ship  of  the 

Navy,  he  shall  receive  the  same  honors  as  prescribed  in  Art.  56,  par.  1, 

.      ,  ^      except  that  the  yards  or  rail  shall  not  be  manned,  and  there 

^ke  p?^ideit^    shall  be  but  one  salute  of  nineteen  guns,  which  will  be  fired 

at  his  departure,  the  national  ensign  being  displayed  at  the 

fore  during  the  salute. 

58.  When  an  ex-President  of  the  United  States  visits  a  ship  of  the 
Navy,  he  shall  receive  the  same  honors  as  prescribed  in  Art.  56.  par.  1, 

except  that  the  yards  or  rail  shall  not  be  manned,  and  no 
Bx-Prerident*"    flag  shall  be  displayed  in  his  honor,  unless  the  reception 
takes  place  in  a  foreign  port,  when  the  national  ensign  shall 
be  displayed  at  the  main  during  the  salutes. 

59.  When  the  president  of  a  foreign  republic  or  a  foreign  sovereign 
Reception  of  a    visits  a  ship  of  the  Navy,  the  Same  honors  as  those  prescribed 

foreign  preei-  in  Art.  56,  par.  1,  shall  be  extended,  except  that  the  national 
dent  or  sover-  ensign  of  the  country  represented  shall  be  displayed  at  the 
*'^'  main  during  the  entire  visit,  and  the  national  air  of  that 

country  played  by  the  band. 

60.  When  any  member  of  a  royal  family  visits  a  ship  of  the  Navy, 
Reception  of  a    the  honors  prescribed  in  Art.  59  shall  be  extended,  except 

member  of  a    that  the  national  flag  shall  be  displayed  only  during  the 

royal  family.       galnte. 

61.  Whenever  a  ship  of  the  Navy  falls  in  with  a  friendly  foreign  ship 
-J    .  f  r     ^^  ^^  flying  the  standard  or  flag  of  a  president  of  a  repub- 

eigiTpreeident,  lic.  Sovereign,  or  member  of  a  royal  family,  or  passes  near 
sovereign,  or  such  Standard  or  flag,  if  flying  elsewhere  than  from  a  ship 
™^™if 'mUv  *  ^^  ^^^'  *  national  salute  shall  be  fired  and  the  flag  of  the 
roya  a  i  y.  nation  of  the  president,  sovereign,  or  prince  displayed  at  the 
main  during  the  salute. 

Ships  authorized       62.  None  of  the  foregoing  salutes  shall  be  fired  by  any 
to  salute.         except  ships  authorized  to  salute  according  to  Art.  120. 

Section  3.— Civil  Officers  of  the  Government,   Members  of  the 
Diplomatic  Corps,  and  Consuls. 

63.  When  the  Secretary  of  the  Navy  visits  officially  a  ship  of  the  Navy, 
all  officers  of  the  vessel  shall  assemble  in  si)ecial  full  dress  on  the  side  of 

the  quarter-deck  on  which  he  enters ;  he  shall  be  received 

R^eption  of  the    ^^  ^y^^  gangway  by  the  flag  officer  and  captain,  accompanied 

the  NiSry.    ^     ^Y  such  Other  officcrs  as  may  be  designated ;  the  full  marine 

guard  shall  be  paraded  and  the  crew  formed  in  order  for- 
ward of  the  guard.  When  the  Secretary  reaches  the  deck,  officers  and 
men  shall  salute ;  the  marine  guard  present  arms ;  the  drum  give  four 
ruffles  and  the  bugle  sound  four  flourishes ;  the  ruffles  and  flourishes  shall 
be  followed  by  a  march  by  the  band ;  and  the  Secretary's  flag  shall  be 
displayed  at  the  main  while  he  is  on  board.  The  same  ceremonies  shall 
be  observed  when  the  Secretary  of  the  Navy  officially  leaves  the  ship, 
and  in  addition  a  salute  of  seventeen  guns  shall  be  fired  upon  his  leaving. 

64.  When  the  Assistant  Secretary  of  the  Navy  visits  officially  a  ship 
of  the  Navy,  all  officers  of  the  vessel  shall  assemble,  in  dress  uniform, 

on  the  side  of  the  quarter-deck  on  which  he  enters.     He 
sJ^^tar^^**?  th     s^^dl  be  received  at  the  gangway  by  the  senior  officer  on 
^^\lyy!     ^    board,  accompanied  by  such  other  officers  as  he  may  desig- 
nate.    The  full  marine  guard  shall  be  paraded,  and  tiiecrew 
formed  in  order  forward  of  the  guard.     When  the  Assistant  Secretary 
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reaches  the  deck,  officers  and  men  shall  salnte,  the  marine  gnard  present 
arms,  the  drum  give  three  ruffles,  and  the  bugle  sound  three  flourishes. 
The  ruffles  and  nourishes  shall  be  followed  by  a  march  by  the  band.  The 
same  ceremonies  shall  be  observed  when  the  Assistant  Secretary  of  the 
Navy  officially  leaves  the  ship,  and,  in  addition,  a  salute  of  fifteen  guns 
shall  be  fired  upon  his  leaving. 

66.  When  a  member  of  the  President's  cabinet  other  than  the  Secretary 

of  the  Navy  officially  visits  a  ship  of  the  Navy,  the  same 
Members  of  honors  as  prescribed  m  Art.  63  shall  be  extended  except  that 
^cabJaet!**  '     the  officers  shall  wear  dress  uniform  and  the  national  ensign 

shAll  be  displayed  at  the  fore  during  the  salute. 

Chief  Justice  of       ®^»  When  the  Chief  Justice  of  the  Supreme  Court  of 
the  snpreme       the  United  States  visits  officially  a  ship  or  the  Navy,  the 
Court.  same  honors  as  prescribed  in  Art.  65  shall  be  extended. 

67.  When  a  Governor  of  one  of  the  States  of  the  United  States  visits 
Covemor  of   a    officially  a  ship  of  the  Navy  within  the  waters  of  the  State 

State  or  Ter-  of  which  he  is  Govcmor,  the  same  honors  as  prescribed  in 
ritory.  Art.  65  shall  lie  extended. 

A  committee  of  68.  When  the  President  of  the  Senate,  a  committee  of 

Congress  or  the  Cougress,  or  the  Speaker  of  the  House  of  Representatives 

H^se^of  Kep-  vis^^  officially  a  ship  of  the  Navy,  the  same  honors  as  pre- 

resenutives.  scribed  in  Art.  65  shall  be  extended. 

69.  When  an  ambassador  of  the  United  States  visits  officially  a  ship 
of  the  Navy,  within  the  waters  of  the  nation  to  which  he  is  accredited, 

barnad  ^®  shall  be  received  by  the  flag  officer  and  captain,  and  such 

°*         ^^'       other  officers  as  may  be  desi^ated,  in  dress  uniform,  with 

a  guard  of  marines,  four  ruffles  and  flourishes,  and  the  band  to  play  a 

march.    Upon  his  departure  a  salute  of  nineteen  guns  shall  be  fired  with 

the  national  ensign  displayed  at  the  fore  during  the  salute. 

70.  When  an  envoy  extraordinary  and  minister  plenipotentiary  of  the 
United  States  visits  officially  a  ship  of  the  Navy,  within  the  waters  of  the 
Envoy  extraordi-    i^atiou  to  which  he  is  accredited,  he  shall  be  received  by  the 

nary  and  min-  flag  officer  and  captain,  and  such  other  officers  as  may  be 
iate  r  pienipo-  designated,  in  dress  uniform,  with  a  guard  of  marines,  three 
tentiary.  ruffles  and  flourishes,  and  the  band  to  play  a  march.    Upon 

his  departure  a  salute  of  fifteen  guns  shall  be  tired  with  the  national 

ensign  displayed  at  the  fore  dming  the  salute. 

71.  When  a  minister  resident,  or  a  diplomatic  representative  above  the 
rank  of  charg6  d'affaires  and  below  that  of  envoy  extraordinary  and 

minister  plenipotentiary  of  the  United  States,  visits  officially 
Snt  ^^^'      *  s^^P  ^^  **^®  Navy  within  the  waters  of  the  nation  to  which 

he  is  accredited,  he  shall  be  received  in  the  same  manner  as 
provided  in  Art.  70,  except  that  there  shall  be  two  ruffies  and  two  flour- 
ishes and  a  salute  of  thirteen  guns. 

72.  A  charg6  d'affaires  visiting  a  ship  of  the  Navy  under  circumstances 
charg§  similar  to  those  mentioned  in  Art.  70  shall  receive  the  same 

d'affaires.  honors  as  prescribed  in  Art.  71,  except  that  the  salute  shall 
be  eleven  guns  and  one  ruffie  and  flourish. 

73.  When  a  consul  general  visits  officially  a  ship  of  the  Navy,  within 
the  foreign  port  to  which  he  belongs,  he  shall  be  received  by  the  captain, 
p^  ,  ,  and  a  sergeant's  guard  of  marines  shall  be  paraded.  At  his 
tonsui  general.  ^ep^T^j^  ^  salute  of  nine  guns  shall  be  fired  with  the 
national  ensign  displayed  at  the  fore  during  the  salute. 
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74.  A  consul  visiting  a  ship  of  the  Navy  as  specified  in  Art.  73,  shall 

receive  the  same  honors  as  therein  prescribed,  except  that 
.onsn .  ^^^  salute  shall  be  seven  guns. 

75,  A  commercial  agent  or  a  vice  consul  officially  visiting  a  ship  of  the 
Navy  within  the  foreign  port  to  which  he  belongs,  and  where  he  is  the 

Commercial       Only  representative  of  the  United  States,  shall  be  received 
agent  or  vice    by  the  Captain  with  appropriate  honors,  and  on  his  depar- 
consui.  tiire  a  salute  of  five  guns  shall  be  fired  with  the  national 

ensign  displayed  at  the  fore  during  the  salute. 

Section  3.— Naval  and  Military  Officers. 


76.  (1)  An  admiral  is  entitled  to  a  salute  of  seventeen  guns  and  four 
Salutes  ruffles  and  flourishes. 

(2)  A  vice  admiral  is  entitled  to  a  salute  of  fifteen  guns 
and  three  ruffles  and  flourishes. 

(3)  A  rear  admiral  is  entitled  to  a  salute  of  thirteen  guns  and  two  ruf- 
fles and  flourishes. 

(4)  A  commodore  is  entitled  to  a  salute  of  eleven  guns  and  one  ruffle 
and  flourish. 

(5)  A  captain  or  commander  appointed  to  command  a  squadron  is 
entitled  to  the  salute  and  other  honors  due  the  temporary  rank  conferred 
upon  him  by  his  government. 

77.  When  a  flag  officer  goes  on  board  his  flagship  to  assume  command 
the  officers  of  the  vessel  shall  assemble  in  dress  uniform  on  the  side  of  the 

quarter-deck  on  which  he  enters ;  he  shall  be  received  at  the 

A  flag  officer    gangway  by  the  captain  and  such  other  officers  as  the  latter 

asBumes  com-    ^^^  designate;  the  full  marine  guard  shall  be  paraded  and 

the  crew  at  quarters  ready  for  inspection.  When  the  flag 
officer  reaches  the  deck,  officers  and  men  shall  salute ;  the  marine  guard 
present  arms ;  ruffles  and  flourishes  be  given ;  the  band  play  a  march ;  and 
the  flag  officer's  flag  shall  be  hoisted  and  saluted  with  the  number  of  guns 
to  which  he  is  entitled. 

78.  When  a  flag  officer  relinquishes  his  command  afloat,  the  ceremonies 
A  flag  oflicer  ro-    at  his  departure  shall  be  the  same  as  when  he  assumes 

1  in  qui  sh  6  8    command.    His  flag  shall  be  hauled  down  at  the  last  gun 

command.  ^f  ^^^  galute. 

79.  When  a  flag  officer  goes  on  board  a  ship  of  his  command  to  make 
A  flag  officer  in-    an  official  inspection  he  shall  be  received  with  the  same 

spectsashipof  honors  as  prescribed  in  Art.  77,  except  that  he  shall  pre- 

riag  or"pennaiit  scribo  the  dress  to  be  worn,  and  his  flag  shall  not  be  hoisted 

displayed  from  unless  hauled  down  from  his  flagship.     At  no  time  shall 

one  ship  only,  ^ig  flag  \yQ  displayed  from  more  than  one  ship. 

80.  When  a  flag  officer  visits  officially  for  the  first  time  a  ship  of  the 
A  flag  officer  vis-    Navy  uot  Under  his  command,  he  shall  be  received  by  the 

its  a  ship  not  senior  officer  on  board  and  officers  of  the  personal  staff  and 
under  his  com-  of  the  watch ;  the  marine  guard  shall  be  paraded  and  ruffles 
™*'^^*  and  flourishes  be  given.     The  same  ceremonies  shall  be  ob- 

served on  his  departure,  and  a  salute  fired. 

81.  If  a  ship  shall  be  inspected  by  a  board  of  inspection 

A  flag  officer  sen-    when  a  fiag  officer  or  commodore  is  senior  member  of  the 

a*  boar™^^in-    t^^^rd,  the  Same  ceremonies  shall  be  observed  as  in  the  pre- 

spection.  Ceding  article.     The  flag  of  such  senior  member  shall  not 

be  hoisted. 


I 


t 


g 


Id 

le 
le 

d 


d 


e 
le- 
&d 
111 


be 
he 
id 

^^ 


t>n 
he 
re> 
tot 


Chap.  III.]  HONORS  AND  DISTINCTIONS.  33 

82.  If  a  flag  officer  assnmes  command  in  the  presence  of  another  flag 
^  officer,  his  senior,  the  flag  of  the  former  shall  not  be  sainted, 

^mmiu^Vl^-  ^^*  ^^  8^»11  8^^*®  *^®  ^»  o^  ^^  senior,  which  salute  shall 
mand  in  pres-  be  retumed  according  to  the  scale  prescribed  in  Art.  76.  If 
ence  of  another  a  flag  officer  assnmes  command  in  the  presence  of  another 
flag  officer.         ^      officer  his  junior,  then  the  salute  provided  for  in  Art.  77 

shall  be  fired,  and  in  addition  he  shall  be  saluted  by  the  junior  flag  officer 

and  by  him  only.    This  salute  shall  be  retumed  according  to  the  scale 

prescribed  in  Art.  76. 

83.  When  a  flag  officer  leaves  or  returns  to  his  flagship,  the  marine 
A    flair    officer    ^^^ird  shall  be  paraded  and  ruffles  and  flourishes  given ;  he 

leaTing  or  re-  ^all  be  accompanied  to  the  gangway  or  received  by  the  cap- 
tuming  to  his  tain,  the  officer  of  the  deck,  the  officers  of  his  personal  staff, 
flagship.  g^^  ^Yie  junior  officers  of  the  watch.     (See  Arts.  90  and  98. ) 

84.  When  a  flag  officer  embarked  in  a  ship  or  boat  with  his  flag  flying. 
Saluting  a  flag    passes  near  a  ship  of  war,  a  guard  of  marines  shall  be  paraded 

officer  when  in  a  couspicuous  position,  ruffles  and  flourishes  given,  and 
leasing.  officers  and  men  present  in  sight  shall  salute.     The  same 

ceremonies  shall  be  observed  by  a  ship  passing  the  flag  of  a  flag  officer. 

This  rule  is  not  to  be  observed  while  performing  tactical  evolutions. 

85.  ( 1 )  If  a  flag  officer  is  absent  from  his  flagship  at  night  with  the  inten- 

tion of  returning,  his  absence  shall  be  indicated  by  three 

^B^eS  at  nigM      ^S^^^  displayed  at  the  peak.     When  a  flag  officer  is  about  to 

leave  his  flagship  officially  during  the  day,  a  blue  pennant 

shall  be  hoisted  under  his  own  flag,  to  indicate  to  the  ships  in  company 

that  the  guards  are  to  be  paraded. 

(2)  All  flagships  when  in  port  or  when  at  sea  in  company 
fbrfl^hips       ^th.  other  ships,  shall  carry  a  light  at  the  mizzen  masthead 
from  sunset  to  daylight. 

A  flag  officer  as-  86.  When  a  flag   officer  assumes  or  relinquishes  com- 

r"™*i8h°'^    '*  mand   of   a   naval    station,  he   shall   receive    the    same 

mandofa*navai  honors,   SO  far  as  practicable,  as  prescribed  in  Arts.  77 

station.  and  78. 

87.  When  a  ship  of  the  Navy,  other  than  a  flagship,  falls  in  with  a  flag 
officer  afloat,  he  snail  be  saluted  as  provided  in  Art.  84,  and  not  again 
Flag  officers  sa-    Saluted  by  this  ship  during  his  command,  unless  on  the 

luted  by  ships  occasiou  of  promotion  or  a  visit  of  inspection.  If  two  or 
falling  in  with  more  ships  in  company  fall  in  for  the  first  time  with  a  flag 
them.  officer.  Other  than  the  one  under  whom  they  are  serving, 

only  the  senior  of  the  ships  in  company  shall  salute. 

88.  If  a  fleet  or  squadron  falls  in  with  another  fleet  or  squadron,  or  if 

one  flagship  falls  in  with  another,  the  flag  officers  in  chief 

''**«  d^^'^T.  "*"    command  will  exchange  salutes ;  the  junior  fleet  or  squad- 

meetingT    *  ^    ^on  commander  first  saluting  the  senior,  the  number  of  guns 

fired  to  be  in  accordance  with  Art.  76.  These  salutes  shall 
not  be  repeated  by  the  same  commanders  unless  one  or  the  other  is  in  the 
meantime  promoted. 

89.  When  a  major  general  or  brigadier  general  of  the  United  States 

Army  visits  officially  a  ship  of  the  Navy,  he  shall  be 

^v^  ®®^"    received  and  saluted  in  the  same  manner  as  prescribed  in 

0? the  Navy. **    Art.  80,  except  that  the  major  general  commanding  the 

Army  shall  be  saluted  with  fifteen  guns  and  three  ruffles 

and  flourishes. 
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90.  No  officer  of  the  Navy,  except  flag  officers,  commodores,  or  officers 

holding  the  relative  rank  of  commodore,  and  no  officer  of 
''^lutld*'*  ^*"    the  Army,  except  those  mentioned  in  Art.   89,  shall  be 
saluted  with  cannon.    No  officer  in  plain  clothes  shall  be 
saluted  with  cannon  or  have  a  guard  paraded  in  his  honor. 

91.  The  same  ceremonies  shall  be  observed  in  the  case  of  a  commodore 
,  commanding  a  squadron  or  naval  station  as  in  that  of  flag 

omm   ore.       officer,  with  the  exceptions  noted  in  Art.  76. 

92.  When  a  captain  of  a  ship  leaves  or  goes  on  board  of  the  vessel  under 
A  captain  leaves    his  command,  he  shall  be  attended  at  the  side  by  the  officer 

or  returns  to    who  in  his  absence  succeeds  to  the  command ;  if  of  or  above 
his  ship.  ^jjg  grade  of  lieutenant  commander,  a  sergeant's  guard  of 

marines  shall  be  paraded  in  his  honor. 

93.  When  any  captain  of  a  ship  visits  officially  another  ship  of  the 
A  captain  visits    Navy,  he  shall  be  attended  at  his  reception  and  departure 

another  ship  of    by  the  commanding  officer,  and,  if  of  or  above  the  grade  of 
the  Navy.  lieutenant  commander,  a  sergeant's  guard  of  marines  shall 

be  paraded  in  his  honor. 

Field  officers  in  ^**  ^1^©^  an  officer  of  the  Army  commanding  a  military 

command  visit-  post  or  Station,  of  or  above  the  grade  of  major  and  not  above 

ing  ships  of  the  the  grade  of  colonel,  visits  officially  any  ship  of  the  Navy, 

^*^'  he  shall  receive  the  same  honors  as  prescribed  in  Art.  93. 

Section  4.— Honors  and  Distinctions  in  General.. 

Officer  of  the  ^5-  The  officer  of  the  deck  will  attend  at  the  gangway  on 
deck  attends  at  the  arrival  or  departure  of  any  commissioned  officer  or 
the  gangway,      distinguished  visitor. 

96.  On  the  occasion  of  the  official  reception  or  departure  of  a  civil, 
diplomatic,  or  consular  official,  or  of  any  commissioned  officer  of  the 
p.  .     ^^^  gj^g      Navy  or  Army,  the  side  shall  be  piped,  provided  the  marine 

^^  ^  guard  is  not  paraded.    The  side  shall  not  be  piped  when  the 

marine  guard  is  paraded.  The  side  shall  not  be  piped  for  shore  boats,  but 
officers  in  them,  if  in  uniform,  may  be  so  saluted  on  reaching  or  leaving 
the  deck.  Piping  the  side  for  .officers  may  be  dispensed  with,  without 
distinction  of  rank  or  grade,  on  board  of  the  ship  to  which  they  are 
attached,  by  order  of  the  captain,  except  when  side  arms  are  worn. 

97.  In  ships  where  there  are  apprentices  or  other  suitable  enlisted  men 
Side  bo  s  *^  *^*  ^®  ®^^^  boys,  they  shall  attend  at  the  side  when  the 

^^^"         side  is  piped  as  follows : 

(a)  For  officials  saluted  with  fifteen  or  more  guns,  eight. 

(b)  For  officials  saluted  with  eleven  or  thirteen  guns,  six. 

(c)  For  other  officers  of  and  above  the  relative  rank  of  commander,  and 
for  officials  entitled  to  corresponding  honors,  four. 

(d)  For  other  commissioned  officers  of  the  Navy,  and  officials  entitled 
to  corresponding  honors,  two. 

98.  All  honors  except  such  as  social  courtesy  may  de- 
pen^°  with.      Miand  shall  be  dispensed  with  at  the  reception  and  departure 
of  all  officers  under  the  following  circumstances : 

(a)  When  they  are  in  plain  clothes. 

(b)  When  the  departure  or  reception  takes  place  after  sunset  and  before 
8  a.  m. 

(c)  During  the  meal  hours  of  the  crew,  for  officers  of  the  U.  S.  Navy. 
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99*  Between  8  a.  m.  and  snnaet,  the  sentries  at  the  gangways  shall 

salute  all  officers  in  nnif  orm  when  going  or  coming  over 

■Sute  *^®  ^^^^-    ^^  sentries  on  the  upper  deck  or  in  view  from 

outside,  shall  salute  all  commissioned  officers  ixassing  them 

close  aboard,  in  boats,  or  otherwise. 

lOO*  (1)  The  starboard  gangway  will  be  used  by  all  commissioned 

officers  and  their  visitors ;  t£e  port  gangway  will  be  used  by  all  other 

Uueof  eanrsravB     PC'SO'^'    ^  t^®  construction  of  the  ship  or  other  circum- 

*^*^  ^  *    stance  makes  a  change  in  this  rule  expedient,  the  change 

may  be  made  in  the  discretion  of  the  commanding  officer. 

(3)  Every  officer  or  man,  upon  reaching  the  quarter-deck, 
qiartlr-deck.*'     ^^  ^P^^  leaving  it  to  go  over  the  side,  shall  salute  the 
national  ensign.     This  salute  shall  be  returned  by  the 
officers  of  the  watch  at  hand. 

101.  Any  officer  or  man,  in  uniform  or  not,  when  meeting,  passing,  or 
addressing,  either  ashore  or  afloat,  his  commanding  officer,  or  an  officer 
Personal  salutes    ^^  seuior  in  actual  or  relative  rank,  whether  in  uniform 

^o  officers"  of    OT  uot,  shall  salute  him.    An  officer  saluted  shall  return 
the  Nary,    the  salute.    When  several  officers  are  together  in  uniform, 
m'  ^  e  'corM*    *^®  senior  only  shall  return  a  salute.    Personal  salutes  and 
ann     orpe.    q^j^^j.  maj-^g  Qf  respect  due  their  rank,  shall  always  be  ex- 
tended to  officers  of  the  Army  and  Marine  Corps. 

102.  (1)  The  salute  for  all  officers  and  men,  in  uniform  or.  not,  when 
not  under  arms,  shall  be  that  prescribed  in  the  Instructions  for  Infantry. 
Form  of  salute     ^^cers  in  boats  shall  salute  as  laid  down  in  Art.  106. 

onn  o   sa  n  .        ^^^^  When  no  head  covering  is  worn,  the  salute  shall  con- 
sist in  standing  at  attention  facing  the  officer  saluted. 

103*  When  any  member  of  the  crew  is  seated  and  not  at  work,  he  shall 

rise  ux>on  the  approach  of  an  officer  and  salute  him.    If  the  officer  re- 

Saiutes  by  the    mains  in  the  vicinity  some  time,  the  salute  need  not  be 

crew  on  ship-    rei)eated.    Men  actually  engaged  in  work  are  not  required 

^>o^rd.  to  cease  working  and  salute  upon  the  approach  of  an 

officer,  unless  addressed  by  him. 

104.  The  side  shall  be  sufficiently  lighted  to  enable  officers  to  go  on 

board   or   take   their   dei)arture  without  inconvenience. 
^«n^ay         After  tattoo  all  lights  but  one,  except  in  the  case  of  the 
reception  or  departure  of  a  foreign  officer,  may  be  dis- 
pensed with. 

105.  Except  where  there  is  a  special  countersign,  boats  shall  vary  their 

answer  to  a  ship's  hail,  according  to  the  senior  officer  who 
Answenn^^  *  *^*    may  be  in  the  boat,  as  follows : 
(a)  Flag  officer:  "Flag." 
(p)  Commodore:  " Broad  pennant. " 

(c)  Captain:  The  name  of  the  ship  under  his  command. 

(d)  Other  commissioned  officers:  "Aye,  aye." 

(e)  Other  officers:  "No,  no." 

(/)  Petty  officers,  enlisted  men,  and  marines:  "Hello." 

(g)  Boats  not  intending  to  go  alongside  will  answer:  "Passing." 

106.  (1)  When  meeting  or  passing  the  boat  of  a  flag  officer  or  com- 

modore with  flag  or  broad  pennant  flying,  boats  flying  nar- 

**^'**^^®°        ^^w  pennants  shall  salute  by  laying  on  oars ;  all  other  boats 

shall  salute  by  tossing  or  trailing  oars. 

(2)  Any  officer  in  a  boat  meeting  or  passing  his  captain  with  pennant 

flying  shall  salute  him  by  laying  on  oars;  when  the  captain  is  not  flying 
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his  pennant,  shall  salute  with  the  hand.     Other  captains  senior  in  rank 
shall  be  saluted  in  the  same  manner. 

(3)  Every  officer  when  meeting  or  passing  a  boat  containing  an  officer 
his  senior,  in  cases  not  herein  provided  for,  whether  in  uniform  or  not, 
shall  salute. 

(4)  The  senior  officer  only  in  a  boat  saluted  shall  return  the  salute. 

(5)  A  coxswain  in  charge  of  a  boat  meeting  or  passing  officers  in  other 
boats,  or  when  steering  a  boat  extending  or  returning  a  salute,  shall  stand 
and  saJute. 

(6}  Boatkeepers,  and  all  other  men  in  boats  not  under  way  and  not  con- 
tainmg  an  officer,  shall  stand  and  salute  when  an  officer  goes  alongside, 
leaves  the  side,  or  passes  near  them.  They  shall  remain  standing  until 
the  boat  passes  or  reaches  the  ship's  side.  This  shall  not  apply  to  men 
working  on  the  ship's  side. 

(7)  In  boats  under  sail,  or  engaged  in  towing,  or  heavily  laden,  the 
salute  with  the  hand  only  will  be  given. 

(8)  At  landings  and  gangways  juniors  shall  give  way  to  seniors,  and  at 
all  times  juniors  shall  show  deference  to  their  seniors  by  abstaining  from 
crossing  the  bows  of  their  boats,  crowding  them,  or  ignoring  their 
presence. 

^     .  107.  Cheers  shall  not  be  given  as  a  compliment  to  any 

Cheering.  ^^^^^ 

108.  Officers  in  verbal  official  communications  shall  be  addressed  solely 

by  their  titles  as  given  in  their  commissions  or  as  they 
addSd.*"^    appear  in  the  Navy  Register;  those  below  the  rank  of  com- 
mander in  the  line,  and  all  officers  of  the  staff,  may  be 
addressed  by  their  title,  or  as  Mr.  or  Dr.,  as  the  case  may  be. 

109.  Ships  of  the  Navy  shall  be  dressed  as  follows:  The  topgallant 

yards  across  and  everything  in  order  above  the  rail;  a 
To  dress  ship,      national  ensign  at  the  peak  and  at  each  masthead ;  the  union 

jack  displayed  forward ;  and  lines  of  signal  and  other  flags 
and  pennants,  not  national,  extending  from  the  water  to  the  jib-boom 
end,  thence  to  the  fore  topgallant  masthead,  to  the  main,  to  the  mizzen, 
to  the  peak,  to  the  spanker-boom  end,  and  to  the  water.  There  shall  be 
no  ensign  displayed  at  a  masthead  where  the  flag  or  pennant  of  a  flag 
officer,  commodore,  or  senior  officer  is  flying.  In  ships  having  less  than 
three  masts,  the  disposition  of  decorations  shall  be  as  nearly  in  accord 
with  the  foregoing  as  possible. 

no.  (1)  On  an  occasion  of  manning  yards  at  the  reception  of  any  dis- 
tinguished personage,  the  men  shall  be  sent  aloft  in  time  to 
To  man  yards,      lay  out  wheu  the  approaching  boat  is  at  a  distance  at  which 
a  pulling  boat  would  toss  the  bow  oars ;  those  forward  of 
the  gangway  will  face  aft  and  those  abaft,  forward ;  they  will  lay  in  and 
lay  down  at  the  last  gun  of  the  salute,  or  in  case  no  salute  is  fired,  upon 
the  completion  of  the  side  honors. 

(2)  Upon  his  departure,  the  men  will  lay  out  as  he  comes  on  deck  and 
face  as  before;  they  will  lay  in  and  lay  down  at  the  last  gun.  If  his 
movements  render  it  necessary,  the  men  while  on  the  yards  will  be  faced 
about  by  word  of  command  so  as  to  continue  facing  the  visitor. 

.  (3)  The  senior  officer  may  dispense  with  manning  yards 

ran.^  ^^  occasions  when  the  weather  or  other  circumstances 

render  it  unsafe,  or  when  ships  are  not  properly  masted  or 

rigged  for  such  a  ceremony.     In  the  latter  case  the  rail  may  be  manned  for 

personages  visiting  or  passing  the  ship. 
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119.  National  airs  of  foreign  states  shall  be  played  by  the  band  as  a 

compliment,  as  follows : 
^^ISaved*^"        (a)  In  the  morning,  after  colors,  the  national  air  of  the 
in  cOTi^iiment.     VoH,  followed  by  the  national  airs  of  the  ships  of  war 
present  in  the  order  of  rank.     (See  Art.  114. ) 
(5)  When  passing  or  being  passed  by  a  foreign  ship  of  war  close  aboard, 
at  which  time  officers  and  men  on  deck  in  sight  shall  salute  and  sentries 
present  arms. 

Section  6.— Salutes  in  General. 

120.  Ships  of  the  Navy  shall  not  salute  unless  they  belong  to  classes 

which  have  been  designated  by  the  Navy  Department  as 
Saluting  ships,      saluting  ships,  or  unless  salutes  are  required  upon  special 
occasions  of  international  courtesy. 

'^saSutT*^  121.  A  national  salute  shall  consist  of  twenty-one  guns. 

Salutes  in  122.  No  salute  shall  be  fired  in  the  presence  of  a  senior 

presence  of  a       without  his  permission,  except  it  be  one  in  honor  of  such 
senior.  senior. 

123.  No  salute  shall  be  fired  between  sunset  and  sunrise.    As  a  general 

rule,  salutes  shall  be  fired  between  8  a.  m.  and  sunset. 

ma/be^fi?ed!      Salutes  shall  not  be  fired  on  Sunday,  unless  required  by 

international  courtesy.     The  national  ensign  shall  always 

be  displayed  during  a  salute. 

V.  s.  forts  and         124.  Forts  and  cities  of  the  United  States  shall  not  be, 
cities.  saluted  by  ships  of  the  Navy. 

Not  to  salute        125.  Salutes  shall  not  be  fired  in  ports,  or  parts  of  ports, 
den^''V^°i"ocai    ^^^^^  ^^^V  ^^  forbidden  by  the  local  authorities. 

authorities. 

126.  Any  boat  having  an  official  on  board  shall  lay  on 
sa^ute^isfiring.     ^^^^>  bows  forward,  during  the  firing  of  a  salute  in  his 
honor. 

127.  When  two  or  more  officials,  each  entitled  to  a  salute,  visit  a  ship  of 
Officials  entitled    t^®  Navy  and  depart  in  company,  but  one  salute  shall 

to  salutes  visit    be  fired,  and  that  to  the  senior.    If  they  depart  in  sue- 
in  company.       cessiou,  each  shall  be  saluted. 

128.  When  any  official  entitled  to  a  salute  embarks  in  a  ship  of  the 
Salute  to  an  of-    Navy  f  or  the  purpose  of  making  a  passage  in  her,  he  shall 

iiciai  making    be  saluted  when  going  on  board  and  again  upon  disem- 
a  passage.  barking. 

129.  When  in  doubt  as  to  what  officials  are  to  be  visited,  saluted,  or 
When  in  doubt    otherwise  honored,  or  as  to  the  rank  of  any  official,  or 

as  to  the  rank    whether  a  salute  (involving  a  return)  will  be  returned,  cap- 
of  an  official.      taius  of  ships  of  the  Navy  will  first  send  an  officer  to  the 
official  or  other  suitable  person  to  obtain  the  required  information. 

130.  The  jib  shall  not  be  hoisted  when  saluting  flag 
Not  to  use  Jib.      officers,  except  as  a  return  for  a  similar  compliment. 

131.  Salutes  and  other  ceremonies  attending  the  recep- 
^moSeTma^^^be    *^^^  ^^  departure  of  officials  may  be  dispensed  with  at  the 

dispense^with.    personal  request  of  the  officers  in  whose  honor  they  are 
prescribed. 
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132.  The  same  official,  whether  naval,  military,  or  civil,  shall  not  be 

saluted  by  the  same  ship  at  the  same  place,  or  by  a  naval 

"die  ^^^^'^    station,  oftener  than  once  in  twelve  months,  or  by  more 

than  one  ship  at  the  same  place  on  the  same  day,  unless 

snch  official  is  entitled  to  a  salnte  of  nineteen  or  more  gnns,  or  has  been 

advanced  in  rank  since  the  last  salute.    No  port  shall  be  saluted  by  the 

same  ship  oftener  than  once  in  twelve  months.    Exceptions  may  be  made 

to  this  rule  as  a  matter  of  courtesy  to  foreign  authorities. 

Section  7.— Return  Salutes. 

133.  The  following  arrangements  entered  into  by  the 
Beturn  salutes,     maritime  powers  will  be  observed  in  regard  to  returning 
salutes: 

(1)  Salutes  to  be  returned  gun  for  gun : 

(a)  To  the  national  flag  upon  arrival  in  a  foreign  port. 

(b)  To  foreign  flag  officers  and  commodores  when  met  at  sea  or  in  port. 

(2)  Salutes  not  to  be  returned: 

(a)  To  a  president  of  a  republic,  royal  personages,  or  members  of  ro^al 
families,  whether  on  arrival  at  or  departure  from  a  port,  or  upon  visitmg 
ships  of  war. 

(6)  To  diplomatic,  naval,  military,  or  consular  authorities,  or  to  gov- 
ernors, or  officers  administering  a  government,  whether  on  arrival  at  or 
departure  from  a  port,  or  when  visiting  ships  of  war. 

(c)  To  foreigners  of  high  distinction  on  visiting  ships  of  war. 

(d)  Upon  occasions  of  national  festivals  or  anniversaries. 

Foreign  salute  to  134.  When  the  flag  of  the  Secretary  of  the  Navy  is  saluted 
the  Secretary's    by  a  foreign  ship  or  battery,  it  will  be  returned  gun  for  gun. 

flag. 

135.  When  flag  officers  of  the  United  States  are  saluted  at 
fl^offlceir       sea  or  in  port  by  ships  of  the  United  States,  return  salutes 

will  be  as  follows: 
(a)  To  a  flag  officer,  gun  for  gun. 
(h)  To  a  commodore,  eleven  guns, 
(c)  To  any  other  commanding  officer,  seven  guns. 

Saiuteetoflagof-  136.  Salutes  fired  to  flag  officers,  either  of  the  United 
fleers, when  not  States  or  of  any  foreign  state,  on  the  occasion  of  their  pay- 
to  be  returned,    j^g  official  visits,  are  not  to  be  returned. 

137.  It  is  the  duty  of  a  fort  or  other  army  post  to  return  a  national 
Salutes  to  u  8.  s^lute  fired  by  a  foreign  ship  of  war  entering  a  port  of  the 
ports  to  be're^  United  States.  In  case  there  is  no  fort  or  x)ost  capable  of 
turned  by  returning  the  salute,  it  will  be  returned  by  the  senior  ship 
whom.  present,  and  if  there  be  none,  by  a  naval  battery  or  station. 

When  salutes  to  138^  No  salutes  to  officials  of  the  United  States  are  to 
may  not  be  M-  ^®  returned  except  those  to  the  flag  or  pennant  of  a 
turned.  supeiior  naval  officer. 

SEcmoN  8. — Ensigns  Displayed  when  Saluting  or  Returning  Salutes. 

139.  The  following  rules  in  regard  to  displaying  ensigns  while  saluting 
or  returning  salutes  shall  be  observed: 
Salutes  to  func-        (a)  Qn  the  occasion  of  saluting  the  officials  mentioned  in 
tioSSd  ^  wa'    ^^^'  1  *^^  ^  ^^  *^i8  chapter,  ensigns  shall  be  displayed  as 
1  and  2.  therein  directed. 
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National  Baintes.        ^^^  When  firing  a  national  salute  upon  entering  a  for- 
eign port,  or  when  returning  the  same  from  a  ship  of  war 
of  a  foreign  nation,  the  ensign  of  the  foreign  nation  shall  be  displayed  at 
the  main. 

Foreign  national  (c)  On  all  occasions  of  celebrating  foreign  national  anni- 
anniversaries  versaries  or  festivals,  when  salutes  are  fired,  the  ensign  of 
or  festivals,  ^y^q  nation  celebrating  the  day  will  be  displayed  at  the  main 
during  the  salute  and  for  such  further  time  as  the  ships  of  such  nation 
present  may  remain  dressed,  and  in  the  case  of  an  anniversary  of  the 
nation  in  whose  waters  the  ship  is  lying,  where  no  ships  of  that  nation 
are  present,  imtil  sunset. 

.  (d)  While  saluting  the  flag  or  broad  i)ennant  of  a  foreign 

^'^^?Jere  ^^S  ofi&cer  or  commodore,  or  returning  a  foreign  salute  to 

a  flag  oflBcer  or  commodore  of  the  United  States,  the  ensign 
of  the  foreign  nation  shall  be  displayed  at  the  fore. 

(e)  During  personal  salutes  fired  in  honor  of  foreign  naval, 
^To^foreim"^    military,  diplomatic,  and  consular  officials,  while  visiting 
ficiais.  ships  of  the  Navy,  or  other  foreigners  of  distinction  not  pro- 

vided for  in  sec.  1,  the  ensign  of  the  foreign  nation  to  which 
the  visitor  belongs  shall  be  displayed  at  the  fore. 

(/)  On  the  occasion  of  saluting,  in  foreign  ports,  officials 

^*ffi*f  1*^  ^th^*    ^^  *^®  United  States  other  than  naval,  the  national  ensign 

than  Naval.  ^^    shall  be  displayed  at  the  fore.    If  in  the  ports  of  the  United 

States,  no  colors  will  be  displayed  in  honor  thereof,  except 

as  provided  in  sees.  1  and  3  of  this  chapter. 

Section  9.— Ensigns,  Flags,  and  Pennants. 

Distinctive  mark  140.  (1 )  The  distinctive  mark  of  a  ship  of  the  Navy  in  com- 
of  ships  of  the  mission,  other  than  the  national  ensign,  is  a  flag  or  pennant 
^a^y-  at  a  masthead. 

\2)  The  distinctive  mark  of  the  senior  on  board  shall  be  dis- 
^"^SSd!     *'''""    played  day  and  night,  and  shall  be  carried  at  the  main, 
except  the  flag  of  a  rear  admiral  or  pennant  of  a  senior 
officer  present,  which  shall  be  carried  at  the  mizzen. 

141.  The  national  ensign  on  board  a  ship  of  the  Navy  at  anchor  shall 

be  hoisted  at  8  a.  m.,  and  kept  flying  until  sunset,  if  the  weather  permits. 

Whenever  a  ship  comes  to  anchor  or  gets  under  way,  if 

When  th e  na-    there  is  Sufficient  light  for  the  ensign  to  be  seen,  it  shall  be 

shall  be^df^    hoisted,  although  earlier  or  later  than  the  time  specified. 

played.  Unless  there  are  good  reasons  to  the  contrary,  the  ensign 

shall  be  displayed  when  falling  in  with  other  ships  of  war, 

or  when  near  the  land,  and  especially  when  passing  or  approaching  forts, 

lighthouses,  or  towns. 

When  the  union  142.  When  at  anchor  in  port  the  union  jack  shall  be  dis- 
jack  shall  be  played,  weather  and  other  circumstances  permitting,  above 
displayed.  ^he  bowsprit  cap,  or  at  some  other  suitable  place  forward. 

143.  The  national  ensign  shall  always  be  displayed  from  boats  between 
8  a.  m.  and  sunset,  when  away  from  the  ship,  if  in  a  foreign  port.     When 

Boat  ensini       *^®      P  ^®  dressod,  the  ensigns  of  boats,  which  are  absent 

*^'       from  the  ship,  or  at  the  booms,  shall  be  displayed.     An 

ensign  shall  also  be  displayed  in  a  home  port  when  boarding  foreign 

vessels,  and  at  such  other  times  as  may  be  prescribed  by  the  commanding 

officer. 
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Flags  of  offieera  144.  When  two  or  more  flag  officers  meet,  or  two  or  more 
of  the  iBme  commodores,  the  senior  only  shall  fly  the  blue  ^ag  or  pen.' 
«™^®-  nant,  the  next  in  seniority  the  red,  and  all  others  the  white. 

145.  When  two  or  more  ships  of  the  Navy  are  together,  with  no  dis- 
tinctive flag  or  x)ennant  of  flag  officer  or  commodore,  the 
senior  officer's  pennant  shall  be  displayed  at  the  mizzen  of 
the  senior  ship,  m  addition  to  the  narrow  x)ennant  at  the  main. 

FUuc  or  pennant       146,  An  officer  in  command  of  a  naval  station  shall  hoist 
of  an  officer    his  flag  or  broad  pennant  on  the  receiving  ship,  if  there  be 
commanding  a    one;  and  if  not,  at  some  conspicuous  and  suitable  place 
within  the  limits  of  his  command. 


Senior     officer*8 
pennant. 


naval  station. 


147. 


Flag  of  an  officer 
absent  fit>ni  Mb 
command. 


In  foreign  port. 


On  the  occasion  of  the  absence  of  a  flag  officer  or  commodore  from 
his  command  for  a  period  exceeding  twenty-four  hours, 
when  in  a  port  of  the  United  States,  his  flag  or  pennant 
shall  be  hauled  down,  and  the  command  shall  devolve 
upon  the  line  officer  next  in  rank  present  in  the  squadron, 
subject  to  any  directions  from  the  flag  officer. 

148*  If  in  a  foreign  port,  the  same  officer  shall  succeed  to  the  com- 
mand, and  the  flag  or  x)ennant  shall  be  displayed  from  the 
ship  in  which  the  temporary  commander  is  embarked,  but 
without  firing  a  salute. 

149.  Any  flag  or  other  officer  in  command  afloat  or  at  a  naval  station 
Insignia  of  com-    niay,  and  upon  official  occasions  and  visits  shall,  carry  on  a 

mand  in  bow    staff  at  the  bow  of  the  boat  in  which  he  is  embarked,  a  flag 
of  boat.  or  pennant  of  the  same  character  as  that  which  is  carried 

at  the  masthead  of  his  flagship,  or  of  the  ship  under  his  command. 

150.  Officers  commanding  divisions  shall  not  carry  their  divisional 
Ptrnnant  of  divi-    niarks  in  the  bow  of  a  boat,  or  display  them  at  a  masthead 

Bion  command-    when  separated  from  the  squadron  or  station  to  which 
«"•  they  belong. 

An  offibcer  of  the  Navy  commanding  a  ship  engaged  otherwise  than 
in  the  service  of  the  United  States  shall  not  display  a  pen- 
nant or  flag  of  command  at  the  masthead  or  m  the  bow 
of  a  boat. 

Meeting  an  offi-  152.  A  flag  or  Commanding  officer  when  embarked  in  a 
not  flying  flag  hoat,  without  his  distinctive  flag  or  pennant  flying,  shall  be 
or  pennant.        Considered  as  present  in  an  unofficial  capacity. 

Mark  upon  the  153.  The  boat  of  a  flag  officer  or  commodore  shall  carry 
^cer*OT  com?  the  distinguishing  mark  of  his  command  painted  on  each 
modore.  bow  in  the  same  colors  as  his  flag  or  pennant. 

154.  The  boats  of  other  officers  in  command  shall  carry  a  gilt  arrow  on 

each  bow.    If  the  officer  in  command  be  of  the  grade  of 

^of^c*^mMd-    captain,  a  gilt  ball  shall  be  carried  on  the  end  of  his  boat 

ing  officers.        pennant  staff ;  if  a  commander,  a  gilt  star ;  if  of  lower  rank, 

a  flat  truck. 

Chief  of  staff  not  155.  A  chief  of  staff  not  in  command  shall  not  carry  a 
in  command.      pennant  in  the  bow  of  his  boat. 

Insignia  of  com-  156.  No  personal  flag  of  any  officer  of  the  Navy  shall  be 
?e*haif.mMSS  half-masted  when  displayed  either  from  ships  or  boats, 
when,  etc.  except  upon  the  decease  of  the  officer. 


151. 


Ship  not  in  U.  S. 
service. 
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Distinctive  mark  ^^'7»  When  a  diplomatic  official  of  the  United  States  of 

carried  in  boats  and  above  the  rank  of  charge  d'affaires,  pays  an  official  visit 

by  diplomatic  afloat  in  a  boat  of  the  Navy,  the  union  jack  of  a  suitable 

functionaritw.  gj^e  shall  be  carried  on  a  staff  in  the  bow. 

158.  (1)  The  following  ceremonies  shall  be  observed  at  "colors"  on 
board  ships  in  commission  and  at  naval  stations:    The  field  music  and 

band,  if  there  be  one,  shall  be  present.   At  morning  '  *  colors  " 

Honors   to  the    ^^^  music  shall  give  three  roUs  and  three  flourishes.    At 

na^ona      en-    ^^^  third  roll  the  ensign  shall  be  started  from  the  deck  and 

hoisted  slowly  to  the  peak  or  truck,  during  which  the  band 
shall  play  the  "Star  Spangled  Banner."  When  the  ensign  leaves  the 
deck  or  rail  all  sentries  shall  salute  and  remain  at  a  salute  until  the  band 
ceases  to  play  the  national  air;  all  officers  and  men  present  shall  stand 
facing  the  ensign  and  shall  salute  when  it  reaches  the  pe&ls.  or  truck. 

(2)  The  same  ceremonies  shtdl  be  observed  at  sunset  "colors,"  except 
that  the  music  shall  give  three  rolls  and  three  flourishes  before  the  ensign 
leaves  the  peak  or  truck;  the  band  shall  play  "Hail  Columbia,"  while  the 
ensign  is  being  hauled  down,  and  all  officers  and  men  shall  salute  when 
the  ensign  touches  the  deck. 

(3)  At  naval  stations  the  same  ceremonies  shall  be  observed  as  closely 
as  possible. 

(4)  TJpon  hoisting  the  ensign  at  sunrise  the  usual  honors  and  ceremonies 
shall  be  paid,  and  they  shall  not  be  repeated  at  8  a.  m. 

159.  In  half-masting  the  ensign  it  shall,  if  not  previously  hoisted,  be 

first  hoisted  to  the  truck,  or  peak,  with  the  usual  ceremonies, 
IStign  ^         and  then  lowered  to  half-mast.     Before  lowering  from  half- 
mast  it  shall  be  first  hoisted  to  the  truck  or  peak  and  then 
lowered  with  the  usual  ceremonies. 

160.  Upon  all  occasions  on  board  ship  or  at  naval  stations  of  hoisting, 
Motions  of  the    lowering,  or  half-masting  the  colors,  or  displaying  the  imion 

senior  oiBcer  to    jack,  the  motious  of  the  senior  officer  present  in  sight  shall 
be  followed.        )3e  followed. 

,  161.  When  any  vessel  salutes  a  ship  of  the  Navy  by  dip- 

nsweringa    p.    ^^^^  -^^^  national  ensign,  it  shall  be  returned  dip  for  dip. 

162.  A  ship  of  the  Navy  entering  port  at  night  shall  hoist  her  ensign 

at  daylight  for  a  short  period,  to  enable  the  authorities  of 
^  h"    *  w  ^    *^®  P^^  ^^^  ships  of  war  present  to  determine  her  nation- 
light."  *    *^"    ality.     It  is  customary  for  other  ships  of  war  to  show  their 
colors  in  return. 

163.  On  board  a  ship  where,  for  want  of  masts,  the  distinctive  mark  of 
command  can  not  be  displayed  as  prescribed,  it  will  be  hoisted  in  the  most 

conspicuous  position  possible.  Under  similar  circumstances 
tharth7ee  mwt^    *^®  position  of  a  national  ensign  during  a  salute  will  be 

modified  as  may  be  necessary,  following  the  spirit  of  the 
rules  herein  laid  down,  but  its  display  must  not  be  omitted. 

Section  10.— Visits  op  Ceremony. 

164.  The  following  rules,  in  which  the  maritime  powers  generally  have 

concurred,  will  be  observed  by  all  officers  of  the  Navy  in 
t^ilks  aflStt        regard  to  the  interchange  of  visits  with  officers  of  friendly 
foreign  ships  of  war  in  all  ports.     Their  observance  by 
foreign  officers  may  be  expected : 
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Preliminary 
visits.  Ships  to 
be  boarded  on 
arrival,  etc. 

Return  of  a 
boarding  visit. 


(a)  The  senior  officer  in  port,  whatever  may  be  his  rank, 
will,  npon  the  arrival  of  a  foreign  ship  of  war,  send  an  offi- 
cer to  such  ship  to  offer  the  customary  courtesies.  In  case 
two  or  more  ships  of  the  same  nation  arrive  in  comiiany, 
then  the  visit  will  be  made  to  the  senior  ship  only. 

(6)  When  such  a  visit  is  made  to  a  ship  of  the  Navy  an 
officer  shall  be  sent  to  return  it  at  once. 

(c)  Within  twenty-four  hours  of  arrival,  the  flag  or  other 
Official  visits,    officer  in  chief  command  of  the  arriving  ship  or  ships  will 

Officers  of  the    visit  the  flag  or  other  officer  in  chief  command  of  the  foreign 
same  grade.        gj^jp  q^  ships  present  in  port,  if  the  latter  be  his  equal  or 
superior  in  grade.     Such  a  visit  made  to  a  ship  of  the  Navy 
will  be  returned  within  twenty -four  hours. 

(d)  In  the  case  of  officers  of  different  grades  the  junior 
will  pay  the  first  visit,  the  same  limits  of  time  being 
observed  as  to  the  visit  and  its  return. 

(e)  All  flag  officers  will  return  visits  of  officers  of  the 
grade  of  captain  and  of  those  of  superior  grades.  They 
will  send  their  chief  of  staff  to  retmn  the  calls  of  com- 
manders or  other  junior  commanding  officers. 

(/)  Captains  and  commanding  officers  of  junior  grades 
will  return  all  visits  made  to  them  by  commanding  officers, 
whatever  their  grade. 

(g)  In  the  case  of  two  or  more  ships  arriving  in  port,  or 
lying  in  x)ort  when  another  ship  arrives,  and  after  the  inter- 
change of  visits  between  the  senior  officers  shall  have  taken 
place,  the  captains  or  other  officers  in  command  of  the  several 
ships  of  war  arriving  will  call  upon  the  captains  or  other 
officers  in  command  of  the  ships  of  war  in  port,  who  will 
return  the  visits. 

165.  Wardroom  officers  of  a  ship  of  the  Navy  arriving  in  port,  shall, 
after  the  interchange  of  the  usual  visits  by  their  own  and  other  captains, 

call  ux)on  commanding  and  wardroom  officers  of  other  ships 
of  war  in  port,  when  such  visits,  in  the  opinion  of  their  cap- 
tain, are  usual  or  desirable,  and  will  probably  be  retumea. 
The  officers  to  make  the  visits  shall  be  designated  by  the  captain. 

166.  Visits  of  ceremony  between  officers  of  ships  of  the  Navy  and  those 

of  foreign  naval  and  military  stations,  and  between  officers 
Visits  ^Yi^^n     of  naval  stations  and  those  of  foreign  ships  of  war,  shall  be 
and*  hips.  ^'**     governed  by  the  rules  laid  down  in  Arts.  164  and  165  so  far 
as  officers  of  the  United  States  Navy  are  concerned. 

167.  Visits  of  ceremony  in  the  United  States  Navy,  weather  permitting, 
shall  be  exchanged  by  flag  officers,  by  captains,  and  by  commanding  offi- 
cers afloat  and  commandants  of  naval  stations,  as  soon  as 

visito  ^*ween     practicable  after  meeting  or  upon  arriving  within  commu- 

Navy7  ^     *     nicating  distance.    In  all  cases  the  junior  shall  make  the 

first  visit,  and  it  shall  be  returned  within  twenty-four  hours. 

Flag  officers  are  not  required  to  return  the  visits  of  officers  under  their 

command,  except  in  the  case  of  visits  of  other  flag  officers. 

Arrival  of  ships  168.  Whenever  a  ship  of  the  Navy  arrives  in  waters  adja- 
to  be  reported  Cent  to  a  naval  station  of  the  United  States,  the  command- 
to  comman-  ing  officer  shall  immediately  notify  the  commandant  of  the 
^''^'  station  of  her  arrival. 


Officers  of  differ- 
ent grades. 


Betnm  visits  of 
flag  officers. 


Return  visits  of 
comma  n  d  i  n  g 
officers. 


Visits  of  com- 
manding offi- 
cers other 
than  t  h  e  se- 
nior  officers 
present. 


Visits  of  ward- 
room officers. 
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Visits  between 
naval  oflScere 
and  diplomat- 
ic and  consu- 
lar offlcers. 


A  flag  officer  or 
commodore. 


A  commanding 
o£Qcer. 


Arrival  in  port 
to  be  announced, 


Boats  for  visits. 


169.  Upon  arrival  in  a  foreign  port  where  there  are  dip- 
lomatic 01^  consular  officers  of  the  United  States,  the  follow- 
ing rules  in  regard  to  visits  of  ceremony  shall  be  observed 
by  officers  of  the  Navj^ : 

(a)  A  flag  officer  or  commodore  shall  pay  the  first  visit  to 
a  diplomatic  officer,  of  or  above  the  rank  of  charg6  d'affaires. 
He  will  receive  the  first  visit  from  consular  officers. 

(6)  A  commanding  officer  shall  pay  the  first  visit  to  a 
diplomatic  officer  of  or  above  the  rank  of  charge  d'affaires, 
and  to  a  consul  general.  He  will  receive  the  first  visit  from 
other  consular  officers. 

(c)  Diplomatic  and  consular  officers  in  charge  of  legations 
or  consulates  shall  be  notified  of  the  arrival  of  the  ship  in 
port. 

(d)  The  senior  officer  present,  when  notified,  shall,  if  nec- 
essary, arrange  to  furnish  a  suitable  boat  to  enable  a  diplo- 
matic or  consular  officer  to  pay  official  visits  afloat.  A  commanding 
officer  shall,  when  notifying  these  officials  of  his  arrival,  offer  them  a  pas- 
sage to  the  ship  at  such  time  as  they  may  select. 

1 70.  Flag  and  commanding  officers  of  the  Navy  shall,  in 
^esv  to  fore^'n     foreign  ports,  pay  such  visits  to  foreign  civil,  military,  dip- 
officials.   **       lomatic,  consular,  and  other  officials  as  custom  and  courtesy 

may  demand. 

171.  Flag  officers  and  commodores  may  expect  a  return  visit  in  person 
from  foreign  governors  and  other  high  civil,  military,  and  diplomatic  offi- 
, .     f     cials.    Other  commanding  officers  may  expect  such  return 
foJeiTn  offlda?s     visits  to  be  made  by  an  aid-de-camp  or  other  suitable  offi- 
cer designated  for  that  purpose. 

172.  In  ports  of  the  United  States  visits  of  ceremony 
between  officers  of  the  Navy  and  Army  will  be  governed  by 
the  rules  laid  down  in  Arts.  164  and  165  for  such  visits 
between  officers  of  the  Navy  and  those  of  friendly  foreign 
ships  of  war. 


Visits  of  ceremo- 
ny between  of- 
ficers of  the 
Navy  and  of 
the  Army. 


Eetum  visits.  173.  Official  visits  shall  be  returned  within  twenty-four 

hours. 

Section  11.— Anniversaries,  Solemnities,  and  Holidays. 


174.  (1)  On  the  4th  of  July  and  the  22d  of  February  every  ship  of 
the  Navy  in  commission,  not  under  way,  shall  dress  shij)  at 
sunrise  and  remain  dressed  until  sunset.  At  noon  saluting 
ships  shall  fire  a  national  salute.  At  sea  the  same  salute 
shall  be  fired  with  the  ensign  at  the  peak.  At  naval  sta- 
tions the  ensign  shall  he  displayed  from  sunrise  to  sunset, 
and  at  noon  a  national  salute  shall  be  fired. 

(2)  If,  in  the  opinion  of  the  senior  officer  present,  the 
weather  renders  it  necessary,  the  lines  of  flags  and  pennants 
may  be  dispensed  with,  and  both  they  and  the  masthead 
flags  may  be  hauled  down  after  being  hoisted. 

(3)  When  the  4th  of  Juljr  or  22d  of  February  occurs  on 
Sunday,  all  si)ecial  ceremonies  shall  be  postponed  until  the 
following  day. 


Obeenrance  of 
national  anni- 
versaries  of 
the  United 
states. 


Weather   unfa- 
vorable. 


A  national  anni- 
versary occur- 
ring on  Sun- 
day. 
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1 75.  Upon  the  celebration  of  a  national  anniversary  of  the  United  States, 
or  ui)on  observing  any  national  solemnity,  in  a  foreign  port  or  in  presence 

of  a  foreign  ship  or  ihips  of  war,  dne  notice  of  the  time  and 

^h"t endS**cei-     nianner  of  conducting  the  celebration  or  solemnity  shall  be 

ebration  to  be     given  by  the  senior  officer  to  the  port  authorities  and  to  the 

giTen  to  for-     senior  officer  of  the  foreign  ship  or  ships  of  each  nationality 

ftie8*l)iSen7      Present.    Should  any  foreign  authorities  or  ships  participate 

m  any  such  celebration  or  solemnity,  by  firing  salutes  or 

otherwise,  an  officer  shall  be  sent,  upon  its  completion,  to  return  thanks 

for  the  courtesy. 

176.  Upon  the  occasion  of  the  celebration  of  their  national  anniver- 
saries by  the  authorities  or  ships  of  war  of  a  friendly  foreign  nation  in 

...  foreign  or  domestic  ports,  ships  of  the  Navy  present  shall, 

BhYp? of^he    ^^  official  intimation  being  received  by  the  senior  officer, 

Navy  in  ceie-    dress  ship  with  the  foreign  national  ensign  at  the  main  and 

brationsof  for-    fire  such  salutes  as  are  fired  by  the  foreign  authorities  or 

anSvereariM      ships,  not,  however,  to  exceed  twenty-one  guns.     Under 

similar  circumstances,  ships  of  the  Navy  shall  participate 

in  the  observance  of  national  solemnities  of  foreign  states.     Ui)on  all  such 

occasions  efforts  shall  be  made  to  accord,  so  far  as  possible,  with  the 

foreign  authorities  in  the  time  and  manner  of  conducting  the  ceremonies. 

177.  The  1st  of  January,  the  22d  of  February,  the  4th  of  July,  the  25th 

of  December,  and  such  other  days  as  may  be  designated  by 
^  *  "  days  ^^^^     **^®  President,  shall  be  regarded  as  holidays  on  board  of  ships 
of  the  Navy  and  at  naval  stations. 

Section  12.— Funeral  Ceremonies. 

178.  Upon  the  receipt  of  official  intelligence  of  the  death  of  the  Presi- 
dent of  the  United  States,  the  senior  officer  shall  direct  that  on  the 

following  day  the  ensign  and  union  jack  be  displayed  at 
^"he  PreSdent     half-mast  from  sunrise  to  sunset,  and  guns  fired  every  half 
hour,  from  all  ships  present.     Similar  orders  shall  be  given 
at  naval  stations. 

On  the  death  of       179.  On  the  death  of  an  officer  in  the  Navy  the  following 

an  officer  in    ceremonies  shall  be  observed : 

the  Navy.  (a)  If  the  deceased  was  at  the  time  of  his  death  a  fiag 

A  flag  officer.  officer  or  commodore  in  command  afloat  or  on  shore,  his 
fiag  or  broad  pennant  shall  be  displayed  at  half-mast  until  sunset  of  the 
day  of  the  funeral  or  of  the  removal  of  the  body ;  the  ensign  and  union 
jack  of  all  ships  present  and  at  naval  stations  in  sight  shall  be  displayed 
at  half  mast  between  8  a.  m.  and  sunset  during  the  same  period,  unless 
at  sea.  During  the  transfer  of  the  body  to  the  place  of  interment,  or  if  at 
sea  during  the  funeral,  minute  guns  shall  be  fired,  not  exceeding  in  num- 
ber the  salute.  At  sunset  on  the  day  of  the  funeral  or  of  the  transfer  of 
the  body  of  the  deceased  from  the  flagship  or  scene  of  command,  his  flag 
or  broad  pennant  shall  be  rounded  up  with  the  ensign  and  hauled  down. 
n  .^*    t    I.-  (^)  I^  t^®  deceased  was  the  captain  of  a  ship,  his  pennant 

captainofaship.  ^^^^  ^  displayed  at  half-mast  until  sunset  of  the  day  of 
the  funeral  or  removal  of  the  body  from  the  ship ;  the  ensign  and  union 
jack  of  an  ships  present  and  at  naval  stations  in  sight  shall  be  displayed 
at  half-mast  from  the  be^nning  of  the  funeral  service  until  sunset  of  that 
day,  unless  at  sea.  During  the  transfer  of  the  body  to  the  place  of  inter- 
ment, or  if  at  sea,  during  the  funeral,  minute  guns  shall  be  fired,  not 
exceeding  seven  in  number.  At  sunset  on  the  day  of  the  funeral  or  trans- 
fer of  the  body  from  the  ship,  the  pennant  will  be  rounded  up  with  the 
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ensign  before  lowering  and  retained  at  the  masthead  as  the  insignia  of 
command  of  the  deceased  official's  successor. 

(c)  If  the  deceased,  officer  was  a  commissioned  officer  of 
^  ^SS^^^^°        *^®  Navy  or  Marine  Corps,  other  than  those  mentioned  in 

pars,  a  and  h  of  this  Article,  the  ensign  and  union  jack  of 
all  ships  present  and  at  naval  stations  in  sight  shall  be  displayed  at  half- 
mast  during  the  funeral  service  and  until  the  return  of  the  escort ;  or  for 
an  hour  after  the  transfer  of  the  body  from  the  ship  should  the  escort 
have  returned  within  such  period. 

(d)  If  the  deceased  was  a  naval  cadet,  warrant  officer,  or 
officer 'or*c™k*    clerk,  the  ensign  and  union  jack  of  all  ships  present  and  at 

'  *    naval  stations  in  sight  shall  be  displayed  at  half-mast  dur- 

ing the  funeral  service  and  the  transfer  of  the  body  from  the  ship,  and 
for  one  hour  afterward. 

180.  On  the  death  of  any  petty  officer  or  person  of  inferior  rating,  or 
An  enlisted  ma       marine,  the  ensign  and  union  jack  of  all  ships  present  and 

man.    ^^  naval  stations  in  sight  shall  be  displayed  at  half-mast 
during  the  funeral  service  and  the  transfer  of  the  body  to  the  shore. 

181.  On  the  occasion  of  the  funeral  of  a  flag  officer  or  commodore  near 

a  garrisoned  fort  of  the  United  States,  minute  guns,  not 
^fl°d*b  *^^°^    exceeding  in  number  the  officer's  salute,  may  be  expected 
post.    ^  *™^    to  be  fired  from  the  fort  when  the  funeral  cortege  moves 
after  landing. 

182.  When  at  sea  the  ship  shall  always  be  hove  to  and  the  ensign 
displayed  at  half-mast  during  any  funeral  service  and  while  committing 

2    .  .  the  body  to  the  deep.    Any  further  display  of  the  ensign  at 

una  a  sea.     j^ajf  .magt  while  at  sea  shall  be  regulated  according  to  cir- 
cumstances by  the  senior  officer. 

183.  (1)  An  escort  under  arms  shall  accompany  the  funeral  cortege  of 
any  officer  or  enlisted  man  to  the  place  of  interment,  and  after  the  funeral 

service,  fire  three  volleys  of  musketry  over  the  body.  In 
by  fhe^ewiMt?      foreign  ports,  when  permission  can  not  be  obtained  to  land 

an  armed  escort,  the  volleys  should  be  fired  over  the  body 
after  it  has  been  lowered  into  the  boat  alongside ;  at  sea,  after  committing 
the  body  to  the  deep. 

F    end        ts      (^)  "^^^  funeral  escort  shall  be  as  follows : 

un      escor  .      ^^^  "Rear  Admiral,  three  battalions  of   infantry  and  one 
battery  of  artillery. 

(b)  Commodore,  three  battalions  of  infantry  and  one  platoon  of  artil- 
lery. 

(c)  Captain,  ten  companies  of  infantry. 

(d)  Commander,  six  companies  of  infantry. 

(e)  Lieutenant  commander,  four  companies  of  infantry. 
(/)  Lieutenant,  two  companies  of  infantry. 

(g)   Lieutenant  (junior  grade),  or  Ensign,  one  company  of  infantry. 

(h)  Naval  cadet.  Warrant  officer,  or  Mate,  one  section  of  infantry. 

(t)  1st  daas  petty  officer,  16  men  commanded  by  a  1st  class  petty 
officer. 

(j)  2d  class  i)etty  officer,  14  men  commanded  by  a  2d  class  petty  officer. 

(k)  3d  class  petty  officer,  12  men  commanded  by  a  3d  class  petty  officer. 

(Z)  AU  other  enlisted  men,  8  men  commanded  by  a  3d  class  petty 
officer. 

(3)  Pallbearers,  six  in  number,  shall  be  selected  from  the  grade  of  the 
deceased,  when  practicable. 
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(4)  The  funeral  escort  shall,  when  practicable,  be  commanded  by  an 
officer  of  the  same  grade  as  the  deceased. 

(5)  The  formation  for  funeral  ceremonies  will  be  that  prescribed  in 
•'Instructions  for  infantry  and  artillery,  United  States  Navy/' 

184.  Funeral  honors  shall  not  be  paid  between  sunset  and  sunrise. 
Burial  at  nieht      When  it  is  necessary  to  bury  the  dead  at  night  such  funeral 

^   '     services  as  are  practicable  will  take  place. 

185.  When  a  death  occurs  in  a  foreign  port  among  the  officers  or  crew 
of  a  ship  of  the  Navy,  the  senior  officer  shall  arrange  with  the  local 

,.     ,       authorities,  through  the  consul  if  there  be  one,  otherwise 

e?|rUrt*         directly,  for  the  interment  of  the  body;  and  shall  also 

obtain  x>ermi88ion  for  an  armed  escort  to  land.     If   the 

deceased  was  a  commissioned  officer  notice  shall  be  sent  to  the  senior 

foreign  naval  officials  present  and  the  proi)er  local  officials,  of  the  time 

and  place  of  the  funeral. 

180.  Six  pallbearers  as  near  the  grade  of  the  deceased  as  possible  shall 
be  selected.    They  shall  march  at  the  side  of  the  hearse  or  pall,  the  junior 
Paiibearere        *^  *^®  ^®^  ^^^  leading,  the  next  junior  to  the  right  and 
leading,  and  so  on.     If   a  sufficient  number  of  foreign 
officers  of  suitable  rank  attend  the  funeral,  they  may  be  invited  to  serve 
as  additional  pallbearers ;  they  will  occupy  the  same  relative  positions, 
Bodvbearera      ^^^  outside  of  the  first  mentioned.    Eight  men  shall  be 
selected  to  serve  as  body  bearers,  and  will  march  immedi- 
ately behind  the  body. 

187.  If  the  deceased  was  a  flag  officer,  commodore,  or  the  captain  of  a 
ship,  his  flag  or  pennant  shall  be  draped  in  mourning  and  displayed  at 

half-mast  in  the  bow  of  the  boat  carrying  the  body.     The 
of  deceit*"     flag  or  pennant  shall  also  be  carried  immediately  in  advance 
of  the  body  in  the  funeral  cortege  to  the  grave,  but  not  on 
the  return  from  the  grave. 

188.  (1)  A  funeral  procession  of  boats  shall  move  from  the  ship  to  the 
shore  in  the  following  order : 

Band. 
"^^f^Sr    Escort. 

Clergy. 
Body  and  body  bearers. 
Pallbearers. 

Mourners  from  ship  of  deceased  in  inverse  order. 
Mourners  from  other  ships  in  inverse  order,  junior  ships  leading. 
Mourners  from  foreign  ships  in  inverse  order,  junior  snips  leading. 
(2)  Boats  may  be  formed  in  more  than  one  column  if  necessary. 

189.  A  funeral  procession  on  shore  shall  be  formed  as  follows : 

Band. 

Funeral    proces-     Tga«fv«4. 
8ion  on  shore.        ^SCOrt. 

Clergy. 
Body  and  pallbearers. 
Body  bearers. 
Mourners  in  inverse  order  of  rank : 

(a)  Enlisted  men. 

(&)  Officers  from  ship  of  deceased. 

(c)  Other  officers. 

(d)  Foreign  officers. 
Distinguished  persons. 
Delegations. 
Societies. 

Citizens. 
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190.  The  funeral  procession  shall  be  commanded,  if  practicable,  by  an 
oflScer  as  high  in  rank  as  the  deceased.     Officers  and  pallbearers  shall  wear 

the  monming  badge  on  the  left  arm  and  sword  hilt.  The 
fSSerais         escort  only  shall  be  under  arms.     The  ensigns  of  all  boats 

shall  be  displayed  in  the  same  manner  as  the  ensigns  of 
their  respective  ships.  Distinctive  marks  of  command  shall  not  be  dis- 
played at  half-mast  from  ships  or  boats,  except  that  of  the  deceased,  if  a 
flag  officer,  commodore,  or  captain.  Whatever  the  grade  or  rate,  the 
coffin  shall  be  covered  with  the  union  jack,  and  in  the  case  of  an  officer 
the  chapeau  or  cap,  epaulets,  and  the  side  arms  of  the  deceased  placed 
thereon, 

191.  (1)  On  the  march  to  the  place  of  interment,  the  procession  will 

move  in  common  time,  the  music  will  play  a  dir^e,  the 
ceMion  '°      ensign  will   be  draped  in  mourning  and  carried  in  the 
center  of  the  escort,   and  the  drums  will  be  draped  in 
mourning  and  muffied. 

(2)  On  the  return  from  the  place  of  interment,  the  column  will  move 
in  quick  time,  the  music  will  play  a  march,  the  mourning  and  muffling 
will  be  removed  from  colors  and  drums,  and  mourners  will  piarch  in 
order  of  rank. 

Death  of  an  offi-        192.  An  officer  whose  death  occurs  on  shore  shall  receive 
cer  when  not    the  Same  houors  as  if  it  had  occurred  while  on  duty  at  sea. 

on  sea  duty. 

193.  On  the  death  of  a  diplomatic  or  consular  officer  of  the  United 
States,  the  senior  officer  will,  with  the  permission  of  the  local  authorities, 

land  an  armed  escort,  direct  the  attendance  of  officers  and 

^  madc^or*^«)n^    others,  and  make  such  other  funeral  arrangements  as  seem 

raiar^officiaK°     proper  and  as  circumstances  permit.     The  ensign  and  union 

jack  of  ships  present  shall  be  displayed  at  half-mast  on 
the  day  of  the  funeral  from  8  a.m. until  the  interment.     No  volleys  of 
musketry  shall  be  fired,  but  minute  guns,  not  to  exceed  m  number  the 
salute  of  his  grade,  may  be  fired  during  the  movement  of  the  funeral  pro 
cession. 

194.  A  civil  official  who  was  entitled  to  a  salute  is  entitled  to  minute 
guns  at  his  funeral.     Volleys  will  be  fired  for  naval  or  military  persons 

only.     Ships  of  the  Navy  when  participating  in  the  funeral 
^^and^voneY?^?n    ceremonies  of   a  general    officer  of   the  Army  may  fire 
general.  minute  guns  not  exceeding  in  number  the  salute  of  his 

grade. 

195.  When  the  senior  officer  receives  official  notice  of  the  funeral  of  a 

foreign  official,  he  shall  detail  such  officers  to  attend  the 
e"gn*officfaK       ^^neral,  direct  such  visits  of  condolence  to  be  made,  and 
make  such  other  dispositions  as  circumstances  warrant  or 
permit  and  international  courtesy  demands. 

UNIFORM  AND  MEDALS. 

196,  No  decoration  received  from  a  foreign  government 
Decoratione.       shall  be    piibUcly  showu  or  exposed  upon  the    person  of 
any  officer. 
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197.  (1)  The  distinctive  badges  adopted  b^  military  societies  of  men 

who  served  in  the  armies  and  navies  of  the  United  States  in  the  War  of 

the  Revolution,  the  War  of  Eighteen  Hundred  and  Twelve, 

^S!  ji  the  Mexican  War.  and  the  War  of  the  Rebellion  respectively, 

may  be  worn  upon  all  occasions  of  ceremony  by  officers  and 

enlisted  men  of  the  Navy,  who  are  members  of  said  organizations  in  their 

own  right,  or  by  inheritance. 

(2)  The  distinctive  badge  adopted  hj  the  regular  Army  and  Navy  Union 
of  the  United  States  may  be  worn,  m  their  own  right,  upon  all  public 
occasions  of  ceremony  by  officers  and  enlisted  men  of  the  Navy  of  the 
United  States  who  are  members  of  said  organization. 

(3)  Medals  for  special  acts  of  gallantry  other  than  those  presented  by 
foreign  governments  may  be  worn  on  similar  occasions. 

108.  Officers  may  dispense  with  wearing  uniform  when  on  duty  at 

the  Navy   Department,   Naval    Observato^,     under   the 

Uniform  may  be    Light-House  Board,  in  the  Coast  Survey  Office,  and  when 

dispensed  with,    employed  on  shore  duty  other  than  at  navy  yards  and  shore 

stations. 

Id9.  On  all  occasions  of  ceremony  or  duty  and  on  social 
^°''**^rn^^*'*     occasions  when  officers  attend  in  an  official  capacity,  uniform 
shall  be  worn. 

200.  In  forei^  ports  on  occasions  of  all  reviews,  public  balls,  enter- 

tainments   given   by    naval    or    military   authorities  or 
Uniform,  to  be    mcsses,    or  Dy  civil  officials,  and    during   all  visits   of 
worn  abroad.       ceremony,  officers  who  attend  from  ships  lying  in  the  port 
shall  appear  in  uniform. 

201.  On  special  occasions,  by  permission  of  the  captain,  other  uniform 

than  the  uniform  of  the  day  may  be  worn  at  mess,  but  all 
°    "°    ™®^    the  members  of  any  one  mess  shall  appear  in  the  same  dress. 

202.  Undress  uniform,    without  side   arms  and  with 
whikTeS^g     gloves,  shall  be  worn  by  all  officers  on  the  upper  deck  or 
orieayingport.     ^  sight,  when  going  in  or  out  of  port,  unless  overcoats  or 
rain  coats  are  prescribed. 

^"«o'ci»»P-         203.  During   divine  service  chaplains    may  wear  the 
lains.  vestments  of  the  church  to  which  they  belong. 

204.  Swords  shall  always  be  worn  at  quarters  and  upon  leaving  a 
ship,   navy  yard,   or  station,   on  military    duty.     When 
w^  attending  funerals  the  hilt  shall  be  draped  with  black 

crape. 

piid    loth  205.  Plain  clothes  may  be  worn  as  provided  for  in  the 

wSenwoi^     uniform  regulations.    When  in  foreign  ports   discretion 
must  be  observed  in  granting  this  privilege. 

206.  The  senior  officer  shall  regulate  daily  the  uniform  for  officers  and 
TT  if      tn  h«     ™®^*    ^®  ®^*^^  ^^^  prescribe  the  dress  to  be  worn  on  all 

preSSbed.        occasions  mentioned  in  Arts.  199  and  200  and  at  such  other 
times  as  he  may  deem  proper. 

207.  No  member  of  the  crew  shall  at  any  time,  either  on  board  ship  or 

on  shore,  wear  any  dress  but  his  prescribed  uniform.    Par- 
un^lbrai  oli^    ticular  attention  shall  be  paid  that  none  but  uniform  under- 
clothing is  worn  by  the  crew. 

16711 — 4 
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208.  Enlisted  men  of  the  Navy  who  have  reoeired  medals  of  honor, 
Medals  and  good-    lif  e>saving  medals,  or  good-conduct  medals,  shall  wear  them 

conduct  badges    at  gener^  mnster,  Sunday  iuBpeotion,  and  on  other  occa- 
mustbe  worn.     g^Qj^g  gf  ^ess  or  ceremony. 

Section  14.— Beveille  and  Tattoo. 

209.  Reveille  shall  be  beaten  or  sounded  in  port  when  all  hands  are 
Beveiiie.         called  in  the  morning.    Tattoo  shall  be  beaten  or  sounded 

Tattoo.*         at  9  p.  m. 

210.  In  all  ports  of  the  United  States,  and  all  foreign  ports  where  the 

.    local  regulations  admit,  a  morning  and  an  erening  gun 
^llln£e  ^8      shall  be  fired  from  all  flagships,  the  former  at  the  begmning 
of  reveille,  and  the  latter  at  the  end  of  tattoo. 


CHAPTER  IV. 


INSTRUCTIONS  FOR  OFFICERS  IN  GENERAL. 

211.  (1)  Every  officer  shall  make  himself  acquainted  with,  observe, 
obaervance    o  f   ^t>ey,  and,  SO  far  as  his  authority  extends,  enforce  the  regu- 

the  regulations    lations  for  the  government  of  the  Navy  and  all  orders  and 
and  all  orders    circulars  emanating  from  the  Navy  Department.    In  the 
and  circuiara.     aijgence  of  instructions  officers  will  conK>rm  to  the  usages 
and  customs  of  the  naval  service. 

(2)  All  officers  in  their  relations  with  foreign  states,  and  with  the  gov- 
ernments or  agents  thereof,  shall  observe  and  obey  the  law  of  nations. 

212.  No  officer  shall  order  into  service  or  assign  to  duty  any  officer  who 
may  be  on  leave  of  absence  or  on  furlough,  or  make  any  change  in  the 
OfflcOTs   ordered    distribution  or  arrangement  of  officers  or  enlisted  men 

to  duty  by  the  established  by  the  Secretary  of  the  Navy  except  where 

Secretary     of  required  by  the  exigencies  of  the  service  on  a  foreign  sta- 

the  Navy.  ^^^  ^^  ^^  provided  f  or  in  Art.  308,  and  he  shall  report  such 

orders  or  changes  to  the  Navy  Department  without  delay,  and  the  reasons 

therefor. 

Acknowledging  213.  Officers  shall  promptly  acknowledge  the  receipt  of 

receipt  of  or-  all  orders,  and  immeaiately  after  reporting  in  obedience 

deiB.  thereto,  communicate  the  fact  and  the  date  of  rex)orting. 

214.  An  order  from  the  Secretary  of  the  Navy  to  an  officer  requiring 

him  to  proceed  to  any  point,  but  fixing  no  date,  and  not  expressing 

Duty  upon  the  haste,  shall  be  obeyed  by  leaving  within  four  days  after  its 
receipt  of  or-  receipt.  If  the  Order  reads  *'  without  delay,  "he  shall  leave 
der«.  within  forty-eight  hours ;  if  • '  immediately, "  within  twelve 

hours ;  and  all  officers  shall  endorse  on  their  orders  the  date  and  hour  of 

their  receipt. 

Dutv  wh      re-       215.  (1)  When  officers  and  others  in  the  Navy  report 
POTtinginobe^    ^OT  duty  in  accordance  with  written  orders  they    shall 
dience  to  writ-    present  the  orders  to  the  officer  to  whom  they  report. 
ten  orders.  (g)  Officers  shall  endorse  upon  the  orders  of  those  who 

report  to  them  the  fact  that  the  person  ordered  has  reported  for  duty, 

and  the  date  and  place  at  which  he  so  reported. 

216.  Officers  visiting  a  command  in  the  performance  of  any  official  duty 
connected  therewith  shall  report  to  the  commanding  officer. 

217.  If  an  officer  receives  an  order  from  a  superior  annulling,  susx)end- 
ing,  or  mo^fjring  one  from  another  superior,  or  one  contrary  to  instruc- 
An  order  recetTed    tio^^s  or  orders  from  the  Secretary  of  the  Navy,  he  shall 

contradicting    cj^ibit  his  orders,  unless  confidential  and  he  has  been  for- 

w  conflicting    bidden  to  do  so,  and  rejyresent  the  facts  in  writing  to  the 

with  another,     superior  from  whom  the  last  order  was  received.    If,  after 

such  representation,  the  latter  shall  insist  upon  the  execution  of  his  order, 

(51) 
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it  shall  be  obeyed,  and  the  officer  receiving  and  executing  it  shall  report 
the  circtunstances  to  the  superior  from  whom  he  received  the  original 
order. 

218,  An  officer  who  diverts  another  from  any  service  upon  which  the 
latter  has  been  ordered  by  a  common  superior,  or  requires  him  to  act 

contrary  to  the  orders  of  such  superior,  or  interferes  with 

^iiK^an^ot^er    t^^^®  imder  his  command,  must  immediately  rexx)rt,  and 

from  hiB  duty,     show  satisfactorily  to  the  Secretary  of  the  Navy  or  to  the 

officer  whose  orders  he  has  contravened,  that  the  public 
interest  required  such  action.  All  orders  under  such  circumstances  must 
be  given  in  writing. 

219.  Combinations  of  officers  for  the  purpose  o  influencing  legislation, 
CombinationB  of    remonstrating  against  orders,  or  complaining  of  details  of 

officers  forcer-  duty,  are  forbidden;  and  no  person  shall  delay  obedience 
i*^w.j§"'^P®*®^  to  ail  order  for  the  purpose  of  making  remonstrance  or 
forbidden.  complaint. 

220.  No  officer  shall  use  language  which  may  tend  to  diminish  the 
confidence  in  or  respect  due  to  a  superior  in  command ;  and  it  is  the  duty 
Language  re-    of  every  officer  who  hears  such  language  to  endeavor  to 

fleeting  upon  check  it  and  to  rei)ort  the  same  immediately  to  his 
a  superior.         superior. 

221,  (1)  Applications  for  orders  to  duty,  or  for  the  revocation  or  mod- 
ification of  orders,  shall  be  made  by  the  officer  himself  in  an  official  form 
.  „  .  ,  and  through  official  channels  and  shall  state  the  precise 
^^^e«.'         reason  for  making  the  application. 

(2)  Officers  are  forbidden  to  write  personal  letters  to  the 
Secretary  of  the  Navy  conceming  orders  to  duty,  or  the  revocation  or 
modification  of  orders. 

Not  to  delay  re-  222.  An  application  for  the  revocation  or  modification  of 
o^iencf  to  Orders  to  proceed,  will  not  justify  any  delay  in  their  execu- 
orders.  tion,  if  the  officer  ordered  is  able  to  travel. 

223.  Any  officer  not  on  duty  shall  inform  the  Bureau 
omoan?         of  Navigation  of  his  address  and  report  the  date  of  any 
contemplated  change  of  the  same. 

224.  (1)  Every  officer  shall  keep  the  Bureau  of  Navigation  informed  of 

his  usual  residence.     When  ordered  to  his  home,  he  shaU,  ujKjn  the  receipt 

of  the  order,  certify  upon  it  his  residence,  which  must  in 

of  om^Tr^*"    ^  oases  correspond  to  that  which  he  has  previously  reported 

to  the  Bureau  of  Navigation. 

(2)  An  officer  shall  not  change  his  usual  residence  without  permission 
from  the  Department. 

(3)  Every  officer  of  the  Navy  visiting  Washington  will,  within  twenty- 
four  hours  after  his  arrival,  register  his  name  and  city  address  at  the 
Bureau  of  Navigation,  Navy  Department. 

225.  An  officer  returning  from  sea  under  orders  from  or 
Officere    return-    by  permission  of  a  sui)erior  shall,  immediately  upon  arri- 

ordero^a^'supe^  ^^^  ^^  t^o  United  States,  rexx)rt  by  letter  to  the  Bureau  of 
rior.  Navigation,  enclosing  his  address  and  a  copy  of  the  order 

or  permission. 

226.  An  officer  under  arrest  or  suspension  shall  not  leave 
^^n^l^^  ^°^®'    the  State  or  Territory  of  which  he  is  a  resident,  or  visit 

peMion?*^  *"""    the  Navy  Department,  without  authority  from  the  Secretary 

of  the  Navy. 
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Exchange  of  and  227.  An  offlcer  shall  not,  without  authority  from  his 
aiwence  txom  captain  or  Other  superior,  absent  himself  fromms  duty  or 
duty.  exchange  duty  with  another. 

228.  (1)  All  orders  from  commanding  officers  or  others  to  their  sub- 
ordinates, involving  travel,  must  be  in  writing,  and  must  state  specifically 

what  duty  is  to  be  performed. 
^^^teiJrf*^'**^       (2)  Officers  shall  not  perform  travel  on  (Government  duty, 

unless  said  travel  has  been  authorized  by  proper  authority, 
except  in  cases  of  emergency,  and  when  there  is  not  time  to  communicate 
with  the  Depsutoient  by  telegraph. 

229.  Officers  in  boats  engaged  in  the  ordinary  duty  of  the  ship  and  not 

absent  on  an  expedition  or  separated  from  the  ship,  shall 
^*ti^hIddaS*    not  regard  themselves  as  on  detached  duty  or  assume  the 
authority  of  such  duty. 

230.  Nothing  in  Art.  229  shall  be  construed  as  relieving 
^°*?n"^t*''*'    *^®  senior  line  officer  in  a  boat  from  the  responsibility  for 

its  safety  and  management  under  all  circumstances. 

231.  Conmianding  and  other  officers  shall  afford  facilities 
°^^V  ^'    for  the  officers  specified  in  Art.  1570  to  inspect  the  accounts 

of  pay  officers. 

232.  No  service  shall  be  regarded  as  sea  service  except  such  as  shall  be 
X)erf ormed  at  sea  under  the  orders  of  a  department,  and  in 
Sea  aervice.       yessels  employed  by  authority  of  law. 

Officera  may  be  233.  Any  officer  on  the  active  list  of  the  Navy  may  be 
placed  on  far-  placed  on  furlough  by  order  of  the  Secretary  of  tne  Navy, 
iongh.  (See  sec.  1442,  R.  S. ) 

234.  If  any  officer  of  the  Navy  accepts  or  holds  an  appointment  in  the 
Officers  can  not    diplomatic  or  consular  service  of  the  Government,  he  will 
bedipiomataor    be  considered  as  having  resigned  his  place  in  the  Navy,  and 
consnifl.  it  shall  be  filled  as  a  vacancy.    (Sec.  1440,  B.  S.) 

Officers  Bha  1  not  235.  An  officer  of  the  Navy,  either  on  the  active  or 

act  as  attorj  retired  list,  who  acts  as  agent  or  attorney  to  prosecute  a 

the"  ^United  claim  against  the  United  States  is  liable  to  the  penalty  of 

states.  a  fine  or  imprisonment,  or  both. 

236.  All  persons  belonging  to  the  Navy,  or  employed  tmder  the  Navy 
Department,  are  forbidden  to  publish,  or  to  cause  or  permit  to  be  pub- 
lished,  directly  or  indirectly,  or  to  communicate  by  inter- 
^ciS  docTi^  views,  private  letters  or  otherwise,  except  as  required  by 
mentsand  acting  their  official  duties,  any  information  in  regard  to  the  foreign 
•»  corre^ndent  policy  of  the  United  states,  or  concerning  the  acts  or 
forbidden.  measures  of  any  department  of  the  Government,  or  of  any 
officer  acting  thereunder,  or  any  comments  or  criticism  thereon,  or  any 
official  instmctions,  reports,  or  letters  upon  any  subject  whatever;  or  to 
furnish  copies  of  the  same  to  any  person  without  the  permission  of  the 
Navy  Department.  No  i)erson  belonging  to  the  Navy  or  employed  under 
the  Navy  Department  shall  act  as  the  corresjwndent  of  a  newspaper,  dis- 
cuss in  the  public  prints  matters  pertaining  to  the  personnel  of  the  naval 
service,  or  attempt  to  influence  legislation  in  respect  to  the  Navy,  with- 
out the  express  authority  and  approval  of  the  Department.  Any  viola- 
tion of  the  provisions  of  this  article  will  be  noted  in  the  record  of  the 
person  concerned. 
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237,  In  time  of  war,  or  while  intemationAl  questions  are  pending,  no 
person  belonging  to  the  Navy,  or  employed  tmder  the  Navy  Department, 
Information  that    shall  convey  or  disclose,  by  oral  or  written  communications, 

will  aid  an       publications,  or  any  other  means,  except  as  may  be  required 
enemy  in  time     by  his  offictal  duties,  any  information  whatever  concerning 
of warforbidden.    ^^le  naval  or  military  establishment  or  forces,  or  concern- 
ing any  person,  thing,  plan  or  measure  pertaining  thereto,  or  any  other 
information  that  may  be  of  assistance  to  an  actual  or  possible  enemy. 

238.  (1)  Beports  on  the  fitness  of  officers  shall  be  made,  on  prescribed 
forms,  to  the  Secretary  of  the  Navy,  on  the  last  day  of  Jime  and  of 

December  in  each  year ;  and  Whenever  oflacers  are  detached 
flt^SToToffic^S:    from  service  or  transferred. 

(2)  Officers  commanding  squadrons  shall  T&port  on  the 
members  of  their  personal  staff  and  on  the  captains  of  ships ;  captains  of 
ships,  on  all  officers  under  their  command ;  conmiandants  of  shore  stations, 
on  the  members  of  their  personal  staff,  on  the  captains  of  stationary 
ships,  and  on  all  other  officers  under  their  command  not  attached  to  ships ; 
chiefs  of  bureaus,  presidents  of  boards,  and  other  heads  of  special  service, 
on  all  officers  serving  under  them. 

(3)  Form  A  will  be  used  for  reports  on  officers  in  com- 
^"^^riee*"*  ^^'"^    ^^^  afl<>a*'  ^o™^  ^  ^or  reports  on  aU  other  officers  per- 
forming service  afloat,  and  Form  C5  for  reports  on  all  officers 

performing  shore  duty.  The  answers  to  all  queries  must  be  written  by 
the  officer  signing  the  report.  The  answers  to  queries  from  1  to  5  of 
Form  A,  from  1  to  6  of  Form  B,  and  from  1  to  4  of  Fowbl  C,  all  inclusive, 
shall  be  either  "Excellent,"  **Good,"  "Tolerable,"  or  "Not  good,"  and 
shall  be  based  upon  the  record  of  the  officer  concerned  for  the  period  cov- 
ered by  the  report.  When  the  answer  to  said  queries  is  "Tolerable," 
"Not  good,"  or  in  any  sense  of  an  unfavorable  nature,  the  reasons  for 
such  answer  shall  be  clearly  stated  under  the  head  of  "remarks."  A  copy 
of  all  xmf avorable  portions  of  a  report  shadl  be  furnished  to  the  officer 
concerned,  who  shall  be  granted  a  reasonable  time  to  prepare  such  written 
statement  in  regard  to  it  as  he  may  desire  to  make,  whicn  statement  shall 
be  endorsed  and  forwarded  with  the  report.  Should  the  officer  concerned 
not  desire  to  make  a  statement,  he  will  write  a  communication  to  that 
effect. 

(4)  Officers  are  enjoined  to  prepare  the  required  reports 
report?^*"*    with  great  care  and  deliberation,  bearing  in  mind  their 

'         importance  to  the  naval  service  and  to  the  officers  concerned. 

Special  reports.  (^)  Sp^cial  reports  of  distinguished  conduct  in  battle, 

conspicuous  acts  of  valor  or  devotion  in  the  line  of  duty,  or 
extraordinary  courage,  ability,  or  resource  shown  in  time  of  peril  or  great 
responsibility,  shall  be  made  at  any  time  as  occasion  arises.  Serious  mis- 
conduct or  marked  inefficiency  shall  also  be  made  the  subject  of  a  special 
rex)ort. 

(6)  Captains  of  ships  shall  require  from  senior  staff 
^'oidinatM™*^  officers,  and  commandants  of  shore  stations  from  heads  of 

departments,  and  commanding  officers  of  marine  garrisons, 
or  heads  of  special  service,  written  reports  on  the  professional  fitness  of 
their  subordmates. 

(7)  Beports  on  naval  cadets  who  have  completed  the  four 
^*^ai[dete°         years'  course  shall  be  made  at  the  end  of  each  quarter,  on 

the  special  forms  issued  by  the  Bureau  of  Navigation. 
^  ^  (8)  Oonmiendatory  letters  in  regard  to  officers,  except  as 

"iltt^re  ""'^    provided  for  warrant  officers  in  Art.  1683  of  these  regula- 
tions, are  forbidden. 
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Intelligence  duty. 


Women  on  board 
ship. 


The    obeerrance 
of  Sunday. 


Officers  commanding  squadrons  or  ships  shall  care- 
fully observe  the  '*  General  Instmctions  in  regard  to  intel- 
ligence duty." 

240.  (1)  Officers  commanding  sqnadrons  or  ships  shall 
not  permit  women  to  reside  on  board  of,  or  take  jiassage  in, 
any  ship  of  the  Navv  in  commission  for  sea  service. 

(2)  Sunday  shall  be  observed  on  board  of  all  ships  and  at 
naval  stations  in  an  orderly  manner.  All  labor  shall  be 
reduced  to  the  requirements  of  necessary  dut^.  The  relig- 
ious tendencies  of  officers  and  men  shall  be  recognized  and  encouraged. 
The  religious  institutions  and  customs  of  foreign  countries  visited  by 
ships  of  Qie  Navy  must  be  respected. 

Saturday  hall         (S)  Saturday  afternoon  shall  in  general  be  regarded  on 
holiday.         board  ship  as  a  half  holiday. 

241.  Officers  of  all  grades  must  carefully  examine  the 
Offioera  of  au     rules  governing  commanders  in  chief  and  captains,  under 

8'^^^         which  frequent  reference  is  made  to  the  duty  of  subordinate 
officers. 


I 

\ 


CHAPTER  V. 


A  COMMANDER  IN  CHIEF. 
Section  1.— On  Assuming  Command. 

Period  of  duty  of  242.  The  duties,  prerogatives,  and  honors  of  a  commander 
a  commander  in  chief  Commence  on  the  date  of  hoisting  his  flag  and  con- 
in  chief.  tinuc  nntil  it  is  finally  hauled  down. 

243.  An  oflScer  of  flag  rank  shall  be  addressed  in  correspondence  by  his 
ofl&cial  title;  in  addition,  if  afloat,  as  commanding  the  particnlar  force 

placed  under  him ;  and  if  commanding  a  naval  station  ashore, 
oi^£L*?ik''"    as  commandant.    He  shall  append  the  same  to  his  official 

signature.  The  same  rule  shall  apply  to  commodores.  The 
title  **conmiander  in  chief,"  when  occurring  in  naval  laws,  regulations, 
and  other  documents,  shall  be  held  to  refer  to  the  officer  in  chief  com- 
mand of  a  fleet  or  squadron. 

244.  Upon  the  date  of  assuming  command,  a  commander  in  chief  shall 
announce  the  fact  in  a  general  order  to  the  fleet  or  squadron,  setting  forth 

the  authority  for  his  assumption  of  command.     At  the  same 
^^ff  f^  ^^    time,  or  as  soon  thereafter  as  may  be  practicable,  he  shall 
officer.  *    ^    announce  the  officers  who  are  to  serve  upon  his  staff,  both 
personal  and  fleet. 

245.  He  shall,  as  soon  as  possible,  make  himself  familiar  with  the  con- 
dition and  capabilities  of  the  ships  of  his  command  and  thoroughly  inform 

himself  as  to  the  qualities  of  their  officers  and  crews,  arma- 

^*iair^with**h^JB    ™®^*'  8p®^  under  different  circumstances,   economy  of 

command.    "    service,  and  capacity  for  warlike  stores;   as  to  the  skill, 

capacity,  judgment,  and  aptitude  of  their  several  captains ; 
and  as  to  such  other  matters  as  may  be  necessary  in  order  to  enable  him 
to  make  the  best  selections  of  officers,  men,  or  mstruments  for  the  per- 
formance of  any  imx)ortant  public  duty. 

246.  He  shall  make  himself  familiar  with  the  facilities  for  making  re- 
pairs and  obtaining  supplies  at  the  various  ports  within  the  limits  of  his 

station,  and  with  the  climatic  and  sanitary  condition  of  the 
To  become  famii-    latter,  in  order  that  the  service  of  ships  may  be  directed  as 
Station.         *    far  as  possible,  with  a  view  to  their  economic  administra- 
tion and  efficient  condition. 

247.  He  shall  use  every  exertion  to  equip  the  ships  of  his  command 
expeditiously  and  keep  them  ready  for  service.    If  he  discovers  any 

defects  in  the  ships,  their  armament,  or  equipment,  where - 
condution*Sf  ^y  ^^^7  ^^^  rendered  unfit  for  their  destined  service,  he 
shipe.  shall  report  the  details  of  such  defects  to  the  Secretary  of 

the  Navy. 

(57) 
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248.  He  shall  regulate  exercises  and  sanitary  duties  in  general  instruc- 
tions to  the  ships  of  his  command.    These  instructions  must  be  in  accord- 
Eoutine,  in-    ance  with  the  laws  and  regulations  governing  the  Navy, 
structions,  and    the  orders  emanating  from  the  Secretary  of  the  Navy,  and 
orders.  ^j^g  usages  of  the  naval  service.     Copies  of  all  standing 

orders,  instructions,  and  routine  issued  to  a  fleet  or  squadron,  shall  be 
forwarded  to  the  Secretary  of  the  Navy. 

Section  2.— General  Duties. 

insoection  249.  (1)  The  Commander  in  chief  shall  inspect  every 

^  ship  of  his  command  as  follows: 

(a)  As  soon  as  practicable  after  assuming  command,  or  after  a  ship  has 
joined  his  command. 

(6)  Semiannually  from  the  date  of  the  first  inspection. 

(c)  Immediately  before  the  departure  of  a  ship  from  his  command,  if 
not  inspected  within  the  previous  six  months. 

(d)  At  such  other  times  as  he  may  deem  necessary. 

(2)  The  inspections  prescribed  in  this  Article,  except  the  last,  shall  be 
conducted  in  a  careful  and  deliberate  manner,  and  f t^l  reports  according 
to  prescribed  forms,  with  such  additional  information  as  may  be  import- 
ant, shall  be  made  to  the  Secretary  of  the  Navy.  The  additional  inspec- 
tions provided  for  under  **cZ"  may  be  more  or  less  complete  and  may  be 
reported  or  not,  at  his  discretion. 

250.  (1)  He  shall  not  delegate  the  inspection  of  a  ship  to  another 
unless  absolutely  necessary.  If  so  delegated,  the  officer  selected  must  be 
under  his  command,  and  senior  to  the  captain  of  the  ship 
netaiisof  inspec-  inspected.  This  officer  shall  conduct  the  inspection  in  the 
same  manner,  so  far  as  possible,  as  the  flag  officer.  With 
this  end  in  view  and  for  his  assistance  he  may,  by  permission  of  the 
latter,  be  accompanied  by  any  members  of  the  fleet  staff  that  he  may 
select,  who  are  his  juniors.  His  report  shall  be  made  to  the  flag  officer 
for  transmission. 

(2)  The  report  of  an  inspection  shall  take  into  considera- 
aff^ting ''t'he  ^^u  the  length  of  time  a  ship  has  been  in  commission,  and 
condition  of  a  mention  any  sipecial  circumstances  that  may  have  inter- 
ship  reported  f  ered  with  routine  drills  and  duties,  such  as  long  continued 
^^'  special    service,  exposure    to    inclement    or    enervating 

weather,  or  prevailing  sickness. 

Eeport    to    be        (^)  The  commander  in  chief  shaU  be  govemed  in  making 
governed    by    out  his  report,  by  the  ability  and  readiness  of  a  ship  to  per- 
general  knowi-    form  any  service  or  duty  required,  so  far  as  these  qualities 
edge  of  a  ship,    depend  upon  the  efforts  of  her  personnel,  and  by  his  obser- 
vation, if  sufficiently  extensive,  of  her  proficiency  at  drills,  accuracy  at 
target  practice,  and  other  important  qualities. 

(4)  He  shall  examine  particularly  into  the  means  taken  to 
^^dltlSi^^of  The    preserve  the  hull,  decks,  steam  machinery,  boilers,  guns 
ship.  and  their  carriages,  masts,  rigging,  sails,  and  stores.    He 

shall  not  fail  to  mention  in  his  report  any  neglect  on  the  part 
of  the  captain  or  any  other  officer  to  maint&m  the  snip  in  the  most  effi- 
cient condition  possible. 

Exerciseatguna.        (^)  .^^  ^M  ^^^^  Mmself  that  all  guns  are  sufficiently 
exercised  to  keep  their  crews  efficient,  and  are  fully  pre- 
pared for  service  whenever  the  ship  is  cleared  for  action. 

(6)  He  shall  make  a  most  strict  and  careful  inquiry  and 
t?ghf  d^ora        report  as  to  the  observance  of  the  regulations  in  respect  to 
closing  water-tight  doors. 
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tioi 


condi* 


Laws  and  regula- 
tions enforced. 


Officers'     messes 
and  privileges. 


(7)  He  shall  examine  into  and  report  on  any  suggestions 
of  tne  captain,  or  any  of  the  other  officers,  calcnlated  to 
increase  the  efficiency  of  the  ship. 

(8)  He  shall  examine  into  and  report  on  the  general  sani- 
tary condition  of  the  ship. 

(9)  He  shall  satisfy  himself  that  the  laws  and  regulations 

foveming  the  Navy,  the  particular  instructions  from  the 
Tavy  Department,  and  the  usages  of  the  naval  service  are 
enforced.  . 

(10)  He  shall  inquire  into  the  smoking  orders,  and  ascer- 
tain if  officers'  messes  are  in  a  satisfactory  condition  and 
conducted  with  fairness  to  all  officers  and  according  to  reg- 
ulations, and  shall  cause  any  outstanding  mess  debts  to  be  reported  to 
him.  He  shall  endeavor  to  provide  for  the  comfort  of  officers  in  the 
administration  of  his  conunana. 

(11 )  He  shall  inspect  a  x)art  of  the  bedding  and  the  cloth- 
"^  b^edluSc^f  Se    ^^5  ^^  *^®  ^^®^'  ^^  *^^  ^^  ^  should  he  deem  it  necessary,  and 

crew.  inform  himself  of  its  condition,  reporting  if  it  is  not  satis- 

factory in  regard  to  cleanliness,  material,  and  quantity,  and 
if  any  but  the  prescribed  uniform  is  worn. 

(13)  He  shall  inquire  into  the  condition  of  the  provisions 
for  the  crew  and  the  details  of  the  mess  arrangements, 
reporting  any  just  causes  of  complaint,  or  any  special  cir- 
cumstances entitled  to  commenaation.  He  shall  satisfy 
himself  that  the  monthly  payments  of  money  to  the  crew 
are  regularly  made  and  that  leave  to  visit  the  shore  is  fre- 
quently granted  to  deserving  men,  and  in  all  cases  in  accordance  with  the 
regulations. 

(13)  He  shall  inquire  into  and  report  on  the  general  con- 
dition of  the  ventilating  apparatus,  electric  lighting  plant, 
and  other  special  appliances  for  preserving  the  health  and 
comfort  of  the  crew.  He  shall  ascertain  whether  these 
appliances  are  kept  in  constant  use,  and,  if  not,  he  shall 
report  the  reasons. 

(14)  He  is  fully  authorized  to  examine  and  inquire  into 
any  other  subject  bearing  upon  the  order,  discipline,  and 
efficiency  of  the  ship,  or  upon  the  proper  observance  by  all 
on  board  of  the  laws,  regulations,  and  customs  of  the 
naval  service. 

251*  He  shall  make  careful  and  frequent  insp^ections  of  the  naval  hos- 
pital and  other  places  provided  for  the  sick  within  the  limits  of  his  com- 
mand, and  report  their  condition  to  the  Secretary  of  the 
Navy.  If  unable  to  ijerform  this  duty  himself,  he  shall 
direct  one  of  the  captains  under  his  command  to  perform  it. 
He  shall  require  reports  from  the  officer  in  charge  as  often  as  may  be 
necessary  in  order  to  keep  himself  fully  informed  of  the  condition  of  the 
sick. 

252.  (1)  He  shall  assemble  all  or  as  many  of  the  ships  of  his  com- 
mand as  the  nature  of  their  duties  will  permit  at  least 
twice  a  year,  and  shall  make  cruises  in  squadron  for 
exercise. 

( 2 )  He  shall  send  the  ships  to  sea  singly  for  several  days 
in  each  quarter  in  order  to  exercise  officers  and  men  m 
working  ship  under  sail  and  under  steam. 

( 8 )  He  shall  require  the  ships  to  perform  such  exercises 
in  port  as  may  be  for  the  best  mterests  of  the  service. 


Proyisions  and 
mess  arrange- 
ments of  the 
crew. 

Payment  of  mon- 
ey to  the  crew. 


Special  appli- 
ances for  pre- 
serving the 
health  of  the 
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line, and  effi- 
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Bxercim  in  gen-       ( 4 )  He  shall  give  the  ships  every  possible  opportunity  for 

oi*^-  exercise  so  as  to  render  them  efficient  in  all  respects. 

TariretDractice  (5)  He  shaU  require  the  allowance  of  ammunition  of  all 

*   ^  arms  for  target  practice  to  be  exx)ended  every  quarter  in 

accordance  with  the  instructions  issued  from  time  to  time  relating  thereto, 
and  he  shall  permit  no  omissions  of  regular  target  practice  miless  for 
urgent  reasons,  which  he  must  report  to  the  Secretary  of  the  Navy. 

( 6 )  A  portion  of  every  quarter's  allowance  of  ammuni- 

uf der  ^.^    *io^  ^^^  target  practice  with  all  arms  shall  be  expended 

while  cleared  for  action  and  under  way. 

Drills  and  target       ( 7 )  He  shall,  if  possible,  arrange  for  ships  to  land  their 

practice  on    crews  for  drill  and  for  practice  at  target  with  small  arms 

shore.  ^nd  artillery. 

(8)  If  practicable,  he  shall  cause  the  crews  of  ships  to 
crew  onshore.     ^  landed  and  exercised  at  camping,  bivouacking,  and 

marching,  carrying  provisions,  spare  ammunition,  and 
other  supplies  necessary  for  a  force  that  is  to  be  self-sustaining,  and 
equipped  for  occupying  a  hostile  country. 

( 9 )  He  shall  require  frequent  exercises  with  the  boats  of 
boate*          **^®  squadron,  and  satisfy  himself  that  they  are  in  a  condi- 
tion to  perform  any  service  likely  to  be  required. 

( 10 )  He  shall  require  a  detail  of  officers  and  men  of  every 
Signals.         ship  to  become  expert  in  the  various  methods  of  night  and 

day  signaling. 

Toencourageand  (1^)  ^^  ^^^^  encourage  a  spirit  of  emulation  in  the 
require  gen-  instruction  of  officers  and  men  in  all  that  pertains  to  their 
erai  useful  in-  profession.  After  men  have  become  familiar  with  their 
struction.  stations  for  action,  they  shall  be  instructed  in  the  duties  of 

other  stations,  in  order  that  in  times  of  emergency  they  can  serve  at  any 
gun  or  perform  any  useful  duty.  All  members  of  the  crew,  whatever 
their  rating,  shall  be  taught  the  use  of  small  arms  of  all  kinds  and  exer- 
cised in  boats  until  proficient.  All  members  of  the  crew,  including  the 
artificer  and  sx)ecial  classes,  shall  be  instructed  in  the  use  of  great  guns 
and  torpedoes. 

(12)  In  regulating  the  extent  of  drill  he  shall  take  into 
Extent  of  drill,      consideration  the  condition  of  ships  and  make  relaxation  in 
favor  of  those  that  excel. 

253.  He  shall,  so  far  as  the  public  service  will  permit,  require  the 
g. .  ^.  J.  „  ships  to  visit  all  the  ports  within  the  limits  of  his  command 
commercial  where  American  commerce  extends,  unless  otherwise 
ports  within  directed  by  the  Secretary  of  the  Navy.  He  shall  not  send 
the  limits  of  ^  gj^ip  beyond  such  limits  except  upon  some  urgent  duty, 
comman  .  which  shall  be  rei)orted  at  once. 

Long  delays  in  254.  He  shall  not  i)ermit  ships  to  remain  in  port  for  long 
port  forbidden,    periods  of  time  unless  some  public  exigency  requires  it. 

255.  He  may  shift  his  flag  to  any  ship  under  his  command,  reporting 

Shifting  flag       *^  *^®  Secretary  of  the  Navy  his  reasons  for  so  doing,  and 

he  may  designate  any  captain  of  his  squadron  to  command 

Officer  to  com-    the  ship  to  which  he  shifts  his  flag,  having  due  regard  to 

mand  flagship,     ^^le  rank  of  the  two  officers  to  be  changed,  and  provided  the 

change  is  to  be  permanent. 

256.  He  shall  direct  the  course  to  be  steered  by  the  fleet 
™red  ^^  squadron  when  at  sea  and  is  responsible  for  its  safe  con- 

duct. 
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Time  signal  and  257.  When  in  Company  with  other  shipe,  he  shall  have 
momingeToin-  a  time  fidgnal  made  at  7  a.  m.  In  port  the  morning  evoln- 
^^^°'  tion  shall  take  place  at  colors. 

258.  (1)  In  the  waters  of  the  United  States,  he  shall  permit  passengers 
on  board  the  ships  of  his  command  only  ni>on  written  permission  trom 

Paasengen.       *^®  Secretary  of  the  Navy. 

(2)  When  in  foreign  waters,  x>as8engers  shall  not  be 
embarked  on  board  ships  of  his  conmiand  without  his  express  authority 
or  that  of  the  senior  officer  present. 

(3)  The  names  of  all  passengers  and  the  dates  of  their  coming  on  board 
and  departure  from  the  ship  shall  be  entered  in  the  log  and  reported  to 
the  Navy  Department. 

259.  The  commander  in  chief  shall  issue  orders  regulating  the  extent 
of  leave  of  absence  which  may  be  granted  to  officers  and  men  to  visit 
To  regulate  leave    the  shore  whcu  in  squaoron,  and  shall  allow  no  officer  to  be 

when  in  squad-    absent  ou  leave  from  the  ship  to  which  he  belongs,  when 
'®°-  in  squadron,  for  more  then  twenty-four  hours,  without 

written  permission  from  himself. 

260.  He  shall  be  careful  to  observe,  and  to  require  others  of  his 

command  to  observe,  the  regulations  in  regard  to  corres- 
Correspondence.     poudeuce.    He  shall,  in  addition,  be  governed  by  the  fol- 
lowing rules : 
Commander   i  n        (a)    He  has  the  solc  right  to  correspond  directly  with  the 
chief  only  to    Navy  DeiN&rtment  concerning  any  official  matter  connected 
^"ncer'niSghis    with  the  fleet  or  squadrou. 

command.  (5)  He  shall  Correspond  regularly  with  the  Secretary  of 

General  reports  the  Navv,  and,  by  means  of  general  rei)orts,  keep  him  fully 
of  moTements  informed  of  the  movements  of  the  fleet  or  squadron.  These 
tary  of  th^  general  rei)ort8  shall  not  be  considered  as  taking  the  place 
Nayy.  of  separate  letters  on  separate  subjects. 

The  condition  (c)  He  shall  frequently  state  the  condition  and  probable 
and  require-    requirements  of  the  ships  of  his  command. 

en  o  8  ps.        ^^^  ^^  shall  make  any  suggestions  that  he  may  deem  im- 
sWps  e^cirat.      portant  in  relation  to  fumiabing  the  ships  with  supplies 
and  keeping  them  in  an  efficient  condition. 

(e)  He  shall  at  once  report  any  contagious  or  infectious 
tS^STc^*"*^"    disease  of  a  grave  character  that  may  break  out  in  any  of 
the  ships  of  his  command. 

Y     ,  .  (/)  He  shall  each  year  transmit  to  the  Secretary  of  the 

leariy  report,     j^^^^  ^^  ^^^  ^^  ^^^^  Washington  by  the  1st  of  October, 

a  report  for  publication,  covering  all  subjects  necessary  for  a  complete  mil- 
itary review  of  his  command  and  its  operations,  during  the  preceding 
fiscal  year,  and  especially  the  following: 

(aa)  The  movements  of  all  ships,  and  character  of  work  performed ;  the 
amount  of  coal  consumed,  and  the  cost  thereof. 

(65)  The  general  condition  and  efficiency  of  all  ships ;  a  description  of 
all  military  drills;  a  full  description  of  all  target  practice;  an  account  of 
all  torpedo  practice ;  and  a  detailed  description  of  all  tactical  maneuvers 
with  tne  lessons  of  war  they  are  intended  to  illustrate. 

(cc)  The  discipline  of  the  conmiand  with  a  summary  of  enlistments, 
discbarges,  desertions,  courts-martial,  and  petty  punishments. 
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(dd)  The  sanitary  condition  of  the  command,  with  the  x)ercentage  of 
sick,  number  of  deaths,  and  number  sent  to  hospitals  and  invalided  home. 
Monthly  report        (cf)  He  shall  make  monthly  reports  of  the  distribution 

of  duties  of    ana  employment  of  the  ships  of  his  command. 

*^*P®-  (h)  So  nir  as  practicable,  he  shall  report  the  probable 

Probable  move-    moTements  of  ships,  giving  such  information  as  may  be 

ments  of  ships    necessarv,  in  order  to  enable  the  Department  to  maintain 

reported,  telejBfraphic  communication  with  them. 

A  list  of  letters        (t)  He  shall  forward  monthly  a  list  of  the  numbers  of 

forwarded    hig  letters  to  the  Secretary  of  the  Navy,  with  a  brief  of  the 

monthly.  contents  opposite  each  number. 

261.  He  shall  forward  to  the  Secretary  of  the  Navy  any  suggestions  for 
the  improvement  of  navy  yards  or  ships,  or  ui>on  any  other 
^mfrovements '    subject  couuected  with  the  Navy,  that  he  may  deem  im- 
portant.   Such  suggestions  shall  be  accompanied  by  plans 
and  estimates  when  practicable. 

262.  He  shall  not  relinquish  his  command  without  the 
^bis  cSmSlnd  *    consent  of  the  Secretary  of  the  Navy,  unless  condemned  by 
medical  survey. 

263.  When  relieved  of  command,  he  shall  turn  over  to  his  successor  all 
original  records  of  his  official  correspondence,  original  letters,  documents, 
y     ^  f    OT  pai)er8  concerning  the  ships  or  ships'  companies  of  his 
command        Command,  or  authenticated  copies  of  the  same ;  the  original 
or  authenticated  copies  of  all  unexecuted  orders ;  all  general 
regulations  and  orders  he  may  have  issued  from  time  to  time ;  all  docu- 
ments received  for  his  guidance ;  and  such  other  official  correspondence 
and  information  concerning  his  command  and  station  as  may  be  of  service 
to  his  successor.    He  shall  forward  to  the  Secretary  of  the  Navy  copies  of 
all  important  unexecuted  orders.    If  he  returns  to  the  United  States  in  a 
ship  of  the  Navy  before  being  relieved,  or  is  detached  without  a  relief, 
the  above  correspondence  and  ];)ai)ers  shall  be  disposed  of  as  may  be 
directed  by  the  Navy  Department. 
Not  to  leare  his       264.  He  shall  uot  Icave  his  station  or  command  until  he 

station  until    is  satisfied  that  all  transfers  of  men  and  materials  have 

mSf*"  *'*    ^^^^^  made  in  accord»ace  with  the  regulations. 

265.  (1)  Should  the  commander  in  chief  die,  become  incapacitated,  or 
leave  his  station  permanently  before  being  relieved  by  a  successor  appointed 

by  the  Secretary  of  the  Navy,  the  senior  officer  of  the  fleet 
Senior  officer  roc-    qj,  g^tuidron  shall  succeed  nim  and  exercise  command  as 
command.  provided  for  in  Art.  41.    The  latter  shall  cease  to  exercise 

command,  however,  on  the  receipt  of  official  information 
of  the  arrival  within  the  limits  of  the  station  of  a  flag  officer  duly  appointed 
to  command  the  fleet  or  squadron,  without  waiting  to  meet  witn  or  to 
receive  an  order  from  him. 

ii«  ^  H  (^^  During  the  temporary  absence  of  a  commander  in 
chJ^Tof 'staff  chief  from  his  flagship,  not  exceeding  twenty-four  hours,  he 
shall  be  represented  by  the  chief  of  staff,  or  in  his  absence 
by  the  commanding  officer  of  the  flagship,  who  is  authorized  to  carry  out 
the  established  squadron  routine  ana  make  the  necessary  signals 
therefor. 

Section  8.— Dums  in  Time  op  War. 

266.  The  articles  of  this  section  will  not  be  construed  as  an  enumera- 

tion  of  all  of  the  duties  of  a  commander  in  chief  in  time  of 
time  of  war       ^a^'  which  must,  for  the  most  part,  depend  upon  circum- 
stances and  instructions. 
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267.  The  commander  in  chief,  when  preparing  a  fleet  or  nqoadron  for 
8ea  in  time  of  war,  shall  fnmish  commanders  of  smiadrons  and  divisions 
To  faraiflh  bit    a^d  captains  of  ships  under  his  orders  with  copies  of  all 

captains  with    general  orders,  instructions,  private  signals,  and  such  other 
initmctiGvw.       fiif ormation  as  will  enable  each,  so  far  as  possible,  to  under- 
stand fully  his  duty  when  in  action  and  at  all  other  times. 

268.  If  the  Secretary  of  the  Navy  does  not  reserve  the  privilege  of  des- 
To  designate  di-    ig^ation,  he  shall  select  the  ships  in  which  the  officers  cora- 

Tiaion  com-  mauding  squadrons  or  divisions  shall  hoist  their  flags  or 
in»ndM«  and  pennants,  form  the  fleet  into  squadrons  or  divisions,  and 
their  AipB.        assign  the  officers  to  command  them  according  to  rank. 

209.  He  shall,  if  x>ossible,  before  going  into  action,  communicate  to 
To  communicate  the  juniors  in  conunand,  his  chief  of  staff,  and  the 
thLe**^  h^'^ma**  captains  his  secret  orders,  private  signals,  and  other  in- 
Bucceed  him  in  formation  that  will  materially  assist  them  if  called  upon  to 
command.         exercise  command. 

270.  If  in  the  near  vicinity  of  a  body  of  United  States  troops  or  allies  of 
Concert  of  action    the  United  States,  he  shall  maintain  as  far  as  possible  a  com- 

with  the  miii-  plete  concert  of  action  with  its  commander,  and  in  case  of 
tary  forces.        jm  engagement  assist  him  in  all  ways  in  his  power. 

271.  He  shall,  if  possible,  before  ^oing  into  action,  supply  every  captain 
with  a  plan  of  the  battle  and  assign  thereon  the  position  each  shall 
lUkch  captain  to    occupy.    Division  commanders  shall  not  change  his  dis- 

haTe  a  plan  of  positions  unless  it  should  become  necessary  at  a  time  when 
*••***«•  signals  or  ships  are  obscured. 

To  he  pfenared  372.  When  in  presence  of  an  enemy  or  when  there  is 
for  battle  when  any  probability  of  an  engagement,  he  shall  keep  his  com- 
in  presence  of    maud  prepared  for  action  and  take  every  precaution  against 

an  enemy.  surprise. 

273.  The  use  of  a  foreign  flag  to  deceive  an  enemy  is  permissible,  but 
it  must  be  hauled  down  before  a  gun  is  nred ;  and  under 
^^fl*?hi  i»ttie       ^^  circumstances  shall  an  officer  commence  an  action  or 
fight  a  battle  without  the  display  of  the  national  ensign. 

To  prevent  the  274.  He  shall  attend  personally  to  the  destruction  of  his 
capture  of  im-  Orders,  instructions,  or  other  X)apers  that  may  be  of  use  to 
portant  papers,    an  enemy  if  he  believes  they  are  about  to  be  captured. 

275.  (1)  After  a  battle  or  action  of  any  kind,  he  shall  require  from 

commanoers  of  divisions  and  squadrons  and  from  captains  of  ships  a 

report  of  all  the  particulars  thereof  coming  to  their  notice, 

battie!^'^  *     including  a  statement  of  the  conduct  of  their  subordinates, 

with  a  particular  mention  of  individual  instances  deserving 

praise  or  censure.    He  shall  require  captains  to  transmit   with  their 

reports  those  of  their  respective  executive  offtcers.    He  shall  thereui)on 

make  a  similar  report  to  the  Secretary  of  the  Navy,  although  a  report  of 

a  preliminary  character  mav  have  previously  been  made. 

(2)  He  shall  also  require  from  commanders  of  squadrons 

^^DortMt  **?    *^^  divisions,  and  from  captains  of  ships,  reports  of  any 

^ceor dntyT*^^    imi)ortant  service  or  duty  they  have  i)erf ormed  at  any  time 

under  his  command,  and  he  shall  transmit  these  reports, 

with  an  endorsement  of  his  opinion  thereon,  to  the  Secretary  of  the  Navy. 

(8)  All  important  reports  shall  be  accompanied  by  dia- 

^^^JJ^JJ® ""    grams,  sketches,  or  other  illustrations  when  necessary  or 

iiiae^tions.      aesirable,  in  order  to  afford  a  clear  comprehension  of  the 

circumstances. 
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Troopfl  embarked 
on  board  of 
ships  of  bis 
command. 

To  protect  and 
convoy  mer- 
chant Teasels. 


To 


276*  When  troops  are  embarked  on  board  any  of  the 
ships  of  his  command,  he  shall  take  all  necessary  precau- 
tions to  preserve  their  health  and  maintain  discipline. 

277.  He  shall  afford  protection  and  conyoy,  so  far  as  it 
is  within  his  power,  to  merchant  vessels  oi  the  United 
States  and  to  those  of  allies. 

278.  During  a  war  between  civilized  nations  with  which  the  United 
States  is  at  peace,  he,  and  all  under  his  command,  shall 
observe  the  laws  of  neutrality  and  respect  a  lawful  blockade, 
but  at  the  same  time  make  every  x>ossible  effort  that  is 
consistent  with  the  rules  of  international  law  to  preserve 
and  protect  the  lives  and  property  of  citizens  of  the  United 
States  wherever  situated. 

279.  When  the  United  States  is  at  war,  he  shall  require  all  under  his 
command  to  observe  the  rules  of  humane  warfare  and  the 
principles  of  international  law.  When  dealing  with  neu- 
trals, he  shall  cause  all  under  his  command  to  observe  the 
rules  of  international  law  and  the  stipulation  of  treaties, 
and  expect  and  exact  a  like  observance  from  others. 


Duties  during  a 
war  between  civ- 
ilized nations  at 
:e  with  the 


peac( 
Unit 


nited  States. 


observe  the 
principles  of  in- 
ternational law 
and  treaty  obli- 
gations. 


Section  4. — Intercourse  with  Foreigners. 


To  ascertain  the 
custom  as  to  the 
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the  diplomatic 
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To  consider  their 
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Responsibility. 


280.  When  not  informed  as  to  the  officials  present  at  a  port  visited 
whom  it  is  usual  to  visit,  or  as  to  tne  interchange  of  other 
courtesies,  he  shall  send  ali  officer  of  his  staff  to  the  senior 
representative  of  the  United  States  at  the  port,  or  in  the 
absence  of  any  such  representative,  to  the  highest  local 
official,  in  order  to  inform  himself. 

281.  (1)  He  shall  preserve,  so  far  as  possible,  the  most 
cordial  relations  with  the  diplomatic  and  consular  repre- 
sentatives of  the  United  States  in  foreign  countries  and 
extend  to  them  the  honors,  salutes,  and  other  official 
courtesies  to  which  they  are  entitled  by  these  regulations. 

(2)  He  shall  carefully  and  duly  consider  any  request  for 
service  or  other  communication  from  any  such  representa- 
tive. 

(8)  Although  due  weight  should  be  given  to  the  omnions 
and  advice  of  such  representatives,  a  commanding  officer  is 
solely  and  entirely  responsible  to  his  own  immediate  superior  for  all 
official  acts  in  the  administration  of  his  command. 

282.  He  will,  as  a  general  rule,  when  in  foreign  ports,  communicate 
OommunicationB    with  local  civil  officials  and  foreign  diplomatic  and  consular 
with    foreign    authorities  through  the  diplomatic  or  consular  representa- 
offlciais.  ^yQ  Qf  the  United  States  on  the  spot. 

Absence  of  dipio-       283.  In  the  absence  of  a  diplomatic  or  consular  officer  of 

ISm  offlciar*    *^®  United  States  at  a  foreign  port  he  has  authority— 
To  exercise  pow-        (a)  To  exercise  the  powers  of  a  consul  in  relation  to 
era  of  a  consul,     mariners  of  the  United  States. 

(6)  To  communicate  or  remonstrate  with  foreign  civil  authorities  as 
may  be  necessary. 

(c)  To  urge  upon  citizens  of  the  United  States  the  necessity  of  abstain- 
ing from  participation  in  i)olitical  controversies  or  violations  of  the  laws 
of  neutrality. 
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284.  (1)  He  shall  exercise  great  care  that  all  tmder  his 
thSrity  *^"     command  scrupulously  respect  the  territorial  authority  of 
foreign  civilized  nations  in  amity  with  the  United  States. 

(2)  No  armed  force  for  exercise,  target  practice,  funeral 
to'beiandS'*^^    escort,  Or  Other  purpose  shall  be  landed  without  permission 

from  the  local  authorities;  nor  shall  large  bodies  of  men  be 
granted  leave  to  visit  the  shore  without  a  similar  permission ;  nor  shall 
men  be  landed  to  capture  deserters. 

(3)  Great-gun  target  practice,  even  at  floating  targets, 
^  t  i^^^with^    shall  not  take  place  within  foreign  territorial  waters  or  at 

permiaeion,        any  point  from  which  shots  may  fall   therein,  without 
permission. 

285.  On  occasions  where  injury  to  the  United  States  or  to  citizens 
thereof  is  committed  or  threatened,  in  violation  of  the  principles  of  inter- 
national law  or  treaty  rights,  he  shall  consult  with  the 

Violation  of  in-    diplomatic  representative  Or  consul  of  the  United  States, 

tew  and  trSity    ^"^^  ^^^  BTicD.  steps  as  the  gravity  of  the  case  demands, 

obligations.        reporting  immediately  to  the  Secretary  of  the  Navy  all 

the  facts.     The  resjwnsibility  for  any  action  taken  by  a 

naval  force,  however,  rests  wholly  upon  the  commanding  oflScer  thereof. 

286.  The  use  of  force  against  a  foreign  and  friendly  state,  or  against 
any  one  within  the  territories  thereof,  is  illegal.    The  right  of  self -preser- 

vation,  however,  is  a  right  which  belongs  to  states  as  well 
Use  of  force.  ^^  ^  individuals,  and  in  the  case  of  states  it  includes  the 
protection  of  the  state,  its  honor,  and  its  jjossessions,  and  the  lives  and 
property  of  its  citizens  a^inst  arbitrary  violence,  actual  or  impending, 
whereby  the  state  or  its  citizens  may  suffer  irreparable  injury.  The  con- 
ditions calling  for  the  application  of  the  right  or  self-preservation  can  not 
be  defined  beforehand,  but  must  be  left  to  the  sound  judgment  of  respon- 
sible ofl&cers,  who  are  to  i)erform  their  duties  in  this  respect  with  all  "pos- 
sible  care  and  forbearance.  In  no  case  shall  force  be  exercised  in  time  of 
peace  otherwise  than  as  an  application  of  the  right  of  self-preservation  as 
above  defined.  It  can  never  be  exercised  with  a  view  to  inflicting  pun- 
ishment for  acts  already  committed.  It  must  be  used  only  as  a  last  resort, 
and  then  only  to  the  extent  which  is  absolutely  necessary  to  accomplish 
the  end  required. 

287.  Whenever,  in  the  application  of  the  above-mentioned  principles,  it 

shall  become  necessary  to  land  an  armed  force  in  foreign 

^**force  ?n*for"    territory  on  occasions  of  political  disturbance  where  the 

eign  telrilory.    local  authorities  are  unable  to  give  adequate  protection  to 

life  and  property,  the  assent  of  such  authorities,  or  of  some 

one  of  them,  shall  first  be  obtained,  if  it  can  be  done  without  prejudice 

to  the  interests  involved. 

288.  The  right  of  asylum  for  political  or  other  refugees  has  no  founda- 
tion in  international  law.    In  countries,  however,  where  frequent  insur- 
rections occur,   and   constant   instability   of  government 

ium!°^  *^  exists,  local  usage  sanctions  the  granting  of  asylum,  but 
even  in  the  waters  of  such  countries  ofl&cers  should  refuse 
all  api)lications  for  asylum  except  when  required  by  the  interests  of 
humanity  in  extreme  or  exceptional  cases,  such  as  the  pursuit  of  a  refugee. 
by  a  mob.  Oflicers  must  not  directly  or  indirectly  invite  refugees  to 
accept  asylum. 

16711 — 5 
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289.  So  far  as  lies  within  their  power,  commanders  in  chief  and  cap- 
To  protect  the    tains  of  ships  shall  protect  all  merchant  vessels  of  the  United 

commerce  of  States  in  lawful  occupations,  and  advance  the  commercis^ 
the  United  interests  of  this  country,  always  acting  in  accordance  with 
states.  international  law  and  treaty  obligations. 

290.  He  shall  impress  upon  officers  and  men  that  when  in  foreign 
ports  it  is  their  duty  to  avoid  all  possible  causes  of  offense  to  the  authori- 

ties  or  inhabitants;  that  due  deference  must  be  shown  by 
forSmera        them  to  the  local  laws,  customs,  ceremonies,  and  regula- 
tions ;  that  in  all  dealings  with  foreigners  moderation  and 
courtesy  should  be  displayed ;  and  that  a  feeling  of  good  will  and  mutual 
respect  should  be  cultivated. 

Section  5.— Supplies  and  Repaies. 

Economy  of  the       291  •  He  shall  be  responsible  for  the  economical  adminis- 
fleet.  tration  of  his  command. 

292.  When  on  a  foreign  station,  he  shall  cause  separate  requisitions  for 
each  ship  to  be  made  on  the  Bureau  of  Supplies  and  Accounts  once  in  six 

months,  or  of tener  if  necessary,  for  stores  pertaining  to  that 

Supplying  rfiips    bureau.     He  shall,  at  the  same  time,  state  to  what  point 

and  stores.  **"     s^ich  Supplies  should  be  shipped  in  each  case.     He  shall 

cause  requisitions  on  the  Paymaster  General  for  other  sup- 
plies to  be  made  to  fill  anticipated  wants,  when  he  deems  it  for  the  best 
mterests  of  his  command  to  do  so,  and  having  due  regard  for  economy. 

293.  (1)  He  shall  be  very  careful  to  limit  an  approved  requisition  for 
money,  either  in  the  United  States  or  in  foreign  ports,  to  the  amount 

which  will  be  actually  required  before  another  supply  can 
money  ^  advautageously  obtained,  as  shown  by  closely  calculated 

estimates.  He  shall  before  leaving  i)ort  inform  himself,  as 
far  as  possible,  of  the  probable  rates  of  exchange  and  the  facilities  for 
obtaining  money  in  places  he  expects  to  visit,  and  also  as  to  the  coin 
usually  current  there,  in  order  that  he  may  know  where  and  for  what 
amounts  to  authorize  the  negotiation  of  bills  of  exchange. 

(2)  He  shall  furnish  the  ships  of  his  command  with  supplies  of  money 
so  as  to  obviate,  so  far  as  possible,  the  necessity  of  the  negotiation  of  bills 
of  exchange  by  their  captains. 

294.  (1)  He  shall  exact  economy  in  the  consumption  of  fuel  for  steam- 
...     ing  purposes,  but  he  is  not  to  refuse  to  permit  expendi- 

Economyo  ue .    ^^j.^g  ^f  ^^^j  f^j.  target  practice,  speed  trials,  steaming 
trials,  and  other  necessary  exercises  unless  for  other  reasons  than  economy. 

(3)  He  shall  specify,  when  a  ship  of  his  command  is  about  to  proceed 
to  sea,  under  what  circumstances  sue  shall  steam  or  sail. 

Dispoiition  of  295.  He  shall  not  permit  any  stores,  supplies,  or  muni- 
pUes'o/mTmN  tions  to  be  disposed  or  otherwise  than  as  herein  provided. 
tioiu.  '    (See  Surveys  and  Sales.) 

296.  When  in  command  of  a  foreign  station,  he  shall  transfer  from  shixMS 

about  to  sail  for  home  all  supplies  and  stores  which  are  not 

Transfer  of  stores    required  by  them  and  are  needed  by  other  shijjs  of  his  com- 

aiwS"  to^sSi    ™and,  and  shall  transfer  to  them,  for  transmission  to  the 

for  home.  United  States,  such   unserviceable    stores  as  have  been 

recommended  to  be  turned  into  store. 
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Captains  to  ro-  297«  He  flhall  require  captains  to  keep  him  fully  informed 
port  stores  re-    as  to  the  stores  and  suppues  needed  by  the  ships  nnder 

aoiied  and  on     H^car  nmnmuntl    unA  aa.  fn  €kxA  iraxuaral  rvmdition  of  thOBB  ni^ 

Abtiolb  298. 

Paragraph  1,  before  the  flret  word  "He"  insert  "When  in 
command  of  a  foreign  station". 

Kequidtions  for  he  Considers  it  for  the  best  interests  of  the  CK)vemmeni  to 
^^irT*  and  ^^  ^'  Requisitions  shall  not  be  granted  for  articles  in  ex- 
iabor.  '  cess  of  allowance  either  in  kind  or  quantity,  except  in  cases 

of  emergency  or  necessity. 

Cost  of  supplies,        (2)  In  addition  to  the  methods  provided  by  these  regula- 

"T*^^"*.    Had    ''     '  M — ...  *       -. --^ — —         •'  .    .,        ",     M 

Article  299. 

In  the  first  line  strike  out  *'i8  separated  from  him  and". 

ZVSf  •  When  any  ship  of  his  command  is  separated  from  him  and  receives 
supplies^ J^enairs.  orlnhnr  n«  o  w — ''•-^-  -  "  '  '^  '  •  * 

Abticub  299. 

Strike  out  the  entire  article. 

. ...^j  «««Auxt/xuiuu  rvumvua  Tending  to  justify  the  expenditure. 

command.  If  this  report  is  not  satisfactory  to  him,  he  shall  endorse 
upon  it  his  opinion  and  forward  it  to  the  Secretary  of  the  Navy. 

300.  When  slight  repairs  are  required  on  a  foreign  station  by  any  ship 
of  his  command  which  can  not  be  made  by  the  mechanics  of  the  Navy 

present  without  too  much  delay,  he  shall  order  a  board  of 
eimstiuToiS^    survey  to  report  upon  the  facts,  in  accordance  with  the 

regulations  for  such  surveys,  and  if  the  emergency  requires 
it,  shall  direct  that  the  repairs  be  made  in  the  manner  most  advantageous 
to  the  Government. 

301.  He  wiU  be  held  accountable  for  every  disbursement  of  public 

money  or  disposal  of  public  stores  made  in  pursuance  of  his 
dSbSSement  o^d^r.  His  signature  to  an  order,  requisition,  or  other 
of  public  authority  to  disburse  money  or  dispose  of  stores,  and  his 
money  or  dis-  approval  of  the  same  will  be  considered  as  evidence  of  his 
posiu  of  public    complete  knowledge  of  and  accountability  for  the  transac- 

tion. 

302.  If  it  is  necessary  to  charter  a  vessel  for  any  purpose,  he  shall  have 
a  charter  party  containmg  all  the  agreements  of  the  contracting  parties 

drawn  in  quadruplicate,  retaining  one  copy,  giving  one  to 
chartJJSd.*"    *^®  master  of  the  chartered  vessel,  forwarding  the  third  to 

the  Secretary  of  the  Navy,  and  giving  the  fourth  to  the  pay 
officer,  to  be  forwarded  with  the  bill  to  the  Auditor  for  the  Navy  Depart- 
ment. 

303.  He  shall  cause  investigation  to  be  made  by  a  court  of  inquiry  or 
a  board  of  three  officers,  of  all  serious  cases  of  collision,  grounding,  fire. 
In  estiiration    f    ^ccideuts  to  hull,  spars,  machinery,  and  boilers,  or  other 

aiiseSousdam-    important  casualties  which  he  may  deem  necessary,  and 
ages  by  a  court    forward  the  result  in  a  clear,  complete,  and  concise  form, 
hLrf?'^'^  ^^    ^*^  *  ^^  statement  of  injuries,  to  the  Secretary  of  the 
Navy.    All  such  accidents,  whether  involving  an  investi- 
gation or  not,  shall  be  made  the  subject  of  report. 
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Section  6.--Peesonnel. 

304.  (1)  All  reports  and  charges  against  officers  and  men  attached  to 
ships  on  foreign  stations  shall  be  investigated,  and  if  necessary  the  accused 

tried  by  court-martial  on  the  station. 
Officers  and  men        (2)  When  a  Sufficient  number  of  officers  of  the  requisite 
t^ns^'^Lccu^d    ^^^^  can  not  be  obtained  for  trial,  then  a  full  report  of  the 
of  offenses.         caso  shall  be  made  to  the  Secretary  of  the  Navy  and  his 

action  awaited. 
(3)  The  commander  in  chief  may,  at  times  when  the  public  good  impera- 
tively demands  it,  send  an  officer  to  the  United  States  who  has  been  guilty 
of  acts  not  susceptible  of  trial  bv  a  court-martial.    A  full  report  of  the 
circumstances  shall  be  made  to  the  Secretary  of  the  Navy. 

305.  Every  reasonable  precaution  shall  be  taken  to  preserve  the  health 
Precautions  on    of  crews  of  ships  Serving  in  malarial  and  unhealthy  regions. 

unhealthy  sta-    Kroomcn  may  be  employed  for  boat  duty  in  ships  on  the 
tions.  ^gg^  coast  of  tropical  Africa. 

306.  When  sick  and  disabled  officers  and  men  are  about  to  be  sent  home 
in  a  supply  or  chartered  ship,  the  commander  in  chief  shall  order  a  board 

of  officers,  one  of  whom  shall  be  an  experienced  medical 

^  wh*^n  "sendin*    o^cer,  to  examine  the  ship  and  report  to  him  in  writing  if 

theTicklhome*    she  is  Suitable  for  the  purpose  and  if  everything  necessary 

has  been  provided  for  health  and  comfort,  and  if  not,  what 
deficiencies  exist.  He  shall  not  permit  such  a  ship  to  depart  until  every 
possible  provision  necessary  for  the  sick  has  been  made.  He  shall  detail 
from  his  command  any  extra  medical  officers  that  may  be  necessary  to 
accompany  such  ships. 

307.  (1)  He  shall  endeavor  to  send  home  all  sick  and  disabled  officers 
.  and  men  by  public  ships,  and  only  charter  vessels  for  the 

toTe senthome*    purpose  ou  occasions  of  urgent  necessity. 

(2)  He  may,  at  his  discretion,  send  home  by  other  con- 
veyance patients  condemned  by  medical  survey  whose  physical  condition 
renders  it  necessary  to  avoid  the  climatic  influences,  delay,  or  other  condi- 
tions affecting  health  to  which  they  would  be  subjected  in  a  public  ship. 
Under  these  circumstances  officers  are  entitled  to  a  first-class  x)assage,  and 
others  as  their  physical  condition  may  require,  but  not  above  second-class. 

308.  (1)  He  shall,  when  in  command  of  a  foreign  station,  in  the  absence 
of  instructions  on  the  subject,  transfer  to  ships  about  to  sail  for  home  all 

men  whose  terms  of  enlistment  are  about  to  expire,  unless 
Ships  on  foreign    for  some  urgent  reason  connected  with  the  public  service  it 
stations  ^about    gjiQ^j^  jjg  necessary  to  retain  them.    Men  in  such  ships  who 
home.  have  considerable  time  to  serve  shall  be  transferred  to  ships 

remaining  on  the  station,  if  necessary  to  fill  their  comple- 
ments.   A  man  whose  term  of  enlistment  has  expired  may  be  reenlisted. 

(2)  He  shall  endeavor  to  arrange  the  detail  of  officers  for  ships  about  to 
sail  for  home  so  that  those  who  shall  have  been  on  continuous  sea  service 
for  three  years  may  reach  the  United  States  at  the  expiration  of  that  time. 

(3)  He  shall  take  advantage  of  every  public  conveyance  to  send  home 
all  prisoners  and  such,  other  persons  as  may  be  necessary. 

309.  When  an  officer  of  his  command  is  condemned  by  a 

Beports  of  med-    medical  suTvey,  he  shall  forward  for  the  Bureau  of  Naviga- 

icai  surveys.       tion  copics  of  the  Order  for  the  survey  and  the  report  of  the 

Officers  trans-    ^^rd.     Two  copics  of  the  same  shall  be  forwarded  for  the 

ferred    to   or    Bureau  of  Medicine  and  Surgery.    Reports  shall  be  made 

from  hospitals,    to  the  Bureau  of  Navigation  when  officers  are  transferred 

to  hospitals  for  treatment,  and  when  they  return  for  duty. 
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The  authority  of       310.  He  has,  when  npon  the  high  seas^the  authority  of 
hi^le^         a  constd  in  relation  to  mariners  of  the  United  States. 

311.  The  commander  in  chief  shall  hold  the  same  relation  to  the  flag- 
ship in  regard  to  its  internal  administration  and  discipline  as  to  any  other 
ship  of  his  command.      His   imjwrtance  is   lessened  by 
"^ofsWoToVhto    ®^gaging   in  the  details  of  duty  of  this  ijarticular  ship, 
command.  ^^d  the  rcspect  which  ought  to  attach  to  her  captain  is 

weakened  by  any  interference  with  him  in  the  proper 
exercise  of  his  authority. 


CHAPTER  VI. 


A  FLAG  OFFICEB  OR  COMMODORE  NOT  IN  CHIBF  COMMAND. 

312.  Flag  officers  and  others,  not  in  chief  command,  shall  obey  with- 
out delay  or  modification  all  orders  of  the  commander  in 
^SdahTcWrf!    chief.    Signals  made  by  the  commander  in  chief  shall  be 
answered  by  the  officers  commanding  squadrons  and  divis- 
ions ;  these  officers  shall  repeat  the  signals  to  the  ships  of  their  conmiands. 

Duties  of  com-  313,  (1)  When  a  fleet  is  formed  in  accordance  with  Art. 
mandera  of  268  the  commanders  of  squadrons  and  divisions  shall  x)er- 
aquadrons  and  form  such  of  the  duties  laid  down  in  Chap.  V  as  the  com- 
diviBioim.  mander  in  chief  may  direct. 

(2)  When  directed  by  the  commander  in  chief,  commanders  of  squadrons 
and  divisions  shall  inspect  the  ships  under  their  conmiand  and  report  the 
result  to  him. 

(3)  Commanders  of  squadrons  and  divisions  shall  make  to  the  commander 
in  chief  such  written  suggestions  and  reports  concerning  the  efficiency, 
discipline,  and  condition  of  the  ships  under  their  command  as  they  may 
deem  important. 

(4)  When  an  officer  not  in  chief  command  is  separated  from  his  senior, 
and  is  in  command  of  a  squadron  or  division  of  ships  on  detached  service, 
he  shall,  under  the  commander  in  chief  and  subject  to  his  orders,  routine, 
and  instructions,  be  governed  by  the  articles  of  Chap.  V.  Such  officer 
shall  assume  the  title  of  ''commander  of  detached  squadron  (or  divis- 
ion)," and,  if  not  a  flag  officer,  shall  be  governed  by  Arts.  145  and  150  in 
regard  to  the  display  of  the  insignia  of  seniority. 

314.  (1)  If  from  any  cause  the  commander  of  a  squadron  or  division 

becomes  separated  from  the  commander  in  chief,  he  shaU 

^Si™**^    M?    assume  command  of  the  ships,  if  any,  within  signal  dis- 

erln^cSrf.    '    taucc,  not  in  sight  of  the  commander  in  chief,  including 

those  of  other  squadron  or  division  commanders  his  juniors, 
and  then  proceed  to  join  the  commander  in  chief  with  the  utmost  dispatch. 
(2)  When  the  commander  of  a  squadron  or  division  becomes  separated 
from  the  commander  in  chief,  he  shall,  upon  rejoining  him,  submit  a 
report  of  all  of  the  facts  and  circumstances  that  caused  the  separation,  and 
direct  similar  reports  to  be  made  by  the  captains  of  the  ships  under  him, 
and  forward  them  with  his  own. 

315.  If  during  an  action  the  ship  of  a  commander  of  a  squadron  or 

division  becomes  entirely  disabled,  he  may  shift  his  flag  or 
May  shift  hto      pennant  to  another.    Under  no  other  circumstances,  how- 
flag  or  pennant,    ever,  shall  he  do  so  without  the  authority  of  the  com- 
mander in  chief. 

(71) 
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To  aid  the  com-         316.  During  an  actioncommaiidersofsqtiadrons  and  divi- 
mander  in  chief,    sions  shall  do  their  Titmost  to  aid  the  commander  in  chief. 

317.  Commanders  of  squadrons  and  divisions  shall,  after  an  action  or 
any  important  service,  forward  to  the  commander  in  chief 
tiSS'?ranyim-    their  reports ;  also  those  of  the  captains  under  their  com- 
portant  service,    mand,  prepared  as  laid  down  in  Art.  275. 


CHAPTER  VIL 


THE  SENIOR  OFFICER  PRESENT. 

318.  (1)  When  two  or  more  ships  meet  in  port  or  at  sea,  the  chief  com- 
mand during  the  time  the  ships  are  within  si^al  distance  of  each  other 

shall  be  exercised  as  laid  down  m  Art.  18. 
^°t w?*OT  m  ??e        ^^)  ^VOTo.  meeting,  the  ships  shall  hoist  their  ensigns  and 
ships  meet.         official  numbers. 

(3)  When  ships  meet,  and  there  is  doubt  as  to  which  has 
the  senior  captain,  the  fact  shall  be  ascertained  by  signal. 

3 19.  When  ships  meet  in  port,  the  junior  commanding  officer  of  one  or 
more  ships  shall,  if  circumstances  permit,  call  ui)on  the  senior  command- 
ing officer  of  one  or  more  shijw,  show  aU  the  orders  not 

onieri^**^     Secret  under  which  he  is  acting,  and  inform  him  of  the  con- 
dition of  his  command.    For  the  time  being  he  shall  consider 
himself  subject  to  the  authority  of  such  senior. 

320.  When  the  commanding  officer  of  one  or  more  ships  arrives  at  a 
I)ort  within  the  limits  of  a  foreign  station,  he  shall,  if  the  junior,  imme- 
,^  *  «  diately  communicate  with  the  commander  in  chief  of  that 
^i^c^'o  m  m  a^    statlou,  either  by  mail  or  telegraph,  as  expedient.    He  shall 

111  \j  \J  III  lu  aiiu  '        _,  in,  «^.  9  •  it  I  1        j¥ 

when  passing  report  to  him  the  tenor  of  his  orders,  if  not  secret ;  the  cou- 
th rough  the  dition  of  his  command;  his  proposed  movements,  and  how 
ofa TOnior*"***  communications  may  reach  him.  These  reports  will  be 
continued  from  time  to  time,  as  necessary,  or  as  required  by 

a  change  of  circumstances,  until  he  has  left  the  limits  of  his  senior's 

command. 

321.  A  junior  in  command  must,  when  meeting  a  senior,  either  at  sea 
or  in  port,  obtain  permission  by  signal  or  otherwise  to  continue  on  his 
T    obtain  ver     ^ourse,  to  anchor  or  get  under  way,  to  haul  fires  or  get 

mission  of  the  ^P  steam,  to  communicate  with  the  shore,  or  to  perform 

senior  to  per-  any  evolutiou  or  act  of  importance  which  would  require 

form  e  ▼  o  1  a  -  jtj^q  permission  of  his  commander  in  chief,  if  the  latter  were 

»on,  e  .  present. 

322.  (1)  The  senior  officer  shall  not,  in  the  absence  of  special  instruc- 
tions, take  advantage  of  his  superior  rank  to  detain  or  divert  from  their 

destination  the  whole  or  any  part  of  any  forces  which  he 

^fflcer*m!r"di-    '^'^^  ^^^  ^^  with.    His  authority  to  do  so,  however,  must 

Tecror"S^tain    ^  reco^ized  without  question,  and,  should  the  public  in- 

forces  not  un-    terests  imperatively  demand  it,  he  may  employ  temporarily 

dV  ?e"  *"™®I    t^6  ships  which  he  meets.     If  the  captains  of  these  ships 

mani    ^°^'    ^ave  special  instructions  which  forbid  their  being  diverted 

from  their  course,  the;jr  must  inform  the  senior  officer  in 

order  that  he  may  give  such  instructions  due  consideration. 

(73) 
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(2)  As  soon  as  the  cooperation  of  these  ships  ceases  to  be  imperative,  he 
shall  order  them  to  continue  the  service  on  which  they  were  engaged 
when  he  met  them,  xmless  circumstances  in  the  meantime  render  fliis 
inexpedient. 

(3)  He  shall  limit  the  exercise  of  command  over  training  ships  to  such 
general  matters  of  naval  routine,  discipline,  and  official  intercourse  as 
shall  not  interfere  with  the  special  service  upon  which  they  are  employed. 

323.  When  serious  damage,  from  whatsoever  cause,  is  received  by  any 

vessel  under  his  command,  he  shall  order  an  investigation 
^aifwifousdam-    ^^  ^  board  of  three  officers,  who  shall  be  directed  to  report 
agesbyaboardl    f^Uy  the  circumstances  and  to  state  to  whom,  if  to  anyone, 
fault  is  to  be  attributed. 

324.  He  shall  make  to  the  officer  in  chief  command  a  detailed  report 
Reports  to  the    oi  any  important  circumstances  in  connection  with,  or  duty 

officer  in  chief    performed  by,  the  forces  under  him,  requiring  from  his 
command.         subordinates  such  reports  as  may  be  necessary. 

325.  He  shall,  when  two  or  more  ships  are  together,  have  frequent 
exercises  in  signals  by  day,  and  the  same  by  night,  each  ship  making  and 

reading  signals  in  turn.     Entries  of  this  exercise  shall 
ciJ^i^n  SSnale'^    ^®  made  in  the  log.    All  enlisted  persons  of  the  seaman 
branch  shall  be  exercised  in  sisals  until  proficient,  and 
then  be  given  sufficient  practice  to  keep  up  their  knowledge. 

326.  The  senior  officer  present  shall  discharge  the  duties  of  the  flag 
officer  in  chief  command,  as  laid  down  in  paragraphs  3,  4,  7,  and  9,  Art. 
Duties  of  flag  offl-    253,  and  Arts.  256,  257,  258,  259,  265,  266,  269,  270,  271,  272, 

cer   discharged    273,  274,  277,  278,  279,  280,  281,  282,  283,  284,  286,  287,  288,  289, 
by  senior  officer.    390, 294, 298, 300, 301, 302,  307,  and  309,  and  authority  for  that 
purpose  is  hereby  conferred  upon  him. 
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334.  He  shall  keep  a  record  of  all  orders  issued  by  the  flag  officer  or  by 
To  keep  a  record    ^18  authority.    He  will  require  the  flag  lieutenant  to  keep 

of  orders  and    a  record  of  all  sisals  made  and  received  by  the  flag,  noting 
signals.  ^s  nearly  as  possible  the  exact  time  of  each  signal. 

335.  When  a  flag  officer  holds  a  council  of  war,  or  discusses  the  opera- 
To  keep  a  record    tions  of  his  command  with  the  commanders  of  divisions, 

of  a  council  of    squadrons,  or  ships,  the  chief  of  staff  shall  be  present  and 
^*'-  keep  a  record  of  the  proceedings. 

To  issue  the  or-  336.  He  shall  detail  the  picket  vessels  and  guard  ships, 
ders  for  the  and  make  out  the  orders  for  all  routine  exercises.  He  shall 
day.  issue  to  each  ship  the  countersign  for  the  day. 

337.  (1)  He  shall  require  the  flag  lieutenant  to  keep  the  signal  books 
correct,  frequently  inspecting  them  to  see  that  all  prescribed 
Signals.  entries  are  made. 

(2)  He  shall  report  to  the  flag  officer,  for  transmission  to 
the  Navy  Department,  any  defects  discovered  in  the  signal  or  tactical 
books,  or  any  suggestions  for  their  improvement  that  may  occur  to  him  as 
important. 

(3)  He  shall  give  such  directions  as  may  be  necessary  reg^ding  the 
methods  of  signaling. 

338.  He  shall  rejwrt  to  the  flag  officer  without  delay  all 
^^flaeofficer****    orders  he  may  give,  and  any  neglect  of  duty  or  disobedience 
of  orders  that  he  may  observe. 

339.  His  station  in  battle  is  near  the  flag  officer,  whom  he  shall  assist  in 

every  manner  possible.    He  shall  assign  competent  officers 
station  and  duty    to  keep  a  record  of  all  signals  made,  and  to  take  notes  of  the 
in  battle.         movements  of  ships  and  other  important  events  during  the 
action. 

340.  Upon  the  detachment  or  death  of  a  flag  officer,  or  of  the  com- 
mander of  a  division  or  squadron,  the  officers  composing  his  staff  (except 

such  as  have  been  appointed  by  the  Secretary  of  the  Navy) 
^***  officer  **^    shall  cease  to  exercise  their  duties,  unless  reappointed  by 

his  successor.  They  may  be  temporarily  appointed  to  con- 
tinue their  duties  by  the  officer  succeeding  to  temporary  command,  or 
may  be  assigned  to  other  duty. 

May  succeed  to  341.  A  chief  of  Staff  may  succeed  to  the  chief  command 
command.  in  the  manner  prescribed  in  Art.  365. 

34:2.  The  duties  of  a  chief  of  staff,  as  well  as  of  the  personal  and  fleet 
Duties  of  a  chief    staff,  are  the  same,  whether  their  superior  is  in  chief  com- 
of  stair  to  a    mand  or    in  command  of  a  division   or   squadron;  and 
junior.  whether  the  superior  be  a  flag  officer  or  a  commodore. 

Section  2.— Personal  Staff. 


Personal  staff. 


343.  The  chief  of  staff,  flag  lieutenant,   clerk,  and  aids 
shall  constitute  the  personal  staff  of  a  flag  officer. 

344.  (1)  A  flag  officer,  when  ordered  to  a  command  afloat,  may,  at  his 

discretion,  nominate  to  the  Secretary  of  the  Navy  a  line 

Flag  lieutenant    officer  not  above  the  rank  of  lieutenant  to  serve  on  his  staff 

and  clerk.        as  flag  lieutenant,  and  a  line  officer  not  above  the  rank  of 

lieutenant  junior  grade  to  serve  as  clerk. 
(2)  The  flag  lieutenant,  in  addition  to  his  other  duties,  shall  be  the  fleet 
signal  officer. 
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345.  (1)  A  flag  officer  may  select  any  officer  of  his  com- 

Kftg  officer  may    mand  to  serve  as  flag  lieutenant  or  clerk,  provided  his  grade 

select  members    accords  with  the  rules  laid  down  in  Art.  344. 

staff  *from°hi8       (2)  He  may  also,  when  necessary,  select  other  line  officers 

command.  jnnlor  to  the  flag  lieutenant  to  serve  on  his  personal  staff  as 

aids,  but  shall  not  assign  naval  cadets  to  such  duty. 

346.  (1)  Members  of  the  personal  staff  of  a  flag  officer  shall  be  borne 
upon  the  books  of  the  flagship,   and  assigned  to  quarters  as  follows: 

When  of   or  above  the  grade  of  commander,  to  cabin 

^^'1?"  ^Dereon     accommodations  after  the  captain  of  the  flagship,  and  to 

ai  staff.  the  flag  officer's  mess ;  when  below  the  grade  of  commander, 

to  the  wardroom  with  accommodations  in  accordance 
with  their  rank,  after  the  executive  and  navigator ;  when  of  the  grade  of 
ensign,  to  the  steerage  with  accommodations  in  accordance  with  their  rank. 

(2)  When  a  flag  officer  transfers  his  flag  to  a  ship  other  than  the  regular 
flagship,  the  members  of  his  staff  accompanying  him  shall  not  displace 
in  their  quarters  the  executive,  navigator,  or  four  senior  watch  officers  of 
that  ship,  or  any  officer  in  the  steerage  who  keeps  a  night  watch. 

347.  (1)  The  duties  of  the  members  of  the  x)ersonal  staff,  other  than 
those  prescribed  in  these  regtdations,  shall  be  entirely  regulated  by  the 

chief  of  staff,  subject  to  the  flag  officer. 

^b*e?8*^of™^-  (^)  ^  ^^  matters  of  general  discipline,  the  members  of 
Bonai  staff.  the  personal  staff  shall  be  subject  to  the  internal  regula- 
tions and  routine  of  the  ship  in  which  they  are  embarked, 

as  though  they  were  a  part  of  her  complement. 

(3)  The  members  of  the  personal  staff  shall  perform  no  duties  exclu- 
sively connected  with  the  personnel  or  material  of  the  ship  in  which  they 
are  embarked,  except  under  the  direction  of  the  captain  of  that  ship. 

(4)  All  boarding  duty  from  the  flagship  in  the  name  or  on  the  service 
of  the  flag  officer  shall  be  performed  by  the  members  of  the  personal 
staff. 

(5)  Members  of  the  personal  staff  other  than  the  chief  shall  be  assigned 
to  stations  in  battle  by  the  flag  officer. 

(6)  The  band,  when  not  employed  on  duty  for  the  flag  officer,  shall  be 
considered  as  part  of  the  ship's  crew. 

(7)  The  barge  and  barge's  crew,  when  the  barge  is  not  manned  for  the 
flag  officer,  shall  be  regarded  as  part  of  the  ship's  force. 

(8)  The  signal  force  of  the  flagship,  while  employed  in  making  signals, 
shall  be  under  the  direction  of  the  fleet  signal  officer,  who  shall  inform 
the  officer  of  the  deck  of  the  intention  to  make  signals,  but  shall  not  be 
required  to  make  known  to  him  their  purport. 

Section  3.— Fleet  Staff. 

348.  (1)  The  surgeon,  paymaster,  engineer,  and  marine  officer  of  the 
Fi     staff        ^^^  ®^^^^  constitute  the  fleet  staff  of  a  flag  officer.    They 

^  '  shall,  when  practicable,  be  selected  from  those  having  the 
relative  rank  of  commander,  or,  in  the  case  of  a  marine  officer,  the  rank  of 
major. 

(2)  When  not  designated  by  the  Department,  the  senior 
When  appointed    medical,  pay,  engineer,  and  marine  officers  of  the  fleet  or 
o&cer     ^^*^    squadron  may  be  detailed  by  the  commander  in  chief  to  act 
as  fleet-staff  officers. 
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Duty  of  fleet  349,  The  duties  of  the  members  of  the  fleet  staff,  as  snch, 

staff.  s^a,ll  be  in  addition  to  those  assigned  them  by  the  captain 

of  the  particular  ship  in  which  they  are  embarked. 

Fleet  staflf  em-       350.  The  members  of  the  fleet  staff  shall  be  embarked 

baricedinflag.     Jn  the  flagship. 

351.  The  members  of  the  fleet  staff  shall  make  no  official  inspection  or 

examination  on  board  of  any  ship,  other  than  the  one  to 
To  Inspect  ships    which  they  are  attached,  except  upon  a  written  order  from 
SSred        '''"    *^e  flag  officer,  which  shall  be  presented  to  the  captain  of 
the  ship  about  to  be  inspected  or  examined. 

352.  (1)  The  surgeon  of  the  fleet  shall  perform  the  duties  of  senior 

medical  officer  of  the  ship  to  which  he  is  attached. 

^oftheflJ?t~°  (2)  He  shaU,  in  general,  perform  such  duties  as  are 
assigned  him  by  the  flag  officer. 

Medical  stores  (3)  He  shall  examine  and  pass  iipon  all  requisitions  for 
for  the  fleet.       medical  stores  for  the  ships  of  the  fleet  that  require  the 

approval  of  the  flag  officer.    When  requisitions  on  the  Bureau  of  Medicine 

and  Surgery  are  necessary,  they  shall  be  made  by  him. 

Supervision  oyer  (4)  He  shall,  Under  the  flag  officer,  exercise  a  general 
medical  officers  supervision  over  all  medical  officers  of  the  fleet  in  their  pro- 
of the  fleet.         f  essional  treatment  and  care  of  the  sick,  visiting  each  ship 

from  time  to  time  for  that  purpose.    He  shall  consult  with  ttie  mediccJ 

officers  of  the  fleet  as  to  the  treatment  of  difficult  cases  of  sickness. 

(5)  He  shall,  when  directed  to  inspect  the  sanitary  con- 
inspectwn  of  a  ^i^iou  of  any  ship,  carefully  examine  the  sick  bajr,  dispen- 
sary, medical  storeroom,  hospital  stores  and  medicine,  med- 
ical journal  and  other  records,  and  instruments.  In  cases  of  epidemics, 
or  where  there  is  much  sickness  on  board,  he  shall  examine  the  condition  of 
the  bunkers,  holds,  bilges,  closets,  food,  wBter,  or  make  any  other  inspec- 
tions necessary  to  ascertain  the  cause  of  the  sickness.  He  will  make  a 
written  report,  in  detail,  of  the  result  to  the  flag  officer,  and  he  shall  not 
fail  to  state  therein  if  there  is  any  evidence  of  neglect  of  duty  on  the  part 
of  any  medical  officer  of  the  ship. 

(6)  It  shall  be  his  duty,  whenever  he  deems  it  important, 
flS  officer        ^  make  to  the  flag  officer  any  suggestions  or  reports  con- 
cerning the  sanitarjr  condition  of  the  personnel  of  the  fleet, 

the  prevention  of  disease  or  how  it  may  be  checked,  and  the  promotion 
of  the  care  and  comfort  of  the  sick  and  wounded.  All  such  suggestions 
and  reports  shall  be  made  in  writing. 

(7)  He  shall  inspect  quarterly  if  practicable,  or  oftener 
Sa^ti  hcwpitaik    ^  ordered,  the  sanitary  condition  of  all  naval  hospitals  and 

other  places  for  treating  the  sick  of  the  Navy  within  the 
limits  of  the  command  of  the  flag  officer,  and  the  methods  of  treating 
the  patients  therein ;  he  shall  report  to  the  flag  officer  in  writing  the  result 
of  his  inspection. 

A  report  of  the        (8)  He  shall,  after  an  action  and  from  the  reports  of  the 

killed   and    medical  officers  of  the  ships  of  the  fleet,  make  and  forward 

wounded.  ^  f;j^Q  fl^g  officer  and  to  the  Navy  Department  for  the 

Bureau  of  Medicine  and  Surgery  a  tabulated  rei)oit  of  all  the  killed  and 

wounded. 

(9)  All  official  reports,  communications,  and  returns, 

*nd  wtiST"    whatever  their  destination,  he  shall  forward  through  the 

chief  of  staff  and  flag  officer.    At  the  end  of  every  quarter 

he  shall  forward  to  the  Navy  Department  for  the  Bureau  of  Medicine  and 
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Surgery  a  tabulated  report  of  the  sick  of  the  fleet,  and  yearly  a  general 
sanitary  reyort  of  the  station.  He  shall  approve  and  forward  certificates 
of  death  and  reports  of  medical  surveys. 

353.  (1)  Thepaymaster  of  the  fleet  shall  also  perform  the  duties  of  pay 

officer  of  the  ship  to  which  he  is  attached. 
^to?of  thirSSr        (2)  He  shaU,  in  general,  perform  such  duties  as  are 

assigned  him  by  the  flag  officer. 
^     ^         (3)  He  shall  examine  and  pass  upon  all  requisitions  for 
^"^^^  flLt '         8*<>'®s  for  the  pay  departments  of  ships  of  the  fleet  which 

require  the  approval  of  the  flag  officer. 
SaperrMon  oyer       (4)  He  shall.  Under  the  fl£^  officer,  exercise  a  general 
SJfleS^"       supervision  over  all  pay  officers  of  the  fleet  in  regfuxL  to  the 

manner  of  keeping  accounts  and  the  performance  of  other 
technical  duties  connected  with  the  pay  department,  visiting  each  ship 
from  time  to  time  for  that  purpose. 

(5)  He  shall,  when  directed,  carefully  examine  into  the 
^"d^^Jto  **V*f    condition  of  all  stores  and  supplies,  the  accounts  and  money 

aXpT*"  ^  ^  charge  of  the  pay  officer  of  any  ship  of  the  fleet,  his 
method  of  perf ormmg  technical  duties,  and  generally  satisfy 
himself  as  to  the  care,  zeal,  and  attention  shown  by  such  x>ay  officer.  He 
shall  make  a  written  report  of  the  result  in  detail  to  the  fli^  officer,  and 
he  BhaJl  not  fail  to  state  therein  if  there  is  any  evidence  of  neglect  of  duty 
on  the  part  of  the  pay  officer  of  the  ship. 

(6)  It  shall  be  his  duty,  whenever  he  deems  it  important, 
^°fla«offl?er * ^    ^  make  to  the  flag  officer  any  suggestions  or  reports  con- 

ceming  supplies  for  the  fleet,  or  for  the  promotion  of  effi- 
ciency, uniformity,  and  economy  among  the  pay  officers  of  the  fleet  while 
performing  their  official  duties.  All  such  suggestions  and  reports  shall 
be  made  in  writing. 

(7)  He  shall  keep  an  account  of  the  supplies  at  naval 
SSfOT  the  ftJel"    depots  and  other  places  of  deposit  within  the  limits  of  the 

flag  officer's  command,  and  of  the  amount  of  provisions  and 
clothing  in  the  cruising  shix)6  of  the  fleet. 

(8)  He  shall,  under  the  direction  of  the  flag  officer,  nego- 
for*itoe  fleet       *^*®  ^^^  ^^  exchange  and  procure  supplies  of  money  for 

the  fleet.  He  shall  pay  out  the  same  only  on  orders  and 
requisitions  duly  approved. 

(9)  His  accounts  as  paymaster  of  the  fleet  shall  be  kept 
^^  ^looouST*      separate  from  those  of  the  flagship.    Money  and  other  sup- 
plies procured  for  the  fleet  shaJl  not  be  used  for  the  flagship 

except  upon  approved  requisitions,  in  the  same  maimer  as  supplied  to 
other  ships. 

PuTchaaefl  for  the        (10)  He  shall  make  such  purchases  for  the  fleet,  and  under 
fleet.  such  conditions,  as  are  prescribed  by  the  flag  officer. 

(11)    All  official  reports,  communications,  and  returns, 
^Sd  retSSI^    whatever  their  destination,  shall  be  forwarded  through  the 
chief  of  staff  and  flag  officer,  except  such  as  are  sent  to  the 
Treasury  Department. 

354.  (1)  The  engineer  of  the  fleet  shall  also  perform  the  duties  of  senior 

engineer  of  the  ship  to  which  he  is  attached. 
-rfthe'flS"*"        (2)  H®  shall,  in  general,  perform  such  duties  as  are 

assigned  him  by  the  flag  officer. 

(3)  He  shall  examine  and  pass  upon  all  requisitions  of 
fS  rtTJAiitr"    ^^P*^  ®^  *^®  ^®®*  ^^^  stores  that  pertain  to  the  Bureau  of 

Steam  Engineering  and  require  the  approval  of  the  flag 

officer. 
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Supervision  oyer        (4)  He  shall,  Under  the  flag  officer,  exercise  a  general 

senior  engi-    supervision  over  all  senior  engineers  of  the  fleet  in  regard  to 

flee"  the  manner  of  caring  for  the  engines,  boilers,  and  other 

machinery  in  their  charge  and  the  general  performance  of 

their  technical  duties,  visiting  each  ship  from  time  to  time  for  that 

purpose. 

(5)  He  shall,  when  directed,  carefully  examine  all  machin- 
inspection  of(^-    ^jy  connected  with  the  motive  power  of  any  ship  of  the  fleet 
Sent  of  a^shS"    and  make  himself  thoroughly  familiar  with  its  construction, 
condition,  requirements,  care,  and  maintenance.    He  will 
also  make  himself  familiar  with  the  condition  of  all  the  dependencies  of  this 
machinery,  the  spare  parts,  tools,  stores,  and  supplies  on  hand.    He  shall 
inform  himself  fully  as  to  the  manner  in  which  the  engineer  officers  of  the 
ship  perform  their  technical  duties.     He  shall,  if  any  rex)airs  are  necessary, 
carefully  ascertain  their  nature  and  extent;  he  shall  make  a  written 
report,  in  detail,  of  the  result  to  the  flag  officer,  and  he  shall  not  fail  to 
state  therein  if  there  is  any  evidence  of  neglect  of  duty  on  the  part  of  the 
engineer  officers  of  the  ship. 
g        ^  (6)  It  shall  be  his  duty,  whenever  he  deems  it  important, 

ugges  ons.  ^  make  to  the  flag  officer  any  suggestions  or  reports  con- 
cerning supplies  of  coal  or  engine  stores  for  the  fleet,  the  efficiency,  con- 
dition, and  preservation  of  the  motive  machinery  of  ships,  and  its  depend- 
encies, and  any  measures  that  will  tend  to  improve  any  of  the  mateiial  of 
the  fleet  that  pertains  to  the  Bureau  of  Steam  Engineering,  or  promote 
economy  in  its  administration.  All  such  suggestions  and  reports  shall  be 
made  in  writing. 
^    ,  (7)  All  official   reports,   communications,   and  returns, 

andretuJns  whatever  their  destination,  he  shall  forward  through  the 
chief  of  staff  and  flag  officer.  At  the  end  of  every  quarter 
he  shall  make  to  the  flag  officer  a  detailed  report,  in  duplicate,  of  the 
condition  of  the  motive  machinery  and  its  dependencies  upon  each  ship  of 
the  fleet.  One  copy  will  be  retained  by  the  flag  officer  and  one  forwarded 
to  the  Secretary  of  the  Navy  for  the  Bureau  of  Steam  Engineering. 

Duties  of  the  SB&,  (1)  The  marine  officer  of  the  fleet  shall,  in  addition 
marine  officer  to  his  duties  as  such,  perform  the  duties  of*  commanding 
of  tiie  fleet.        officer  of  the  marine  guard  of  the  flagship. 

(2)  As  marine  officer  of  the  fleet,  he  shall,  when  ordered 
gnaJds!"        ^  d^  ^^  ^y  *^®  ^^S  officer,  make  inspection  of  the  marine 
guards  of  the  ships  of  the  squadron,  and  report  in  writing 
to  the  flag  officer  the  result  of  such  inspection. 

.  (3)  The  inspection  shall  consist  of  a  thorough  examina- 

consistof?        ^^^  ^^^  *^®  condition  of  the  guards  and  their  proflciency 

in  all  drills  and  duties  required  of  them,  and  into  the  care 

and  condition  of  all  arms,  accouterments,  clothing,  and  other  Government 

property  in  that  department,  for  which  the  officer  or  noncommissioned 

officer  in  charge  is  responsible. 

Reports  of  distri-        W  H®  ^hall  require,  from  officers  and  noncommissioned 

butionandbat-    officers,  in  charge  of  guards  of  other  ships  of  the  squadron, 

taiion  organi-    monthly  reports  of  the  strength  and  distribution  of  such 

zation.  guards,  and  shall  organize  the  marines  of  the  squadron  into 

a  battalion  for  drill,  instruction,  or  other  duty  on  shore  when  required. 

M o  n  t  h  1 T  and        (^^  ^^^  monthly  and  quarterly  reports  and  returns,  which 

qunrteriy  re-    ^^^y  be  required  from  the  officers  and  noncommissioned 

ports  to  be    officers  in  charge  of  guards  of  ships  of  the  squadron,  shall  be 

throu  h^^  ^  ^    forwarded  through  the  marine  officer  of  the  fleet  for  exam- 

"*"*^  *  ination  or  remark. 
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(6)  He  shall,  when  authorized  to  do  so  by  the  flaff  officer, 
collect  the  marines  of  the  squadron  on  shore  for  drill  and 
instruction. 

(7)  He  shall,  through  the  proper  channel,  keep  the  flag 
officer  informed  of  any  changes  in  the  strength  and  organiza- 
tion of  the  battalion. 

(8)  He  shall  avail  himself  of  any  favorable  or  convenient 
opportunity  for  the  drill  and  instruction  of  the  marines  of 
the  squadron  on  shore,  and  shall  exert  himself  to  make  them 

as  efficient  as  possible  in  all  drills  and  duties  required  of  them. 


Marines  to  be 
landed  for  drill. 

Changes  in  the 
battalion  or- 
ganization. 

Dutj  as  to  drill 
and  instmction 
ou  shore. 


CHAPTER  IX, 


THE  CAPTAIN. 

Section  1.— Assuming  Command  and  Fitting  Out. 

356.  (1)  An  officer  who  has  been  ordered  by  the  Navy 

When  ordered     Department  for  the  command  of  a  ship  not  yet  in  commis- 

in  commas-     ^^^^  shall  at  once  make  a  thorough  personal  examination  of 

don.  her,  and  inform  himself  as  to  her  condition  and  state  of 

preparation  for  service. 

(2)  He  shall,  if  the  ship  be  at  a  navy  yard,  exercise  no  authority  or  con- 
trol over  her  preparation  before  she  is  transferred  to  his  command,  but 
shall  keep  himself  constantly  informed  of  the  progress  made  and  offer  to 
the  commandant  such  suggestions  concerning  the  preparations  as  he  con- 
siders essential  or  important  to  her  efficiency. 

(3)  If,  when  the  commandant  signifies  his  intention  of  transferring  the 
ship  to  his  command,  he  considers  her  in  an  unfit  condition  to  be  com- 
missioned, he  shall  represent  the  fact  to  the  commandant  in  writing,  stat- 
ing the  reasons. 

357,  When  the  ship  is  to  be  placed  in  commission,  she  shall  be  formally 
transferred  by  the  commandant,  or  by  an  officer  representing  him,  who 
shall  not  be  inferior  to  the  captain  in  grade,  as  follows :  As 
miwion*^**™      many  of  the  officera  and  crew  of  the  ship  as  circumstances 
permit,  including  a  marine  guard  and  music,  shall  be  as- 
sembled and  properly  distributed  on  the  quarter  deck.    When  ready,  the 
commandant  or  his  representative  shall  cause  the  national  ensign  and  the 
proper  insignia  of  command  to  be  hoisted,  in  accordance  with  Arts.   140 
and  158,  and  turn  the  ship  over  to  the  captain ;  the  latter  shall  then  read 
his  orders  to  command,  assume  charge  of  the  ship,  and  cause  a  watch  to 
be  set. 

358.  (1)  The  captain  upon  assuming  command  of  a  ship 
Aasuming  rom-     -y^hen  she  is  commissioned,  becomes  responsible  for  the  dis- 

mand  when.,.  i_j 

commissioned,     ciplme  on  board. 

(2)  He  shall  at  once  make  himself  familiar  with  the  details 
of  the  material  and  personnel  of  his  command,  in  order  that  he  may  make 
proper  representations  if  any  portion  of  either  is  unfit  for  the  service  to 
which  the  ship  is  destined. 

(3)  He  shall  apply  to  the  commandant  for  detailed  plans  of  the  ship, 
and  for  such  other  information  as  can  be  given  him  concerning  her  condi- 
tion and  the  rei)airs  and  changes  made  to  her  hull,  machinery,  and  equip- 
ment. 

(4)  He  shall  use  every  exertion  to  complete  the  equipment  of  the  ship 
and  fit  her  for  sea. 

(83) 
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(5)  He  shall  make  requisition  for  such  articles  as  are  required  to  render 
her  eflficient. 

(6)  He  shall  make  frequent  verbal  reports  of  her  condition  to  the  com- 
mandant, and  on  the  last  day  of  each  week  a  written  report  in  which  he 
shall  state  all  her  deficiencies  of  material  and  personnel. 

359.  If,  when  the  crew  is  received  on  board  after  a  ship  has  been  com- 

missioned, the  captain  believes  that  any  members  thereof 
^w^Si  a^^^Tr     ^^  physically  incompetent  to  perform  properly  the  duties 
Tor  crew/"  ^^     of  their  ratings,  he  shall  so  report  in  writing  to  the  com- 
mandant and  request  a  survey  upon  them. 

360.  After  going  into  commission,  and  as  soon  as  practicable  after  the 
receipt  of  the  crew  on  board,  he  shall  have  a  general  muster  for  the  purpose 

of  verif  jdng  the  descriptions.  The  executive  officer,  with 
^°8CT?ptioM  ^^    *^®  senior  medical  and  pay  officers,  shall  constitute  a  board 

for  that  purpose ;  the  board  shall  con-ect  all  errors  found 
in  the  description  of  the  men,  also  errors  in  dates  and  spelling,  and  shall 
note  those  who  appear  physically  defective ;  a  list  of  these  corrections 
shall  be  submitted  to  the  captain  for  his  approval.  Copies  of  the  correc- 
tions made  shall  be  transmitted  by  the  captain  to  the  f^avy  Department 
for  the  Bureau  of  Navigation.  The  same  precautions  shall  be  observed 
whenever  men  are  received  on  board. 

361.  (1)  He  shall  pay  particular  attention  to  the  equipment  of  the  ship 
and  endeavor  to  discover  if  there  are  any  defects  in  her  outfit  and  stores, 

including  machinery,  boilers,  pumps,  water-tight  doors, 
^*^^^^out**^°^    bulkhead  gates,  valves,  and  cocks,  access  to  bottoms  and 

bilges,  ventilation,  fire  extinguishing  and  distilling  appa- 
ratus, spars,  sails,  rigging,  guns,  and  implements,  ammunition  and  ord- 
nance stores,  navigation  supplies  and  instruments,  clothing,  provisions, 
and  medical  outfit. 

(2)  He  shall  cause  to  be  examined  all  spare  parts  of  machinery  and 
other  spare  articles  and  ascertain  if  they  are  suitable  for  the  purpose 
intended.  He  shall  satisfy  himself  that  the  boats  are  tight,  and  that 
their  outfits,  including  boat  guns  and  their  fittings  and  the  hoisting 
apparatus,  are  eflficient ;  and  also  that  the  battery  can  be  manipulated 
effectively. 

(3)  Before  leaving  the  navy  yard,  the  captain  shall  require  each  officer 
in  charge  of  a  department  to  report  to  him  in  writing  if  all  the  stores  as 
laid  down  in  the  allowance  books  have  been  received,  and  what  defects  or 
deficiencies,  if  any,  exist  in  the  material  or  personnel  under  his  immediate 
supervision.  He  shall  then  report  to  the  Navy  Department  the  condition 
of  the  ship,  her  outfit,  and  equipment. 

362.  (1)  If  .when  a  captain  joins  the  ship  to  which  he  has  been  ordered, 
she  is  already  in  commission  and  at  a  navy  yard,  the  commanding  officer 

shall  call  all  hands  to  muster,  and  the  captain  shall  read 
AsBuming^com-    hig  orders  and  assume  command.    After  taking  command 
in*w)imnS8ioa!    ^^  shall  proceed  as  though  the  ship  had  just  been  commis- 
sioned. 
(2)  If,  when  he  joins,  the  ship  is  cruising,  or  on  service,  and  without  a 
X)ermanent  captain,  he  shall  assume  command  as  laid  down  in  par.  1. 
The  commanding  officer  shall  transfer  to  him  every  article  in  his  keeping 
that  pertains  to  the  captain,  and  afford  all  the  information  possible  that 
will  be  of  service  in  the  administration  and  command  of  the  ship.    After 
taking  command  he  shall  hold  the  inspection  provided  for  in  Art.  363  and 
report  the  result  to  the  Navy  Department. 
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363.  (1)  The  captain  or  commanding  officer  about  to  be  relieved,  shall, 
before  the  transfer  is  effected,  make  a  thorough  inspection  of  the  ship  in 

company  with  his  successor,  and  cause  the  crew  to  be  exer- 

A  capuin  reii6v-    cised  in  his  presence.    He  shall  point  out  any  defects  and 

coramand.^'^  °     accouut  for  them,  and  explain  fully  any  peculiarities  of 

construction  or  arrangement  of  the  ship.  A  statement,  in 
quadruplicate,  of  the  inspection  is  to  be  drawn  up,  and,  if  satisfactory, 
signed  by  the  officer  succeeding  him.  If  not  satisfactory  he  shall  state  in 
what  particular  it  is  not  so,  and  the  officer  relieved  shall  make  such  ex- 
planations as  he  may  deem  necessary,  each  over  his  own  signature.  One 
copy  of  this  statement  is  to  be  forwarded  to  the  Navy  Department,  one  to 
the  commander  in  chief  of  the  station,  and  one  shall  be  retained  by  each 
of  the  captains. 

(2^  The  captain  about  to  be  relieved  shall  deliver  to  his  successor  the 
originals  or  authenticated  copies  of  all  unexecuted  orders,  and  take  dupli- 
cate receipts  for  the  same,  forwarding  one  copy  to  the  superior  from  whom 
the  order  was  received.  He  shall  also  deliver  to  him  copies  of  all  general 
regulations  and  orders  that  are  in  force  on  board,  all  documents  received 
for  his  guidance  in  command,  and  such  other  official  correspondence  and 
information  concerning  the  ship  and  her  qualities,  the  officers  and  crew, 
as  may  be  of  service  to  his  successor.  He  shall  deliver  the  signal  books 
and  the  keys  to  all  confidential  signals;  also  all  other  books,  rolls,  and 
documents  required  by  these  regulations  to  be  either  kept  or  supervised 
by  himself.  Under  no  circumstances  shall  he  carry  away  the  original 
records  of  his  official  correspondence,  original  letters,  documents,  or 
papers  concerning  the  ship  or  ner  officers  and  crew,  but  he  may  take  au- 
thenticated copies  of  the  same.  He  shall  turn  over  to  his  successor  the 
keys  to  the  magazines  and  shell  rooms  and  all  articles  of  the  ship's  outfit 
in  his  possession.  He  shall  sign  the  log,  steam  log,  officers'  journals,  ex- 
penditure books,  and  all  other  papers  requiring  his  approval,  up  to  the 
date  of  his  relief. 

(3)  After  the  formalities  enumerated  in  paragraphs  1  and  2  have  been 
completed,  all  hands  shall  be  called  to  muster  and  the  captain  about  to  be 
relieved  shall  read  his  orders  of  detachment  and  turn  over  the  command 
to  his  successor,  who  shall  read  his  orders  of  command  and  assume  charge. 

(4)  The  captain  relieved,  though  without  authority  after  turning  over 
the  command,  is,  until  he  finally  leaves  the  ship,  entitled  to  all  the  cere- 
monies and  distinctions  accorded  him  while  in  command. 

364.  When  a  captain  is  transferred  from  one  command  to  another,  he 
A  captain  trans-    ^^X  **^®  '^^^^  ^^  ^^  Steward,  cook,  and  mess  attendant ; 

ferred  from  one  and  the  persons  thus  rendered  supernumerary  shall  be 
command  to  transferred  to  fill  the  vacancies  under  the  other  command, 
another.  ^^  carried  as  supernumeraries  until  their  disposition  be 

arranged  for  by  order  from  the  Navy  Department. 

Section  2. — Organization. 

365.  The  organization  of  ships  of  the  Navy  shall  be  governed  by  naval 
J    V       laws,  regulations  and  orders  from  superior  authority;  all 

re^iSfon.    '    rules  and  routine  orders  of  the  captain  shall  be  in  accord- 
ance with  the  same. 

366.  All  general  orders  issued  by  the  Secretary  of  the  Navy  shall  be 
read  to  the  officers  and  crew  by  the  executive  officer,  under  the  direction 

of  the  captain,  at  the  first  general  muster  after  their  receipt 
and*c\rcuiaw"    ^nd  the  fact  entered  in  the  log.     Circulars,  court-martial 

orders,  and  other  official  matter  of  like  tenor  shall  be  read 
in  the  same  manner,  or  placed  on  bulletin  boards  or  other  conspicuous 
places  where  they  can  be  read  by  officers  and  crew 
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367.  The  captain  shall  issne  all  general  orders  relative  to  the  duties 
The  captain  will    ^^  *'^®  ^^^P  through  the  executive  ofl&cer  and  in  other  respects 

issue  orders  keep  him  informed  of  his  own  methods  of  performing  duty, 
through  the  in  order  that  in  his  absence  this  officer  may  exercise  com- 
executive.  mand  intelligently  and  in  accordance  with  his  wishes. 

368.  (1)  He  shall  cause  to  be  prepared  for  each  member  of  the  crew  a 

billet  which  shall  at  least  assign  to  him  his  rating,  watch 
crew.'  number,  part  of  the  ship,  mess,  boat,  and  station  at  quarters 

and  fire  quarters.     These  billets  shall  be  given  out  when 
the  crew  goes  on  board. 

Watch,  quarter,  (2)  He  shall,  as  soou  as  possible,  cause  complete  watch, 
station,  iirej  quarter,  station,  fire,  and  boat  bills  to  be  made  out,  framed, 
and  boat  bills,  g-ud  hung  up  in  some  conspicuous  position.  These  must  be 
kept  complete,  correct,  and  accessible  at  all  times  during  the  cruise.  The 
boat  bill  must  contain  full  directions  for  abandoning  ship,  including 
arrangements  for  providing  the  necessary  supplies  of  food  and  water. 
The  f&e  bill  must  contain  full  directions  for  extinguishing  a  fire  during 
quarters,  when  the  regular  alarm  is  not  given. 

Useful  informa-  (^)  "^^^  articles  for  the  government  Of  the  Navy,  the  daily 
tiontobemade  routine,  daily  conduct  reports,  all  police  regulations,  and 
known  to  the  routine  Orders  concerning  the  ship's  company  shall  also  be 
crew.  Ij^p^  hung  up  in  a  conspicuous  position.     Information  con- 

cerning the  movements  of  the  ship,  the  mails,  the  address  for  letters, 
conduct  classes  and  records,  quarterly  recommendations  and  standing, 
restriction  lists,  results  of  comi)etitive  drills,  and  other  information  of 
like  nature  interesting  to  the  crew,  and  proper  for  them  to  know,  should 
be  published  from  time  to  time. 

Crew  stationed  369.  The  ship  shall  not  sail  from  a  port  in  the  United 
and  exercised  States  Until  the  crew  has  been  watched,  quartered,  and 
before  sailing,    stationed,  and  also  exercised  at  all  important  stations. 

To  superintend  370.  The  captain  shall  superintend  all  important  evolu- 
evoiutions  and    tions,  exercises,  and  inspections. 

exercises.  "^ 

Preparation  of  371.  (1)  He  shall  carefully  follow  the  directions  laid 
the  ship  and  dowu  in  the  orduance  instructions  in  respect  to  all  matters 
crew  for  ser-  treated  therein,  unless  inconsistent  with  these  regulations 
^*^®*  or  other  later  orders. 

(2)  Unless  urgent  duties  prevent,  or  the  weather  renders  it  impossible, 
he  shjdl  have  an  exercise  at  general  quarters  at  least  once  a  week,  and 
require  each  division  to  be  drilled  at  least  once  a  day,  except  on  Saturday 
and  Sunday,  until  the  crew  is  proficient.  In  bad  weather  oral  instruc- 
tions under  cover  shall  be  substituted  for  open-air  drills.  When  in  port 
where  there  are  United  States  marine  barracks,  the  guard  shall  be  landed 
and  drilled  in  company  with  the  guard  at  the  barracks  at  least  once  a 
week,  when  practicable. 

(3)  He  shall  cause  special  instruction  and  exercise  to  be  given  to  all 
men  under  his  command  who  evince  marked  inclination  or  aptitude  for 
any  particular  branch  of  their  profession.  Every  incentive  shall  be  given 
to  develop  and  maintain  the  professional  qualifications  of  such  men,  and 
opportunities  shall  be  afforded  them  for  improvement  in  that  branch  for 
which  they  are  best  fitted. 

(4)  Apprentices  and  seamen  who  exhibit  mechanical  ability  shall  be 
carefully  instructed  in  all  duties  connected  with  the  electric  plant. 

(5)  Gunners'  mates  who  are  qualified  shall  be  assigned,  in  turn,  to 
duty  in  the  dynamo  room  for  a  period  not  exceeding  six  consecutive 
months. 
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Stadke  out  the  sixth  paragraph. 

(7)  He  shall,  so  far  as  it  is  within  his  power,  comply  with  and  carry 
ont  the  instructions  concerning  drills  and  exercises  contained  in  Art.  252. 

(8)  The  captain  shall  carefully  observe  the  requirements  of  Art.  250, 
par.  5. 

372.  (1)  He  shall  use  all  proper  means  to  preserve  the  health  of  the 
Care  of  crow       crew,  and  from  time  to  time  consult  with  the  senior  med- 
"  **  ical  officer  in  regard  to  sanitary  measures  to  be  adopted  for 

that  end. 

ci     linen  ^'^^  ^®  Shall,  SO  far  as  it  is  in  his  i)ower,  keep  the  ship 

^^  thoroughly  clean  throughout,  well  ventilated,  dry,  at  a 

comfortable  temperature,  and  well  supplied  with  light.  He  shall  require 
the  men  to  wash  daily ;  when  possible,  supplies  of  fresh  water  shall  be 
sdlowed  for  that  purpose  and  for  washing  clothes.  Bath  and  wash  rooms 
shall  be  supplied  with  hot  and  cold  water  and  kept  open  during  the  even- 
ing. Every  effort  shall  be  made  to  encourage  cleanly  personal  habits. 
The  hair  and  beard  shall  be  kept  short.  At  morning  inspection,  division 
officers  shall  carefully  observe  whether  these  rules  have  been  followed, 
and,  should  it  be  necessary,  any  man  may  be  punished  for  their  infraction, 
ciothin  (^^  ^®  shall  require  division  officers  to  inspect  clothing 

°^'  once  a  month,  just  before  the  monthly  requisitions  are  made 
out,  and  oftener  if  necessary,  in  order  to  ascertain  that  it  is  clean,  prop- 
erly marked,  and  of  uniform  pattern,  that  previous  issues  are  duly 
accounted  for,  and  to  take  note  of  any  deficiencies ;  and  he  shall  see  that 
every  man  is  provided  with  a  proper  amount  of  stowage  space  for  his  cloth- 
ing. In  granting  clothing  requisitions  he  shall  have  due  rejjard  to  the 
necessities  of  the  individuals  of  the  crew  and  the  state  of  their  accounts; 
keeping  them,  if  possible,  out  of  debt.  He  will  permit  nothing  but  the 
regulation  uniform  to  be  worn ;  and  in  arranging  the  dress  for  the  day  he 
shall  prescribe  such  as  will  not  injuriously  affect  the  health.  At  morning 
inspection,  from  which  no  one  shall  be  excused  unless  positively  neces- 
sary, a  careful  examination  shall  be  made  to  see  that  the  clothing  is  clean, 
neat,  and  in  accordance  with  the  order  for  the  day.  Every  reasonable 
opportunity  and  facility  shall  be  given  to  the  crew  to  make,  mend,  mark, 
and  wash  tneir  clothing. 

j^^^^  (4)  He  shall  require  the  bedding  to  be  aired  once  a  week, 

^'  each  piece  being  separately  shaken  out  and  hung  up.  All 
bedding  shall  be  or  the  uniform  pattern  and  color ;  each  man  shall  have 
two  mattress  covers  and  change  them  frequently ;  the  mattresses  shall  be 
picked  over  and  the  tickings  washed  at  least  once  a  year ;  blankets  shall 
be  washed  as  often  as  necessary ;  special  facilities,  if  possible,  being  given 
to  firemen,  mechanics,  and  others  whose  bedding  requires  frequent  inspec- 
tions and  much  care. 

Food  and  water  ^^^  ^®  shall  see  that  all  cooking  and  mess  utensils  are 
w  er.  j^^p^  clean ;  that  the  food  is  wholesome  and  well  cooked ; 
and  that  the  water  is  pure.  Ships  on  the  Asiatic  station  and  elsewhere 
where  pure  water  can  not  be  obtained  from  the  shore,  shall  distill  all 
water  used  for  cooking  and  drinking.  No  water  shall  be  issued  for  drink- 
ing purposes  unless  it  shall  have  been  tested  and  approved  bjr  the  senior 
medical  officer.  He  shall  require  the  senior  medical  officer  to  inspect  fre- 
quently the  fresh  food  purchased  for  the  crew,  and  the  fruit  and  other 
articles  of  food  or  drink  offered  for  sale  alongside. 
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(6)  He  shall,  when  possible,  require  a  junior  officer,  and 
Serving  out  of    one  or  more  petty  officers,  to  be  present  when  rations  are 

rations.  served  out ;  they  shall  report  if  there  is  any  cause  for  com- 

plaint in  quantity  or  quality. 

(7)  He  shall  establish  hours  for  messing,  having  a  duiB 
""ing!  ™""    regard  for  the  duties  of  the  ship  and  the  health  of  the  crew. 

The  crew  shall  not  be  disturbed  during  meal  hours  when  it 
can  be  avoided.  TlLe  practice  of  conducting  visitors  through  the  messing 
spaces  of  the  men  during  meal  hours  should  be  discouraged. 

(8)  He  shall  see  that  the  crew  is  not  exposed  to  the  sun, 
hSh^ofcrew?    ^^  ^  night  dews,  when  such  exposure  is  injurious  and 

can  be  prevented.  Men  who  get  wet  shall  be  permitted  to 
change  their  clothing  as  soon  as  possible.  In  ports  where  there  is  an 
infectious  disease,  or  where  contagious  diseases  are  notoriously  prevalent, 
the  captain  should  restrict  the  amount  of  leave  given  or  refuse  it  alto- 
gether, if  he  so  deem  necessary  to  preserve  the  health  of  the  crew.  When 
in  imhealthy  localities,  and  where  necessary,  the  captain  may  engage 
native  boatmen  to  attend  the  ship  in  order  to  preserve  the  health  of  the 
crew.  Men  suffering  from  disease  shall  not  be  granted  liberty,  except 
upon  recommendation  of  the  senior  medical  officer. 

373.  He  shall,  when  fitting  out,  cause  an  examination  to  be  made  of 

the  bilges  or  double  bottoms  to.  see  that  all  parts  are  acces- 

care  of  bilges,      gj^j^     jf  otherwise,  he  shall  represent  the  fact  in  writing  to 

the  commandant,  and,  if  not  remedied  in  a  reasonable  time,  then  to  the 

Navy  Department. 

Care  and  preser-  374.  Captains  of  Iron  or  steel  ships  shall  give  particular 
vation  of  iron  attention  to  the  enforcement  of  the  regulations  for  the  care 
and  steel  ships,    qj^^  preservation  of  such  ships. 

375.  (1)  The  captain  shall  have  men  stationed  to  close  the  valves  in 
Ventilation  con-    the  ventilation  conduits  whenever  the  fire  alarm  is  sounded, 

dnits.  or  the  signal  given  to  close  water-tight  doors  and  valves. 

(2)  The  branch  pipes  from  the  air  conduits  to  the  magazines  and  shell 
rooms  shall  be  kept  disconnected,  except  when  the  latter  are  in  use. 

376.  (1)  Signals  shall  be  provided  to  indicate  that  water-tight  doors, 
valves,  and  traps  must  be  closed.  Care  shall  be  taken  that  this  signal 
Signals  for  cios-    shall  be  accessible  to  the  officer  of  the  deck  and  kept  in 

ing  water-tight    readiness  at  all  times,  both  at  sea  and  in  port.     These  sig- 

doors  and    nals  must  be  so  arranged  that  the  men  employed  in  remote 

valves.  compartments  may  hear  them  and  not  be  in  danger  of  being 

shut  in ;  means  of  escape  must  be  provided,  and  those  stationed  to  close 

doors  must  also  be  required  to  make  search  for  and  give  warning  to  men 

in  distant  compartments. 

(2)  The  captain  shall,  during  an  action  or  when  at  sea  in 
When  doors  and    a  fog  or  at  night,  and  at  other  times  when  sudden  collis- 

cioM^asa*pre-    ^^^^  may  occur,  have  as  many  of  the  water  tight  doors  and 

caution.  valves  closed  as  practicable,  taking  into  consderation  the 

necessities  of  the  occasion  and  the  requirements  of  the 

officers  and  crew.    Even  in  action,  certain  communications  in  the  engine 

and  fire  rooms,  coal  bunkers,  magazines,  and  ventilating  conduits  must 

be  kept  open  until  the  last  moment. 

(3)  He  shall  have  men  detailed  who  shall,  upon  the  alarm 
Men  to  be  sta-    of  fire  or  when  the  signal  is  given,  proceed  with  all  possible 

tioned^to  close    gpeed  to  close  the  air  ducts  and  water-tight  doors  which 
viSvOT.     *  ^      will  insulate  the  fire  and  not  interfere  with  the  water  sup- 
ply, and  then  report  them  closed  to  the  officer  of  their  divis- 
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ion.     There  shall  be  a  suflScient  number  of  men  so  detailed  to  provide  for 
all  possible  absentees  from  sickness  or  other  causes. 

(4)  He  shall  have  frequent  exercises  without  previous 
to*be*^3wrci8?d^    waming  in  order  to  practice  the  men  so  stationed  at  their 

duties,  and  shall  cause  to  be  entered  in  the  log  the  time 
required  fully  to  perform  them. 

(5)  He  shall  assure  himself  that  the  duty  of  examining 
AU  doors,  valves,    and  Working  once  a  week,  all  cocks,  valves,  slides,  doors, 

®*c-.   *o  i^e    outlets,  and  hatches  in  connection  with  the  ventilating 
wS     **°^*  *    apparatus,  pumps,  and  water-tight  compartments  is  faith- 
fully performed. 

377.  (1)  All  fires  used  for  cooking  shall  be  extinguished  at  tattoo,  unless 
Fires  for  cookiuir    Specially  authorized  by  the  captain  to  be  continued  longer 
for  some  specific  purpose.     When  the  weather  is  very  warm 
they  shall  be  extinguished  as  early  as  practicable,  if  by  so  doing  the  com- 
fort of  the  crew  is  increased. 

Lights    ex  tin-       (2)  All  lights,  except  those  in  the  cabins,  offices,  ward- 

guished  at  tat-    rooms,  steerages,  staterooms,  and  those  designated  by  the 

*^^-  captain  as  standing  lights,  shall  be  extinguished  at  tattoo. 

Lights    extin-        (3)  The  lights  ou  the  lower  decks  should  be  reduced  in 

giiished  before    number,  uuless  required  for  the  comfort  of  the  crew,  before 

tattoo.  tattoo.    All  lights  in  the  holds,  storerooms  and  orlops,  and 

all  open  lights  in  the  ship,  except  those  in  officers'  quarters,  must  be 

extinguished  before  7 :30  p.  m. ,  or  at  the  time  of  the  evening  inspection 

by  the  executive  officer. 

(4)  The  lights  in  the  wardroom  and  steerage  country  or 
Lights  in  the    in  officers* messrooms,  except  one  in  each,  shall  be  extin- 

wardroom.        guished  at  10  p.  m.,  unless  the  time  is  extended  on  special 
occasions. 

(5)  There  shall  be  at  all  times  during  the  night  a  suffi- 
standmg  lights.    ^^^^^  number  of  Ftanding  lights  throughout  the  open  parts 
of  the  ship  to  enable  the  officers  and  crew  to  turn  out,  repair  to  the  upper 
deck,  or  to  attend  to  any  duty  arising  from  a  sudden  emergency. 
««.*»•*-**        W  During  rainy  or  cloudy  weather,  and  at  other  times  if 

a/uimef  necessary,  when  the  duties  of  the  ship  will  permit,  suffi- 

cient artificial  light  shall  be  supplied  between  decks  for  the 
crew  to  read,  write,  or  engage  in  recreation. 
E  traiichts  (^^  Special  lights  for  officers'  use  in  their  rooms,  after 

*      *^    ■       hours,  may  be  permitted  by  the  captain,  provided  that  they 
do  not  prevent  those  who  may  desire  rest  from  sleeping. 

(8)  Ships  with  single  electric  lightmg  plants  shall  always 
liSitingViants?    ^y^  on  hand  in  the  dynamo  room  and  at  other  places 
throughout  the  ship,  ready  for  use,  lamps  or  lanterns  that 
will  give  sufficient  light  for  emergencies. 

Quiet  to  be  pre-        (9)  The  Captain  shall  require  quiet  to  be  preserved  in 

served  after    officers'  quarters  after  10  o'clock,  except  on  occasions  when 

hours,  except.    ^  special  extension  of  lights  is  granted  as  provided  in  par.  4 

of  this  article. 

^  '  X,  (1^)  Uncovered  lights  shall  never  be  left  unattended  in 

Uncovered  lights    ^^  ^^^^  ^f  ^^^  gj^.p  ^^^  coveY^ed  Ughts  shall  always  be  so 

secured  as   to  prevent  breaking  or  capsizing.    Uncovered  lights  shall 

never  be  used  in  holds,  storerooms,  orlops,  lockers,  bilges,  or  other  places 

below  the  berth  deck,  except  to  test  the  air. 

Lights  and  fires  (^^)  Such  lights  and  fires  as  the  captain  may  deem  dan- 
wheii  handling  gerous  shall  be  extinguished  when  the  magazines  are 
powder  and  ex-  opened,  or  wheu  handling  or  passing  powder,  explosives, 
plosives.  Qj.  Q^iiej.  dangerous  combustibles. 
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.  (12)  In  time  of  war,  or  when  necessary  to  conceal  a  ship 

Lights^n  tame  of    fj-om  an  enemy,  only  such  lights  shall  be  used  as  are  deemed 
advisable  by  the  senior  officer  present. 


378.  (1)  Except  in  emergencies  coal  shall  not  betaken 
laseu  ttgwuBi,  ^  board  in  a  condition  that  might  render  it  dangerous. 
fire  from  spon-    The  bunkers  containing  such  coal  shall  be  carefully  watched. 


taneous  com-  (2)  Coal  after  having  been  received  must  be  kept  as  dry 
gasl ^coa*°  a*^nd  as  possible.  Special  precautions  must  be  taken  to  prevent 
coal  bunkers.       the  leakage  of  water  into  the  bunkers. 

(3)  When  coal  bunkers  are  not  provided  with  permanent 
ventilators,  the  plates  shall  be  removed  for  ventilation  at  least  twice  a 
week,  and  of tener  if  convenient,  and  kept  removed  for  a  period  of  several 
hours  each  time. 

(4)  No  light  except  a  miner's  safety  lamp  is  to  be  used  inside  the  coal 
bunkers,  until  they  have  been  found  to  contain  no  explosive  gas;  and 
special  precautions  in  this  respect  are  to  be  taken  for  a  few  days  after 
coaling. 

(5)  Coal  bags  that  have  been  used  should  be  examined  periodically,  as 
fine  coal  dust  remaining  in  them  may  produce  spontaneous  combustion. 

(6)  Oil,  tallow,  and  cotton  waste  shall  be  stowed  in 
paiDts  and  waste.    H^etallic  tanks,  which  must  be  kept  as  far  from  the  boilers 
as  possible.     Waste  and  other  similar  materials  saturated 
with  oil  or  grease  must  be  destroyed  immediately  after  use. 

(7)  Oiled  or  painted  canvas  and  other  oiled  or  painted  fabrics  must  not 
be  stowed  below,  and  when  not  in  daily  use  must  be  frequently  examined. 
Great  caution  is  to  be  used  when  lights  are  taken  into  the  paint  room. 

(8)  The  captain  shall  not  permit  any  private  property 
Inflammable  liq-    in  the  nature  of  inflammable  liquid  or  oil,  explosives,  or 
expioeives  and    <>ther  dangerous  stores  liable  to  spontaneous  combustion,  to 
other  danger-    be  placed  on  board.     Private  ammunition  must  be  stowed 
0U8  stores.         in  places  provided  for  ship's  ammunition  of  a  similar  char- 
acter. 

(9)  He  shall  not  permit  any  inflammable  liquid  or  explosive  oil  to  come 
on  board  for  ship's  use,  except  such  as  is  i)ermitted  by  the  allowance 
books.  Spirits  of  turpentine,  alcohol,  and  all  varnishes  and  liquid  driers 
shall  be  kept  in  metallic  tanks  or  vessels  securely  stowed  on  the  upper 
deck;  and  none  of  these  liquids  shall  be  taken  below  except  in  small 
quantities  for  immediate  use. 

(10)  The  captain  shall  require  the  senior  medical  officer  to  give  his  per- 
sonal attention  to  the  safety  of  all  inflammable  medical  stores.  Acids 
must  not  be  kept  near  combustible  materials;  and  the  latter,  when  in  bot- 
tles, should  be  placed  in  lead-lined  boxes. 

(11)  Once  a  month  all  oil  lamps  used  for  replacing  the  electric  lights  in 
case  of  accident,  shall  be  lighted  and  kept  burning  for  a  sufficient  length 
of  time  to  insure  their  being  in  good  order  and  ready  for  use. 

(12)  No  mineral  oil  of  any^kind  shall  be  used  for  lighting  purposes  un- 
less authorized  by  the  Navy  Department.  Care  shall  be  exercised  that 
all  lights  used  by  the  navy  yard  and  other  shore  mechanics  are  extin- 
guished when  work  ceases  for  the  day. 

(13)  He  shall    permit  on  board  no  other  than  safety 

Matches.         matches,  and  shall  prescribe  the  necessary  precautions  to 

be  observed  in  their  use.     They  shall  not  be  used  in  storerooms,  holds,  or 

orlops,  and  care  bhall  be  taken  that  persons  about  to  enter  the  magazines 

and  shell  rooms  have  no  matches  about  them. 
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(14)  He  shall  see  that  precautions  are  taken  to  guard 
Boilers  and  en-     against  fire  in  the  vicinity  of  the  boilers  and  engines  when 

giDM-  steam  is  up,  and  for  at  least  twelve  hours  after   fires 

are  hauled. 

(15)  He  shall  have  all  ventilators  and  air  conduits  peri- 
Ventiiaton  and    odically  examined  and  cleaned  out,  in  order  to  prevent  the 

aircondnita.       accumulation  of  rubbish  and  lint  that  might  assist  to 
spread  a  fire. 
™,   ._i  .1,^  (1^)  He  shall  have  the  instructions  for  the  care  and  preser- 

Eiectric  lighting,  yatiou  of  electric  lighting  plants  carefuUy  foUowed.  The 
use  of  electric  lights  ^n*eatly  reduces  the  chances  of  fire,  which  can  only 
occur  from  defective  msulation  or  an  improper  use  of  the  plant. 

(17)  He  shall  take  such  other  proi)er  precautions  as  may 
Snera?         occur  to  him  to  guard  against  fire,  and  keep  all  fire  extin- 
guishing apparatus  in  order  and  ready  for  use.    When  in 
dry  dock,  and  the  fire  pumps  are  useless,  extra  and  stringent  precautions 
must  be  taken. 

_.  ,   .  (18)  Copies  of  Arts.  377  and  378  shall  be  hung  up  about 

aS^rUK*'"'    ^'^^  s^iP  ^^^  ^^^  ^rew  drilled  at  their  fire  stations  at  least 

once  a  week,  the  alarm  being  frequently  sounded  at  night. 

379.  (1)  The  captain  shall  designate  the  parts  of  the  ship  where  smok- 

ing is  allowed  for  officers  and  crew,  and  if  possible  provide 
Smoking.         places  where  all  may  be  comfortable. 

(2)  The  crew  shall  be  i)ermitted  to  smoke  from  "all  hands  "to  "turn 
to,"  during  meal  hours,  and  from  the  time  hammocks  are  down  until 
tattoo.  The  crew  may  also  be  x)ermitted  to  smoke  at  other  times,  such  as 
during  holidays,  on  Saturday  and  Sunday  afternoons,  and  for  a  limited 
period  during  night  watches;  but  these  are  privileges  which  may  be 
withheld,  and  should  be  if  they  lead  to  soiling  the  ship  or  to  other  abuses. 

(3)  Smoking  shall  never  take  place  in  any  part  of  the  ship  below  the 
gun  deck,  or  in  single-decked  ships  below  the  spar  deck,  except  in  the 
cabins  and  wardroom.  Habitual  smoking  in  the  wardroom  is  prohibited. 
Smoking  in  the  wardroom  at  any  time  shall  be  at  the  discretion  of  the 
captain,  and  shall  not  take  place  between  the  hours  of  9  p.  m.  and  10  a. 
m.,  except  under  special  circumstances. 

(4)  Smoking  durmg  divine  service  is  forbidden. 

(5)  Smoking  in  the  ship's  boats,  not  on  detached  service,  at  any  time 
during  daylight,  is  forbidden. 

(6)  After  the  hammocks  are  down,  the  crew  shall  smoke  only  on  the 
upper  deck. 

380.  (1)  The  captain  shall  appoint  some  trustworthy  person  to  -peTtorm 

the  duty  of  mail  orderly,  to  whom  he  will  give  authority  to 
The  mail.         receive  the  mails  from  the  post  office  and  to  sign  receipts  for 
all  registered  letters. 

(2)  The  mail  for  die  ship's  company  shall  be  placed  in  the  hands  of  the 
officer  of  the  deck  for  distribution.  The  latter  shall  have  the  mail  for 
the  crew  distributed  by  the  master-at-arms. 

(3)  Lock  boxes  shall  be  conveniently  placed  in  which  mail  for  the  post 
office  may  be  deposited.  They  shall  be  kept  locked ;  and  the  keys,  when 
not  in  use  by  the  mail  orderly,  shall  be  kept  in  the  executive  officer's  office. 

(4)  The  captain  shall  cause  arrangements  to  be  made  for  facilitating  the 
purchase  of  postage  stamps  by  members  of  the  crew. 

(5)  He  shall  require  the  mail  orderly  to  keep  a  book  in  which  all  registered 
letters  received  or  sent  to  the  post  office  shall  be  entered.  Those  delivered 
shsdl  be  signed  for  by  the  persons  receiving  them ;  those  sent  to  the  post 
office  shall  be  signed  for  by  the  mail  orderly,  who  shall  on  his  return  to  the 
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ship  deliver  the  post-office  receipts  to  the  senders  of  the  letters,  who  shall 
acknowledge  the  same  in  the  mail  orderly's  book. 

381.  (1)  He  shall,  when  in  port,  and  when  sanitary  requirements,  exer- 
cises, and  the  duty  of  the  ship  permit,  cause  regular  trips 
Boats.  of  the  ship's  boats  to  the  shore  to  be  made,  at  such  hours 

as  he  may  think  proper,  for  the  accommodation  of  officers 
and  crew. 

(2)  He  shall  not  permit  boats  to  be  absent  from  the  ship  at  meal  hours 
except  on  urgent  public  duty. 

(3)  He  shall  restrict  the  use  of  boats  at  night  to  a  reasonable  extent. 

(4)  When  a  ship  is  supplied  with  but  one  steam  cutter  it  shall  be  used 
for  the  general  service  of  the  ship. 

382.  He  shall  require  efficient  means  to  be  constantly 
ove?boardu'°**    kept  in  readiness  for  rescuing  anyone  who  may  fall  over- 
board. 

383.  (1)  He  shall  have  quarters  for  inspection  daily  at  9.30  a.  m.,  or 

earlier,  except  on  Saturday,  and  an  evening  muster  at  quar- 

™*8i»"tion!         ^^^^  daily,  except  Sunday  in  port,  at  about  sunset,  unless 

the  weather  or  some  urgent  necessity  prevents.     Quarters 

may  be  had  on  Saturday  and  Sunday  as  on  other  days  and  at  other  times, 

if  necessary. 

(2)  Officers  of  divisions  shall,  at  quarters,  inspect  the  dress  and  personal 
appearance  of  the  men  of  the  division,  and  the  condition  and  security  of 
the  battery.  They  shall  ascertain  if  all  are  present  or  accounted  for ;  and 
attend  to  such  other  duties  as  the  routine  of  the  ship  may  require. 

(3)  Every  officer  and  man  attached  to  the  ship  shall  be  assigned  to  a 
division,  so  that  the  captain  may  know  at  once  of  his  presence  or  absence 
by  the  reports  at  quarters. 

offl     '     tch  B        •^84.  (1)  The  captain  shall  not  x)ermit  officers  to  do  duty 
cere  ^a     « •    ^  more  than  five,  nor,  if  practicable,  in  less  than  three 
watches. 

(2)  When  at  sea,  and  in  port  during  the  night,  except  in  cases  of  emer- 

gency,  and  as  provided  for  in  Art.  493,  the  regular  watch  officer  only  shall 
ave  charge  of  the  deck. 

(3)  The  captain  shall  regulate  the  manner  of  keeping  watch  both  in 
port  and  at  sea,  having  a  due  regard  for  the  duties  of  the  ship  and  the 
comfort  of  the  officers. 

385.  On  going  out  of  commission,  he  shall  transmit  the 
^^Sn'd  ^f  ?h*e     watch,  quarter,  station,  fire,  and  boat  bills  to  the  Navy 
cruise.  Department. 

.  ^  386.  (1)  He  shall  not  permit  the  magazines  to  be  opened 

agazines.         without  his  knowledge  and  consent. 

(2)  Whenever  the  magazines  are  opened  every  necessary  precaution 
must  be  taken  to  prevent  accidents,  and  an  officer  must  always  be  present 
to  superintend  the  duty  performed  and  to  receive  and  return  the  keys. 

(3)  Whenever  powder  or  any  explosive  is  to  be  embarked  or  disem- 
barked, a  red  flag  must  be  hoisted  at  the  fore  and  all  unauthorized  lights 
and  fires  extinguished. 

(4)  Powder  removed  from  the  magazines  for  saluting  shall  not  remain 
out  over  night ;  it  must  be  kept  in  tanks  with  the  lids  screwed  down,  and 
in  charge  or  a  sentry  or  other  responsible  person. 

(5)  The  captain  shall  designate  the  places  for  stowing  primers  of  dry 
gun  cotton  and  fulminate  fuzes.  In  no  case  shall  they  be  kept  near  each 
other. 
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Telegraph  move- 
mentB  of  ships. 


Bill  of  health. 


Section  3.— General  Duties. 

387.  When  acting  singly  he  shall,  by  direct  telegram, 
keep  the  Dex>artment  advised  of  the  movements  of  his  ship. 

388*  Before  proceeding  to  sea,  he  shall  require  the  senior 
medical  officer  to  procure  a  bill  of  health. 

Paaaengere  389.  (1)  He  shall  permit  passengers  on  board  only  under 

the  following  conditions : 

(a)  When  in  the  waters  of  the  United  States,  upon  the  permission  of  the 
Secretary  of  the  Navy  or  upon  the  order  of  a  superior,  which  order  shall 
only  be  given  imder  instructions  from  the  Secretary. 

(6)  When  in  foreign  waters,  upon  the  written  permission  of  the  com- 
mander in  chief  or  of  the  senior  officer ;  or,  if  alone,  in  accordance  with 
Art.  258. 

(2)  He  shall  not  permit  a  passeng^er  to  interfere  in  the  management  of 
the  ship  in  any  way,  except  as  provided  for  in  Art.  44. 

(3)  The  names  of  all  passengers,  and  the  dates  of  arrival  on  board  and 
departure  from  the  ship,  must  be  entered  in  the  log,  and  reported  to  the 
Navy  Department. 

(4)  Before  proceeding  to  sea,  he  shall  satisfy  himself  that  there  are  no 
unauthorized  persons  on  board. 

390.  A  captain  who  dex>arts  from  his  orders  or  instruc- 
^  ref  *^8ibi^*    tions  under  any  circumstances,  or  takes  official  action  at  the 

Sfl^aSs!  *  °'    requestof  any  person,  must  do  SO  upon  his  own  responsibility 
and  immediately  report  the  circumstances  to  his  superior. 

391.  He  shall  keep  an  order  book  in  which  shall  be  entered 
Night  order       all  orders  given  to  the  officer  of  the  deck  for  the  night.    This 

^xwJ^-  book  shall  be  preserved  as  a  part  of  the  official  records  of 

the  ship. 

392.  He  shall  not,  when  in  squadron,  make  an  official  signal  to  any 

other  than   to   the   flagship  of   his  immediate  superior, 

Not  to  make  rig-    except  when  necessary  to  repeat  one  made  by  the  latter,  or 

SJuadron!"   °    to  report  a  danger ;  nor  shall  he  make  a  signal  of  recognition 

to  a  strange  ship  without  permission. 

393*  He  shall  not,  when  in  squadron,  perform  any  inde- 
pendent evolution  without  orders  from  the  senior  officer, 
except  to  avoid  a  collision  or  danger. 

394.  If,  when  in  squadron,  he  finds  that  the  course  directed 
is  leading  the  ship  under  his  command,  or  any  other,  into 
danger,  he  shall  promptly  give  notice  to  the  senior  officer 
and  to  the  ship  endangered. 

395.  (1)  If  a  ship  is  separated  from  the  squadron  to  which 
she  belongs,  the  captain  must  explain  the  cause  of  such 
separation  to  the  officer  in  chief  command  at  the  time, 
and  also  to  the  commander  in  chief. 

(2)  If  a  ship  enters  a  port  not  designated  or  permitted  by 
the  instructions  to  her  captain,  he  shall  report  to  his  imme- 
^ate  superior  the  cause  for  so  doing  and  the  delay  neces- 
sary. 

396*  He  shall,  when  in  squadron,  forward  directly  to  the 
commander  in  chief,  unless  otherwise  directed  by  him,  all 
routine  reports  concerning  the  organization,  administration, 
duties,  and  discipline  of  the  ship. 


No  independent 
movementB 
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94  U.  S.    NAVY   REGULATIONS.  [Chap.  IX. 

307.  He  shall  report  to  the  commander  in  chief,  immediately  after  its 
occurrence,  every  instance  when  the  ship  under  his  command  touches  the 

ground,  has  a  collision,  a  fire  on  board,  any  serious  acci- 
01  aamaee  to  eut  to  hull,  spars,  machinery,  or  boilers,  or  Other  important 
the  ship.  events  of  like  nature;  he  shall  forward  with  the  report  a 

statement  of  all  the  circumstances  attending  the  accident, 
also  the  report  of  the  board,  if  one  has  been  ordered. 

398.  (1)  He  shall,  when  in  command  of  a  flagship,  have  the  following 
reports  made  to  the  commander  in  chief : 

(a)  When  in  port,  the  movements  of  all  ships  of  war, 
^^"^TOmmalnder    ™^^^^  steamers,  and  vessels  that  may  be  in  danger  from  any 
iochSr'"^'^    cause. 

{b)  When  at  sea,  the  discovery  of  land,  lighthouses,  light 
ships,  strange  sails,  and  all  dangers,  real  or  supposed ;  also  the  position  of 
the  ship  at  8  a.  m.,  12  m.,  and  8  p.  m. 

(2)  He  shall,  when  in  command  of  a  ship  at  sea  in  companv  with  the 
flagship,  make  by  signal  the  same  reports  to  the  commander  m  chief  as 
though  he  were  in  command  of  a  flagship. 

(3)  He  shall,  when  in  port  in  company  with  the  flagship  and  in  com- 
mand of  a  ship  acting  as  guardship,  report  by  signal  to  the  commander 
in  chief  every  event  happening  in  port  that  is  of  interest  to  him  in  his 
official  capacity.  I 

399.  (1)  He  shall  make,  in  accordance  with  the  pre- 
q^uaiuie^of  the  scribed  form,  a  quarterly  report  of  the  seagoing  qualities 
ship.  of  the  ship  to  the  Secretary  of  the  Navy. 

(2)  He  shall,  when  he  deems  it  important,  suggest  any 
alterations  which  will,  in  his  opinion,  improve  or  render  the  ship  more 
efficient,  and,  if  practicable,  state  the  probable  cost  of  such  alterations, 
but  no  change  in  the  internal  arrangement  of  the  ship  shall  be  made, 
except  by  the  written  authority  of  the  Navy  Department. 

Hearts  to  the        400.  He  shall,  when  acting  singly,  report  as  required  by 
command.  ^^Jts.  275,  324,  436,  and  437. 

401.  (1)  In  the  event  of  a  collision  between  a  ship  of  the  Navy  and  a  ' 

merchant  vessel,  so  serious,  or  under  such  circumstances  as  not  to  admit. 

of  immediate  repair  with  the  resources  at  hand,  and  there-' 

^**"*"**hant  ^"**    ^^^^  likely  to  involve  damages,  the  captain  sh^dl  report  the! 

mere  an    vee-    f^^^g  immediately  to  the  senior  officer  present,  who  shalB 
order  a  board  of  three  officers  to  ascertain  all  the  attend^ 
ant  circumstances,  injuries  received  by  the  merchant  vessel,  probabltf 
amount  of  damages,  and  which  of  the  ships  is  responsible  for  the  accU 
dent ;  and  the  master  of  the  merchant  vessel  concerned  shall  be  notified  ol 
the  time  and  place  of  meeting  of  the  board,  and  informed  that  the  oflficeri 
and  men  of  his  vessel  will  be  given  a  hearing  by  the  board,  if  such  heaiv 
ing  is  desired.     The  report  shall  be  prepared  in  triplicate ;  one  copy  shaV 
be  forwarded  without  delay  to  the  commander  in  chief  for  the  Secretary 
of  the  Navy,  one  given  to  the  master  of  the  merchant  vessel,  and  tM 
remaining  copy  to  the  captain  of  the  ship.     When  repairs  have  beel 
effected  on  the  spot,  a  certificate  of  the  fact  shall  be  taken  from  tfl 
master  of  the  merchant  vessel  and  forwarded,  through  the  commandli 
in  chief,  to  the  Secretary  of  the  Navy.  1 

(2)  If  the  collision  occurs  in  the  waters  of  the  United  States,  and  resull 
in  the  loss  of  life  or  damage  to  person  or  property,  he  shall  inform  tJ 
collector  of  the  district  in  which  it  occurs,  in  accordance  with  the  Act  i 
June  20,  1874  (Laws  Relating  to  the  Navy,  1883;  p.  100).  ' 
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(3)  He  shall,  if  the  collision  occurs  in  a  foreign  port,  t^ke  such  measures 
as  may  be  required  by  the  port  regulations,  informing  the  captain  of  the 
port  should  it  be  necessary. 

(4)  The  foregoing  provisions  of  this  article  shall  apply  as  far  as  practi- 
cable in  all  cases  of  collision  by  a  ship  of  the  Navy  with  a  wharf,  float,  or 
other  object. 

(5)  Whenever,  in  consequence  of  injuries  sustained  in  the  waters  of  a 
foreign  port,  by  a  United  States  vessel  as  a  result  of  a  collision  between  it 
and  a  foreign  merchant  vessel,  clearly  the  fault  of  the  latter,  it  may  become 
necessary  or  desirable,  on  the  part  of  the  conmianding  officer  of  the  former, 
to  libel  the  latter  vessel ;  such  libel  proceedings  shall  be  instituted  in  the 
name  of  the  United  States,  and  not  in  the  name  of  such  commanding 
officer.  In  all  such  cases  it  shall  be  the  duty  of  the  commanding  officer 
concerned,  or  of  the  senior  officer  present,  according  to  circumstances,  to 
immediately  inform  the  Department  of  h  is  action. 

402.  (1)  He  shall,  in  case  of  the  loss  of  the  ship,  remain  by  her  with 
Losa  of  the  ahio     ^^^cers  and  crew  as  long  as  necessary  and  save  as  much 

^'  Government  proi)erty  as  possible.  Every  reasonable  effort 
shall  be  made  to  save  the  log  book,  muster  roll,  accormts  of  officers  and 
crew,  and  other  valuable  papers. 

The  captain  the        (^)  I^  i^  becomes  necessary  to  abandon  the  ship,  he  should 
last  to  leave    be  the  last  person  to  leave  her. 

the  ship.  ^3)  2q  shall  make  a  report  of  the  circumstances  to  the 

Crew  and  prop-    Secretary  of  the  Navy  as  soon  as  possible ;  and,  if  wrecked 

disposedof  ^    within  the  United  States,  repair  to  the  nearest  naval  station 

with  the  crew  of  the  ship. 
(4)  He  shall,  if  in  a  foreign  country,  lose  no  time,  after  making  all 
efforts  to  save  property,  in  returning  with  the  officers  and  crew  to  the 
fleet  or  squadron  to  which  they  belong,  or,  if  acting  singly,  to  the  United 
States.  He  shall  take  steps  for  the  preservation  of  the  Government 
property  saved,  until  it  shtdl  be  disposed  of  in  such  manner  as  the  Depart- 
ment may  direct. 

(5)  He  shall,  in  the  event  of  the  loss  of  accounts  of  any 
Loss  of  accounts,    person  in  the  Navy,  caused  by  wreck  or  otherwise,  proceed 
m  accordance  with  Art.  1571. 
.  (6)  He  shall,  when  the  descriptive  lists  of  any  of  the  crew 

tite  liste^"^    arp  lost,  apply  to  the  Navy  Department  for  copies,  forward- 
ing a  list  containing  their  names  and  ratings. 

(7)  He  shall  cause  each  officer  of  division  to  report  to  him 

^d^'b^dS'g?^    *^®  l^ss  of  clothing  and  bedding  sustained  by  the  crew  on 

occasion  of  the  loss  or  capture  of  the  ship.     These  reports, 

carefully  drawn  up  in  a  uniform  manner,  and  duly  signed  by  each  officer 

of  division  and  by  himself,  shall  be  forwarded  to  the  Secretary  of  the  Navy. 

403.  On  occasions  of  sending  a  boat  or  other  expedition  away  from  the 

ship  on  important  duty,  when  it  is  to  proceed  beyond  signal 
fr^  a  8W^°     distance,  the  captain  shall  give  the  officer  in  command 
written  orders. 

When   acting       404.  He  shall,  when  not  attached  to  a  fleet  or  squadron 
singly-  and  while  senior  officer,  be  governed  by  Art.  326. 

405.  He  shall,  when  not  attached  to  a  fleet  or  squadron, 
^5tfn?«Si2v  "    inspect  the  ship  under  his  command  in  accordance  with 

acung  singly.        ^^^   ^^  ^^^  ^^^ 

406.  He  shall  act  in  accordance  with  Art.  239  in  regard  to  intelligence 
rei)orts,  and  will  require  the  officers  of  his  command  to 
^°**^  pS^?   '*"    cooperate  with  him  in  acquiring  information  for  that  pur- 
I)Ose. 
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407.  He  shall,  if  practicable,  when  falling  in  with  another  ship  of  the 
To  seek  late  of-    Navy,  Compare  signal  books,  general  orders,  and  circulars, 
flciai  informa-    and  take  such  other  steps  as  may  be  necessary  to  obtain 
**°"-  the  latest  information  that  may  affect  his  command. 

Signal  and  tac-       408.  He  shall  Consider  par.  2,  Art.  337,  as  applicable  to 
ticai  books.       himself,  and  act  accordingly. 

409.  (1)  He  shall  facilitate  any  examination  which  it  may  be  the  duty 
of  a  customs  officer  of  the  United  States  to  make  on  board  of  the  ship 

under  his  command. 
"TiStions**™"        (2)  He  shall  not  permit  a  foreign  customs  officer  to  make 
any  examination  whatsoever  on  board  of  the  ship  or  boats 
under  his  command. 

410.  He  shall  not  permit  any  ship  of  the  Navy  under  his  command  to 

be  searched  by  any  i)erson  representing  a  foreign  state,  nor 
Search  never  to    any  of  the  officers  or  crew  to  be  taken  out  of  her,  so  long  as 
be  permitted.      he  has  tho  power  to  resist.     If  force  is  used,  it  must  be 
repelled. 

41 1.  (1)  In  ports  where  war  or  insurrection  exists  or  threatens,  he  shall 
always  require  the  boats  away  from  the  ship  to  have  some  competent 

person  in  charge,  and  care  shaJl  be  taken  to  make  their 
^^te."*  *'       national  character  evident  at  all  times. 

(2)  The  boats  of  a  ship  of  war  will  be  regarded  in  all 
matters  concerning  the  rights,  privileges,  and  comity  of  nations  as  parts 
of  the  ship  herself. 

412.  He  may  require  the  medical  officers  of  his  command  to  render  pro- 
fessional aid  to  persons  not  in  the  naval  service,  when  such  aid  can  be 
Medical  aid  to    rendered  without  detriment  to  the  interests  of  the  Govem- 

pereons  not  in    meut,  and  is  necessary  and  demanded  by  the  laws  of  hu- 
the  Navy.  manity  or  the  principles  of  international  courtesy. 

413.  (1)  He  shall  not  perform  a  marriage  ceremony  on  board ;  nor  shall 
he  permit  one  to  be  performed  when  the  ship  is  outside  of  the  territory 

^     .  of  the  United  States,  except  in  accordance  with  the  local 

bowd.''*''      la-ws  and  the  laws  of  the  State,  Territory,  or  district  in 

which  the  parties  are  domiciled  and  in  presence  of  a  minister 

or  consul  of  the  United  States,  who  has  consented  to  issufe  the  certificates 

and  make  the  returns  required  by  the  consular  regulations. 

(2)  He  shall  report  to  the  Secretary  of  the  Navy  all  marriages  occurring 
on  board. 

414.  He  shall  examine  the  log  daily  and  have  corrected  any  inaccuracies 

or  omissions  he  may  observe.    After  it  has  been  duly  signed 
The  log.  ^^^  submitted  to  the  captain,  no  change  or  addition  shall 

be  made  without  his  permission  or  direction,  and  any  change  or  addition 
must  be  made  by  the  officer  in  whose  watch  the  event  under  consideration 
occurred.  An  officer  of  the  watch  shall  not  decline  to  make  a  change  in 
or  an  addition  to  his  log,  when  his  attention  is  called  to  an  inaccuracy  or 
omission  by  the  captain  or  navigator,  unless  he  believes  the  proposed 
change  or  addition  to  be  incorrect ;  in  which  event  he  shall,  if  required, 
explain  in  writing  to  the  captain  his  reasons  for  this  opinion.  The  cap- 
tain majr  then  make  any  remarks  concerning  this  particular  inaccuracy 
or  omission  that  he  may  deem  proper,  entering  them  at  the  bottom  of  the 
page  over  his  own  signature.  He  shall  approve  the  log  on  the  last  day 
of  every  month  and  upon  the  day  of  relinquishing  command. 

The    medical        41 5«  He  shall,  whenever  he  considers  it  necessary,  inspect 
journal.         the  medical  journal. 
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416.  He  shall  examine  the  steam  log  daily,  and  call  the  attention  of  the 
senior  engineer  officer  to  any  inaccnracies  or  omissions  he 
The  steam  log.  ^^^^  observe.  The  senior  engineer  officer  will  cause  the 
steam  log  to  be  corrected  as  pointed  out  by  the  captain,  unless  he  believes 
the  proposed  entries  to  be  incorrect ;  in  which  event  he  shall,  if  required, 
explain  in  writing  to  the  captain  the  reasons  for  this  opinion.  The  cap- 
tain may  then  enter  ujwn  the  steam  log,  over  his  own  signature,  any  re- 
marks concerning  the  particular  inaccuracy  or  omission  under  consid- 
eration that  he  may  deem  proper.  After  the  steam  log  has  been  examined 
by  the  captain  no  change  or  addition  shall  be  made  without  his  permission. 
He  shall  approve  the  steam  log  on  the  last  day  of  every  month  and  upon 
the  day  of  relinquishing  command. 

417.  He  shall  examine  the  electrical  journal  at  least  once 
a  week,  and  approve  it  on  the  last  day  of  every  month  and 
upon  the  day  of  relinquishing  command. 

418.  He  shall  examine  all  expenditure  books  as  occasion 
may  require,  and  approve  them  on  the  last  day  of  every 
month  and  upon  the  day  of  relinquishing  command. 

He  shall  examine  and  approve  daily  the  binnacle  or  other  list  of 
officers  and  crew  recommended  to  bt*  excused  from  duty, 
and  no  names  shall  be  added  after  it  has  been  signed,  with- 
out his  permission. 

420.  He  shall  designate  the  number  of  rockets  and  the 
amount  of  powder  to  be  kept  in  readiness  for  signal  purposes. 

421.  He  shall,  if  a  cable  has  been  slipped  or  parted,  use 
every  means  possible  to  recover  it. 

422.  When  a  ship  under  his  command  arrives  at  a  navy 
yard  for  docking  or  for  ordinary  repairs,  only  high  explo- 
sives need  be  removed. 

Not  required  to       423.  He  is  not  required  to  perform  the  duties  of  a  pay 
officer*'  ^*^    officer.     (See  sec.  1432.  R.  S.) 

424.  He  shall,  ujion  going  out  of  commission,  satisfy  himself  before 
leaving  the  ship  that  the  engines  and  boilers  and  their  attachments  have 
been  put  into  the  condition  required  by  Art.  1583,  and  that 
Duties  upon  go-    ^11  retums  liave  been  made  and  every  article  turned  over 
mfsslon  to  the  proper  authority.     He  will  then  forward  to  the  Sec- 

retary of  the  Navy  the  original  records  of  all  official  cor- 
respondence for  the  cruise  concerning  the  ship,  her  officers  and  crew. 

Section  4.— Duties  in  Time  of  War. 
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nal purposes. 
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lost. 
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General    duties       425.  He  shall  consider  the  provisions  of  Art.  267  as  appli- 
Um^J?wrr.  *^    cable  to  himself  in  reference  to  this  section. 

station  in  bat-       426.  His  Station  in  battle  shall  be  such  as  will  enable 
tie.  him  to  fight  the  ship  to  the  best  advantage. 

427.  If  he  entertains  any  doubts  in  regard  to  the  pacific  relations  of 
the  United  States  with  any  foreign  state,  he  shall  be  vigi- 
^a  f i  on^s*  ar^e     ^^^  ^^  Watching  the  movements  and  acts  of  possible  enemies, 
doubtful!  *^*    in  order  to  prevent  being  surprised  or  taken  at  a  disadvant- 
age. 

16711 — 7 
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428.  (1)  He  shall,  when  in  presence  of  an  enemy,  or  upon  approaching 

a  strange  ship  or  on  being  approached  by  one,  have  the  crew 
When  an  on-    ^t  quarters  and  the  ship  ready  for  battle. 
^Ibil?       "        (2)  When  in  company  with  an  enemy  for  a  considerable 

length  of  time,  as  when  both  are  at  anchor  in  a  neutral  port, 
the  officers  and  crew  shall  be  kept  on  board  and  the  ship  at  all  times  in  a 
condition  to  be  ready  for  action  at  a  moment's  notice ;  at  night,  one  watch 
shall  be  kept  at  their  stations  for  battle. 

429.  He  shall,  if  possible,  before  going  into  action,  communicate  to  his 
Communicating    officers  his  plans  for  battle  and  such  other  information  as 

important  in-    will  be  of  Service  to  them  should  they  succeed  to  the  com- 
formation.         maud  of  the  ship. 

When  in  squad-  430.  He  shall  uot,  when  in  command  of  a  ship  forming 
gaKB^^without  P*^  ^^  ^  ^®®*  ^^  squadron,  engage  an  enemy  without  an 
orders.  Order  from  the  commander  in  chief. 

431  •  He  shaU  not,  without  permission,  retire  from  battle 
^from  tettfe*'*    ^  assist  a  disabled  ship,  or  to  take  possession  of  a  captured 
one. 

432.  He  shall,  when  an  enemy's  ship  in  battle  strikes  her  flag,  continue 
When  an  enemy  the  action  with  other  ships  of  the  enemy ;  but  shall  take 
strikes  his  flag,      possession  of  the  Surrendered  ship  as  soon  as  practicable. 

433.  He  shall,  on  taking  possession  of  a  prize,  adopt  such  measures  as 
may  be  necessary  to  prevent  her  from  being  recaptured.    He  shall  remove 

such  of  the  officers  and  crew  as  may  be  necessary,  and  take 
Taking  possession    great  care  to  preserve  the  log,  all  journals,  signal  books  and 
vesTOi.*^^  "'^^     signals,  orders,  instructions,  letters,  ship's  papers,  and  any 
other  docrmients  of  importance,  or  bearing  upon  the  valid- 
ity of  the  capture. 

434.  He  shall  take  care  that  all  prisoners  of  war  are  treated  with 
humanity;  that  their  personal  property  is  preserved  and  protected;  that 

they  are  allowed  the  use  of  such  of  their  effects  as  may  be 
Prisoners  of  war.    necessary  for  their  health;  and  that  they  are  supplied  with 

rations  properly  cooked.  He  will,  however,  have  them 
properly  guarded  and  deprived  of  all  means  of  escape  or  revolt. 

435.  He  shall,  if  the  motive  machinery  is  disabled  and  he 
^tiSSethebatSe"    ^^  obliged  to  drop  out  of  battle,  make  such  repairs  as  he  is 

able  without  delay,  and  bring  the  ship  as  soon  as  possible 

again  into  action. 

436.  He  shall,  immediately  after  a  battle,  repair  damages  as  far  as  pos- 

sible and  use  every  effort  to  prepare  the  ship  for  further 

To  prepare  for    service  in  action.    He  shall  transmit  to  his  superior  in  com- 

fmm*'edirtl\°y    ^^^^  ^  ^^8*  ^^  Mlled  and  wounded,  and  an  account  of  defi- 

afterbjittie.        cieucies  of  ammimition,  personnel,  or  material  necessary 

for  immediate  service. 

437.  He  shall,  after  a  battle,  make  full  report  thereof  as  prescribed  in 
Art.  275.    These  reports  must  be  accurate  and  explicit  and  contain  all 

important  details;  the  movements  of  ships  should  be  illus- 
^^^Sttti^e'^^'*  *    trated ;  the  force  and  direction  of  the  wind  and  state  of  the 

sea  given ;  the  bearing,  distance,  and  outlines  of  the  land, 
if  any  is  in  sight,  stated ;  and  the  efficiency  of  the  ship  and  all  munitions 
of  war  carefully  noted. 

To  prevent  the  438.  He  shall,  if  Compelled  to  surrender  or  about  to  be 
capture  of  im-  captured,  attend  personally  to  the  destruction  of  his  orders 
portant  papers,    ^nd  other  papers  likely  to  be  of  use  to  an  enemy. 
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430.  When  acting  singly  he  shall  carry  out  the  instructions  prescribed 
Oenerai  dnties     ^^  ^^*  ^»  Chap.  V,  f or  a  commander  in  chief,  as  far  as  they 
may  be  applicable. 

Section  6.— Intercourse  with  Foreiqners. 

General  datiee  in       440.  He  shall  carefully  note  and  conform  to  the  instruc- 
It^u^.  tions  laid  down  in  sec.  4,  Chap.  V. 

Assistance  to  for-       441.  He  shall  afford  all  assistance  in  his  power  to  vessels 
eign  vessels.      of  a  foreign  state  at  peace  with  the  United  States. 

442.  He  shall,  if  refused  assistance  by  any  foreign  official, 
report  the  circumstances  to  the  officer  in  chief  command 
and  to  the  Secretary  of  the  Navy. 


If  refused  assist- 
ance. 


Section  6.— Navigation. 

443.  He  shall,  immediately  before  leaving  and  as  soon  as  practicable 

after  entering  port,  require  the  navigator  to  ascertain  the 
Draft  of  ship,      draft  of  the  ship  forward,  amidships,  and  aft,  and  enter  it 
in  the  log. 

444.  He  shall  always  when  under  way  and,  if  necessary,  when  at 
Lookouts         anchor,  have  a  lookout  stationed  aloft  during  the  day.    At 

night  he  shall  have  as  many  lookouts  stationed  as  are  neces- 
sary.   He  shall  require  them  to  be  proficient  in  their  duties  as  lookouts. 

445.  (1)  He  shall  take  special  care  that  the  lights  required  by  law,  to 

prevent  collisions  at  sea  and  in  port,  are  kept  in  order  and 
■^'Sio^fi^te  ""    "iirniiig  during  the  night,  unless  it  be  necessary  to  extin- 
guish them  for  war  purposes  or  while  exercising  as  though 
•engaged  in  war. 

(2)  He  shall  require  that  there  be  kept  at  hand,  convenient  for  use, 
means  for  relighting  or  replacing  any  such  light  as  may  be  extinguished. 

Precautions  to  446,  He  shall  obscrve  every  precaution  required  by  law 
prevent  col-  to  prevent  collisions  and  other  accidents  on  the  high  seas 
lisions.  and  inland  waters. 

447.  Unless  in  company  with  a  senior,  he  is  resx)onsible  for  the  course 
^        ^      A     steered,  and  he  is  always  responsible  for  the  safe  conduct 

Course  steered,      ^^f  ^he  ship. 

448.  He  shall  enter  in  the  night  order  book  each  evening,  for  the  inf or- 
Bntries  in  the      matiou  of  the  officer  of  the  deck,  the  course  and  any  neces- 

night  order      sary  Special  precautions  concerning  the  speed  and  naviga- 
^o^-  tion  of  the  snip. 

449.  He  shall  pilot  the  ship  under  his  command  under  all  ordinary 
^.   .  circumstances,  but  may,  in  accordance  with  the  provisions 

°  ^^'         of  Art.  1599,  employ  a  pilot  when  necessary. 

450«  When  in  the  vicinity  of  land  or  upon  approaching  an  anchorage 
Preparations  for    of  any  kind,  he  shall  have  the  cables  bent  and  the  anchors 
anchoring.       ready  for  letting  go. 

451.  (1)  When  at  sea  and  on  soundings,  he  shall  have  casts  of  the  lead 
-taken  frequently  in  order  to  verify  the  position. 

(2)  When  going  into  or  out  of  port  or  approaching  an 
shaUbetoklnr    anchorage,  shoals,  or  rocks,  with  or  without  a  pilot  on 
board,  he  shall  keep  the  hand  leads  going,  and,  if  necessary 
in  order  to  obtain  correct  soundings,  reduce  the  speed. 
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452.  (1)  He  shall  select  a  safe  place  to  anchor.  After  anchoring,  he  shall 
have  such  bearings  and  angles  taken  and  entered  in  the  log  as  will  enable 

h  rn  *^^  exact  position  of  the  ship  to  be  located  on  the  chart, 

nc  onng.  ^^^  jj^  shall,  if  the  ship  is  anchored  at  a  place  not  sur- 

veyed, and  if  practicable,  have  the  depth  of  water  and  character  of  the 
bottom  examined  for  at  least  three  cables'  lengths  around  the  ship.  The 
result  shall  be  entered  in  the  log. 

453.  (1)  He  shall  keep  himself  informed  of  the  error  of  the  standard 
and  binnacle  compasses.      He  shall  forward  to  the  Navy  Department  a 

report  of   the  result    every  time  the  local   deviation   is 

(2)  He  shall  carefully  follow  the  instructions  issued  from  time  to  time 
concerning  the  management  of,  and  reports  on,  compasses. 

454.  He  shall  report  to  the  Navy  Department  all  important  hydro- 
Hydrographic      graphic  or  Other  information  he  may  acquire  concerning 

information.       the  navigation  of  ships. 

455.  (1)  He  shall  carefully  preserve  all  information  that    he  may 

receive  or  be  able  to  procure  concerning  the  safe  naviga- 
tifnf"''"      tion  of  the  ship. 

( 2 )  He  shall  require  the  sailing  directions,  light  and  beacon 
lists,  hydrographic  notices,  notices  to  mariners,  and  charts  of  the  ship 
to  be  compared  with  those  of  other  ships  of  the  Navy  which  he  may 
meet,  having  later  information  on  these  subjects  than  his  own,  and  any 
differences  shall  be  noted. 

(3)  He  shall,  when  there  is  any  doubt  about  the  safe  navigation  of 
routes  he  proposes  to  take,  or  ports  he  intends  to  visit,  make  every  effort 
to  obtain  from  any  reliable  source,  foreign  or  otherwise,  all  possible  infor- 
mation that  will  aid  him. 

456.  He  shall,  when  his  duties  and  other  circumstances  permit,  make 
a  careful  survey  and  construct  a  chart  of  any  shoals,  harbors,  or  dangers 

Surve  8  *^  navigation  that  he  may  discover  or  find  to  be  inaccu- 

urvejs.  rately  located.     He  shall  forward  them  through  the  usual 

official  channels,  with  all  the  original  data  and  computations  used  in  their 
construction,  to  the  Navy  Department. 

457.  When  passing  in  the  vicinity  of  suspected  dangers,  or  where  there 
are  indications  of  shoal  water  or  danger  not  on  the  chart,  he  shall,  unless 

there  are  good  reasons  to  the  contrary,  make  such  search  as 
Suspected  dan-     ^^iq  weather  and  other  circumstances  permit,  forwarding 

to  the  Navy  Department  the  results,  with  a  track  chart 
showing  the  traverses  made  and  soundings  taken.  In  the  event  of  no 
search  being  made,  he  will  report  to  the  Navy  Department  the  result  of 
his  observations  and  his  reasons  for  the  omission. 

Section  7.— Supplies  and  Repairs. 

458.  He  shall  regard  himself  as  responsible  for  the  economical  main- 

tenance of  his  ship,  and  shall  require  from  all  under  his  com- 
^xpenSture!       maud  a  rigid  compliance  with  the  regulations  in  relation 
to  the  receipt  and  expenditure  of  public  money  or  stores. 

459.  He  shall  not,  unless  absolutely  necessary,  place  any  one  on  an 

allowance  of  water  of  less  than  one  gallon  per  day.  He 
"^^^Vaten*^^        shall,  when  practicable,  issue  on  the  evening  before  wash 

days  an  allowance  of  fresh  water  to  be  used  over  night  for 
soaking  the  soiled  clothes  of  the  crew. 
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Supplies,  how  ob-    460,  He  shall  be  governed  by  the  provisions  of  Art.  295. 
461.  He  shall,  before  arriving  in  a  port,  cause  to  be  submitted  to  him. 
Abticle  461. 

In  fifth  and  sixth  lines,  strike  out  ''Submit  these  requisitions 
to  the  Commandant  of  the  station,  or  senior  officer  present, 
together  with"  and  substitute  **take  the  necessary  steps  to  pro^ 
cure  needed  supplies.  He  shall  also  submit  to  the  Commandant 
of  the  station,  or  senior  officer  present". 

Articles  1279, 1280,  1281,  and  1282  strike  out  and  substitute  the 
following: 

nijs  cuiuiiimiu,   nn^  gv^vtrxiicu  uy  Arts.  TSVO  ttUU  ovi. 

463.  (1)  He  shall  not,  when  the  ship  under  his  command  is  attached 
to  a  fleet  or  squadron,  authorize  bills  of  exchange  to  be  negotiated  with- 
out having  previously  obtained  permission  from  the  com- 
money.^         mander  in  chief,  except  in  cases  of  emergency. 

(2)  When  procuring  supplies  of  money  he  shall  be  gov- 
erned by  Art.  293,  par.  1. 

(3)  He  shall,  when  the  ship  under  his  command  is  attached  to  a  fleet  or 
squadron  and  separated  from  the  commander  in  chief,  forward  to  him, 
whenever  a  bill  of  exchange  is  negotiated,  an  additional  copy  of  the  letter 
of  advice  required  by  these  regulations  to  be  sent  to  the  Secretary  of  the 
Navy. 

(4)  All  money  received  by  negotiating  bills  of  exchange  shall  be 
deposited  on  board  ship  without  delay,  by  the  pay  ofiicer,  who  shall  make 
a  report  of  the  amount  to  the  captain  and  to  the  officer  of  the  deck. 

4:64.  He  shall  not,  except  in  emergency,  the  nature  of  which  shall  be 
reported,  land  any  spare  spars,   stores,  or  other  articles 
aVtSes^^*''^    belonging  to  the  ship,  at  any  port,  without  the  written 
permission  of  his  flag  officer. 

465.  (1)  He  shall,  each  quarter,  and  of tener  if  necessary, 

'^ftor'i^andr  re    ^^^^^  ^^^  Spare  articles  and  stores,  including  all  cables, 

artides°  ^^"    hawsers,   and  sails,   to  be  examined  in  order  to  prevent 

deterioration  and  insure  their,  efficient  condition. 
Chain  cables  (2)  At  this  quarterly  examination  particular  attention 

shall  be  paid  to  the  chain  cables ;  they  must  be  scaled  and 
cleaned  of  rust  and  other  foreign  matter ;  the  shackles,  shackle  bolts,  fore- 
lock pins,  and  swivels  will  be  carefully  examined  and  put  in  order ;  and 
such  parts  as  require  it  will  be  coated  with  blacking,  tallow,  or  white  lead. 

466.  He  shall  exercise  no  control  over  the  officers  or  mechanics  of  a  navy 

yard  or  station  where  the  shij)  under  his  command  may  iye 
"^  with  ^rtutv^^of    i^i^^oi'^d,  unless  b>^  the  permission  or  direction  of  the  com- 
commandant^     niandant,  except  in  matters  coming  under  the  police  regu- 
lations of  the  shij). 

467.  He  shall,  as  far  as  i)ossible  and  when  in  accordance  with  the  inter- 
.  ests  of  the  Government,   cause  all  repairs    to  the   hull, 

meSianice!^^    machinery,  spars,  boats,  and  to  all  articles  of  equipment 
and  outfit,  to  be  made  by  the  ship's  mechanics. 

Article  468. 
Strike  out  the  entire  article. 
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469.  He  shall,  after  actual  trial,  rejwrt  any  deficiencies  or  excesses  that 
may  come  to  his  notice,  in  the  kind  or  quantity  of  articles  in  the  allow- 
ance books.  He  shall  require  from  any  of  the  officers  of  his 
command  who  find  these  books  defective,  specific  written 
statements  giving  the  particulars  wherein  they  are  so,  and 
shall  embody  this  information  in  his  report. 

4:70,  If  it  becomes  necessary  to  charter  a  vessel  for  any 
purpose  he  shall  follow  the  instructions  laid  down  in 
Art.  302. 

471.  He  shall,  when  alone,  carry  out  the  instructions  laid 
down  in  Arts.  803,  323,  and  401. 


Allowance 
books. 


Chartering 
sels. 


Investigation  of 
all  serious 
damages  by  a 
board. 


Section  8.— Personnel. 


pereonswhomay  472.  (1)  He  shall,  wheu  acting  independently  and  not 
be  sent  to  the  in  the  presence  of  a  senior,  send  no  other  members  of  his 
United  States,     command  to  the  United  States  than  the  following: 

(a)  Persons  whose  terms  of  service  have  eacpired. 

lb)  Persons  who  have  been  condemned  by  medical  survey. 

( c )  Persons  charged  with  a  crime  or  an  offense  for  which  they  can  not 
be  tried  on  the  spot  by  a  court  comi)etent  to  award  a  sufficient  punishment, 
in  which  case  necessary  witnesses  shall  also  be  sent. 

(2)  He  shall  follow  the  instructions  laid  down  in  Arts.  306  and  307,  when 
applicable  to  him. 
Service   on  un-       473.  He  shall  carefuUy  observe  the  instructions  given  in 

JiL*^'""*'-    Art.  305. 

474.  (1)  He  shall,  if  possible,  investigate  in  person  all 
offenses.  The  investigation  shall  not  be  delegated  to  any 
other  officer,  unless  in  case  of  illness  or  absence  from  the 
ship. 

(2)  He  shall  have  a  record  of  punishments  kept  accord- 
ing to  prescribed  forms,  including  all  minor  punishments, 
such  as  extra  duty  and  deprivation  of  leave,  as  well  as  con- 
finement, and  make  quarterly  reports  of  the  same  to  the 
Navy  Department. 

475.  He  shall  cause  to  be  prepared  liberty  lists  and 
monthly  money  lists,  which  he  shall  carefully  inspect  before 
approval.  He  shall  exercise  great  care  that  no  injustice  is. 
done  in  the  distribution  of  privileges  in  these  respects. 

476.  (1)  He  shall,  under  reasonable  restrictions  as  to 
time  and  place,  receive  and  consider  any  request,  report,  or 
statement  that  any  member  of  the  crew  may  desire  to 
make. 

(2)  He  shall  prescribe  the  means  by  which  the  members  of  the  crew 
shall  make  known  to  him  their  desire  to  prefer  a  request,  or  to  make  a 
report  or  statement  to  him. 

(3)  Members  of  the  crew  who  make  frivolous,  vexatious,  or  false  re- 
ports or  statements,  knowing  them  to  be  such,  shall  be  considered  as. 
guilty  of  a  misdemeanor. 

477.  He  shall  not,  while  on  a  foreign  station,  receive  on  board  as  prison- 
ers seamen  from  merchant  vessels,  unless  the  witnesses  nec- 
essary to  substantiate  the  charges  against  them  are  also 
received,  or  some  certain  means  adopted  to  insure  the  pres- 
ence of  such  witnesses  on  the  arrival  of  the  prisoners  at  the 
place  where  they  are  to  be  handed  over  to  the  civil  author- 
ities. 


Investigation  of 
offenses. 


Record  and  quar- 
terly report  of 
punishments. 


Liberty  and 
monthly  money 
lists. 

To  receive  and 
consider  re- 
quf'Sts  of  the 
crew. 


Merchant  sea- 
men not  to  be 
received  on 
board  as  pris- 
oners. 
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478.  He  shall,  when  on  a  foreign  station,  if  three  or  more  of  the  crew  of 

a  merchant  vessel  of  the  United  States  complain  to  him  of 
meri^ant  ee^  *^®  quality  of  the  provisions  or  water  served  out  to  them, 
men.  proceed  in  accordance  with  the  Revised  Statutes,  sec.  4565. 

479.  He  may,  when  on  a  foreign  station,  receive  on  board  distressed 
seamen  of  the  United  States  without  reference  to  the  established  comple- 

ment  of  the  ship.  They  shall  be  entered  as  supemumer- 
^*^^S^n  ^®*"     aries  for  rations  and  passage  to  the  United  States,  provided 

they  bind  themselves  to  be  amenable  in  all  respects  to  the 
laws  and  regulations  for  the  government  of  the  Navy.  Such  persons, 
however,  will  not  be  received  or  entered  ujion  the  books  of  the  ship  with- 
out the  authority  of  the  senior  officer  present;  and  captains  will  keep  the 
commander  in  chief  fully  informed  of  all  transactions  in  regard  to  them. 

480.  He  shall  not  exceed  the  number  of  men  allowed  by  the  complement 

of  the  ship  in  any  rating,  except  to  make  up  a  deficiency 
Not  to  exceed  the    j^  some  superior  rating,   or  by  express  authority  of  the 
tho^Siip?^'*  **     Secretary  of  the  Navy,  or,  when  on  a  foreign  station,  by 
authority  of  the  commander  in  chief. 

481.  He  shall  cause  all  recruits,  previous  to  their  enlist- 
^**    craiS*  "     ment,  to  be  inspected  and  examined  in  accordance  with  the 
requirements  of  the  enlistment  returns. 

482.  He  shall  cause  the  ordinary  seamen,  landsmen,  and  boys  to  be 
instructed  in  steering,  heaving  the  lead,  knotting  and  splicing,  the  use  of 

the  palm  and  needle,  sailing  and  pulling  in  boats,  exercise 
^oS^«*Beamen ''    ^l^f  t,  and  generally  in  all  the  duties  of  seamen.     If  there 

are  any  who  can  not  read  and  write,  he  will  give  them  facil- 
ities to  learn  and  encourage  them  in  so  doing.  The  instruction  of  appren- 
tices will  be  carried  on  according  to  si)ecial  instructions  laid  down  in 
Chap.  XXI,  sec.  5. 

483.  He  shall,  on  the  ship's  arrival  at  any  i)ort  of  the  United  States  for 

the  purpose  of  going  out  of  commission,  forward  to  the  Navy 
Paying  off.        Department  a  requisition  for  money  to  pay  off  such  of  the 
crew  as  may  be  ordered  to  be  discharged,  or  whose  term  of  service  has 
expired. 

484.  (1)  He  shall  take  great  care  that  all  discharges  are 
DiachargcB.       made  out  m  accordance  with  the  instructions  laid  down  in 
Chap.  XXI,  sec.  3. 

(2)  He  shall  make  all  necessary  efforts  to  prevent  delay  in  discharging 
men  whose  terms  of  service  have  eacpired.  To  this  end  he  shall  advise 
the  Navy  Department  in  season  of  the  discharges  and  medals  that  he  may 
require,  so  as  to  receive  them  by  the  time  it  is  exi)ected  to  discharge  the 
men,  or,  if  on  a  foreign  station,  upon  his  arrival  in  the  United  States. 

Deceased  per-  485.  ( 1 )  He  shall  cause  to  be  entered  in  the  log  the  name 
eons.  Deaths  to  and  rank  or  rating  of  any  x>©rson  who  may  die  on  board, 
be  entered  in  log.  ^^d  also  a  statement  of  the  exact  time  of  his  death. 
Beport  of  deaths.  ,  C^)  He  shall  report  to  the  Secretary  of  the  Navy  any 
death  that  may  occur  on  board.  In  addition,  information 
of  the  same  shall  be  forwarded  to  the  nearest  relative  or  legal  represent- 
ative of  the  deceased,  if  the  address  of  such  person  can  be  obtained.  He 
is  authorized  to  use  the  telegraph  for  this,  if  deemed  expedient. 

(3)  He  shall,  upon  the  death  of  any  person  on  board  the 
cl^  persons'    ^hip  under  his  command,  cause  all  of  the  effects  of  the  de- 
ceased to  be  collected  and  inventoried.     If  the  deceased  was 
an  officer,  this  shall  be  done  by  two  officers  of  the  ship ;  if  a  member  of 
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the  crew  or  other  person,  by  the  officer  of  his  division  or  one  detailed  for 
the  purpose.  The  inventories  shall  be  made  out  in  duplicate,  and  be  duly 
attested  and  signed  by  the  officers  making  them.  Upon  the  completion 
of  the  inventory,  the  effects,  if  not  of  a  perishable  nature,  shall  be  put  up 
in  packages  of  a  convenient  size  and  sealed  with  the  seal  of  the  ship.  The 
captain  shall  retain  one  copy  of  the  inventory  himself,  and  shall  deliver 
the  other  to  the  pay  officer,  who  shall  also  take  charge  of  the  effects  for 
safe-keeping. 

(4)  If  any  of  the  effects  of  a  deceased  person  are  perisha- 
^^ffect8^°of  de^    ^^®  ^^^  deteriorating,  they  shall  be  immediately  sold  at 

ceased  persons.      auCtlOn. 

(5)  All  papers,  medals,  small  trinkets,  and  keepsakes  of 
value  shall  be  forwarded  to  the  legal  representative,  or,  in  default  of 
such,  to  the  heirs  at  law  of  the  deceased.  Should  it  be  impossible  to 
ascertain  the  existence  of  the  legal  representative  or  of  heirs  at  law,  the 
articles  mentioned  shall  be  sent  to  the  Bureau  of  Navigation  for  safe- 
keeping. 

(6)  When  the  executor  or  legal  representative  of  the  deceased  person 
applies  for  his  effects,  all  shall  be  delivered  to  him,  except  any  money 
that  may  be  found  among  them. 

(7)  The  captain  shall  exercise  his  discretion  as  to  causing  the  effects 
of  deceased  enlisted  men  to  be  sold  at  auction  at  the  mast,  or  retaining 
them  for  transmission  to  the  heirs,  relatives,  or  friends.  In  exercising 
this  discretion  he  will  be  governed  by  the  wishes  of  the  heirs,  relatives,  or 
friends,  if  possible  to  learn  them  before  closing  the  accounts  of  the  de- 
ceased. The  proceeds  of  the  sale,  and  all  cash  found  among  the  effects, 
shall  be  credited  by  the  pay  officer  on  the  accounts  of  the  deceased. 

(8)  He  shall  cause  the  accounts  of  all  deceased  persons  to  be  closed  as 
soon  as  possible  and  forwarded  to  the  Auditor  for  the  Navy  Department, 
together  with  the  will,  if  any  can  be  found.  These  accounts  must  be 
examined  and  approved  by  the  captain. 

486.  He  shall  sign  the  descriptive  lists  on  all  certificates 
^^e^th^df&abiiitv^    ^^  death,  certificates  of  ordinary  disability  and  certificates 

and  pension.    '  '      of  pensions. 

487.  (1)  He  shall,  when  he  declares  any  person  a  deserter,  cause  the 

effects  of  the  latter  to  be  collected  and  inventoried  accord- 
Effects  of  a  de-    ing  to  instructions  laid  down  in  Art  485,  par.  3. 

serter.  (2)  These  effects  shall  be  sold  at  public  auction  at  the 

mast,  and  the  proceeds  credited  on  the  accounts  of  the  de- 
serter by  the  pay  officer. 

488,  The  effects  of  persons  captured  shall  be  collected,  inventoried,  and 

placed  in  the  custody  of  the  paymaster  of  the  ship,  subject 

Effects^of^persons    ^^  ^j^g  orders  of  the  owner  or  his  representative ;  but  the 

enen\y?^  *^  ^^    samo  discretion  may  be  exercised  by  the  captain  in  reference 

to  sale  of  the  effects  of  captured  enlisted  men  as  in  the  case 
of  enlisted  men  deceased. 

Effects  destroyed  489.  He  shall,  if  it  becomes  necessary  to  destroy  clothing 
epreay  ^of  ^^  Other  personal  effects  of  officers  or  crew  to  prevent  the 
disease.  spread  of  disease,  order  a  survey  as  provided  in  Art.  1425. 

490.  He  shall,  on  the  eve  of  sailing  from  any  port,  forward  to  the  Navy 
Report     of    Department  a  report  showing  all  changes  that  have  taken 
changes  in    placc  in  the  officcrs  and  crew  of  his  command  since  the 
muster  roll.        jg^g^^  similar  report  or  muster  roll  was  forwarded. 
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49  !•  (1)  He  shall  carefnlly  examine  the  books,  records,  and  returns 
pertaining  to  the  crew,  and  shall  have  them  kept  and  made  in  strict  accord- 
ance with  the  regulations  and  with  such  instructions  as  may 
Books,   records,    fee  issued  by  the  Bureau  of  Navigation. 
concernl'iTg        C^)  ^c  shall  require  the  division  and  other  officers  to 
the  crew.  report  in  writing  such  information  as  may  be  necessary  to 

enter  in  these  books,  records,  and  returns. 

492.  He  shall,  if  any  officers  are  absent  when  the  ship  is 
^  w^hen  the^^p    *^^*  *^  ^^^^  from  a  homc  port,  report  their  names  to  the 
is  about  to  sail.    Navy  Department,  with  such  particulars  concerning  their 
absence  as  he  may  be  able  to  furnish. 

493,  (1)  He  shall  require  all  officers  of  his  command  to  embrace  every 
opportunity  to  improve  themselves  in  their  profession  and  to  increase 
their  knowledge  of  it. 
of  office™?*'"'"        C'^)  He  shall,  on  suitable  occasions  at  sea  during  daylight, 
and  in  port,  direct  the  line  officers  junior  to  the  watch  offi- 
cers to  take  charge  of  the  deck  for  the  purpose  of  instruction,  and  to  per- 
form the  duty  of  officer  of  the  deck  under  the  direction  and  subject  to  the 
orders  of  the  watch  officer  on  duty,  who  shall  be  responsible  and  who 
shall  sign  the  log. 

(3)  He  shall  give  line  officers  opportunities  to  gain  experience  in 
maneuvering  the  ship,  and  shall  for  this  purpose,  when  suitable  occasions 
occur,  lay  out  targets  or  anchor  buoys  to  represent  an  object  to  be  ram- 
med, blown  up,  or  avoided. 

(4)  He  shall  require  all  line  officers  junior  to  the  watch  officers  to 
acquire  a  thorough  knowledge  of  the  steam  machinery  and  boilers  of  the 
ship,  and  to  become  proficient  in*their  management,  care,  and  preserva- 
tion. To  this  end  he  shall  direct  them  to  stand  watch  in  the  engine  or  fire 
rooms  in  a  manner  best  adapted  to  accomplish  the  desired  purpose,  having 
due  regard  for  the  duties  of  the  ship. 

(5)  He  shall,  when  at  sea,  require  the  watch  officers  of  the  ship,  one 
each  day  in  turn,  to  take  astronomical  and  other  observations  and  make 
the  calculations  necessary  to  obtain  the  position  of  the  ship  and  the  com- 
pass error,  or  for  other  necessary  purposes  of  navigation,  and  report  the 
results  to  him. 

(6)  He  shall  require  all  line  officers  junior  to  the  watch  officers  to 
become  skilled  in  practical  navigation,  and  shall  direct  them  to  perform 
such  duties  in  connection  with  the  navigation  of  the  ship  as  may  be  neces- 
sary to  accomplish  this  end. 

(7)  He  shall  require  naval  cadets  to  keep  a  journal  containing  observa- 
tions of  a  professional  nature  on  the  places  visited,  the  winds  and  cur- 
rents, the  daily  position  of  the  ships,  a  track  chart  embracing  the  cruise 
of  the  ship,  and  essays  on  professional  subjects,  or  descriptions  of  nautical 
and  professional  material  which  they  may  desire,  or  may  be  directed  to 
prepare,  in  order  to  aid  them  at  their  final  examination.  He  will  examine 
these  journals  on  the  last  day  of  every  month  and  upon  the  day  of  relin- 
quishing command  and  make  such  endorsement  thereon  as  he  may  deem 
proper.     He  shall  also  require  them  to  keep  a  navigation  notebook. 

(8)  He  shall,  in  addition  to  the  other  reports  on  officers  required  by  the 
regulations,  forward  to  the  Secretary  of  the  Navy  at  the  end  of  each 
quarter  a  report  in  accordance  with  prescribed  forms  on  the  proficiency  of 
naval  cadets. 

494,  He  shall  not  withhold  any  orders  or  other  com- 
''^dera^and^com-    ^^^i^ications  received  from  a  senior  for  any  person  under 
inunications.       ^^^  command,  except  for  good  and  sufficient  reasons  which 
he  shall  at  once  report  to  said  senior. 
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fitness  of  offi- 
cers. 


495.  He  has,  when  in  a  foreign  port  where  there  is  no 
^^■^^  th**  ^^^^     United  States  consul,  or  upon  the  high  seas  when  senior 

ofa  consoSr*'^    officer,  the  authority  of  law  to  exercise  the  powers  of  a  con- 
sul in  regard  to  mariners  of  the  United  States. 

496.  He  shall  carry  out  the  instructions  in  regard  to  the 
^  «^^„  ^3  *«®    reports  on  the  fitness  of  officers,  as  laid  down  in  Art.  238. 

When  acting  independently,  these  reports  will  be  forwarded 
directly  to  the  Secretary  of  the  Navy. 

497.  (1)  In  the  absence,  or  during  the  disability,  of  the  captain,  the 
senior  line  officer,  not  of  the  personal  staff  in  a  flagship,  remaining  on  duty 
succeeds  to  all  the  responsibility  and  all  the  authority  of  the 
command  \n    Captain,  except  a«  stated  below. 

case  of  the  ab-        (2)  When  m  Command  for  a  period  of  less  than  twenty- 
sence  or  dis-    four  hours,  he  may,  if  in  his  judgment  necessary  in  order 
captafn  ^^  ^^^    ^  preserve  discipline,  suspend  or  arrest  an  officer,  or  con- 
fine an  enlisted  man,  subject  to  the  approval  of  the  captain 
upon  his  return  to  duty.    If  in  command  for  a  period  greater  than  twenty- 
four  hours,  he  may  award  punishments  for  infractions  of  discipline  in  the 
same  manner  as  the  captain. 

(3)  When  in  command  for  any  period  during  a  temporary  absence  of  the 
captain,  he  shall  not  change  the  general  orders,  routine,  or  other  per- 
manent dispositions  of  the  captain. 


CHAPTER  X. 

THE  EXECUTIVE  OFFICER. 

Section  1.— General  Powers. 

498.  (1)  The  executive  will  be  detailed  as  such  by  the  Secretary  of  the 
T>^ro«    v*^       Navy  from  among  the  officers  of  the  line.    He  shall  be  next 

Fersonality.         .  ^^  ^^^^  ^  ^^^  Captain. 

(2)  If  detached,  absent,  disabled,  placed  in  arrest,  or  suspended  from 
duty,  his  duties  shall  devolve  upon  the  line  officer  next  in  rank  below  him 

Authority  499.  (1)  He  has  no  authority  independent  of  the  Captain. 

n  o  vy.  ^2 J  jj.g  Qj.^gj^  shall  be  considered  as  proceeding  from  the 

captain  and  the  details  of  duty  hereinafter  laid  down  shall  be  regarded  as 
in  execution  of  the  captain's  orders. 

(3)  While  executing  the  orders  of  the  captain  he  takes  precedence  over 
all  other  officers. 

500.  (1)  The  executive  officer,  when  on  board  ship,  shall  regard  him- 
jj  self  as  always  on  duty. 

(2)  He  shall  receive  all  orders  relating  to  the  general 
duties  of  the  ship  directly  from  the  captain,  and  shall  transmit  them  to 
other  officers  as  may  be  necessary.  He  is  responsible  for  their  execution. 
(See  Art.  367.) 

(3)  He  shall  carry  out  all  details  of  duty  in  connection  with  the  organi- 
zation, police,  inspection,  discipline,  exercise,  and  efficient  condition  of 
the  crew,  and  the  cleanliness,  good  order,  efficiency,  and  neat  and  trim 
appearance  of  the  ship. 

(4)  He  shall  keep  himself  constantly  informed  of  the  policy  of  the 
captain  in  regard  to  the  official  administration  of  all  matters  of  duty,  in 
order  that  he  may  carry  out  the  captain's  wishes.     (See  Art.  367. ) 

(5)  So  far  as  his  power  extends,  he  shall  correct  all  abuses,  prevent 
infractions  of  discipline,  and  suppress  disorder.  He  shall  report  to  the 
captain  any  one  who  may  disobey  or  disregard  any  law,  naval  regulation, 
or  order. 

Section  2.— Duties. 

501.  (1)  The  executive  officer  shall  aid  the  captain  in 
Fitting  out.       every  way  possible  in  i)erf  orming  the  duties  enumerated  in 
Chap.  IX,  sec.  1. 

(2)  He  shall  be  constant  in  his  attendance  on  board  both  before  and 
after  commissioning,  and  shall  make  himself  familiar  with  every  part  of 
the  ship  and  with  all  her  appurtenances. 

(3)  He  shall  rei)ort  to  the  captain  any  defects,  or  other  matters  of 
importance  connected  with  the  ship,  that  he  may  discover. 

(107) 
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502.  He  shall  inform  himself,  so  far  as  possible,  of  the  physical  capa- 
city, service,  record,  and  experience  of  each  man  detailed  for  the  crew, 

in  order  that  he  may  station  him  to  the  best  advantage. 
Capacity  of  the    Should  he  have  any  doubt  of  a  man's  physical  ability  to 
crow.  perform  the  duty  required  of  him,  he  shall  report  the  fact 

to  the  captain. 

503.  (1)  He  shall  carry  out,  under  the  direction  of  the  captain,  the 
details  of  duty  enumerated  in  Chap.  IX,  sec.  2. 

(2)  He  shall  prepare  a  berthing  plan  and  have  the  berth- 
Organization,      ing  numbers  put  up  before  the  crew  goes  on  board,   if 
possible. 

(3)  He  shall  prepare  the  billets  to  be  delivered  to  the  members  of  the 
crew  when  they  go  on  board. 

(4)  He  shall  prepare  the  watch,  quarter,  station,  fire,  and  boat  bills  as 
soon  as  possible,  and  have  copies  framed  and  hung  in  a  conspicuous 
position. 

(5)  He  shall  keep  these  bills  corrected  as  changes  occur  during  the 
cruise. 

(6)  He  shall  require  the  junior  line  ofl&cers  to  keep  correct  watch,  quarter, 
station,  fire,  and  boat  bills. 

(7)  He  shall  cause  a  copy  of  the  articles  for  the  government  of  the 
United  States  Navy,  the  daily  routine,  and  all  police  regulations  and 
routine  orders  concerning  the  ship's  company,  to  be  exhibited  in  a  con- 
spicuous position. 

(8)  He  shall  prepare,  for  the  guidance  of  the  officer  of  the  deck,  a 
routine  book  which  shall  contain  the  daily  routine  at  sea  and  in  port,  and 
such  orders  and  instructions  as  may  be  necessary  concerning  the  manner 
of  performing  the  duties  of  the  ship  over  which  he  has  supervision.  This 
book  shall  be  kept  in  a  place  where  it  is  accessible  to  all. 

(9)  He  shall  keep  a  morning  order  book,  in  which  he  shall  enter  the 
instructions  for  the  officer  of  the  deck  during  the  morning  watch. 

(10)  He  shall  cause  the  pay  officer  to  be  informed  whenever  any  changes 
are  made  in  the  number  of  men  in  a  mess,  in  order  that  the  proper  allow- 
ances of  food  may  be  served  out. 

504.  He  shall  see  that  the  officers  of  the  ship  are  vigilant 
To  Bnpervise  the    ^^  ^]^q  performance  of  their  duties ;  that  they  perform  them 
forming *^duty'    i^  a  uniform  manner;  and  that  they  conform  strictly  to  all 
orders. 

505,  He  shall  direct  the  officer  of  the  deck  in  all  matters  concerning 
the  general  duties  of  the  ship.     When  the  captain  is  not  on  deck,  he  may 
To  direct  the  of-    direct  the  officer  of  the  deck  how  to  proceed  in  time  of 
ficer   of  the    danger  or  during  an  emergency;  or  he  may  assume  charge 
^^c^-  of  the  deck  himself,  and  shall  do  so  should  it  in  his  judg- 

ment be  necessary,  but  he  shall  at  once  report  to  the  captain  the  fact  and 
his  reasons  for  so  doing. 

500.  He  shall  see  that  officers  commanding  divisions  perform  their 
duties  carefully,  thoroughly,  uniformly,  and  in  accordance  with  these 

regulations ;  that  they  thoroughly  inspect  and  keep  in  order 
^wSn  officers^    *^®  ordnance  and  boats  under  their  charge ;  that  they  keep 

correct  clothing  lists  and  make  out  necessary  requisitions ; 
that  the  issue  of  clothing,  small  stores,  and  money  is  made  by  divisions, 
and  that  an  officer  in  each  division  shall  witness  the  issue  to  his  division ; 
that  officers  are  careful  in  their  inspections  of  their  divisions,  their  cloth- 


chap.x.]  the  executive  officer.  109 

ing  and  bedding ;  and  that  they  are  present  and  i)er8onally  instruct  the 
junior  officers  and  men  at  all  exercises.  He  shall  endeavor  to  inculcate  a 
spirit  of  emulation  among  the  officers  in  respect  to  the  efficiency,  drill, 
bearing,  and  behavior  of  the  men  under  their  command. 

Supervision  over       507.  He  shall,   under  the  cai)tain,  exercise  particular 
naval  cadets.      supervision  over  the  instruction  of  naval  cadets. 

508.  In  his  administration  of  the  police  of  the  ship  he  shall  give  such 
orders  to  the  marine  officer  as  may  be  necessary.     He  shall  satisfy  him- 

Marines  ^^^  *^*^  *^®  sentries  are  properly  placed  and  that  they 

are  attentive  to  their  duties.  He  shall  endeavor  to  culti- 
vate among  the  marines  a  feeling  of  pride  in  the  strict  perf onnance  of  all 
their  duties. 

509.  He  shall  take  charge  of  the  deck  whenever  all  hands  are  called 
To  take  charge    ^OT  any  particular  duty,  exercise,  or  evolution,  and,  unless 

of  the  deck  at    otherwise  directed  by  the  commanding  officer,  shall  see 
all  hands.  ^j^^^  evcry  officer  of  the  ship  fit  for  duty  is  at  his  station. 

510.  He  shall  require  the  warrant  officers,  or  the  mates  in  charge  to 

report  twice  daily,  at  8  a.  m.  and  8  p.  m.,  the  condition  of 
"^lOTant  officered    *^®  ^^^P  ^^^  ^^^  appurtenances,  so  far  as  their  respective 
departments  are  concerned. 

511.  He  shall  require  all  officers  of  the  ship  to  exact  a  silent  perform- 
To  prevent  un-     ance  of  duty,  and  the  avoidance  of  all  unnecessary  noise, 

necessary  noise,    confusion,  and  singing  out. 

512.  He  shall  see  that  all  dispositions  ordered  for  safety  at  night,  in- 

cluding the  securing  of  storerooms,  holds,  orlops,  water- 
^^""'^fon*"**^^*""    tight  ^^rS'  ®tc- '  that  are  closed  for  the  night,  are  completed 
by  7 :30  p.  m. ,  or  before. 

Inspection  of         513.  He  shall  make  frequent  inspections  of  all  the  mess 
mess  Rear  and    gear  and  stores  of  the  crew,  and  of  all  cooking  utensils,  gal- 
lockers.  j^yg^  chests,  and  lockers. 

Inspection  of  the        514.  All  parts  of  the  ship  shall  be  open  to  his  inspection, 
8i»ip-  and  he  shall  make  such  inspections  as  the  captain  may  direct. 

To  report  condi-        515.  He  shall  report  to  the  captain  the  condition  of  the 
tion  of  ship.        ship  at  8  p.  m. 

516.  He  shall  detail  a  suitable  anchor  watch  in  accord- 
ance with  the  orders  of  the  captain. 

517.  He  shall  not  be  required  to  keep  a  watch,  but  he  may  relieve  the 
^     .         ^ ,       officer  of  deck  for  short  periods  as  a  matter  of  accommo- 

Keeping  watch.      ^^^.^^  ^ 

518.  (1)  He  shall  be  the  custodian  of  all  of  the  keys  of  the  ship,  except 
those  that  are  kept  by  the  captain,  and  those  of  storerooms  belonging  to 

other  departments  than  his  own,  and  of  receptacles  for 
"^Se^hlS^skeys'    personal  effects. 

(2)  He  shall  keep  in  his  possession  ready  for  use  dupli- 
cate keys  to  all  parts  of  the  ship,  but  shall  not  permit  them  to  be  used 
without  authority  from  the  captain,  except  at  times  when  he  himself  may 
be  in  temporary  command. 

(3)  Heiis  of  departments  shall  have  charge  of  the  keys  of  their  respec- 
tive storerooms. 

(4)  None  of  the  ship's  keys  shall  be  taken  out  of  the  ship. 


Anchor  watch. 
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519.  The  executive  officer  shall  be  responsible  for  the  cleanliness  and 
^ood  condition  of  all  compartments  and  double  bottoms,  and  of  all  the 

bulkheads,  doors,  valves,  and  pipes  within  them,  excepting 
"^mpartme^Jte     those  Specified  as  coming  under  the  supervision  of  the  chief 
double  bot-    engineer.    He  shall  also  be  responsible  for  the  cleanliness 
*?n?8.  w»t«r-    of  the  casings,  and  of  the  bulkheads  around  all  machinery 
valves    ""*     outside  the  engineer  compartments,  and  all  pipes  (includ- 
ing the  smoke  pipes),  hatches,  ventilators,  and  bulkheads 
on  the  berth  deck  and  upper  decks,  with  such  exceptions  as  may  be  di- 
rected by  the  commanding  officer. 

520.  (1)  He  shall  take  stringent  precautions  to  guard  against  accidents 
whenever  the  magazines  or  shell  rooms  are  opened.     (See  Art.  386.) 

(3)  He  shall  cause  to  be  posted  such  sentries  as  may  be 
andexpioSvcB?    necessary  in  order  to  guard  against  the  danger  of  igniting 
any  explosive  or  dangerous  compound. 
(3)  He  shall  be  vigilant  in  the  care  of  gun  cotton,  fulminate  fuzes,  and 
other  compounds  of  like  nature.     (See  Art.  386. ) 

Munitions  of  war       521.  He  shall  at  all  times  keep  himself  informed  of  the 
on  board.         condition  and  quantity  of  munitions  of  war  on  board. 

522.  (1)  At  quarters  he  shall  receive,  and  transmit  as  a  whole  to  the 

captain,  the  reports  from  officers  in  charge  of  divisions. 
^tfesttqSartera!"        (^)  ^^  ^^^^^  mskke  such  disposition  of  officers  and  men  as 
may  be  necessary  in  order  to  prepare  for  the  inspections 
of  the  captain. 

523.  When  the  ship  is  cleared  for  action  and  officers  commanding  divi- 
sions have  reported  ready,  he  shall  report  to  the  captain.    He  shall  then, 

if  circumstances  permit,  inspect  the  ship  and  personally 
cieanng^Bhip  for    g^^  ^^isLt  all  proper  and  necessary  dispositions  for  battle 
have  been  made,  and  report  the  result  of  this  inspection 
to  the  captain. 

524.  (1)  In  battle  he  shall  look  after  the  general  working  of  the  arma- 
station  in  battle,    mcnt,  and  from  time  to  time  repair  to  any  part  of  the  ship 

where  this  duty  may  be  performed  to  the  best  advantage. 
Leads  boarders.         (2)  If  boarders  are  called  away  he  shall  lead  them. 

525*  He  shall,  after  the  battle,  make  out  a  detailed  report  comprising 
all  the  noteworthy  incidents  that  have  come  to  his  notice,  including  a 

statement  of  the  conduct  of  his  subordinates,  with  partic- 
After  the  battle,    ular  mention  of  individual  instances  deserving  praise  or 

censure. 

Preparations  for       520.  He  shall  Superintend  funeral  preparations. 

funerals. 

527.  In  case  of  fire,  or  of  any  occurrence  that  may  place  the  ship  in 
danger,  he  shall  exert  himself  to  maintain  order,  and  should  it  become 

necessary  to  abandon  the  ship,  he  shall,  under  the  direction 
^^  **™ger*^  ^^"^     ^^  *^®  captain,  see  that  the  sick  and  wounded  are  first  cared 
for. 

528.  (1)  He  shall  assign  a  line  officer  to  each  boat,  who  shall  be  respon- 
-^  sible  for  her  general  condition,  armament,  equipment,  and 

outfit,  and  for  the  proper  instruction  of  her  crew  in  their 
duties ;  and  who  shall,  as  a  rule,  command  her  when  on  special  duty. 

(2)  He  shall  assign  provisions  and  other  articles  to  boats  when  they 
are  sent  on  expeditions. 
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(3)  If  a  boat  is  sent  away  from  the  ship  at  sea,  he  shall  see  that  she  is 
provided  with  sails,  spars,  oars,  bucket,  water,  provisions,  compass, 
lantern,  candles,  matches,  rifles  and  cartridges,  and  such  other  articles  as 
the  special  occasion  or  duty  demands.  A  moderate  supply  of  provisions 
and  water  shall  be  kept  in  all  boats  at  sea. 

(4)  He  shall,  when  at  sea,  keep  the  boats  best  adapted  as  lifeboats,  one 
on  each  side,  always  ready  for  lowering.  He  shall  see  that  in  these  boats 
are  always  kept  life  preservers,  water,  bread,  a  compass,  and  a  lantern 
with  a  reserve  supply  of  oil  and  means  of  ignition;  that  the  detaching 
apparatus  is  in  order  and  ready  for  use,  the  steering  oar  shipped,  and 
such  other  dispositions  made  as  will  render  these  boats  most  effective  and 
safe  in  a  sea  way  and  as  lifeboats. 

(5)  He  shall  have  the  boat  sails  kept  in  readiness  for  use.  If  it  is  at 
any  time  necessary  to  unbend  and  stow  them  below  for  preservation, 
they  shall  be  kept  m  bags,  properly  marked,  with  all  their  gear  complete, 
so  that  they  may  be  obtained  without  delay. 

529.  He  shall  see  that  the  life  buoys  are  in  order  and  constantly  in 
Lif  buo  readiness;  that  they  are  frequently  tested  by  droppmg, 

®      ^  '        with  a  line  attached  for  recovery ;  and  that  when  at  sea,  or 
in  a  strong  tide  way,  an  efficient  person  is  stationed  by  them. 

530.  (1)  He  shall  prepare  a  dress  board  on  which  will  be  indicated  the 

uniform  of  the  crew,  and  place  it  in  a  conspicuous  posi- 

Dreas  board.         tion. 

(2)  He  shall  require  the  crew  to  consult  it,  in  order  to 
avoid  the  noise  and  confusion  incident  to  passing  the  word  for  a  change 
of  uniform. 

531.  Before  entering  port,  he  shall  see  that  the  ship  presents  a  neat  ap- 

pearance m  all  respects,  that  the  anchors  are  ready,  the 
Entering  port.      Doats  prepared  for  service,  and  all  dispositions  made  for 
anchoring. 

532.  He  shall  consider  himself  responsible  for  the  condition  of  the 

anchors,  chains,  and  moorings  of  the  ship.    When  moored, 
Anchors,  chains,    he  shall  keep  himself  informed  of  the  condition  of  the 
and  moorings,    hawse,  and  with  the  sanction  of  the  captain,  have  it  cleared 
when  necessary. 

533.  (1)  He  shall  keep  a  report  book  with  the  columns  headed  in  accord- 
ance with  the  information  required,  and  so  placed  that  oflBicers,  desiring 

Be   rt  book       *^  make  against  any  member  of  the  crew  a  report  not  requir- 
^  ing  immediate  attention,  can  have  access  to  it  and  enter 

the  report  therein. 
(2)  Reports  requiring  immediate  attention  shall  be  made  to  the  oflficer 
of  the  deck,  who  shall  at  once  refer  them  to  the  executive  officer. 

534.  He  shall  regulate  the  bumboats  and  all  traffic  alongside  or  on 

board,  and  be  watchful  that  no  unauthorized  articles  for 
Bumboats  and    the  crew,  uuwholesome  fruit  or  food,  obscene  literature  or 
traffic.  pictures,  or  other  improper  articles,  are  introduced  on 

board. 

535*  He  shall,  with  the  approval  of  the  captain,  regulate  the  prices  that 

the  barber,  tailor,  and  shoemaker,  and  other  men  per  form - 

Ship's  barber,    j^g  services  for  the  crew,  shall  be  permitted  to  charge, 

shoemaker.***      bearing  in  mind  that  the  charges  should  be  moderate,  as 

the  men  are  already  paid  for  their  services. 
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536.  He  shall  require  that  no  ports  shall  be  opened  at  sea  withont  the 
captain's  knowledge  and  consent ;  that  they  shall  always  be  opened  and 

closed  by  men  specially  appointed  for  that  duty ;  that  those 
ports  at  Bea""    ^^  *^^  lower  decks  shall  be  closed  at  sunset  unless  special 

authority  is  granted  to  keep  them  open ;  and  that  f*  ' 
shall  invariably  be  made  to  the  officer  of  the  deck  when  a  port :; 
or  closed. 

537.  He  shall  never  permit  either  gun  or  air  ports  to  be  opc^n 
there  is  any  probability  that  the  sea  will  enter  to  a  dangerous  exit  ..t. 

538.  He  shall,  under  the  supervision  of  the  captain,  have  charge  of  the 

preparation  and  keeping  of  all  of  the  books,  records,  and 
^ing'^the  crew  °     retums  required  by  the  Bureau  of  Navigation  concerning 
the  crew.     He  shall  be  allowed  a  writer. 

539.  He  shall  act  as  recruiting  officer  of  the  ship  and 
^^^"'cer^  °*^     enlist  such  men  as  may  be  required,  subject  to  the  provis- 
ions of  these  regulations. 

540.  (1)  He  shall,  under  orders  and  special  directions  from  the  captain, 
grant  leave  to  officers  junior  to  himself. 
'^^^^^J^^   ^'^'       (2)  He  shall  require  officers  who  obtain  leave  from  him 
to  report  their  return  to  him. 
(3)  He  shall  be  charged  with  the  preparation  of  the  lists  of  men  to  be 
granted  liberty,  and  with  the  preparation  of  the  monthly  money  lists, 
and  shall  be  especially  careful  that  the  men  are  treated  in  these  respects 
with  the  utmost  fairness. 

54 1 .  The  executive  officer  and  the  line  officer  next  below 
^^Sf  *f^mni\S?e    ^^^  ^^  ^^""^^  ®^^^^  ^^*  ^®  abscut  from  the  ship  at  the  same 
ship.  time,  except  on  duty,  or  by  the  express  permission  of  the 

captain. 

Section  3.— Duties  as  Equipment  Officer. 

542.  The  executive  officer  is  the  equipment  officer  of  the  ship,  and  shall 

perform  the  duties  assigned  to  that  officer  and  have  charge 

'^^the^equlpment    ^^  ^^^  stores  and  supplics  of  the  Bureau  of  Equipment, 

officer.  except  such  as  pertain  to  the  navigator.     He  shall  be  allowed 

the  services  of  an  equipment  yeoman. 

543.  When  fitting  out,  he  shall  carefully  examine  all 
^^^^o\u'**°^       equipment  stores  and  supplies  and  report  to  the  captain 
any  defects  that  he  may  discover. 

544.  (1)  When  a  ship  is  commissioned,  he  shall  be  furnished  with 
invoices  of  all  stores  and  supplies  placed  in  his  charge,  and  shall  receipt 

for  the  same. 
Invoices  and  re-        ^g)  If  he  finds  any  discrepancy,  error,  or  omission  in  the 

invoices,  he  shall  report  it  to  the  captain,  who  will  have 
it  rectified  through  a  board  of  inspection  before  a  receipt  for  the  stores 
is  given. 

545.  (1)  He  shall  at  once  enter  in  the  equipment  books  all  receipts  and 
expenditures  of  stores,  and  keep  the  accounts  and  render  the  retums 

prescribed  in  Chap.  XXX  (Accounts  and  Returns), 
b^oksand*  ^^^  Stores  issued  for  the  manufacture  of  articles  shall  be 

returns.         exx)ended  on  the  books,   and  the   manufactured  articles 

entered  therein  and  duly  accounted  for. 
(3)  The  executive  officer,  under  the  captain,  shall  control  the  expendi- 
ture of  all  equipment  stores. 
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(4)  He  shall  mbmit  to  the  captd,iii  for  hia  approval  the  weekly  and 

montyjf  lepqrts  of  receipts  and  expenditures  of  stores.    (See  Art.  418. ) 

-  I .  ^.>,^  Bnreati  of  Equipment  at  the  end  of  each 

^^  'Nicies  only,  yiz:   Cordage,  canvas, 

*^"  lolishing  paste,  concentrated  lye. 

Strike  out  paranafc-^  '^*^®'  ^^^^  scrub  and  deck  scrub 

(6)  The  qiterterly  return  of  tiiesu  ai  licles  will  be  limited  to  showing 
the  number  or  quantity  on  hand  at  the  beginning  of  the  quarter,  the 
receipte  and  expenditures  during  the  quarter,  and  the  number  or  quantity 
on  hand  at  the  end  of  the  quarter  of  articles  which  have  been  increased 
by  receipts  or  diminished  by  expenditures  during  the  quarter. 

(7)  At  the  end  of  the  cruise  he  shall  turn  in  the  equipment  books  to 
the  equipment  officer  of  the  yard  where  the  ship  is  put  out  of  commission. 

546.  (1)  All  equipment  supplies,  except  the  regular  outfit  when  the 
ship  is  commissioned,  shall  be  procured  on  requisition. 

Beqnisitionfl.  (2)  The  executive  oflScer  shall  make  out  all  requisitions 

for  equipment  supplies  under  his  charge. 

54:7.  (1)  "Whenever  coal  is  delivered  on  board  a  steamer,  he  shall  enter 

it  with  the  invoice  price  on  the  equipment  books  and  immediately  expend 

J  it  as  transferred  to  the  engineer  department. 

^'  (2)  When  transferring  coal  to  the  engineer  department 

he  shall  furnish  to  the  senior  engineer  an  invoice  of  the  same  stating 

amount  and  price. 

(3)  When  coal  is  received  on  board  of  a  sailing  ship  for  galley  or  other 
use,  the  executive  officer  shall  keep  an  account  of  its  expenditure  in  the 
same  manner  as  of  other  equipment  supplies. 

548.  He  shall  see  that  all  equipment  supplies  in  his  charge  are  properly 
-  ,  ,.  cared  for,  and  take  such  measures  as  are  necessary  for  their 
OareofBupphes.    preservation. 

J.  549.  He  shall  issue  equipment  supplies  for  use  in  other 

supp  ee.    clepartments  only  upon  transfers  approved  by  the  captain. 

550.  While  serving  as  equipment  officer  he  shall  be  held  accountable 
tabiutv      ^^^  *^®  proper  expenditure,  transfer,  or  return  into  store  of 
Accoun        ty.      ^-^  equipment  supplies  for  which  he  has  receipted. 

iJat  of  »yPP"<^  551.  Before  entering  port  from  a  cruise,  he  shall  prepare 
TObSSSted **  tl  ^  ^^*  ^^  equipment  supplies  required  and  submit  it  to  the 
captain.  captain  on  or  before  arrival. 

552c  When  a  ship  is  put  out  of  commission,  the  executive  officer  and 
the  carpenter  shall  not  be  detached,  nor  the  equipment  yeoman  paid 

off  or  transferred,  until  the  supplies  that  have  been  in  the 
'endofcrSe**    custody  of  the  executive  officer  have  been  turned  into 

store  and  the  invoices  thereof  receipted  by  the  general 

storekeeper. 

Section  4.— Duties  as  Construction  Officer. 

553.  The  executive  officer  is  the  construction  officer  of  the  ship,  and 
shall  perform  the  duties  assigned  to  that  officer.     The  car- 
The  executive  is    penter,  if  there  be  one  attached  to  the  ship,  shall  be  the 
oras^rue    on    g^gig^n^  ^q  ^j^e  executive  officer  in  this  duty,  and  the  equip- 
ment yeoman  shall  perform  the  clerical  work  connected 
with  it. 
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536.  He  shall  require  that  no  ports  shall  be  opened  at  sea  withont  the 
captain's  knowledge  and  consent ;  that  they  shall  always  be  opened  and^ 
closed  by  men  specially  appointed  for  thai:  a«^       '  "*' 

Air   and  gun     ^„  ^K^^J » — 


iA9¥«M*  fitfiuiit  citiief  ^gtlli  or  air  ports  to  be  opened  when 
there  is  any  probability  that  the  sea  Will  enter  to  a  dangerous  extent. 

538.  He  shall,  under  the  supervision  of  the  captain,  have  charge  of  the 
preparation  and  keeping  of  all  of  the  books,  records,  and 
^fng'^the  crew™     retums  required  by  the  Bureau  of  Navigation  concerning 
the  crew.     He  shall  be  allowed  a  writer. 

539.  He  shall  act  as  recruiting  officer  of  the  ship  and 
^^'^"^cer^   °*^     enlist  such  men  as  may  be  required,  subject  to  the  provis- 
ions of  these  regulations. 

540.  (1)  He  shall,  under  orders  and  special  directions  from  the  captain, 
grant  leave  to  officers  junior  to  himself. 
^^^""^enf   ^'^'        (^)  H®  s^^^l  require  officers  who  obtain  leave  from  him 
to  report  their  return  to  him. 
(3)  He  shall  be  charged  with  the  preparation  of  the  lists  of  men  to  be 
granted  liberty,  and  with  the  preparation  of  the  monthly  money  lists, 
and  shall  be  especially  careful  that  the  men  are  treated  in  these  respects 
with  the  utmost  fairness. 

54 1 .  The  executive  officer  and  the  line  officer  next  below 
^^df ^fr^m^the    ^^™  ^^  TSLTik  shall  uot  be  absent  from  the  ship  at  the  same 
ship.  time,  except  on  duty,  or  by  the  express  permission  of  the 

captain. 

Section  8.— Duties  as  Equipment  Officer. 

542*  The  executive  officer  is  the  equipment  officer  of  the  ship,  and  shall 

perform  the  duties  assigned  to  that  officer  and  have  charge 

'^^thJ'equ'ipment    ^^  ^11  stores  and  supplies  of  the  Bureau  of   Equipment, 

officer.  except  such  as  pertain  to  the  navigator.     He  shall  be  allowed 

the  services  of  an  equipment  yeoman. 

543.  When  fitting  out,  he  shall  carefully  examine  all 
^^^o\u'**°^       equipment  stores  and  supplies  and  report  to  the  captain 
any  defects  that  he  may  discover, 

544.  ( 1 )  When  a  ship  is  commissioned,  he  shall  be  furnished  with 
invoices  of  all  stores  and  supplies  placed  in  his  charge,  and  shall  receipt 

for  the  same. 
Invoices  and  re-        ^2)  If  he  fiuds  any  discrepancy,  error,  or  omission  in  the 

invoices,  he  shall  report  it  to  the  captain,  who  will  have 
it  rectified  through  a  board  of  inspection  before  a  receipt  for  the  stores 
is  given. 

545.  (1)  He  shall  at  once  enter  in  the  equipment  books  all  receipts  and 
expenditures  of   stores,  and  keep  the  accounts  and  render  the  retums 

prescribed  in  Chap.  XXX  (Accounts  and  Returns). 
Equipment  (2)  Stores  issued  for  the  manufacture  of  articles  shall  be 

returns.  expended  on  the  books,   and  the   manufactured  articles 

entered  therein  and  duly  accounted  for. 
(3)  The  executive  officer,  under  the  captain,  shall  control  the  expendi- 
ture of  all  equipment  stores. 
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(4)  He  shall  siibmit  to  the  capt&in  for  his  approval  the  weekly  and 
monthly  reports  of  receipts  and  expenditures  of  stores.    (See  Art.  418. ) 

(5)  He  shall  forward  to  the  Bnrean  of  £}qnipment  at  the  end  of  each 
quarter,  rettims  of  the  following  articles  only,  viz:  Cordage,  canvas, 
bnnting,  coal,  wood,  oil,  soap,  waste,  polishing  paste,  concentrated  lye, 
com  brooms^  coir  brooms,  hickory  brooms,  hand  scrub  and  deck  scrub 
brushes. 

(6)  The  quarterly  return  of  these  articles  will  be  limited  to  showing 
the  number  or  quantity  on  hand  at  the  beginning  of  the  quarter,  the 
receipts  and  expenditures  during  the  quarter,  and  the  number  or  quantity 
on  hand  at  the  end  of  the  quarter  of  articles  which  have  been  increased 
by  receipts  or  diminished  by  exi)enditure8  during  the  quarter. 

(7)  At  the  end  of  the  cruise  he  shall  turn  in  the  equipment  books  to 
the  equipment  ofl&cer  of  the  yard  where  the  ship  is  put  out  of  conmiission. 

546.  (1)  All  equipment  supplies,  except  the  regular  outfit  when  the 

ship  is  commissioned,  shall  oe  procured  on  requisition. 
BequiaitioM.         (2)  The  executive  oflScer  shall  make  out  aU  requisitions 
for  equipment  supplies  under  his  charge. 

547.  (1)  Whenever  coal  is  delivered  on  board  a  steamer,  he  shall  enter 
it  with  the  invoice  price  on  the  equipment  books  and  inmiediately  expend 

-,   J  it  as  transferred  to  the  engineer  department. 

^*  (2)  When  transferring  coal  to  the  engineer  department 

he  shall  furnish  to  the  senior  engineer  an  invoice  of  the  same  stating 
amount  and  price. 

(3)  When  coal  is  received  on  board  of  a  sailing  ship  for  galley  or  other 
use,  the  executive  officer  shall  keep  an  account  of  its  exi)enditure  in  the 
same  manner  as  of  other  equipment  supplies. 

548.  He  shall  see  that  all  equipment  supplies  in  his  charge  are  properly 

f,      . ,.       cared  for,  and  take  such  measures  as  are  necessary  for  their 

oareofsnppbes.    preservation. 


Issue  of  sappliea. 


549.  He  shall  issue  equipment  supplies  for  use  in  other 
departments  only  upon  transfers  approved  by  the  captain. 

550«  While  serving  as  equipment  officer  he  shall  be  held  accountable 
A        tabiiitv      ^^^  *^®  proper  expenditure,  transfer,  or  return  into  store  of 
ccoun       ty.     ^^  equipment  supplies  for  which  he  has  receipted. 

Liflt  of  »ypp"e8  551.  Before  entering  port  from  a  cruise,  he  shall  prepare 
submitted  **  to  *  ^^*  ^^  equipment  supplies  required  and  submit  it  to  the 
captain.  captain  on  or  before  arrival. 

&&2f  When  a  ship  is  put  out  of  commission,  the  executive  officer  and 
the  carpenter  shall  not  be  detached,  nor  the  equipment  yeoman  paid 

off  or  transferred,  until  the  supplies  that  have  been  in  the 
^dofcnSe       custody  of  the  executive  officer  have  been  turned  into 

store  and  the  invoices  thereof  receipted  by  the  general 

storekeeper. 

Section  4.— Duties  as  Construction  Officer. 

553.  The  executive  officer  is  the  construction  officer  of  the  ship,  and 
shall  perform  the  duties  assigned  to  that  officer.    The  car- 
^®iS**^^*tYon    P®^*®'"'  ^  *^®r®  ^  o^®  attached  to  the  ship,  shall  be  the 
SSicer."^  assistant  to  the  executive  officer  in  this  duty,  and  the  equip- 

ment yeoman  shall  perform  the  clerical  work  connected 
with  it. 

16711 — 8 


114  U.  S.    NAVY   REGULATIONS.  [Chap.  X. 

&5^.  (1)  He  shall  have  charge  of  all  sopplies  and  articles  of  outfit  per- 
taining to  the  Bureau  of  Construction  ana  Repair. 

(2)  He  shall,  in  connection  with  these  supplies  and  articles, 
rtruction  offioir!  V^^oTm  all  the  duties  in  regard  to  examinations,  invoices, 
receipts,  accounts,  issue,  expenditure,  preservation,  care, 
survey,  and  preparation  of  requisitions,  reports,  and  returns  prescribed 
above  for  equipment  stores.  With  the  proper  substitution  of  names,  the 
rules  for  the  performance  of  these  duties  will  be  found  in  Arts.  543,  544, 
545,  546,  547,  548,  549,  550,  551,  and  552. 

(3)  His  quarterly  report  of  property  returns  to  the  Bureau  of  Construc- 
tion and  Repair  shall  embrace  only  such  supplies  as  are  increased  or 
diminished  during  the  quarter.  The  quarterly  return  of  these  articles 
will  be  limited  to  showing  the  number  or  quantity  on  hand  at  the  begin- 
ning of  the  quarter,  the  receipts  and  expenditures  during  the  quarter, 
and  the  number  or  quantity  on  hand  at  the  end  of  the  quarter,  of  articles 
which  have  been  increased  by  receipts  or  diminished  by  expenditures 
during  the  quarter. 


CHAPTER  XL 


THE  NAVIGATOR  AND  ORDNANCE  OFFICER. 

Section  1. — Duties  as  Navigator. 

555.  (1)  The  navigator  is  the  officer  detailed  by  the  Department  to  per- 
-.  „  .^  form  the  navigation  duties,  and  shall  be  the  second  line 
Definition.        ^^^^^  ^^^^  ^^^  Captain. 

(2)  If  detached,  absent;  disabled,  placed  in  arrest,  or  suspended  from 
duty,  his  duties  devolve  upon  the  line  officer  next  below  him  in  rank. 

556.  He  shall  be  responsible  for  the  care  and  good  order  of  the  steering 

gear  in  general,  and  of  the  compartments  occupied  by  the 
General  duties,     steering  machinery,  the  interior  of  the  conning  tower  and 
chart  house,  navigator's  storerooms  and  office. 

557.  When  fitting  out,  he  shall  make  a  careful  inspection  of  all  parts  of 
wK^r*  «♦*  n  rs  ♦  *^®  ^Wp  mcutioued  in  Art.  556,  and  of  everything  connected 
wnen  ntting  out.  ^^^  ^^^  navigation  outfit.  Should  he  discover  any  defects 
or  deficiencies  he  shall  immediately  make  a  detailed  written  report  to 
the  captain. 

558.  (1)  "When  under  way,  he  shall  report  in  writing  to  the  captain  the 

position  of  the  ship  at  8  a.  m.,  at  12  m.,  and  at  8  p.  m.,  and 
ship   *        ^*  ^^^^  other  times  as  the  captain  may  require. 

(2)  He  shall,  at  any  time,  take  such  observations  or  make 
such  calculations  concerning  the  position  of  the  ship  as  the  captain  may 
require. 

559.  (1)  He  shall  keep  the  compass  record  and  prepare  the  compass 
^  reports  in  accordance  with  the  instructions  laid  down  in 

mpasses.       ^j^^  prescribed  forms  or  issued  from  time  to  time. 

(2)  When  the  ship  is  under  way  and  the  weather  permits,  he  shall  each 
day  ascertain  bjr  observation  the  error  of  the  standard  compass  and  report 
the  result  in  writing  to  the  captain. 

(3)  He  shall  prepare  and  keep  corrected  a  table  of  compass  deviations, 
which  shall  be  so  placed  as  to  be  accessible  to  the  officer  of  the  deck. 

(4)  All  courses  and  bearings .  that  are  entered  in  the  log,  as  well  as 
bearings  for  computation,  shall  refer  to  the  standard  compass,  and  in  case 
of  bearings  the  ship's  head  "per  standard  compass"  must  be  stated. 

(5)  He  shall  hot  move  the  standard  compass,  or  any  of  its  attachments 
or  compensating  magnets,  or  appurtenances,  from  the  position  in  which 
they  were  placed  and  secured  when  the  ship  was  commissioned,  unless 
authorized  by  the  captain. 

(6)  He  shall  frequently  examine  all  the  compasses  of  the  ship  and  see 
that  they  are  in  good  order  and  ready  for  use,  and  that  the  spare  compasses 
are  properly  stored. 

(115) 
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560.  (1)  He  shall  wind  the  chronometers  daily,  and  carry  out  such 
instructions  as  may  be  given  from  time  to  time  concerning  their  care, 

comparison,  and  rating.    The  chronometer  comparison  book 
aXkJTte."      shall  be  forwarded  to  the  Bureau  of  Equipment  at  the  end 

of  the  cruise. 
Deck  clock  ^^^  ^®  shsAl  have  the  care  of  the  deck  clock  and  regulate 

the  ship's  time. 

5^  1  •  He  shall  frequently  examine  the  lead  lines  and  other 
^8Deed^*m(Mwur^    soundiug  gear,  and  all  apparatus  used  for  determining  the 
ing  apparatus'    Speed  of  the  ship,  and  see  that  they  are  in  order  and  cor- 
rectly and  properly  marked. 

562.  ''I)  He  shall,  previous  to  entering  pilot  water,  study  the  charts. 
Duties  when  ap-    Sailing  directions,  and  other  sources  of  information  con- 

proaching  cemiug  the  navigation  of  the  ship  therein,  so  that  he  may 
shoals,  or  in  "be  prepared  to  give  to  the  captain  any  information  or  assist- 
piiot  water.        ^^^^  required  concerning  this  duty. 

(2)  He  shall,  when  the  ship  is  approaching  land  or  shoals,  or  entering 
port,  give  his  careful  attention  to  the  course  of  the  ship  and  the  depth  of 
water,  and  shall  promptly  report  to  the  captain  any  suspicion  of  approach- 
ing danger,  and  at  once  notify  the  officer  of  the  deck. 

(3)  In  such  an  emergency  he  shall  advise  the  officer  of  the  deck  as  to 
the  proper  course  to  be  steered. 

(4)  The  duties  mentioned  herein  shall  be  performed  whether  there  be  a 
pilot  on  board  or  not. 

563.  He  shall  keep  corrected  to  date  all  the  charts,  sailing  directions. 
Corrections  to  be    light  and  beacou  lists  of  the  ship,  in  accordance  with  per- 

made  in  charts,  soual  observation,  and  such  other  reliable  information  as  he 
^*^'  may  from  time  to  time  be  supplied  with,  or  be  able  to  obtain. 

564.  When  hydrographic  surveys  are  made,  he  shall 
surveys  construct  on  a  large  scale  the  charts  of  the  ground  sui-veyed, 

to  be  forwarded  to  the  Department. 

565.  When  determining  the  position  of  places  whose  latitude  or  longi- 
tude, as  laid  down  on  charts  or  recorded  in  tables,  is  believed  to  be  in 

error,  he  shall  carefully  note  the  ^rticular  spot  at  which 
Latitude  and    the  observations  were  taken,  describing  it  in  such  a  manner 
pUcM  not  weH    *^**  ^*  ™^y  ^  plotted  ou  a  chart,  and  shall  state  the  number 
niryeyed.  and  nature  of  the  observations  and  the  manner  in  which 

they  were  taken.  If  he  obtains  the  longitude  by  means  of 
chronometers  and  meridian  distances,  he  shall  state  the  number  of  chro- 
nometers employed,  their  general  character,  the  age  of  their  rates,  and  the 
longitude  he  assumed  as  that  of  the  place  measured  from.  A  copy  of  all 
data,  as  well  as  of  the  computations  made,  shall  be  forwarded  by  the 
captain  to  the  Navy  Department. 

566.  He  shall,  so  far  as  practicable  with  the  means  and  appliances  at 
his  command,  make  tidal  and  current  observations  at  all  places  visited 

where  careful  observations  of  this  kind  have  not  been 
^**^  tioM**'^*^    recorded,  and  endeavor  to  ascertain  the  set  and  strength  of 

the  tides,  the  limits  of  their  rise  and  fall,  and  the  time 
of  high  water  immediately  following  the  periods  of  a  new  or  full  moon. 

567.  He  shall  keep  a  book  in  which  shall  appear  all  original  observations 
and  computations,  made  for  the  purpose  of  navigating  the  ship,  or  a  copy 

thereof,  with  results  and  dates.    This  book  shall  be  regarded 

^****\aiSon8"'*"'    ^^  ^^  official  record  of  his  performance  of  his  duties  in  the 

navigation  of  the  ship,  and  shall  be  subject  to  examination 
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by  stii)erior  authority.  At  the  end  of  the  cruise  it  shall  be  forwarded  by 
the  captain  to  the  Navy  Department. 

568.  (1)  He  shall  have  charge  of  the  preparation  and  care  of  the  ship's 

log. 
The  log.  ^2)  When  the  ship  is  commissioned,  he  shall  berin  the 

log  by  entering  and  signing  the  remarks  describing  that  part  of  the  cer- 
emony of  going  into  conumssion  which  tftkes  pl^^  previous  to  tl)e  setting 
of  the  watcb. 

(3)  He  shall  carefully  e^^amine  the  deck  log,  see  that  it  is  prepared  in 
accordance  with  the  instructions  issued  from  time  to  time,  and  call  the 
attention  of  the  watch  officers  to  any  inaccuracies  or  omissions  in  their 
entries.  He  shall  then  have  it  accurately  and  neatly  copied  into  the 
smooth  log  before  morning  quarters  each  day,  and  he  shall  have  it  placed 
before  the  watch  officers  for  signature. 

(4)  He  shall  enter  each  day  in  the  deck  log  the  course  and  distance  made 
good,  the  ship's  position,  the  variation  of  the  compass,  the  amounts  of  coal 
and  water  expended,  and  the  quantity  of  each  remaining  on  hand  at  noon. 

(5)  After  the  smooth  log  has  been  duly  signed  by  the  watch  officers  and 
himself,  and  before  1  p.  m.  daily,  he  shall  submit  it  to  the  captain,  who 
will  approve  and  sign  it  at  the  end  of  each  month  and  also  when  the  book 
in  use  nas  been  filled  out. 

(6)  The  smooth  log  shall  be  forwarded  to  the  Navy  Department  as  soon 
as  the  book  is  filled  out,  and  the  deck  logs  shall  be  turned  in  to  the  equip- 
ment officer  of  the  navy  yard  at  the  end  of  the  cruise. 

(7)  The  navigator  shall  have  the  services  of  a  writer. 

569.  The  navigator  shall  carefully  prepare  all  hydrographic  reports  and 

meteorological  returns  required,  in  accordance  with  in- 
^oSti^atfonL*     structions  and  forms  issued  from  time  to  time,  and  submit 
them  to  the  captain  for  transmission. 

570.  He  shall  perform  the  same  duties  in  connection  with  the  examina- 
tion, invoice,  receipt,  account,   issue,   expenditure,   preservation,   care, 

survey,  and  the  preparation  of  requisitions,  reports,  and 
^to^e *ni  m ent    ^®*^"^8  ^f  the  Supplies  which  pertain  to  the  navigator,  as 
Btorea!  ^™®°      are  performed  by  the  executive  officer  in  connection  with 
other  equipment  supplies. 

57 1 .  (1 )  He  shall  be  responsible  for  the  library  books  issued  to  the  ship, 
-,, ,  ,  ...  and,  if  any  which  are  not  upon  the  invoice  are  needed,  he 
Ship  B  library.      ^^^^^  ^^^^  requisition  for  them. 

(2)  He  shall  make  a  quarterly  return  in  detail  of  the  books  expended, 
received,  and  on  hand. 

(3 )  Books  which  are  kept  in  the  ajpartments  of  the  flag  officer  or  the  captain 
shall  be  in  charge  of  their  respective  clerks,  who  shall  attend  to  the  issue 
of  such  books  for  temporary  use  to  officers  and  others,  and  shall  be 
resi)onsible  for  their  care  and  preservation.  They  will  report  monthly  to 
the  navigator,  in  writing,  any  changes  in  the  books  on  hand. 

572.  When  a  ship  is  put  out  of  commission,  the  navigator  shall  not  be 

detached,  nor  the  chief  quartermaster  paid  off  or  transferred, 
'^^c^Toaent  at    ^^til  the  Supplies  that  have  been  in  the  custody  of  the 
craiBe?    ^    *    navigator  have  been  turned  into  store  and  the  invoices 
thereof  receipted  by  the  general  storekeeper. 

573.  The  navigator  shall  inspect  and  overhaul  the  chain  cables  when- 
^  .      ^,  ever  necessary,  and  see  that  they  are  properly  marked  and 

Cham  cables.        .^  ^^^  ^^^^^^ 
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574.  He  shall,  immediately  before  leaving  port,  and  as  soon  as  possi- 
T^  ^  ^  V.  V.  bl®  after  entering,  carefully  take  the  draft  of  the  ship  for- 
Draftof  theship.    ^^^^^  amidships,  and  aft,  and  have  it  entered  in  the  log. 

575.  (1)  He  shall  not  be  required  to  keep  a  watch  unless  the  number 

^     of  commissioned  line  officers,  junior  to  himself,  is  reduced 

Keeping  watch,     ^j^^  f^^^ 

(2)  When  the  officer  of  the  deck  is  required  to  take  part  in  drills  and 
exercises,  the  navigator  shall  take  charge  of  the  deck,  unless  another 
officer  be  designated  for  this  duty  by  the  captain. 

(3)  He  may  relieve  the  officer  of  the  deck  at  any  time  as  a  matter  of 
accommodation. 

576.  He  shall  be  charged  with  the  care,  preservation,  efficiency,  and 

working  of  all  electrical  apparatus  and  its  appurtenances 

Electric^  appara-    jj^  ^Yie  ship,  and  with  the  cleanliness  and  good  condition  of 

the  dynamo  room  and  electrical  workshops. 

577.  When  acting  as  executive  officer  during  a  tempo-, 

ei^mye%m-    ^^"T  absence  or  disability  of  the  latter,  he  shall  endeavor  to 

cer.  have  the  work  of  the  ship  carried  on  in  all  respects  as  it 

would  be  if  the  executive  officer  were  on  duty. 

station  at  quar-       578.  At  quarters  and  in  action  he  shall  take  charge  of 
tere.  the  deck  and  assist  the  captain  as  may  be  required. 

579.  He  shall  not  absent  himself  from  the  ship  during 
^S^m  ttie  BhiJ!     *^®  absence  of  the  captain  and  executive  officer,  except 
upon  urgent  public  duty. 

Section  2. — Duties  as  Ordnance  Officer. 

p  rso    litv  580.  The  navigator  of  each  ship  shall  be  the  ordnance 

®    °*  ^'       officer. 

581.  He  shall  have  charge  of  all  material,  stores,  supplies,  and  articles 
Ge      Id  ti        ^^  outfit  pertaining  to  the  Bureau  of  Ordnance,  and  be 

nera  u  es.  responsible  for  the  care  and  preservation  of  the  same, 
except  as  provided  for  in  Art.  612,  par.  1. 

582.  He  shall  perform  the  same  duties  in  connection  with  the  exami- 
nation, invoice,  receipt,  account,  issue,  expenditure,  preservation,  care, 

survey,  and  the  preparation  of  requisitions,  reports,  and 
ordnknce  rtores*    retums  of  ordnance  stores  and  supplies,  as  are  performed 
by  the  equipment  officer  in  connection  with  equipment 
stores  and  supplies. 

583.  He  shall  be  held  responsible  for  the  efficiency  of  the  armament, 

and  of  all  appurtenances  connected  therewith,  together 
th!f innamJiQt!"    ^*^  *^®  cleauliness  and  good  condition  of  the  storerooms, 
magazines,  shell  rooms,  and  ordnance  workshops. 

584.  He  shall  be  resi)onsible  for  seeing  that  the  torpedo  outfit  is  kept 

in  order  and  ready  for  service.    He  shall  carefully  observe 
Torpedo  officer,     and  carry  out  the  directions  laid  down  in  the  torpedo  in- 
structions. 

585.  (1)  When  fitting  out,  he  shall  make  a  careful  inspection  of  the 
battery,  and  its  appurtenances,  and  of  all  arms,  equipments,  and  other 

material  belonging  to  the  ordnance  department;  of  the 
When  fitting  out.    magazines  and  shell  rooms,  the  passages,  light  boxes,  flood 

cocks,  outlet  and  overflow  pipes,  hose,  hoisting  and  trans- 
portmg  gear,  and  all  other  appurtenances  connected  with  the  stowage* 
care,  preservation,  and  service  of  the  ammunition  of  the  ship. 
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(2)  He  shall,  dnring  his  inspection,  ascertain  whether  the  magazines 
and  shell  rooms  are  &y  and  their  linings  tight;  the  means  for  flooding 
and  draining  efficient  and  in  order;  the  arrangement  for  stowage  com- 
plete and  ample;  the  lenses  clean,  carefnUy  set,  and  without  fracture; 
the  lighting  apparatus  in  order,  well  ventilated,  ample  in  power,  and 
capable  of  buniing  at  least  four  hours;  and  the  means  for  supplying 
ammunition  to  the  battery  safe,  efficient,  and  ample. 

(3)  When  the  magazines  and  shell  rooms  are  ready  for  the  ammunition, 
and  he  is  familiar  with  all  their  appurtenances,  he  shall  report  the  fact  to 
the  executive  officer. 

(4)  Should  he  discover  any  defects  or  deficiencies  he  shall  immediately 
make  a  detailed  written  report  of  the  facts  to  the  captain. 

586*  During  the  cruise,  he  shall  inspect  the  magazines  and  shell  rooms 
T  «uw^      A       *"^^  *®®*  *^^  ^^  *^®  flood  cocks  once  a  week,  reporting  the 
to!fcrSifle        result  to  the  executive  officer  and  causing  it  to  be  entered 
in  the  log. 

587.  He  shall,  in  the  performance  of  his  duties  as  ord- 
^""SJ^er  nance  officer,  have  the  clerical  assistance  of  the  gunner,  as 


guxmer. 


provided  in  Art.  752,  par.  4. 


588.  (1)  When  a  ship  is  put  out  of  commission,  the  ordnance  officer 

and  the  gunner  shall  not  be  detached  until  the  supplies 

^th*^^*"  d°*f **    ^^^^  loi&ye  been  in  the  custody  of  the  ordnance  officer  have 

cruiae^    ^  *    heeu  tumed  into  store  and  the  invoices  thereof  receipted  by 

the  general  storekeeper. 
(2)  If  there  is  no  gunner  on  board,  then  the  chief  gunner's  mate  shall 
not  be  paid  off  or  transferred  except  imder  circumstances  permitting  the 
detachment  of  a  gunner. 


OHAPTKR  XII. 


OyFICERS  OF  THE  DECK,  AND  OF  GUN,  TORPEDO,  AND 
POWDER  DIVISIONS. 

Section  1. — Opficeb  op  the  Deck. 

Definition.  5^9.  The  officer  of  the  deck  is  the  officer  on  watch  in 

charge  of  the  ship. 

590.  Every  officer  or  other  person  in  the  ship,  whatever  may  be  his 

rank,  who  is  subject  to  the  orders  of  the  captain,  except 
Authonty.        ^^^  executive  officer,  shall  be  subordinate  to  the  officer  of 
the  deck. 

591.  The  officer  of  the  deck  shall  be  responsible  for  the  safety  of  the 

ship,  subject,  however,  to  any  special  orders  he  may  have 
Besponsibiuty.     received  from  the  captain. 

592.  (1)  He  shall,  before  taking  charge,  make  himself  thoroughly  ac- 
quainted with  the  position  of  the  ship  with  reference  to  vessels  in  sight, 

and  to  any  land,  shoals,  or  rocks  that  may  be  near ;  with  the 
^^bef*'    taiSr'    S^^^^^l  condition  of  the  weather,  the  course,  speed,  condi- 

char'ge.  °^  Sl^n,  and  amount  of  sail  set,  all  unexecuted  orders,  and  the 
orders  of  the  captain  for  the  night ;  with  the  condition  of 
the  running  lights,  and  any  other  appliances  required  by  law  to  be  in 
operation  or  at  hand  in  order  to  prevent  collisions ;  and  with  the  condition 
of  the  force  on  deck  available  for  duty,  and  the  general  condition  of  the 
ship. 

(2)  He  shall,  before  taking  charge,  when  the  ship  is  in  a 
If  out  of  station,    gquadron,  &ee  that  she  is  in  her  station ;  if  out  of  her  station, 
he  will  not  take  charge  until  he  has  reported  the  fact  to  the  captain  and 
received  his  orders. 
When  hemayde-       (3)  He  may,  wheu  at  sea,  decline  to  relieve  the  deck  until 

ciine  to  relieve    there  is  a  watch  up  ready  for  duty.    If  the  ship  is  in  a  i)er- 

the  deck.  ilous  position  he  may  also  decline  to  relieve  the  deck  until 

he  has  rejxjrted  the  fact  to  the  captain  and  received  his  orders. 
„     .      ^    ^.         (4)  When  at  sea,  and  especially  when  approaching  land 

3of  SSi^?  or  in  pilot  waters,  he  shall  keep  himself  informed  of  the 
*  position  of  the  ship ;  whether  land  or  lights  are  in  sight,  or 
whether  either  are  likely  to  be  seen,  and  of  all  other  particulars  which 
inay  be  of  use  to  him  in  keeping  the  ship  out  of  danger.  If  approaching 
land  or  shoals,  he  shall  keep  leadsmen  in  the  chains,  and  have  the  anchors 
and  chains  clear  and  ready  for  use. 
To  remain  on       (5)  He  shall  remain  on  deck  in  charge  until  regularly 

deck  and  be  at-    relieved,  and  shall  not  engage  in  any  occupation  which 

tentive.  may  distract  his  attention  from  duty. 

(121) 
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(6)  He  shall  see  that  the  junior  officers  and  the  watch  are 
^hen*u*n?ir    ^*  ^^^  times  alert,  at  their  stations,  attentive  and  ready  for 
way.  dutjr ;  that  every  necessary  precaution  is  taken  to  prevent 

accidents ;  that  a  boat  is  always  ready  for  lowering,  and  the 
life  buoys  ready  for  letting  go;  if  in  a  ship  with  sails,  that  the  spars,  sails, 
and  rigging  are  protected  from  the  heat  of  the  smoke  pipe  as  much  as  pos- 
sible ;  that  the  lookouts  are  in  place,  and  vigilant,  and  that  they  under- 
stand their  duties ;  that  the  sails  are  properly  set,  the  yards  trimmed,  and 
everything  ready  for  shortening  sail,  particularly  during  squally  weather ; 
and  that  the  spars  and  rigging  are  not  unduly  strained.  He  shall  exercise 
great  care  that  the  ship  is  skillfully  steered  and  kept  on  her  course,  and 
shall  keep  a  correct  account  of  the  courses,  the  speed,  and  leeway  made. 
He  shall  see  that  the  running  lights  are  kept  bright  from  sunset  to  sunrise 
and  their  condition  reported  every  half  hour ;  that  during  a  f  o^,  when 
approaching  vessels,  and  at  all  other  times,  the  precautions  required  by 
law  to  prevent  collisions  are  fully  complied  with;  that  when  in  pilot 
waters  the  leads  are  kept  going,  or  that  other  means  to  ascertain  the 
soundings  are  at  hand,  and  are  frequently  used;  and  that  nothing  is 
placed  near  the  compasses  that  will  change  their  error. 

.  (7)  When  in  company  with  other  ships  he  shall  be  very 

tk)n?  ***     careful  to  keep  in  station ;  if  unable  to  do  so,  he  shall  report 

at  once  to  the  captain. 

To  coDBuit  the        (8)  When  the  captain  is  on  the  deck,  the  officer  of  the 

captain  when    deck  shall  not  change  the  course,  make  any  different  dispo- 

on  deck.  sitiou  of  sails,  alter  the  speed,  or  perform  any  important 

evolution  without  consulting  him. 

(9)  He  shall  promptly  rexK)rt  to  the  captain  all  land,  shoals, 
R  e  p  o  r  1 8  to  be    rocks,  lighthouses,  beacons,  buoys,  discolored  water,  vessels, 

captain.  °  *  or  wrecks  discovered ;  all  changes  in  the  weather  or  shifts 
of  wind ;  all  signals  made ;  all  changes  of  sail,  speed,  or 
course  by  the  senior  officer  present,  or  the  ships  in  company ;  any  change 
in  course,  speed,  or  disposition  of  sails,  made  by  himself;  any  marked 
change  in  the  barometer,  force  of  the  wind,  state  of  the  sea,  or  marked 
indications  of  bad  weather ;  the  display  of  storm  signals  on  shore ;  all 
serious  accidents;  the  winding  of  the  chronometers;  the  hours  at  8  a.  m., 
meridian,  and  8  p.  m. ;  when  at  sea,  the  latitude  at  meridian,  if  obtaina- 
ble ;  the  movements  of  men-of-war,  mail  steamers,  and  other  large  vessels ; 
and,  in  general,  all  occurrences  worthy  of  notice. 

(10)  He  shall  not,  unless  to  avoid  immediate  danger, 
couree^          change  the  course  without  directions  from  the  captain,  and 

then  he  will  report  the  change  to  him  as  soon  as  possible. 
When  on  soundings,  he  shall  regard  advice  from  the  navigator  as  suffi- 
cient authority  to  change  the  course,  but  he  shall  at  once  report  the  change 
to  the  captain. 

(11)  In  time  of  war,  or  when  hostilities  may  be  expected, 
umrof°war       ^®  ^hall  not  make  any  dispositions  that  will  interfere  with 

the  immediate  use  of  the  armament.  If  at  any  time  he 
sights  a  suspicious  ship  or  other  object  that  may,  by  any  possibility,  have 
a  hostile  purpose,  he  shall  instantly  make  preparations  for  battle,  ibf orm- 
ing  the  captain  at  once. 

(12)  He  shall  not  make  any  official  signal,  either  by  day 
Signals.         Qy  |jy  night,  without  authority  from  the  captain,  except  to 

warn  ships  of  immediate  danger.  He  shall  see  that  a  good  lookout  is  kept 
for  signals ;  that  none  are  answered  until  understood ;  and  that  the  author- 
ized appliances  for  making  signals  of  all  kinds  are  at  hand  and  ready  for 
use,  by  night  as  well  as  by  day. 
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cioBing    water-        (13)  When  there  is  danger  of  a  collision  he  shall  at  once 

tight  doom.       sound  the  signal  for  closing  the  water-tight  doors. 
Musterinic   the        (^^)  At  sea  he  shall  always  cause  the  watch  to  be  mus- 
watch.  tered  as  soon  as  the  former  watch  is  relieved,  and  as  fre- 

quently thereafter  as  may  be  necessary  in  order  to  keep  all 
present  alert  and  ready  for  duty. 

(15)  He  shall  require  the  coxswains  of  both  lifeboats  to 
®               report  to  him  at  sunset,  of  each  day,  the  condition  of  the 

boats  and  crews,  in  resi)ect  to  readiness  for  service ;  and  he  shall  require 
the  coxswain  of  the  lifeboat's  crew  of  the  watch  to  make  the  same  report 
at  the  beginning  of  each  watch. 

(16)  He  shall  see  that  the  corporal  of  the  guard,  or  other 
Srthe^'Sigbr'    person  detailed  for  the  purpose,  makes  the  rounds  of  the 

ship,  visiting  all  accessible  parts  below  the  spar  deck  every 
half  hour  after  10  p.  m.,  and  until  all  hands  or  the  idlers  are  called  in  the 
morning.  During  these  "ounds  the  corporal  is  to  inspect  the  lights  and 
the  prisoners,  and  see  if  irregularities  of  any  kind  are  taking  place, 
reporting  the  result  to  the  officer  of  the  deck.  The  latter  shall  also  require 
a  junior  officer  of  the  watch,  if  there  is  one,  to  make  these  rounds  every 
two  hours,  or  of tener  if  necessary,  when  his  services  on  deck  can  be  dis- 
pensed with  for  the  time  being. 

593.  The  officer  of  the  deck  shall  carry  out  the  instructions  laid  down 
in  the  routine  book,  the  weather  and  other  circumstances 
The  routine.       permitting,  modifying  them  as  may  be  necessary  to  comply 
with  the  orders  of  the  captain  and  executive  officer. 

Distinguishing         594.  At  sea  he  shall  carry  a  trumpet,  and  in  port  wear  a 
marks.  sword  belt  and  gloves,  and  carry  a  spyglass  or  binocular. 

595*  (1)  He  shall  keep  hims^E^.  informed  concerning  all 
^  ^'  boats  that  come  alongside  ?f,  or  depart  from,  the  ship. 

(2)  When  boats,  tenders,  or  lighters  come  alongside  with  stores,  he 
shall  have  them  cleared,  and  at  the  same  time  exercise  due  diligence  to 
see  that  no  prohibited  articles  are  introduced  on  board. 

(3)  He  shall  take  care  that  all  articles  which  are  to  be  sent  away  from 
the  ship  are  hoisted  out,  and  stowed  in  the  boats  or  vessels  that  are  to  re- 
ceive them,  in  such  a  manner  as  to  prevent  injury. 

(4)  When  the  boats  of  the  ship  are  manned,  he  shall  inspect  them  and 
see  that  they  are  in  good  order,  that  they  have  their  regular  crews,  and 
that  the  latter  are  suitably  clothed  in  the  uniform  for  the  day. 

(5)  He  shall  report  to  the  executive  officer  any  contemplated  move- 
ments of  the  ship's  boats  of  which  the  latter  is  presumably  not  cognizant. 

596.  (1)  When  stores  or  supplies  for  the  ship  come  alongside,  he  shall 

reix)rt  the  fact  to  the  executive  officer  and  notify  the  officer 
^^*''"%ue'f  ^^    *o  whose  charge  they  belong. 

(2)  He  shall  enter  in  the  log  an  accurate  statement  of  all 
stores  or  supplies  received  on  board  during  his  watch,  specifying  their 
character  and  quantity. 

597.  (1)  He  shall  see  that  all  officials  who  come  on  board  or  leave  the 

ship  receive  the  side  honors  to  which  they  are  entitled. 
Etiquette  of  the        ^gj  jj^  gj^^jj  g^^  ^^^^  ^^  pcrsous  comiug  alongside  or 

visiting  the  ship  are  courteously  treated. 
(3)  Unless  prevented  by  urgent  duty,  he  shall  be  at  the  gangway  to  re- 
ceive, and  shall  accompany  to  the  side,  all  commissioned  officers  or  dis- 
tinguished visitors.     When  so  prevented,  he  shall  send  a  junior  officer  of 
the  watch  to  represent  him. 
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598*  He  shall  not,  without  permifision  from  superior  authority,  permit 
Hatch    tarpau-    *^®  hatch  tarpaulius  to  be  used  for  any  purpose  except  cov- 
lina,  ering  the  hatches. 

590.  He  shall  not,  without  permission  from  superior 
Peta.  authority,  permit  birds  or  animals  to  be  brought  on  board 

to  be  kept  as  pets. 

^00.  When  washing  decks  and  the  temperature  permits,  he  shall  re- 
quire  the  crew  to  ta,ke  off  their  shoes  or  boots  and  stockings, 
*deck8  except  those  who  are  excused  upon  recommendation  of  the 

medical  officer. 

601.  Whenever  it  may  be  necessary  to  turn  over  the  engines  by  steam 

Turning  over  the    wheu  the  ship  is  not  under  way,  the  officer  of  the  deck  shall 

engines  when    first  obtain  permission  to  do  so  from  the  commanding  officer, 

not  under  way.    ^nd  shall  Station  a  junior  officer  of  the  watch  or  other  com- 

I)etent  person  at  the  engine-room  bell  to  give  the  necessary  signals,  taking 

every  precaution  against  accident. 

002,  When  at  anchor  in  a  strong  tideway  or  with  a  strong  wind  blow- 
ing, he  shall  keep  a  drift  lead  over  the  side  and,  if  possible, 
^f  dt^^ng^^'^    observe  a  range  on  shore,  and  take  all  other  precautions 
necessary  to  ascertain  at  once  if  the  ship  drags. 

603.  (1)  He  shall  see  that,  when  a  boat  is  sent  to  board  the  ship  of  the 
senior  officer,  a  notebook  is  carried  in  which  verbal  orders 
ijoaroing    oo   .    j.g(;eiyg^  must  be  immediately  entered. 

(2)  The  information  derived  from  merchant  vessels  boarded  shall  be 
recorded  pei-ma^ently  in  a  book  kept  for  the  purpose. 

604«  (1)  He  shall  see  that  the  keepers  of  the  boats  riding  at  the  booms 

^    ,  and  astern  unship  the  ensigns,  except  on  prescribed  occas- 

a    eepers.     ^^^^  ^^^^  ^-^^^  j^^  .^  ^^^  ^^^^  ^^  generally  attentive,  and 

do  not  lounge  about  or  leave  their  boats. 

(2)  He  shall  see  that  the  boat  keepers  give  the  proper  salutes  as  herein- 
before laid  down. 

605.  So  far  as  his  authority  extends,  he  shall  see  that  the 
^Sd*di^unc*-    regulations  concerning  salutes,  honors,  and  distinctions  are 
tions.  carefully  observed. 

606.  (1)  He  shall  require  all  persons  over  whom  he  has  authority  to 
report  to  him  or  his  representative  upon  leaving  the  ship,  stating  that  they 

have  permission  to  do  so ;  and  also  to  report  their  return  on 

Leaving  and  re-     board. 

turning  to  the       ^^^  ,j,j^^  absence  from  the  gangway  of  an  officer  of  the 
watch  at  the  time  of  the  departure  or  return  of  any  officer, 
is  not  to  be  construed  by  the  latter  as  a  sufficient  reason  for  omitting 
this  report. 

(3)  The  officer  of  the  deck  shall  report  to  the  executive  the  departure 
and  return  of  all  officers  senior  to  the  executive. 

607.  (1)  In  addition  to  the  entries  in  the  log  book  required  by  the  estab- 
lished forms,  and  by  special  instructions,  he  shall  see  that  every  circum- 

_^  stance  or  importance  or  interest  occurring  during  his  watch 

®  ^^*         is  noted  in  the  deck  log.    Upon  being  relieved,  he  shall  sign 
his  name  at  the  conclusion  of  his  remarks. 

(2)  He  shall  exercise  particular  care  that  the  meteorological  observations 
are  carefully  taken  and  entered  in  the  deck  log,  in  accordance  with  instruc- 
tions, and  that  the  signs  of  approaching  bad  weather  are  noted  and 
recorded. 
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(3)  He  shall  enter  the  following  particnlars  in  the  deck  log: 

(a)  The  name  and  rank,  or  rating,  of  all  persons  who  may  join  or  be 
detached  from  the  ship;  all  transfers,  discharges,  deaths,  and  desertions; 
the  names  of  all  x>ersons  made  prisoners  by  an  enemy,  and  of  all  absent 
withont  leave ;  the  names  of  all  passengers,  with  times  of  coming  aboard 
and  leaving;  the  direction  of  the  wind,  state  of  the  weather,  courses 
steered,  and  distances  sailed;  the  time  when  any  particular  evolution, 
exercise,  or  any  other  service  was  performed ;  the  signal  number  or  other 
record  of  all  signals  made,  the  time  when,  and  by  what  ships,  and  to  what 
ships,  they  were  made ;  the  nature  and  extent  of  all  punishments  inflicted, 
with  the  name  of  the  offender  and  his  offense;  all  ratings  and  disratings; 
the  sighting  of  all  vessels,  land,  lighthouses,  and  light-ships,  and  of  all 
dangers  to  navigation. 

(6)  Any  accident  to  the  ship,  including  all  cases  of  grounding,  and  the 
loss  or  injury  of  boats,  spars,  sails,  rigging,  and  stores,  with  all  the  attend- 
ant circumstances  and  the  extent  of  the  injury. 

(c)  An  itemized  statement  of  all  stores  received,  of  the  source  from 
which,  and  the  department  for  which,  they  have  been  received,  and  the 
amount  and  character  of  all  public  moneys  received  on  board. 

{d)  An  account  of  all  stores  condemned,  or  converted  to  any  purpose 
other  than  that  for  which  they  were  intended. 

(e)  An  account  of  all  stores  loaned  or  otherwise  sent  out  of  the  ship,  and 
the  authority  therefor. 

(/)  The  marks  and  numbers  of  each  package  which,  on  being  opened, 
is  found  to  contain  less  than  is  8X)ecified  by  the  invoice,  with  a  statement 
of  the  deficiency. 

(g)  All  alterations  made  in  the  allowance  of  provisions,  with  the  author- 
ity therefor. 

{h)  A  mention  of  the  employment  of  any  hired  vessel,  with  a  statement 
of  her  tonnage,  the  name  or  her  master  or  owner,  the  number  of  her  crew, 
for  what  purpose  she  is  employed,  and  the  authority  therefor. 

(i)  Every  occasion  upon  which  fires  in  the  furnaces  are  lighted,  banked, 
or  haul^,  with  the  hour  of  each  change  and  its  object.  If  the  engines 
are  in  operation,  tiie  average  revolutions  made  per  minute  and  the*  average 
pressure  of  steam. 

ij)  The  reading  of  all  draft  marks  before  leaving  and  after  entering  a 
port. 

608.  When  at  sea  he  shall  require— 

.     .  (a)  The  boatswain,  during  the  morning  watch,  to  examine 

^d°rep*Sm*      the  condition  of  the  rigging,  and  report  the  result. 

(6)  The  carpenter,  at  the  same  time,  to  make  a  similar 
examination  and  report  concerning  the  spars, 
(c)  The  saUmaker,  a  similar  examination  and  report  concerning  the  sails. 
id)  The  carpenter,  or  one  of  his  mates,  to  sound  the  well  in  each  com- 
partment, and  examine  all  ports  that  should  be  barred,  reporting  the 
result  at  least  twice  during  each  watch.  When  water  ballast  is  admitted, 
the  carpenter  himself  shall  examine  the  state  of  the  water  and  report  at 
8  a.  m.  and  8  p.  m. 

(e)  The  gunner,  or  one  of  his  mates,  to  examine  the  guns  and  see  if  they 
are  properly  secured,  reporting  the  result  at  least  twice  during  each  watch. 

600.  (1)  He  shall  see  that  a  lookout  is  kept  on  the  ship's  boats  that  are 
^,  ,   ^  .  in  sight  and  under  sail,  and  shall  have  means  of  rescue  at 

^der^?  ™°"    hand  in  case  of  accident. 

(2)  He  shall  direct  the  junior  officers,  or  coxswains  in 
charge  of  boats,  to  use  sails  when  it  can  be  done  with  propriety  and  with- 
out loss  of  time. 
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To  instruct  jiin-  610.  He  shall  carefully  and  patiently  instruct  the  junior 
lor  officers  and  officers  and  crew  in  their  respective  duties,  pointing  out  any 
crew.  mistakes  made  and  how  they  may  be  avoided. 

611.  (1)  He  must  bear  in  mind  that  his  manner  of  performing  duty  has 
a  great  influence  upon  the  discipline  of  the  crew  and  the  efficiency  of  the 
ship;  that  he  should  be  dignified,  discreet,  zealous,  ener- 
fomfJg  dut^.'^'  getic,  and  subordinate,  displaying  a  feeling  of  deference  to 
superiors  and  a  spirit  of  kindness  to  inferiors.  He  shall 
himself  scrupulously  obey  all  orders  and  regulations,  and  require  the  same 
of  his  subordinates.  He  shall  avoid  the  use  of  harsh  language,  and,  while 
never  permitting  any  duty  to  be  performed  in  a  careless,  indifferent,  or  dila- 
tory manner,  he  shall  protect  the  crew  from  all  unnecessary  annoyances. 

(2)  He  shall,  when  giving  orders,  use  only  the  phraseology  customary 
in  the  service,  without  any  unnecessary  repetition ;  he  shall  use  a  decided 
and  authoritative  tone,  sufficiently  loud  only  for  the  occasion.  He  shall, 
when  giving  orders  that  are  to  be  repeated  or  passed,  use  the  exact  words 
proper  to  -paaa  them,  and  not  permit  any  changes  or  additions  by  his  sub- 
ordmates.  The  crew  must  be  taught  to  obey  a  simple  and  plain  order, 
thereby  avoiding  much  noise,  confusion,  repetition,  and  unseamanlike 
singing  out. 

Section  2.— Officers  of  Gun,  Torpedo,  and  Powder  Divisions. 

BesponBibiiity  612.  (1)  Officers  of  gun,  torpedo,  and  powder  divisions 
for  ordnance  shall  be  responsible  for  the  care  and  preservation  of  all  ord- 
materiai  issued    nance  material,  stores,  supplies,  aiid  articles  of  outfit  issued 

to  divisions.  ^Q  ^^^^  divisions. 

(2)  They   shall   keep   themselves  fully  informed  of  all 

To   keep   fQiiy    regulations,  instructions,  and  technical  details  concerning 

cern?n g  the    *^®  csLvey  preservation,  and  manipulation  of  the  armament 

armament.        of  the  ship  and  its  appuitenances,  and  the  training  of 

enlisted  men. 


613.  (1)  They  shall  personally  instruct  and  exercise  their  i 
great  guns,  machine  guns,  artillery,  small  arms  >^-- ' 

^     signals,  in  setting-up  f^^'^- 
Dutyaj^nstruct.    and  instruction^^ 

also,  under 
tunity  to  the  junior  oft  ^ 

exercising  and  handling  "^ 

(2)  They  shall  submit  .i  qaarteyly,  for  transmission  to  the 

Bureau  or  Navigation,  a  iLi^ut  of  instruction  in  signaling  of  the  enlisted 
persons  of  the  seaman  branch  in  their  divisions. 

Drills  and  in-       614.  They  shall,  so  far  as  applicable  to  them,  observe 
spections.         the  requirements  of  Arts.  252,  371,  372,  and  506. 

Fightingefflcien-  615.  They  shall  endeavor  to  bring  the  divisions  under 
cy  of  divis-  their  command  to  the  highest  possible  state  of  fighting 
*°°'»-  efficiency. 

616.  (1)  They  shall,  during  exercise,  follow  the  directions  laid  down  in 
instructionB  ac-    *^®  official  instructions,  and  take  the  necessary  precautions 
cidents,    and    to  prevent  accidents. 

snp  e  r  V  i  8  i  0  n       (2)  They  shall  see  Hhat  the  men  of  their  divisions  keep  the 
araw  ^^^  *^**    gTins,  arms,  and  sOl  their  appurtenances  clean  and  in  order, 
in  accordance  with  the  prescribed  duties  of  each. 

The  fire  bill  617.  They  shall  make  themselves  thoroughly  conversaut 

with  the  fire  bill,  and  carefully  carry  out  its  requirements. 
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618.  (1)  The  officer  commanding  the  powder  division  shall,  during 
quarters,  when  there  is  no  line  officer  his  senior  present,  have  charge  of 
The  officer  com-    ^^^  berth  deck  and  all  below  it,  in  all  matters  requiring  the 
manding    the    exerdse  of  military  command.    Should  a  fire  occur  during 
powder  divis-    action  within  the  limits  of  his  command,  he  shall  take 
charge  of  all  hose  and  other  means  at  hand  for  extinguish- 
ing it,  and  close  the  magazines  and  shell  rooms,  unless  the  fire  is  remote 
from  them  and  the  urgency  for  a  supply  of  ammunition  great.    He  must 
be  prepared  to  close  instantly  such  water-tight  doors,  valves,  and  gates  as 
will  tend  to  check  the  spreading  of  fire  or  to  keep  the  ship  afloat  should 
her  hull  be  pierced. 

(2)  He  shall  bear  in  mind  that  he  occupies  a  most  responsible  ^sition ; 
and  that,  while  he  should  make  to  the  captain  all  reports  possible,  the 
safety  of  the  ship  may,  in  times  of  emergency,  depend  upon  his  acting 
immediately,  before  any  instructions  can  reach  him. 

(3)  The  powder  division  shall  be  commanded  by  the  senior  watch  officer 
of  tiie  ship,  who  shall  also  command  the  torpedo  division  when  that 
division  is  stationed  on  or  below  the  berth  deck. 

019.  (1)  The  division  officer  shall,  at  such  times  each  month  as  may  be 
designated  in  the  routine  book,  prepare  the  regular  requisitions  for  cloth- 
ing, small  stores,  or  other  articles  required  by  the  men  of 

^iviSo^'offl^    his  division, 
cen.  (^)  He  shall,  at  any  time,  make  out  a  special  requisition 

for  clothing  that  is  absolutely  necessary  to  preserve  the 
health  of  any  member  of  the  division  under  his  command. 

(3)  Blanks  for  these  requisitions  shall  be  supplied  by  the  i)ay  officer. 

(4)  These  requisitions  shall  be  made  out  in  ink,  the  value  of  the  articles 
bemg  entered  m  the  proper  column,  and  all  columns  not  required  for  use 
shall  have  a  red-ink  Ime  ruled  through  them. 

020.  A  division  officer  shall  be  present  at  and  witness  the  issue  of 
To  witnesB  the    ^  clothing,  smaU  stores,  and  money  to  the  members  of 

israe  of  all    his  division,  and  attest  the  same  as  each  issue  or  payment 
ciothing,8toreB    is  made  by  affixing  his  signature  to  the   certificate   of 

and  money.  delivery. 

021.  Division  officers  shall  make  quarterly,  to  the  captain,  a  conduct 
Conduct  reoort     rejwrt  of  the  men  of  their  divisions  in  accordance  with  the 

■    prescribed  forms. 

022.  (1)  They  shall  make  quarterly,  to  the  captain,  a  written  rejwrt 
containing  the  names  of  apprentices  and  others  in  their  divisions  whom, 

on  account  of  good  conduct,  zeal,  and  ability  displayed  in 

^^  *  ti  regard    ^j^g  discharge  of  duty,  they  deem  worthy  of  advancement 

conducti*  *°     ^  rating  or  conduct  class;  or  whom,  on  account  of  bad 

conduct  either  on  board  or  on  shore,  or  from  a  want  of  zeal 

or  ability  displayed,  they  deem  unworthy  of  the  rating  held  or  of  the 

indulgences  granted. 

(2)  They  i^all  encourage  and  endeavor  to  assist  those  who  are  specially 
desirous  of  improving  themselves  in  knowledge,  or  of  advancing  in  rating 
or  conduct  class. 

023.  (1)  They  shall,  in  addition  to  carrying  out  the  instructions  already 

laid  down  for  inspections,  take  special  care  that  all  outer 
Inspections.       and  under  clothing,  pea-jackets,  caps,  hats,  and  bedding  of 
the  men  are,  in  respect  to  quality,  pattern,  and  color,  in 
accordance  with  the  prescribed  unftorm. 

(2)  They  shall  see  that  all  materials  drawn  are  used  for  the  puipose 
required;  that  all  clothing  is  neatly  made,  marked,  and  kept  in  order. 
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and  that  none  of  it  is  sold;  that  the  men  are  neat  in  person  and  clothing, 
and  provided  with  regulation  knives  and  laniards ;  and  that  underclothing 
is  worn  at  all  times  unless  disi)ensed  with  by  order  of  the  captain.  All 
work  done  by  the  ship's  tailor  shall  be  submitted  to  the  division  officer  for 
inspection  and  approval  before  it  is  accepted. 

Section  3.— General  Duties  op  Officers  of  the  Watch  and  op  Gun, 
Torpedo,  and  Powder  Divisions. 

624.  Watch  and  division  officers  shall  punctually  and  zealously  execute 

all  orders  received  from  the  captain,  executive  officer,  and  other  superior 

set  over  them ;  see  that  their  subordinates  on  board  perform 

^  watch*^and*<«-    ^*^  diligence  the  duties  assigned  them ;  be  attentive  to  the 

vision  officers"    conduct  of  the  ship's  company;  check  all  profane,  abusive, 

obscene,  and  improper  language;  suppress  any  unseemly 

noise,  confusion,  or  disturbance ;  and  report  to  the  executive  officer  those 

who  are  guilty  of  any  infraction  of  the  laws,  regulati(MiB,  or  orders  by 

which  they  are  governed. 

625.  They  shall,  in  the  performance  of  their  duty,  con- 
foming  du^.'     ^<^"^  *^  *^®  manner  adopted  and  prescribed  by  the  executive 

officer. 

626.  They  shall  keep  a  book  containing  a  correct  copy 
To  keep  copies    ^f  ^j^g  watch,  quarter,  station,  fire,  and  boat  bills,  of  afi 

andordws.        internal  orders,  of  the  routine  book,  and  of  other  written 
instructions  concerning  the  duty  of  the  ship. 

To  take  their  sta-  627.  They  shall  at  once  repair  to  their  stations  when- 
tions  at  all  ever  the  caU  for  all  hands  is  sounded,  unless  otherwise 
hands.  directed. 

628.  They  shall  exercise  a  careful  supervision  over  the  cleanliness  and 

efficient  condition  of  the  battery,  ordnance,  equipments. 

Supervision  over    ^^^^  boats  assigned  to  them,  and  shall  report  immediately 

boats.^'^  *°     to  the  executive  officer  any  repairs  or  extra  cleaning  whicn 

may  be  necessary. 

Information  629.  They  shall  at  all  times  keep  themselves  thoroughly 
quir^  to^posl  familiar  with  the  instructions  for  keeping  the  log,  and  with 
sess.  the  regulations  for  preventing  collisions  at  sea. 


CHAPTER  XIII. 


JUNIOR  OFFICERS  OF  THE  LINE. 

030.  (1)  The  JTiiiior  officers  of  the  line  are  defined  as  being  those  of  a 
rank  below  that  of  lieutenant  of   the  jnnior  grade,  not  assigned  to 
^  -  ,„  regular  duty  as  watch  and  division  officers. 

Definition.  j^^  rjr^^^  ^^^^^  ^^^  ^  Ordered  to  other  than  sea  duty 

until  they  shall  have  made  one  cruise  in  a  cruising  vessel  of  war  t^ter 
the  completion  of  the  prescribed  six  years'  course. 

631.  They  shall,  when  attached  to  a  cruising  ship,  keep  on  hand  a  com- 
paring watch,  an  approved  treatise  on  navigation,  one  on  marine  survey- 
ing, one  on  seamanship,  one  on  the  marine  steam  engine, 

^®°   *^ri®^    copies  of  the  approved  Ordnance  Instructions,  Infantry  and 
Bhipf  ^^^^         Artillery  Instructions,  and  Navy  Regulations,  also  blank 
books  for  journals  and  navigation  notebooks.    It  shall  be 
considered  commendable  if  they  acquire  and  make  use  of  other  profes- 
sional books. 

632.  (1)  They  shall  perform  such  duty  as  may  be  assigned  them. 

j^  (2)  When  practicable  an   ensign  shall  not  be  required 

"^'  to  i)erform  the  duties  of  a  clerk  more  than  six  out  of  twelve 

successive  months. 

(3)  Ensigns  and  naval  cadets  shall  conform  to  the  requirements  of  Art. 
626,  and  shall  submit  to  the  executive  officer  the  books  referred  to  therein 
for  inspection  on  the  last  day  of  each  month. 

(4)  Naval  cadets  shall,  in  addition,  keep  a  journal  and  navigation  note- 
book in  accordance  with  Art.  493,  par.  6. 

(5)  In  case  there  are  no  junior  officers  attached  to  a  vessel,  the  duties 
of  captain's  clerk  shall  be  performed  by  the  ensign  performing  the  duty 
of  junior  watch  officer. 

633«  Ensigns  and  naval  cadets  shall  perform  such  navi- 
^*^^S°    ^"     gation  duties  as  may  be  assigned  them,  and  they  shall  make 
^'  every  effort  to  become  skilled  practical  navigators. 

634.  Should  an  ensign  be  assigned  permanently  to  duly 
^***n8ii°*^  '**'    *^  *  watch  and  division  officer,  he  shall  mess  in  the  ward- 

enngns.  poom  and  be  assigned  quarters  as  a  wardroom  officer. 

635.  Naval  cadets  shall  not  be  granted  leave  to  go  on 
Leave.          shore  unless  they  shall  have  satisfactorily  performed  all 

duties  required  of  them. 
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CHAPTER  XIV, 


MEDICAL  OFFICERS. 

Section  1. — The  Senior  Medical  Officer. 

686.  When  fitting  out,  and  as  soon  as  possible  after  rejwrting  for  duty, 

the  senior  medical  officer  shall  examine  tne  sick  bay,  dispensary,  medical 

storeroom,  and  other  accommodations  for  the   sick   and 

out.  wounded.    Should  he  discover  any  defects  or  deficiencies  in 

these  accommodations  he  shall  make  a  detailed  written 

report  of  the  facts  to  the  captain. 

637.  As  soon  as  practicable  after  going  into  commission,  he  shall 
examine  the  crew  in  order  to  compare  the  descriptive  lists  and  ascertain 

,     ^^     if  all  of  the  members  are  physically  qualified  to  perform 
^^c'Si"*         ^^^  duties  which  will  probably  be  required  of  them.    If 
any  are  found  disqualified  he  shall,  with  the  approval  of 
the  captain,  request  that  a  survey  be  held  upon  them. 

638.  During  the  examination  required  in  Art.  640  he  shall  make  a  list 
of  all  who  seem  to  require  vaccination,  which  shall  be  performed  as  soon 

as  the  duties  of  the  ship  will  permit,  and  repeated  in  case 
Vaccination.  of  failure  until  there  is  a  reasonable  assurance  that  the  per- 
son is  protected.  The  time  to  vaccinate,  and  the  number  to 
be  vaccinated  at  any  one  time,  shall  be  decided  by  the  captain  upon 
recommendation  of  the  senior  medical  officer.  All  members  of  the  crew 
received  on  board  from  time  to  time  during  the  cruise,  who  are  not  known 
to  be  protected,  shall  be  vaccinated  as  speedily  as  possible. 

639.  He  shall  take  charge  of  the  sick  bay,  bathroom,  and  water-clos- 

ets for  the  sick,  the  dispensary,  and  the  medical  storeroom, 
of  rick  S?'^^    *"^d  ^^^  *^**  *^®y  ^^  ^®P*  ^'  clean,  sufficiently  warm,  and 
in  good  order;  and  that  they  are  prepared  for  inspection  at 
the  same  time  as  the  other  parts  of  the  ship. 

640*  (1)  He  shall,  in  addition  to  bestowing  the  most  careful  pro- 

, .       fessional  treatment  possible  upon  the  patients  under  his 

*"ttie*S<Sr         care,  be  attentive  to  their  comfort  and  the  cleanliness  of 

their  clothing,  bedding,  and  persons. 
(2)  He  shall  take  care  that  the  attendants  of  the  sick  understand  when 
it  is  necessary  to  summon  the  aid  of  a  medical  officer. 

641.  In  difficult  cases,  he  shall  consult  with  the  junior 
^t**^tm"nt  "^'f    ™®^ical  officers  of  the  ship,  or  other  medical  officers  of  the 
the*8ick!*     ^     Navy  present,  concerning  the  professional  treatment  of  the 
patients. 

Dally  report  of       642.  He  shall  rejwrt  to  the  captain  daily  by  10  a.  m.,  in 
the  sick.         writing,  the  names  and  condition  of  the  sick. 

(131) 
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643*  He  shall  prepare  a  binnacle  list  containing  the  names  of  those  he 
Binnacle  list.      r©commends  to  be  excused  from  duty,  either  wholly  or  in 
-p&Ttf  and  submit  it  to  the  captain  daily  before  9.30  a.  m. 
Additions  and  changes  during  the  day  shall  be  made  when  necessary. 

644.  He  shall  report  to  the  captain  immediately  upon  becoming  aware 
of  danger  from  any  contagious  or  infectious  disease,  or  of  its  appearance 

amongst  the  personnel  of  the  ship.    He  shall,  subject  to 
^^feSfous^d'/s-    *^®  direction  of  the  captain,  use  every  means  in  his  power 
eases.         *     to  prevent  the  introduction  of  such  a  disease  on  board,  or, 
if  existing  on  board,  to  prevent  it  from  spreading. 

645.  He  shall  keep  himself  informed  of  the  health  of  the  port  in  which 

the  ship  is  moored,  and  immediately  report  to  the  captain 
*  port  3^y  facts  that  majr  influence  the  sanitary  condition  of  the 

persoimel  of  the  ship. 

.    646.  Whenever  he  deems  it  necessary,  it  shall  be  his  duty  to  make  to 
the  captain  written  suggestions  or  reports  concerning  the  sanitary  condi- 
tion of  the  i)ersonnel  of  the  ship,  the  prevention  or  checking 
SuggestionB.       of   disease,   and  the  care  and  comfort  of   the  sick  and 
woimded.     (See  Art.  353,  par.  6. ) 

647.  He  shall  carefully  observe  the  general  appearance  of  the  personnel 

of  the  ship,  and  should  he  suspect  the  presence  of  disease 
Precautions.       in  any  person,  he  shall  rejwrt  the  fact  to  the  captain  and 
make  such  recommendations  as  he  may  deem  proper. 

648.  Whenever  he  or  any  of  his  assistants  discover  that  any  person  has 

willfully  produced,  concealed,  aggravated,  or  feigned  any 

Malingering.      disease,  he  shall  report  the  fact  to  the  commanding  officer, 

and  enter  it  upon  the  report  book  of  the  ship,  if  so  directed. 

649.  He  shall,  when  directed,  examine  any  of  the  crew  to 
Concealed    din-    ascertain  if  they  have  concealed  diseases  requiring  treat- 
©»««e«  ment.    This  duty  may  be.  delegated  to  junior  medical  offi- 

cers only. 

650.  When  attendants  for  the  sick,  in  addition  to  the  regular  estab- 
Additionai   at-    Hshed  complement,  are  necessary,  he  shall  report  the  fact 
tenduts  for    to  the  captain,  representing  the  degree  of  necessity exist- 
the  sick.  j^g^  qj^^  ^q  extent  of  additional  service  required. 

To  be  reaiiy  for       651.  He  shall  at  all  times  have  in  readiness  everything 
relief    of    necessary  for  the  relief  of  the  wounded. 

wounded. 

652«  He  shall,  at  general  and  special  exercises,  when 

Tourniquets.      directed,  distribute  a  sufficient  number  of  tourniquets  for  all 

requirements,  and  instruct  officers  and  men  how  to  use  them. 

653.  As  soon  as  possible  after  a  battle  he  shall  make  out  careful  dupli- 

cate reports  of  the  killed  and  wounded,  sending  one  copy 
^aSd'^oundid!      to  the  captain,  and  the  other  through  him  to  the  surgeon  of 
the  fleet. 

654.  Whenever  any  person  on  board  receives  a  wound  or  injury  which 

may  entitle  him  to  a  pension,  he  shall  report  the  same  in 
^*?o^pen8k)n        writing  to  the  captain  before  the  person  is  removed  or 
'        discharged. 

Unofficial  certifl-       655.  He  shall  not  give  an  unofficial  certificate  of  ill 
cates    of    ill    health  or  of  inability  to  perform  any  duty. 

health. 
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To  inspect  the  656*  He  shall,  when  required,  inspect  the  provisions  of 
proYisioDB  for  the  crew,  and  report  any  that  are  unsound  or  liable  to  cause 
the  crew.  iihiess.     (See  Art.  872,  par.  6. ) 

657*  He  shall  report  to  the  captain  any  want  of  care  or  cleanliness  in 
the  prei)aration  of  food  for  the  crew,  or  any  instance  that 

'^fS^"  ^^y  come  to  his  knowledge  of  neglect  in  regard  to  it  which 
may  be  injurious  to  health. 

058.  He  shall  have  the  food  for  the  sick  frequently  inspected  by  a 
medical  officer,  and  shall  report  if  it  is  not  prepared  properly 
Pood  for  thesick.    ^j.  j^  accordance  with  his  directions. 

659.  Whenever  a  supply  of  water  is  obtained  from  shore,  either  for 
drinking  or  cooking,  and  before  it  is  taken  on  board,  he  shall  institute  as 
Testi     water       Complete  an  analysis  of  it  as  possible  with  the  means  at  hand, 

°*  and  reix)rt  at  once  if  any  doubt  exists  as  to  its  purity.    All 

such  analyses  shall  be  recorded  in  the  medical  journal 

660.  He  shall,  whenever  necessary,  examine  the  contents  of  boats 
To  examine  food    attending  the  ship  with  articles  of  food  or  drink  for  sale, 

aud  drink  offer-    and  rexx)rt  if  the  articles  are,  in  his  opinion,  suitable  to  be 
ed  for  sale.         cousumed  as  food  or  drink.     (See  Art.  372,  -pax.  5.) 

661.  He  shall  make  inspections  of  the  cells  and  other 
and^r^nera.     plac^s  of  confinement,  as  well  as  of  the  prisoners,  and  report 
the  result  to  the  captain. 

662.  He  shall  once  in  each  week  accompany  the  executive  officer  when 

that  officer  is  inspecting  the  living  spaces,  holds  and  store- 
holds*  etc*        rooms,  and  shall  make  to  the  captain,  after  said  inspection, 
a  written  report  of  the  sanitary  condition  of  the  vessel. 

663.  Whenever  in  his  opinion  any  person  on  board  becomes  unfit  for 
Medical    rr         further  duty  on  account  of  ill  health  or  injury,  he  shall 

""   ®^*     report  the  fact  to  the  captain  and,  if  necessary,  recommend 
a  medical  survey  or  transfer  to  a  hospital. 

664.  (1)  A  patient,  when  transferred  to  a  hospital,  shall,  if  practica- 
ble, be  accompanied  by  a  medical  officer. 

(2)  A  patient,  when  transferred  from  the  care  of  a  medical 
"M^ent     *    officer  of  the  Navy  to  that  of  any  other  person,  shall  be 
accompanied  by  a  hospital  ticket  containing  a  complete 
record  of  the  case  as  recorded  in  the  medical  journal.    If  transferred  to 
the  care  of  a  medical  officer,  this  statement  shall  be  recorded  in  his  med- 
ical journal  or  affixed  to  the  case  paper. 

665.  (1)  When  a  patient  is  transferred  to  any  other  than  a  United  States 
Patients  in  other    naval  hospital,  the  date  of  transfer  shall  be  noted  in  the  med- 

t  h  a  n  United    ical  joumal,  and  the  case  continued  therein  until  the  patient 
h^iTitata*^*^    returns  to  duty ;  or  until  the  ship  leaves  port,  if  the  patient 
***      '  is  left  behind. 

(2)  On  the  departure  of  the  ship,  if  in  a  foreign  port,  the  senior  medical 
officer  shall  forward,  through  the  captain,  to  the  consul  a  record  of  the 
cases  of  all  patients  referred  to  in  par.  1  of  this  article,  who  are  left  behind. 
The  record  in  each  instance  shall  state  that  it  is  to  accompanjr  the  patient, 
if  sent  to  the  United  States,  or  to  be  forwarded  to  the  captain  of  the  next 
ship  arriving  in  the  port. 

(3)  Upon  the  arrival  of  a  ship  in  a  foreign  port,  her  medical  officer  shall 
take  charge  of  all  cases  referred  to  in  par.  2,  and  continue  their  record  in 
his  medical  joumal  as  laid  down  in  par.  1  of  this  article. 
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(4)  When  practicable,  he  shall  frequently  visit  these  patients  in  order 
to  continue  a  correct  journal  record.  He  shall  interest  himself  in  their 
welfare,  report  their  progress  to  the  captain,  and  suggest  any  measures 
that  he  may  consider  necessarv  for  their  benefit. 

(5)  The  hospital  expenses  of  such  patients  shall  be  paid  from  the  proper 
appropriation  under  the  Bureau  of  Medicine  and  Surgery.  When  patients 
return  to  a  ship,  the  items  of  expense  incurred  on  their  account  shall  be 
included  in  the  expenses  noted  on  the  quarterly  report  of  sick. 

(6)  When  such  patients  are  transferred  or  received,  a  rejwrt  of  the 
fact  shall  be  made  to  the  surgeon  of  the  fleet,  and,  if  in  a  port  of  the 
United  States,  to  the  Bureau  of  Medicine  and  Surgery. 

666.  The  senior  medical  officer  of  a  ship  returning  to  the  United  States 
shall,  when  patients  are  received  for  transportation  to  hospital,  enter  such 
Patients  received    patients  on  his  joumal,  and  account  for  them  as  the  sick  of 

for  passage  to    the  ship.     He  shall  note  on  his  joumal  the  record  of  their 

United  States,    cases  as  entered  on  the  hospital  tickets,  and,  after  endorsing 

on  the  hospital  tickets  anything  of  interest  in  their  cases  that  may  have 

occurred  while  under  his  charge,  he  shall  forward  the  hospital  tickets  with 

the  patients  when  transferred  to  hospital. 

667.  (1)  He  shall  prepare  duplicate  certificates  of  death  and  forward 
them  through  the  captain  to  the  Bureau  of  Medicine  and  Surgery,  and 

shall  furnish  a  copy  to  the  surgeon  of  the  fleet.     (See  Art. 
^^"^deafh^         352,  par.  9.) 

(2)  The  statement  as  to  origin  of  disease  or  disability 
causing  death  shall  always  be  noted  therein,  with  reasons  for  the  opinion 
expressed  as  to  whether  or  not  it  was  incurred  in  line  of  duty. 

668.  (1)  He  shall  keep  a  medical  joumal,  which  shall  be  subject  at 

any  time  to  the  insiiection  of  the  captain  and  the  surgeon 

Medical  journal,     of  the  fleet. 

(2)  He  shall,  upon  the  completion  of  a  medical  joumal, 
forward  it  with  the  next  quarterly  reports  to  the  Bureau  of  Medicine  and 
Surgery. 

669.  He,  and  all  other  medical  officers  of  the  ship,  shall 
^Jarpapera      forward  all  official  reports,  communications,  and  returns. 
'      whatever  their  destination,  through  the  captain. 

670.  (1)  In  order  that  the  Naval  Academy  records  of  the  physical  con- 
dition of  naval  cadets  may  be  complete,  and  that  the  Board  of  Medical 

Officers  making  the  final  examinations  of  cadets  before  final 
^^c2ie?8.°*^*^    gi'aduation  may  have  all  necessary  information,  the  senior 

medical  officers  shall — when  cadets  are  detached  from  sea- 
going ships,  either  for  transfer  to  other  ships,  or  to  return  to  the  United 
States,  or  upon  the  completion  of  a  cruise— make  duplicate  reports  to  the 
captain,  of  the  physical  condition  of  the  naval  cadets  during  their  service 
on  board  said  ship,  and  at  its  termination ;  also,  a  full  account  of  all  cases 
of  illness  or  injuries  that  may  have  occurred  to  them. 

(2)  These  reports  will  be  forwarded  by  the  captain  to  the  Navy  Depart- 
ment. 

67 1.  (1)  When  a  ship  is  commissioned,  he  shall  be  furnished  with  trip- 
licate invoices  of  all  articles  in  her  medical  outfit ;  they  shall  be  duly  signed 

by  the  director  of  the  naval  laboratory  and  approved  by  the 

Invoices  and  re-     commandant. 

kifrtoresTnd"         (2)  "^^^^  delivered  to  him,  he  shall  take  charge  of  all 

supplies.  articles  of  the  medical  outfit  that  are  duly  invoiced  and, 

when  satisfied  that  they  correspond  in  character  and  amount 

to  the  specifications  of  the  invoices,  he  shall  receipt  for  them.     These 
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invoices  and  receipts  must  be  approved  by  the  captain,  after  which  the 
medical  officer  will  retain  the  original,  forwarding  the  duplicate  to  the 
director  of  the  laboratory  and  triplicate  to  the  Bureau  of  Medicine  and 
Surgery. 

(8)  Medical  stores  transferred  from  the  naval  laboratory  to  a  ship,  after 
the  invoices  of  her  regular  outfit  have  been  signed  and  disposed  of,  sh^ 
be  invoiced  and  receipted  for  in  like  manner. 

(4)  When  medical  stores  are  transferred  from  a  store  ship,  storehouse, 
or  depot  to  a  ship,  the  invoices  and  receipts  must  be  made  in  triplicate, 
approved  by  the  senior  officer,  and  disposed  of  in  the  same  manner  as 
though  at  a  navy  yard. 

(o)  When  medical  stores  are  transferred  from  one  ship  in  commission  to 
another,  the  invoices  and  receipts  shall  be  made  in  duplicate  and  approved 
by  the  senior  officer.  The  officer  transferring  and  the  officer  receiving  the 
stores  shall  each  sign  both  copies,  the  latter  retaining  the  original  and  the 
former  the  duplicate. 

(6)  If  the  senior  medical  officer  finds  any  discrepancy,  error,  or  omission 
in  the  invoices  of  stores  he  shall  report  it  to  the  captain,  who  shall  have 
the  invoices  corrected  before  they  are  receipted. 

(7)  All  invoices  of  medical  stores  shall  be  kept  on  file  for  future  refer- 
ence, and,  when  the  ship  goes  out  of  commission,  shall  be  transferred  to 
the  medical  officer  of  the  navy  yard  with  the  medical  outfit  and  its  inven- 
tory. 

672.  (1)   Requisitions  for  medical  stores  and  supplies  that  may  be 
ReauiBitions       needed,  shall  be  made  by  the  senior  medical  officer  on  the 

^  prescribed  forms,  for  the  ensuing  six  months,  as  follows: 

(a)  For  hospitals — on  the  1st  of  March  and  September. 

(b)  For  ships  in  commission — On  the  Ist  of  April  and  October. 

(c)  For  receiving  ships,  yards,  and  stations—On  the  1st  of  May  and  No- 
vember. 

(2)  The  quantities  of  medicine  required  shall  correspond  in  amount  to 
the  packages  mentioned  in  the  supply  table,  and  the  column  *'  On  hand  '-* 
shall  always  be  filled  opposite  the  articles  required. 

^  ^   ^  (3)  When  serving  in  a  ship  not  attached  to  a  squadron, 

S  Mi^lS?        and  without  the  United  States,  he  shall  make  semiannual 
requisitions  for  medical  stores  on  the  pay  officer  of  the  ship. 
(4)  Special  requisitions  for  indispensable  articles  not  in 
tiont?  *^®  supply  table,  or  for  articles  that  are  in  the  supply  table, 

that  will  be  needed  before  the  time  for  the  semiannual  requi- 
sition, may  be  made  at  any  time. 

673.  (1)  The  allowances  in  the  supply  table  are  intended  as  the  basis 
of  supplies  for  a  ship  when  fitting  out  for  a  cruise.     Needful  additions 

may  subsequently  be  made  from  time  to  time  byrequisi- 
a^d  8uppi?J8^.^     tions,  but  it  is  not  necessary  or  expected  that  these  additions 
shall  bring  the  amount  of  supplies  on  hand  fully  up  to  that 
given  in  the  supply  table. 

(2)  Timeljrrequisitions  for  stores  and  supplies  must  be 
cha^.^""^      made  to  covct  ordinary  expenditures ,  but  they  shall  not  be 

filled  by  purchase,  if  it  can  be  avoided 

(3)  When  any  of  the  stores  and  supplies  on  board,  in 
^  other^depart^     charge  of  other  officers,  are  necessary  for  the  sick,  they  may 

menta.         "     he  obtained  upon  requisition  duly  approved  by  the  captain. 
A  receipt  for  them  shall  be  given. 

674>.  Washing  and  extra  provisions  and  groceries  for  the 
ex^profiSons.    ^ick,  shall  be  obtained  by  open  purchase  on  duly  approved 
requisitions. 
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675.  Surgical  instrmnents  and  appliances  shall  not  be  re- 

Snrgicai^instrB-    placed  by  Others,  unless  condemned  by  a  board  of  survey ; 

and  all  that  are  condemned  shall  be  turned  in  at  a  navy  yard. 

676.  The  senior  medical  officer  shall  see  that  only  medical  stores  and 
supplies,  and  spirits  and  wines  that  are  the  property  of  the  Government, 

Tw^-  ^^^  ^®P*  ^^  *^®  medical  storeroom.    He  shjJl  retain  the  key 

rSm.  liimself,  subject  to  the  provisions  of  Art.  518,  and  never 

permit  it  to  pass  into  the  custody  of  an  enlisted  man  with- 
out permission  of  the  captain.  The  storeroom  shall  not  be  ox>ened,  except 
in  the  presence  of  an  officer,  unless  in  an  emergency. 

677.  He  shall  not  permit  any  spirits,   wines,   or  malt  liquors,  the 

property  of  the  Government  and  imder  his  charge,  to  be 
^^te^nel^and    P^^^®^  ^^  *^®  possession  of  any  enlisted  or  appointed  man, 
malt  liquors,      except  in  Small  quantities  for  immediate  consumption  by 
patients. 

678.  In  the  event  of  discovering  any  loss  or  destruction 
stores     *     ^^  medical  stores,   surgical  instruments,  or  furniture,  he 
shall  report  the  fact  immediately  to  the  captain. 

679.  When  the  ship  goes  out  of  commission,  he  shall  carefully  pack 
all  medical  supplies,  including  books  and  blank  forms,  and  transfer  them 

to  the  senior  medical  officer  of  the  navy  yard.    They  shall 

^wheneo^neo* t    ^®  accompanied  by  an  accurate  inventory  in  triplicate, 

of  commission,    made  out  in  the  order  of  the   supply  table,  stating   the 

quantity  and  condition  of  the  articles.  The  inventory 
shall  be  signed  by  the  senior  medical  officer  and  the  captain. 

680.  (1)  When  stores  and  supplies  are  transferred  from  the  charge  of 
,     ,       one  medical  officer  to  another,  triplicate  receipts  must  be 

^"t^':!''       passed. 

(2)  Whenever  a  medical  officer  is  relieved  from  duty,  he 
shall  transfer  to  his  successor  all  public  property  in  his  charge. 

681.  (1)  In  all  cases,  tmless  otherwise  directed,  he  shall  procure  a  bill 

of  health  before  leaving  port. 
Bill  of  health.         (2)  Upon  arrival  of  the  ship  in  port,  he  shall  be  prepared 

to  receive  the  health  officer  and  exhibit  to  him  the  bill  of 
health ;  also  to  answer  any  questions  that  may  be  asked  concerning  the 
sanitary  condition  of  the  ship. 

682.  (1)  He  shall  make  entries  in  the  medical  journal  of  thermometric 
and  hygrometric  observations  taken  daily  at  9  a.  m. ,  and  of  observations 

^  ,     for  determining  carbonic  acid  impurities  in  the  air  of  the 

^bsl'rvationT      ^^^^^  ^^ck  taken  weekly  at  10  p.  m.,  and  occasionally  at 
other  hours,  especially  when  abnormal  conditions  exist. 

(2)  In  order  that  these  observations  may  be  of  value  the  following  pre- 
cautions are  necessary : 

(a)  That  the  readings  of  the  wet  and  dry  bulb  thermometers  are 
accurate. 

(b)  That  water  is  always  supplied  to  the  wet  bulb  thermometer,  and 
that  the  cotton  siphon  is  frequently  renewed. 

(3)  When  steam  is  used  for  warming  the  ship,  a  note  to  that  effect  ghall 
be  made. 

(4)  A  note  shall  be  made  of  any  peculiar  conditions,  local  or  general, 
tending  to  modify  the  state  of  the  atmosphere ;  the  object  of  these  entries 
being  to  determine  the  relation  between  the  atmospheric  and  sanita.ry 
condition  of  ships. 
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683.  Daring  the  prevalence  of  epidemic  or  contagious  diseases  on  f  or- 
Beports  of  epi-  ©ij^  Stations,  especially  in  ports  of  the  Gulf  of  Mexico,  the 
demic  or  con-  West  Indies,  and  South  Atlantic  station,  the  senior  medi- 
tagious  dia-  cal  officer  ^all  forward  to  the  Bureau  of  Medicine  and 
^*^^'  Surgery  all  reliable  information  relating  thereto  that  he 

may  be  able  to  procure. 

<S84«  On  the  Ist  of  January  of  each  year  and  at  the  end  of  the  cruise, 
he  shall  make  to  the  Bureau  of  Medicine  and  Surgery  a  sanitary  report, 
g^  .  which  shall  include  a  rejKjrt  of  the  sanitary  condition  of 

ni  ary  repor  .  ^j^^  ^j^.^  ^^^  station,  accounts  of  epidemics,  recommenda- 
tions or  cautions  that  may  be  of  service  to  other  snips  visiting  the  ports, 
information  of  the  health  of  the  jwrsonnel  of  ships  on  the  station,  and 
any  facts  not  generally  known  of  professional  interest  concerning  ports 
visited. 
^^  ^       ^^  685.  In  battle  he  shall  have  charge  of  the  sick  and 

lS!hSae         wounded  and  shall  be  stationed  at  a  place  designated  by 
the  captain. 

686.  (1)  He  shall  be  stationed  in  the  sick  bay  at  quarters. 

^    .        ,  ,  (2)  He  shall  take  charge  of  the  surgeon's  division  and 

*1S  q^uirte^       *^®  sick,  require  their  presence  at  the  sick  bay  if  able  to 
come,  and  make  the  usual  report  as  to  absentees. 

687.  (1)  The  surgeon's  division  shall  consist  of  all  junior  medical 

officers  of  the  ship,  the  apothecary,  and  baymen. 
^""^^gPn.  (2)  For  the  issue  of  money,  small  stores,  and  clothing, 

the  enlisted  men  of  his  division  shall  form  part  of  the 
powder  division. 

A   report   of  ^88.  He  shall  cause  to  be  entered  upou  the  report  book 

breaches  of  dis-  the  uames  of  any  subordinates  of  the  surgeon's  division,  or 

cipiine  to  be  of  the  sick  or  their  attendants,  who  may  be  guilty  of  any 

™*^®-  breaches  of  discipline. 

689.  He  shall  endorse  upon  the  record  of  every  summary  court-martial, 

the  sentence  erf  which  involves  confinement  for  a  period  exceeding  ten 

Duty  in  connec-    ^^T^;  ^^  diminished  rations,  or  on  bread  and  water,  his 

tiou  with  sum-    opinion  as  to  whether  the  infliction  of  such  sentence  would 

mary    courts-    producc  serious  injury  to  the  health  of  the  person  sentenced, 

martial.  j^^  form  as  f oUows :  ' '  From  an  examination  of , 

and  of  the  place  where  he  is  to  be  confined,  I  am  of  the  opinion  that  the 
execution  of  the  foreoroinsr  sentence  will  (not)  produce  serious  injury  to 
his  health. " 

Section  2.— Junior  Medical  Officers. 

Absence  or  dis-  690.  In  the  abseucc,  or  during  the  disability,  of  the 
senioT  medical  Senior  medical  officer,  the  medical  officer  next  in  rank  on 
officer.  board  shall  perform  his  duties. 

691.  (1)  Junior   medical  officers  shall  at  all  times  conform  to  the 
directions  of  the  senior  medical  officer  in  regard  to  the  professional  treat- 
ment, care,  and  comfort  of  the  sick  and  wounded. 
General  duty  of        (2)  They  shall  be  unremitting  in  their  attention  to  the 
officers™    ***     sick  and  wounded,  and  shall  exact  from  those  under  their 

direction  a  rigid  performance  of  their  duties. 
(3)  They  shall  personally  see  that  the  medicines  are  properly  weighed, 
measured,  and  labeled  for  distribution,  and  that  they  are  administered 
by  competent  persons. 
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692.  They  shall,  subject  to  the  direction  of  the  senior  medical  officer, 
keep  the  medical  journal  and  prepare  the  regular  reports 

laTnournai  *^^  retums,  unless  the  senior  medical  officer  prefers  to  per- 
form this  duty  himself. 

To  consult  with  693.  They  shall  keep  the  senior  medical  officer  fully 
the  senior  med-  informed  as  to  the  condition  of  all  patients,  and  frequently 
icai  officer.         consult  with  him  in  regard  to  their  professional  treatment. 

694:*  They  shall  obtain  permission  from  the  senior  medical  officer  to  be 

To  obtain  per-    ^^sent  from  the  ship,  before  asking  permission  from  the 

misBion    from    Commanding   officer,  or  executive,  as  the  case  may  be. 

the  senior  med-    Should  the  seuior  medical  officer  refuse  to  grant  such  per- 

officer.         mission  he  shall  report  his  reasons  for  so  doing  to  the  captain. 


CHAPTER  XV. 


PAY  OFFICERS. 

695*  In  general,  the  higher  and  more  important  duties  of  pay  officers 
will  be  assigned  to  the  senior  grades.     Passed  assistant  and 
duty"*  ^     assistant  paymasters  may,  when  required,  be  assigned  as 
assistants  to  pay  officers  of  a  higher  grade. 

696.  (1)  Before  entering  upon  the  duties  of  his  office,  every  pay  officer 
shall  give  bond  for  the  faithful  performance  thereof,  with  sufficient 

^  ,  surety,  to  be  approved  by  the  Secretary  of  the  Navy. 

"  *■  (2)  He  shall  ^ve  a  new  bond,  with  sufficient  surety,  every 

four  years,  or  whenever  required  to  do  so  by  the  Secretary  of  the  Navy ; 
and  all  such  bonds  shall  be  examined  every  two  years  for  the  purpose  of 
ascertaining  the  sufficiency  of  the  surety  tnereon. 

(3)  A  pay  officer's  bond  takes  effect  from  the  date  of  its  approval  by  the 
Secretary  of  the  Navy. 

(4)  The  issuing  of  a  new  appointment  and  commission  to  any  pay  officer 
shall  not  affect  or  annul  any  existing  bond,  but  the  same  shall  remain  in 
force  and  apply  to  such  new  appointment  and  commission. 

(5)  The  bond  of  a  pay  officer  acting  as  an  assistant  to  another  pay  officer 
covers  the  public  property  actually  in  his  custody,  and  for  which  he  has 
receipted,  but  does  not  release  the  senior  from  a  proper  supervision  over 
the  acts  of  his  subordinate. 

697.  Pay  officers  shall  immediately  forward  to  the  Auditor  for  the 
Navy  Department  copies  of  orders  received,  attaching  them  to,  or  detach- 
Copies  of  orders    ^^^  them  from,  auv  ship  or  station.     They  shall  endorse  on 

sent  to  Auditor  these  copies,  over  their  signature,  the  date  upon  which  they 
for  the  Navy  actually  begin  duty,  or  are  relieved  from  it,  and  shall  keep 
Department.       ^^le  Auditor  advised  of  their  addresses. 

Excess  or  deflci-  698.  A  pay  officer  who  at  any  time  discovers  an  excess 
money^  to  **be  ^^  deficiency  of  the  public  money  in  his  custody  shall  im- 
reported.  mediately  report  che  fact  to  his  commanding  officer. 

699.  A  pay  officer  acting  as  an  assistant  to  another  shall 
Pay  offiw-rs  as     not  be  held  to  any  pecuniary  responsibility,  except  for 
assistants.        property  placed  in  his  custody  and  for  which  he  shall  have 
receipted. 

TOO.  (1)  The  general  inspector  of  the  pay  corps,  a  paymaster  of  the  fleet, 
a  pay  officer  of  a  ship  with  a  complement  of  more  than  one  hundred  and 
seventy-five  x>ersons,  a  pay  officer  of  a  supply  steamer,  store 
ciencai^^assist-    y^ggei^  receiving  ship,  shore  station,  or  the  naval  academy, 
or  a  pay  officer  detailed  as  inspector  of  provisions  and  cloth- 
ing, shall  be  allowed  a  clerk. 
(2)  The  pay  officer  of  a  ship  shall  be  allowed  the  services  of  a  yeoman. 

(139) 
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(3)  A  pay  officer  shall  be  allowed  the  assistance  of  one  person  when 
settling  his  accounts  after  detachment;  it  shall  be  a  clerk,  if  he  has 
recently  had  one,  otherwise  a  yeoman.  Additional  assistance  of  any  kind 
requires  the  special  authority  of  the  Secretary  of  the  Navy. 

701.  The  pay  officer  of  a  ship  fitting  out  shall,  upon -joining  her,  care- 
fully examine  the  storerooms  and  other  spaces  allotted  for  the  stowage  of 
Duty  on  board    provisions  and  supplies  in  his  charge;  and  shall  report  in 

ship  when  fit-    writing  to  the  captain  their  capacity  and  any  defects  or 
ting  out.  deficiencies  in  their  arrangement. 

702.  (1)  The  pay  division  shall  consist  of  the  senior  pay  officer  and 
«uch  of  his  assistants  as  are  not  quartered  elsewhere. 

(2)  It  will  muster  at  quarters  at  a  place  designated  by  the 

(3)  The  senior  pay  officer  shall  take  charge  of  the  division 
and  make  the  usual  report  in  regard  to  absentees. 

(4)  In  battle,  the  members  of  the  division  shall  be  stationed  by  the 
captain  where  they  will  be  of  the  greatest  service. 

(5)  For  the  issue  of  money,  small  stores,  and  clothing,  the  enlisted  men 
of  this  division  shall  form  part  of  the  powder  division. 

703.  (1)  The  senior  pay  officer  shall  take  charge  of  the  store  and  other 
rooms  which  are  kept  locked,  keeping  the  keys  in  his  custody.    He  shall 

Care  of  store-      see  that  store  and  other  rooms  assigned  to  the  pay  depart- 
roomsand        ment  are  clean,  dry,  well  ventilated,  and  in  good  order, 
stores.  and  that  they  are  prepared  for  inspection  at  the  same  time 

as  the  other  parts  of  the  ship. 

(2)  He  shall  see  that  no  private  articles  are  stowed  in  these  rooms ;  and 
that  they  are  not  used  as  sleeping  apartments  without  the  captain's  knowl- 
edge and  authority. 

(3)  He  shall  see  that  stores  in  his  charge  are  properly  cared  for  as  here- 
inafter provided. 

704.  The  pay  officer  shall,  in  the  event  of  discovering 
"^  a«e**^'o°Dubnc    ^deterioration,  loss,  or  destruction  of  any  of  the  public  prop- 
property,  erty  in  his  charge,  immediately  reiwrt  the  fact  to  his  com- 
manding officer. 

705.  (1)  Pay  officers  shall  forward  all  official  reports,  communications, 
and  returns,  whatever  their  character,  through  the  captain,  except  those 

.  .  for  the  Treasury  Department. 

official  papers.         (2)  Applications  to  the  Comptroller  of  the  Treasury, 

under  the  act  approved  July  31,  1894,  for  his  decision  upon 

any  question  involving  a  payment,  will,  however,  be  forwarded  through 

the  usual  official  channels  to  the  Navy  Department  for  transmission  to 

that  officer. 

706.  Whenever  he  deems  it  necessary,  it  shall  be  the  duty  of  the  pay 
SuKcestions       officer  to  make  written  suggestions  or  reports  to  the  cap- 
tain concerning  supplies  and  stores  for  the  ship. 

707.  In  case  of  fire  or  shipwreck,  it  shall  be  the  special  duty  of  the 

pay  officer  to  secure  and  preserve  the  accounts  of  officers 
o^  shipwreck.^     and  men,   the  public  money,  and  such  other  public  pa- 
pers and  property,  in  the  order  of  their  value,  as  circum- 
stances permit. 
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708.  The  pay  officer  of  a  ship  shall  transmit  to  the  Navy  Department, 
on  the  first  day  of  each  quarter,  a  list  of  officers  then  attached  to  the 
ship,  stating  opposite  the  name  of  each  the  date  of  his 
St  *"  oS«rB*     orders  to  the  station  or  ship,  and  the  date  of  his  reporting 
on  board;  this  list  shall  also  show  the  changes  that  have 
taken  place  since  the  last  report,  with  the  dates  of  orders  and  of  detach- 
ments. 

Bertrictions  on  7O0«  A  clerk  or  yeoman  shall  not  sign  an  official  xm^P^i* 
rfeS^ndy?©^  for  the  pay  officer;  all  such  papers  shall  be  signed  by  the 
men.  pay  officer  himself. 

710.  (1)  In  the  event  of  the  death  of  a  pay  officer  on  duty,  or  of  his 
being  pronounced  bjr  competent  medical  authority  to  be  deranged  or  dis- 
Beath  or  inca-  abled  in  mind  or  body,  to  such  an  extent  as  seriously  to 
pacityofapay  incapacitate  him  for  the  x>erformance  of  his  duties,  or  in 
officer  afloat,  event  of  its  being  necessary  to  relieve  a  pay  officer  from 
duty  for  any  cause  whatever,  the  commanding  officer  of  the*  ship  or  sta- 
tion to  which  he  has  been  or  is  attached  shall  immediately  take  posses- 
sion of  the  safe  and  of  the  keys  of  the  storerooms  of  such  pay  officer,  and 
report  all  the  facts  in  the  case  to  the  senior  officer  present.  The  latter 
shall,  without  delay,  direct  a  board  of  officers  to  take  an  inventory  of  the 
X>apers,  money,  and  stores  then  on  hand;  and  shall  appoint  a  suitable 
person  to  take  charge  of  the  same,  and  to  perform  the  duties  of  such  pay 
officer  until  otherwise  directed  by  competent  authoritv. 

(2)  The  senior  officer  present  shall  also  appoint  anotner  suitable  person 
to  complete  the  vouchers,  transfer  the  accounts,  close  up  the  books,  and 
to  have  the  custodv  of  the  same  and  of  all  papers  necessary  to  the  com- 
plete settlement  of  the  account  of  such  pay  officer,  and  to  be  responsible 
for  their  proper  transmission  to  the  Department. 

(3)  Both  the  above-named  appointees  shall  be  present  when  the  above 
inventories  are  taken,  and  shall  be  furnished  witn  copies  thereof ;  which 
copies,  duly  certified,  shall  be  considered  satisfactory  vouchers  for  the 
money  and  stores  thus  ascertained  to  be  on  hand. 

(4)  If  a  pay  officer  unable  to  settle  his  accounts  shall,  while  of  sound 
mmd,  have  nominated  in  writing  the  x)erson  to  be  selected  to  have  cus- 
tody of  the  books,  vouchers,  and  other  papers,  and  to  complete  accounts 
as  above  mentioned,  the  senior  officer  present  shall,  unless  manifestlv 
contrary  to  the  public  interest,  conform  to  such  nomination,  and  shall 
inform  the  Department  without  delay  of  his  entire  action  in  the  matter ; 
but  nothing  in  this  paragraph  shall  apply  to  a  pay  officer  relieved  from 
duty  for  misconduct. 

711*  When  the  office  of  pa^aster  or  assistant  payniaster  becomes 
vacant,  by  death  or  otherwise,  in  ships  at  sea,  or  on  foreign  stations,  or 
on  the  Pacific  coast  of  the  United  States,  the  senior  officer 
^^''^cera^  ^^'     present  may  make  an  acting  appointment  of  any  fit  person, 
who  shall  perform  the  duties  thereof  until  another  pay- 
master or  assistant  paymaster  shall  report  for  duty.    (Sec.  1381,  B.  S. ) 
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ENGINEER  OFFICERS. 

Section  1.— The  Senior  Enqineer. 

712*  (1)  Upon  joining  a  ship  fitting  oxit,  the  senior  engineer  shall  care- 
folly  examine  all  x>art8  of  the  steam  n:iachinery  need  for  motive  power  of 
the  ship  and  her  steam  boats,  the  boilers,  coal  bnnKers, 
ting  OTt*"         steam  pmnps,  fan  blowers  and  ventilating  engines,  steam 
heaters,  evaporators  and  distilling  apparatus,  ash,  anchor, 
and    other   hoisting   engines,    refrigerating  machinery,   steam-steering 
engines,  hydraulic-accumulator  engines,  turret-turning  engines,   store- 
rooms for  engine  supplies,  tanks  and  cisterns,  all  steam  connections  and 
all  other  steam  machinery  of  whatever  description. 

(2)  Should  he  discover  any  defects  or  deficiencies,  he  shall  immediately 
make  a  detailed  written  report  of  the  facts  to  the  captain. 

713.  (1)  He  shall  be  resjwnsible  for  the  preservation  anc"  efficient 
working  of  the  motive  engines  of  the  ship  and  of  her  boats  and  their 
Tii««o  ihHi  dependencies;  of  the  turret  engines,  steam  pumps,  steam 
^^d"duty         heaters,  steam  connections  and  pipes,  distilling  apparatus, 

refrigerating  engines,  ventilating  fans,  and  fire  pumps. 
He  shall  also  be  responsiole  for  the  cleanliness  and  gooa  condition 
I  bulkheads,  doors,  valves,  pipes  and  machinery  within  the  engine 
rooms;  of  the  boiler  rooms,  shaft  alleys,  coal  bunkers,  firemen's  wash 
rooms,  engineer  storerooms  and  workshops;  of  all  compartments  and 
double  bottoms  within  the  line  of  such  bulkheads,  together  with  those 
compartments  and  double  bottoms  accessible  only  through  the  engineer 
compartments. 

(3)  He  shall  also  be  responsible  for  the  efficiency  and  good  condition  of 
all  valves,  cocks,  and  pipes  within  the  engineer  compartments  connected 
vnth  hknd  pumps ;  and  he  shall  see  that  the  suction  and  bilge  wells  are 
kept  free  from  ashes,  dirt,  and  grease. 

7 14.  (1 )  He  shall  from  time  to  time  make  insx)ections  of  steam  machinery 
under  the  cognizance  of  other  bureaus  and  report  to  the  captain  any  repairs 
^  ^  ,  or  adjustments  which,  in  his  judgment,  may  be  needed.  He 
^therKus'^'    shaU  have  immediate  charge  of  all  such  repairs,  but  shall 

not  put  the  machinery  out  of  use  for  such  purpose,  except 
by  order  of  the  captain.  He  shall  submit  separate  quarterly  reports  of 
the  condition  of  said  machinery  to  be  forwarded  for  the  information  of 
each  bureau  concerned. 

(2)  He  shall  perform  such  other  professional  duties  as  may  be  assigned 
him  by  the  captain. 

715.  (1)  He  shall  perform  the  same  duties  in  connection  with  the 
examination,  invoice,  receipts,  account,  issue,  expenditures,  preservation, 

care,  survey,  and  preparation  of  requisitions,  reports  and 
eMine'SSSs.*^    retuTus,  of  engine  stores  and  supplies,  as  are  assigned  to  the 
equipment  officer  in  connection  with  equipment  stores  and 
supplier     He  will  be  allowed  the  services  of  an  engineer  yeoman. 

(143) 
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(2)  After  making  the  proper  substitution  of  names,  the  regulations  for 
the  performance  of  these  duties  will  be  found  in  Arts.  543, 544,  545,  546, 
548,  549,  550,  551,  and  552. 

716.  He  shall  keep  an  account  of  the  expenditure  of  coal 
To  keep  a  coal     for  various  purposes,  and  shall  furnish  the  executive  officer 
account.         with  such  mformatlou  as  he  may  desire  for  making  the 
required  coal  report. 

717.  (1)  The  engineer  division  shall  consist  of  the  senior  engineer,  the 

junior  engineers,  and  naval  cadets  of  the  engineer  division, 
vw^iT'        ^^^  ^^^  enlisted  men  of  the  engineer  department. 

(2)  It  shall  be  mustered  at  quarters  at  such  place  or 
places  as  may  be  designated  by  the  captain. 

(3)  The  senior  engineer  shaU  at  quarters  take  charge  of  the  division, 
except  those  of  its  members  who  are  stationed  in  the  powder  division. 
He  shall  make  the  usual  report  in  regard  to  absentees,  and  perform  such 
of  the  duties  laid  down  in  Arts.  622,  623, 624,  and  625,  as  may  be  required. 

718.  (1)  He  shall  make  out  watch,  quarter,  station,  fire,  and  cleaning 
bill        bills.    They  shall,  after  approval  by  the  captain,  be  hung 

up  in  a  conspicuous  place  in  the  engine  room. 
(2)  These  bills  shall  clearly  show  the  duty  and  station  of  every  officer 
and  man  of  his  department  under  all  conditions  of  service. 

(8)  For  ordinary  steaming  the  force  shall  be  divided  into  three  watches. 

719.  (1)  He  shall  attend  in  the  engine  rooms  when  going  into  or  out  of 

port ;  getting  under  way,  or  coming  to  anchor ;  when  i)assing 
station.  through  intricate  channels,  and  at  other  times  when  the 

performance  of  any  evolution  requires  careful  attention  to  the  working  of 
the  engines. 

(2)  He  shall  frequently  visit  the  engine  room  during  the  day,  and  at 
any  time  during  the  day  or  night  when  his  presence  or  services  there  may 
be  necessary. 

(3)  When  in  the  engine  room,  he  shall  be  responsible  for  all  duty  per- 
formed there. 

(4)  Every  evening,  when  not  steaming,  he  shall  carefully  inspect  the 
steam  engineering  department  and  satisfv  himself  that  everything  is 
secure  for  the  night ;  that  there  is  no  probability  of  accident  from  fire, 
from  the  introduction  of  sea  water,  or  rrom  other  causes,  and  that  all  of 
the  rules  and  routine  orders  of  the  ship  are  being  obeyed.  He  shall  then 
report  the  condition  of  his  department  to  the  executive  officer,  if  he  is 
junior,  by  relative  rank,  to  the  executive ;  if  senior,  to  the  captain.  He 
shall  also,  when  at  sea,  make  a  similar  report  at  8  p.  m. 

(5)  He  shall  not  be  required  to  keep  a  watch  unless,  in  the  opinion  of 
the  captain,  it  becomes  necessary. 

720.  (1)  He  shall  assign  to  the  junior  engineer  officers  their  routine 
duties  in  connection  with  the  care,  preservation,  and  repair  of  machinery. 

(2)  When  naval  cadets  of  the  engineer  division  are 
^"ordinates*'*^  ordered  to  the  ship,  he  shall  see  that  they  acquire  a  knowl- 
edge of  the  practical  duties  of  their  profession.  When,  in 
his  opinion,  they  may  safely  be  entrusted  with  the  charge  of  a  watch 
under  steam,  by  day  or  by  night,  or  with  a  day*s  duty,  he  shall  recom- 
mend them  to  the  captain  for  such  assignment. 

(3)  He  shall  require  all  his  subordinates  to  become  familiar  with  all 
machinery  in  his  department.  To  this  end  he  shall  give  them,  and  cause 
his  assistants  to  give  them,  such  instruction  as  may  be  necessary  in  order 
to  render  all  familiar  with  the  management  of  the  engines  and  their  de- 
pendencies. 
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721.  (1}  In  the  arrangement  of  stores  and  use  of  lights,  he  shall  take 
every  possible  precaution  to  prevent  fire. 

^.         ,       ^         (2)  He  shall  see  that  the  apparatus  in  his  charge  for 
^rev'int'flro.       extinguishing  fire  is  always  kept  ready  for  use. 

(3)  He  shall  require  the  temperature  of  the  coal  bunkers 
to  be  taken  eve^  watch  and  recorded  in  the  steam  log.  Should  there  be 
any  indication  of  spontaneous  combustion,  it  shall  at  once  be  reported  to 
the  officer  of  the  deck. 

722.  He  shall  not  permit  fires  to  be  lighted  or  hauled, 
haiSing  free?     ©xcept  in  cases  of  emergency,  without  orders  from  the  com- 
manding officer. 

723.  He  shall  not  permit  the  main  engines  to  be  turned 
ttw  enrineS'^"    except  in  obedieuce  to  a  signal  from,  or  by  permission  of, 

the  officer  of  the  deck. 

724.  He  shall  be  careful  that  all  duty  under  his  supervision  is  per- 

formed in  a  diligent,  faithful,  zealous,  and  orderly  man- 
^°i  fScS'ns*"^   ^®^*     ^®  shall  report  any  officer  or  man  who  fails  in  this 
(SscipUne.    ^     respect  or  who,  while  under  him,  commits  any  breach  of 
discipline. 

725.  (1)  Each  day  before  10  a.  m.  he  shall  examine  the  engine  and  fire 
rooms,  coal  bunkers,  storerooms,  and  other  parts  of  his  dep£*tment,  and 

see  that  they  are  clean  and  in  good  order,  ready  for  inspec- 
^^T*"^****!?^    tion,  and  that  the  work  of  the  day  is  progressing  in  a  satis- 

»2d?e'port8.  •    factory  manner. 

(2)  He  shall  report  to  the  captain  whenever  a  boiler  is 
injured ;  also  any  accident  or  derangement  to  the  motive  engines  or  their 
dependencies. 

(3)  He  shall  report  to  the  captain  at  noon  each  day,  when  steaming,  the 
number  of  revolutions  of  the  screw  or  screws  for  the  past  twenty-four 
hours,  the  average  number  per  minute  when  in  operation,  the  amount  of 
coal  consumed  for  the  preceding  twenty-four  hours,  and  the  amount 
remaining  on  hand. 

726.  (1)  He  shall  frequently  examine  the  coal  bunkers,  with  the  view 
of  ascertaining  the  quantity  of  coal  actually  on  hand,  as  compared  with 

the  amount  called  for  by  the  coal  account.    Should  he  dls- 
Coai  bunkers,      cover  any  excess  or  deficiency,  he  shall  report  it  at  once  to 
the  captain. 

(2)  He  shall  inspect  the  bunkers  before  coaling,  in  order  to  ascertain 
their  condition  and  the  condition  of  all  water-tight  openings ;  and  he  shall 
see  that  no  unauthorized  materials  are  stowed  in  the  bunkers. 

(3)  After  coaling  he  shall  report  to  the  captain  what  bunkers  are  filled, 
whether  the  coaling  ports  and  scuttles  have  been  so  closed  as  to  be  water- 
tight, and  what  water-tight  doors  and  hatches  are  closed. 

727*  (1)  Whenever  a  vessel  arrives  in  port  the  senior  engineer  shall 

report  to  the  captain  ia  writing  all  work  needed  for  the  proper  care  and 

Beportinff  work    preservation  of  the  machinery  and  boilers,  stating  sepa- 

neceflSMj    on    rately  the  work  that  can  be  postponed,  if  necessary,  and 

arriving  in    that  which  cannot  without  injury  be  delayed.    He  shall 

^^'  note  opposite  each  item  whether  the  work  can,  or  can  not, 

be  done  by  the  force  on  board,  together  with  an  estimate  of  the  time 

required.    No  machinery  shall  be  put  out  of  use  for  repairs  except  by  the 

consent  of  the  captain. 

(2)  Should  no  repairs  to  the  machinery  or  boilers  be  needed,  the  senior 
engineer  shall  report  that  fact  to  the  captain  in  writing.  The  date  and 
nature  of  the  report  shall,  in  every  case,  be  entered  upon  the  steam  log. 

16711—10 
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728.  Whenever  he  deems  it  necessary,  it  shall  be  his  dnty  to  make  writ- 
SaMostions       *®^  Suggestions  or  reports  to  the  captain  concerning  the 
^^         '       motive  machinery  and  its  dependencies,  or  other  fittings  of 
the  ship  for  which  he  is  responsible. 

Transmitting  of-       729.  He  shall  forward  all  official  rex)orts,  communica- 
ficiai  papers.       tions,  and  retums,  through  the  captain. 

730,  (1)  He  shall  supervise  the  keeping  of  the  steam  log,  beginning  it 
upon  the  day  the  ship  is  placed  in  commission. 

(2)  He  shall,  as  soon  after  noon  each  day  as  practicable, 
steam  log.        present  the  steam  log,  complete  to  date,  to  the  captain  for 
his  insi)ection. 

(3)  He  shall  furnish  to  the  navigator  daily  the  data  required  for  the 
ship  s  log. 

(4)  Entries  in  the  steam  log  pertaining  to  matters  and  events  outside  of 
the  engine  and  fire  rooms,  such  as  wind,  weather,  speed,  state  of  the  sea, 
sail  carried,  course  steered,  draft  of  water,  etc.,  shall  be  copied  from  the 
ship's  log,  when  recorded  there. 

(5)  He  shall  prepare  and,  at  the  end  of  each  quarter,  subniit  to  the 
captain  for  transmission  to  the  Navy  Department  a  smooth  copy  of  the 
steam  log,  which  must  be  signed  and  approved  in  the  same  manner  as 
the  original. 

731.  (1)  He  shall  make  for  transmission  to  the  Navy  Department,  in 
accordance  with  the  forms  supplied  for  that  purpose,  a  quarterly  report, 

.  ^  ^  which  shall  contain  a  synopsis  of  the  steam  log  and  a  brief 
SynopsiBof steam  description  of  the  condition  of  the  motive  machinery  and 
its  dependencies.  It  shall  describe  particularly  the  state  of 
the  main  cylinders,  valves,  and  valve  gear,  all  cranks,  shafts,  and  journals ; 
of  the  thrust  and  stem  bearings  and  screws;  of  the  condenser;  of  the  air 
and  circulating  pumps;  of  the  boilers,  steam  drums,  up-takes  and  other 
attachments ;  and  any  casualty  or  breal^ge  that  may  have  occurred  during 
the  quarter,  with  all  attending  circumstances.  In  short,  this  rejwrt  should 
be  an  intelligent  summary  which  will  enable  the  Navy  Department  to 
judge  of  the  service  the  ship  is  able  to  perform,  so  far  as  her  motive  power 
IS  concerned. 

(3)  When  the  ship  is  serving  in  squadron,  a  copy  of  this  report  shall  be 
sent  to  the  engineer  of  the  fleet. 

Toinform«xecu-  732.  The  Senior  engineer  shall  keep  the  executive  officer 

con%rnin*|  informed  of  the  sobriety  and  obedience  of  the  enlisted  men 

conduct  of  of  the  engineer  department,  and  of  their  proficiency  in  their 

«n«n-  resi)ective  ratings. 

Section  2.— Junior  Engineer  Officers. 

733.  During  the  temporary  absence  or  disability  of  the  senior  engineer, 

the  engineer  officer  next  in  rank  remaining  on  board  shall 

Atoence  <>'  dj»-    perform  the  duties  of  the  senior  in  addition  to  his  own. 

senior  engi-    Should,  however,  the  absence  or  disability  of  the  senior 

neer.  extend  for  a  considerable  period,  the  captain  may,  at  his 

discretion,  relieve  the  engmeer  officer  next  in  rank  of  his 

duties  as  a  junior. 

Watches  of  jun-        734.  The  watches  of  junior  engineers  shall  be  arranged 
offlcers°^*°**^    ^y  *^®  captain  in  accordance  wifii  the  number  on  board 
fit  for  duty  and  the  requirements  of  the  ship. 
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735.  (1)  The  engineer  of  the  watch  shall  nse  every  effort  to  maintain 

the  motive  machinery  and  its  dependencies  in  an  efficient 
wat?h  — Du^*    condition,  and  to  prevent  any  accident  or  injury  to  the 
same. 
(2)  He  shall  be  prepared  to  execute  immediately  any  order  received 
from  the  deck,  by  signal  or  otherwise. 

(3)  He  shall  rejwrt  at  once  to  the  officer  of  the  deck  any 
dwk?         derangement,  or  probable  derangement,  of  machinery  whicn 

may  affect  the  maneuvering  powers  of  the  ship.  He  shall 
not  alter  the  speed  of  the  engines  without  orders  from  oeck,  except 
through  necessity. 

(4)  He  shall  acquaint  the  senior  engineer  as  soon  as  he 
^?on  ^with^'the    ^^^'^'^^^s  anything  going  wrong  with  the  machinery  or 

senior  engineer.      DOllerS. 

(5)  He  shall  faithfully  execute  and  observe  all  instructions 
and  directions  received  from  the  senior  engineer  in  reference  to  the  use, 
care,  and  preservation  of  the  motive  machinery,  and  other  professional 
duties  with  which  the  senior  engineer  is  charged  by  these  regulations. 

^fri)*'^TOTCrior       (^)  ^®  ®^*^  **  ^  times  carry  out  any  instructions  he 
auSority!         T^^'^Y  receive  from  proper  authority. 

(7)  He  shall  preserve  order  among  his  subordinates  in  the 
To    preserve    engine  and  fire  rooms,  and  place  upon  the  report  book  the 
order.  names  of  any  men  who  are  guilty  of  any  infractions  of 

discipline, 
steam  1  ^^^  ^^  shall  keep  the  steam  log  and  make  such  entries  as 

^'        are  required  by  the  instructions  contained  therein. 
To    prevent       {9)So  far  as  is  in  his  power,  he  shall  prevent  any  waste 
waste.  Qf  ^Qj^j  ^^^  Qj.  other  stores. 

Not  to  absent       (10)  He  shall  not  absent  himself  from  the  place  of  his 
himself.         duties  during  his  watch  unless  regularly  relieved. 

(11)  Reports  to  the  officer  of  the  deck  and  senior  engineer 
^^  made  s^*ll»  '^^©^  possible,  be  made  through  voice  tubes.     When 

this  can  not  be  done,  they  shall  be  carried  by  some  intelli- 
gent subordinate ;  in  the  case  of  imx)ortant  rei)orts  both  means  shaU  be 
employed. 

736.  Junior  engineer  officers  shall  obtain  permission  from  the  senior 
.    .  engineer  to  be  absent  from  the  ship  before  asking  permis- 

i«Sr?the^iip.**    ^^^  *^^™  *^®  Captain  or  executive  officer,  as  the  case  may 
be.    Should  the  senior  engineer  officer  refuse  to  grant  such 
permission,  he  shall  report  his  reasons  for  so  doing  to  the  captain. 


CHAPTER  XVIL 


THE  CHAPLAIN. 

737,  (1)  The  chaplain  shall  perform  divine  service  and  offer  prayers 

on  board  of  the  ship  to  which  he  is  attached  at  sucn  times 
Duties.  as  the  captain  may  prescribe ;  also  on  board  other  ships  to 

which  chaplains  are  not  attached,  or  at  shore  stations  and 
naval  hospitals,  when  so  directed  by  the  senior  officer  present. 

(2)  He  shall  be  permitted  to  conduct  public  worship  according  to  the 
manner  and  forms  of  the  church  of  which  he  is  a  minister. 

(3)  He  shall  facilitate,  so  far  as  possible,  the  performance  of  divine 
service  by  clergymen  of  churches  otner  than  his  own,  who  may  be  per- 
mitted by  the  captain  to  visit  the  ship  for  that  purpose. 

(4)  He  ma^,  with  the  sanction  of  the  captam,  form  voluntary  classes 
for  religious  instruction. 

738.  (1)  He  shall  visit  the  sick  frequently,  unless  the  condition  of  the 
sick  renders  such  visits  unadvisable. 

(2)  Under  the  direction  of  the  captain,  he  shall  supervise  the  instruc- 
tion of  boys,  and  of  such  other  persons  in  the  Navy  as  may  need  to  be 
taught  the  elementary  principles  of  reading,  writing,  arithmetic,  and 
geography.  He  shall  rejKjrt  in  writing  to  the  captain  at  the  end  of  each 
week  the  character  of  instruction  given,  the  number  of  hours  under  in- 
struction, and  the  progress  made  by  each  person. 

739*  He  shall  always  report  at  quarters  for  inspection  when  on  board. 
His  duty  in  battle  is  to  aid  the  wounded,  and  his  station  at  quarters  for 
battle  and  for  inspection,  shall  be  as  the  captain  may  direct. 

740.  Chaplains  shall  report  annually  to  the  Secretary  of  the  Navy  the 
official  services  performed  by  them.     (R.  S.  Sec.  1898. ) 
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CHAPTER  XVIIL 


NAVAL  CONSTRUCTORS. 

741.  Assistant  Naval  Constructors  shall,  when  practicable,  be  detailed 
for  service  afloat  in  such  squadrons  as  the  Department  may  designate. 

742.  An  Assistant  Naval  Constructor,  detailed  for  sea  service,  shall 
j^^j^  be  attached  to  each  vessel  of  the  fleet  in  turn,  and  shall 

perform  such  duties  as  may  be  assigned  him  by  the  com- 
mander in  chief  or  by  the  captain  of  the  ship  to  which  attached. 

743.  (1)  Upon  joining  a  ship  he  shall  immediately  make  himself 
familiar  with  her  plans,  construction,  means  of  interior  communication, 
water-tight  doors,  ventilating  apparatus,  disx>osition  of  weights,  coal 
bunkers,  storerooms,  quarters  for  officers  and  men,  and  all  hull  and  other 
fittings  x>ertaining  to  the  Bureau  of  Construction  and  Repair.  As  oppor- 
tunity offers,  he  shall  carefully  observe  and  note  under  all  conditions  of 
service,  the  stability,  rolling,  pitching,  turning  power,  speed,  and  all 
other  qualities  of  the  vessel  affected  by  the  design ;  also  the  methods  of 
stowing  and  purchasing  anchors  and  boats,  of  stowing  and  handling  coal, 
the  condition  and  working  of  the  steering  gear,  wmdlasses  and  other 
fittings. 

(3)  He  shall  make  quarterly  reports  of  his  observations  to  the  captain 
of  the  ship  who  shall  forward  the  same  to  the  Bureau  of  Construction 
and  Repair,  through  the  commander  in  chief,  with  such  remarks  as  may 
be  deemed  necessary. 

(3)  He  shall,  when  practicable,  under  the  direction  of  the  captain, 
supervise  all  repairs  and  other  work  under  the  cognizance  of  the  Bureau 
of  Construction  and  Repair,  which  may  be  done  upon  a  ship  in  a  private 
or  foreign  dockyard  or  establishment,  shall  keep  the  captain  informed  of 
the  progress  of  such  work,  and  upon  its  completion  shall  make  to  him 
a  detailed  written  report  of  the  same. 

(4)  He  shall  ezamme  all  foreign  ships  and  naval  establishments  he  may 
be  permitted  to  visit,  and  shall  make  detailed  reports  thereon  of  all  mat- 
ters that  may  be  of  interest  to  the  Bureau  of  Construction  and  Repair. 

744.  He  shall  be  assigned  to  quarters  in  accordance  with  his  rank. 
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CHAPTER  XIX. 


WARRANT  OFFICERS. 
Section  1.— Genebal  Duties 

745.  (1)  Warrant  officers  shall  act  as  assistants  to  the  heads  of  depart- 
ments to  which  they  belong;  the  boatswain  and  sailmalrer  to  the  equip- 
ment officer,  the  gnnner  to  the  ordnance  officer,  and  the 

General  duty,     carpenter  to  the  construction  officer. 

(2)  They  shall  also  perform  such  other  duties  as  may  be 
assigned  them  by  sui)erior  authority. 

(3)  In  their  absence  their  duties  shall  be  performed  by  the  chief  mates 
of  their  departments. 

746.  (1)  They  shall  critically  examine  all  stores  and  spare  articles 

received  and  report  any  defect  or  deficiency.    Spare  articles 
""pi?^    "^^    8*^^  ^  *^®^  i^  v^s^e,  to  ascertain  if  they  fit  and  are  in  all 
resi)ects  suitable  for  the  purpose  intended. 

(2)  They  shall  exercise  a  careful  supervision  over  the 
^^Btoreir         exx)enditure  of  stores,  exert  themselves  to  the  utmost  to 

prevent  any  waste  or  loss,  and  see  that  all  issues  are  applied 
to  the  purx)08es  intended.  They  shall  be  responsible  for  articles  issued 
from  storerooms  for  use,  with  the  intention  of  being  returned. 

(3)  They  shall,  upon  the  discovery  of  any  loss  or  deterio- 
'^^^etc        *'    ration  of  stores,  or  damage  to  or  defects  in  the  ship,  at  once 

report  the  same  to  the  head  of  department. 

(4)  When  a  ship  goes  out  of  commission  they  shall  exer- 
commiaSoD        ^^^^  great  care  that  all  stores  and  articles  of  outfit  are  care- 
fully tallied  and  properly  stored  without  loss  or  injury. 

747.  They  shall  report  the  condition  of  their  respective 
Daily  reports,      departments  to  the  executive  officer  daily,  at  8  a.  m.  and  at 
8  p.  m. 

Section  2.— The  Boatswain. 

748.  (1 )  The  boatswain  shall  frequently  examine  the  spars  and  rigging. 
Should  he  discover  any  signs  of  weakness,  or  any  defects, 
Special  duties,     he  shall  report  the  same  to  the  executive  officer,  and,  if 
requiring  immediate  attention,  to  the  officer  of  the  deck. 
(2)  He  shall,  when  at  sea,  go  ^oft  every  morning  and 
To  go  aloft  at  sea.    examine  the  rigging  on  each  mast,  reporting  the  result  to 
the  officer  of  the  deck. 
.        (8)  When  at  sea,  he  shall  also  pay  particular  attention  to 
cia  at  soi^*"    *^®  securing  of  the  anchors,  boats,  and  other  movable 
articles. 
(4)  He  shall  pay  particular  attention  to  the  ground  tackle 
Ground  tackle,     of  the  ship,  in  order  that  it  may  be  always  ready  for  use 
and  in  good  condition.    When  at  anchor  he  shall  see  that 
nothing  interferes  with  a  readiness  to  veer,  slip,  or  bring  to  the  chain,  or 
to  let  go  the  spare  anchors. 
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Superrision    of  i^)  He  Shall  always  supervise  any  work  going  on  in  his 

work.  department. 

When  to  be  on  (6)  He  shall  be  on  deck  generally  during  the  day ;  also 

deck.  during  the  night  when  his  services  are  needed. 

To  report  when  749.  He  shall  always  report  to  the  executive  officer  any 
any  repairs  are  repairs  to  rigging  or  other  work  in  his  department  that  he 
necessary.  deems  necessary. 

750.  (1)  He  shall  be  accountable  to  the  executive  officer  for  the  condi- 
^  tion  of  all  boatswain's  stores,  whether  in  use  or  not. 

tionwUh''rto?2"  (2)  He  shall  take  care  when  stowing  the  hold  and  yeo- 
man's storeroom,  that  such  articles  as  may  be  needed  in  an 
emergency  are  kept  accessible. 

g    .  751.  His  station  at  quarters  and  at  all  hands  shall  be  as 

^®°*  the  captain  may  direct. 

Section  3.— The  Gunner. 


Special  duties. 


Supervision 
work. 


of 


752.  (1)  The  gunner  shall  faithfully  comply  with  the  ordnance  instruc- 
tions in  reference  to  the  care,  preservation,  and  use  of  ord- 
nance material. 

(2)  When  at  sea,  he  shall  carefully  attend  to  the  security 
of  the  battery,  and  use  every  effort,  at  all  times,  to  prevent 
injury  to  any  part  of  the  armament. 

(3)  He  shall  faithfully  supervise  all  ordnance  work,  and 
carefully  collect  data  for  the  ordnance  returns. 

(4)  He  shall  perform  any  clerical  services  for  the  ordnance 
officer  that  the  latter  may  require  in  connection  with  his 
duties  as  such. 

(5)  He  shall  be  responsible  for  the  efficient  condition  of 
the  life  buoys,  and  shall  test  them  as  often  as  necessary  in 
order  to  insure  their  good  condition.    They  must  be  kept 

ready  for  use  at  sea  and  in  port,  and  kept  primed  or  ready  for  lighting 
between  sunset  and  sunrise. 

753*  He  shall  always  report  to  the  executive  and  ord- 
nance officers  any  repairs  to  the  armament,  or  other  work 
in  his  department,  that  he  deems  necessary. 


Clerical  duty. 


Life  buoys. 


To  report  when 
any  repairs  are 
necessary. 


754. 


(1)  He  shall  be  accountable  to  the  executive  and  ordnance  officers 
for  the  condition  of  the  armament  and  ordnance  stores, 
^y*^  in  connec-        (2)  He  shall  issue  no  ordnance  stores  without  authority 
tionwithstores.    fo^^jji  the  Ordnance  officer. 

755.  His  station  at  quarters  shall  be  in  accordance  with 
station.  the  ordnance  instructions.    When  all  hands  are  called,  it 

shall  be  where  the  captain  may  direct. 


Section  4. — The  Carpenter. 


756.  (1)  The  carpenter  shall  make  himself  familiar  with  the  regula- 
tions and  such  other  instructions  as  may  be  issued  from 


Special  duties. 


time  to  time  concerning  the  care,  preservation,  and  repair 


of  ships,  and  shall  strictly  carry  them  out. 
Sopervision    of        (2)  He  shall  Supervise  the  work  done  by  the  mechanics 
work.  placed  under  him. 
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(3)  He  shall  see  that  all  fire  extingnishing  apparatus 
^  Md  pumm^*'*'    except  the  steam  fire  pumps  and  their  appurtenances  (which 

are  under  the  charge  of  the  senior  engineer),  are  kept  in 
order  and  always  ready  for  immediate  use.  He  shall  be  held  accountable 
for  the  good  condition  of  all  hand  pumps,  with  their  attachmentSi  pipes, 
drains,  valves,  and  other  appurtenances. 

(4)  He  shall  keep  in  place  and  ready  for  use  at  all  times 
the  apparatus  used  for  battening  down  hatches. 

(5)  He  shall  see  that  the  air  and  all  other  ports  are  kept 
in  good  order  and  water-tight.  They  shall  only  be  oi)ened 
at  sea  by  permission  of  the  executive  officer,  and  both  their 

opening  and  closing  shall  be  reported  to  the  officer  of  the  deck. 

(6)  He  shall  frequently  examine  the  lightning  conductors 
and  see  that  they  are  kept  in  ^ood  condiBon. 

(7)  He  shall,  so  far  as  possible,  keep  at  hand  and  ready 
for  use  apparatus  for  repairing  damages  received  in  action. 

(8)  He  shall  take  the  draft  of  the  ship  when  entering  and 
just  before  leaving  port,  and  report  it  to  the  navigator. 

(9)  He  shall,  except  where  otherwise  directed,  be  held 
responsible  for  the  cleanliness  and  good  condition  of  all 

capstans,  windlasses,  steering  engines,  winches,  pumps,  valves,  air  ducts, 
and  pipes.  So  far  as  possible,  the  mechanics  under  him  shall  be  utilized 
in  the  care  and  operation  of  the  machinery  under  his  charge,  but  such 
additional  men  shall  be  detailed  as  may  be  necessary  for  their  proper  care 
and  operation. 

(10)  He  shall  assist  the  executive  officer  in  the  insi)ection 
and  care  of  all  compartments,  water-tight  doors,  double 
bottoms,  and  mechanical  devices  for  the  management  and 
safety  of  the  vessel. 

(11)  When  at  sea,  he  shall  examine  the  spars  during  every 
morning  watch  and  report  their  condition  to  the  officer  of 
the  deck. 


Battening  down 
hatchefl. 

Air    and    other 
ports. 


Lightning  con- 
ductors. 

Repairing    dam- 
ages In  action. 

Praft  of  the  ship. 
Responsibility. 


Assistance  to  be 
given  execu- 
tive oflBcer. 


Examination 
spars. 


of 


To  report  neces- 
sary repairs. 


Duty  in  connec- 
tion  with 
stores. 


757.  He  shall  always  report  to  the  executive  officer  any 
repairs  that  he  may  deem  necessary. 

758.  He  shall  be  accountable  to  the  executive  officer  for 
the  condition  of  all  construction  stores,  whether  in  use 
or  not. 

759.  His  duty  in  action  is  to  repair  damages.  His  station 
at  quarters  for  inspection  and  at  all  hands  shall  be  as  the 
captain  may  direct. 

Section  5.— The  Sait .maker 


Special  duties. 


Painted  and  oiled 
canvas. 


Supervision 
work. 

Inspection 
sails. 


of 


760.  (1)  The  sailmaker  shall  frequently  examine  the  sail 
rooms  to  see  if  the  sails  are  dry,  free  from  vermin,  and 
properly  tallied. 

(2)  He  shall  take  great  care  that  no  painted  or  oiled 
canvas  or  other  material  that  may  produce  spontaneous 
combustion  is  stowed  in  the  sail  room. 

(3)  He  shall  supervise  the  work  done  by  the  sailmaker's 
gang. 

(4)  He  shall  every  day  when  at  sea,  during  the  morning 
watch,  make  an  inspection  of  the  sails  bent,  and  report 
their  condition  to  the  officer  of  the  deck. 
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To  report  neces- 
sary repairs. 


Duty  in  connec- 
tion with 
stores. 


Station. 


761.  He  shall  always  report  to  the  executive  ofl&cer  any 
repairs  of  sails,  or  other  work  in  his  department,  that  he 
deems  necessary. 

762.  He  shall  be  accountable  to  the  executive  officer  for 
the  condition  of  all  sailmaker*s  stores,  whether  in  nse 
or  not. 

763.  His  station  at  quarters  and  at  all  hands  shall  be  as 
the  captain  may  direct. 


CHAPTER  XX. 


PETTY  OFFICERS  AND  CREW. 
Section  1.— The  Master  at  Arms. 


General  duty. 

Berth-deck 

messes. 


Proserration  of 

order. 


Reports. 


764.  (1)  The  senior  master-at-anns  is  the  chief  petty  officer  and  chief 
Position  ^^  police  of  the  ship.     The  other  masters-at-arms  are  his 

assistants. 

(2)  He  shall  exercise  a  strict  surveillance  over  the  conduct 
of  the  crew. 

(3)  He  shall  have  charge  of  the  messes  of  the  crew,  and  is 
responsible  for  the  mamtenance  of  order  and  decorum 
therein. 

4)  He  shall  exert  himself  to  the  utmost  to  preserve  order, 
insure  cleanliness,  and  prevent  any  infractions  of  discipline 
in  all  parts  of  the  ship. 

(5)  He  shall  when  necessary  arrest  offenders  and  report  at 
once  to  the  officer  of  the  deck  or  to  the  executive  officer  any 
violation  of  the  regulations. 

T>     «i  f  765.  He  shall  keep  a  record  of  punishments  involving 

ishmenr^'  Confinement,  and  shall  report  to  the  officer  of  the  deck  for 
entry  in  the  log  all  cases  of  confinement  and  release  of 
prisoners. 

766.  At  9  a.  m.  daily  he  shall  submit  to  the  executive  officer  a  report 
of  all  i)ersons  confined,  with  a  statement  of  their  offenses, 
the  manner  and  date  of  confinement,  and  the  authority  by 
which  the  confinement  was  ordered. 

767.  In  case  of  serious  fire,  or  of  any  sudden  danger  whereby  the 

safety  of  the  ship  is  imperiled,  and  when  time  will  not 
^era*1^^miTof    P^^^^^*  *  reference  to  superior  authority,  he  shall  release  all 
great  danger,     prisoners  at  ouce,  reporting  the  fact  immediately  to  the 
officer  of  the  deck. 

768.  He  shall  examine  the  holds  and  storerooms  to  see  if  they  have 
insoections       ^®®^  closed  at  the  appointed  hour,  the  lights  extinguished, 

^  and  the  keys  turned  in,  and  report  the  result  to  the  execu- 

tive officer  when  the  latter  makes  his  evening  rounds. 

769.  (1)  He  shall  be  vigilant  in  his  efforts  to  prevent  liquor  and  other 
prohibited  articles  from  being  smuggled  on  board,  and  to  prevent  any  of 

the  crew  from  leaving  the  ship  without  authority.  In  cases 
where  his  suspicions  have  been  aroused,  he  shall  make 
report  accordingly. 

(2)  At  8,  9,  and  10  p.  m.  he  shall  make  the  rounds  to  see 
that  fires  and  lights  are  extinguished  as  prescribed,  report- 
ing the  result  of  his  inspection  to  the  officer  of  the  deck. 
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iiyury  to  prop-  (3)  He  shall  take  great  care  that  no  Government  property 

erty.  is  injured,  or  taken  out  of  the  ship  without  authority. 

Prevention  (4)  He  shall  use  every  possible  effort  to  prevent  thieving 

thieving.  and  to  detect  any  person  who  may  be  guilty  thereof. 

To  care  for  pri-  (5)  He  shall  tate  charge  of  all  unclaimed  private  property 

vate  property  f  ound  on  board  until  instructions  are  given  him  as  to  its 

found.  final  disposition. 

Prevention  of  W  H^  shall  check  all  profane  and  bad  language,  quarrel- 
improper  con-  ing,  gambling,  and  unseemly  noises,  and  use  every  effort  to 
duct.  prevent  improper  conduct  in  any  form. 

770.  He  shall  examine  the  bumboats  and  report  the  presence  of  any  un- 

wholesome or  objectionable  articles  therein.     He  shall  note 
BumboatB.        the  prices  charged  and  report  to  the  executive  officer  any 
exorbitant  demands  or  cases  of  unfair  dealing. 

771.  He  shall  have  charge  of  the  smoking  lantern  and  shall  see  that  it 

is  kept  lighted  during  smoking  hours  only.     He  shall  take 
Smoking.         care  that  there  is  no  smoking  in  unauthorized  places  and  that 
the  galley  fires  and  other  lights  are  not  used  by  smokers. 

772.  At  general  muster,  he  shall  answer  for  the  mem- 
^^musterl  **       ^^^  ^^  *^®  crew  who  are  absent  without  leave  or  in  con- 
finement. 

773.  (1)  He  shall  take  charge  of  the  effects  of  all  absent  and  deceased 
members  of  the  crew  and  hold  them  until  disposed  of  by 
^JI^*ind  deld      order  of  superior  authority. 

(2)  He  shall  take  charge  of  the  bag  and  hammock  of  any 
one  who  is  absent  without  leave,  or  whom  he  suspects  of  an  intention  to 
desert,  reporting  his  action  immediately  to  the  officer  of  the  deck. 

(3)  He  shall  take  charge  of  the  effects  of  liberty  men  when  so  directed. 

(4)  He  shall  be  present  at  the  sale  of  the  effects  of  deserters  and 
deceased  persons. 

774.  When  the  magazine  is  about  to  be  opened  he  shall 
X^zlne         fi^*  see  that  all  unauthorized  lights  and  fires  are  extin- 
guished, and  report  the  fact  to  the  officer  of  the  deck. 

775.  When  an  order  is  given  to  clear  the  lower  decks  he 
^^^^decksV^^'^     shall  see  that  it  is  obeyed  at  once  and  that  no  unauthorized 

persons  remain  below. 

776.  (1)  In  addition  to  the  requirements  of  par.  18,  Art.  8,  "Articles 
for  the  government  of  the  Navy,"  he  shall  be  watchful  over  the  prisoners 

and  visit  them  at  least  once  every  four  hours  during  the 
PriBoners.        day,  and  oftener  if  necessary,  to  ascertain  their  condition 
and  needs. 

(2)  While  he  must  suppress  disorder  among  prisoners  and  report  all 
delinquents,  he  shall  be  reasonable  and  not  unduly  severe  in  his  demands. 

(3)  When  confining  prisoners  he  shall  take  care  to  have  sufficient 
assistance  at  hand.  He  must  always  be  prepared,  so  far  as  possible,  to 
confine  additional  prisoners. 

777.  During  the  absence  of  the  senior  master-at-arms  his  duties  shall 

be  performed  by  the  master-at-arms  next  in  rank;  and  if 
t^r*at  ann"**"    tl^^^e  be  no  juuior  master-at-arms,  by  some  one  designated 
to  act  in  that  capacity. 
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Yeomen  and 
apothecary. 

To  keep  ac- 
connts. 

Precautions  as  to 
lights  and 
fires. 


Section  2.— Other  Members  of  the  Crew. 

778.  (1)  The  yeomen  and  the  apothecary  shall  exercise 
vigilance  and  care  over  the  stores  to  which  they  have  access. 

(2)  They  shall  keep  such  accounts  of  public  stores  as  may 
be  prescribed  from  time  to  time. 

(3)  They  shall  see  that  the  regulations  concerning  lights 
in  the  storerooms  to  which  they  have  access  are  strictly  ob- 
served, and  that  every  precaution  is  taken  to  prevent  fire 
or  other  accident. 

779.  (1)  Petty  officers  shall  show  in  themselves  a  good  example  of  sub- 
Pett '  offl  era       ordination,  courage,  zeal,  sobriety,  neatness,  and  attention 

^     ^^    '      to  duty. 
(2)  They  shall  aid  to  the  utmost  of  their  ability  in  maintaining  good 
order,  discipline,  and  all  that  concerns  the  efficiency  of  the  command. 

780.  The  members  of  the  crew  must,  on  all  occasions,  yield  a  ready, 
cheerful,  and  prompt  obedience  to  those  placed  over  them ;  obey  all  orders 

The  crew         ^^^  regulations;  be  attentive  to  their  duties  ana  to  any  in- 
structions they  may  receive;   avoid  difficulties  with  each 
other ;  be  neat  in  their  persons  and  dress ;  and  each  should  endeavor  by 
his  own  good  conduct,  respectful  bearing,  and  zeal  to  promote  the  effi- 
ciency of  the  entire  command. 


CHAPTER  XXI. 

ENLISTMENTS,  DISCHARGES,  ETC. 
Section  1.— Recruiting  Stations. 

781.  (1)  Officers  detailed  for  recruiting  duty  shall  K^iard  against  the 
enlistment  of  improper,  unsound,  or  incomjjetent  persons. 

(2)  They  shall  make  themselves  familiar  with  all  laws 
^^ruUiij°"du^t^"    ^^^  regulations  regarding  enlistments, 
generafdutie^s.'        (3)  They  shall  be  present  daily  at  the  rendezvous  from 

9  a.  m.  to  3  p.  m. ,  and  later,  if  necessary. 
(4)  The  junior  officers  attached  to  a  rendezvous  are  assistants  to  the 
commanding  officer,  and  shall  not  act  as  his  substitute  unless  he  is  unable 
to  attend. 

782.  (1)  The  officer  in  command  is  the  recruiting  officer.     He  shall,  in 
Commanding    o^'^er  to  guard  against  illegal  enlistments,  personally  inspect 

officers  person-  and  qucstion  those  offering  to  enlist.     He  shall  exajnine 

ally  to  inspect  into  their  qualifications  and  determine  their  fitness  and 

'*'^^"^*^-  capacity. 
Enlistment  rec-        ^^  ^  ^^  enlisting  a  person  for  the  service  he  shall  direct  him 

ords  and  re-  to  repair  without  delay  on  board  the  receiving  ship,  and 

emits  to  be  shall  forward  to  his  commanding  officer  at  the  same  time 

^'^^  *^  '®*^®*^"  an  enlistment  record  prepared  at  the  rendezvous  and  signed 

ing  s  ip.  i^y  himself  and  the  medical  officer. 
Duplicate  ship-         (3)  He  shall  preserve  records  of  all  enlistments  in  the 

ping  articles.  book  provided  by  the  Bureau  of  Navigation. 
When  authorized        (4)  Xo  advance  shall  be  allowed  unless  specially  author- 

vancef  '"  ^^^d  by  the  Navy  Department. 

(5)  He  shall  make  every  Saturday  evening  to  the  Navy 

Weekly  and  daily  Department  a  weekly  report  of  enlistments,  stating  the 

returns  to  be  number  enlisted  in  each  rating  during  the  week,  and  to  the 

mad«  commandant  of  the  station  a  daily  report,  using  the  pre- 
scribed forms. 
Endorsement  in        W  He  shall  write  over  his  official  signature,  on  the  face. 

cases  of  reeu-  of  every  honorable  discharge  or  continuous-service  certifi- 

listment.  qq^^q  presented,  the  date  of  reenlistment. 

783.  (1)  Every  person  before  being  enlisted  must  pass  the  physical 

examination  prescribed  in  the  medical  instructions. 
^""TecniVte!"  ""^        C^)  Eac^^  recruit  shall  be  required  to  declare  on  oath,  in 
presence  of  the  commanding  officer  of  the  ship  or  rendezvous, 
that  he  makes  a  true  statement  of  his  age  to  the  best  of  his  knowledge 
and  belief. 
Enlistment  of       (3)  No  person  shall  be  enlisted  who  does  not  understand 

non  -  E  n  g  1  i  8  h    and  sx)eak  the  English  language. 

smis^^"^  ^^"^  (^)  -^^    person,    except    an    honorably    discharged    ex- 

Ordinary  stamen    apprentice,  shall  be  enlisted  as  ordinary  seaman,  unless  he 

and  seamen.  shall  havc  been  two  years  at  sea,  nor  as  seaman  unless  he 
shall  have  been  four  years  at  sea,  before  the  mast.  In  both  cases  appli- 
cants shall  be  required  to  pass  a  satisfactory  examination. 

16711-11  (161) 
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(5)  A  candidate  for  enlistment  as  a  machinist  must  be  a  machinist  by- 

trade,  must  know  the  names  and  uses  of  the  various  parts 
Machinists.        ^j  marine  engines  and  boilers,  and  must  be  able  to  perform 
work  with  various  tools  in  a  machine  shop,  including  bench  work. 

(6)  He  must  be  able  to  write  legibly  and  must  understand  arithmetic. 

(7)  He  must  be  physically  sound,  and  at  the  date  of  first  enlistment 
must  be  not  less  than  twenty -one  nor  more  than  thirty-five  years  of  age. 

(8)  Machinists  who  have  had  no  experience  at  sea  with  marine  engines 
will  be  enlisted  as  * '  Machinists,  second-claes. " 

(9)  Machinists  who  have  had  experience  at  sea  with  marine  engines  for 
one  year,  may  be  enlisted  as  "Machinists,  &:st-class." 

(10)  No  person  will  be  enlisted  as  chief  machinist  unless  he  holds  a  per- 
manent appointment  as  such. 

(11)  The  examination  of  candidates  for  enlistment  as  machinists,  re- 
garding their  knowledge  of  engines  and  boilers  must  be  made  in  the 
engine  rooms  of  ships ;  and  regarding  their  knowledge  of  machine  work, 
in  the  workshops  of  navy  yards. 

(12)  Chief  machinists  will  have  charge  of  engine-room  watches.  Ma- 
chinists, first-class,  will,  if  qualified,  be  given  charge  of  an  engine-room 
watch  when  there  are  not  a  sufficient  number  of  chief  machinists  on  board 
to  perform  this  duty. 

(13)  Machinists,  second-class,  will  be  assigned  to  duty  as  water  tenders 
and  oilers.  All  machinists  will  perform  such  other  duties  as  may  be  as- 
signed them. 

Section  2.— Receiving  Ships. 

784.  (1)  The  commanding  oflBcer  of  a  receiving  ship  shall  receipt  daily 
to  the  officer  commanding  the  rendezvous  for  the  recruits  sent  on  board ; 
and  if,  after  an  examination  by  himself  and  the  medical 
Duties  of  com-    officer,  they  shall  be  found  fit  for  the  service,  he  shall  cause 
man  ing  o  -    ^^^^^  ^^  ^^  entered  on  the  books  and  paid  such  advance  as 
may  be  allowed ;  and  he  shall  receipt  to  the  recruiting  offi- 
cer for  their  enlistment  records  and  other  papers. 

(2)  He  shall  have  the  clothing  and  bedding  of  all  recruits 
Clothing  list,      carefully  examined  and  marked,  and  lists  of  them  taken 

when  they  are  first  received.     He  shall  not  allow  them  to  keep  on  board 

any  clothing  not  authorized  by  the  regulations. 

To  give  orders       (^)  He  Shall  uot  allow  clothiug  or  small  stores  to  be  issued 

for  all  issues  to    to  recruits  without  his  written  order. 

recruits.  (4)  He  shall  adopt  proper  precautions  to  prevent  desertion, 

To  guard  against    and  shall  not  allow  any  recruits  liberty  to  go  on  shore,  if  in 

desertion.        debt,  without  the  consent  of  the  commandant  of  the  station. 

Records  and  re-        785.  (1)  The  executive  officer  shall  keep  copies  of  the 
turns.  descriptive  lists  of  all  recruits,  and  a  record  of  all  transfers 

and  other  changes. 
^^'^fS^creV*^^        (2)  Separate  books  shall  be  kept  for  the  crew  of  the  ship. 

(3)  A  return  for  each  week,  ending  on  Saturday,  and 
Weekly  report  of    signed  by  the  commanding  officer,  shall  be  made  to  the 

changes.  Navy  Department,  showing  all  changes  in  recruits  that 

have  taken  place  by  reason  of  death,  desertion,  discharge,  apprehension, 
surrender,  or  transfer. 

(4)  Enlistment  records  shall  be  forwarded  to  the  bureau 
^ofmenenHstS*    as  enlistments  occur;   and  a  list  of  the  recruits  received, 

with  their  ratings  and  the  numbers  of  their  enlistment  rec- 
ords, shall  be  transmitted  at  the  end  of  each  month. 
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786.  If  the  captain  of  a  ship  to  which  men  are  transferred  finds  canse 
of  complaint  or  dissatisfaction  with  them,  the  comfaandant  shall,  upon 
gurveysin  case  of    t^®  Captain's  request,  order  a  survey,  on  the  report  of  which 

dissatisfaction  he  shall  decide  the  case ;  but  no  men  shall  be  returned  and 
with  draft  re-  exchanged  except  by  the  commandant's  written  order,  in 
ceived.  which  the  reasons  for  the  same  shall  be  given. 

787.  (1)  The  captain,  under  the  direction  of  the  commandant  of  the 
Exerciseaandin-    Station,  shall  have  recruits  drilled  at  the  guns,  howitzers, 

structjonof  re-    small  arms,  sails,  heaving  the  lead,  exercismg  in  boats,  etc. 

cruits.  Particular  attention  shall  be  paid  to  the  instruction  of  ap- 

prentices and  landsmen. 

(2)  Recruits  shall  not  be  employed  on  duties  not  con- 
^  work' ^outside*  nected  with  the  receiving  ship,  except  by  the  specific  order 
of  the  commandant ;  and  when  so  employed  they  shall  re- 
main under  the  direction  of  officers  of  the  Navy.  Gxcept  in  an  emer- 
gency, commandants  of  navy  yards  shall  not  require  or  authorize  the 
employment  of  enlisted  men  in  a  yard  upon  duties  other  than  such  as  are 
connected  with  the  equipment  of  ships,  or  with  the  prex>aration  of  their 
outfit  or  stores. 

788.  The  captain  and  other  officers  attached  to  a  receiving  ship  shall 
Officers  to  live    conform  to  the  regulations  for  other  ships  in  commission, 

and  mess  on  as  far  as  applicable,  and  shall  live  and  mess  on  board,  unless 
i^*"^-  specially  exempted  by  the  Secretary  of  the  Navy. 

Section  3.— Enlistments,  Discharges,  Rating,  and  Disrating. 

789.  (1)  Enlistments  are  authorized— 

(a)  At  naval  rendezvous  and  on  board  of  receiving  ships  established  by 
the  Navy  Department. 
Enlistments,        (^j   Qjj  board  of  cruising  ships  when  necessary  to  fill 
YzJT  *°   **'     vacancies  in  complements ,  except  in  ports  where  rendezvous 

or  receiving  ships  are  established, 
(c)  On  board  vessels  of  the  Coast  Survey  and  Fish  Commission,  and  at 
naval  stations  when  necessary  to  fill  vacancies  in  an  established  comple- 
ment. 

(2)  Boys  will  be  enlisted  as  apprentices  on  board  the  receiving  ships  at 
Boston,  New  York,  and  Philadelphia,  at  the  training  station,  Newport, 
R.  I.,  and  by  special  authority. of  the  Department,  on  board  the  receiving 
ship  at  Mare  Island,  Cal. 

(3)  Any  general-service  man  discharged  from  a  cruising  ship  by  reason 
of  expiration  of  service  may  be  reenlisted  on  board  of  said  ship  to  fill  the 
vacancy  created  by  such  discharge. 

790.  (1)  Enlistments  for  duty  on  board  cruising  vessels  of  the  Navy 

shall  be  for  the  term  of  three  years,  general  service. 
'^^"""Leni*'*"^'  (^)  Enlistments  for  duty  on  board  vessels  of  the  Ck)ast  Sur- 
vey shall  be  for  the  term  of  *  *  cruise, "  not  to  exceed  five  years. 
(3)  Enlistments  for  duty  on  board  receiving  or  stationary  ships,  tugs, 
or  boats,  at  naval  stations  and  for  vessels  of  the  Fish  Commission  shall 
be  for  the  term  of  one  year,  special  service ;  except  that  the  Department 
will,  as  occasion  may  arise,  assign  to  such  ships  men  who  have  served 
twenty  years  as  enlisted  men  in  the  general  service  of  the  Navy,  who 
shall  receive  all  the  benefits  of  their  continuous-service  certificates. 
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791.  No  person  shall  be  enlisted  for  the  naval  service  unless  pro- 

nounced fit  by  the  commanding  and  medical  officers,  except 
<adlTof^the  ^y  special  authority  in  each  case  from  the  Navy  Depart- 
:>avy  Depart-  ment.  Special  care  shall  be  taken  in  enlisting  men  for  the 
meut.  artificer  class  to  see  that  they  have  knowledge  of  the  trades 

required. 

792.  In  the  case  of  persons  having  physical  disabilities,  who  have 

been  enlisted  by  order  of  the  Navy  Department,  the  physi- 
Persons  _wMj_h    cal  Condition  01  the  enlisted  men  must  be  fully  described 
Ities'eifiistea.  * "    i^  the  enlistment  records,  in  order  that  no  improper  claims 
for  pensions  may  be  allowed. 

793.  (1)  Boys  between  the  ages  of  fourteen  and  eighteen  years  may 

be  enlisted  to  serve  in  the  Navy  until  they  shall  arrive  at 
Ternw  j)f^^enii8t-    ^^^  ^^^  ^^  twenty-one  years ;  other  persons  may  be  enlisted 

to  serve  for  a  period  not  exceeding  five  years,  unless  sooner 
discharged  by  direction  of  the  President.     (Sec.  1418,  R.  S. ) 

(2)  Minors*  between  the  ages  of  fourteen  and  eighteen 
^""mf^ra  *  °^      y^^^s  s^^ll  ^^*  ^®  enlisted  for  the  naval  service  without  the 

consent  of  their  parents  or  guardians.     (Sec.  1419,  K.  S.) 

(3)  No  minor  imder  the  age  of  fourteen  years,  no  insane 
Who  may  not  be    or  intoxicated  person,  and  no  deserter  from  the  naval  or 

euiiBted.  military  service  of  the  United  States  shall  be  enlisted  in 

the  naval  service.    (Sec.  1420,  K.  S.) 

Deserters  and        (4)  In  Order  to  prevent  the  enlistment  of  deserters  and 

persons  dishon-    persous  dishonorably  discharged,  no  one  who  has  already 

orabiy  dis-    been  in  the  service  of  the  United  States  shall  be  enlisted 

charged.  without  showiug  his  discharge  therefrom.     Should  it  be 

claimed  that  the  discharge  has  been  lost,  the  circumstances 

ISC  large  os .      gj^g^n  ^^  reported  to  the  Navy  Department  for  decision. 

_,     _  .    .  (5)  Beneficiaries  and  pensioners  who  have  been  admitted 

Beneficianes.         ^^  ^^^  ^^^^j  jj^^^^  ^j^^^  ^^^  ^^  enlisted. 

71  >4.  (1)  Every  person  holding  a  continuous-service  certificate  upon 
which  there  is  endorsed  an  * '  honorable  "or  *  *  ordinary"  discharge,  and  every 
person  holding  an  honorable  discharge,  upon  the  expiration 
contimious-ser-     ^^  ^  three  years'  enlistment,  shall,  on  presenting  himself  for 
vice  men.         reculistment  within  three  months  from  the  date  of  his  dis- 
charge as  shown  thereon,  be  immediately  reenlisted,  provided    he  is 
physically  qualified,  and  answers  to  the  descriptive  list  of  his  discharge. 
(2)  Should  any  person  claim  that  his  discharge  has  been 
Discharge  lost.     ^^^^^  ^^^  ^^^^  ^^^  g^^j^  means  of  identifying  the  person 

as  can  be  obtained,  shall  be  reported  to  the  Navy  Department  for  verifica- 
tion. .  ,  .  ,     . 

(3)  The  holder  of  a  continuous-service  certificate  which  is  endorsed 
••discharged  with  bad-conduct  discharge,"  *' dishonorably  discharged, " 
or  "not  recommended  for  reenlistment, "  shall  not  be  reenlisted. 

795.  Should  any  person  eligible  for  continuous  service  be  found  physi- 

cally  disqualified  for  reenlistment,  a  copy  of  the  record  of  his  medical 

examination  shall  be  forwarded  immediately  to  the  Navy 

Continumis-sor-    Department,  with  the  recommendations  of  the  medical  and 

vice  meu  phys-    commanding  officers.    Should  the  Department  not  authorize 

icai  y  disqua  i-    ^^^  reenlistment  of  the  applicant,  an  endorsement  to  the 

effect  that  the  applicant  is  physically  disqualified  shall  be 


*In  the  vtL^e  of  a  minor  ovt*r  eifrhteen  years  (if  age,  thi-  consent  of  parent  or  guardian  is  not 
ne(e«t=arv  to  make  valid  the  enli«<tinent,  vhich  may  or  may  not  be  t(»r  a  longer  period  than  during 
tlie  tenii  of  his  minority.— j^Opinion  of  Attorney  General,  dated  April  IG,  189G,  published  in  Circu- 
lar Ni).  71,  dated  April  21,  l.S''t;  1 
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made  on  his  discharge,  and  said  discharge  shall  not  thereafter  entitle  the 
holder  thereof  to  reenlistment.  Pending  a  reply  from  the  Department, 
the  discharge  shall  be  held  by  the  recruiting  officer,  and  the  holder  may, 
if  he  so  elect,  remain  during  such  time  on  board  ship. 

796.  (1)  The  shipping    articles  and  laws  relating    to 
^^io^^he  read ^to    enlistments  must  be  read  and  explained  by  the  recruiting 
all  recruits.        officer  to  every  person  about  to  be  enlisted. 

(2)  Fraudulent  enlistment,  and  the  receipt  of  any  pay  or 

Fraudulent  en-    allowance  thereunder,  is  an  offense  against  naval  discipline 

hetment.         ^^^  -^  pimisi^able  by  general  court-martial.     (Act  approved 

March  3,  1893.) 

Full  name  to  be        (^)  "^^  ^^^^  name  of  every  person  enlisted,  including  all 

recorded.         Christian  names,  shall  be  written  in  the  first  entry  of  the 

first  and  final  sheets  of  the  enlistment  record. 

797.  (1)  First  enlistment  in  the  Navy  will  be  made  in  the  following 
ratings  only :  Seamen,  ordinary  seamen,  apprentices  third-class,  landsmen, 

shipwrights,  blacksmiths,  plumbers  and  fitters,  aailmakers, 
^^ret^ennsTment    i^^chinists  first  and  second  class,  boilermakers,  copper- 
wHi  he  made"     smiths,  firemen  first  and  second  class,  coal  passers,  apothe- 
caries, painters,  officers'  stewards  and  cooks,  mess  attend- 
ants, ship's  cooks  fourth  class,  bandmasters,  musicians  first  and  second 
class,  buglers. 

(2)  Men  enlisted  as  landsmen  for  special  positions  shall  have  the  fact 
stated  on  their  enlistment  records. 

(3)  Ship's  cooks  and  baymen  may,  within  three  months  from  date  of 
honorable  discharge,  reenlist  in  the  rating  in  which  discharged. 

(4)  Ages  upon  first  enlistment  shall  not  exceed  the  fol- 

eniistment.  *    lowiug:    Landsmen,  25  years;  baymen,  mess  attendants, 

and  ordinary  seamen,  30  years ;  seamen,  mechanics,  engineer's 

force,  and  landsmen  with  trades,  35  years. 

A  othecaries  ^^^  "^  candidate  for  examination  and  first  enlistment  as 

po   ecaries.     apothecary  must  be  a  graduate  of  some  recognized  college 

of  pharmacy,  and  must  be  between  twenty-one  and  twenty-eight  years  of 

age. 

(6)  Apothecaries  for  duty  on  cruising  vessels  will  be  enlisted  for  three 
years,  general  service,  and  will  receive  the  benefits  of  honorable  discharge 
and  continuous  service.  Those  for  duty  on  receiving  and  stationary  ships, 
or  for  duty  on  vessels  of  the  Fish  Commission,  will  be  enlisted  for  one  year, 
special  service ;  those  for  duty  on  vessels  of  the  Coast  Survey  will  be 
enlisted  for  the  cruise,  not  to  exceed  five  years. 

(7)  Applications  for  first  enlistment  as  apothecary  must  be  referred  to 
the  Bureau  of  Navigation. 

(8)  When  practicable,  applicants  for  the  position  of  apothecary  will  be 
examined  by  a  board  of  three  medical  officers.  They  must  pass  the  usual 
physical  examination,  and  must  present  testimonials  or  certificates  as  to 
character,  good  habits,  and  sobriety.  They  will  also  be  required  to  pass 
a  satisfactory  professional  examination. 

798.  (1)  Petty  officers  shall  be  selected  from  continuous-service  men, 
Pett  officers      pi'eferably  ex-apprentices  and  seamen  gunners,  and  will, 

y  o  cers.  ^yj^^jj  practicable,  be  detailed  for  ships  by  the  Department. 
(2)  Captains  of  ships  in  home  waters,  or  on  the  North  Atlantic  station, 
must  immediately  inform  the  Department  when  vacancies  occur  for  petty 
officers  and  submit,  with  recommendations,  the  names  and  records  of  men 
qualified  for  the  vacant  positions.  Captains  of  ships  on  foreign  stations 
will  fill  vacant  positions  of  petty  officers,  report  their  action  to  the  Depart- 
ment, and  submit  the  records  of  the  men  upon  whom  acting  appointments 
have  been  conferred. 
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(3)  When  a  man  is  selected  for  the  position  of  a  petty  officer,  the  cap- 
tain shall  issue  to  him  an  acting  appointment,  which  shall  hold  good  for 
six  months  unless  revoked  for  cause.  Such  acting  appointment  may  be 
revoked  at  any  time  by  the  captain  of  the  ship,  should  the  petty  officer 
prove  not  qualified  for  the  position  he  may  be  holding.  Petty  officers  hold- 
ing acting  appointments  shall  receive  the  pay  of  the  rating. 

(4)  When  a  petty  officer  has  served  satisfactorily  in  every  respect  under 
an  acting  appointment  for  the  probationary  period  designated,  the  captain 
shall  recommend  him  to  the  Department  for  a  i)ermanent  appointment. 
Should  the  Department  not  approve  the  recommendation  for  a  permanent 
appointment,  or  should  the  captain  consider  further  probationary  service 
advisable,  the  acting  appointment  may  be  renewed. 

(5)  Should  a  petty  officer  holding  a  permanent  appointment  be  advanced 
to  a  higher  rating,  or  transferred  to  another  rating  in  the  same  class,  he 
shall  be  given  an  acting  appointment  in  said  rating  and  be  required  to 
serve  under  such  appointment  a  probationary  period  of  three  months,  sub- 
ject to  the  rules  given  in  paragraphs  3  and  4  of  this  Article. 

(6)  When  an  acting  api)ointment  is  renewed  or  revoked,  the  word 
' '  Renewed  "  or  *  *  Revoked, "  with  the  cause  of  revocation,  shall  be  endorsed 
across  its  face  over  the  signature  of  the  captain. 

(7)  Special-service  men  may  be  rated  as  petty  officers  on  board  of  sta- 
tionary ships  and  at  naval  stations,  but  shall  not  be  given  appointments  as 
such. 

(8)  Continuous-service  certificates,  acting  and  permanent  appointments, 
are  the  property  of  the  men  to  whom  they  have  been  issued,  and  must  be 
delivered  to  them  upon  transfer  or  discharge.  While  the  men  are  serving 
on  board  of  a  ship,  their  certificates  and  appointments  shall  be  deposited 
with  the  captain  for  safe -keeping. 

(9)  A  petty  officer  who  has  received  an  appointment  from  the  Depart- 
ment shall  not  be  disrated  except  by  sentence  of  a  general  or  summary 
court-martial. 

Transfer  or  dig-  71>9.  (1)  Enlistment  records  shall  show  the  dates  of  issue, 
charge  of  a  renewal,  and  revocation  of  all  appointments,  both  acting 
petty  officer.       ^^^j  permanent. 

(2)  The  transfer  of  a  petty  officer  holding  an  acting  appointment  from 
one  cruising  ship  to  another,  to  a  receiving  ship,  or  to  a  hospital,  shall  not 
involve  reduction  in  rating;  but  the  probationary  service  required  to 
obtain  a  permanent  appointment  must  be  passed  in  cruising  ships. 

(3)  At  the  end  of  his  enlistment,  a  petty  officer  shall  be  discharged  in 
the  rating  of  the  appointment,  permanent  or  acting,  in  which  he  may  be 
then  serving. 

(4)  A  petty  officer,  honorably  discharged  with  a  permanent  appointment, 
who  presents  himself  for  reenlistment  within  three  months  from  date 
of  discharge,  shall,  if  physically  qualified,  be  enlisted  in  the  rating  of  said 
appointment. 

(5)  A  petty  officer,  honorably  discharged  with  an  acting  appointment, 
who  reenlists  within  three  months  from  date  of  discharge,  shall  receive 
credit  for  the  probationary  service  performed  under  said  appointment. 

800.  (1)  As  far  as  practicable  each  class  of  petty  officers 
mthS?.'*^        shall  be  recruited  from  the  next  lower  class,  and  they  shall 
be  advanced  but  one  class  at  a  time. 

(2)  Special  reports  shall  be  made  to  the  Department,  by  the  captain,  of 
any  petty  officers  who  may  show  marked  ability  for  the  positions  of  chief 
petty  officers. 

(3)  Ordinary  seamen  and  landsmen  may,  when  qualified,  be  advanced  to 
fill  vacancies  in  the  ratings  of  seaman  and  ordinary  seaman,  respectively. 
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801.  (1)  Any  x)erson  in  the  Navy,  enlisted  for  general  service,  who  is 

•  i«i    recommended  by  his  captain  for  a  testimonial  for  fidelity, 

tT°honorabie    obedience,  and  ability  during  his  term  of  service,  and  who 

discharge.  is  a  desirable  person  to  retain,  shall,  upon  the  expiration  of 

his  enlistment,  receive  an  honorable  discharge. 

(2)  When  deciding  upon  the  claim  of  an  enlisted  man  to  an  honorable 
discharge,  the  captain  must  give  due  weight  to  the  recommendations  of 
all  other  captains  under  whom  the  man  may  have  served  during  his  cur- 
rent enlistment,  as  shown  by  his  enlistment  record. 

Persona  entitled        802.  The  following  persons  are  entitled  to  an  ordinary 

to  an  ordinary     discharge  only : 

discharge.  (^)  ^jj  ^ho  enlisted  for  other  than  general  service. 

(h)  All  general-service  men  who  are  not  recommended  by  the  captain  for 
a  testimonial  for  fidelity,  obedience,  and  ability  during  their  term  of  service. 

(c)  All  who  are  discharged  before  the  expiration  of  their  term  of  enlist- 
ment at  their  own  request,  or  for  their  own  convenience. 

Dishonorable  or       803.  (1)  A  dishonorable  discharge  can  be  given  only  in 
bad-c o n dn c  t    accordance  with  the  sentence  of  a  general  court-martial, 
discharge.  (2)  A  bad  conduct  discharge  can  be  given  only  by  sentence 

of  a  general  or  summary  court-martial.    Discharge  by  sentence  of  a 
summary  court-martial  can  not  be  given  effect  in  a  f orei^  port. 

(3)  When  a  dishonorable  or  bad-conduct  discharge  is  given,  an  ordinary 
discharge  form  shall  be  used,  and  the  words  ''dishonorable  discharge,"  or 
"discharged  for  bad  conduct  by  sentence  of  a  general  (or  summary)  court- 
martial"  shall  be  written  across  the  face  and  signed  by  the  captain. 

804.  (1)  Whenever  any  enlisted  man,  not  holding  a  continuous-service 
certificate,   is  discharged  from  the  naval  service,  either 
charge  ^**     *^®  form  of  honorable  or  that  of  ordinary  discharge  shall 
be  used. 

(2)  If  the  i)erson  discharged  holds  a  continuous-service  certificate,  neither 
form  of  discharge  will  be  necessary,  but  the  appropriate  column  of  the 
certificate  shall  be  filled  out,  and  the  character  of  the  discharge,  such  as 
* '  honorable, "  *  *  ordinary, "  "  bad  conduct, "  or  "  dishonorable  "  shall  be  desig- 
nated therein ;  if  either  of  the  last  two,  a  brief  statement  of  the  cause  shall 
be  made  in  an  endorsement. 

(3)  When  an  ordinary  discharge  is  given,  the  captain  shall  endorse  across 
its  face,  over  his  signature,  whether  or  not  the  man  is  recommended  for 
reenlistment.  The  same  endorsement  shall  be  made  on  the  enlistment 
record  with  the  reasons  for  such  recommendation. 

Discharge  to  con-  805.  Every  discharge  must  contain  the  enlistment 
tain  descriptive  record,  conduct  record,  descriptive  list,  and  state  of 
list,  etc.  account. 

806.  (1)  No  person  shall  be  discharged  outside  of  the 
^  ouuh^^united    ^^^^^^  States  unless  by  order  of  the  Navy  Department,  or 

Stetes.^  °*  ^  ill  accordance  with  the  sentence  of  a  general  court-martial, 
with  the  following  exceptions : 

(a)  Upon  the  expiration  of  the  term  of  enlistment  of  a  man  enlisted 
within  the  United  States,  whose  detention  on  board  is  not  essential  to  the 
public  interests,  he  may  be  discharged  upon  his  own  written  request,  by 
order  of  the  senior  officer  present ;  provided  said  request  states  that  the 
applicant  waives  all  claim  for  transportation  at  public  expense  and  all 
consular  aid. 

{b)  Men  who  have  enlisted  outside  of  the  United  States,  upon  the  expira- 
tion of  their  terms  of  enlistment,  or  the  recommendation  of  a  board  of 
survey. 

(c)  Men  whose  discharge  by  purchase  has  been  authorized. 
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(2)  Whenever  a  man  who  enlisted  within  the  United  States  is  discharged 
in  a  foreign  port,  or  a  man  who  enlisted  in  an  Atlantic  port  is  discharged 
in  a  Pacific  port  of  the  United  States,  or  a  man  who  enlisted  in  a  Pacific 
port  is  discharged  in  an  Atlantic  port  of  the  United  States,  in  accordance 
with  his  written  request,  in  which  he  waives  all  claim  to  transportation 
to  the  United  States,  or  to  the  Pacific  or  Atlantic  coasts  of  the  United 
States,  the  original  of  such  request  must  be  forwarded  to  the  Bureau  of 
Navigation  and  a  duplicate  thereof  must  be  entered  in  full,  after  the  last 
quarterly  entry,  on  the  enlistment  record  of  the  man,  which  duplicate 
must  be  signed  by  the  applicant  in  the  presence  of  a  commissioned  officer 
of  the  Navy,  who  must  also  sign  this  record  as  j\dtness  to  such  signature. 

(3)  All  other  written  requests  of  enlisted  men  regarding  discharge  while 
absent  from  the  United  States,  or  from  the  coasts  of  the  United  States 
where  they  may  have  enlisted,  in  which  claims  to  transportation  at 
Government  expense  may  be  waived,  must,  if  granted,  be  entered  on  the 
enlistment  record  in  the  same  manner. 

807.  Any  person  serving  in  the  Navy  may,  when  within  the  United 
Discharges  with-    States,  be  discharged  by  the  written  order  of  the  senior 
in  the  United    oflficcr  present  for  either  of  the  following  reasons,  but  not 
states.  otherwise,  except  by  authority  from  the  Navy  Department: 

(a)  Upon  the  expiration  of  his  term  of  service,  whether  enlisted  within 
or  without  the  United  States. 
(h)  By  sentence  of  a  general  or  summary  court-martial. 

808.  Enlisted  persons  in  the  naval  service  of  the  United 
d?Mhargt^*°    States  are  only  entitled  to  their  discharge  upon  the  expira- 
tion of  their  term  of  service. 

809.  (1)  No  enlisted  person  in  the  naval  service  of  the 
^'c'^uJJ^or  ^by    "C'nited  States  shall   be  discharged  therefrom,  before  the 

purchase.  expiration  of  his  term  of  enlistment,  except  for  cause,  or  by 

purchase. 

(2)  Discharge  by  purchase  is  not  an  absolute  and  unconditional  right, 
but  a  privilege  which  may  be  granted  by  the  Navy  Department. 

(3)  No  enlisted  man  can  purchase  his  discharge  while  he  is  in  debt  to 
the  Q-ovemment,  or  until  he  has  served  at  least  three  months  of  his  enlist- 
ment. 

(4)  An  enlisted  man  procuring  discharge  by  purchase  thereby  forfeits 
all  benefits  due  to  continuous  service  or  honorable  discharge. 

(5)  Applications  for  discharge  by  purchase  will  not  be  considered  unless 
based  upon  valid  reasons,  which  must  be  fully  set  forth  by  the  applicant, 
and  verified  by  the  commanding  officer  if  practicable. 

(6)  No  man  will  be  allowed  to  purchase  his  discharge  a  second  time. 
(?)  When  the  vessel  upon  which  an  applicant  for  discharge  is  serving  is 

in  United  States  waters,  or  attached  to  the  North  Atlantic  Station,  appli- 
cations for  such  discharge  will  be  made  to  the  Department  through  the 
proper  channels.  If  the  vessel  is  on  a  foreign  station  such  application  will 
be  made  to  the  commander  in  chief,  who  will  take  such  action  as  he  may 
deem  proper,  provided  the  applicant,  in  his  application,  waives  all  claim 
to  transportation  or  consular  aid.  Should  the  commander  in  chief  not 
gi'ant  the  discharge,  application  may  then  be  made  to  the  Department, 
through  the  prescribed  channels. 

(H)  The  price  of  discharge  during  the  fourth  month  of  enlistment  will 
be  twenty-five  per  cent  of  the  yearly  pay  of  the  applicant ;  during  the 
fifth  month  thirty  per  cent,  and* so  on,  increasing  five  i)er  cent  per  month 
until  the  fourteenth  month,  when  the  maximum  price  is  reached ;  during 
the  fifteenth  month  the  price  ^^^ll  be  ninety-five  pi^r  cent  of  the  jiiaximum 
price ;  in  the  sixteentli  month,  ninety  per  cent,  and  so  on.  decreasing  five 
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per  cent  per  month,  until  the  thirty-fourth  month,  when  he  may  apply 
for  discharge  without  payment. 

(9)  In  addition  to  the  purchase  price  of  discharge  as  prescribed  in  para- 
graph 8  of  this  Article,  men  who  have  received  three  months'  extra  pay 
in  consideration  of  reenlistment  shall  be  required  to  refund  the  amount 
of  sach  extra  pay  as  a  condition  precedent  to  the  purchase  of  discharge. 

(10)  Applications  for  discharge  from  men  who  have  served  less  than 
four  months  of  their  enlistment  or  reenlistment  will  not  be  considered. 

810.  Persons  who  are  apprehended  or  who  surrender 
^ereToserr^e  ont    themselves  as  deserters  or  stragglers  from  the  Navy,  shall 

full  timeT*  **"     ^ot  be  entitled  to  discharge  until  they  have  served  out  the 
period  of  their  unauthorized  absence. 

811.  Yeomen  shall  not  be  discharged  until  the  stores 
Yeomen.         under  their  charge  shall  have  been  examined  and  satisfac- 
torily accounted  for. 

812.  Should  there  be  no  honorable  discharge  forms  at  hand  upon  the 
expiration  of  the  term  of  enlistment  of  any  person  who  is  entitled  to 

receive  one,  an  ordinary  discharge  form  may  be  used ;  the 

No  honorable^    words  ' '  entitled  to  honorable  discharge, "  however,  must  be 

at  hand.  ^™^    written  across  the  face  and  signed  by  the  captain.    The 

holder  thereof  may,  by  communicating  with  the  Bureau  of 
Navigation,  Navy  Department,  exchange  such  a  pax)er  for  an  honorable 
discharge. 

813.  (1)  Any  person  who,  upon  the  expiration  of  a  three  years'  enlist- 
ment, receives  an  honorable  discharge,  or  a  recommendation  for  reenlist- 
ment endorsed  upon  an  ordinary  discharge,  shall,  ui)on 

Exchange!  of  dia-  reenlistment  for  three  years  within  three  months  from  the 
contfnuon^8^r-  ^^*®  ^^  ^^^  discharge,  receive  in  exchange  for  said  discharge 
Tice  certificate,    a  continuous-servicc  certificate. 

(3)  When  said  discharge  is  surrendered  for  exchange,  the 
date  of  reenlistment  shall  be  endorsed  in  red  ink  across  its  face,  over  the 
signature  of  the  commander  of  the  ship  or  rendezvous  where  the  man 
reenlisted,  and  also  the  amount  of  the  gratuity  credited  to  his  account, 
over  the  signature  of  the  pay  ofl&cer.  The  discharge  shall  then  be  for- 
warded to  the  Bureau  of  Navigation. 

814.  Continuous-service  certificates  shall  be  prepared  and  issued  by 
continu  us-ser-    ^^^  Bureau  of  Navigation  to  men  who  make  application  for 

Tice^^^cM-tm-  and  are  entitled  thereto,  upon  the  receipt  of  the  discharge 

cates  issued  by  from  the  commander  of  the  shij)  or  rendezvous  where  the 

iJureau  of Nav-  j^g^  reenlist.     The  increase  of  pay  for  continuous  service 

^*  '^^'  shall  begin  immediately  upon  reenlistment. 

roiitinuou8-ser  815.  When  any  i^erson  holding  a  continuous-service  cer- 

vicT^meTi^  not  tificate  is  discharged,  who,  in  the  opinion  of  his  captain,  is 

recommended  unworthy  to  be  retained  in  the  service,  the  words  "Not 

for    reenlist-  recommended  for  reenlistment "  shall  be  endorsed ii^wn  his 

™^°  *  certificate  and  enlistment  record,  ^vith  the  reasons  therefor. 

816.  (1)  The  continuous-service  certificate  shall  confer  all  the  honefits 
of  an  honorable  discharge  in  cases  where  persons  are  recommended  there- 
for, and  must  always  state,  in  the  proper  column,  whether 
Advantages    of    the  discharge  is  "honorable,"  "ordinary,"  "for  bad  con- 
S^crr'u'fT    duct,"  or  "dishonorable." 

cates.  (2)  In  the  old  form  of  "honorable  discharge  and  continu- 

ous-service certificates"  the  character  of  discharge  will  be 
written  in  the  column  headed  "Date  of  discharge,"  immediately  above 
the  date. 
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(3)  A  continuous-service  certificate  entitles  the  holder  to  three  months' 
extra  pay  or  bounty,  provided  his  last  discharge  is  marked  "honorable" 
and  the  reenlistment  takes  place  within  three  months. 

817.  When  any  person  whose  retention  in  the  service  is 
desirable  shall  be  transferred  or  discharged,  an  endorsement 
in  red  ink  to  that  effect  and  the  rating  for  which  best 
qualified,  shall  be  made  upon  his  enlistment  record  by  the 
captain. 

818.  Persons  in  lower  ratings  than  petty  officer,  dis- 
charged by  reason  of  the  expiration  of  their  enlistment, 
shall  also  be  discharged  in  the  rating  in  which  they  are 
serving. 

819.  (1)  The  order  of  the  captain  to  the  executive  officer  to  discharge 
a  person  may  be  verbal. 

(2)  The  order  to  the  pay  officer  to  pay  off  a  person  and 
close  his  account  must  be  in  writing. 

(3)  The  name  and  rating  of  the  person  discharged,  cause 
of  discharge,  and  any  claim  waived  must  be  entered  in  the  log. 

820.  (1)  Marks  for  professional  qualifications  and  conduct,  recom- 
mendations for  honorable  discharge  and  good-conduct  medal,  offensea 
Enlistment  r  e  -    Committed  and  punishments  awarded,  must  be  entered  upon 

cords,   entries    the  enlistment  record  of  every  enlisted  person  promptly  at 

to  be  made  on.    ^jjg  ^^^  ^f  gg^jj  quarter,  and  upon  his  transfer,  discharge, 
desertion  or  death ;  and  these  entries  must  be  immediately  signed  by  the 
captain. 
Additional  en-       (^)  "^^  following  additional  information,  in  cases  of  dis- 

tries  in  cases  of    charge  or  death,  must  be  written  on  the  enlistment  record 

discharge    o  r    and  signed  by  the  captain,  who  shall  then  forward  it  to  the 

death.  Bureau  of  Navigation : 

(a)  Discharge. — Date,  place,  cause,  authority  for,  character  of,  state  of 
account. 

{b)  Death. — Date,  place,  cause,  place  of  burial,  state  of  account. 

Enlisted  men  not       821.  An  enlisted  man  rated  as  mate  or  appointed  a 
discharged  up-    warrant  officer  or  clerk  is  not  thereby  discharged  from  his 

ou  promotion,     enlistment. 

822.  Should  an  enlisted  petty  officer  be  reduced  by 
sentence  of  a  court-martial  to  a  rating  below  that  of  a  petty 


Desirable  men, 
rating  best 
qualified  to 
fill. 


Rates  for  dis- 
charge. 


Details  of  dis- 
charge. 


Reiluctiou  of  an 

officer!**  ^**^    officer,  the  privilege  of  reenlistment^  as  such  in  his  "next 


enlistment  is  forfeited. 

823.  Men  shall  not  be  appointed  as  petty  officers  in  the 
artificer  branch  unless  they  have  the  trade  represented  in 
the  rating. 

824.  (1)  No  person  shall  be  reduced  below  the  rating  in  which  he  was 
received  on  board,  except  as  provided  for  in  Art.  798,  par.  3,  by  order  of 
the  Navy  Department,  or  hy  sentence  of  a  court-martial. 
(2)  A  summary  court-martial  may  disrate  any  rated  per- 
son for  incompetency. 

825.  The  rating  and  pay  of  enlisted  persons  who  may 
be  transferred  for  discharge  upon  expiration  of  enlistment 
or  on  account  of  having  a  short  time  to  serve,  shall  not  be 
changed  by  such  transfer. 

826.  Whenever  a  change  of  rating  takes  place  the  cap- 
tain shall  give  to  the  pay  officer  an  order  in  writing,  stating 
the  change  of  rating  and  the  date  from  which  it  takes  effect. 


Artificers  to  have 
tmdes  of  rat- 
ings. 


Rej^trictions  e 
disratings, 


Men  transferred 
for  discharge 
not  to  be  dis- 
rated. 


Chan>;e«  in 
rating. 
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827.  Any  alien  of  the  age  of  twenty-one  years  and  upward  who  has 
enlisted  or  may  enlist  in  the  United  States  Navy  or  Marine  Corps,  and  has 
v*»«^on^««««  served  or  may  hereafter  serve  five  consecutive  years  in  the 
waturaiizatton.  -gj^j^^^  ^t8ite&  Navy,  or  one  enlistment  in  the  United  States 
Marine  Corps,  and  has  been  or  may  hereafter  be  honorably  discharged, 
shall  be  admitted  to  become  a  citizen  of  the  United  States  upon  his  petition, 
without  any  previous  declaration  of  his  intention  to  become  such ;  and  the 
court  admitting  such  alien  shall,  in  addition  to  proof  of  good  moral 
character,  be  satisfied  by  competent  proof  of  such  person's  service  in  and 
honorable  discharge  from  the  United  States  Navy  or  Marine  Corps.  (Act 
of  Congress,  approved  July  26,  1894.) 

828.  (1)  Every  continuous-service  seaman,  of  good  standing  as  to  char- 
acter and  conduct,  who  is  conversant  with  the  drills,  routines,  and  cus- 
QnaiiflcatioDBfor    toms  of  the  service,  the  handling  and  care  of  ordnance  and 

seamen  gun-    electrical  material,  who  displays  ability  to  command  and 
nem.  instruct  men,  and  who  has  successfully  completed  the  pre- 

scribed course  of  instruction  for  seamen  gunners,  shall  receive,  from  the 
Bureau  of  Navigation,  a  certificate  as  seaman  gunner. 

(2)  Inspectors  of  ordnance  shall  make  to  the  Bureau  of  Navigation 
repNorts  of  the  proficiency  of  seamen,  who  may  be  given,  under  their  8ui)er- 
vision,  the  prescribed  course  of  instruction  for  seamen  gunners. 

(3)  Men  holding  certificates  as  seamen  gunners  are  entitled  to  the  pay 
prescribed  for  said  rating,  and  are  entitled  to  reenlist  as  such. 

829.  Landsmen  enlisted  for  baymen  shall  be  given  a  course  of  instruc- 
Bavmen  *^^^  ^^  board  a  receiving  ship  or  at  a  naval  hospital  before 

^^    '         being  drafted  for  service  in  a  sea-going  ship. 

830.  Buglers  will  be  supplied  from  the  station  at  Newport,  upon  appli- 
Bu  lere  cation  to  the  Navy  Department ;  but  no  person  detailed  for 

^^  such  duty  shall  hold  the  rate  or  receive  the  pay  of  bugler 

during  his  term  of  service  as  an  apprentice. 

All  changes  in        831.  Every  change  in  rating,  with  the  reason  therefor, 
logged  *"*  ^*    shall  be  fully  entered  in  the  log. 

Section  6.— Transpeks. 

832.  The  transfer  of  an  enlisted  man  from  one  ship  or  station  to 
another,  other  than  as  provided  for  in  Art.  833,  shall  only  be  made  as 

From    one    ship     foUoWS: 

or  station  to       (a)  In  home  -poTts,  by  order  of  the  Bureau  of  Navigation. 

another.  (^j  YoT  temporary  service  between  the  ships  of  a  fleet  or 

squadron  on  the  coast  of  the  United  States,  by  the  commander  in  chief ; 
by  the  commander  in  chief  of  a  fleet  or  squadron,  or  the  senior  officer,  in 
foreign  waters,  when  the  interests  of  the  service  require  it;  but  the 
Bureau  of  Navigation  shall  be  informed  without  delay  of  such  changes. 

833.  (1)  Sick  persons  may  be  sent  to  a  hospital  at  any  time  upon 
recommendation  of  a  medical  board  of  survey,  by  order  of  a  commandant 

or  senior  officer  present. 
^X^hiVfter^        (^).  ^^^^^T^  any  petty  officer  or  enlisted  person  is  sent  from 

a  ship  within  the  limits  of  the  United  States  to  a  hospital 
for  treatment,  or  from  a  ship  on  a  foreign  station  to  a  hospital  within  the 
limits  of  that  station,  his  accounts  shall  be  retained  on  board  the  vessel 
to  which  he  is  attached,  and  he  shall  continue  to  hold  the  rating  in  which 
he  was  serving. 

(3)  Such  issues  as  may  be  necessary  for  the  health  and  comfort  of  men 
in  nospitals  in  the  United  States  during  the  absence  of  the  ships  to  which 
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they  are  attached  shall,  upon  the  order  of  the  commandant  of  the  sta- 
tion, be  made  bi^  the  pay  officer  of  the  nearest  receiving  ship  in  the  man- 
ner prescribed  in  Art.  1314,  for  issues  of  clothing  and  small  stores  to 
supernumeraries  entitled  to  pay. 

(4)  The  transfer  of  a  pett^  officer  or  an  enlisted  man  to  a  hospital  for 
treatment  shall  not  be  considered  as  creating  a  vacancy,  except  when  the 
ship  to  which  he  was  attached  is  about  to  leave  the  limits  of  the  United 
States  for  a  foreign  port,  or  when  he  is  sent  from  a  ship  in  a  foreign  port 
to  a  hospital  in  the  United  States.  In  such  cases  his  accounts  shall  be 
transferred  to  the  receiving  ship  nearest  the  hospital,  and  the  vacancy 
thus  made  may  be  filled. 

(5)  In  cases  when  there  is  a  probability  that  men  will  be  under  treat- 
ment for  an  indefinite  period,  authority  will  be  granted  by  the  Depart- 
ment to  transfer  their  accounts  to  a  receiving  ship,  and  to  fill  their 
vacancies. 

(6)  The  pay  of  an  enlisted  man,  when  at  a  hospital  in  the  United 
States,  ceases  when  his  term  of  enlistment  expires ;  he  may  be  retained 
for  treatment.  When  at  a  hospital  on  a  foreign  station,  his  pay  continues 
until  he  is  returned  to  the  United  States,  even  after  his  term  of  enlist- 
ment has  expired. 

Sick  perBons  (7)  Persous  transferred  to  the  naval  hospital  at  Phila- 
Phnldlfphu  delphia  shall  be  directed  to  report  to  the  Governor  of  the 
hospital.  Naval  Home. 

834.  When  prisoners  are  sent  to  a  penitentiary  in   ac- 
'^'ouers  sen't'toa    ^^^^^>^^^  with  a  Sentence  of  court-martial,  their  accounts 

peuiterSary.  *    shall  be  forwarded  to  the  receiving  ship  nearest  the  place 
of  confinement,  accompanied  by  a  letter  of  advice. 

835.  (1)  In  every  case  of  transfer  of  a  man  from  one 
Transfer  papers,    ship  or  Station  to  another,  the  following  papers  shall  be 

transmitted: 

(a)  Enlistment  record,  with  all  entries  to  date  of  transfer,  signed  by 
the  captain  and  the  medical  officer. 

(5)  Clothing  list. 

(c)  Transfer  accounts. 

(2)  When  sent  to  a  naval  hospital,  a  conduct  report  shall  accompany 
the  hospital  ticket,  and  one  shall  be  returned  with  the  man  when  dis- 
charged. A  memorandum  of  his  accounts,  when  they  are  not  transferred 
to  the  nearest  receiving  ship,  shall  be  furnished  the  commandant  of  the 
station. 

830.  When  men  are  transferred  to  a  command  vdthout  their  accounts 

and  other  transfer  papers,  the  commanding  officer  shall,  if 

^^wlthcmT^thdr    ^^^essary  to  obtain  the  accounts  and  papers,  report  the  fact 

accounts.    ^      without  delay  to  the  Navy  Department,  giving  the  names 

and  ratings  of  the  men  and  such  other  information  as 

can  be  obtained. 

837.  When  men  are  transferred  from  one  station  or  ship 
'^♦^fL?/^y^^^I    *^  another  on  the  Atlantic  coast   they  shall  be  supplied 
'""""    with  cooked  rations,  if  the  period  of  transit  be  less  than 
twenty-four  hours. 


tweeu    home 
stations. 


Section  5. — Apprentices. 

Ao-e  limits  nnd  838.  Boys  between  the  ages  of  fourteen  and  seventeen 

term  of  enlist-  years  may,  with  the  consent  of  Iheir  parents  or  guardians, 

ment  for  Hp-  ]jq  enlisted  to  serve  in  the  Navy  until  they  shall  arrive  at 

prentices.  ^^^^  ^^^  ^^  tweutv-oue  years. 
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Bureau  of  Navi- 
gation controls 
enlistment  and 
training. 


839.  The  enlistment  and  training  of  apprentices  for  the 
Navy  will  be  conducted  under  the  direction  and  supervi- 
sion of  the  Bureau  of  Navigation. 

840.  Apprentices  shall  be  enlisted  only  on  board  such 
receiving  and  stationary  ships  as  the  Department  may 
direct. 

841.  Each  boy  presenting  himself  for  enlistment  must  be  accompanied 
Parent  or  guar-    ^y  ^^  father,  or  by  his  mother  in  case  the  father  be 


Enlistment, 
where  made. 


dian  to  accom- 
pany boy  wish- 
ing to  enlist. 

sent, 


deceased,  or  by  his  legally  appointed  guardian  in  case  he 
has  neither  father  nor  mother  living,  and  the  parent  or 
guardian  presenting  the  boy  must  sign  the  prescril)ed  * '  con- 
declaration,  and  oath  "  which  forms  part  of  the  shipping  articles. 

842.  In  cases  where  parents  or  guardians  may,  by  reason  of  distance, 

infirmity,  or  other  causes,  be  unable  to  appear  at  the  place  of  enlistment, 

they  will,  on  written  application  to  the  commanding  officer 

^'^uardKTfi^un^    ^^  either  of  the  ships  upon  which  enlistments  are  made,  be 

abfe^tlTappeM'    furnished  with  the  printed  form  of  "consent,  declaration, 

and  oath,"  in  duplicate,  by  executing  which  the  enlistment 

will  be  perfected  should  the  boys  be  accepted  by  the  board  of  examining 

officers. 

843.  (1)  Boys  enlisted  for  the  service  must  be  of  robust 
frame,  intelligent,  of  perfectly  sound  and  healthy  constitu- 
tion, free  from  any  physical  defects  or  malformation,  and 
not  subject  to  fits. 

(2)  They  must  be  able  to  read  and  write.  In  special  cases, 
where  the  boy  shows  a  general  intelligence  and  is  otherwise 
qualified,  he  may  be  enlisted  notwithstanding  that  his  read- 
ing and  writing  are  imperfect. 

(3)  All  boys  enlisting  as  apprentices  must  voluntarily 
sign  an  agreement  to  serve  in  the  Navy  imtil  twenty -one 
years  of  age,  which  agreement  must,  before  being  signed, 
be  carefully  read  and  explained  to  each  boy  by  the  recruit- 
ing officer. 

(4)  All  boys  shall  be  enlisted  as  third-class  apprentices, 
and  shall  be  continued  in  this  rating  while  at  the  training 
station  and  while  in  training  ships. 

(5)  No  boy  who  has  been  convicted  of  crime  or  is  of  known 
bad  character  shall  be  enlisted. 

844.  The  board  of  examining  officers  for  enlisting  boys 
shall  consist  of  the  captain,  one  line  officer,  and  the  senior 
medical  officer  of  the  ship. 

845.  (1)  No  apprentice  will  be  discharged  from  the  service  before  the 
expiration  of  his  enlistment  except  for  inaptitude  for  the 
service,  or  upon  the  sentence  of  a  court-martial  or  the  recom- 
mendation of  a  medical  board  of  survey,  or  by  purchase. 

(2)  Discharges  for  inaptitude  will  be  ordered  only  by  the 
Bureau  of  Navigation. 

(3)  Whenever  an  apprentice  is  discharged  for  bad  con- 
duct or  inaptitude  a  copy  of  his  descriptive  list  shall  be 
sent  to  every  receiving  ship  where  apprentices  are  enlisted. 

(4)  Apprentices  may  apply  for  discharge  by  i)urchase, 
during  the  first  eighteen  months  of  enlistment. 

(5)  The  price  of  discharge  during  the  first  three  months 
will  be  the  whole  amount  of  pay  from  date  of  enlistment 

to  date  of  discharge ;   during  the  fourth  month,  thirty  i)er  cent  of  one 


Necessary  quali- 
fications for 
boys. 


Must  be  able  to 
read  and  write. 


Agreem  o  n  t  t  o 
serve  must  be 
explaiu(>d  t  o 
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Board  to  exam- 
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Discharge  of  ap- 
prentices. 

Discharge  for  in- 
aptitude. 

Copies  of  descrip- 
tive list  to  be 
sent  to  receiv- 
ing ships. 

Apprentices  may 
obtain  dis- 
charge by  pur- 
chase. 
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year's  pay ;  during  the  fifth  month,  thirty -five  per  cent  of  one  year's  pay, 
and  so  on,  increasing  five  per  cent  per  month  until  the  eighteenth  month, 
when  the  price  will  be  one  full  year's  pay. 

(6)  In  addition  to  the  above-specified  sum  all  applications  must  be 
accompanied  by  a  deposit  equal  to  the  value  of  the  outfit  of  clothing 
received,  less  any  amount  that  may  be  due  the  applicant  on  the  pay- 
master's books. 

(7)  All  applications  must  be  accompanied  by  the  consent  of  parent  or 
guardian  in  the  same  manner  as  was  required  at  the  time  of  enlistment. 

(8)  Should  any  apprentice  during  his  minority  be  discharged  at  his  own 

request,  or  at  the  request  of  his  parents,  guardians,  or 

^Juffit^mSrt  bl    friends,  the  value  of  the  outfit  of  clothing  given  to  him  at 

refunded?     ^    enlistment  must  be  checked  against  his  account,  and  any 

indebtedness  to  the  United  States  must  be  refunded. 

(9)  Before  discharging  an  apprentice  under  the  provisions 

^  m!tifled*before    ^^  *^^^  article,  the  captain  shall,  if  practicable,  notify  his 

discharged.        parents  or  guardian,  and  allow  a  reasonable  time  for  means 

to  be  sent  to  defray  the  boy's  expenses  to  his  home. 

846.  Apprentices  who  are  honorably  discharged  at  the  expiration  of 
Time  as  appren-  ^^^^  enlistment  shall,  upon  reenlistment  within  three 
tices  to  count  months  from  the  date  of  discharge,  be  entitled  to  all  the 
as  continuous  benefits  of  continuous  service  for  the  period  of  service  dur- 
service.  ^^^^  minority. 

"^fi^'^^of  ^^nsT^'  847.  Boys  while  serving  as  apprentices  in  the  Navy  are 
laws!  ^    ^^    entitled  to  the  benefit  of  the  naval  pension  laws. 

848.  As  soon  after  enlistment  as  practicable,  apprentices  will  be  trans- 
ferred to  the  training  station  at  Newport ;  and  no  apprentice  shall  be 
Transfer  of  re-  retained  at  other  stations  for  a  longer  period  than  one 
cruits  to  train-  mouth.  Commandants  of  other  stations  shall  give  notice 
iug  stations.  ^^  the  commaudaut  of  the  training  station  when  drafts  of 
apprentices  are  to  be  sent,  in  order  that  arrangements  may  be  made  to 
receive  them. 

Duties  of  com-  849.  The  command&nt  of  the  training  station  shall  be 

man d ant  of  charged  with  the  general  superintendence  and  government 

training  sta-  of  the  statiou,  and  the  care  of  the  grounds,  buildings,  and 

**®"*  ships  connected  with  it. 

850.  All  officers,  instructors,  and  apprentices,  attached  to  or  tem- 
Aii  officers  and    porarily  Serving  at  the  station  shall  be  under  his  com- 
others under    mand.     The  officers  shall  perform  such  duties  of  instruc- 
his  direction,      ^^qj^  ^nd  drill  as  he  may  assign  them. 

Commandant  to  851.  He  shall  establish  the  course  of  instruction,  the 
establish  rou-  dietary,  and  the  routines  of  study  and  exercises  at  the  sta- 
tines,  etc.  ^q^  subject  to  the  approval  of  the  Bureau  of  Navigation. 

Officers  to  be  852.  The  commaudaut  and  the  officers  on  duty  at  the 
books  of  sta-  training  station  shall  be  borne  on  the  books  of  the  station- 
tionary  ships,     ary  training  ship  thereto  attached. 

853.  (1)  Apprentices  shall  remain  at  the  training  station  for  a  period 

of  six  months,  during  which  they  shall  receive  instruction  in  reading, 

writing,  arithmetic,   and  the  rudiments  of  the  seaman's 

^^myrGuUcJ^      profession.     At  the  termination  of  the  period  of  instruction 

at  the  training  station,  they  shall  be  transferred  to  the 

cruising  training  ships. 
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(2)  Should  any  apprentice  be  reported  not  qualified,  from  sickness  or 
other  cause,  for  transfer  to  a  cruising  training  ship,  he  may,  with  the 
approval  of  the  bureau,  be  retained  for  a  further  x>eriod  of  six  months. 

854.  The  commandant  shall  appoint  a  permanent  board,  consisting  of 
the  line  officer  next  in  rank  and  the  officers  in  charge  of  departments  of 
instruction,  who  shall  scrutinize  quarterly  the  record  and 
^^b^*T°*       relative  merit  of  each  apprentice,  and  recommend  for  dis- 
charge such  apprentices  as  show  no  aptitude  for  the  ser- 
vice, or  make  no  progress  in  mstruction,  or  whose  example  may  be  in- 
jurious to  their  companions,  or  whose  habits  unfit  them  for  the  service. 
Such  apprentices  shall  be  reported  to  the  Bureau  of  Navigation  for  such 
action  as  may  be  deemed  advisable.    A  boy  found  deficient,  but  con- 
sidered worthy  of  further  trial,  may  be  continued  if  recommended  by  the 
board.    The  board  shall  also  designate,  when  required,  those  apprentices 
who  are  found,  upon  examination,  to  be  qualified  for  transfer  to  the 
cruising  training  ships. 

855.  Apprentices  shall  not  be  allowed  to  use  tobacco  in 
^"forbidden^^    any  f  orm  while  serving  at  the  training  station  or  on  board 
a  stationary  ship. 

856.  The  discipline  on  board  the  training  ships  must  be  enforced  with 

firmness  and  consistency.    Mild  means  may  be  employed  at 
chanucter  of  dig-    ^g^^  ^^  -^  foUowed  by  Severer  measures  if  the  former  fail 
to  correct  offenses. 

857.  (1)  Deserving  boys  transferred  from  a  cruising  training  ship  for 

service  in  regular  cruising  ships  shall  be  rated  and  trans- 
'^^^"ra«nK°*  *°    ferred  as  apprentices,  second  class. 

(2)  Boys  transferred  for  service  as  apprentices,  third 
class,  shall,  if  qualified,  be  advanced  to  apprentices,  second  class,  after  six 
months*  service  in  regular  cruising  ships. 

858.  The  cruising  training  ships  shall  make  a  summer  and  a  winter 

cruise,  and  no  apprentice  shall,  except  in  cases  of  emer- 
Service  ^^'Jjriu^    gency,  be  transferred  to  the  general  service  until  he  shall 
Bhipa.  have  made  both  cruises. 

Half  of  tho  ap-  859.  When  practicable,  one-half  of  the  number  of  ap- 
i.rentices  to  be  preutices  ou  board  the  cruising  training  ships  will  be 
transferred  at  changed  every  six  months.  Apprentices  who  have  made 
onetime.  ^^^  cruises  wiU,  uuless  recommended  for  discharge,  be 

transferred  to  ships  of  the  general  service. 

Be  com  men  da-  860.  (1)  At  the  end  of  a  cruise,  the  captain  of  each 

tions  for  dis-  cruisiug  training  ship  shall  forward  to  the  Bureau  of  Navi- 

charoe  >  t  end  gatiou  a  list  of  such  apprentices  who  have  made  one  cruise 

of  cruise.  ^^  should,  in  his  opinion,  be  discharged  for  inaptitude. 

Bureau  to  be  in-  (2)  He  shall  inform  the  bureau  at  the  same  time  of  the 

£r°mufredTo  timber  of  apprentices  that  will  be  required  to  fill  his  com- 

fiii  complement,  plcmcut  after  transfers  and  discharges. 

Inspection  of  food  861.  He  shall  pay  careful  attention  to  the  sanitary  con- 
issued  to  ap-  ditions  of  his  command,  and  make  frequent  inspections  of 
prentices,  ^jj^  quantity  and  quality  of  the  food  issued  to  the  apprentices. 

862.  He  shall  be  responsible  for  the  proper  care  and  instruction  of  the 
apprentices  under  his  command.     The  course  of  instruc- 
Captoin  of  jrms-    ^^^^  begun  at  the  ti*aining  station  shall  be  continued  pro- 
ship   responsi-    gressively  on  board  the  cruising  training  ships,  and  the 
bie  for  care  and    routine  of  exercises  and  the  system  of  discipline  for  ap- 
appr^ntices  ^^    prcutices  shall  be  based  upon  those  in  force  at  the  training 
station. 
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863.  The  regulations  governing  the  behavior  of  apprentices,  together 
Kc'suiations    of    with  the  scale  of  punishments  for  various  offenses,  shall  be 


bo    posted  in  a  conspicuous  place  on  board  of  each  training 
ship. 

864.  When  practicable,  apprentices  whose  conduct  warrants  the  in- 
dulgence shall  at  the  end  of  a  cruise  be  granted  a  leave  of 
absence  not  to  exceed  ten  days,  such  leave  to  be  granted 
only  to  those  who  are  out  of  debt  or  who  make  a  deposit  to 
cover  indebtedness. 


Leavo  of  absence 
at  ciidof  cniise. 


865. 


Quarterly  e  x- 
uniination  aud 
advanco  meat 
in  rating. 


Report  of  quar- 
terly board  to 
bo  record tul  in 
conduct  book. 


866. 


(1)  A  quarterly  examination  shall  be  held  on  board  of  each 
cruising  training  ship  by  a  board  composed  of  the  executive 
officer,  the  navigator,  and  the  senior  watch  officer.  They 
shall  make  a  report  of  the  result  to  the  captain,  accom- 
panied by  such  recommendations,  for  his  guidance  and  in- 
formation, as  are  required  in  Arts.  857  and  860. 

(2)  The  marks  given  by  this  board  shall  be  entered  in 
the  appropriate  columns  of  the  conduct  book  and  enlist- 
ment records. 


The  crews  of  the  cruising  training  ships  will  be  composed  of  men 
especially  adapted  for  that  particular  service,  as  regards 
character,  intelligence,  and  professional  qualifications. 
Whenever  a  cruising  training  ship  visits  a  naval  station, 
the  Bureau  of  Navigation  may  authorize  the  transfer  to  the 
receiving  ship  of  persons  reported  by  the  captain  as  unsuit- 
able for  the  training  service,  and  shall  require  a  careful  selection  to  be 
made  of  persons  to  fill  all  vacancies. 

867.  (1)  On  board  cruising  ships  in  the  general  service, 
apprentices  shall  form  a  part  of  the  regular  complement. 

(2)  When  the  number  of  apprentices  available  for  trans- 
fer will  permit,  they  will  be  detailed  to  ships  by  the  Bureau 
of  Navigation  in  place  of  an  equal  number  of  ordinary 
seamen. 

(3)  In  such  cases,  whenever  vacancies  occur  among  the 
apprentices  which  can  not  be  filled  by  others,  they  shall  be 
filled  by  ordinary  seamen  until  the  regular  complement  is 
reestablished. 

868.  (1)  Apprentices  in  the  general  service  shall  be  stationed  in  differ- 
ent parts  of  the  ship,  their  stations  being  changed,  as  far  as 
practicable,  every  three  months  in  order  to  acquaint  them 
with  the  w^orking  of  all  parts. 

(2)  They  shall  not  be  detailed  for  duty  as  messengers  for 
a  longer  period  than  three  months,  nor  shall  they  be  detailed 
for  duty  in  the  fire  room  or  as  mess  cooks,  unless  in  case  of 
necessity. 

iu>tniction  tobo  869.  The  instruction  of  apprentices  shall  be  continued 
continued  on  in  general  cruising  ships,  as  nearly  as  possible  in  confcrm- 
cruisiug  ships,    j^y  ^tli  the  instruction  on  cruising  training  ships. 

870.  Cai)tains  of  ships  having  apprentices  on  board  shall  cause  them 
(inarteriy  exam-    to  be  examined  quarterly  by  a  board  of  three  officers,  and 
in  a  ti  on  8  on    the  marks  thus  obtained  entered  on  the  conduct  book  and 
^•f"'^'"s  sbips.    enlistment  records. 

"^'!rt\"r'on«-ruiV  ^"^l-  Properly  qualified  apprentices  shall  be  rated 
hiii  Ziiipri  in  apprentice,  first  class,  after  they  shall  have  served  one  year 
_'.iH^nii    ser-    in  cruising  ships  of  war. 


The  crews  of 
cruisinf?  train- 
ing ships  to  bo 
composed  o  f 
t*elected    men. 


Status  of  appren- 
tices on  cruising 
hhips  of  general 
hervice. 

To  take  the  place 
of  ordinary  M>a- 
nxen. 

Vacancies  among 
apprentices  may 
bo  filled  by  ordi- 
nary seamen. 


Apprentices, 
how  stationed  in 
cruising  ships. 

liestrictions 

upon    detail    for 

special  duties. 


AbBOQce  for  ten 
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To  be  sent  borne  872.  Apprentices  whose  terms  of  enlistment  expire 
on  expiration  abroad  shall  be  sent  to  the  United  States  for  discharge, 
of  enlistment,    ^mjess  they  desire  to  reenlist. 

873.  All  orders  and  regulations  in  regard  to  the  advancement  in  rating 

and  the  instruction  of  apprentices  on  board  cruising  ships, 

Apprentices  act-    either  of  the  training  squadron  or  the  general  service,  shall 

ing  as  buglers,    apply  to  apprentices  who   may  be  performing  the  duty 

of  bugler. 

Section  6. — Desertions. 

874.  Every  endeavor  shall  be  made  by  officers  to  check 
check  d^rtion     desertion  and  absence  without  leave,  and  to  use  all  legal 
and  straggling,     means  to  apprehend  promptly  all  persons  who  may  be  guilty 
of  either. 

absence^^with^t  875.  Absence  without  leave,  with  a  manifest  intention 
iea° ^defined."     not  to  retum,  shall  be  regarded  as  desertion. 

876.  Absence  without  leave,  with  a  probability  that  the 
'days?"^  ^^    person  does  not  intend  to  desert,  shall  at  first  be  regarded 
as  straggling,  but  at  the  end  of  ten  days  as  desertion. 

877.  If  a  man  deserts  his  ship  which  is  about  to  sail,  or  overstays  his 

leave  until  after  the  ship  sails,  with  maiiif est  intention  of 

^^deDarture**^f    escaping  his  dutv,  and  delivers  himself  on  board  another 

Bh^  ship  as  a  straggler,   such  offense  shall  be  considered  as 

desertion. 

_  _  .  878.  The  captain  shall  cause  the  proper  entries  of  the 

mJe""  facts,  of  which  he  shall  be  the  judge,  to  be  made  in  the  log 

and  on  the  pay  officer's  books. 

rri.   ^  *     *  J  879.  In  case  of  desertion  from  duty,  the  date  of  desertion 

8*^tion  sliall  ^  tlie  date  when  the  man  leaves  his  duty.    When  the 

desertion  is  from  leave,  the  date  of  desertion  shall  be  the 
date  at  which  the  leave  expired. 

880.  The  provisions  of  the  six  foregoing  articles  in  this  section  are 
intended  for  guidance  in  making  the  proper  entries  on  the  records  when 
men  absent  themselves,  but  not  for  the  guidance  of  courts-martial  in 
judicially  determining  whether  a  man  is  guilty  of  desertion. 

881.  A  reward  not  exceeding  twenty  dollars  may  be  offered  for  the 

recovery  of  a  deserter,  and  one  not  exceeding  ten  dollars 

^ard*  author^    ^^^  *^®  recovery  of  a  straggler.    The  reward  offered  should 

ized.     ^  iiot  exceed  what  is  necessary  to  secure  the  arrest,  and  in 

neither  case  shall  it  be  paid  until  the  man  is  delivered  on 
board  the  ship  to  which  he  belongpg,  or,  if  she  has  left  the  port,  to  the 
senior  officer  present.  A  reward  paid  for  the  apprehension  and  delivery  of 
a  deserter  or  straggler  shall  be  checked  against  his  account. 

882.  In  all  cases  in  which  the  aid  of  the  civil  authorities  is  required, 

descriptive  lists,  signed  by  the  captain  and  stating  the 

Aid  of  civil  au-    amount  of  the  reward  offered,  shall,  in  the  United  States, 

p  rTh*e  n*d  in^    ^®  Sent  to  the  headquarters  of  the  police  and,  if  necessary, 

absentees.  to  the  United  States  Marshal ;  and  in  foreign  i)orts  to  the 

consul  of  the  United  States. 

883.  The  offer  of  a  reward  shall  clearly  state  that  the  man  must  be 

delivered  on  board  a  ship  of  the  Navy  in  the  port  where  the 
Oflfer  of  rewards,    desertion  occurred,  and  specify  the  time  within  which  the 
delivery  must  take  place. 
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Eeward  for  ap-  884.  A  reward  for  the  apprehension  of  an  ofl&cer  shall 
Sfflce^r  not*^  *o  ^^^  ^  offered  unless  specially  authorized  by  the  Department, 
be  offered,         or  on  a  foreign  station  by  the  commander  in  chief. 

885.  In  addition  to  the  reward  authorized,  such  expenses  as  have  been 

''  fairly  incurred  for  lodging,  subsistence,  and  travel  of  the 

WAY  be  mSS"*    deserter  or  straggler  may  in  special  cases  be  paid  and  checked 

against  his  account,  but  no  claim  for  loss  of  time  or  for 

subsistence  of  any  person  apprehending  or  delivering  such  deserter  or 

straggler  shall  be  entertained. 

checkage  of  re-  886.  The  checkage  of  rewards  paid  shall  not  be  regarded 
wards   not  a    as  any  part  of  the  punishment  to  which  a  deserter  or  strag- 

punishment.         gi^j.  ^  liable. 

887.  The  letter  "R"  marked  against  a  person's  name  on  the  ship's 
books  signifies  desertion,  and  no  application  for  its  removal  will  be  enter- 
tained until  the  Navy  Department  is  furnished  with  sufficient 
fiSn  mark!"    evidence  that  there  was  no  intention  to  desert.     But  the 
captain  of  the  ship  may  cause  the  removal  of  the  mark  of 
desertion  at  any  time  before  the  end  of  the  current  quarter,  upon  being 
satisfied  that  the  entry  is  incorrect. 

888.  Before  sailing  from  a  port  in  the  United  States,  the  captain  shall 
forward  to  the  commandant  of  the  nearest  naval  station  a  report  of  deser- 
ters and  men  absent  without  leave,  containing  their  descrip- 
^teraSnd  straK-    ^^^  ^^^^^  ^^^  ^  Statement  of  rewards  offered.   The  enlistment 
giers.  records  of  persons  who  have  been  declared  deserters  shall 

be  forwarded  to  the  Navy  Department,  and  shall  contain 
the  following  information :  Date  of  desertion,  place,  attendant  circum- 
stances, and  state  of  account. 

889.  Captains  of  cruising  ships  at  naval  stations  within 

stragglers  and    the  United  States,  where  there  is  a  receiving  ship,  shall  in 

br^r^ceiyed    ^^  ^^®®  receive  on  board  stragglers  or  deserters  from  other 

oniy'on^board    ships.     Such  persons  shall  be  received  on  board  receiving 

receiving  ships,    shijys,  and  notice  thereof  shall  be  sent  immediately  to  the 

Navy  Department. 

890.  If  any  person  in  the  Navy  becomes  unavoidably  separated  from 
his  ship  by  reason  of  shipwreck  or  any  other  circumstance  except  capture 
Persons  s  e  d  a-    ^y  ^^'^  enemy,  it  shall  be  his  duty  to  proceed  at  once  to  the 

rated  from    nearest  ship,  squadron,  or  station  and  report  himself  to  the 

their  ship  to    officer  in  command.     In  the  event  of  failure  to  do  this  he 

commimd  *'^*    ^^^  ^®  regarded  as  a  deserter,  and  no  claim  for  wages  will 

be  allowed  unless  he  shall  prove  to  the  satisfaction  of  the 

Department  that  he  was  prevented  by  circumstances  beyond  his  control. 

891.  If  a  deserter  from  a  ship  of  the  Navy  in  a  foreign  port  takes 
refuge  on  board  a  foreign  ship  of  war  of  a  nationality  other  than  that  of 

the  port,  the  senior  officer  present  shall  make  a  formal 

^^nfftoaforeim    ^^^l^est  for  his  delivery  to  the  senior  naval  officer  present 

man-of-war.       oi  the  nation  to  which  said  foreign  ship  belongs.     Should 

the  request  not  be  complied  with,  he  shall  report  the  case 
and  circumstances  immediately  to  the  Navy  Department. 

892.  If  any  person  belonging  to  the  Navy  charged  with  crime  shall 

desert  in  the  waters  of  any  foreign  state  between  which 

Extradition    of    and  the  United  States  a  treaty  of  extradition  for  the  appre- 

&a"y°charged    hension  and  delivery  of  persons  charged  with  crime  exists, 

with  crime.        the  senior  officer  present  shall  take  measures  for  his  recovery 

in  accordance  with  the  provisions  of  such  treaty. 
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jorce  not  used       893.  In  no  case  shall  force  be  used  to  recover  deserters 
J'uMiiMln!^    within  foreign  territorial  limits  or  on  board  foreign  ships, 

894.  Every  person  who  deserts  from  the  naval  service  of  the  United 

States  is  deemed  to  have  voluntarily  relinquished  and  f  or- 

■^^riThtTo? dtt-    ^®^*®^  ^^  rights  of  citizenship,  as  well  as  his  right  to  become 

senship?       '    ^  citizen ;  and  such  deserters  shall  be  forever  incapable  of 

holdmg  any  oflBlce  of  trust  or  profit  under  the  United 
States,  or  of  exercising  any  rights  of  citizens  thereof. 

895.  Every  x)erson  who  entices  or  aids  any  person  in  the  naval  service 
Penalties  for  en-    ^  desert,  or  who  harbors  or  conceals  any  such  person, 

ticing,  aiding,    knowing  him  to  be  a  deserter,  or  who  refuses  to  ^ve  up 

or  harboring    such  person  ou  the  demand  of  any  ofl&cer  authorized  to 

deserterB.  receive  him,  is  liable  to  punishment  by  imprisonment  and 

fine,  to  be  enforced  in  any  court  of  the  United  States  having  jurisdiction. 

Section  7.— Rewaki>s  and  Privileges. 

896.  Enlisted  men  distinguishing  themselves  in  battle,  or  by  Dxtraordi- 
nary  heroism  in  the  line  of  their  profession,  may  be  promoted  to  warrant 

officers,  if  found  fitted,  upon  the  recommendation  of  their 
waJSTnTISfflcere!    Commanding  officer,  approved  by  the  flag  officer  and  the 

Secretary  of  the  Navy.  And  upon  such  recommendation 
they  shall  receive  a  gratuity  of  one  hundred  dollars  and  a  medal  of  honor 
prepared  under  the  direction  of  the  Secretary  of  the  Navy. 

897.  Any  enlisted  person  in  the  Navy  or  Marine  CJorps  may  receive  a 
medal  of  honor  for  an  act  of  extraordinary  heroism  and  gallantry  pier- 
Med      f  h  formed  in  the  line  of  his  profession,  upon  recommendation 

«o    onor.    ^^  j^jg  captain  or  commanding  officer,  approved  by  the  Sec- 
retary or  the  Navy. 

898.  (1)  Any  person  in  the  naval  service  who  shall  within  the  United 

States  or  on  board  any  American  vessel  endanger  his  own 
medate  °  ^     ^^^  ^  saving  or  endeavoring  to  save  the  lives  of  others  from 
the  x)erils  of  the  sea,  is  entitled  to  receive  from  the  Govern- 
ment a  life-saving  medal  as  follows: 

(a)  The  medal  of  the  first  class  is  given  only  in  cases  of 
meSS"         eartreme  and  heroic  daring. 

(&)  The  medal  of  the  second  class  is  given  in  cases  not 
sufficiently  distinguished  to  deserve  the  medal  of  the  first  class. 

(2)  No  award  of  either  medal  will  be  made  to  any  person 

quimi*  ^^'    ^iitil  sufficient  evidence  of  his  deserving  shall  have  been 

presented  to  the  Secretary  of  the  Treasury  through  the 

Secretary  of  the  Navy. 

Special  reports  to       899.  (1)  All  acts  of  heroism  and  gallantry  referred  to  in 

ttn^i^<^lr.    ^^^s.  896  to  898  shall  be  promptly  reported  to  the  Secretary 

duct.  of  the  Navy. 

(2)  These  reports  must  carefully  and  fully  set  forth  all  the  attending 
circumstances,  in  order  that  the  degree  of  reward  may  be  made  commen- 
surate with  the  dsudng  displayed. 

900.  (1)  Any  man  serving  under  a  continuous-service  certificate  shall, 

at  the  expiration  of  his  second  term  of  enlistment,  upon 

iniata.^°*     the  recommendation  of  his  captain,  receive  a  good-conduct 

medal. 

(2)  Captains  shall  recommend  for  good-conduct  medals  those  only  who 

are  distinguished  for  obedience,  sobriety,  industry,  coui*age,  neatness,  and 

proficiency. 
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(3)  A  person  who  has  received  one  medal  will,  if  subsequently  recom- 
mended, be  given  a  clasp,  with  the  name  of  the  ship  in  which  he  last  served 
engraved  thereon. 

(4)  Medals  and  clasps  will  be  supplied  by  the  Bureau  of  Navigation. 

(5)  Clasps  shall  be  worn  above  the  medal  on  the  same  ribbon. 

(6)  GK)od-conduct  medals  are  given  in  recognition  of  good  behavior  and 
faithful  service,  and  no  person  shall  be  deprived  of  them  or  of  the  advan- 
tages attached  to  them,  except  by  a  sentence  of  a  general  court-martial. 
The  captain  may,  however,  forbid  the  wearing  of  medals  by  any  person 
undergoing  punishment  or  restriction  of  privileges. 

Crews  of  Btation-  901.  (1)  The  crews  of  the  receiving  and  stationary  ships 

aiyBhipetobe  y^n  be  composed,  as  far  as  practicable,  of  men  that  have 

men  StwJSty  served  twenty  years  at  general  service  in  the  Navy,  and 

years*  service,  preference  will  be  given  to  those  that  have  served  under 

continuous-service  certificates. 

^ben^eflteof^ron-  ^^)  ®^^^  pcrsons  while  serving  on  board  of  receiving  and 

tinuousserv-  stationary  ships  shall  receive  sSL  the  benefits  of  honorable 

ice,  etc.  discharge  and  continuous  service. 

902.  (1)  Any  person  receiving  an  honorable  discharge  from  the  naval 

service  shall  be  permitted  to  elect  a  home  on  board  any 

Homes  on  board     receiving  ship  so  long  as  his  conduct  is  such  as  to  warrant 

^twee°n^*en-*    that  privilege,  during  any  portion  of  the  three  months 

liBtmentB.  granted  by  law  as  the  limit  of  time  within  which  to  receive 

the  pecuniary  benefit  of  such  discharge. 

(2)  Application  for  entry  on  board  a  receiving  ship  under  this  article 
must  be  made  to  the  commandant  of  the  station  to  which  the  receiving 
ship  is  attached. 

(3)  Every  person  so  received  shall  be  allowed  one  ration,  which  shall  not 
be  commuted,  but  he  shall  not  be  entitled  to  pay  except  as  provided  upon 
reenlistment. 

(4)  Sei)arate  muster  rolls  shall  be  made  of  persons  availing  themselves 
of  this  privilege,  and  they  shall  not  be  received  until  they  have  signed  an 
agreement  to  conform  in  all  respects  to  the  laws  and  regulations  of  the 
Navy  and  to  the  rules  and  discipline  of  the  ship. 

(5)  All  persons  received  on  board  a  receiving  ship  under  the  provisions 
of  this  article  shall  be  required  to  wear  their  uniform  while  on  board  the 
ship.  They  shall  not  be  called  upon  to  take  part  in  drills  nor  to  perform 
any  labor,  except  to  help  in  the  usual  morning  watch  work,  cleaning  the 
part  of  the  ship  in  which  they  live.  They  shall  be  granted  by  the  captain 
such  leaves  of  absence  as  they  may  desire. 

903.  (1)  The  enlisted  men  of  every  ship  of  the  Navy  shall  be  arranged, 

according  to  conduct  and  without  regard  to  rating,  in  four 
Conduct  classes,    classes,  viz:  first,  second,  third,  fourth. 

(3)  When  the  crew  is  first  received  on  board,  the  captain 
shall  assign  the  men  to  conduct  classes  upon  any  available  information  as 
to  previous  service  and  character,  such  as  the  possession  of  good-conduct 
medals,  honorable  discharges,  or  continuous-service  certificates,  and  the 
record  of  conduct  since  enlistment.  He  shall,  however,  give  to  the  men 
the  benefit  of  any  doubt,  and  enable  them  to  begin  their  new  association 
under  as  favorable  conditions  as  i)08sible. 

(3)  At  the  end  of  each  month  those  whose  conduct  warrants  it  shall  be 
advanced  not  more  than  one  class,  until  they  shall  have  reached  the  first 
class ;  but  reduction  in  class  majr  be  made  at  any  time,  when  justified  by 
misconduct,  and  shall  not  be  limited  to  one  class. 

(4)  The  captain  shall  cause  to  be  published  each  month  a  list  of  the  crew, 
arranged  in  conduct  classes,  showing  the  date  upon  which  every  person 
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who  has  heen  reduced  in  class  may  be  entitled,  by  good  conduct,  to 
advancement. 

(5)  When  any  person  shall  be  reduced  in  rating,  or  otherwise  punished 
for  bad  conduct,  it  will  involve  his  being  transferred  to  a  lower  conduct 
class  at  the  discretion  of  the  captain. 

(6)  The  crew  shall  be  allowed  to  draw  money,  monthly,  in  accordance 
with  their  conduct  classes,  as  follows: 

(a)  First-class  conduct  men,  the  amount  due  in  excess  of  the  amount 
required  to  be  retained  to  their  credit. 

(b)  Second-class  conduct  men,  one-half  of  one  month's  i)ay,  or  so  much 
thereof  as  may  be  due  in  excess  of  the  amount  required  to  be  retained  to 
their  credit. 

(c)  Third-class  conduct  men,  one-third  of  one  month's  i)ay,  or  so  much 
thereof  as  may  be  due  in  excess  of  the  amount  required  to  oe  retained  to 
their  credit. 

(d)  Fourth-class  conduct  men,  one-fourth  of  one-month's  pay,  or  so  much 
thereof  as  may  be  due  in  excess  of  the  amount  required  to  be  retained  to 
their  credit. 

(7)  The  granting  of  liberty  on  shore  and  other  privileges  will  also  depend 
upon  the  conduct  class,  and  the  captain  shall  establish  rules  defining  the 
privileges  or  restrictions  for  each  class. 

(8)  The  requisite  qualifications  for  first-class  conduct  men  are  strict 
attention  to  duty,  implicit  and  ready  obedience,  sobriety,  alacrity,  coura- 

feous  conduct,  neatness  of  person  and  of  dress,  quick  and  respectful 
emeanor,  and  general  usefulness  in  their  respective  ratings.  From  these 
at  the  end  of  six  months  shall  be  formed  a  special  class  of  men  upon  whom 
special  reliance  may  be  placed. 

(9)  Second,  third,  and  fourth  class  conduct  men  shall  be  graded  accord- 
ing to  the  evidence  which  they  give  of  the  possession  of  the  above  quali- 
ties or  any  of  them,  in  a  greater  or  less  degree. 

(10)  First-class  conduct  men  shall  be  allowed  every  indulgence  com- 
X>atible  with  the  demands  of  duty  and  with  the  exigencies  of  the  service ; 
and  in  respect  to  privileges  a  clear  distinction  should  be  made  between 
them  and  the  rest  of  the  crew.  Special  privileges  shall  be  allowed  the 
special  class  when  it  is  possible  to  extend  these  to  a  small  number  and  not 
possible  to  extend  them  to  all  of  the  first  class. 

904.  Unless  the  exigencies  of  the  service  or  the  unhealthiness  of  the 

Sort  prevent  giving  liberty  to  the  crew,  no  person  shall  be 
eprived  of  liberty  on  shore  for  more  than  three  months 
oMibwty?""*    except  he  is  confined  by  sentence  of  court-martial,  or  under 
arrest  for  trial  by  court-martial,   or   his   conduct  when 
ashore  is  of  such  a  character  as  to  bring  discredit  upon  the  service. 

Bertriction  as  to  905.  The  captain  shall  not  permit  monev  to  be  paid  to 
iMue  of  month-  the  crew  at  sea,  nor  until  the  necessary  duties  are  per- 
ly  money.  formed  after  anchoring  in  port. 

.  906.  Good  conduct  and  other  medals  shall,  when  practi- 

en  puWicTyf  ^     Cable,  be  presented  by  the  captain  at  a  general  or  special 
muster  of  the  oflScers  and  crew. 

907.  (1)  The  captain  shall  cause  a  conduct  book  to  be  kept  by  the  ex- 
ecutive oflScer,  which  shall  contain  an  exact  copy  of  all  entries  made  upon 
Conduct  books.  *^®  enlistment  record  of  each  member  of  the  crew  during 
his  period  of  service  on  board.  These  entries  shall  be  made 
prompjtly  at  the  end  of  each  quarter,  also  upon  the  transfer,  discharge, 
desertion,  or  death  of  any  person,  and  shall  be  in  strict  accordance  with 
the  regulations  and  with  such  instructions  as  may  be  issued  by  the 
Bureau  of  Navigation. 


182  U.  S.    NAVY   BBGULATION8.  [Chap.  XXI. 

To  be  sent  toDe-  (^)  ^*  *^®  expiration  of  a  cruise  the  conduct  book  shall 
partment.         be  forwarded  to  the  Bureau  of  Navigation. 

908.  The   executive   officer   shall   arrange    the   petty 
^®^  Id  b  ^  °'*    officers  and  crew  in  messes,  according  to  the  customs  of  the 
©cutiye  offlwr!    service,  having  in  view  the  space  available  for  accommo- 
dating each  mess,  and  shall  assign  to  each  a  cook. 

909.  The  petty  officers  and  men  of  the  crew  shall  be  divided  into 
messes  in  the  following  manner:   Petty  officers  of  the  chief,  first  and 

second  classes  shall  be  messed  separately  from  the  re- 
men^^o  "iSS^V    mainder  of  the  crew.    The  petty  officers  of  the  third  class 

and  the  men  shall  be  divided  into  messes  of  equal  size,  in 
accordance  with  their  arrangement  in  divisions. 

910.  The  mess  cooks  shall  be  selected  only  from  men  of  the  lowest 
^         .  ratings  except  in  cases  of  absolute  necessity.     Apprentices 

^  ^^  shall  not  be  detailed  for  that  duty,  unless  temporarily  and 

in  case  of  necessity.     Petty  officers  shsdl  not  be  required  to  perform  the 
duty  of  mess  cooks. 

Messing  and  911.  Boys  may  be  distributed  among  the  messes,  but 
berthing  of  apprentices  should  be  berthed  in  their  parts  of  the  ship, 
boys,  near  a  responsible  petty  officer. 

Besponsibiiity  of  912.  The  Caterer  or  cook  of  each  mess  shall  be  respon- 
caterers  of  siblc  f  or  the  safe-kecpiug  and  proper  expenditure  of  mess 
messes.  money  confided  to  his  care  by  the  members  of  the  mess. 


CHAPTER  XXII. 

MABINES. 
Section  1. — General  Regulations. 

913.  (1)  The  Mai-ine  Corps  shall,  at  all  times,  be  subject  to  the  laws 
and  regulations  established  for  the  gove.mment  of  the  Navy,  except  when 
detached  for  service  with  the  Army  by  order  of  the  President;  and  when 
so  detached  they  shall  be  subject  to  the  rules  and  articles  of  war  prescribed 
for  the  government  of  the  Army.     (Sec.  1621,  R.  S. ) 

(3)  No  officer  of  the  Marine  Corps  shall  exercise  command  over  any  navy 
yard  or  vessel  of  the  United  States.     (Sec.  1617,  R.  S.) 

COMMANDANT  OP  THE  CORPS. 


Where  stationed. 


914.  The  Commandant  shall  be  stationed  at  headquarters 
of  the  Marine  Corps,  Washington,  D.  C. 

B^ponsi  b  i  1  i  t  y       9 15,  He  shall  be  responsible  to  the  Secretary  of  the  Navy 
an'd  dSSpHne    ^^^  *^®  general  efficiency  and  discipline  of  the  corps. 

of  corpB. 

916.  (1)  He  shall,  under  the  direction  of  the  Secretary  of  the  Navy,  issue 
such  orders  for  the  movement  of  officers  and  troops,  and  such  general 

*    J  orders  and  instructions  for  their  guidance  as  may,  from 

iMue  of  orders.      ^^^  ^  ^^^^  ^  uecessary. 

(2)  All  orders  issued  to  officers  of  the  Marine  Corps  to  perform  any  duty 
at  a  naval  station,  whether  permanent,  temporary,  or  special,  shall  require 
them  to  report  to  the  commandant  of  the  station. 

917.  In  the  absence  of  the  commandant  on  duty  or  leave,  or  by  reason 

of  sickness,  disability,  retirement,  or  death,  the  business  of 
^"Smman^nt's    ^^  office  shall  be  conducted  by  the  adjutant  and  inspector, 
absence.  who  shall  sign,  with  his  actual  rank  and  as  acting  com- 

mandant, all  official  papers,  including   the  approval  of 
vouchers  for  the  payment  of  public  money. 

918.  The  commandant  shall  exercise  general  supervision  and  control 

over  the  recruiting  service  of  the  corps,  and  over  the  neces- 
"^Ticf  **'"    ^^^  expenses    thereof,   including    the   establishment   of 
recruiting  offices,  and  shall,  from  time  to  time,  according 
to  the  necessities  of  the  service,  detail  officers  and  men  therefor. 

919.  (1)  For  the  purpose  of  securing  an  economical  administration  in 
the  details  of  the  service,  he  shall  exercise  a  general  supervision  over  all 

expenditures  and  supplies  needed  for  the  maintenance  or 

Saperrifijon  of  es-    connected  with  the  management  of  the  corps.    It  shaU  be 

t  i  m  a  t  e  s  and    his  duty  to  seo  that  all  estimates  of  appropriations,  required 

expenditures,     f  qj.  ^j^q  support  and  employment  of  the  corps,  are  based  upon 

proper  considerations  and  njade  for  legal  objects. 

(183) 
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(2)  Whenever  it  is  necessary  to  procure  supplies  of  any  sort  from  the 
Army,  the  colonel  commandant,  upon  being  informed  thereof,  will  request 
the  issue  of  the  same,  and  upon  approval  by  him  of  the  properly  prepared 
vouchers,  will  request  a  transfer  in  the  Treasury  Department  of  the 
amount  necessary  to  pay  for  the  articles,  from  the  Marine  Corps  appro- 
priation to  the  proper  one  of  the  Army,  notifying  the  quartermaster  of 
the  same. 

920.  The  approval  by  him  of  bills  of  expenses  when  such  approval  will, 
by  existing  instructions  of  the  Treasury  or  Navy  Department,  authorize 
ADDTOTai  of  bills.    *^®  payment  of  money,  is  to  have  the  force  of  an  order  for 

^^  such  payment,  and  is  always  to  be  accompanied  by  the  date 

of  the  approval,  and  the  sum  for  which  the  bill  is  approved,  written  in 
words  at  length. 

921.  The  commandant  of  the  corps  shall  make  such  distribution  of 
officers  and  men,  for  duty  at  the  several  shore  stations,  as  shall  appear  to 

him  to  be  most  advantageous  for  the  interests  of  the  service, 

^offic^^r^'^  °d    ^^^  shall  from  time  to  time,  when  required  by  the  Depart- 

men!*'*  ^     ment,  furnish  guards  for  vessels  of  the  Navy,  according  to 

the  authorized  scale  of  allowance.  He  shall  also,  upon 
proper  application,  cause  vacancies  in  such  guards  to  be  filled,  and  shall 
direct  the  necessary  transfers  of  officers  and  men  for  that  purpose. 

922.  (1)  Enlisted  men  of  the  corps,  serving  within  the  United  States, 
shall  be  discharged  by  order  of  the  commandant  on  expiration  of  their 

term  of  enlistment,  or  in  pursuance  of  the  sentence  of  a 
Uirt^men  **°     general  or  summary  court-martial,  or  bjr  reason  of  unfitness 

for  service  from  causes  properly  ascertained.  Oases  of  dis- 
charge which  involve  forfeiture  of  retained  pay  shall  be  referred  to  the 
Department  for  its  action.  Special  discharges  shall  not  be  issued  by  the 
commandant  except  in  cases  of  urgent  necessity,  and  when  such  discharges 
will  not,  in  his  opmion,  be  prejudicial  to  the  interests  of  the  service. 

(2)  Enlisted  men  of  the  corps  may  obtain  their  discharge  by  purchase, 
but  such  discharge  is  not  an  absolute  and  unconditional  right ;  it  is  a  priv- 
ilege which  may  be  granted  by  the  Navy  Department. 

(3)  Applications  for  discharge  by  purchase  will  be  made  to  the  colonel 
commandant,  through  the  proper  channels,  to  be  referred  by  him  to  the 
Secretary  of  the  Navy,  but  will  not  be  considered  unless  based  upon  valid 
reasons,  which  must  be  fully  set  forth  by  the  applicant  and  verified,  if 
practicable,  by  the  commanding  officer. 

(4)  Applicants  for  discharge  by  purchase  on  foreign  stations  must  state 
in  their  applications  that  they  waive  all  claims  to  transportation  or  con- 
sular aid. 

(5)  No  enlisted  man  of  the  Marine  Corps  can  purchase  his  discharge 
while  he  is  in  debt  to  the  Q-ovemment,  or  until  he  has  served  at  least  one 
year  of  his  enlistment,  and  he  will  not  be  allowed  to  purchase  his  discharge 
a  second  time. 

(6)  For  privates,  drummers,  and  fif ers,  the  price  of  discharge  will  be : 
In  the  first  enlistment,  one  hundred  dollars  ($100)  during  the  thirteenth 
month,  and  one  dollar  and  fifty  cents  ($1.50)  additional  during  each  month 
thereafter  until  the  expiration  of  two  years  from  the  date  of  enlistment. 
The  maximum  price  reached  during  the  twenty-fourth  month  will  be 
reduced  three  dollars  ($3.00)  per  month  during  the  third  ^rear,  and  four 
dollars  ($4.00)  per  month  during  the  fourth  year;  and  the  minimum  price 
reached  during  the  forty-eighth  month  will  remain  the  same  until  the 
expiration  of  the  enlistment. 

(7)  In  the  first  reenlistment,  fifty  dollars  ($50.00)  during  the  thirteenth 
month,  and  three  dollars  ($3.00)  additional  during  each  month  thereafter 
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until  the  expiration  of  two  years  from  the  date  of  reenlistment.  The 
maxinmm  price  reached  during  the  twenty-fourth  month  will  be  reduced 
two  dollars  and  fifty  cents  ($2.50)  per  month  during  the  third  and  fourth 
years ;  and  the  minimum  price  reached  during  the  forty-eighth  month  will 
remain  the  same  until  the  expiration  of  the  reenlistment.  Li  the  second 
reenlistment,  forty  dollars  (140.00)  during  the  thirteenth  month,  which 
sum  will  be  increased  and  decreased  thereafter  as  prescribed  above  for 
the  first  reenlistment. 

(8)  For  noncommissioned  officers  and  musicians  of  the  band,  tne  price 
of  discharge  will  be  that  prescribed  for  privates,  drummers,  and  fif ers, 
with  the  following  amounts  added  thereto:  for  corporals  and  third-class 
musicians,  five  dollars  (15.00);  for  sergeants  and  second-class  musicians, 
ten  dollars  ($10.00);  and  for  the  noncommissioned  staff,  first  sergeants, 
and  first-class  musicians,  fifteen  dollars  ($15.00). 

(9)  After  fifteen  years,  service  men  may  be  discharged  upon  settlement 
of  accounts  if  the  interests  of  the  service  will  permit. 

(10)  Men  serving  in  a  second  or  third  enlistment,  but  who  are  not 
receiving  the  benefits  of  reenlistment  pay,  will  be  treated  as  though  serv- 
ing in  their  first  enlistment. 

(11)  No  discharge  by  purchase  will  be  delivered  to  a  man  unless  the 
amount  due  the  United  States  for  such  purchase  (giving  credits  for 
retained  pay,  detained  pay,  and  undrawn  clothing,  which  will  be  entered 
on  the  final  statements  of  account  by  the  paymaster.  United  States  Marine 
Corps)  is  paid  to  the  soldier's  immeoiate  commanding  officer,  who  will  at 
once  forward  such  amount  to  the  paymaster.  United  States  Marine  Corps, 
to  be  turned  into  the  Treasury  of  the  United  States. 

(12)  Enlisted  men,  discharged  as  herein  provided,  shall  not  receive  the 
travel  allowances  provided  in  sec.  1290,  R.  S.,  and  they  shall  be  debarred 
from  again  enlisting  in  the  United  States  Marine  Corps  for  two  months 
from  the  date  of  discharge. 

(13)  On  foreign  stations  marines  may  be  reenlisted,  but  not  received  for 
first  enlistment. 

923.  The  marine  band  shall  be  stationed  at  headquarters, 
Marine  band,      and  shall  be  under  the  immediate  control  and  direction  of 

the  commandant  of  the  corps. 

924.  The  commandant  of  the  corps  shall,  when  practicable,  in  the  case 

of  deserters  or  stragglers  apprehended  or  surrendering  themselves  at 

stations  within  the  limits  of  the  United  States,  order  their 

Betnrn^f desert-    ^etum  to  the  vessels  or  Stations  to  which  they  belong,  and 

cause  the  expenses  attending  their  return  to  be  charged 

against  their  accounts. 

925.  The  commandant  of  the  corps  shall  make  to  the 
turos  "'       Secretary  of  the  Navy  a  monthly  return  of  the  strength  of 
the  corps,  and  the  disposition  of  the  officers  and  men. 

926.  He  shall,  under  orders  from  the  Secretary  of  the  Navy,  make 

visits  of  inspection  to  the  various  stations  of  the  corps  at 
Inspections.       such  times  as  he  may  deem  proper  in  the  interests  of  the 
service. 

927.  He  shall  report  annually  to  the  Secretary  of  the  Navy  the  condi- 
Annnai  report  to    tiou  and  wants  oi  the  corps,  together  with  the  necessary 

the  Secretary    estimates,  in  duplicate,  of  appropriations  required  for  its 

of  the  Navy.         support. 

928.  Officers  of  the  Marine  Corps  shall  acknowledge  the  receipt  of  all 

orders  from  headquarters  and  promptly  inform  the  com- 
***der8^^  ^^'     mandant  of  the  corps  that  they  nave  reported  in  obedience 
thereto. 
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929*  An  officer  of  the  Marine  Corps  on  leave  of  absence 
dien  or  o^  *^®  retired  list  shall  report  to  the  adjutant  and 

inspector  his  address  and  any  change  of  residence. . 

930.  Badges  for  marksmanship  or  good  conduct  may  be  bestowed 
Marksman  ship    npon  the  enlisted  men  by  the  commandant  of  the  corps, 
or  conduct    under  such  rules  as  may  be  established,  with  the  approval 


badges. 


of  the  Secretary  of  the  Navy. 


Command    and 
direction. 


THE  STAFF. 

931.  The  officers  composing  the  staff  of  the  corps  are 
under  the  immediate  command  of  the  commandant,  and 
shall  perform  their  duties  under  his  direction. 


THE  ADJUTANT  AND  INSPECTOR. 


Blank  forms. 


Station  932.  (1)  The  adjutant  and  inspector  shall  be  stationed 

at  headquarters  United  States  Marine  Corps. 
Roster,  returns,        (2)  He  shall  keep  a  roster  of  all  officers  and  enlisted  men 
Sons.*  **  *^^*^     ^^  *^®  corps,  and  make  a  monthly  return  of  the  same  to  the 
commandant.    When  ordered  by  the  commandant,  he  shall 
inspect  the  different  posts  of  the  corps  and  money  accounts  of  the  disburs- 
ing officers,  and  report  in  writing  the  result  of  his  inspection. 

(3)  Blank  forms  of  muster  rolls  and  other  returns  made 
to  this  office  shall  be  furnished  upon  requisition  made  to  the 
adjutant  and  inspector,  forwarded  through  the  proper  channels. 
_       .  ,       (4)  The  office  of  the  adjutant  and  inspector  is  the  reposi- 

^^Vccordfl.^  tory  of  the  records  of  the  Marine  Corps  which  relate  to  its 
personnel,  and  to  the  military  history  of  every  commis- 
sioned officer  and  enlisted  man.  It  also  contams  the  records  of  all  appoint- 
ments, promotions,  resignations,  deatiis,  and  other  casualties,  and  fur- 
nishes necessary  information  on  these  points  for  the  annual  Navy  Register, 
and  other  purposes. 

(5)  Rules  for  keeping  the  principal  record  books,  forms 
Blank  forms.      for  making  rolls,  returns,  etc.,  will  be  furnished  the  proper 
officers  on  application  to  the  adjutant  and  inspector. 


station. 


Purchase  of  sup- 
plies and  mili- 
tary stores, 
means  of  trans- 
portation. 


THE  QUARTERMASTER. 

933.  (1)  The  quartermaster  shall  be  stationed  at  head- 
quarters United  States  Marine  Corps. 

(2)  It  shall  be  his  duty,  under  the  direction  of  the  com- 
mandant, to  purchase  and  distribute  to  the  Marine  Corps 
all  military  stores,  clothing,  rations,  and  supplies  requisite 
for  its  use  other  than  those  mentioned  in  Art.  919,  par.  2 ; 
to  furnish  means  of  transportation  for  the  Marine  Corps, 
its  military  stores  and  supplies ;  to  erect  and  repair  public  buildings 
authorized  bylaw,  and  to  pay  all  incidental  expenses  of  the  Marine  Corps. 

(3)  When  bills  in  hand  are  prepared  for  payment  they  shall  be  for- 
warded by  the  quartermaster  to  the  Bureau  of  Supplies  and  Accounts, 
where  the  necessary  steps  will  be  taken  to  have  the  amount  requisite  for 
the  payment  of  the  Dills  received  placed  to  the  credit  of  the  quartermaster 
in  the  proper  depository. 

(4)  For  the  amount  necessary  for  the  quartermaster  to  make  payments 
on  account  of  commutation  of  rations,  quarters,  and  fuel,  and  for  the  pay 
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of  mechanics  and  extra-duty  pay  of  enlisted  men  detailed  as  snch,  etc., 
the  quartermaster  shall  make  monthly  requisition  for  an  estimated  sum 
sufficient  to  meet  such  payments.  These  requisitions  must  specify  in 
detail  the  several  purposes  for  which  the  money  is  required  and  the 
amount  for  each.  All  bills  of  whatever  kind  shall,  however,  be  forwarded 
to  the  Bureau  of  Supplies  and  Accounts  to  be  remitted  for.  The  bills 
shall  be  prepared  in  triplicate,  one  copy  to  be  retained  for  use  in  that 
bureau,  except  in  the  case  of  the  assistant  ouartermaster  at  headquarters, 
which  will  be  prepared  in  quadruplicate.  The  quartermaster  will  deposit 
to  the  credit  of  the  United  States  monthly  the  amount  received  during 
the  current  month  on  account  of  fuel  furnished  to  officers. 

(5)  He  vnll  make  a  quarterly  statement  to  the  Paymaster  General  of 
the  Navy,  of  payments  made  bjr  him  out  of  advances  to  pay  for  labor  and 
other  expenses,  not  embraced  in  the  vouchers  for  payment  of  which  spe- 
cial remittoQce  is  made.  The  disbursements  by  the  quartermaster  will 
be  classified  and  arranged  by  the  Bureau  of  Supplies  and  Accounts. 
These  statements  should  agree  in  amount  with  the  payments  reported  to 
have  been  made  out  of  these  advances  in  the  monthly  money  statements 
for  the  quarter,  and  should  contain  lists,  by  appropriations,  stating  to 
whom  paid,  the  amount,  and  the  post  or  8i)ecial  ODject  to  which  the 
expenditures  should  be  charged. 

(6)  He  shall  transmit  to  the  Auditor  for  the  Navy  Dei)art- 
to*Aad1tor."°*    ment  quarterly,  an  account  current  embracing  all  receipts 

and  exi)enditures  of  funds  for  the  above  purposes,  accom- 
panied by  all  vouchers  necessary  to  substantiate  the  accounts. 

(7)  It  is  the  duty  of  the  quartermaster  to  invite  proposals 
TOppiiOT^         annually  for  supplies  for  the  Marine  Corps,  and  to  prepare 

and  make  contracts  for  the  same,  in  accordance  with  law, 
under  the  direction  of  the  Secretary  of  the  Navy. 

(8)  The  quarters,  barracks,  and  other  public  buildings 
raJfe  ando?her  provided  for  the  use  of  officers  and  enlisted  men  of  the 
buiidingB.           Marine  Corps,  are  under  the  direction  of  the  quartermsister 

of  the  corps,  and  he  shall  make  an  inspection  of  such  build- 
ings, and  of  all  other  public  property,  whenever  ordered  by  the  com- 
mandant of  the  corps,  reporting  to  the  latter,  in  writing,  the  condition 
of  said  buildings  and  property,  with  recommendations  as  to  changes  and 
needed  repairs,  and  an  estimated  cost  thereof. 

Tiwmft  rfhiT  (^)  Every  officer,  noncommissioned  officer,  or  other  person 

fwrpubUcprop^    who  receives  property  belonging  to  the  Marine  Corps,  is 

erty.  responsible  and  will  be  held  strictly  accountable  for  its 

proper  care  and  preservation,  rendering  quarterly  accounts 

of  such  property,  with  all  necessary  vouchers,  to  the  Bureau  of  Supplies 

and  Accounts  of  the  Navy  Department,  and  to  the  quartermaster  of  the 

corps.    He  shall  also  make  quarterly  returns  to  the  chief  of  ordnance. 

United  States  Army,  of  arms  belonging  to  the  War  Department  in  his 

charge. 

ASSISTANT    QUARTERMASTERS. 

934.  The  assistant  quartermaster  at  Philadelphia  shall,  under  the 
direction  of  the  quartermaster,  receive  and  issue  all  camp  and  garrison 
equipage,  and  shall  be  charged  with  the  manufactui'e  and 
I>"tie8  of  aasist-    issue  of  clothing  for  the  enlisted  men  of  the  Marine  Corps, 
ter  at*  pSaS^    Requisitions  for  the  above-mentioned  articles  shall  be  made 
phia.  upon  the  assistant  quartermaster  at  Philadelphia,  and  for- 

warded through  the  regular  channels. 
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935.  The  assistant  quartermaster  on  duty  at  headquarters  shall,  under 
the  direction  of  the  quartermaster,  be  charged  with  tne  care  and  issue  of 
all  arms,  accoutrements,  military  stores  and  equipments, 
Duties  of  aasiBt-  stationery,  books,  blanks,  furniture,  and  other  property 
ter  atWasS^  (except  buildings)  at  headquarters,  and  will  procure  such 
ton.  articles  of  public  property  as  may  be  required  at  that  sta- 

tion.    Requisitions  for  the  above-mentioned  articles  shall 
be  made  npon  him  and  forwarded  through  the  regular  channels. 

THE  PAYMASTER. 

Station  936.  (1)  The  paymaster  shall  be  stationed  at  headquar- 

ters United  States  Marine  Corjw. 

(2)  He  shall,  under  the  direction  of  the  commandant. 
Duties.  receive  and  expend  the  funds  for  the  pay  of  the  Marine 

Corps. 
Payments.  ^^^  ^®  shall  pay  officers  and  clerks  monthly. 

(4)  Payments  to  the  enlisted  men  will  be  made  as  follows : 

(a)  At  the  headquarters  of  the  Marine  Corps,  and  at  the  marine  barracks 
and  navy  yard,  Washington,  in  person  each  month. 

(b)  At  other  marine  barracks,  by  check  covering  the  entire  monthly 
payment  at  each  post ;  or, 

(c)  By  enclosing  in  a  separate  sealed  envelope  the  exact  amount  in  cur- 
rency due  each  man,  with  his  name  and  the  amount  marked  thereon. 

(5)  Checks  or  currency,  as  the  commanding  officer  of  marines  at  the  post 
may  prefer,  will  be  sent  him  for  the  ;payment  of  enlisted  men,  and  the 
payments  will  be  made  under  his  direction.  If  checks  are  used  they  will 
be  sent  by  registered  mail ;  if  currency,  by  express. 

(6)  He  shall  transmit,  quarterly,  to  the  Auditor  for  the  Navy  Depart- 

ment an  account  current,  embracing  the  funds  with  which 
^'tS  Au(Sto?*°*    he  is  charged,  accompanied  with  all  vouchers  necessary  to 
substantiate  the  account. 

Section  2.— Service  on  Shore. 

MARINES  at  navy  YARDS  AND  MARINE  BARRACKS. 

Responsibility  937.  The  Commanding  officer  of  marines  at  a  navy  yard 
Ind  t^fflctency  ^^  marine  barracks  shall  be  responsible  for  the  discipline 
of  command.       and  efficiency  of  his  command. 

938.  The  commanding  officer  of  marines  at  a  navy  yard  or  marine 

barracks  is  vested  by  law  with  the  same  authority  for  the 

Authority  of    purpose  of  enforcing  discipline  among  the  officers  and  men 

officer?  "  ^^^    under  his  command  as  that  which  rests,  for  similar  purposes, 

in  the  commander  of  a  vessel. 

939.  He  shall  cause  such  sentinels  to  be  posted  as  may  be 
Posting  sen ti-    directed  by  the  commandant  of  the  station,  and  report  to 
port  of  force?"    him  daily  the  number  and  disposition  of  the  force  under 
his  command. 

940.  Unless  the  commandant  of  the  station  thinks  proper  to  issue  the 

countersign  himself,  the  commanding  officer  shall  transmit 

Countersign.       it  evcry  moming  in  writing  and  under  seal  for  the  ensuing 

night  to  the  commandant  and  to  such  other  officers,  and 

such  only,  as  the  commandant  may  designate. 
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941.  The  Bolice  and  government  of  marines  when  in 
PoUce  and  goT-    barracks,  within  or  without  a  navy  yard,  ^all  be  under  the 
mariniatabar-    direction  of  the  commanding  officer  of  marines,  but  must 
racks.  not  conflict  with  the  general  police  regulations  of  the  com- 

mandant of  the  station. 

042.  Customary  liberty  to  noncommissioned   officers, 
^'*°erty  ^  musicians,  and  privates  shall  be  granted  by  the  command- 

ing officer  of  marines. 

943,  The  pay  of  any  enlisted  man  absent  from  his  com- 
Pay  checked    mand  without  leave,  or  after  his  leave  has  expired,  shall 
without  ^eave.    he  checked  against  his  account  for  the  time  he  is  so  ab- 
sent. 

d44:.  (1)  The  commanding  officer  of  marines  is  responsible  for  the 
instruction  of  his  command.  He  shall  assemble  the  officers  for  theoretical 
instruction  as  often  as  he  may  deem  necessary,  and  when 
^"l^and  he  is  unable  to  attend  to  this  duty  in  person,  it  shall  devolve 
xipoTL  the  officer  next  in  rank.  The  theoretical  instruction 
of  officers  shall  embrace  all  the  movements  in  the  tactics,  the  manual  of 
exercise  of  great  guns,  rapid  fire,  and  machine  guns,  signals  and  any  other 
prescribed  drills,  and  all  regulations  relating  to  their  duties  as  officers. 

(2)  He  shall  cause  the  noncommissioned  officers  of  his  command  to  be 
thoroughly  instructed  in  the  prescribed  drill  regulations  for  infantry  and 
field  artillery,  in  the  Navy  signal-drill  instructions,  in  rifle  firing,  and  any 
other  drills  and  instructions  authorized  from  time  to  time. 

945.  The  officers  and  enlisted  men  of  the  command  shall. 
Battalion  drill ;    if  practicable,  be  exercised  each  week  in  the  **  School  of  the 
ex^ejo  Be  a     Battalion,"  and  at  the  great  guns,  rapid  fire,  and  machine 
guns. 

04S.  He  shall  have  full-dress  inspection  on  Monday  of 
Weekly   inspec-    ^sLch  week,  and  dress   parade  daily,   when   the  weather 
rlnw.  **    ™*     ^^^  other  circumstances  will  permit,  except  Saturdays  and 
Sundays. 

947.  At  least  once  in  each  week  the  men's  quarters,  arms  and  accoutre- 
ments, and  the  guardroom,  cells,  prison  and  grounds,  shall  be  inspected 

in  person  by  the  commanding  officer  of  marines,  who  shall 
^TnS»(Son.*^  make  a  thorough  examination,  and  assure  himself  that  all 
military,  police,  and  sanitary  regulations  in  force  are  prop- 
erly  observed,  and  that  all  prisoners,  including  those  in  con- 
^**pi2onenfc  finement  under  sentence  of  court-martial,  are  properly  cared 
for. 

948.  When  practicable,  he  shall  assign  a  room  in  barracks,  to  be  known 
1.^-^  1  .1    as  the  "orderly  room,"  for  the  use  of  nonconmiissioned 

"Orderlyroom."     ^^^^ 

949.  He  shall  keep  in  his  office  a  file  of  all  orders  and  circulars  relat- 

ing to  his  command,  and  shall  cause  all  general  orders 
o^dere  affecting  the  officers  and  enlisted  men  to  be  published  at 

the  first  parade  following  the  receipt  of  such  orders. 

950.  He  shall  cause  the  Articles  for  the  Government  of 

-^^^ciea  of  war    ^jj^  Navy,  or,  when  detached  for  service  with  the  Army,  the 

u?aticmfc  *'**"    Articles  of  War,  and  the  police  and  other  regulations  of  the 

command  to  be  read  to  the  troops  at  least  once  in  each  month. 
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951.  When  ordered  to  detail  a  detachment  for  service  on  board  ship, 
he  shall  carefully  select  men  of  good  character  for  such  duty,  and  shall 

make  such  selection  without  unnecessary  delay,  in  order 
^or  Ma  Mrvi™e  °    *^*^  ^^^^  ^^^  hskve  time  for  preparation.    Men  having  less 

than  three  years  to  serve  shall  not  be  detailed  for  duty  on 
board  a  vessel  destined  to  a  foreign  station ;  nor,  except  in  cases  of  emer- 
gency, shall  recruits  be  detailed  for  service  afloat. 

952.  In  order  that  a  fair  proportion  of  sea  service  may  be  performed 
by  enlisted  men  during  each  term  of  enlistment,  commanding  officers  of 

marines,  when  making  details  for  guards  or  transferring 
^***"!n)^*^ur  °^®^  to  vessels  to  fill  vacancies,  shall  select  well -drilled 
tabfe  rules.**"*  soldiers  who  havc  never  served  at  sea,  or  men  who  have 
had  a  tour  of  shore  service,  in  preference  to  men  who  have 
already  been  at  sea  a  full  cruise  during  their  existing  enlistment,  or  had 
but  recently  returned  before  the  expiration  of  their  previous  enlistment. 
Men  who  have  never  served  at  sea  shall  not  be  retained  more  than  one 
year,  and  no  enlisted  man  of  the  corps  shall  remain  more  than  two  years, 
continuously,  on  board  a  receiving  ship.  No  marine  shall  be  transferred 
from  a  shore  station  to  a  seagoing  ship  for  duty  without  a  complete  outfit 
of  uniform. 

953.  The  commanding  officer  of  marines  shall  not  detail 

privBteenottobe    privates  for  duty  as  corporals,  nor  corporals  for  duty  as 

**^rsi8^orcor-    Sergeants,  prior  to  their  examination  for  promotion,  for 

poraiB*  w'^^er-    longer  periods  than  one  month,  and  he  shall  be  careful  to 

geatits.  select  for  such  examinations  men  of  good  character  and 

with  a  good  record. 

954.  (1)  Noncommissioned  officers  of  the  Marine  Corps,  serving  on 
shore  in  the  United  States,  shall  not  be  reduced,  except  with  the  approval 

of  the  commandant  of  the  corps,  or  by  the  sentence  of  a 

Bediiction  and    court-martial ;  and  no  enlisted  man  serving  on  shore  shall 

n'onc'ommu-    ^®  promoted  to  be  a  noncommissioned  officer,  except  ujwn 

Bioned  officers"    the  recommendation  of  the  commanding  officer  of  marines, 

and  the  report  of  a  board  of  two  officers  of  the  Marine  Corps, 

to  be  ordered  by  the  commandant  of  the  station,  whose  report  shall  De 

forwarded  to  the  commandant  of  the  corps.     Upon  approving  the  report, 

the  commandant  of  the  corps  shall  issue  a  warrant. 

(2)  Applications  for  the  reduction  of  noncommissioned  officers  serving 
at  shore  stations  will  be  addressed  to  the  colonel  commandant  and  sent 
through  the  commandant  of  the  station. 

955.  The  examination  of  privates  to  be  corporals  shall  consist  of  read- 
ing, writing,  and  the  simple  rules  of  arithmetic,  a  knowledge  of  the  duties 

Examinations  ^^  *  corporal,  and  of  the  school  of  the  soldier,  the  company, 
xam  na  ions.  ^^^  ^^^  manual  of  guard  duty ;  for  corporals  to  be  sergeants, 
the  above  with  the  addition  of  a  knowledge  of  extended-order  drill,  the 
duties  of  a  sergeant,  and  the  keeping  of  necessary  accounts,  making  oat 
muster  rolls,  and  the  various  blanks  and  returns  required  to  be  rendered 
by  a  sergeant  in  charge  of  a  detachment.  Sergeants  are  not  required  to 
stand  an  examination  for  appointment  as  first  sergeant. 

956.  (1)  The  commanding  officer  of  marines  shall  arrange  the  enlisted 
men  of  his  command  in  the  order  of  good  conduct,  in  four  classes,  viz : 
System  of  re-    fi^*»  second,  third,  and  fourth. 

wards,  ciaas-  (2)  When  such  classification  is  first  made,  preference 
jfication  of  en-  shall  be  given  to  men  with  good  records  and  of  long  stand- 
listed  men.         ^^^^  ^  ^j^^  service,  and  such  changes  in  classification  shall, 

from  time  to  time,  be  made  as  may  be  warranted  by  the  conduct  of  the 

men. 
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957.  First-class  condtict  men  shall  be  granted  every  privilege  consistent 
-with  discipline  and  the  demands  of  dnty.     From  them  shall  oe  formed  t- 

special  class  of  men  upon  whom  full  reliance  may  be  placed. 
du!S  Se^°"     ^^^  "^®^  ^^  lower  classes  such  restrictions  shall  be  established 
by  the  conmianding  officer  as  he  may  deem  proper. 

958.  The  punishment  for  offenses  committed  by  persons  belonging  to 
the  Marine  Corps  is  to  be  inflicted  in  accordance  with  the  provisions  of  the 

,  Articles  for  the  Government  of  the  Navy.    The  limitations 

ni8  men  .  prescribed  by  Arts.  24  and  25  must  be  strictly  observed  by 
commanding  officers  of  marines,  and  under  no  circumstances  shall  an 
offender  be  placed  on  guard,  or  required  to  perform  extra  guard  duty,  as 
a  punishment.  For  the  trial  of  oflcenses  which  the  commanding  officer  of 
marines  may  deem  deserving  of  greater  punishment  than  he  is  authorized 
to  inflict  under  the  provisions  of  Art.  24,  but  not  sufficient  to  require  trial 
by  general  court-martial,  he  may  order  a  summary  court-martial,  in  pur- 
suance of  Art.  26.  Offenses  which,  in  his  opinion,  require  the  trial  or  the 
offender  by  a  general  court-martial  shall  be  reported  by  him  to  the  com- 
mandant of  the  station,  who  shall  himself  dispose  of  the  matter,  or,  if  he 
concurs  in  the  exx)ediency  of  trying  the  offender  by  general  court-martial, 
shall  forward  the  pai)ers  in  the  case,  with  his  recommendation  thereon, 
to  the  Secretary  of  the  Navy,  through  the  commandant  of  the  corps. 

959.  (1)  The  commanding  officer  of  marines  shall  cause  to  be  kept  a 
Begister  of  pun-    register  of  all  punishments  inflicted  by  him,  and  transmit 

ishmente.  a  monthly  report  thereof  to  the  commandant  of  the  corps. 
Punishments  of        (3)  Punishmcuts  inflicted   upon    commissioned  officers 

commissioned  shall  be  reported  without  delay  to  the  commandant  of  the 

officers.  station  and  to  the  commandant  of  the  corps. 

960.  The  commanding  officer  of  marines  shall  include,  in  his  daily  re- 

port to  the  commandant  of  the  station,  a  list  of  punishments 
Daily  report  to    inflicted,  and  the  names  of  men  dropped  from  the  rolls,  or 
of  rtation.  *^      apprehended,  or  who  have  surrendered  as  deserters,  within 
the  preceding  twenty-four  hours. 

961.  (1)  He  shall  recommend  to  the  commandant  of  the  corps  the  dis- 
charge of  enlisted  men  properly  ascertained  to  be  "unfit  for  the  service." 

He  shall,  in  all  cases,  endorse  upon  the  discharge  the  charac- 
DiBchargeofmen    ^gj.  ^f  ^^e  pcrson  discharged;  and,  in  the  case  of  deserters, 
M^ce.°^      ®    the  date  or  dates  of  desertion. 

(2)  In  all  cases  where  marines  serving  at  shore  stations 
are  to  be  discharged  from  the  service,  their  staff  returns,  with  informa- 
tion as  to  cause  of  discharge,  will  be  forwarded  to  the  colonel  comman- 
dant, who  will  issue  and  forward  the  necessary  discharge. 

962.  On  the  first  day  of  each  month,  he  shall  forward,  through  the 
proper  channel,  to  the  adjutant  and  inspector  of  the  corps,  a  muster  roll 

of  his  command,  on  which  shall  be  entered  all  leaves  of  ab- 
Montwy^  muster    se^ce  granted,  by  any  authority,  to  officers  of  the  command 

during  the  preceding  month.  The  muster  roll  shall  be  free 
from  erasures  or  interlineations,  and  shall  contain  in  the  column  of  re- 
marks such  information  regarding  the  conduct  and  military  history  of 
enlisted  men  as  the  commandant  of  the  corps  may  direct. 

963.  The  regulations  for  the  recruiting  service  of  the  Army  shall  be 
Becruiting        applied  to  the  recruiting  service  of  the  Marine  Corps  as  far 

genrice.  as  practicable. 
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964.  (1)  No  person  shall  be  enlisted  or  reenlisted  in  the  corps  except 
as  a  private,  drummer,  fif  er,  or  apprentice.    Upon  the  reenlistment  of  a 

person  who,  at  the  time  of  his  discharge,  held  a  warrant  as 

relnStmente      »  noncommissioned  officer,  his  warrant  shall  be  forwarded 

to  the  commandant  of  the  corps  for  his  action. 

(2)  Men  who  enlist  in  the  Marine  Corps,  having  formerly  held  warrants 

as  noncommissioned  officers  in  the  Army,  will  not  be  recommended  for 

appointment  as  noncommissioned  officers  in  the  Marine  Corps  without 

examination. 

965.  The  commanding  officer  of  marines  shall  be  the  recruiting  officer 
of  his  command,  and  his  name  shall  appear  as  such  on  the  enlistment 
DescriDtive  lists     P^-P^^s  and  in  the  descriptive  list,  which  list  must  be  signed 

•    by  him,  and  on  which  must  be  stated,  under  the  head  of 
remarks,  the  date  and  place  of  enlistment  of  the  recruit. 

966.  When  men  are  transferred  from  his  command,  he  shall  forward 
with  their  returns  a  transfer  descriptive  list  of  each  man,  signed  by  him- 
self and  the  senior  medical  officer  of  the  station.    Descrip- 

uyTubT"^^    tive  lists  shaU,  under  the  head  of  remarks,  contain  the 
dates  of  promotions,  reductions,  and  the  reasons  therefor, 
with  such  other  information  concerning  the  military  history  of  the  men 
as  may  be  known  to  the  commanding  officer. 

967.  (1)  When  a  deserter  or  straggler  is  apprehended  or  surrenders 
himself,  the  commanding  officer  of  marines  shall  immediately  report  the 

fact  through  the  proper  channel  to  the  commandant  of  the 

^'iSider^'of  "de-    ^^^S'  ^^^  ^^^^  *^  *^®  Commandant  of  the  station  or  com- 

sertera.  **     *     mauding  officer  of  ship  to  which  the  deserter  or  straggler 

belongs. 
(2)  The  staff  returns  of  deserters  will  be  forwarded  to  the  colonel  com- 
mandant. 

968.  The  marine  detachment  serving  within  a  navy  yard,  shall  be 

subject  to  the  orders  of  the  commandant  of  the  station. 
Authority  of    t)ut  uo  part  of  the  detachment  shall  be  relieved  or  with- 
ofTtrtton.  °  *    drawn  except  by  the  order  of  the  commandant  of  the  corps, 
approved  by  the  Secretary  of  the  Navy. 

969.  Deficiencies  in  the  complement  of  marines  on  board  ships  on  the  eve 
of  sailing  may,  by  the  order  of  the  commandant  of  the  station,  be  supplied 

by  the  commanding  officer  of  marines,  who  shall,  without 
Deficiencies    i  n    delay,  report  the  circumstances  to  the  commandant  of  the 
ye^h?  corps.    A  similar  report  shall  also  be  made  to  the  Navy 

Department  by  the  commandant  of  the  station. 

970.  (1)  When  an  officer  of  the  Marine  Corps  is  ordered  to  relieve 
another  in  command  of  the  marines  within  a  navy  yard  or  station,  he 

shall  report  himself,  on  his  arrival,  to  the  commandant  of 
!In.  *^®  station.    Marine  officers  ordered  to  duty  at  a  naval 

station  shall  report  first  to  the  commandant  of  the  station, 
and  then  to  the  commanding  officer  of  marines. 

(2)  The  exercise  and  formation  of  marines  at  parades, 

_,  J  reviews,  inspections,  escorts,  guard  mounting,  funerals,  and 

^fon^^cMnpand    salutes,  shall  be  the  same  as  those  prescribed  for  the  Navy. 

garrison   du-    Duties  of  sentinels  and  internal  regulations  for  camp  and 

*^®^'  garrison  duties  shall  be  the  same  as  those  prescribed  for 

the  Army. 
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971.  The  line  officer  next  in  rank  to  the  commanding  officer  shall,  in 
addition  to  his  other  duties  at  the  station,  have  charge  of  and  be  responsi- 
ble for  the  arms,  accoutrements,  and  clothing  furnished  for 
^wSutremwto!    *^®  command.     He  shall  be  allowed  a  competent  enlisted 
and  clothing/    man  to  assist  him  in  these  duties.    All  issues  of  clothing  will 
be  witnessed  by  a  commissioned  officer,  who  shall  attest  the 
same  as  each  issue  is  made  by  affixing  his  signature. 

072.  Officers  serving  with  detachments  shall  assist  their  commanding 

officers  in  making  out  rolls,  reports,  and  returns,  keeping 

re^rts."         *^®  books  of  detachments,  attending  to  issues,  and  in  afl 

other  matters  connected  with  the  welfare  of  the  command. 

973.  At  each  station  a  commissioned  officer  of  the  command  shall  be 

/^«       r.u        detailed  daily  by  the  commanding  officer  of  marines  for 

diy  diity  as  officer  of  the  day.     The  duties  of  officer  of  the  day 

shall  be  conducted  in  accordance  with  instructions  and 

regulations  established  for  the  Army. 

.  974.  The  officer  of  the  day  shall  visit  the  guards  and 

guani.  *^®  sentinels  at  such  times,  during  his  tour  of  duty,  as  may 

be  prescribed  by  the  Army  Regulations. 

Boll  calls  and  975.  The  officcr  of  the  day  shall  attend  all  roll  calls,  and 

mess  formations,    shall  inspect  the  men  at  all  mess  formations. 

976.  The  grounds,  quarters,  kitchen,  bakehouse,  mess  room,  cells,  and 

sinks  shall  be  thoroughly  inspected  by  the  officer  of  the 
grounds,  etc.**     ^^V  ^t  the  hour  designated  by  the  commanding  officer  of 
marines. 

977.  The  officer  of  the  day  shall  inspect  the  provisions  issued,  and 

shall  report  to  the  commanding  oflacer  if  they  are  not  of 
p^ov^Mons.        good  quality.     He  shall  also  inspect  the  meals  to  see  that 
the  rations  are  properly  cooked  and  served. 

978.  In  case  of  fire  at  the  station,  the  officer  of  the  day  shall  imme- 

diately have  the  long  roll  sounded,  and  inform  the  com- 
offire!**'"^    nMindant  of  the  station  and  the  commanding  officer  of 
marines,  and  carry  out  the  fire  regulations  of  the  station. 

Uniform  979.  Officers  and  marines  in  garrison  shall  wear  the 

prescribed  uniform. 

^^^'  ^^^  uniform  of  the  day,  which  shall  be  designated 
unjfomofthe     ^y  ^j^g  commanding  officer  of  marines,  shall  be  strictly 
adhered  to  by  the  officers  and  men  of  the  command. 

981.  When  marines  are  transferred  from  one  station  to 
Transfer  of     another,  the  officer  transferring  them  shall  at  the  same  time 

marines.         forward  their  returns  to  the  officer  to  whom  they  are 
transferred. 

982.  All  official  communications  to  and  from  officers 
^  dTrcommnni-    ^^^  enlisted  men  of  the  corps,  serving  at  shore  stations, 

cations.  shall  be  forwarded  through  the  commanding  officer  of 

marines  and  the  commandant  of  the  station. 

983.  All  communications  relating  to  details  of  officers,  applications  for 

leaves  of  absence  for  officers,  and  furloughs  for  enlisted  men,  exceeding 

seven  days,  or  for  the  extension  thereof,  and  applications 

Applications  for    for  orders,  or  for  the  revocation  of  orders,  must  be  addressed 

sTnce,  fur-    ^  *^®  Commandant  of  the  corps,  and  forwarded  through 

loughs, 'etc.        the    proper    channels.     Applications    for  discharge    from 

enlisted  men,  whether  by  purchase  or  not,  must  also  be 
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addressed  to  the  commandant  of  the  corps,  and  forwarded  through  the 
proper  channels. 

984.  All  official  commnnications  between  staff  officers  of  the  corps  and 

other  officers,  except  letters  containing  money  or  checks, 

Communications    shall  be  forwarded  through  the  commandant  of  the  corps. 

MiT  staff  ^    All  official  communications  from  staff  officers  of  the  corps, 

cers.  except  letters  containing  money  or  checks,  shall  also  be 

forwarded  through  the  commandant  of  the  corps. 

985.  In  order  that  all  marines  at  a  station  may  be  instructed  and  exer- 

cised in  the  school  of  the  battalion,  the  guards  of  receiving 

Battalion  drill    ships  and  of  vessels  temporarily  at  a  navy  yard  shall,  under 

Siards  ^V^r^    the  direction  of  the  commandant  of  the  station,  be  landed 

wiiving  **ship,    ^or  the  purpose  of  receiving  such  instruction  and  exercise 

and  others,    *    in  conjunction  with  the  marines  at  the  barracks,  under  the 

commanding  officer  of  marines. 

986.  For  the  purpose  of  instruction,  the  commanding 

Subordinate  offl-    officer  of  marines  may,  at  his  discretion  and  under  his  per- 

raiy  chwS^    sonal  Supervision  only,  place  subordinate  officers,  without 

battalion.  regard  to  rank,  temporarily  in  charge  of  the  battalion  at 

battalion  drill. 

987.  (1)  Officers  and  enlisted  men  shall,  when  practicable,  be  exercised 
at  great  guns,  rapid  firing  and  machine  guns,  and  in  pulling 
Bxerdseat^eat    boats.    They  shall  also  be  frequently  exercised  at  target 
^ctice.  *         practice,  and  in  the  use  of  the  signal  code  of  the  Navy. 

(2)  Monthly  reports  of  all  drills  and  exercises  shall  be 
made  through  the  commandant  of  the  station  to  the  adjutant  and  inspector 
of  the  corps. 

^  ^  988.  Enlisted  men  of  the  marine  corps  serving  at  navy 

K  m'^en  ^"^  y^rds  or  barracks,  shaU  be  paid  monthly.  No  officer  shall, 
imder  any  circumstances,  employ  an  enlisted  man  as  a 
servant. 

COUNCIL  OF  ADMINISTRATION. 

989.  A  post  council  of  administration  shall  be  convened  by  the  com- 
manding officer  of  marines,  whenever  he  deems  it  necessary,  and  at  least 
once  in  every  two  months. 

990.  (1)  The  council  of  administration  shall  be  convened  as  provided 

in  the  United  States  Army  Regulations;  shall  be  for  the 
coundr  ^^     objects  stated  therein,  and  shall  be  conducted  in  accordance 
therewith.   (Pars.  287-293,  United  States  Army  Regulations, 
1895.) 

(2)  Councils  of  administration  are  assembled  to  audit  the  bakery  and 
company  funds ;  to  ascertain  and  examine  the  sources  from  which,  and 
methods  by  which,  thejr  have  accrued,  and  to  recommend  expenditures 
therefrom.  Post  councils  are  also  called  to  deliberate  upon  and  recom- 
mend action,  within  the  limits  allowed  by  regulations,  upon  such  subjects 
affecting  the  welfare  and  economy  of  the  post  as  commanding  officers 
may  submit  to  them  for  that  purpose.  The  post  council  shall  consist  of 
the  three  officers  on  duty  at  the  post  next  in  rank  to  the  commanding  offi- 
cer. If  there  are  not  on  duty  at  a  post  three  officers  junior  in  rank  to  the 
commanding  officer,  the  council  shall  consist  of  the  number  so  present. 
If  only  the  commanding  officer  is  present,  he  himself  shall  act. 

(3)  The  junior  member  of  the  council  of  administration  shall  record  its 
proceedings  in  a  book  to  be  kept  for  that  purpose,  which  he  will  submit 
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to  the  commanding  officer.  Should  the  latter  disapprove  the  conclnsions, 
and  the  council,  after  reconsideration,  adhere  to  them,  a  copy  of  the  entire 
proceedings  shall  be  sent  by  the  commanding  officer  to  the  commandant 
of  the  corps,  whose  decisions  thereon,  upon  all  qnestions  not  involving 
X)ecuniary  responsibility,  shall  be  final.  Upon  qnestions  involving  pecu- 
niary responsibility,  appeal  may  be  taken  to  the  Secretary  of  the  Navy. 

(4)  The  proceedings  of  a  post  council  shall  be  signed  by  the  president 
and  the  recorder.  The  recorder,  after  entering  them  with  the  final  orders 
thereon  in  the  council  book,  shall  deposit  the  book  with  the  commanding 
officer.  The  approval  or  objections  of  the  officer  ordering  the  council 
shall  be  signed  by  his  own  hand. 

(5)  The  post  council  shall  prescribe  the  quantity  and  kind  of  goods  and 
merchandise  which  the  post  trader  shall  be  required  to  keep  on  hand  to 
meet  the  wants  and  necessities  of  the  command;  shall  inspect  his  books, 
papers,  weights,  and  measures;  shall  fix  the  tariff  of  prices  of  goods,  and 
shall  determine  the  tax  to  be  levied,  as  provided  m  par.  858,  United 
States  Army  Regulations,  1889.  It  shall  fix  the  laundry  charges,  the 
prices  which  tradesmen  shall  receive  for  making  and  repairing  the  uni- 
forms of  enlisted  men,  and,  when  directed,  shall  submit  regulations  for 
the  post  school. 

(6)  The  commanding  officer  who  approves  the  appropriations  of  a  post 
council  shall  be  held  responsible  for  all  expenditures  not  made  in  accord- 
ance with  the  regulations. 

(7)  The  purchase  from  bakery  or  company  fund  of  any  article  which 
can  be  obtained  on  requisition  from  the  quartermaster's  department  is 
forbidden. 

(8)  In  case  of  loss  of  bakery  or  company  fund,  the  circumstances  shall 
be  carefully  investigated  by  a  post  council  of  administration,  and  reported 
with  an  opinion  as  to  responsibility,  through  the  proper  channels,  to  the 
commandant  of  the  corps  for  decision. 

BAKERY  FUND. 

991*  (1)  At  posts  where  fresh  vegetables  in  adequate  quantities  can  be 
readily  obtained,  a  loaf  of  bread  weighing  eighteen  ounces  will  generally 
be  a  sufficient  allowance  per  man;  but  the  weight  may  be  increased, 
within  the  limit  of  the  flour  ration,  at  the  discretion  of  the  commanding 
officer,  upon  the  recommendation  of  the  post  council  of  administration. 
The  saving  on  the  flour  ration,  ordinarily  thirtv-three  per  cent,  shall  be 
disjwsed  of  by  the  post  treasurer  for  the  benefit  of  the  troops.  Bread 
may  be  baked  from  it  for  sale  to  civilian  employees  and  others,  and  the 
residue  will  be  sold.  The  proceeds  of  such  sale,  after  deducting  the 
expense  of  the  bakery,  shall,  at  the  end  of  every  two  months,  be  trans- 
ferred to  the  company  fund  by  the  post  council  of  administration.  The 
bakery  fund  shall  be  under  the  supervision  of  the  post  council.  It  shall 
be  collected  and  held  by  the  post  treasurer  (an  officer  appointed  by 
the  commanding  officer),  who  shall  also  act  as  post  librarian. 

Post  treasurer.  (^)  "^^  P^^*  treasurer  shall  open  an  account  with  the 
fund  which  shall  be  subject,  at  all  times,  to  the  inspection 
of  the  commanding  officer.  He  shall  make  payments  or  purchases  on 
the  warrants  of  the  commanding  officer,  which  shall  be  drawn  in  pur- 
suance of  specific  resolves  of  the  council. 

(3)  When  an  officer  is  relieved  from  duty  as  post  treasurer,  he  shall 
close  his  accounts  and  turn  them  over  to  the  commanding  officer,  who 
shall  order  a  council  of  administration  to  audit  the  same. 
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COMPANY  FUND. 

992.  (1)  The  company  fund,  which  shall  be  kept  in  the  hands  of  the 
commanding  officer  or  post  treasurer,  shall  consist  of  the  gross  amount 
of  all  moneys  received  from  the  following  sources  : 

(a)  The  savings  arising  from  an  economical  use  of  rations. 

(b)  The  money  received  from  the  bakery  fund  after  deducting  the  ex- 
penses of  the  bakery. 

(c)  The  tax  on  the  post  trader  not  to  exceed  ten  cents  per  man  for  all 
officers  and  enlisted  men  of  the  command. 

(d)  The  sale  of  kitchen  refuse. 

(e)  Voluntary  contributions  from  different  sources. 
(/)  Sale  of  surplus  garden  products. 

(g)  Sale  of  animals  and  fowl  belonging  to  the  post. 

(h)  Gross  receipts  from  the  amusement  room. 

{i)  Sale  of  articles  purchased,  as  authorized  by  sees,  e,  /,  and  g  of  par.  2. 

(2)  The  company  fund  shall  be  disbursed  for  the  following  purposes : 

(a)  For  food,  or  articles  to  produce  food;  for  the  improvement  of  the 
soldiers'  table  fare. 

(b)  For  extra  compensation  to  the  head  cook,  at  the  following  rates  per 
diem :  Twenty  cents  when  cooking  for  one  company,  twenty-five  for  two, 
thirty-five  for  three,  and  forty  cents  for  four  or  more  companies.  Assist- 
ants shall  serve  without  extra  pay,  as  this  is  a  duty  of  instruction.  They 
shall  be  carefully  instructed  in  the  art  of  preparing,  cooking,  and  serving 
food.  The  head  cook  shall  be  inspected  and  mustered  in  the  post  kitchen. 
He  shall  be  excused  from  ordinary  post  duties,  but  shall  attend  target 
practice  when  practicable. 

(c)  For  dish  towels,  insect  and  vermin  destroying  preparations,  knife 
brick,  and  other  substances  necessary  for  the  cleansing  of  kitchen  and 
mess  utensils. 

(d)  For  aprons  and  jackets  necessary  in  the  kitchen  and  mess  room. 

(e)  For  books,  outdoor  games,  and  appurtenances  of  athletic  sports. 
(/)  For  the  various  articles  necessary  to  establish  and  conduct  an 

amusement  room  and  to  keep  its  resources  in  repair. 

(g)  For  kitchen,  mess,  and  barrack  furniture,  in  addition  to  such  as  is 
issued  by  the  quartermaster's  office. 

(3)  Expenditures  authorized  by  sees,  e,  /,  and  g  of  par.  2,  shall  in  no 
case  exceed  the  amounts  received  from  sees,  c,  d,  e,  /,  gr,  h,  and  iof  i)ar.  1. 

(4)  At  posts  where  there  is  no  post  trader,  the  amount  expended,  as 
authorized  by  sees,  e,  /,  and  g  of  par.  2,  shall  not  exceed  the  amounts 
received  from  sees,  d,  e,  /,  gr,  h,  and  i  of  par.  1. 

(5)  Every  financial  transaction,  of  which  a  company  fund  is  capable, 
shall  be  submitted  in  itemized  form  to  the  council  of  administration  to 
be  audited. 

POST  BAKERY. 

993*  (1)  Bread  shall  be  baked  in  post  bakeries  when  practicable.  At 
all  permanent  posts  a  suitable  building  for  the  purpose,  and  the  necessary 
fuel,  utensils,  and  furniture  therefor,  shall  be  provided  by  the  quarter- 
master's department.  The  ovens  shall  be  constructed  and  kept  in  rei)air 
by  the  quartermaster's  department.  The  post  treasurer,  under  the  super- 
vision of  the  commanding  officer,  shall  have  charge  of  the  bakery. 

(2)  A  competent  enlisted  man  shall  be  detailed  as  chief  baker,  and,  if 
necessary,  one  or  more  enlisted  men  as  assistant  bakers. 

(3)  Extra  pay  to  post  bakers  is  authorized  at  the  following  rates,  to  be 
paid  from  the  bakery  fund  in  the  hands  of  the  post  treasurer:  The  chief 
baker  at  a  post  of  one  company  shall  receive  twenty-five  cents  per  day. 
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two  oompaniee  thirty-five  cents,  three  oompaniefl  forty  cents,  four  or  more 
companies  fifty  cents.  Each  necessary  assistant  shall  receive  ten  cents 
-per  day  less  than  the  chief  baker,  when  his  extra  pay  is  forty  cents  and 
under,  and  fifteen  cents  less  when  his  extra  pay  is  fifty  cents. 

(4)  The  exi>enses  of  the  bakery  shall  be  restricted  to  the  extra-duty  -pay 
of  the  bakers;  the  purchase  of  malt,  hops,  potatoes,  and  of  such  utensils 
as  are  not  furnished  by  the  supply  department.  These  expenses  must  be 
paid  from  the  saving  effected  by  the  issue  of  bread  instead  of  the  flour 
ration. 

(5)  llie  chief  baker  shall  be  inspected  and  mustered  at  the  post  bakery. 

(6)  He  shall  be  excused  from  ordinary  x>ost  duties,  but  shall  attend 
target  practice  when  practicable. 

POST  TRADER. 

994.  (1)  There  may  be  allowed  for  each  command  of  marines  stationed 
at  a  navy  yard  or  barracks  a  post  trader,  who  shall  be  appointed  by  the 
Secretary  of  the  Navy  upon  the  recommendation  of  the  council  of  admin- 
istration, approved  by  the  commanding  officer  of  marines  and  the  com- 
mandani}  of  the  station. 

(2)  Post  traders  api)ointed  by  the  Secretary  of  the  Navy  for  any  post  or 
station  in  the  Marine  Corps,  snail  be  subject  to  the  regulations  of  the 
United  States  Army,  1889,  governing  post  traders,  Art.  XL,  or  to  such 
regulations  as  may  be  established  by  the  Secretary  of  the  Navy. 

995.  Post  traders  shall  actually  carry  on  the  business  themselves,  and 
shall  not  farm  out,  sublet,  transfer,  sell,  or  assign  the  business  to  otiiers. 

In  the  transaction  of  the  business  they  shall  be  governed  by 
on'Sit  t?adwf    ®^®^  general  instructions  as  may  be  issued  for  that  purpose 

by  the  commandant  of  the  corps.  The  account  of  the  post 
trader  is  not  a  lien  on  the  soldiers'  x>ay»  and  he  has  no  security  for  sales 
made  to  them. 

Section  3.— Service  Afloat. 

996.  When  a  ship  is  ready  to  receive  the  marine  guard,  the  conmian- 
^^,  .  dant  of  the  station,  having  previously  caused  the  captain  of 
uraenforsemce.  ^^^  ^^^^  ^  ^^  informed  of  the  order,  shall  direct  the  com- 
manding officer  of  marines  to  send  the  detachment  to  the  designated  place 
of  embarkation. 

997.  A  detachment  of  marines  joining  a  ship  of  war  for  sea  service 

must  always  be  accompanied  by  all  its  officers,  unless  pre- 

w"ice'**     vented  by  written  order  of  the  Secretary  of  the  Navy,  or 

by  illness ;  the  latter  to  be  certified  by  surgeon's  certificate. 

998.  When  marines  are  received  on  board  they  are  to 
Kntry  on  ship's    be  entered  separately  on  the  books,  and  are  to  be  in  all 
books.  respects  upon  the  same  footing  as  the  seamen  with  regard 

to  rations. 

999.  (1)  The  marine  guard  is  a  distinct  part  of  the  complement  of  the 
ship,  and  forms  a  division  in  the  detail  of  the  whole  force  for  battle.    It 

shall  be  thoroughly  drilled  and  instructed  at  the  guns  of 
bclrd  *^®  main  and  secondary  batteries,  and  may  be  stationed  as 

a  division,  under  its  own  officers,  at  either  or  both  of  such 
batteries,  as  the  captain  may  direct.  If  impracticable  to  so  assign  the 
marines  as  a  division,  they  shall  be  detailed  as  gun's  crews,  the  marine 
officer  or  officers  to  command  as  many  of  such  crews  as  practicable,  and 
after  the  assignments  above  outlined,  surplus  men,  if  any,  shall  be  dis- 
iTibuted  as  the  captain  deems  most  effective  for  battle. 
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(2)  Marines  serving  on  board  ship  shall  be  entitled  to  the  same  privi- 
leges and  subject  to  the  same  discipline  as  the  rest  of  the  crew. 

(3)  The  senior  marine  officer  serving  with  a  detachment  afloat  has  none 
of  the  independent  authority  that  is  vested  in  the  commanding  officer 
of  marines  at  a  shore  station,  and  can  assign  no  punishment  or  restriction. 

(4)  The  transfer  of  marines  from  a  receiving  or  other  ship  to  a  hospital, 
and  their  discharge  therefrom,  shall  be  governed  by  the  same  rules  as  are 
provided  in  Art.  833  for  enlisted  men  of  the  Navy,  the  permanent 
transfers  under  pars.  4  and  5  of  that  Article  being  made  to  the  marine 
barracks  nearest  the  hospital. 

1000.  All  official  correspondence  between  officers  and  enlisted  men 
.  and  the  commandant  or  staff  of  the  corps,  relating  to  the 

spoudem;^^      detail,  efficiency,  or  requirements  of  the  command,  shall  be 
addressed  to  the  captain  of  the  ship.    Communications 
from  enlisted  men  shall  be  forwarded  through  the  marine  officer  and 
executive  officer  to  the  captain  of  the  ship. 

1001.  The  marines  shall  be  furnished,  by  the  pay  officer,  with  cloth- 

^^S  aiid  small  stores,  when  the   commanding   officer  of 
ing.  marines  shall  certify  that  they  require  them,  and  the  com- 

manding officer  of  the  ship  approves  the  issue. 

t002.  The  commanding  officer  of  marines  shall  be  attentive  to  the 
health,  comfort,  and  cleanliness  of  his  men,  as  well  as  to  their  instruc- 
tion,  soldier -like  appearance,  and  efficiency.    He  shall  sub- 
fort  of*marines"    ^^^  quarterly  to  the  adjutant  and  inspector  of  the  corps, 
through    the    captain,   detailed  reports  of   drills,   target 
practice,  and  instruction,  on  prescribed  blank  forms. 

1003.  The  commanding  officer  of  marines  is  to  have  charge  of  the 
arms,  accoutrements,  and  clothing  belonging  to  his  detachment,  and  shall 

be  accountable  for  them.    He  shall  be  careful  to  have  these 

^^nd*  accoutre-    ari;icles  kept  in  good  order,  reporting  to  the  captain  any 

ments.  injury  that  may  result  from  neglect  or  misconduct,  in  order 

that  the  responsibility  therefor  may  be  fixed,  and  damage 
be  recovered.  The  clothing  shall  be  inspected  at  least  once  in  each  month 
by  the  commanding  officer  of  marines,  and  in  case  of  any  loss  or  abuse 
he  shall  make  report  to  the  captain.  He  shall  see  that  the  arms,  accou- 
trements, and  all  Government  property  in  the  possession  of  marines 
deceased,  or  absent  without  leave,  and  any  uniform  clothing,  for  which 
the  marine  officer  is  responsible,  are  collected  and  preserved,  to  be  dis- 
posed of  as  provided  by  law  and  regulation. 

1004.  If  repairs  of  the  arms  or  accoutrements  become  necessary,  the 
commanding  officer  of  marines  shall  apply  to  the  executive  officer  for 
ReDaire  of  arms     ®^^^  assistance  as  may  be  needed,  or  request  authority  to 

turn  them  in  for  repairs  at  headquarters,  according  to  the 
importance  of  the  repairs  required. 

1005.  (1)  The  commanding  officer  of  marines  shall  make  to  the  captain  a 
Daily  report       daily  moming  report  of  the  state  of  the  guard  on  the  pre- 

'       scribed  forms. 

(2)  He  shall  examine  daily,  before  quarters,  the  quar- 
tioM.^**^       ters  occupied  by  the  marines,  their  clothes  lockers,  the  gun 
racks,  and  the  marine  storeroom,  and  assure  himself  that 
they  are  clean,  in  good  order,  and  ready  for  inspection. 

1 006.  The  marines  shall  be  exercised  at  prescribed  drills 
dse'Jf  marines'    *^^  iustmctions  by  their  officers,  at  such  times  and  places 
as  the  captain  m?y  appoint. 
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1007.  Marine  officers  on  board  seagoing  ships  shall  exer- 
Boat  dxerdae.     clse  the  marines  in  pulling  boats  at  such  times  as  the  cap- 
tain may  direct. 

1008.  At  the  usual  morning  and  evening  quarters  the 
inepection.       marines  shall  be  formed  for  inBx>ectlon,  under  their  own 

officers. 

1009.  When  not  on  guard  or  on  duty  as  sentinels,  the 
Subject  to  ordera.    marines  shall  be  subject  to  the  orders  of  their  superiors  in 

rank,  in  the  same  manner  as  the  rest  of  the  crew. 

10  lO.  All  general  orders  to  sentinels  shall  be  approved  by  the  captain, 
and  shall  pass  through  the  senior  officer  of  marines.     The  officer  of  the 
deck  shall,  when  necessary,  give  special  orders  to  senti- 
nels. **        ^®^®'  ^^^  when  such  orders  are  of  an  important  character,, 
he  shall  inform  the  executive  officer  and  marine  officer. 
Orders  to  sentinels  shall  be  communicated  to  them  by  the  sergeant  or 
corporal  of  the  guard.     The  marine  officer  shall  visit  sentinels  frequently, 
and  satisfy  himself  that  they  understand  their  orders  and  duties. 

1011.  Reports  against  marines  shall  be  entered  in  the  daily  report 
book.    Any  misbehavior  of  the  marines  on  guard,  or  on  duty  as  sentinels, 

is  to  be  reported  to  the  officer  of  the  deck,  who  shall  report 
'^^rines.  °^    it  to  the  executive  officer.     The  senior  marine  officer,  when 
on  board,  shall  be  present  at  the  mast  when  offenses  com- 
mitted by  marines  are  to  be  investigated. 

1012.  Enlisted  men  of  the  Marine  Corps  serving  on  board  ship  shall 
not  be  assigned  to  duty  as  master-at-arms,  ship's  writer,  schoolmaster, 

yeoman,  or  apothecary,  except  in  case  of  emergency,  to  be 

'^fnT^^ther    <i©termined  by  the  captain.    When  necessary  to  make  such 

dut^es.^  ^  *'    assignment,  it  shall  continue  only  until  a  suitable  person 

can  be  selected  for  the  required  duty.  In  detailing  marines 
for  any  work  or  labor  not  included  in  their  usual  guard,  i)ost,  and  deck 
duties,  regard  shall  be  had  to  the  amount  of  guard  and  post  duty  required 
of  them  at  the  time. 

1013.  Marines  may  be  detailed  for  duty  as  orderlies  for  the  commander 

in  chief  and  for  the  captain,  but  they  shall  not  be  assigned 
Orderly  duty,     to  duty  as  messengers.    Noncommissioned  officers  shall  not 
be  detailed  as  mess  cooks. 

1014.  Noncommissioned  officers  of  the  marine  guard  of  a  ship  shall 

not  be  reduced  in  rating,  except  in  pursuance  of  the  sentence 
Beduction^^of    ^f  ^  court-martial,  and  the  authority  of  a  summary  court- 
Bionedofficere.    martial  to  inflict  the  punishment  of  reduction  in  rating  is 
limited  to  reduction  to  the  next  inferior  rating. 

1015.  (1)  When  a  vacancy  is  thus  created,  or  occurs  by  death  or  dis- 
charge, out  of  the  United  States,  the  commanding  officer  of  the  guard, 

if  there  be  one,  shall  recommend,  and  the  captain  shall 
ring  abroad"'^     designate,   some  one  of  the  guard  for  promotion  to  the 

vacancy.  The  captain  shall  appoint  a  board,  to  consist  of 
the  commanding  officer  of  the  guard,  when  there  is  one,  and  two  line 
officers,  to  examine  the  person  so  designated,  under  the  regulations  herein 
prescribed,  as  to  his  qualifications  for  promotion.  If  reported  qualified, 
the  promotion  shall,  if  the  captain  approves,  be  made  by  him,  the  appoint- 
ment to  continue  until  the  termination  of  the  cruise,  unless  vacated  by 
order  of  the  appointing  authority,  as  in  the  case  of  probationary  petty 
officers.  If  there  be  no  commanding  officer  of  the  guard,  an  additional 
line  officer  shall  be  placed  on  the  board. 
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(2)  When  a  vacancy  in  the  guard  of  a  ship,  from  the 
^  ri^g^*?n***^*the  causes  above  stated,  occurs  in  the  United  States,  the  oom- 
United  States,  mandant  of  the  corps,  upon  the  recommendation  of  the 
commanding  officer  of  the  guard,  approved  by  the  captain, 
shall,  after  examination,  as  above,  promote  one  of  the  guard  to  fill  it,  and 
shall  issue  a  warrant  accordingly ;  otherwise  he  may  fill  it  by  the  transfer 
of  a  noncommissioned  officer  from  some  other  quarter. 

1016.  The  examinations  for  promotion  to  fill  vacancies 
^promouon"*^'''    in  the  guards  of  ships  shall  be  similar  to  those  prescribed 
in  the  case  of  marines  serving  on  shore. 

1017.  (1)  Enlisted  men  of  the  Marine  Corps  on  board  ships  in  the 
United  States,  who  are  to  be  discharged  from  the  service  pursuant  to  sen- 
tence of  court-martial,  shall  be  discharged  from  the  ship 

^  Mtefstite]'^    in  which  they  may  be  serving  at  the  time,  and  their  staff 
returns,  with  information  as  to  cause  of  discharge,  shall 
be  at  once  forwarded  to  the  colonel  commandant,  who  will  issue  and  for- 
ward such  discharge  upon  receipt  of  orders  from  the  Department. 

(2)  In  other  cases  where  marines  serving  on  board  ship  are  to  be  dis- 
charged from  the  service,  they  will,  whenever  practicable,  be  transferred, 
upon  orders  from  the  colonel  commandant,  to  the  nearest  marine  barracks, 
together  with  their  staff  returns,  which  will  be  forwarded  to  the  colonel 
commandant  by  the  commanding  officer  of  marines.  Where  this 
method  is  not  practicable,  they  will  be  similarly  transferred  upon  orders 
from  the  captain  of  the  ship. 

(3)  The  staff  returns  of  deserters  from  ships  will  be  at  once  forwarded 
to  the  colonel  commandant. 

1018.  A  marine  may  be  discharged  from  a  ship  on  a  foreign  station 
at  the  expiration  of  his  term  of  enlistment,  by  order  of  the  senior  officer 

present,  but  only  upon  executing  an  agreement  in  writing 
^  ^  ^abroad  ^  ^ "    *^  waive  all  claims  to  consular  aid  and  to  transportation  to 

place  of  enlistment.  In  such  case,  the  staff  returns  will  be 
sent  to  the  commandant  of  the  corps,  together  with  the  written  agree- 
ment of  the  marine,  a  sufficient  time  in  advance  to  enable  his  accounts  to 
be  settled  and  the  discharge  to  be  given  him  when  his  enlistment  expires. 

1019.  When  more  than  one  marine  officer  is  attached  to  a  ship,  one 

such  officer  shall,  at  all  times,  be  present  on  board  for 
^^nfordvLtj       ^^*y»  unless  on  particular  occasions,  to  be  judged  of  by  the 
captain. 

1020.  In  regulating  the  allowance  of  monthly  money  to  a  marine  on 

board  ship,  the  money  value  of  his  average  monthly  allow- 
InVn^thWmoue?     ^^^e  of  clotMug  shall  be  reckoned  as  a  part  of  his  pay  for 
such  purpose. 

1021.  The  muster  rolls,  and  clothing  and  other  accounts 
Muster  rolls  and    g^^ali  |jg  ^gp^  |jy  ^^q  officer  in  command  of  the  guard,  who 
counts!"^  *^'    shall  forward  them,  as  well  as  aP  other  required  returns, 
through  the  proper  channel. 

1022.  The  marine  officer  shall  keep  the  executive  officer  informed  of 

the  proficiency  in  rating,  sobriety,  and  obedience  of  the 
^**ertv  Hste.*^  ^'^    marines,  and  shall  make  recommendations  to  him  regarding 
their  liberty. 

1023.  The  officers  and  men  of  the  Marine  Corps  serving  in  a  fleet  or 
squadron  shall  be  organized  as  a  battalion,  and  shall  be  landed,  at  such 

times  and  places  as  the  commander  in  chief  may  direct,  for 
oi^BhOTe  ^        exercise  in  prescribed  drills  and  duties,  under  the  command 
of  the  senior  marine  officer  in  the  fleet  or  squadron. 
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1024.  When  serving  on  shore  with  a  mixed  detachment,  composed  of 

seamen  and  marines,  the  marines  shall  always  be  placed  on 

^ndxed^etiMjh*    *^®  right  in  battalion  or  other  military  formation,  and  the 

ment  Senior  officer  of  the  line  of  the  Navy,  or  of  the  marine  corps, 

according  to  rank,  shall  command  the  detachment. 

1025.  The  fleet  officer  of  marines  may  be  detailed  by  the 
^"of  8man.*aVm    coumiander  in  chief  as  superintendent  of  small-arm  target 

practice.  practice.    A  marine  officer  on  board  ship  may  be  detailed 

by  the  captain  as  superintendent  of  small-arm  target  practice. 

1026.  Officers  of  the  Marine  Corps  attached  to  seagoing 
portl?**"*'*  "     ships  may  be  required  to  make  intelligence  reports  upon 

such  subjects  as  the  captain  of  the  ship  may  direct. 

1027.  On  board  ships  having  a  guard  of  less  than  twenty  privates,  the 
guard  of  the  day  shall  consist  of  one  noncommissioned  officer  and  eight 

Gaani8  privates.    On  board  ships  with  guards  having  more  than 

twenty  privates,  the  guard  of  the  day  shall  consist  of  one 
noncommissioned  offiicer  and  ten  privates.  A  sergeant's  guard  shall  con- 
sist of  a  sergeant  and  sixteen  privates;  a  lieutenant's  guard  shall  consist 
of  one  lieutenant,  two  noncommissioned  officers,  and  sixteen  privates.  A 
captain's  guard  shall  be  the  full  guard  of  a  ship. 

1028.  Where  practicable,  regular  details  shall  be  made  for  guard  each 
Guard  mountinK     ^^^'  *^^  *^®  ceremony  of  guard  mounting  shall  be  carried 

out  as  nearly  as  possible  as  at  barracks  on  shore. 

1029.  The  marine  guard  of  a  ship  attached  to  a  fleet  or  squadron  shall 
be  inspected  by  the  fleet  officer  of  marines,  at  such  times  as  the  commander 

in  chief  may  direct.    Reports  of  such  inspection  shall  be 
marine  gSai-ds!    forwarded  to  the  commander  in  chief  and  to  the  commandant 
of  the  corps. 

1 030.  When  a  ship  is  to  be  put  out  of  commission,  the  officers  and 
enlisted  men  of  the  guard  may  be  required  to  remain  on  board  until  all 

.  the  other  officers  are  detached,  the  crew  discharged  or 

com^ion.       removed,  and  the  ship  turned  over  to  the  officers  of  the  navy 
yard  or  station. 


CHAPTER  XXIIL 


NAVAL  ADMINISTRATION  AND  DISCIPLINE. 

Section  1. — The  Exercise  of  Authority. 

Duty  of  Hubordi-        1031.  All  persons  in  the  Navy  are  required  to  obey, 
natee.  readily  and  strictly,  and  to  execute  promptly,  the  lawful 

orders  of  their  superiors. 

1032.  Superiors  of  every  grade  are  forbidden  to  injure  those  under 
their  command  by  tyrannical  or  capricious  conduct,  or  by 

^thori^y.  *"  abusive  language.  Authority  over  subordinates  is  to  be 
exercised  with  firmness,  but  with  justice  and  kindness. 

Punishments,  1033.  Punishment  shall  be  in  strict  conformity  with  the 

laws  for  the  government  of  the  Navy. 

1034.  (1)  In  order  to  avoid  unnecessary  recourse  to  courts  of  inquiry 
and  general  courts-martial,  it  is  directed  that  where  an  officer  or  other 

person  shall  be  reported  for  grave  misconduct  to  his  imme- 
^  ^omDiaLts"  of  ^i^*®  commanding  officer,  the  latter  shall  institute  a  careful 
misconduct.  inquiry  into  the  circumstances  on  which  the  complaint  is 
founded.  To  this  end  he  shall  call  upon  the  complainant 
for  a  written  statement  of  the  case,  together  with  a  list  of  his  witnesses, 
mentioning  where  they  may  be  found,  and  a  memorandum  of  any  docu- 
mentary evidence  bearing  upon  the  case  which  it  may  be  in  his  power  to 
produce. 

(2)  He  shall  also  call  upon  the  accused  for  such  counter 
Accused  to  make    statement  or  explanation  as  he  may  wish  to  make,  and  for 
explanation.       a  list  of  the  persous  he  desires  to  have  questioned  in  his 
behalf. 

1035.  Officers  making  reports  or  complaints  shall  confine  themselves 
exclusively  to  facts ;  and  statements  submitted  in  reply  to  or  in  explana- 

tion  thereof  must  be  couched  in  temperate  language  and  re- 
p?a^inte  ete'"^"    ^^^^  specifically  to  the  matters  referred  to  therein.     Officers 
'  to  whom  such  reports  or  complaints  are  submitted  for  state- 

ment must  not  reply  by  making  counter  charges.  Officers  desiring  to 
prefer  charges  agamst  others  should  make  them  independently.  Opinions 
must  not  be  expressed  nor  the  motives  of  others  impugned. 

1036.  If,  after  the  investigation  of  a  report  against  an 
£;tionuponre!  o^cer  or  other  person  in  the  Navy,  the  captain  shall  not 
ports  not  nee-  deem  the  offense  one  requiring  the  action  either  of  a  court  of 
«8«ary  to  refer  inquiry  or  court-martial,  he  shall  himself  take  such  action 
thority  *^  ^®  ^®  "^*y  t^i^k  necessary,  within  the  limits  of  punishment 
allowed  him  by  law. 

(203) 


204  U.  S.    NAVY    REGULATIONS.  [Chap.  XXIII. 

1037.  If,  upon  such  investigation,  the  commanding  officer  shall  be  satis- 
fied that  the  charge  is  such  as  to  call  for  judicial  action,  he  shall  transmit  to 

the  Secretary  of  the  Navy,  or  to  the  commander  in  chief  of 
^^*^triai^*""^     the  fleet  or  squadron,  as  the  case  may  require,  a  particular 

statement  of  the  misconduct  with  which  the  accused  is 
charged,  embracing  such  detail  of  the  circumstances  and  of  the  time 
and  place  at  which  they  occurred,  with  lists  of  witnesses,  as  may  enable 
the  convening  authority  to  decide  upon  the  propriety  and  exi)ediency  of 
ordering  a  court,  and  to  frame  charges  and  specifications  should  it  be 
ordered.  Under  such  circumstances  the  accused  may  be  continued  under 
suspension  or  arrest  to  await  the  decision  of  the  convening  authority. 

1038.  Should  the  decision  of  the  Secretary  or  commander  in  chief  be 
that  no  trial  is  to  take  place,  the  accused  shall  be  at  once  released  and 

^  restored  to  duty.  But  if  it  be  decided  that  the  accused 
v^^^ll^^^-  shall  be  brought  to  trial,  the  court  shall  be  assembled  for 
that  purpose  as  soon  as  the  nature  of  the  case  and  the  inter- 
ests of  the  public  service  will  allow,  unless,  meanwhile,  such  information, 
or  explanation  shall  reach  the  convening  authority  as  to  make  it  advisable 
to  withdraw  the  charges  and  restore  the  accused  to  duty. 

Accused  to  be  ^^^  ^'  Whenever  an  accusation  is  made  against  an  officer, 

furnished  with  either  by  report  or  by  endorsement  ui)on  a  communication, 

copy  of  accusa-  a  copy  of  such  report  or  endorsement  shall  be  furnished  at 

**°°-  the  time  to  the  officer  accused. 

1 040.  The  captain  of  a  ship  or  other  competent  authority  may  release 
temporarily  and  put  on  duty  an  officer  under  suspension  or  arrest,  should 

an  emergency  of  the  service  or  other  sufficient  cause  make 
Temporary   re-    guch  measure  necessary.     The  order  for  temporary  release 
fX^re  *triai  Tr    ^^^^^  ^  ^^  Writing  and  shall  assign  the  reasons.     Should  the 
investigation,      officer  be  under  charges,  they  need  not  be  withdrawn ;  and 
such  temporary  release  and  restoration  to  duty  shall  not  be 
a  bar  to  any  subsequent  investigation  or  trial  of  the  case  that  the  conven- 
ing authority  may  think  proper  to  order,  or  to  the  investigation  of  any 
compliant  the  accused  may  make  in  regard  to  the  suspension  or  arrest. 

1041.  Offenses  shall  not  be  allowed  to  accumulate  in  order  that  suffi- 
tt  be    ®^®^^  matter  may  thus  be  collectively  obtained  for  a  trial, 

^d^b"ack  to  without  giving  due  notice  to  the  offender;  and  no  officer 
accumulate,  who  has  been  formally  reprimanded  for  an  offense  shall  be 
^^^  °%  ^J^^^'  subsequently  tried  therefor,  nor  shall  the  same  be  subject 
see  revive  .  again  to  inquiry  except  when  it  may  be  indispensable  to 
prove  a  i)articular  habit  charged. 

1042.  No  person  in  the  Navy  shall  be  tried  by  court-martial  or  pun- 
ished for  any  crime  or  offense  which  shall  appear  to  have  been  committed 
Limitation  of    more  than  two  years  before  the  issuing  of  the  order  for 

time  for  order-    such  trial,  unless  by  reason  of  having  absented  himself 
iug  trial.  from  the  United  States,  or  of  some  other  manifest  impedi- 

ment, he  shall  not  have  been  amenable  to  justice  within  that  period.  In 
case  of  absence  from  the  United  States,  the  time  of  such  absence  shall  be 
excluded  in  computing  the  period  of  the  limitation;  provided,  that  in 
cases  of  desertion  said  limitation  shall  not  begin  until  the  end  of  the  term 
of  enlistment  of  the  offender. 

1043.  (1)  In  the  event  of  a  riot  or  quarrel  between  persons  belonging 
to  the  Navy,  it  shall  be  the  duty  of  the  senior  line  officer  present  to  sup- 
Power  of  all  offi-    prcss  the  disturbance,  and,  if  necessary,  to  arrest  those 

cars  to  sup-    engaged  in  it,  even  though  they  be  his  superiors  in  rank; 
press  quarrels,    ^nd  all  persons  belonging  to  the  Navy  who  may  be  present 
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eihall  render  prompt  aBsistance  and  obedience  to  the  officer  thus  engaged 
in  the  restoration  of  order. 

(2)  Shonld  there  be  no  line  officer  present,  the  senior  officer  of  the  Navy 
or  of  the  Marine  Corps  who  may  be  present  shall  exercise  the  same 
authority  and  be  entitled  to  the  same  obedience. 

Section  2.— Arrest. 

1044.  (1)  Every  officer,  when  placed  in  arrest,  shall  deliver  up  hia 
sword  through  the  arresting  officer  to  the  captain  of  the  ship,  commander 
Penalty  for    m  chief  of  the  fleet  or  squadron,  or  commandant  of  the 

breach  of  ar-    navy  ys^d  OT  station.    He  shall  confine  himself  to  the  lim- 
'***•  its  assigned  him,  either  at  the  time  of  his  arrest  or  after- 

ward, under  pain  of  dismissal  from  the  service. 

(2)  An  officer  under  arrest  shall  not  visit  officially  his  commanding  or 
other  superior  officer,  unless  sent  for ;  and  in  case  of  business  requiring 
attention,  he  shall  make  it  known  in  writing. 

1045.  No  officer  placed  under  suspension  or  arrest  shall  be  confined  to 
his  room,  or  restrained  from  the  proper  use  of  any  part  of  the  ship  to 

which  before  his  suspension  or  arrest  he  had  a  right,  ez- 
confinemeul      ^®P*  *^®  quarter-deck,  poop,  and  bridges,  unless  such  con- 
finement or  restraint  shall  be  neceStory  for  the  safety  of 
the  ship,  or  the  preservation  of  good  order  and  discipline;  and  neither 
the  confinement  nor  the  additional  restraint  shall  be  imi)oeed  for  any 
longer  time  than  shall  be  absolutely  necessary. 

1046.  (1)  Whenever  a  commanding  officer  shall  order  a  pay  officer 
under  susx)ension  or  arrest,  he  shall  take  possession  of  the  safe  and  of  the 
Arrest  or  Buspen-    "^eys  of  the  pay  department's  storerooms,  and  immediately 

Bion  of  a  pay    cause  a  Seal  to  be  placed  on  the  safe  in  the  presence  of  the 
officer.  pay  officer  su8i)enaed.     The  senior  officer  present  shall  im- 

mediately thereupon  direct  a  board,  consisting  of  at  least  three  officers, 
to  take  an  inventory  of  the  money  and  papers,  and,  except  in  an  extreme 
emergency,  of  the  stores,  and  shall  appoint  a  suitable  person  to  take  im- 
mediate charge  thereof. 

Action  in  the        (^)  Should  the  pay  officer  be  released  from  susi)ension  or 

reetoration  of    arrest  and  restored  to  duty,  the  senior  officer  shall  in  the 

a  pay  officer  to    game  manner  and  under  the  same  conditions  as  stated  above, 

*^'  cause  a  second  inventory  of  the  money,  papers,  and  stores 

to  be  taken,  and  the  i)ay  officer  restored  to  duty  shall  be  held  responsible 

only  for  the  money  and  stores  then  on  hand,  as  thus  ascertained.    The  pay 

officer  in  question  and  the  person  appointed  to  take  charge  shall  both  be 

present  when  the  above  inventories  are  taken,  and  they  shall  each  be 

furnished  with  copies  of  the  same. 

When  inventory  (3)  Whenever  in  either  of  the  above  cases  the  senior 
of  stores  can  officer  shall  deem  it  impracticable  to  have  an  inventory 
not  be  taken,     taken  of  the  stores,  he  shall  furnish  the  pay  officer  with  a 

certificate  to  that  effect. 

Accounts  in  (4)  If  the  pay  officer  restored  to  duty  after  temporary 
cases  of  tem-  suspension  is  satisfied  with  the  vouchers  for  expenditures 
porary  suspen-  of  all  kinds  f  umished  by  the  officer  who  has  acted  in  his 
"**°'  stead,  he  shall  state  the  fact  in  writing,  which  will  relieve 

the  officer  who  has  so  acted  from  rendering  accounts  to  the  Auditor  for 

the  Navy  Department,  and  to  the  Navy  Department. 
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Books  and        ('^)  Before  a  pay  officer  tinder  8n8i)ension  or  arrest  shall 

vouchersof    be  taken  permanently  from  the  ship  or  station  to  which  he 

pay  officers  in    has  been  attached,  a  reasonable  time  shall  be  allowed  him 

arrest.  ^^  close  up  his  books  and  complete  his  vouchers;  and  no 

books  or  vonchers  necessary  to  the  perfect  settlement  of  his  accounts 

shall,  under  any  circumstances,  be  taken  from  his  personal  charge,  unless 

absolutely  necessary  for  the  public  interest;  in  which  case  a  detailed 

receipt  for  the  same  shall  be  furnished  him  by  the  person  appointed  to 

take  charge  of,  or  relieve  him  from,  his  duties. 

1047.  No  officer  who  may  have  been  placed  in  arrest  has  any  right  to 

Officers  in  arrest    insist  upon  being  tried  by  court-martial,  or  to  persist  in 

can  not  insist    considering  himself  under  the  restraint  of  such  arrest  after 

on  being  tried.    ^^  shall  have  been  released  by  proper  authority,  or  to  refuse 

to  return  to  the  exercise  of  his  duty. 

Section  3.— Punishments. 

All  punishments  1048.  The  authority  to  punish  offenses  being  strictly 
to  be  accord-  defined  by  law,  no  deviation  from  the  limits  prescribed 
ing  to  law.        .^^1  i^e  tolerated. 

1049.  Captains  of  ships  only  are  empowered  by  law  to  inflict  punish- 
ment of  their  own  authority;  and  they  are  not  empowered  to  impose 

^    ^  upon  persons  under  their  command  any  other  punishment 

capte*n.         t^a»  *^ose  prescribed  in  Art.  24  of  the  Articles  for  the 
Government  of  the  Navy,  except  in  pursuance  of  the  sen- 
tence of  a  general  or  summary  court-martial. 

1050.  When  any  enlisted  person  is  confined  for  a  longer  time  than 
ten  days  to  await  trial  by  court-martial,  the  captain  shall  keep  in  view  the 

fact  that  this  confinement  is  protracted  simply  to  insure  the 
Restraint  of  prfe-    appearance  of  the  prisoner  before  the  court  by  which  he  is 
tried"    ^         to  be  tried.     He  should  not,  therefore,  be  subjected  to 
greater  rigor  than  is  necessary  to  effect  that  object. 

1051.  The  captain  shall   use  every  endeavor  to  assure  himself  that 

subordinates  exercise  no  cruelty  toward  persons  in  confine- 
^  pri*i™era^*  ®^    ment,  and  that  the  latter  suffer  no  unusual  treatment  with- 
out his  knowledge  and  authority. 

1052.  (1)  All  reports  of  misconduct  shall  be  investigated  by  the  cap- 
tain before  punishment  is  adjudged.    At  morning  inspection  he  shall  be 

furnished  by  the  executive  officer  with  a  list  of  persons  re- 
^"^^  rBjwTts**'*        ported  for  offenses  during  the  preceding  day.    After  inquir- 
'  mg  into  the  facts  in  each  case  at  the  mast,  giving  to  both 

accuser  and  accused  an  impartial  hearing,  he  shall  assign  a  punishment 
when  necessary  and  affix  his  signature  in  the  report  book. 
Beiease  of  pris-        W  He  shall  direct  the  release  of  every  person  confined, 
oners.  upou  the  expiration  of  the  term  of  confinement. 

(3)  The  investigation  of  a  report,  except  where  summary 
^"be^deiayed  ***    action  is  deemed  necessary,  shall  be  deferred  until  the 
morning  following  the  day  on  which  the  report  is  made ; 
but  longer  delay  shall  be  avoided. 

Punishments  on        1053.  All  punishmcnts  Consisting  of  extra  duties  shall 
Sunday.  jj^  discontinued  on  Sunday. 

1054.    Cells  for  the  confinement  of  prisoners  shall  not  be  less  than  6 

feet  long  and  3^  feet  broad,  with  the  full  height  between  decks,  and  shall 

be  properly  ventilated.    They  shall  not  be  altered  without 

■^iS^'o^i^S^n^^    the  authority  of  the  Navy  Department,  except  as  provided 

ships  prisons.     ^^^^^.^^^055^ 
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106!^.  Any  application  for  redress  of  wrong  shall  be  made  in  writing 

through  the  immediate  commanding  officer  to  the  commander  in  chief  of 

the  fleet  or  squadron,  or  to  the  senior  officer  present,  and  it 

Application  for    shall  be  the  duty  of  the  latter  to  take  such  action  in  the 

redress.  matter  as,  in  his  judgment,  justice  and  the  good  of  the 

service  demand. 

1064.  If,  in  the  opinion  of  the  commander  in  chief  or  senior  officer 
present,  a  trial  by  court-martial  is  necessary,  and  the  alleged  wrong  shall 
t  f  f  ts  ^*^®  occurred  within  the  waters  of  the  United  States,  he 
iiepor  o  ac  .  ^-j^s^l  submit  a  succinct  report  of  the  case,  together  with  all 
the  corresi)ondence  relating  thereto,  to  the  Secretary  of  the  Navy,  unless, 
as  commander  in  chief  of  a  fleet  or  squadron  within  the  waters  of  the 
United  States,  he  be  expressly  authorized  by  the  President  to  order  courts- 
martial.  Officers  empowered  to  order  courts-martial  will  in  such  case 
proceed  at  once  to  prefer  charges  against  the  offender  and  convene  a  court 
for  his  trial. 

1065.  No  officer  has  the  right  to  demand  a  court-martial 
Officers  <»n  not     q^  himself  or  others,  the  granting  of  a  trial  resting  solely 
^eraan      er     ^^  ^j^^  discretion  of  the  officer  authorized  to  convene  a 
court. 

Section  5. — Apartments. 

Apartments  of         1006,  A  flag  officer  or  commodore  commanding  a  fleet, 
flag  officers     squadron,  or  division,  when  embarked  in  a  ship  having  two 
Sores  ^^^^     cabins  on  different  decks,  may  select  either  of  them ;  the 
other  shall  be  occupied  by  the  captain  of  the  ship. 

1067.  The  captain  of  a  ship  which  has  two  cabins,  in 
'^^captoin           ^^®  there  is  no  flag  officer  or  commodore  embarked,  may 

occupy  either  of  them. 

1068.  A  chief  of  staff  of  a  rank  not  below  that  of  com- 
'^chie?o?8taff       mander,  other  than  the  captain  of  the  flagship,  shall  be  pro- 
vided for  in  the  cabin  and  mess  of  the  commander  in  chief. 
(See  Art.  346.) 

1069.  In  a  ship  having  two  cabins  on  the  same  deck,  if  there  is  a  flag 

officer  or  commodore  on  board,  he  shall  occupy  the  larger 
^the  s^l^deck"     of  the  cabins  and  the  captain  the  other.    The  captain  shall 
not  be  required  to  share  nis  accommodations  with  a  chief  of 
staff. 

1070.  Where  there  is  but  one  cabin  available,  the  commander  in  chief, 

the  captain,  and  the  chief  of  staff,  if  there  be  one  of  or 
'^S^Kiecabin**     above  the  rank  of  commander,  shall  occupy  it  jointly,  and 
the  choice  of  accommodation  shall  be  in  the  order  named. 

1071.  (1)  When  the  wardroom  staterooms  are  arranged  symmetrically 

on  both  sides  of  the  ship,  the  forward  room  on  the  starboard 
Staterooms  of     gi^^  shall  be  occupied  by  the  executive  officer  and  the  next 
flcere!!^™  ^       room  by  the  navigator.    All  other  rooms  on  the  starboard 
side  shall  be  occupied  by  line  officers  in  the  order  of  rank. 

(2)  On  the  port  side  the  forward  room  shall  be  occupied  by  the  senior 
engineer  officer,  in  charge  of  the  engineer  department,  the  second  by  the 
paymaster,  the  third  by  the  senior  medical  officer,  the  fourth  by  the  marine 
officer,  the  fifth  by  the  chaplain,  the  others  by  the  remaining  staff  officers 
entitled  to  quarters  in  the  wardroom,  in  the  order  of  their  rank. 

(3)  Spare  rooms  on  either  side  shall  be  assigned  by  the  captain,  and  he 
shall  give  preference  to  officers  who  keep  a  watch. 


Wardroom  offi- 
cers. 
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(4)  In  ships  having  staterooms  arranged  otherwise  than  as  ahove  men- 
tioned, the  rooms  shall  be  occupied  as  designated  by  the  Department.  To 
this  end,  before  the  ship  is  commissioned;  a  plan  of  assignment  of  quarters 
will  be  supplied  from  we  Department. 

1072*  A  commander  in  chief  may  assign  quarters  in  his 

Personal  staff     own  cabiu  to  any  member  of  his  personal  staff;  and  such 

S?d  at'^d'in     ot^cer  shall  have  no  title  to  quarters  elsewhere  while  so 

cabin.  accommodated.     (Art.  346.)     In  such  case  he  shall  mess 

with  the  flag  officer. 

1073.  All  commissioned  officers  not  in  command,  above 
the  rank  of  ensign,  shall  be  wardroom  officers.  Ensigns 
assigned  to  duty  as  watch  and  division  officers  shall  also  be 
wardroom  officers. 

1074.  Ensigns,  not  watch  and  division  officers,  and  officers  of  the  Navy 
St  ra  e  officers     *°^  Marine  Corps  having  the  relative  rank  of  ensign,  naval 
**  *®  cadets,  and  clerks,  shall  occupy  the  steerage. 

,        1075.  Each  warrant  officer  shaU  have  a  room  forward 
"^iSf*"     of  the  steerage  if  there  is  sufficient  space;  if  not,  two  of 
them  shall  occupy  one  room  jointly. 

1076.  No  officer  embarked  as  a  passenger  shall  be  entitled  to  a  state- 
_  room  to  the  exclusion  of  any  officer  belonging  to  the  com- 
'^^°«*'"-        plement  of  the  ship.- 

Section  6. — Officers'  Messes. 

1077.  Officers  shall  mess  in  the  ax>artments  set  apart  for  them,  except 
as  hereinafter  provided.    Separate  messes  shall  not  be  formed  in  the  same 

apartment,  nor  shall  meals  be  taken  in  rooms  or  at  other 
^^'Sre  places  than  at  the  regular  mess  table,  except  in  case  of  sick- 

ness. 

1078.  Cabin  officers  in  ships  with  two  cabins  may,  if  they  prefer  it, 
form  one  mess.    A  commander  in  chief  may  have  any  of  his  x>ersonal  staff 

in  his  mess;  but  in  such  case  they  must  be  permanently 
accommodated  with  quarters  in  his  cabin.    (See  Art.  1072. ) 

1079.  Officers  embarked  as  passengers  shall  mess  in  the 
^^^Sngera  ^^*^    apartment  to  which  they  would  belong  if  attached  to  the 
ship. 

Senior  line  offi-        1080.  In  all  officers'  messes  the  senior  line  officer  present 
cer  to  preside    shall  preside  and  have  the  power  to  preserve  order.     (See 

atmesB.  Art.  1043.) 

1081.  Each  mess  of  officers  shall  elect  a  caterer,  who  shall  have  charge 
of  all  matters  relating  to  the  service  and  ex^nditures  of  the  mess.    He 

shall  keep  an  account  of  all  receipts  and  expenditures,  from 
Caterer.         which  an  abstract  of  the  financial  condition  of  the  mess  may 

at  any  time  bo  ascertained.  At  the  close  of  each  month  he 
shall  render  to  the  mess  a  statement  of  the  accounts  of  the  mess,  with  his 
receipts  and  expenditures,  together  with  any  bills  remaining  unpaid. 
These  accounts  shall  be  audited  by  a  committee  of  not  more  than  three 
officers  elected  by  the  mess.  He  shall  incur  no  indebtedness  which  can 
not  be  discharged  by  the  funds  appropriated  for  the  mess,  and  he  shall 
see  that  all  bills  are  paid  before  leaving  port.  If,  however,  from  the  unex- 
pected sailing  of  the  ship,  or  from  circumstances  beyond  his  control,  he  is 
forced  to  leave  any  bills  unpaid,  he  shall  rex)ort  the  number  and  amount 

16711—14 
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to  the  captain,  who  will  take  all  measures  to  have  them  x>aid  as  soon  as 
I)OS8ible.  All  ofl&cers  of  a  mess  are  eligible  to  election  as  caterer,  and  if 
elected  shall  so  serve,  but  no  ofl&cer  shall  be  required  to  serve  as  caterer 
more  than  two  months  consecutively. 

1082.  Every  officer  attached  to  a  seagoing  ship  shall  pay  monthly,  in 

advance,  the  full  amount  of  the  mess  bill  to  the  caterer  of 
Mess  biito  of  offi-    j^jg  ^^^ .  ^^^  ^^  officer  shall  be  excused  from  such  payment 
unless  ordered  on  detached  duty  or  sent  to  a  hospital. 

1083.  Distilled  spirits  shall  be  admitted  on  board  vessels  of  war  only 

upon  the  order  and  under  the  control  of  the  medical  officers 
Difltiiied  spirits.    ^^  g^^j^  vessels,  and  to  be  used  only  for  medical  purposes. 

1084.  Wardroom  and  steerage  officers  may  form  wine  messes,  but  no 

officer  shall  be  required  to  become  a  member  thereof.    Suit- 
Wine  messes.      able  locker  room  for  wine-mess  stores  will  be  provided  when^ 
fitting  a  ship  for  sea. 

Section  7.— General  Instructions. 

1085.  It  is  incumbent  on  every  officer  of  the  Navy,  upon 
quSSit  *^hem-  whom  the  discipline  of  the  service  devolves  in  any  degree, 
selves  with  na-  to  make  himself  familiar  with  the  laws  relating  thereto,  and 
vai  laws,  gen-  -^nth  the  regulations  and  general  orders  of  the  Department 
eraiorder8,etc.    ^^^  ^^le  government  of  the  Navy. 

1086.  If  any  person  under  the  Navy  Department  has  knowledge  of  any 
fraud,  collusion,  or  improper  conduct  on  the  part  of  any  purchasing  or 

other  agent,  or  contractor,  or  on  the  part  of  any  person 

^d*'*°f  f  ^°d*     employed  in  superintending  repairs,  receiving  or  receipting 

e^e  o   rau  s,    ^^^  supplies,  or  has  knowledge  of  any  fraud,  collusion,  or 

improper  conduct  in  any  matters  connected  with  the  naval 
service,  he  shall  report  the  same  inmiediately  in  writing;  over  his  proper 
signature,  to  his  immediate  superior,  specifying  the  particular  act  or  acts 
of  misconduct,  fraud,  neglect,  or  collusion,  and  the  means  of  proving  the 
same. 

1087.  In  case  of  robbery,  or  on  the  discovery  of  loss  of  money  or  other 
public  property,  the  person  responsible  for  its  custody  shall  immediately 

report  the  occurrence,  and  the  senior  officer  present  shall 
^^^^^cnn^^^^    order  a  board  of  three  officers  to  investigate  the  case  and  to 

report  fully  all  the  circumstances  connected  therewith, 
which  rei)ort  shall  be  forwarded  to  the  Secretary  of  the  Navy,  with  a 
statement  from  the  senior  officer. 

1088.  No  person  employed  in  the  Navy  or  under  the  Navy  Department 
shall  take  or  receive,  directly  or  indirectly,  any  emolument 
or  gratuity  from  any  contractor  or  other  person  furnishing 
supplies,  or  act  as  agent  or  attorney  for  such  person. 

1089.  Officers  shall  not  give  certificates  to  persons  with 
^*'**officwfl    *^    whom  they  have  had  official  dealings,  or  to  inventors  whose 

works  they  may  have  examined. 

1090.  Officers  shall  not  borrow  money  or  accept  deiKwits 
Dealings  with    from,  or  have  any  pecuniary  dealings  with,  enlisted  men, 

enlisted  men.  except  as  provided  in  Art.  1489,  for  deposits  with  the  pay 
officer. 
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1091.  (1)  Officers  serving  afloat  shall  before  leaving  port  pa^,  or  pro- 

vide  for    paying,   any  debts  they    may  have    incurred. 

iBcarring  debts.    No  officer  shall  at  an^  time  or  place  contract  debts  without 

a  reasonable  expectation  of  being  able  to  discharge  them. 

(2)  It  is  enjoined  upon  all  officers  that  failure  to  discharge  their  just 

indebtedness  brings  discredit  not  only  upon  themselves  but  upon  the 

naval  service. 

1092.  When  gold,  silver,  or  jewels  shall  be  placed  on  board  any  ship 
for  freight  or  safe-keeping,  the  captain  shall  sign  bills  of  lading  for  the 

amount  and  be  responsible  for  the  same.  The  usual  per- 
as  freight.        centage  shall  be  demanded  from  the  shippers  and  its  amount 

shall  be  divided  as  follows :  one-fourth  to  the  commander 
in  chief;  one-half  to  the  captain  of  the  ship;  one-fourth  to  the  Navy  pen- 
sion  fund.  But  in  order  to  entitle  the  commander  in  chief  of  the  squad- 
ron to  receive  any  part  of  the  amount,  he  must  have  signified  to  the  captain 
of  the  ship,  in  writing,  his  readiness  to  unite  with  him  in  the  resjKjnsi- 
bility  for  the  care  of  the  treasure  or  other  valuables.  When  a  com- 
mander in  chief  does  not  participate  in  a  division,  two-thirds  shall  inure 
to  the  captain  of  the  ship  and  the  remainder  to  the  pension  fund. 

1093.  All  petitions,  remonstrances,  memorials,  and  communications 
from  any  officer  or  officers  of  the  Navy  or  Marine  Corps,  whether  on  the 

active  or  retired  list,  addressed  to  Congress  or  to  either  house 
All  communica-    thereof,  or  to  any  committee  of  Congress,  on  any  subject 
cress  shall  naas    ^^  legislation  relating  to  the  Navy,  pending,  proposed,  or 
through   ttne    Suggested,  shall  be  forwarded  through  the  Navy  Depart- 
Department.       meut,  and  not  otherwise,  except  by  authority  of  the  De- 
partment. 

1094.  Any  officer  of  the  Navy  who  may  be  required  to  take  official 
Inquiries  as  to    ao^io^i  Under  any  regulation  of  the  Department,  or  any  law 

interpretation    governing  or  reierring  thereto,  who  may  desire  instructions 

of  regulations    or  explanation  as  to  the  force,  meaning,  or  effect  of  such 

or  law.  ^^^  Qj.  regulation,  shall  address   his   communication   of 

inquiry  through  the  proper  official  channel  to  the  Secretary  of  the  Navy. 

Perrons  on  board  1095.  No  x>«rson  in  the  Navy  serving  on  board  ship 
ship  not  to  en-  shall  engage  in  trade,  or  introduce  any  article  on  board  for 
gage  in  trade,     ^^q  purpose  of  trade  without  authority. 

1096.  Officers  shall  avoid  any  unnecessary  expenditure  of  public 
Besponsibiiity  ^aoii^y  or  stores,  and  so  far  as  may  be  in  their  power  pre- 
fer expendi-  vent  the  same  in  others.  Officers  wiall  be  held  accountable 
ture  of  money  for  any  wasteful  or  improper  expenditure  that  they  may 
or  stores.  direct,  authorize,  or  knowingly  i)ermit. 

""^^^ibii^u^ni  1097.  All  votes,  resolutions,  or  publications  in  praise 
forbidden.*^  ^      o^  censure  of  any  person  in  the  naval  service  are  forbidden. 

1098.  The  articles  for  the  government  of  the  Navy  shall  be  kept  posted 
in  a  conspicuous  place  and  read  aloud  to  the  officers  and  crew  at  general 
Articles  for  gov-  muster  ouce  in  every  month.  All  general  orders  issued  by 
emment  of  the  Navy  Department  or  the  commander  in  chief,  which 
Navy;  general  may  in  any  degree  affect  the  crew,  and  have  not  been  pre- 
orders.  viously  published,  shall  be  read  at  the  same  muster. 

1099.  Gambling  is  prohibited  on  board  ship,  in  navy 
Gambling.        yards,  and  in  all  other  places  belonging  to  or  under  the  con- 
trol of  the  Navy  Department. 
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1100.  No  storeroom  or  office  shall  be  used  for  a  sleeping  apartment 
except  by  authority,  nor  shall  any  such  room  be  used  for  any  other  pur- 
storerooms  not    foee  than  the  public  service  for  which  it  is  allotted,  unless 
to  be  used  for     m  cases  of  emergency ;  such  emergency  and  consequent 
other  purposes,     changes  being  immediately  reported  to  tne  Department. 

1101.  Every  officer  attached  to  a  ship  of  the  Navy  in 
All  0®^'!^  ^^    commission,  not  a  subordinate  in  a  division,  shall  be  re- 

q  u^a  r  t  er  s.       quired  to  report  his  presence  on  board  at  quarters  when  not 
absent  on  leave. 

1102.  Officers  shall  report  to  their  immediate  superiors 
Oflfenses  co™n»i<^    all  offcnses  committed  by  persons  belonging  to  the  Navy  or 

be  reported!       Marine  Corps,  while  on  shore,  which  may  come  under  their 
observation. 

1103.  The  use  of  sheath  knives  on  board  ship  by  the 
forbidden^**    crew  is  forbidden.    Every  man  of  the  seaman  class  shall 

carry  a  jackknife  attachea  to  a  lanyard. 


CHAPTER  XXIV- 


MEDICAL  INSTRUCTIONS. 
Section  1.— Physical  Examination  of  Recruits. 

1104.  Whenever  any  person  is  examined  for  enlistment  in  the  Navy  or 

Marine  Corps,  whether  for  general  or  si)ecial  service,  and  whether  sub- 

sequentljr  enlisted  or  rejected,  his  name  and  the  particulars 

aminatioiiB.*^  Constituting  his  descriptive  list  shall  at  once  be  entered  on 
the  list  of  persons  examined  (Form  X),  by  the  medical 
officer  or  the  senior  member  of  the  board  making  the  examination,  who 
shall  then  sign  his  initials  on  a  line  with  the  entry.  This  record  shall  be 
kept  at  every  rendezvous,  station,  or  ship  where  physical  examinations 
are  made  and  shall  be  retained  there  as  the  original  official  record  of  such 
examination. 
Only  medical  of-       1105.  No  person  Other  than  a  medical  officer  shall  be 

fleers  to  con-    permitted  to  conduct  any  part  of  a  physical  examination, 

duct  examina-    to  make  any  measurement,  or  to  make  an  original  entry  on 

^^^'  any  record  of  enlistment. 

Exami  nations       1106.  Every  such  examination  must  be  Completed  accord- 

pietedSe^'^    iug  to  the  official  forms,  and  shall  in  no  case  be  suspended 

case.  on  the  recognition  of  a  disqualifying  defect. 

1107.  Medical  officers  shall  exercise  great  care  in  the  performance  of 
this  duty.  Whenever  hospital  tickets  or  reports  of  medical  survey  repre- 
Care  to  be  exer-    se^t  a  disability  to  have  existed  prior  to  enlistment,  the  fact 

cised  in  exam-    shall  be  reported  to  the  Bureau  of  Medicine  and  Surgery ; 
inations.  g^^  ^j^g  medical  officer  who  passed  such  recruit  shall  be 

held  accountable  for  the  improper  enlistment. 

1108.  An  applicant  for  enlistment  having  been  found  to  be  clean 
and  sober,  the  medical  officer  shall  proceed  to  make  a  thorough  inspection 
_      ,     .        -    of  his  body.     While  permitted  to  use  his  own  discretion  as 

the^'bSiT.         *o  the  routine  of  procedure,  he  shaU  make  inquiry  on  all 

points  indicated  below : 

(a)  The  applicant,  entirely  nude,  is  to  stand  before  the 
General  surface,     examiner,  in  a  bright  light,  and  present  successively  front, 

rear,  and  sides.  (Retarded  development,  deformity  or  asym- 
metry of  body  or  limbs;  knock-knees,  bowlegs,  or  splayfeet,  especially  in 
minors;  spinal  curvatures;  feebleness  of  constitution;  strumous  or  other 
cachexia;  emaciation;  obesity;  cutaneous  or  other  external  disease;  gland- 
ular swellings  or  other  tumors;  nodes;  varicosities;  cicatrices;  indications 
of  medical  treatment;  leech  bites,  blister  stains,  seton  or  scarification  scars; 
and  evidences  of  smallpox  or  successful  vaccination. ) 
™  .  ...  ,  {b)  Applicant  to  present  dorsal  and  palmar  surfaces  of 
artkSiatfoM?      ^0*^1  hands;  to  flex  and  extend  every  finger;  to  grasp  with 

thumb  and  forefinger,  and  with  whole  hand,  to  flex  and 
extend,  pronate  and  supinate  wrists  and  forearms ;  to  perform  all  the  motions 
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of  shonlder  joints,  especially  circumduction;  to  extend  arms  at  right 
angles  to  body,  and  then  bend  elbow  and  touch  the  shoulders  with  the 
fingers;  to  elevate  extended  arms  above  the  head,  palm  to  palm,  then 
dorsum  to  dorsum ;  to  evert  and  invert  the  feet ;  to  stand  on  tiptoe,  com- 
ing down  upon  the  heels  quickly,  and  then  lifting  toes  from  floor ;  to  flex 
each  thigh  alternately  upon  the  abdomen,  and,  while  standing  on  one  leg, 
to  hop ;  to  perform  all  the  motions  of  the  hip  joint ;  and  to  walk  backward 
and  forward  slowly  and  at  double-quick. 

Th  rax  ^^^  Note  effect  of  these  violent  exercises  on  heart  and 

°^^^'  lungs ;  observe  movements  of  chest  during  prolonged  inspir- 
ation and  expiration ;  examine  by  percussion  and  auscultation  front  and 
rear.     (Incipient  pulmonary  phthisis,  valvular  disease.) 

(d)  With  hands  on  the  head  and  chin  up,  applicant  to 
cough    violently   (relaxation  of  umbilical   and  inguinal 

groi^s^^and^gen-    '''^Q^ons;  hemia;  concealed  venereal  disease,  especially  beneath 
itais.  prepuce  and  within  urethra;  varicocele;  orchitis  and  other 

abnormal  condition  of  testes). 

(e)  Applicant  to  bend  body  forward,  with  knees  stiffened, 
^^^'^^ne^Sn.      '    ^®®*  ^^®  apart,  hands  touching  the  floor,  and  nates  exposed 

to  strong  light  (hemorrhoids;  prolapsus;  Jistulce).  While 
the  applicant  is  stooping  make  firm  pressure  on  each  spinous  process  of 
the  vertebrae  (noting  spinal  tenderness). 

(/)  Motions  of  head,  neck,  and  lower  jaw. 
n^**  ("")  Cranium   (malformations,   depressions,    cicatrices, 

tinea,  etc.). 
(bb)  Ears  (polypi,  otorrhcea,  perforation,  dullness  of  hearing) . 
(cc)  Eyes  (absence  of  cilice;  tarsal  redness;  obstructed  puncta;  corneal 
opacities;  adhesions  of  iris;  defective  vision;  color-blindness;  abnormal 
conditions  of  conjunctiva,  etc.). 

(dd)  Nose  (polypi;  ozoena;  chronic  nasal  catarrh), 
(ee)  Mouth,  teeth,  tongue,  fauces  (hypertrophied  tonsils;  syphilitic  affec- 
tions; impediments  of  speech). 

1109.  The  intelligence  of  the  applicant  will  be  evident  from  the  char- 
I  teir  acter  of  his  replies  to  inquiries  respecting  former  residence 

n     igence.       ^^^  occupation,  family  history,  etc. 

1110.  The  age  of  the  applicant  must  be  constantly  kept 
Age.  in  view  by  medical  examiners  in  determining  the  standard 

of  physical  fitness. 

1111.  The  following  instructions  shall  be  strictly  followed  in  pre- 
paring the  list  of  persons  examined  (Form  X) : 
^-LuTofperaoM        («)  ^h®  wholename  (Christian,  middle,  and  surname)  to 
examined."         be  legibly  written  out,  without  abbreviation ;  and  correctly 
spelled,  preference  being  given  to  the  original  spelling  of 
Names.  foreigners'  names ;  the  surname  to  precede,  and  to  be  dis- 

tinguished by  being  underlined. 

(b)  Year,  month,  and  day  of  birth  to  be  ascertained  when- 
Pate  of  birth.       ever  possible. 

(c)  Specify  city,  town,  or  other  locality  of  birth,  what- 
piace  of  birth,      g^^y  ^jjQ  nationality. 

(d)  Color  is  not  to  be  described  as  simply   "light"  or 
^hair  Middies"'     * '  ^^^^^ "  ^^^  *^®  character  and  degree  shall  be  as  accurately 

'  ■      stated  as  possible;  as  comp/ea?ion,^aZZid ;  saWoif?; /air  (only 

when  decidedly  clear) ;  ruddy ;  florid ;  dark  (tawny,  sunburnt,  or  tanned) ; 
very  dark  (swarthy,  dusky);  mulatto,  negro.  Hair,  flaxen;  sandy  (yel- 
lowish red) ;  auburn  (reddish  brown) ;  brown  (light,  dark,  or  very  dark) ; 
black;  also  whether  thin,  bald,  curly,  straight,  wool.    Eyes,  blv£,  gray; 
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blue-gray;  yeUow-gray;  hazel  (light  brown) ;  brown;  dark  brawn;  bicol- 
ored  (as  when  the  pupillary  border  is  of  a  different  color  from  rest  of  iris) ; 
also  state  when  the  two  eyes  are  of  different  colors. 

(e)  Note  any  prominent  physical  trait  not  inconsistent 
c£^toriSS!  ^^^  bodily  vigor,  or  not  in  such  degree  as  to  constitute 
cause  for  rejection — leanness  or  the  reverse;  hirsuteness; 
slight  asymmetry  of  body  or  limbs,  knock-kn^es,  bowlegs,  or  splay  feet; 
peculiarities  of  teeth  and  genitalia;  slight  varicocele  or  drcocele,  etc.  In 
this  connection  examiners  are  to  remember  that  imperfections  that  might 
pass  in  men  should  reject  boys.     Note  causes  of  rejection. 

(/)  Note  any  fact  suggesting  predisposition  or  tendency 
Family  history,     to,  or  exemption  from,  morbid  action  (longevity ,  disease, 
insanity,  or  sickness  of  parents  or  near  relatives). 

(g)  Age  to  be  expressed  in  years  and  months ;  and  the 
month  to  be  always  the  month  concluded,  and  not  the  month 
current. 

(Ji)  Body  nude.  Accuracy  of  scales  to  be  ascertained 
berore  using. 

{i)  Height  to  be  expressed  in  inches ;  the  body  to  be  erect, 
the  chin  neither  elevated  nor  depressed,  the  feet  and  knees 
touching,  legs  stiff,  and  arms  hanging  perpendicularly. 

(j)  The  height  and  measurement  of  boys  must  be  as  follows : 


Age. 


Weight. 
Height. 


Age. 

Height  not  less  than~ 

Weight  not  less  than— 

Chest  measurement* 
not  less  than— 

Fourteen  years 

Fifteen  years 

Sixteen  years 

4  feet  9  inches   

70  pounds .». 

26  inches. 

4  leet  11  inches _ 

80  pounds 

90  pounds    

27  inches. 

5  feet  1  inch        

28  inches. 

Thorax. 


*  Breathing  naturally. 

(fc)  Circumference  of  thorax  to  express  the  mean  of  the 
greatest  circumference  after  forced  inspiration  and  of  the 
least  after  forced  expiration,  measured  by  a  tapeline  horizontally  at  the 
precise  level  of  the  nipples ;  the  difference  between  the  greatest  and  least 
circumferences  being  entered  as  expansion. 

(I)  Vision  to  be  expressed  as  a  fraction,  of  which  the 
Vision.  numerator  will  be  the  distance  at  which  Snellen's  20-foot 

test  can  be  determined,  and  the  denominator  20. 

^  ,  (m)  Color  perception  to  be  always  carefully  determined. 

Color  perception,  rpj^^  ^g^^j  examination  is  by  Holmgren's  method,  which 
may  be  briefly  described  as  follows :  The  worsteds  are  placed  in  a  pile  in 
the  center  of  a  piece  of  white  muslin,  which  is  spread  out  on  a  flat  sur- 
face in  a  good  daylight.  The  green  test  skein  is  placed  aside  upon  the 
white  cloth,  and  the  person  to  be  examined  is  directed  to  select  the  various 
shades  of  the  same  color  from  the  pile,  and  place  them  b^  the  sides  of  the 
sample.  The  color-blind  will  make  mistakes  in  the  selection  of  the  shades ; 
or  a  hesitating  manner  with  a  disposition  to  take  the  wrong  shades  may 
show  a  feeble  chromatic  sense.  The  purple  test  skein  is  then  used,  fl 
the  test  with  the  green  skein  has  shown  the  person  examined  to  be  color- 
blind, and  on  the  second  or  purple  test  he  selects  only  the  purple  skeins, 
he  is  incompletely  color-blind ;  but  if  he  places  with  the  purple  shades  of 
blue  or  violet,  or  both,  he  is  completely  red-blind.  If,  however,  he  selects 
to  be  placed  with  the  purple  shades  of  green  or  gray,  he  is  completely 
green-blind.  The  red  test  skein  need  not  necessarily  be  used,  but  it  may 
be  employed  to  confirm  the  diagnosis  already  made ;  for  the  red  blind  will 
select,  to  match  the  red  skein,  shades  of  green  or  brown  which  to  the 
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normal  sense  seem  darker  than  the  red,  while  the  green-blind  will  select 
the  shades  of  green  or  brown  which  seem  lighter. 

(n)  Enter  in  last  colnmn,  in  every  case  of  rejection,  the 
HeaitMickneas,  <iigability  unfitting  the  applicant  for  service,  and  in  other 
cases  any  abnormal  condition,  former  grave  illness,  or 
serious  injury  not  inconsistent  with  present  bodily  vigor.  In  reexamina- 
tion of  minors  and  continuous-service  men,  here  enter  statement  of  health 
since  previous  examination,  and  affix  signature  of  the  medical  officer  mak- 
ing the  reexamination. 

1112.  (1)  The  examination  having  been  concluded,  and  the  candidate 

found  qualified  for  the  service,  the  medical  examiner  shaU 

^mad**^  *®j.^®    enter  his  descriptive  list  upon  the  blank  enlistment  records 

ment  records,     f umished  by  the  Bureau  of  Navigation  or  the  Commandant 

of  the  Marine  Corps,  and,  having  signed  it,  shall  transmit  the 

record  to  the  commanding  officer  of  the  ship,  station,  rendezvous,  or  post. 

(2)  Upon  the  transfer  at  any  time  of  an  enlisted  person,  the  medical 

officer  shall  make  the  necessary  entries  upon  the  enlistment  records. 

1113.  In    cases   where   physical    disqualifications    are 

When  defects  are    -^aived  by  the  Navy  Department,   the  medical  examiner 

Navy^  Depart^    shall  fully  describe  the  same  on  Form  X  and  other  records 

ment.  of  enlistment,  and  at  once  report  the  fact  to  the  Bureau 

of  Medicine  and  Surgery.     (Art.  792. ) 

Reexamination  1114,  Recruits  enlisted  at  a  rendezvous  on  shore 
of  recruits  trans-  shall  be  reexamined  as  soon  as  they  arrive  on  board  a  re- 
ferred from  a  ceiving  ship,  and  any  defects  that  may  be  discovered  re- 
rendezvous.  ported  at  once  to  the  commanding  officer. 

1115.  Recruits  shall  be  immediately  vaccinated,  and  in  cases  of  failure 

the  operation  shall  be  repeated  until  the  medical  officer  is 
^ccinated        convinced  that  the  person  is  protected.     Results  of  vacci- 
nation shall  be  reported  on  the  quarterly  report  of  sick. 

Section  2. — Hospitals. 

1116.  (1)  When  officers  are  admitted  into  a  naval  hospital,  they  are 
entitled  to  remain  under  treatment  and  to  have  all  the  advantages  of  such 

^  .  ,  hospital  until  cured,  unless  in  the  case  of  chronic  disorders 
^®oTos*Stei"  which,  after  a  sufficient  period,  shall  appear  to  the  medical 
officer  in  charge  to  be  not  susceptible  of  cure.  Of  such 
cases  he  shall  make  a  report  to  the  commandant  of  the  station  and  re- 
quest a  medical  survey  thereon.  If  a  survey  recommends  a  continuance 
of  treatment,  the  officer  or  officers  surveyed  may  remain  until  a  subse- 
quent survey  shall  recommend  a  discharge. 

(2)  When  a  medical  survey,  duly  approved,  shall  recommend  an  offi- 
cer's discharge  from  hospital,  it  shall  be  at  the  option  of  such  officer,  if 
disabled  or  decrepit,  to  be  transferred  to  the  naval  home. 

(3)  A  copy  of  all  the  papers  in  such  cases  shall  be  forwarded  by  the 
commandant  to  the  Secretary  of  the  Navy. 

1117.  Sick,  wounded,  or  disabled  officers  are  entitled  to  the  benefits  of 
Sick  and  disabled    ii^val,  medical,  and  surgical  attendance,  either  within  or 

officers  enti-  without  a  naval  hospital,  so  long  as  they  remain  sick, 
tied  to  medical  wounded,  or  disabled.  The  fact  that  an  officer  has  been 
attendance.        treated  withiu  a  naval  hospital  for  four  months,  or  for  a 

longer  period,  shall  not  be  considered  as  a  bar  to  his  readmission  to  the 

same,  or  to  any  other  hospital. 
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'     1118.  The  medical  officer  in  charge  of  a  naval  hospital  is  responsible 

for  the  care  and  treatment  of  the  sick,  and  for  the  discipline,  cleanliness, 

and  economy  of  the  institution,  which  it  is  his  duty  to  keep 

Eespoosibiuty  ^    jj,,^yg  in  an  efficient  condition;  and  to  this  end  he  shall 

in  cha*rge.  *^*      exact  from  Subordinates,  employees,  and  patients,  a  proper 

obedience  to  his  orders,  and  to  the  laws  and  regulations  of 

the  Navy.    Medical  officers  and  all  persons  employed  in  the  hospital  shall 

perform  such  duties  as  may  be  assigned  to  them  by  the  medical  officer  in 

charge. 

1119.  Except  in  cases  of  emergency,  which  shall  be  immediately  re- 

X)orted  to  the  Bureau  of  Medicine  and  Surgery,  no  changes 
No  changes  to  be    g^all  be  made  in  the  hospital   buildings,  furniture,  and 
S^or grounds"    grouuds— such  as  destroying  or  removing  trees,  or  disturb- 
ing the  soil  around  them;  and  no  bills  for  purchases  and 
repairs  shall  be  contracted  without  the  permission  of  the  bureau. 

1120.  The  medical  officer  in  charge  shall  inspect  all  medicines,  pro- 

visions, and  medical  supplies  that  may  be  received,  or  shall 
^°  ■  P  «  9  *  *  °  °  "^    cause  them  to  be  inspected  by  a  junior  medical  officer,  who 
Sle8,^etc^  ''"^    shall  report  to  him  their  condition.     A  record  of  the  in- 
spection shall  be  entered  on  the  daily  journal. 

1121.  He  shall  direct  the  medical  officers  in  charge  of 
wards  to  present  their  case  papers  to  him  once  each  week 
for  examination,  and  will  assure  himself  that  they  are 
accurately  and  carefully  kept. 

1122.  (1)  He  shall  detail  a  medical  officer  who,  in  addition  to  such 
other  professional  duties  as  may  be  assigned  him,  shall  perform  the  duty 

of  ** officer  of  the  day"  for  twenty-four  hours,  commenc- 

Medical  oflScer       jng  at  10  a.  m. 

*^*  (2)  The  officer  of  the  day,  upon  going  on  duty  at  10  a.  m. , 

shall  make  a  tour  of  inspection  through  the  wards,  kitchens,  mess,  and 
other  rooms  occupied  by  patients  and  employees.  A  similar  inspection 
shall  be  made  during  the  afternoon,  at  a  different  hour  daily ;  and  another 
at  night,  after  the  patients  are  in  bed. 

(3)  A  list  of  patients  and  employees  who  have  received  passes  shall  be 
furnished  the  officer  of  the  day  as  early  as  practicable  every  morning, 
and  all  patients  and  others  will  be  required  to  report  their  return  to  him. 

1 123.  The  officer  of  the  day  shall  keep  a  journal,  which  he  shall  sign 
at  the  end  of  his  term  of  duty  at  10  a.  m.,  in  which  he  shall  make  a 

j^  ..  .       brief  record  of  the  following  points,  that  are  to  be  noted 

aiyjonrna.  ^^  ^^^  ^^^^  ^^  occurrence:  The  condition  of  the  wards, 
kitchens,  mess,  smoking,  and  other  rooms  at  each  inspection ;  the  con- 
dition of  the  meals  served  as  to  quality  and  quantity ;  the  names  and 
diseases  of  patients  admitted,  and  the  places  from  which  they  are  re- 
ceived; the  names,  number  of  days  subsisted,  and  disposition  made  of 
patients  discharged,  and  whether  the  necessary  papers  in  each  case  are 
correct  and  complete ;  the  names  and  condition  of  patients  and  employees 
who  have  returned,  or  who  have  overstaid  their  leave ;  the  confinement 
and  discharge  of  offenders,  and  cause  of  punishment ;  the  appointment 
and  discharge  of  employees ;  the  reporting  and  detachment  of  officers,  or 
their  going  vLpon  and  returning  from  leave ;  the  record  of  inspection  of 
all  articles ;  the  object  and  findings  of  all  boards  of  survey ;  and  all  other 
matters  occurring  during  his  term  of  duty  which  it  may  be  desirable  to 
record. 
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1124.  Medical  officers  in  charge  of  wards  shall  be  held  responsible  for 
their  order  and  neatness,  and  for  the  good  condition  of  all  within  them. 

They  shsdl  exercise  a  personal  supervision  over  the  comfort 
Medical  officers  and  welfare  of  the  sick,  visiting  them  at  least  twice  daily, 
wanja  '^^^  *^^  oftener  in  severe  cases;  and  thejr  shall  assure  them- 
selves that  their  directions  as  to  medicines,  dressings,  regi- 
men, etc. ,  are  accurately  and  promptly  carried  out.  They  will  personally 
take  the  temperature  of  patients,  and  will  never  allow  this  duty  to  be 
I)erf  ormed  by  the  nurses. 

1125.  Patients  should  be  accompanied,  upon  admission,  with  hospital 
Patients  should    tickets  (Form  Q),  but  they  may  be  admitted  without  this 

be  accompanied  paper  in  cases  of  emergency,  when  the  medical  officer  shall 
with  hospital  report  the  fact  to  the  commandant  of  the  station  with  a 
tickets,  statement  of  the  emergency,  and  cause  the  necessary  hos- 

pital ticket  to  be  supplied. 

Convalescents  to  1126.  Convalescent  patients  may  be  detailed  for  light 
w  h  e  n*^  ar^fOT  service,  but  shall  in  no  case  be  retained  in  the  hospital  for 
duty.  that  purpose  after  they  are  fit  for  duty. 

1127.  No  patient  in  hospital  shall  be  entitled  to  any  service  except 
that  of  the  regular  hospital  attendants ;  nor  shall  any  one,  except  medical 

Attendants        officers  ou  duty,  patients,  and  employees  of  the  hospital,  be 
subsisted  or  lodged  without  permission  of  the  Bureau  of 
Medicine  and  Surgery. 

1128.  For  patients,  diet  tables  prepared  by  the  Bureau  of  Medicine 
and  Surgery  will  be  followed  when  practicable;  but  the  allowance  to 

attendants'  messes  may  be  varied  at  the  discretion  of  the 
Diet  tables.       medical  officer  in  charge,  provided  the  value  of  the  ration 
be  not  exceeded. 

1129.  For  each  ward  shall  be  kept  a  special  diet  list  (Form  P),  which 
a  *  1  ^i  *  1,  *  shall  be  revised  and  corrected  every  morning  by  the  medi- 
speciai  diet  list,     cal  officer  in  charge  of  the  Ward. 

1130.  When  a  patient  is  admitted,  the  following  forms  shall  be  ob- 

served : 

Forms  to  be  ob-  (")  When  the  hospital  ticket  is  found  correct,  endorse 
served  upon  and  file  it,  with  accompanying  papers  relating  to  the  case. 
receipt  of  a  If  defective,  return  it  to  the  medical  officer  who  signed  it, 
patient.  through  the  usual  channels,  if  he  is  at  hand;  otherwise, 

through  the  bureau. 

(b)  Enter  the  name,  etc.,  (1)  in  the  general  alphabetical  register  of  pa- 
tients (Form  E),  which  is  the  permanent  hospital  record,  for  future 
reference;  and  (2)  in  the  abstract  of  patients  (Form  F). 

(c)  Open  case  paper  (Form  H). 

(d)  If  the  patient  is  an  enlisted  person  from  the  receiving  or  other 
ship,  or  from  neighboring  marine  barracks,  send  ration  notice,  through 
the  commandant,  to  the  commanding  officer  of  the  ship  or  barracks. 

1131.  When  patients  are  left  in  hospital  after  the  sailing  of  the  ship 

from  which  they  were  sent,  the  medical  officer  in  charge 
PaUents  ^left^^in    ghall  report  to  the  commandant  of  the  station  as  soon  as 
BtSSngof  ship!    they  are  in  a  position  to  justify  their  removal,  making  a 
particular  statement  of  the  facts  and  circumstances  con- 
nected with  each  case. 
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1132.  (1)  No  person  in  hospital  shall  be  discharged  from  the  service 
^,  ^  ,  for  physical  disability,  except  upon  the  recommendation  of 
^SSfmy         a  board  of  medical  survey. 

(2)  In  reports  of  survey  the  name  of  the  ship  from  which 
the  person  was  received  shall  always  be  noted. 

1133.  A  copy  of  the  report  of  survey,  and  of  any  other  paper  relating 

to  the  patient,  shall  be  appended  to  the  case  i)ai)er,  which 

^^f^DersonsTuT^    ^^^^  ^  signed  at  its  conclusion,  or  on  detachment  of  the 

veyed^"* ""      ofl&cer,  by  the  medical  ofl&cer  in  charge  of  the  patients'  ward. 

Case  papers  shall  be  verified  by  the  signature  of  the  medi- 
cal officer  in  charge  or  the  hospital. 

1134.  (1)  When  a  patient  is  discharged  from  the  hospital,  the  fact 

shall  be  entered  upon  the  register  ^f  patients  and  also  ux)on 
^ u e"t8  ulm    *^®  ^*®®  paper.     The  latter  is  then  to  be  filed,  with  the 
hospital.    °"    hospital  ticket  attached. 

(2)  A  ration  notice  shall  be  forwarded,  as  directed,  upon 
the  entry  of  a  patient.     (Art.  J130. ) 

1135.  On  every  Monday,  a  report  of  sick  (Form  I)  for  the  preceding 
XT  iri  f    week  shall  be  made  in  triplicate ;  one  copy  of  which  shall 

Bickf^'*       ^  8®^*  ^  *^6  commandant  of  the  station,  one  to  the  Bureau 
of  Medicine  and  Surgery,  and  the  other  retained  for  the  files 
of  the  hospital  as  a  basis  for  the  report  of  the  following  week. 

BcgniationBtobe        1136.  All  regulations  for  a  hospital  shall  be  submitted 
fiS^retory    *""    to  tlie  Secretary  of  the  Navy. 

Section  3.— General  Instructions. 

1137*  (1)  The  senior  medical  officer  of  every  ship,  station,  or  place  of 
duty,  except  at  hospitals  where  case  pax)ers  are  used,  shall  keep,  or  cause 
Medical  journal  ^  ^  ^®P*  ^7  *  medical  officer  subordinate  to  him,  a  medical 
journa .  jQ^j^g^j^  which  must  be  a  complete  and  succinct  history  of 
the  medical  affairs  coming  within  his  province.  In  this,  and  in  all  other 
records,  especial  regard  must  be  paid  to  neatness,  accuracy,  and  uni- 
formity. 

(2)  While  it  is  impossible  to  give  directions  so  minute  as 

instractioiia  for    to  cover  every  detail,  and  much  must  be  left  to  an  intelligent 

keeping  jour-    ^g^retion,  the  principal  points  in  keeping  this  journal  are 

the  following: 
(a)  Patient's  name  in  full,  also  his  grade  or  rate ;  both  from  the  muster 
roll. 

(6)  Age, years. 

(c)  Native  of . 

(d)  Color, . 

(e)  Enlisted  at ,  on  the day  of ,  18—. 

(/)  Disease ;  with  explanatory  remarks,  if  necessary. 

(g)  Time  and  place  of  occurrence,  or  dates  between  which  there  was 
continuous  exiwsure  to  morbific  cause. 

(h)  Whether  considered  to  be  in  line  of  duty  or  not  in  line  of  duty ;  state 
all  facts  that  can  be  elicited,  distinguishing  between  the  testimony  of  the 
patient  himself  and  that  of  any  other  witness,  and  in  express  terms  accept- 
ing or  rejecting  that  of  the  patient  and  giving  reasons  for  so  doing. 

(i)  Medical  officers  will  observe  conciseness  in  clinical  reporting.  Com- 
mon symptoms  of  ephemeral  diseases  need  not  be  noted ;  the  simple 
nosological  title  will  suffice  in  such  cases,  as  "diarrhoea  acuta,"  **consti- 
patio,"  '*catarrhus,"  with  statement  of  origin. 

(y)  The  medical  journal  must  be  indexed  daily. 
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(A;)  Any  evidence  that  conld  have  any  bearing  on  a  claim  for  pension 
must  be  fully  noted. 

(3)  The  journal  will  be  indexed  in  the  following  manner : 
^°1™dtSSg  ''''*        («)  Henry  Ashton  first  appears  at  page  1,  where  the  de- 
scription of  him  is  complete ;  he  reappears  at  page  34,  where 

reference  is  made  to  page  1 ;  again  at  page  67,  and  new  reference.    (See 
pagel.) 

Ashton  (Henry).  1,  34,  67.  89,  121,  156 A  in  Index. 

Brown  (John),  2,  31,  42,  51 Bin  Index. 

Bunce  (Philip),  4,  75,  108 „_B  in  Index. 

Cullen  (William),  4,  19,  63..- _ C  in  Index. 

Davis  (Henry),  3 D  in  Index. 

(b)  When  the  first  line^ allotted  to  any  name  is  filled,  take  up  that  name 
again  on  the  next  blank  line  below;  e.  g.,  Ashton  (Henry) ;  190,  234. 

(c)  The  journal  may  thus  be  traced  for  a  full  history  of  each  case: 
A  in  the  margin  means  admitted. 

D  in  margin  means  discharged  to  duty. 

Dsd  in  mar^  means  deserted. 

Dd  in  mar^n  means  died. 

H  in  margin  means  sent  to  hospital. 

T  in  margin  means  transferred  somewhere. 

L  in  margin  means  invalided  to  the  United  States. 

(4)  On  each  successive  day  the  names  of  the  patients  shall 
Ord  r  f    amea     ^®  recorded  in  the  order  of  admission,  with  mention  of  the 

er  o   nam  .    ^^^gj^ggg  ^  ^^le  couditiou  and  treatment  until  the  final  dis- 
position of  the  case. 

(5)  Should  a  change  of  diagnosis  become  necessary,  the 
^"  n^oeis            ^^^^e  must  be  closed  by  the  discharge  of  the  patient,  and 

reopened  by  his  admission  with  the  new  diagnosis,  except 
in  cases  of  intercurrent  affections  depending  upon  the  original  cause 
of  disease,  when  the  record  may  be  continued.  This  rule  applies  alike  to 
case  papers  and  journals. 

(6)  A  patient  readmitted  with  a  disease  for  which  he  has 
^itt«i           previously  been  treated  and  discharged  shall  be  regarded  as 

a  new  case. 

(7)  Records  of  the  temperature,  pulse,  respiration,  and 
puhY*t"'*''    excreta  of  important  cases  shall  be  kept  (Form  Q)   and 

appended  to  the  journal  or  case  papers. 

(8)  In  case  of  death,  post-mortem  examinations  should 
lu  case  of  death,    be  made,  when  practicable,  and  the  results  fully  recorded  in 

the  journal  or  on  case  paper. 

(9)  After  the  completion  of  the  daily  record  connected 
^\™Tdutief  °'    ^*^  t^®  sick,  mention  shall  be  made  of  all  matters  relating 

to  the  duties  of  the  medical  officer,  such  as  sanitary  inspec- 
tions, recommendations  made  to  the  captain,  and  vaccinations. 

(10)  The  record  of  each  day  shall  include  all  admissions, 
Record  of  each    (jigcharges,  deaths,  and  other  occurrences  up  to  midnight 

of  that  day. 

(11)  In  all  cases  where  a  patient  is  admitted  and  dis- 
One-day  patients,    charged  upon  the  samc  day,  he  shall  be  noted  as  having 

been  upon  the  sick  list  one  day. 
Besponsibiiity        (12)  The  Senior  medical  officer  of  the  ship  or  station  is 
for    accuracy    responsible  for  the  accuracy  of  the  journal  and  case  pai)er, 
of  journal.         which  must  al way s  be  Written  by  a  medical  officer. 
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(13)  Whenever  a  medical  jonmal  is  kept,  the  medical  offi- 
•  ^'*^°*  trfS  ^  *"■    cer  who  holds  sick  call  shall  make  the  entries  in  the  journal 

over  his  own  signature.  The  journal  shall  be  inspected 
J  daily  by  the  senior  medical  officer,  who  shall  attach  his  sig^ture  to  indi- 
I  cate  the  correctness  of  the  record,  and  shall  make  any  additional  entries 
)  he  may  deem  proper. 

(14)  When  a  patient  is  treated  whose  sickness  is  of  so 
^\rw°f  ""har*    ^^'^^l  *  character  that  a  relief  from  duty  is  not  necessary, 

acter.    ^      '    ^^^  name  shall  be  entered  upon  the  index  of  the  journal, 

and  the  prescription  ordered  shall  be  appended  to  the  record 

of  the  day.    All  expenditures  of  liquors  shall  be  recorded  in  the  same 

manner. 

^^  .  1138.  Issues  of  medicine  or  medical  stores  to  persons 

book  other  than  those  in  the  Navy  shall  be  noted  in  a  prescription 

book  kept  for  the  purpose. 

1139.  (1)  The  quarterly  abstract  of  patients  (Form  F)  shall  accord 
with  and  accompany  the  report  of  sick  (Art.  1140),  and  shall  contain  the 

name,  rate,  disease,  origin,  and  disposition  of  every  case 
tieute  ^*'  admitted  on  the  journal.  The  names  shall  be  arranged  in 
order  of  admission,  as  many  sheets  only  being  used  as  will 
contain  all  the  entries.  Under  the  head  *  *  origin  "  shall  be  written  *  *  duty  " 
or  *'  not  duty,"  as  expressive  of  the  opinion  of  the  medical  officer  in  regard 
to  the  connection  of  the  disease  or  injury  with  the  line  of  duty ;  and  under 
the  head  of  '*  remarks  "  a  statement  of  the  facts  upon  which  this  opinion 
is  based.  When  transmitting  this  abstract  to  the  bureau,  it  should  be 
sent  in  a  pasteboard  tube,  or  rolled  over  a  firm  center  to  avoid  folding  and 
breaking. 

(2)  The  yearly  abstract  of  patients  (Form  F*)  shall  include  all  the 
names  of  patients  entered  on  the  quarterly  abstracts  for  the  year,  arranged 
alphabeticcdly. 

1140.  (1)  Medical  officers  will  be  careful  to  avoid  inaccuracies  or  defi- 
ciencies in  the  quarterly  report  of  sick  (Form  K)  upon  which  is  based  the 

annual  statistical  report  of  the  Surgeon  General.  To  this 
"''Jf  rick*^^    end  it  is  directed  that  a  list  of  patients  be  kept,  in  which 

shall  be  inscribed  the  name  of  every  person  as  soon  as  he  is 
itered  upon  the  journal.  From  this  list  Forms  K  and  F  are  to  be  pre- 
yed ;  and  if  it  be  accurate,  the  result  will  be  an  exact  accordance  of 
•iiese  two  returns  with  the  journal. 

(2)  A  duplicate  report  of  sick  shall  be  forwarded  from  every  cruising 
ship  to  the  surgeon  of  the  fleet. 

1141.  (1)  The  senior  medical  officer  of  each  station,  hospital,  and  ship 
will  be  held  responsible  and  accountable  for  all  public  property  under  his 

control  belonging  to  the  medical  department  of  the  Navy. 

Awountabiiity  (2)  Medical  Officers  will  forward  to  the  BuTcauof  Medicine 
expendlSr  ^  a^^d  Surgery,  with  the  return  of  property  (Form  D),  a  con- 
cise account  of  the  authority  and  reasons  for  expenditure 

and  disposition  of  all  property  expended,  other  than  medicines,  hospital 

stores,  surgical  appliances,  and  stationery. 

(3)  They  will  not  be  released  from  responsibility  for  the  value  of  any 
surgical  instruments  or  furniture,  unless  the  exi)enditure  shall  have  been 
authorized  by  the  bureau  or  a  board  of  survey. 

(4)  The  property  return  from  ships  in  squadron  shall  be  forwarded 
through  the  surgeon  of  the  fleet,  who  will  ascertain  whether  or  not 
expenditures  were  made  with  due  regard  to  efficiency  and  economy,  and 
will  report  to  the  bureau  any  instances  of  wastefulness  or  unauthorized 
expenditure. 
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1142*  A  yearly  return  of  books  shall  be  made  on  the  first  of  January 

from  every  hospital  or  station  supplied  with  a  library,  giving  the  authors' 

names  (alphabetically),  the  titles,  and  the  number  of  vol- 

boJk?™       umes.    On  the  first  day  of  each  subsequent  quarter  of  the 

year  this  return  shall  be  compared  with  the  books  on  hand, 

and  a  supplementary  report  made  of  the  additions  and  losses,  if  any, 

which  have  occurred  during  the  quarter. 

1143.  A  list  of  persons  examined,  embracing  the  x)articulars  on  Form 
Records  of  ex-    X,  shall  be  kept  by  all  boards  of  medical  examiners,  and  by 

aminatioDs  for    all  medical  ofucers  charged  with  the  physical  examination 
promotion    or    of  candidates  for  appointment  as  officers  in  the  Navy,  and 
appointment.      ^^  officers  for  promotion,  returns  of  which  shall  be  made 
as  directed  in  Art.  1144. 

1144.  The  abstract  of  enlistments  and  rejections  will  be  compiled 
from  the  list  of  persons  examined.  In  this  return  the  names  shall  be 
Abstract  of  en-    arranged  in  alphabetical  order,  the  sumames  first,  and  in  the 

listments  and    case  of  rejections  the  cause  of  rejection  shall  be  fully  stated. 

rejections.  rphe  abstract  should  be  sent  to  the  bureau  in  pasteboard 

case,  or  in  a  rolled  form  around  a  firm  center  to  avoid  breaking  by  folding. 

1145*  The  senior  medical  officer  of  each  hospital  and  shore  station 

shall  keep,  or  cause  to  be  kept,  a  bill  book,  in  which  shall  be  entered  a 

copy  of  the  items  of  every  voucher  forwarded  to  the  bureau 

Bill  book.        £qj.  approval,  noting  the  number  of  the  form  on  which  the 

voucher  was  made,  the  date,  and  in  whose  favor.    This  bill  book  shall  be 

retained  as  one  of  the  permanent  records. 

1146.  Apothecaries  and  all  other  persons  employed  in  the  medical  de- 

partment of  the  Navy  are  prohibited  from  accepting  dona- 

E  m  p  1  o  y  ee  8  to    tions  or  be^uests  from  patients  or  contractors,  or  from  the 

cu^  °deai?nM    friends  of  either,  and  from  acting  as  administrator  or  ex- 

with  patients,     ecutor  for,  or  receiving  on  deposit  any  article  of  value 

from  any  patient. 

1147.  Any  medical  officer  desirous  of  making  investigations  may  apply 
to  the  Bureau  of  Medicine  and  Surgery  for  a  microscope  and  attachments, 

which,  when  furnished,  will  be  under  his  personal  charge. 
Microscopes.  ^^^  j^^  shall  be  responsible  for  its  care  and  preservation. 
While  it  is  in  his  charge  he  will  be  required  to  forward  to  the  bureau,  at 
the  end  of  each  quarter,  mounted  sx)ecimens,  illustrative  of  the  work 
upon  which  he  is  engaged ;  and  when  his  investigations  have  ended  he 
shall  return  the  microscope  and  attachments  to  the  bureau.  He  will  be 
required  to  supply  any  deficiencies  in  the  microscope  or  attachments 
(other  than  those  supplied  for  expenditure),  which  may  be  noted  on  its 
return. 

1148.  (1)  Authority  for  admission  to  the  Army  and  Navy  General 
Hospital  at  Hot  Springs,  Ark.,  may  be  obtained  by  officers  and  enlisted 

men  of  the  Navy  and  Marine  Corps,  both  on  the  active  and 
"^  hSs  ftafafnot    retired  lists,  from  the  Surgeon  General  of  the  Navy  on  the 
Spring,  Ark.^     report  of  a  board  of  medical  survey,  or,  when  that  is  im- 
practicable, on  the  certificate  of  a  naval  medical  officer, 
which  shall  set  forth  clearly  the  particular  disability  under  which  the 
applicant  labors. 

(2)  The  hospital  accommodation  will  be  divided  between  applicants 
from  the  military  and  naval  services  and  the  Marine  Corps.  The  length 
of  treatment  in  hospital  will  be  determined  by  the  medical  officer  in 
charge. 


C!HAPTBR  XXV- 

PAY  AND  ALLOWANCES. 

Section  1.— Pay  op  the  Navy* 

Pay  of  officers  1 149.  The  pay  of  officers  of  the  Navy  on  the  active  and 
SSire^    ^y    the  retired  lists  is  regulated  by  Congress. 

1150.  When  a  volunteer  naval  service  is  authorized  by  law,  the  offi- 
cers therein  shall  be  entitled  to  receive  the  same  "p&y  as 
^*^  nffll^iS"***'    officers  of  the  same  grades,  respectively,  in  the  regular 
Officers.  ^^^y      (Sec.  1559,  R.S.) 

1151*  No  officer  or  other  person  whose  salary,  pay,  or  emoluments  are 
fixed  by  law  or  regulations  shall  receive  any  additional  i)ay,  extra  allow- 
ance,  or   compensation  for  the   disbursement   of  public 
Extra  pay  or    money,  or  for  any  other  service  or  duty,  unless  the  same  is 
emoi  u  m  e  n  t  i    authorized  by  law,  and  the  appropriation  therefor  explicitly 
forbidden.         states  that  it  is  for  such  aaditional  pay,  extra  allowance, 
or  compensation. 

1152.  The  Secretary  of  the  Navy  shall  deduct  from  the  pay  due  each 
itaif   d      officer,  seaman,  and  marine  in  the  Navy  at  the  rate  of 

Hospital  un  .     twenty  cents  per  month  for  each  person,  to  be  applied  to 
the  fund  for  naval  hospitals.     (Sec.  4808,  R.  S. ) 

1153.  The  pay  of  chiefs  of  bureau  in  the  Navy  Department  shall  be 
„^,  ,  ,^  the  highest  pay  of  the  grade  to  which  they  belong,  but  not 
Chiefsof  bureau,    i^iow  that  of  commodore. 

1154.  (1)  Officers  shall  be  entitled  to  sea  pay  while  attached  to  and 

serving  on  board  of  any  ship  in  commission  under  the  con- 
Sea  pay.         trol  of  the  Navy  Department,  the  Coast  Survey,  or  the  Fish 
Commission. 
Distinct  from  sea        (2)  Credit  for  sea  service  does  not  necessarily  depend 

service.  npon  the  right  to  draw  sea  pay. 

Sea  pay  contin-  (3)  An  officer  temporarily  absent  from  a  ship  in  commis- 
p?raH^iy*S-  ^^^^  ^  which  he  is  attached,  shall  continue  to  receive  sea 
sent.  pay. 

While  returning  (^}  ^  Ordered  home  from  abroad,  he  shall  continue  to 
ih>m  abroad  in  receive  sea  pay  until  his  arrival  in  the  United  States,  pro- 
a  ship  of  the  vided  he  returns  in  a  ship  of  the  Navy;  and  shall  also 
NaTy.  receive  a  ration  or  commutation  therefor. 

1155.  An  officer's  sea  pay  shall  begin  from  the  date  of  reporting  for 

duty  on  board  the  ship  designated  in  his  orders,  provided 

^'^^begSl  ^^    *^®  ®^^P  ^  actually  in  commission.     If  the  ship  should  not 

^^  be  in  conmiission,  he  shall  receive  other  duty  pay  from  the 

date  of  reporting  until  she  is  commissioned,  when  his  sea  pay  will  begin. 

(223) 


224  U.  S.    NAVY   REGULATIONS.  [Chap.  XXV. 

1156.  (1)  No  officer  shall  be  entitled  to  the  pay  of  surgeon,  pay- 

master,  or  engineer  of  the  fleet  nnless  he  shall  have  been 

cen  specially  designated  or  ordered  as  such  by  the  Secretary  of 

the  Navy. 

(2)  The  pay  of  fleet  officers,  as  such,  shall  not  begin  until  the  flagship 

reaches  her  station,  nnless  the  flag  officer  should  assume  command,  in 

presence  of  the  squadron,  before  it  leaves  a  United  States  port. 

1157,  Any  person  performing  the  duties  of  paymaster  or  assistant  pay- 

master in  a  ship  at  sea  by  appointment  of  the  senior  officer 
^^DarnfasterB    P^^^ent  in  case  of  vacancy  of  such  office,  as  provided  in 
abroad  Art.  710,  shall  be  entitled  to  receive  the  pay  of  such  grade 

whilft  so  acting.     (Sec.  1564,  R.  S.) 

1158.  (1)  Officers  of  the  Navy  when  performing,  under 
other-duty  pay.    Orders,  any  duty  which  does  not  entitle  them  to  sea  pay  (Art. 
1154)  shall  receive  shore  or  other-duty  pay. 

(3)  An  officer  proceeding  to  a  station  or  returning  from 
undOT^Mere  ^    One,  under  orders  not  given  at  his  own  request  or  for  his 

convenience  or  accommodation,  shall  receive  other-duty  pay 
while  traveling  from  or  to  his  domicile  or  station,  provided  there  shall  be 
no  unnecessary  delay  on  his  part. 

When  ordered  (3)  When  detached  from  one  ship  and  ordered  to  another, 
from  one  ship  both  being  in  commission,  without  any  intervening  order, 
to  another.        -j^q  shall  receive  other-duty  pay  while  in  transit. 

(4)  An  officer  not  attached  to  a  ship  in  commission,  when 
Before  an  exam-    Ordered  to  appear  before  an  examining  board,  shall  receive 

ining  board.  other-dutjT  pay  while  waiting  for  or  while  actually  under 
examination. 

(5)  Officers  not  on  sea  pay,  who  are  members  of  or  wit- 
^of  *or  "wiSiew    ^^^sses  before  courts  or  boards,  shall  receive  other-duty  pay 

before  court.      from  the  time  of  leaving  their  domiciles  until  their  return 
thereto  by  order  of  proper  authority,  though  they  may  have 
been  in  the  interval  temporarily  relieved  from  attendance  by  the  president 
of  the  court  or  board. 

(6)  An  officer  ordered  for  trial  before  a  court-martial,  or 
^toteiaf'oMn^    investigation  by  a  court  of  inquiry  shall,  while  in  attend- 

veetigation.  ance  before  such  court,  if  acquitted  or  exonerated,  re- 
ceive sea  pay  if  he  be  at  the  time  on  sea  duty,  otherwise 

other-duty  pay ;  and  if  convicted  or  found  blameworthy,  leave  or  waiting - 

orders  pay. 

^^  ^  ^.  (7)  Officers  oMered  to  report  by  letter  to  the  Secretary 
dutVu  n^'d  e  ?  of  t^®  Treasury  for  duty  in  the  Coast  Survey,  or  to  the 
Coast  Survey  Coumiissioner  of  Fish  and  Fisheries  for  duty  under  the 
or  Fish  Com-  Fish  Commission,  shall  not  be  entitled  to  other-duty  i)ay 
mission.  until  they  leave  their  domiciles  in  obedience  to  orders  from 

the  Secretary  of  the  Treasury  or  the  Commissioner  of  Fish  and  Fisheries, 

as  the  case  may  be. 

1159*  (1)  Officers  of  the  Navy  on  the  active  list,  when 
ing-orders  ^*     ^^*  ^^  ^^^^  ^^  ^^  f  urlough,  shall  receive  the  leave  or  wait- 
ing-orders pay  of  their  respective  grades. 
^^  ,.  (2)  An  officer  shall  receive  waiting-orders   pay  while 

Ibroid.  returning  to  the  United  States  from  a  foreign  station,  when 

detached  at  his  own  request  with  permission  to  return  after 
an  unnecessary  delay ;  or  while  traveling  abroad,  if  not  on  duty. 
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Furlough  pay. 


(3)  An  officer  suspended  from  duty  by  sentence  of  court- 
martial  shall  receive  vraiting-orders  pay,  unless  otherwise 
provided  in  the  sentence. 

(4)  Pay  officers  shall  receive  other-duty  pay  while  settling 
their  accounts ;  not,  however,  for  a  longer  period  than  here- 
inafter specified.  Beyond  that  period  they  shall  receive 
waiting-orders  -p&y. 

IIOO.  (1)  Officers  on  furlough  shall  receive  only  one-half  of  the  pay 
to  which  they  would  have  been  entitled  if  on  leave  of 
absence.     (Sec.  1557,  R.  S.) 

(2)  An  officer  f urloughea  for  a  specified  time  shall  receive 
waiting-orders  pay  from  the  expiration  of  that  period. 

(3)  If  ordered  to  duty  and  detached  therefrom  before  the  expiration  of 
the  specified  term  of  furlough,  he  shall  when  detached  receive  waiting- 
orders  pay. 

1161.  (1)  There  shall  be  no  promotion  or  increase  of  pay  in  the  retired 
list  of  the  Navy,  but  the  rank  and  pay  of  officers  on  the 
retired  list  shall  remain  the  same  as  they  are  when  such 
officers  are  retired.     (Act  August  5,  1882. ) 

(2)  An  officer  shall  receive  only  the  retired  pay  of  his 
grade  after  the  date  of  his  retirement,  even  though  he  may 
have  been  kept  on  active  duty  after  that  date ;  except  in 
time  of  war,  if  detailed  by  the  President,  bv  and  with  the  advice  and  con- 
sent of  the  Senate,  for  the  command  of  a  ship  or  squadron,  when  he  shall 
receive  the  full  pay  of  his  grade. 

1162.  An  officer  of  the  Navy  wholly  retired  is  entitled 
to  one  year's  waiting-orders  pay  of  his  grade,  and  his  name 
shall  be  omitted  from  the  Navy  Register. 

1163.  (1)  The  pay  of  an  officer  of  the  Navy  upon  his  original  entry 
into  the  service,  except  when  he  is  required  to  give  an  official  bond,  shall 

begin  upon  the  date  of  his  taking  the  oath  of  office,  if  his 

Pay  on  ^ngiM^    acceptance  of  the  appointment  bears  the  same  or  a  prior 

8ervk».  ^    *    date ;  or  upon  the  date  of  acceptance,  if  the  latter  bears  a 

later  date.    Where  he  is  required  to  give  a  bond,  his  pay 

shall  begin  upon  the  date  of  the  approval  of  his  bond  by  the  Secretary  of 

the  Navy. 

(2)  An  officer  not  bonded,  on  first  claiming  pay  after  his  entry  into  the 
service,  shall  furnish  the  pay  officer  with  a  copy  of  his  appointment  and 
oath  of  allegiance,  or  of  the  letter  accompanying  his  commission  or  war- 
rant, certified  by  himself  to  be  correct;  and  in  his  certificate  he  shall 
state  the  date  of  his  acceptance  of  the  appointment  and  of  his  taking  the 
oath  required.  An  assistant  paymaster  shall  furnish  a  certified  copy  of 
the  letter  approving  his  bond,  m  addition  to  the  above. 

1164.  An  officer  shall  not  be  credited  with  the  increased  pay  allowed 
for  length  of  service  or  promotion,  until  the  case  has  been  referred  by 

himself,  or  by  the  pay  officer  having  his  accounts,  to  the 
Auditor  for  the  Navy  Department,  who  will  furnish  the 
date  upon  which  such  increase  begins. 

1105.  A  pay  officer  when  promoted  is  entitled  to  in- 
creased pay  from  the  date  of  his  promotion,  his  bond  in  the 
lower  ^ade  being  binding  until  his  new  bond  in  the  higher 
grade  is  approved. 

1166.  The  personal  accounts  of  a  pay  officer  shall  not  be 
taken  up  by  another  pay  officer,  unless  such  transfer  be  au- 
thorized by  the  Auditor  for  the  Navy  Department. 
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1167.  (1)  When  an  officeris  granted  leave  of  absence,  placed  on  furlough, 
or  directed  to  await  orders,  his  account  shall  be  transferred  to  the  Auditor 
Accounts  of  of-    for  the  Navy  Department  or  to  the  pay  officer  of  such  shore 

fleers  not  on    station  as  he  may  prefer. 

<*"*y-  (2)  The  accounts  of  officers  who  are  paid  through  the 

office  of  the  Auditor  for  the  Navy  Department  will  be  settled  only  at  the 
end  of  each  quarter  of  the  calendar  year,  or  at  the  i)eriod  of  their  transfer 
to  some  disbursing  officer. 

Temporary  leave       1168.  A  temporary  leave  of  absence  does  not  detach  an 
of  absence.        officer  from  duty  nor  affect  his  rate  of  pay. 

1169,  An  officer  whose  orders  involve  a  change  in  the  rate  of  his  i)ay 

shall  present  them  to  the  pay  officer  having  his  accounts,  for  the  prepara- 

orders  inroiring    tiou  of  such  copies  of  the  orders  and  endorsements  as  he 

a  change  of    may  require.    The  officer  shall  certify  the  copies  and  also 

rate  of  pay.        ^h^  ^{j^q  i^q  left  or  arrived  at  his  station  or  domicile. 

Preparatory  or-        11 70,  Preparatory  orders  do  not  change  the  rate  of  pay 
ders.  of  an  officer  receiving  them. 

1171.  If  an  officer  fails  to  pass  the  examination  preliminary  to  pro- 

motion, and  passes  upon  a  subsequent  one,  or  if  he  fails  to 

^  pasTexamhia^    attend  when  ordered  or  i)ermittea  to  be  thus  examined,  for 

Sk)n  for  promo-    any  cause  other  than  physical  disability,  and  afterward,  on 

tion  at  proper    examination,  is  found  qualified  and  promoted,  his  pay  for  the 

time.  higher  grade  will  begin  on  the  date  of  his  new  commission. 

1172.  Officers  resigning  from  the  service  or  dismissed  shall  be  paid  up 

to,  and  inclusive  of,  the  day  upon  which  they  receive  official 
the  Mrvice"^     notice  of  such  dismissal  or  of  the  acceptance  of  resignation, 
unless  some  other  date  is  particularly  mentioned  as  the  date 
from  which  it  shall  take  effect. 

1173.  (1)  The  pay  to  be  allowed  to  petty  officers  and  the  pay  and 

bounty  upon  enlistment  of  seamen,  ordinary  seamen,  fire- 
Pay  of  enlisted    men,  and  coal  passers  in  the  naval  service  shall  be  fixed  by 
men  fixed  by    the  President.     (See  sec.  1569,  R.  S. ) 

the  President        (2)  gach  enlisted  person  in  the  Navy,  other  than  an 
apprentice,  shall,  during  his  enlistment,  be  required  to  keep 
to  his  credit  on  the  rolls  of  the  pay  officer  at  least  one  month's  pay  of  the 
rating  in  which  he  is  serving. 

(3)  Each  apprentice  shall,  in  like  manner,  be  required  to  keep  to  his 
credit  at  least  two  months'  pay  of  his  rating. 

1174.  (1)  Any  person  who,  after  having  enlisted  in  the  Navy  for  a 
term  of  three  years  and  received  an  honorable  discharge  or  a  recommen- 
dation for  reenlistment  upon  the  expiration  of  his  term  of 

Continuous-senr-    gervice,  reenlists  for  three  years  within  three  months  from 

tion^rpay  for.    the  date  of  his  discharge,  shall  receive  an  increase  of  one 

dollar  per  month,  to  the  pay  prescribed  for  the  rating  in 

which  he  serves,  for  each  consecutive  reenlistment. 

„^      ^^. .     ,        (2)  Should  the  holder  of  any  discharge  from  the  Navy 

J^y  ?8  nora*-    ^^^^  ^^  reenlist  within  three  months  from  the  date  of  its 

lowed.  issue,  he  will  receive  no  pecuniary  advantage  on  account  of 

his  previous  naval  service. 

1175.  Any  person  holding  an  honorable  discharge,  who  reenlists  for 

three  years  within  three  months  from  the  date  of  its  issue, 
chalSe^^men"  s^^^^  ^^  entitled  to  a  gratuity  equal  to  three  months'  pay, 
gratuity  for.  '    reckoned  at  the  same  rate  he  was  being  paid  when  last 

discharged.     (See  sec.  1573,  R.  S. ) 
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1176.  (1)  All  petty  officers  and  persons  of  inferior  rating,  serving 
either  on  foreign  stations  or  in  home  squadrons,  who  may  be  detained  in 

•  the  service  after  the  expiration  of  their  enlistment,  under 

Detention  be-    the  provisions  of  sec.  1422  of  the  Revised  Statutes,  or  who 

tion  of^Sut-    ^*y  reenter  to  serve  until  the  return  to  an  Atlantic  or 

ment.  Pacific  port  of  the  vessel  to  which  they  belong,  and  until 

their  regular  discharge  therefrom,  shall  receive,  for  the 

time  during  which  they  are  so  detained  or  shall  so  serve  beyond  their 

original  terms  of  enlistment,  an  addition  of  one-fourth  of  their  former  pay. 

(2)  In  order  to  sustain  a  charge  for  such  additional  payment,  the  pay 

officer  must  produce,  upon  the  settlement  of  his  account,  a  certificate  of 

the  captain  that  the  persons  to  whom  such  additional  compensation  has 

been  allowed  did  reenlist  as  aforesaid,  or  were  det^'iued  by  him  under  the 

section  referred  to. 

1177.  Every  seaman,  ordinary  seaman,  or  landsman  who  performs  the 

duty  of  a  fireman  or  coal  iiasser  shall  be  entitled  to  receive, 

Seamen  perform-    in  addition  to  his  comx>ensation  as  seaman,  ordinarv  seaman, 

engine  depart    ^^  landsman,  a  compensation  at  the  rate  of  thirty-three  cents 

ment.  a  day  for  the  time  he  is  employed  as  fireman  or  coal  passer. 

(See  sec.  1570,  R.  S.) 

1178.  A  seaman  transferred  to  a  merchant  ship  in  distress  and  paid 
thereon,  is  not  entitled  to  be  paid  by  the  United  States  for  the  time  so 

engaged ;  but  it  shall  be  the  duty  of  his  commanding  officer 
^^femjdto  a^Bhip    ^  stipulate  that  such  seaman's  wages  shall  equal  his  pay  in 
in  dirtreas.        ^^^  Navy,  and  the  amount  agreed  upon  shall  be  entered  upon 
the  articles. 

1179.  Petty  officers  or  enlisted  men  absent  from  their 
^oSr^UaVe^to    stations  or  duty  without  leave,  or  after  their  leave  has 
forfeit  pay.        expired,  shall  forfeit  all  pay  accruing  during  such  unauthor- 
ized absence. 

1180.  Money  paid  for  rewards  or  expenses  of  deserters  or  stragglers, 
id  f      ^      checked  against  their  personal  accounts,  is  regarded  as 

d^serte^  etc!'    ^^  authorized  overpayment,  and  must  in  all  cases  be  shown 
on  public  bills  approved  by  the  commanding  officer. 

1181.  The  checkage  of  a  loss  of  pay  against  a  person's  account,  in 

accordance  v^ith  regulation  or  the  sentence  of  a  court- 
^checkajre'of  lore    ™^r*i^l»  shall  be  made  upon  the  written  order  of  his  com- 
of  pay.        °      manding  officer  to  the  pay  officer,  which  order  shall  be  filed 
with  the  accounts. 

Section  2.— Pay  and  Allowances  of  Marine  Corps. 

1182.  (1)  The  officers  of  the  Marine  Corps  shall  be  entitled  to  receive 
the  same  pay  and  allowances,  and  the  enlisted  men  shall  be  entitled  to 

receive  the  same  pay  and  bounty  for  reenlisting,  as  are  or 

^as*  thaT^rui!    ^^^  ^  provided  by  or  in  pursuance  of  law  for  the  officers 

fantry    °   *"     and  enlisted  men  of  like  grades  in  the  infantry  of  the  Army. 

(Sec.  1612,  R.  S.) 
(2)  In  determining  the  allowances  referred  to  in  the  foregoing  paragraph 
of  this  article  the  U.  S.  Army  Regulations  shall  govern  as  far  as  practicable. 

1183.  (1)  All  officers  of  the  Marine  Corps  are  entitled  to  ten  per  cent 
in  addition  to  their  current  yearly  pay,  as  given  in  the  pay  tables,  for  each 

Lo    evit  pay      ^^^  every  period  of  five  years'  service,  provided  the  total 

ngevi  y  p  y.     ajjiQ^inj;  of  such  increase  shall  not  exceed  forty  per  cent  of 

their  current  yearly  pay ;  and  provided  further,  that  the  pay  of  a  colonel 
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shall  not  exceed  fonr  thousand  five  hundred  dollars  "per  annum,  and  that 
of  a  lieutenant-colonel  four  thousand  dollars  per  annum. 

(2)  In  calculating  the  increased  pay  of  marine  officers  for  length  of 
service,  the  whole  term  of  service  from  the  date  of  original  entry  shall  be 
taken,  and  not  alone  the  period  of  service  in  the  rank  which  they  hold. 

1184.  The  Secretary  of  the  Navy  shall  deduct  from  the  pay  due  each 

of  the  officers  and  enlisted  men  of  the  Marine  Corps  at  the 

Hospital  fund,     rate  of  twenty  cents  per  month  for  each  officer  and  marine,  to 

be  applied  to  the  fund  for  Navy  hospitals.     (Sec.  1614,  R.  S. ) 

1185.  (1)  Marine  officers  when  absent  on  account  of  sickness  or 
wounds,  or  lawfully  absent  from  duty  and  waiting  orders,  shall  receive 

full  pay;  when  absent  with  leave,  for  other  causes,  full  pay 
ing  leave  of  ab"  during  such  absence  not  exceeding  in  the  aggregate  thirty 
eence.  days  in  one  year,  and  half  pay  during  such  absence  exceed- 

ing thirty  days  in  one  year,  except  as  hereafter  provided. 
When  absent  without  leave,  they  shall  forfeit  all  pay  during  such  absence, 
unless  the  absence  is  excused  as  unavoidable. 

(2)  All  officers  on  duty  shall  be  allowed,  in  the  discretion 
teav^of  ablSScef  ^^  ^'^^  Secretary  of  the  Navy,  sixty  days'  leave  of  absence 
without  deduction  of  pay  or  allowance,  provided  that  the 
same  be  taken  once  in  two  years ;  and  the  leave  of  absence  may  be  extended 
to  three  months,  if  taken  once  only  in  three  years,  or  four  months  if  taken 
only  once  in  four  years. 

1186.  Marine  officers  retired  from  active  service  shall  receive  sev- 

enty-five per  cent  of  the  pay  of  the  rank  upon  which  they 
^ariM  officera?    ^^^  retired,  including  the  percentage  added  for  length  of 
service. 

1187.  Marine  officers  wholly  retired  from  the  service  shall  be  entitled 

to  receive,  upon  their  retirement,  one  year's  pay  and  allow- 
^hSfy'i^irld "    ances  of  the  highest  rank  held  by  them  at  the  time  of  their 
retirement. 

1188.  The  annual  salaries  of  marine  officers  shall  be  paid  in  monthly 

payments  by  the  paymaster.    Pay  officers  of  the  Navy  will, 
*  paid  monthly^    *^  making  such  payments,  follow  the  method  pursued  by 
the  paymaster  of  the  Marine  Corps. 

Additional  allow-       1189.  (1)  No  allowances  shall  be  made  to  officers  in 
ances.  addition  to  their  pay,  except  as  herein  provided. 

(2)  Marine  officers  are  entitled  to  draw  forage  from  the 
Forage;  no  com-    quartermaster's  department  if  it  be  allowed  by  law  and 

mutation  allow-    g^jj^y  regulations,  but  no  commutation  for  forage  shall  be 
paid. 

(3)  Allowance  of  or  commutation  for  fuel  is  prohibited ; 
Fuel.           but  fuel  may  be  furnished  to  officers  on  the  active  list  by 

the  quartermaster's  department  at  rates  established  by  law, 
and  according  to  army  regulations. 

(4)  At  all  posts  and  stations  where  there  are  public  quar- 
^'**'*®  tot*°^    ters  belonging  to  the  United  States,  officers  may  be  fur- 

therefor.  ^^^    nished  with  quarters  in  kind  in  such  public  quarters,  and 
not  elsewhere.    At  places  where  there  are  no  public  quarters 
available,  commutation  therefor  may  be  paid  as  allowed  by  the  rules  and 
regulations  of  the  Army. 
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1190.  Enlisted  men  of  the  Marine  Corps  are  entitled  to  an  annual 

allowance  of  nniform  clothing.    Any  articles  drawn  in  ex- 

•^*JJJ*°^^  en-    ^®®®  ^^  *^^  allowance  shall  be  charged  against  them,  and 

lirtednfen.*"     ^o^  articles  not  drawn  they  shall  receive  pay  according  to 

the  annual  estimated  value  thereof ;  but  such  amounts  shall 
not  be  paid  until  final  discharge  from  the  service. 

1191.  (1)  All  enlisted  men  serving  on  a  first  period  of  five  years'  serv- 
ice shall  be  entitled  to  one  dollar  per  month  for  the  third  year,   two 

dollars  per  month  for  the  fourth  year,  and  three  dollars 

Be^iatioM  in    p^j.  month  for  the  fifth  year's  service,  in  addition  to  the 

taineVpay.        prescribed  pay,  which  additional  amounts  will  be  retained 

until  expiration  of  service,  and  paid  only  ujwn  final  settle- 
ment and  honorable  discharge. 

(2)  The  sum  of  one  dollar  per  month  shall  be  retained  from  the  ^y  of 
all  men  serving  under  a  reenlistment.  This  sum  is  not  included  in  the 
rates  of  pay  as  published  in  the  official  Navy  Register,  and  shall  be 
credited  and  paid  only  as  prescribed  in  this  article  for  retained  pay  on  a 
first  enlistment. 

(3)  Interest  at  the  rate  of  four  per  cent  per  annum  shall  be  allowed  on 
the  retained  pay  provided  for  in  this  article,  from  the  end  of  the  year  of 
the  man's  enlistment  in  which  it  shall  have  accrued. 

1192.  (1)  The  musicians  of  the  marine  band  shall  be  entitled  to  re- 
ceive at  the  rate  of  four  doUars  a  month  each,  in  addition  to  their  pay 
^   .  .       *  1-      as  noncommissioned  officers,  musicians,  or  privates  of  the 

marin?  baud       Marine  Corps,  so  long  as  they  shall  perform,  by  the  order  of 
the  Secretary  of  the  Navy  or  other  superior  officer,  on  the 
capitol  grounds  or  the  President's  grounds.     (See  sec.  1613,  R.  8. ) 

(2)  Tl^^jaroz^g^QS^fAjt.  1191  do  not  apply  to  the  marine  band. 

rate  of  19.50  per  month"      *'^''**'''«'    insert  the  words,  "at  the 

^t^^^hS'^^A^Tor^i^ro'^  -be  furnished 
•~'"  *  *'  "^ iiBtmeni. 

Section  3.— Subsistence. 

1194.  (1)  All  officers  of  the  Navy  are  entitled  to  one  ration  or  to 

Article  llfli     '  rl.      '^..i.  ^.  "■  ^hiln  ittanhprl  tn  nr  dniTig  dnt.v  rni 

and  tos^tte^^f fS?^  ''  ^  ^'  ^^^  «°*  ^^^ ^o'^d  "or" 

loweu.  •  ^^y  United  States  vessel  or  station  and  doing  duty  thereon, 

and  naval  cadets,  shall  be  allowed  a  ration  or  commutation  thereof.    (See 
sec.  1579,  R.  S.) 

(3)  The  noncommissioned  officers,  privates,  and  musicians  of  the 
Marine  Corps  attached  to  ships  of  the  Navy  shall  each  be  entitled  to 
receive  one  Navy  ration  daily.     (Sec.  1615,  R.  S. ) 

(4)  Enlisted  men  on  board  a  ship  for  duty  or  passage,  but  not  borne 
upon  the  rolls,  are  supernumeraries  entitled  to  pay  and  shall  be  rationed 
with  the  crew  upon  the  order  of  the  captain. 

(5)  The  rations  of  enlisted  men  shall  be  commuted  only  upon  the  order 
of  the  captain. 

1195.  (1)  Rations  shall  not  be  allowed  to  officers  on  the  retired  list. 
_    ^          ,         (Sec.  1595,  R.  S.) 

not  aiiow^*^        (2)  The  law  does  not  provide  for  the  allowance  of  rations 
to  commissioned  officers  of  the  Marine  Corps. 


230 


U.  S.    NAVY   REGULATIONS. 


[Chap.  XXV, 


Vouchers  for  sub- 
sistence of  pas- 
sengers. 


No  allowance  for 
subsistence  of 
naval  or  civil 
oflBcers  as  pas- 
sengers. 


Deduction  of  val- 
ue of  ration 
from  pay  of 
persons  in  hos- 
pital. 


1196.  Prisoners  embarked  in  a  ship  of  the  Navy  shall  be  subsisted  as 
follows,  the  sums  allowed  to  be  credited  to  the  mess  and  paid  by  the  pay 
Subsistence  of    officer  for  each  person:  In  the  cabin  at  two  dollars   per 

prisoners  em-    day ;  in  the  wardroom  at  one  dollar  and  fifty  cents  per  day ; 
barked  in  ships    and  in  any  other  oflScers' mess  at  one  dollar  per  day.    If 
of  the  Navy.       ^^^  ^^  ^^^  officers'  mess,  one  ration  will  be  allowed.    No 
other  charge  shall  be  made,  nor  shall  any  person  thus  conveyed  be  re- 
quired to  pay  any  compensation  to  the  mess  in  which  he  may  live. 

1197,  For  the  subsistence  of  pilots,  one  dollar  and  fifty  cents  per  day 

will  be  allowed  to  a  wardroom  mess,  and  one  dollar  per  day 
Subsistence  of      to  any  Other  officers'  mess.     When  messed  in  any  other  than 
pilots.  an  officers'  mess,  or  by  themselves,  they  will  be  allowed  one 

ration. 

1198,  Vouchers  for  payments  to  messes  for  subsistence 
of  authorized  passengers  must  give  a  list  of  the  persons 
subsisted,  the  length  of  time  subsisted,  and  by  what  mess. 

1199.  (1)  No  allowance  will  be  made  to  any  mess  for  the  subsistence 
of  officers  ordered  to  take  passage  in  a  ship  of  the  Navy. 

(2)  There  being  no  allowance  for  a  minister  or  other 
civil  officer  for  whom  passage  may  be  ordered  in  a  Govern- 
ment ship,  provision  must  be  made  and  the  expense  defrayed 
by  such  passenger  himself. 

1200.  The  value  of  one  rationper  day  shall  be  deducted 
from  the  pay  of  every  naval  officer,  seaman,  or  marine 
admitted  mto  a  naval  hospital  during  his  continuance 
therein,  which  amount  shall  be  credited  to  the  naval  hos- 
pital fund  by  the  pay  officers  on  whose  books  such  persons 
are  borne. 

1201.  Officers  of  the  Navy  on  sea  service  are  entitled  to 
their  rations  while  temporarily  doing  the  duty  of  the  ship 
on  shore. 

1202.  A  pay  clerk,  assisting  a  pay  officer  to  settle  his 
accounts,  will  be  allowed  pay,  but  not  rations  during  the 
time  so  employed. 

1203.  Officers  and  men  of  the  Navy  or  Marine  Corps 
under  orders  to  act  on  shore  in  cooperation  with  the  land 
troops,  will  be  rationed,  upon  requisition  of  the  command- 
ing officer,  by  the  subsistence  department  of  the  Army. 

Section  4. — Advances. 

1204.  The  President  of  the  United  States  may  direct  such  advance  as 
he  may  deem  necessary  and  proper  to  such  persons  in  the  naval  service  as 

may  be  employed  on  distant  stations,  where  the  discharge 
"^^^JlfJi*  nf^'r.«v'    of  the  pay  and  emoluments  to  which  they  are  entitled  can 
pay.    ^^^  ^  regularly  effected.     (Sec.  1563,  R.  S.) 

1205.  Overpayments,  other  than  such  as  are  produced  by  authorized 
advances,  will  be  invariably  disallowed,  whether  made  in  money,  cloth- 
ing, or  small  stores,  excepting  payments  for  the  commuta- 

Restrictions  as  tion  of  rations,  and  such  advances  in  clothing  or  small 
mente^*'^^*^  stores  as  may  have  been  made  by  the  previous  order  of  the 
captain  of  a  ship,  upon  the  ground  that  they  were  neces- 
sary to  the  health  and  comfort  of  the  men,  which  order  must  be  pro- 
duced. A  general  approval  of  the  roll  in  which  the  advances  are  charged 
will  not  be  sufficient. 


Bations  of  offi- 
cers tempora- 
rily  on  shore. 

Pay  clerks  assist- 
ing in  settle- 
ment o  f  ac- 
counts. 

Subsistence 
while  cooper- 
ating with 
Army. 
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1206.  (1)  All  officers  of  the  Navy  and  Marine  Corps,  when  ordered  to 
duty  on  boieurd  of  vessels  attached  to  the  Asiatic,  South  Atlantic,  European, 

or  Pacific  stations,  or  to  vessels  detailed  for  duty  on  said  sta- 
Advances  to  offi-    tious,  shall  be  entitled  to  an  advance  of  pay  equal  to  three 
foreign  d?ty.      Hionths'  sca  pay,  and  when  ordered  to  other  sea  duty  to  an 
advance  of  pay  equal  to  two  months'  sea  pay,  provided  they 
have  not  received  an  advance  of  pay  within  the  previous  twelve  months. 
(2)  This  advance  will  be  paid  by  any  purchasing  pay  officer  on  the  pres- 
entation of  his  orders  by  any  officer  of  the  Navy. 

Transfer  from  (3)  Officers  transferred  from  one  ship  to  another,  both 
one  ship  to  being  in  commissiou  for  sea  service,  are  not  entitled  to  an 
another.  advance  of  pay  on  account  of  such  transfer. 

(4)  Officers  are  entitled  to  receive  the  pay  due  them  up 
^checked  unUi    *^  ^^®  ^^*®  ^^  Sailing,  v^thout  reference  to  the  advance 

ship  sails.  received.     Should  the  ship,  however,  be  detained  beyond 

the  time  covered  in  such  advance,  officers  shall  have  the 
amount  checked  against  them  by  the  pay  officer ;  but  may,  upon  proper 
application,  receive  an  additional  advance  at  the  discretion  of  the  Secre- 
tary of  the  Navy. 

(5)  The  purchasing  pay  officer  shall,  on  paying  an  ad- 
mlkingthiS-  vance,  endorse  upon  the  original  order  of  the  officer  receiv- 
vance.              ing  it  the  date  and  the  amount  advanced ;  and  he  shall  also 

notify  the  pay  officer  of  the  ship,  without  delay,  of  every 
such  advance  paid.  A  certified  copy  of  the  order  upon  which  advanced 
pay  is  furnished  should  in  all  cases  accompany  the  voucher. 

(6)  Every  officer  who,  after  being  ordered  to  duty, 
receiving  an  receives  an  advance  of  pay  shall  immediately  give  notice 
advance.            thereof  to  the  pay  officer  taking  up  his  accounts,  and  no 

officer  shall  knowingly  receive  pay  which  should  be  checked 
against  such  advance. 

(7)  In  cases  where  such  advance  of  pay  has  been  made, 
^"erof  shfp''®"    *^e  pay  officer  of  the  ship  on  board  of  which  the  officer 

receiving  it  reports  for  duty  shall,  without  delay,  inform 
both  the  Auditor  for  the  Navy  Department  and  the  purchasing  pay  officer 
who  made  the  advance,  of  the  name  of  the  ship  to  which  such  officer  is 
first  attached,  the  officer's  name  and  rank,  the  date  of  the  order,  amount 
of  pay  advanced,  and  from  whom  received. 
Pay  clerks  (^)  ^^V  clerks  may,  upon  application  to  the  Secretary  of 

the  Navy,  be  allowed  an  advance  as  herein  provided. 

1207.  When  an  advance  shall  be  made  to  an  officer,  on  comi)etent 
authority,  for  travel  in  foreign  countries  or  to  join  or  return  from  a  ship 

on  a  foreign  station,  he  shall  immediately  on  performing 
dlre^to  "travS  such  travel  transmit  a  statement  to  the  Auditor  for  the 
abroad.  Navy  Department,  accompanied,  when  possible,  by  sub- 

stantiating vouchers,  showing  in  detail  the  necessary  expend- 
itures he  has  incurred  for  such  travel,  and  shall  also  transmit  at  the 
same  time  the  original  order  under  which  it  was  performed. 

1208.  The  ration  is  not  pay  and  will  not  be  commuted  in 
Bation  money    advance,  nor  shall  commuted  rations  go  to  liquidate  indebt- 

dwtinct    from    g^n^gg  ^q  ^y^q  Government,  except  when  desired  by  the 
individuals  commuting  them. 

1209.  In  all  cases  of  advances  or  overpayments  stated  on 
^Tan^es    o  r    ^^^  roUs,  the  name  of  the  pay  officer  making  such  advance 

overpayments,    or  overpayment,  as  well  as  the  station  or  ship,  should  be 
entered  over  the  amount. 
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12  lO.  (1)  Recruiting  officers  shall  make  no  advance  of  pay  except  by 
express  orders  ;  and  in  all  cases  of  making  advances  the  amount  advanced 

to  petty  officers,  if  any  such  enlistment  should  be  author- 
'^'^^^craits!^  ^^    ^^®^'  ®^*^^  ^^^  exceed  the  amount  advanced  for  seamen; 

and  good  security  is  to  be  taken  for  all  advance  until  the 
person  receiving  it  shall  have  been  received  and  mustered  on  board  of  a 
ship  of  the  United  States. 

(2)  Recruiting  officers  shall  not  pay  any  advance  or  bounty  money 
except  to  the  person  entitled  to  receive  it ;  and  they  must  produce  his 
receipt,  together  with  a  certificate  from  the  commanding  officer  of  the 
ship  to  which  the  i)erson  may  be  sent,  that  he  had  been  actually  received 
on  board. 

(3)  Recruits  will  be  provided  with  necessary  clothing  and  small  stores 
upon  the  written  order  of  the  captain  of  the  ship,  and  if  an  advance  in 
money  has  not  been  paid,  the  amount  of  such  issues  shall  be  deducted 
from  the  advance. 

(4)  The  pay  officer  of  a  receiving  ship,  when  recruits  are  received  to 
whom  an  advance  has  been  paid,  shall  certify  to  the  recruiting  officer 
that  the  amounts  of  money  paid  to  the  recruits,  as  exhibited  by  the 
accounts  received,  have  been  duly  charged  to  them. 

Section  5. — Allotments. 

1211.  Every  assignment  of  wages  due  to  persons  enlisted  in  the  naval 

service,  and  all  powers  of  attorney  or  other  authority  to 
pLy^tir^be  at-  ^^^aw,  receipt  for,  or  transfer  the  same  shall  be  void,  imless 
te^ted.  attested  by  the  commanding  officer  and  paymaster.     The 

assignment  of  wages  must  specify  the  precise  time  when 
they  commence.     (Sec.  1576,  R.  S. ) 

1212.  (1)  Each  person  in  the  Navy  and  Marine  Corps  serving  on  board 
a  seagoing  ship,  except  apprentices  on  cruising  training  ships,  shall,  with 

the  approval  of  his  commanding  officer,  be  allowed  to  allot 

Aiiotmente.        g^^j^  portiou  of  his  pay  for  the  support  of  his  family  or 

other  relatives,  or  for  his  own  savings,  as  he  may  desire ;  subject,  in  the 

case  of  enlisted  i)ersons,  to  the  regulations  fixing  the  amount  of  pay  to  be 

retained  to  their  credit. 

(3)  Allotments  shall  be  made  out  by  the  pay  officer  at  the 
^*^ officer    ^^    earliest  possible  moment  after ^  ship  is  commissioned;  and, 
after  approval,  shall  be  promptly  forwarded  by  him,  as 
herein  required,  in  order  to  insure  payment  when  due. 

(3)  An  allotment  shall  be  executed  in  duplicate,  and  in 
^^^steretr^^a'n^d    *^®  ^^^®  ^^  ^^  enlisted  person,  witnessed  by  the  command- 
paid.   *             ing  officer  and  paymaster.     After  having  been  signed,  it 

must  be  approved  by  the  commanding  officer,  and  regis- 
tered by  the  pay  officer,  who  shall  be  responsible  for  its  deduction  from 
the  grantor's  pay.  Both  copies  shall  be  forwarded  to  the  Auditor  for  the 
Navy  Department,  who  will  forward  to  the  purchasing  pay  officer  the 
copy  intended  for  him.  An  allotment  shall  be  made  payable  on  the  last 
day  of  the  month,  and  for  a  stated  term.  In  special  cases  it  may  be 
registered  at  the  Auditor's  office. 

(4)  The  death,  discharge,  resignation,  forfeiture  of  pay 
Death  or  dia-    by  Sentence  of  court-martial,  or  desertion  of  a  person  who 

son'ba^in/ai-    ^^^  *^  allotment  running  will  be  cause  for  stopping  the 
lotm.ut.  same,  and  the  pay  officer  of  the  ship  to  which  the  person 

was  attached  shall  notify  the  Auditor  for  the  Navy  Depart- 
ment by  the  first  opportunity  that  may  occur ;  in  default  of  which  the 
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pav  officer  will  be  held  liable  for  amounts  x>aid  by  the  purchasing  pav 
officer  in  consequence  of  such  neglect.  When  an  allotment  is  stopped, 
the  i)ay  officer  shall  charge  the  allotment  for  as  many  months  in  advance 
as  wlU  probably  be  required  for  information  to  reach  the  Auditor. 

(5)  Immediately  upon  the  return  of  a  ship  to  the  United 
lExpirationof,  by    States,  at  the  expiration  of  her  cruise,  the  pay  officer  shall 

otheniiw.    '''    send  to  the  Auditor  for  the  Navy  Department  a  list  of  the 
allotments  to  be  stopped.    He  shall  also  notify  that  office  of 
the  expiration  of  anv  allotment  by  limitation,  stating  the  amount  checked 
by  himself  and  the  last  month  for  which  checked. 

(6)  In  cases  of  the  capture  of  officers  or  men  who  have 
^^"T?*^**??"?'    ^^^^  allotments  which  may  expire  after  their  capture,  the 

continue.  **  monthly  payments  of  the  same  shall  be  continued  until 
otherwise  ordered. 

1213.  An  indebtedness  arising  from  an  authorized  ad- 
Advance  not  to    yauce  shall  not  interfere  with  the  registry  of  an  allotment ; 
aUotment.^        it  shall  be  registered  to  be  -paid,  at  once  in  the  same  manner 
as  if  no  advance  had  been  made. 

1214.  Boys  enlisted  to  serve  until  they  are  twenty-one  years  of  age 
shall  not  be  permitted  to  allot  any  part  of  their  pay  until 
they  shall  have  been  transferred  to  the  general  service,  and 
have  two  months'  pay  due  them  on  the  account  books  of 
the  ship. 

1215..  The  allotment  of  men  transferred  from  a  sea- 
going ship  to  a  hospital  shall  be  continued  the  same  as  if  at 
sea. 


Apprentices  can 
not  leave  allot- 
ments, except. 


Men  transferred 
to  hoepital,  al- 
1  o  t  m  e  n  t  to 
continue. 


1216.  When  the  grantor  of  an  allotment  is  soon  entitled  to  discharge, 
and  is  so  much  in  debt  to  the  United  States  that  it  will 
require  the  whole  or  a  part  of  his  allotted  pay  to  cancel  his 
obligation,  the  pay  officer  shall  inform  the  commanding 
officer  and  shall  stop  such  allotment  by  the  usual  process, 
giving  the  facts  as  reason  therefor. 

Death  of  persons  1217.  Upon  receiving  information  of  the  death  of  any 
to  whom  allot-  pcrsou  to  whom  an  allotment  is  payable  by  him,  a  purchas- 
ments  are  pay-    mg  gjfty  officer  shall  immediately  apprise  the  Auditor  for 


Allotments  to  he 
stopped  before 
discharge  of 
persons  in 
debt. 


able. 


the  Navy  Department  of  the  fact. 


Transfer  of  ac- 
counts of  per- 
sons having  al- 
lotments. 


1218.  (1)  A  pay  officer  shall,  upon  transferring  the  accounts  of  any 
person  having  an  allotment,  immediately  inform  the 
Auditor  for  the  Navy  Department  of  the  fact,  giving  the 
name  of  the  ship  and  of  the  pay  officer  to  whom  the  trans- 
fer is  made,  and  stating  the  whole  sum  checked  by  himself 
and  the  last  month  for  which  checked. 

(2)  When  a  pay  officer  is  relieved  and  transfers  the  accounts  of  officers 
and  crew  to  a  successor,  he  shall,  without  waiting  for  his  final  accounts  to 
be  made  up,  immediately  notify  the  Auditor  for  the  Navy  Department  of 
the  transfer  of  allotments. 

1219.  (1)  When  an  allotment  is  discontinued,  at  the  request  of  the 
I)erson  making  it,  before  the  expiration  of  the  term  for  which  it  is  granted, 
Aiiotmonts  once    ^*  shall  uot  be  renewed  within  that  term  except  by  per- 

discontinued       missiou  of  the  Navy  Department,  on  satisfactory  reasons 
not  to  be         being  given  for  such  discontinuance  and  renewal, 
renewed,  except.        ^2)  Correspondence  on  the  subject  of  allotments  that  have 
been  granted  must  be  with  the  Auditor  for  the  Navy  Department. 
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Section  6. — Travel. 


1220.  (1) 

Mileage. 


Officers  of  the  Navy  traveling  under  orders  in  the  United 

States  shall  be  allowed  eight  cents  per  mile,  while  so  engaged, 

in  lien  of  their  actnal  expenses. 

(3)  Officers  of  the  Navy  traveling  abroad  tinder  orders 

shall  travel  by  the  most  direct  route,  the  occasion  and  neces- 
sity for  such  order  to  be  certified  by  the  officer  issuing  the  same ;  and  shall 
receive,  in  lieu  of  mileage,  only  their  actual  and  reasonable  expenses, 
certified  over  their  own  signatures  and  approved  by  the  Secretary  of  the 
Navy. 

(3)  No  officer  shall  be  paid  mileage  except  for  travel 
actually  performed  at  his  own  expense  and  in  obedience  to 
orders. 

(4)  No  allowance  shall  be  made  for  traveling  expenses 
unless  the  same  be  incurred  on  the  order  of  the  Secretary 
of  the  Navy,  or  the  allowance  be  approved  by  him. 

(5)  Orders  of  officers  involving  travel  must  designate  the 
place  from  which,  and  the  point  or  points  to  which,  the 
travel  is  to  be  performed. 

(6)  When  pay  officers  are  detached  from  duty,  the  clerks 
to  said  officers  will  be  ordered  to  perform  only  the  travel 
necessary  to  reach  their  homes. 

1221.  (1)  Officers  and  other  persons  in  the  Navy  travel- 
ing by  Government  conveyance,  under  orders  or  authority 
derived  from  the  Navy  Department,  shall  not  be  paid 
mileage. 

(2)  An  order  merely  i)ermitting  an  officer  to  appear  before 
an  examining  board  or  a  court  of  inquiry  does  not  entitle 
him  to  mileage. 

(3)  An  order  detaching  an  officer  from  a  ship  abroad  and  granting  him 
permission  to  return  home  does  not  entitle  him  to  traveling  expenses  or 
mileage. 

Expenses  for  at- 
tending funer- 
als. 

1222.  (1)  Mileage  for  travel  in  the  United  States  will  be  paid  upon  the 
presentation  of  original  orders,  issued  or  approved  by  the 
Navy  Department,  at  any  navy  pay  office  or  by  the  pay 
officers  of  the  stations  at  Portsmouth,  Key  West,  Pensacola, 
Newport,  and  New  London. 

(2)  An  officer  shall  certify  to  such  copies  of  his  orders  aa 
may  be  required  as  vouchers  by  the  pay  officer ;  also,  that 
he  actually  performed  the  travel  in  obedience  to  such 
orders,  at  his  own  expense,  and  without  transportation  in 
a  Government  conveyance.  In  drawing  mileage  to  his  home,  he  shall 
certify  upon  his  orders  his  residence,  which  must  correspond  to  his  usual 
residence,  as  recorded  in  the  Bureau  of  Navigation. 

(8)  Bills  for  mileage  shall  show  the  process  by  which  the 

Calculation  of    ^hole  distance  was  calculated,  giving  the  distance  from 

mileage!*^  **^    poiut  to  point  and  stating  how  obtained,  if  not  from  the 

official  tables  of  distances  published  by  the  War  Department. 

(4)  When  a  doubt  exists  as  to  the  distance  traveled,  the  certificate  of 
the  officer,  stating  the  route  by  which  he  traveled,  with  the  distance 
thereon,  and  that  it  was  the  shortest  usual  route,  shall  be  received  as  evi- 
dence, if  the  post-office  records  do  not  determine  it. 


Allowance     for 
travel  abroad. 


Allowances  only 
for  travel  actu- 
ally performed. 

Orders  must  have 
approval  of 
Secretary. 

Terminal  points 
to  be  designa- 
ted in  orders. 


Pay  clerks. 


Mileage  not  al- 
lowed   when 
traveling     b  y 
Government 
conveyance. 

Permissory 
orders  do  not  en- 
title to  mileage. 


(4)  No  expenses  for  travel  to  attend  the  funeral  of  a 
naval  officer  who  dies  in  the  United  States  shall  be  allowed. 


Mileage,  by 
whom  paid. 


Cert  i  A  c  a  t  e  re- 
q  ui  red  as 
voucher. 
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travel  abroad, 
how  paid. 


Neceasary  deten- 
tion. 


1223.  (1)  Allowances  for  travel  performed  out  of  the  United  States 
vdll  be  paid  only  upon  the  order  of  the  Auditor  for  the  Navy  Depart- 
ment, to  whom  the  original  orders  requiring  such  travel  must 

Expenses  for  \^  presented.  The  expenses  must  be  shown  by  vouchers  in 
the  usual  form,  unless  the  officer  certifies  that  it  was  not 
practicable  to  obtain  them,  in  which  case  his  own  certificate 

to  a  detailed  statement  of  the  actual  and  necessary  expenses  will  be 

received  as  sufficient  evidence. 

(2)  Detention  at  any  place  on  the  way  must  be  certified 
by  the  officer  to  have  been  necessarily  incurred  in  awaiting 
the  next  conveyance. 

(3)  The  amount  of  baggage  for  which  necessary  expenses 
Allowance  of    of  transportation  may  be  allowed  (sec.  1566,  R.  S.)  shall  not 

exceed  five  hundred  poi^nds  for  conmianding  officers  and  four 
hundred  pounds  for  other  officers. 

(4)  The  cost  of  transportation  of  public  property  of  the 
United  States,  in  charge  of  an  officer  traveling  abroad, 
shall  not  be  included  in  the  same  voucher  or  bill  as  that  or 
his  personal  expenses. 

1224.  (1)  Pay  officers  shall,  in  all  cases  when  paying  traveling 
expenses  or  mileage,  endorse  over  their  signature  on  the 
original  orders  of  the  officer,  as  well  as  on  the  copies 
retained  for  vouchers,  the  date  of  payment,  the  amount 
paid,  and  the  points  of  departure  and  arrival. 

(2)  In  case  an  order  is  confidential,  or  several  subjects 
are  embraced  in  it,  an  extract  pertinent  to  the  service  for  which  payment 
is  made  should  be  taken  and  used. 

1225.  An  officer  who  changes  his  official  residence  with- 
out due  notice  and  permission  of  the  Navy  Department  shall 
not,  if  ordered  to  duty,  be  entitled  to  mileage  in  excess  of 
that  from  his  former  place  of  residence  as  recorded  at  the 
Department. 

1226.  No  allowance  will  be  made  for  the  expenses  of 
persons  undergoing  examination  for  appointments,  except 
as  provided  by  law  for  naval  cadets. 

(1)  The  actual  expenses  only  of  enlisted  men  summoned  as  wit- 
nesses before  a  court-martial  shall  be  paid,  and  shall  be  pro- 
"^"wTtnesses  vided  by  the  pay  officer  upon  order  of  the  commanding 
officer  of  the  ship  or  station  to  which  they  belong. 
(2)  Citizens  not  in  the  employ  of  the  United  States,  when  summoned 
as  witnesses  before  naval  courts,  shall  be  paid  one  dollar  and  fifty  cents 
per  diem  and  five  cents  per  mile  from  and  to  their  domiciles.  Judge  ad- 
vocates shall,  in  their  certificates  of  attendance,  discriminate  between 
citizen  witnesses  and  those  who  are  in  the  employ  of  the  Government  of 
the  United  States. 

1228.  A  person  enlisted  in  the  Navy  within  the  United 
States,  whose  term  of  service  expires  while  under  treat- 
ment in  hospital  on  a  foreign  station  shall,  upon  the  termi- 
nation of  such  treatment,  be  entitled  to  a  passage  to  a  port 
of  the  United  States. 

1229.  (1)  Transportation  furnished  upon  an  officer's  orders  to  or  from 
duty  shall  be  endorsed  upon  his  original  orders,  and  a  certified  copy  of 
such  orders  must  accompany  the  vouchers  for  the  expendi- 
ture. 


Separate  bills  for 
personal  ex- 
penses and 
transportation. 


Endorsement  on 
oiHlerB  of  pay- 
ments of  travel 
allowances. 


Unauthorized 
change  of  resi- 
dence. 


No  allewance 
for  expenses  of 
candidates  for 
appointment. 


1227. 


Men  whose  term 
of  service  ex- 
pires in  hospi- 
tal abroad  en- 
titled to  pas- 
sage home. 


Transportation. 
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(2)  Transportation  for  enlisted  men  will  be  furnished  by  purchasing 
pay  officers,  fleet  paymasters,  or  pay  officers  of  vessels,  when  required, 
upon  the  order  of  the  commandant  or  senior  officer  present ;  and  they  will 
in  every  case  endorse  ux)on  the  orders  of  the  men  to  whom  transportation 
is  given,  or  upon  the  orders  of  the  man  in  charge  of  the  party,  as  the  case 
may  be,  the  amount  paid  for  transportation  and  the  points  between  which 
it  is  furnished. 

(3)  In  cases  where  transportation  is  authorized  to  be  secured,  it  must 
be  done  with  the  understanding  that  it  shall  be  canceled  if  the  orders  are 
revoked. 

Section  7.— Miscellaneous  Allowances. 

1230.  When  officers  are  required  to  make  oath  in  answering  inter- 
rogatories concerning  the  fitness  of  officers  of  the  Navy  or  Marine  Corps 

for  promotion,  they  will,  if  practicable,  make  such  oath 
tio^?<»thr"    ^^ore  the  nudge  advocate  of  a  naval  general  court-martial 

or  court  of  inquiry,  the  commander  in  chief  of  a  naval 
squadron,  commandant  of  a  navy  yard  or  station,  officer  commanding  a 
vessel  of  the  Navy,  the  adjutant  and  inspector,  or  a  commanding  or  re- 
cruiting officer  of  the  Marine  Corps.  When  not  practicable  to  make  such 
oath  before  one  of  the  officers  above  mentioned,  they  should  make 
the  same  before  some  person  duly  authorized  by  law  to  administer  oaths; 
In  such  case,  officers  will  be  careful  to  procure  the  necessary  services  at 
as  reasonable  a  rate  as  x)ossible,  and  will  transmit  to  the  Dejyartment  a 
voucher  stating  the  sum  paid.  If,  in  the  opinion  of  the  Dejyartment,  such 
«um  is  reasonable  and  proper,  the  necessary  steps  for  reimbursement  will 
be  taken. 

1231.  Enlisted  men  of  the  Navy,  not  under  instruction  or  diving  for 

practice,  shall,  when  employed  in  submarine  diving,  receive 

isxtra  allowance    extra  Compensation  therefor,  to  be  charged  to  the  bureau 

8ervk;e°a8  sub-    ^^^  which  the  Service  is  performed,  at  the  rate  of  one  dollar 

marine  divers,    and  twenty  cents  per  hour  for  the  actual  time  so  employed 

under  water. 

1232.  In  the  event  of  an  enlisted  man  of  the  Navy  being  sentenced 
-.  ^^^     ^j^^j^     by  court-martial  to  confinement  with  loss  of  pay,  such 

In^nd  ^Bmaii  sentence  shall  not  deprive  him  of  such  articles  of  clothing 

Btorea  for  per-  and  small  stores  as  may  be  deemed  necessary  for  his  health 

sons  sentenced  ^nd  comfort  by  the  commanding  officer  of  the  ship  or 

o  088  o  pay.  ijairacks  where  he  may  be  confined. 

Section  8.— Persons  Sick  or  Disabled. 

1233.  (1)  The  pay  of  an  enlisted  man  at  a  hospital  in  the  United  States 

ceases  when  his  enlistment  expires,  but  he  may  be  retained 
^men^  ?n"w    for  treatment. 
pita?  *  °    ^'        (2)  When  sent  to  a  hospital  on  a  foreign  station,  his  pay 

shall  continue  after  his  enlistment  expires  and  until  his 
return  to  the  United  States. 

(3)  If  enlisted  for  the  cruise,  he  shall  be  entitled  to  pay  until  discharged 
as  though  enlisted  for  three  years. 

(4)  No  payment  of  money  shall  be  made  to  any  enlisted  person  of  the 
Navy  or  Marine  Corps  at  a  hospital,  without  the  approval  of  the  medical 
officer  in  charge  thereof. 

Ration  deducted  1234.  For  every  naval  officer,  seaman,  or  marine  ad- 

f  rom  pay  of  mitted  into  a  naval  hospital,  the  institution  shall  be  allowed 

persons  in  hos-  one  ration  per  day  during  his  continuance  therein,  to  be 

^     •  deducted  from  his  account. 
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1235.  Expenses  incurred  by  an  officer  of  the  Navy  for  medicines  and 
_  .      medical  attendance  will  not  be  allowed  unless  they  were 

curred'for  incurred  when  he  was  on  duty,  and  the  medicines  could 

medicine8,etc.,  not  have  been  obtained  from  naval  supplies,  or  the  attend- 

not  allowed,  ^nce  of  a  naval  medical  officer  could  not  have  been  had. 

^^^'^P*-  (Sec.  1586,  R.  S.) 

1236.  Officers  and  enlisted  men  of  the  Navy  and  Marine  Corps  when, 
on  duty  at  a  place  where  there  is  no  naval  hospital,  may  be  sent  to  other 

hospitals  upon  the  order  of  the  commander  in  chief,  or  the 

PereonB  sent  to    senior  officer  present,  and  the  exi)enses  of  such  persons  shall 

other  than  na-    be  paid  from  the  naval  hospital  fund ;  and  no  other  charge 

vai  hoepitaiB.      shall  be  made  against  their  accounts  than  such  as  are  made 

for  persons  under  treatment  at  naval  hospitals. 

Section  9. — Persons  Deceased. 

1237.  (1)  When  an  officer  on  duty  dies  in  a  foreign  country,  the 
expenses  of  his  funeral,  not  exceeding  his  sea  pay  for  one  month,  will  be 

defrayed  by  the  Government  and  paid  by  the  pay  officer 

Funeral^  e^xp^en-    ^ipon  whose  books  the  name  of  such  officer  was  borne  for 

offlcera."*^*     pay.    Should  the  funeral  expenses  exceed  the  amount  so 

allowed,  the  excess  shall  be  charged  against  his  accoimt, 
and  a  separate  bill  for  that  amount  must  accompany  the  transfer  to  the 
Auditor  for  the  Navy  Department. 

(2)  No  funeral  expense  of  a  naval  officer  who  dies  in  the  United  States 
shall  be  allowed.     (See  sec.  1587,  R.  S. ) 

1238.  (1)  The  necessary  and  proper  funeral  expenses  of  an  enlisted 
man  or  petty  officer  who  shall  die  while  in  actual  service  will  be  allowed 
J,           .  when  approved  by  the  Secretary  of  the  Navy,  or  if  abroad, 

penTOB*  of  en-    by  the  senior  officer  present. 
tt**^V^^        (2)  In  the  case  of  persons  who  die  and  are  buried  out  of 

pe  y  o  cere.  ^^^  United  States,  the  amounts  so  paid  shall  not  exceed 
fifty  dollars  each,  unless  due  regard  for  decent  burial  renders  greater  ex- 
pense necessary,  which  fact  must  be  certified  to  by  the  officer  ordering 
the  pa3rment  of  the  bill. 

(3)  Ux)on  the  transfer  of  a  deceased  person's  account  to  the  Auditor  for 
the  Navy  Department  the  pay  officer  will  note  thereon  the  amount  i)aid 
by  him  for  the  funeral  expenses. 

1239*  (1)  Funeral  expenses  of  officers  of  the  Marine  Corps  must  be 

charged  to  the  personal  accoimts  of  the  deceased  officers, 

^  "enees*  V  offi     ^^^  *^®  hUls  Sent  as  vouchers  with  the  accounts  when  trans- 

cere^nd  men    mitted  to  the  Auditor  for  the  Navy  Department. 

CoraL  ^*"°®        (3)  The  necessary  and  proper  funeral  expenses  of  enlisted 

°^^^  men  of  the  Marine  Corps,  being  provided  for  by  an  annual 

appropriation,  will  be  allowed,  and  the  bills  for  such  expenses  are  public 

1240.  Balances  due  to  deceased  persons  in  the  Navy  or  Marine  Corps 
Tr.«te*  f  A  ^^^  ^^^  ^  P*"^  until  their  accounts  have  been  passed  upon 
^mS  pinions*"  ^y  *^®  Treasury  officers.  Persons  entitled  to  the  estates  of 
such  deceased  persons  must  apply  to  the  Auditor  for  the 
Navy  Department.  Arrears  found  to  be  due  will  be  paid  in  all  cases  to- 
the  proper  persons  interested,  in  preference  to  attorneys. 
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1241.  "Wills  of  persons  in  actual  service  mnst  in  all  cases,  when  pos- 
sible, be  in  writing  and  attested  by  an  officer.    A  nuncupative  will  must 

be  reduced  to  writing  immediately,  and  be  attested  by  at 
dying?n  w  "iS'    1®®^*  ^^^  officers.    The  executor  will  be  required  to  produce 
the  original  will  or  a  copy  duly  authenticated. 

1242.  When  the  effects  of  deceased  i)ersons  are  sold,  the  account  of 
the  deceased  will  be  credited  in  the  column  for  *'  Sundry  credits  "  on  the 
Sale   of  perish-    P*y  ^^^^*  Under  the  head  of  ''Sale  of  Effects,"  with  the  total 

able  effects  of  amouut  realized  from  such  sale.  The  amount  will  be  en- 
deceased  per-  tered  on  the  summary  statement  and  account  current  as 
sons.  *'Sale  of  D.  M.  and  D.  Effects,"  and  the  money  accounted 

for  under  "  General  Accoimt  of  Advances." 

Section  10.— Pensions. 

1243.  (1)  Any  disabled  enlisted  man  who  has  not  been  discharged 

for  misconduct  shall,  after  ten  years'  service  in  the  Navy, 

^todT^i°d**"*    ^  entitled  to  a  pension,  if  a  board  of  survey  appointed  by 

iMedmen **"      the  Secretary  of  the  Navy  shall  recommend  it.     (See  sec. 

4757,  R.S.) 
(2)  After  twenty  years'  service,  any  enlisted  man  disabled  from  sea 
service  by  reason  of  age  or  infirmity,  who  has  not  been  discharged  for 
misconduct,  shall  be  entitled  to  a  pension  equal  to  one-half  the  pay  of  his 
rating  when  last  discharged.     (See  sec.  4756,  R.  S. ) 

1244.  Commanding  officers  on  shore  and  afloat  will  require  from  the 
proi)er  medical  officers   reports,  made  in  accordance  with  the  medical 

instructions,  of  every  case  of  death  or  disability  occurring  to 
^^f'd^a?h™r     P^^sons  in  the  naval  service  under  their  command.    These 
disability.  ^'     reports  shall  be  sent  to  the  Bureau  of  Medicine  and  Surgery 
as  evidence  of  claims  for  pensions. 

1245.  In  all  cases  of  injury  by  accident  to  x)ersons  in  the  Navy,  the 
commanding  officer  shall  direct  a  statement  of  the  facts  in  the  case  to  be 

made  to  the  Surgeon  General  by  an  officer,  or  in  the  absence 

"^^^i^oxxy  of     Qf  Qj^  officer,  by  any  other  trustworthy  person  who  was  a 

to  accidents!*     wituess  to  the  accident.    The  statement  shall  show  where 

the  accident  occurred,  what  the  injured  jierson  was  doing 
at  the  time,  and  how  the  accident  was  caused.  It  shall  be  as  brief  as  pos- 
sible consistent  with  clearness.  The  conmianding  officer  shall  endorse  his 
opinion  upon  it,  and  it  shall  be  referred  to  in  the  medical  journal  and  be 
forwarded  to  the  Surgeon  General. 

Surgeon  General  1246.  In  case  of  death,  injury,  or  disability,  where  the 

to  d«cide  where  official  medical  record  may  be  incomplete,   the  Surgeon 

records  are  in-  General  shall  decide  as  to  whether  such  death,  injury,  or 

complete.  disability  was  received  in  the  line  of  duty. 
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PART  I.— SUPPLIES  ON  SHORE. 
Section  1.— Custody  and  Care. 

1247.  The  cnstody,  transfer,  and  issue  of  all  supplies,  and  the  records 
Besponsibiiity  of    ^^  ^^  property  and  plants  at  navy  yards  and  stations  be- 

BureauofSup-  lougiug  and  appertaining  to  the  Navy  Dei>artnient,  with 
plies  and  Ac-  the  exceptions  nereiuafter  noted,  shall  be  under  the  sui)er- 
counts.  vision  of  the  Bureau  of  Supplies  and  Accounts. 

1248.  At  navy  yards  and  stations  there  shall  be  an  officer  of  the  pay 

corps  detailed  as  the  general  storekeeper,  who  shall,  under 
Btorek^^       the  direction  of  the  Paymaster  G^eneral,  have  charge,  with 
the  exceptions  noted,  of  the  supplies,  material,  manufac- 
tured articles  of  ships'  equipment,  etc. ,  at  the  respective  yards  and  stations. 

1249.  Medical  outfits  for  ships  in  commission  are  furnished  from  the 
naval  laboratory.     The  senior  medical  officer  on  duty  at  a  navy  yard 

shall  have  charge  of  all  medicines,  medical  supplies,  instru- 
ffuppUM         ments,  and  other  articles  provided  by  the  Bureau  of  Medi- 
cine and  Surgery  for  use  at  the  yard,  for  ships  fitting  out, 
or  received  from  ships  arriving. 

1250.  The  cadet  storekeex)er  at  the  Naval  Academy  shall  be  detailed 
from  the  pay  corps,  and  shall  have  authority,  with  the  approval  of  the 
Cadet  store-    Secretary  of  the  Navy,  to  i)rocure  clothing  and  other  neces- 

keeper  at  Na-    saries  f  or  the  naval  cadets  in  the  same  manner  as  supplies 
▼ai  Academy,      ^rc  fumished  to  the  Navy,  to  be  issued  under  such  regula- 
tions as  may  be  prescribed  by  the  Secretary  of  the  Navy. 

Supplies  to  be  1251.  Supplies  shall  be  so  stored  and  guarded  as  to  en- 
properly  able  the  general  storekeeper  to  assume  a  rigid  resi)onsibility 
guarded.  f  qj.  their  proi)er  care  and  expenditure. 

1252.  (1)  Officers  in  charge  of  supplies  shall  exercise  a   constant 

OflBcersin  charge    supervision  over  the  stores  in  their  custody  and  protect 

of  supplies  to    them  by  every  means  in  their  power  against  deterioration 

exercise  care.       f  j.qjjj  ^ny  cause. 

Custody  of  keys.  (^^  They  shall,  under  the  direction  of  the  commandant 
of  the  yard  or  station,  have  charge  of  the  keys  of  all  store- 
houses and  buildings  containing  articles  for  which  they  are  responsible. 
The  keys  must  never  be  taken  out  of  the  yard,  and  when  not  in  use  shall 
be  kept  in  the  designated  place. 

.  (3}  They  shall  not  give  a  receipt  for  articles  delivered 

f^nSied         i^  **^®  y^^^  ^^*il  fumished  with  invoices  in  duplicate, 

which  shall  be  complete  descriptive  lists  of  the  deliveries 

claimed,  one  receipt  to  be  signed  and  returned  to  the  party  delivering  the 

articles  and  the  other  to  be  retained. 

(239) 
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Contract soppiies  (4)  No  suppUes  delivered  by  contractors  shall  be  re- 
nnmarked  not  ceived  unless  marked  and  distingnished  with  the  name  of 
to  be  received,  ^j^^  contractor  f  umishing  the  same. 
To  be  marked  (5)  Immediately  after  supplies  received  by  purchase 
after  inspec-  shall  have  been  inspected  they  shall  be  tagged  or  marked 
tion.  vnth.  the  name  of  the  bureau  under  which  purchased,  num- 

ber of  contract  or  ox)en-purchase  requisition,  the  account,  number  of 
inspection  call,  and  date  when  passed  or  rejected. 

(6)  Articles  received  by  shipment  shall  in  like  manner  be  tagged  or 
marked  with  the  name  of  the  ship  or  navy  yard  from  which  received,  the 
account,  bureau,  and  number  of  invoice. 

1253.  All  articles  manufactured  in  the  various  navy  yards,  and 
Articiea  manu-    approved  by  the  heads  of  departments  to  which  they  per- 

factured  in    tain,  shall  be  turned  into  store  for  issue  by  the  general 
navy  yards.        storekeeper. 

1254.  Models  of  ships,  when  completed,  shall  be  taken  up  in  the 
■^  A  1    *  u.       books  of  the  general  storekeeper  by  invoice  and  expended 

Models  of  shipe.      ^^f^^^ge." 

1255.  (1)  All  supplies  purchased  with  moneys  appropriated  for  the 
naval  service  shall  be  deemed  to  be  purchased  for  the  Navy  and  not  for 

any  bureau  thereof,  and  these  supplies,  together  with  all 
purchased  for  Supplies  on  hand,  shall  be  arranged,  classified,  consolidated, 
the  Navy  and  and  catalogued,  and  issued  for  consumption  or  use  under 
not  for  bu-  such  regulations  as  the  Secretary  may  prescribe,  without 
rea'^s.  regard  to  the  bureau  for  which  they  were   purchased. 

(Act  approved  June  30,  1890.) 

(2)  The  appropriation  * '  Increase  of  the  Navy  "  does  not  come  within  the 
above  clause.    It  is  an  appropriation  by  itself  and  for  a  specific  purpose. 

(3)  The  appropriation  for  clothing  and  small  stores  is  continuous  and  is 
intended  to  be  self-sustaining,  and  can  not  be  classified  as  provided  for  by 
this  act. 

(4)  The  appropriation  for  ** provisions"  is  for  a  specific  purpose  and 
can  not  be  used  for  any  other  object. 

1256.  (1)  All  supplies  purchased  during  a  fiscal  year  shall,  at  navy 
yards  and  stations,  be  kept  separate  from  other  supplies,  and  be  held  by 

the  general  storekeeper  for  consumption  in  the  department 
Supplies  to  be    f or  whose  use  they  were  intended  when  purchased.    With 
d u  r  i*n?flacai    *^®  exception  of  Supplies  purchased  under  the  appropriation 
year.  "Increase  of  the  Navy,"  which  supplies  will  be  reserved 

for  the  purposes  designated,  and  of  such  as  shall  have  been 
purchased  under  special  appropriations  for  specific  objects  or  special  work 
not  then  completed,  all  such  supplies  remaining  on  hand  at  the  close  of 
any  year,  together  with  all  other  stores  on  hand,  shall  thereafter  be  subject 
to  requisitions  of  heads  of  departments  without  regard  to  the  bureau  for 
which  they  were  purchased.    Care  must  be  exercised,  however,  that  sup- 
plies in  store  especially  adapted  to  particular  uses  shall  not  be  drawn 
mdiscriminately  or  used  for  work  in  which  material  of  a  lower  grade  and 
less  value  can  be  utilized  with  equal  advantage,  and  in  no  case  shall  sup- 
plies be  drawn  out  of  store  except  on  requisitions  to  fill  specific  job  orders. 
(2)  Not  more  than  one  year's  probable  demand  of  supplies 
Accumulation  of    should  be  carried  in  stock,  and  in  case  of  supplies  that  are 
supplies.        liable  to  deterioration,  a  six  months'  supply  is  sufficient  to 
keep  on  hand. 
Supplies  for  Na-        (3)  Supplies  purchased  for  the  Naval  Academy  are  ex- 
vai  Academy,      empted  from  the  provisions  of  this  article. 
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1257.  ( 1 )  All  packages  of  supplies  pertaining  to  the  Bnrean  of  Supplies 

and  Accounts  shall  be  marked  as  follows:  Place  and  date  of  inspection, 

name  of  contractor  or  dealer  and  date  of  contract  or  open 

SuppiiMpeitain-    purchase,  number  and  sizes  of  articles  contained  in  each 

ofluppiiMand    '^^  ^^  clothing  marked  on  the  inner  and  outer  coverings, 

AccoQQtB.  the  number  and  sizes  of  shoes  in  each  box,  and  all  marks 

and  brands  required  by  the  contracts.    All  bread  bags  shall 

be  marked  legibly  near  the  middle,  "Bread  bag,  U.  S.  Navy." 

(2)  No  articles  of  clothing  turned  into  store  in  a  loose  state  shall  be 
packed  with  new  ones,  but  must  be  baled  separately  and  marked  with 
date  of  repacking. 

(3)  No  Deef  or  pork  shall  be  allowed  to  remain  in  store  for  a  longer 
period  than  six  months  without  being  examined,  and,  if  necessary, 
repickled  and  coopered.  The  date  of  each  insx>ection  shall  be  marked  upon 
the  end  of  the  barrel. 

(4)  Old  bread,  whether  in  bags  or  barrels,  should  never  be  put  in  the 
same  room  with  new,  nor  should  new  bread  be  put  in  a  room  where 
weevily  bread  has  lately  been  until  the  room  shall  have  been  thoroughly 
cleaned. 

storekeeper  to  1258.  General  storekeepers  shall  afford  every  facility 
to  heaS^of  de^  ^^  heads  of  departments  for  obtaining  information  and 
partments.         examining  supplies  on  hand. 

Section  2.— Requisitions. 

1259.  (1)  All  expenditures  of  supplies  by  general  storekeepers,  for  use 
stub  requisitions    by  anjr  department  of  a  yard,  must  be  preceded  by  a  stub 

on   general    requisition  signed  by  the  head  of  that  department, 
storekeeper  (gj  j^  ^^.^^^  ^j^^^  ^-^e  head  of  the  department  may  be 

S7n  1 8  to*!^  properly  informed  of  the  cost  of  the  articles  drawn,  both 
informed  of  the  requisition  and  its  stub  should  be  submitted  to  the  gen- 
«wt-  eral  storekeeper,  who  will  promptly  return  the  stub  with 

endorsement  of  the  cost  of  each  item  furnished  m  compliance  with  the 
requisition,  retaining  the  latter,  with  like  endorsement,  for  his  office  use. 
On  or  before  the  fifth  day  of  each  month  the  general  storekeex>er  shall  fur- 
nish the  commandant  with  a  list  of  the  stub  requisitions  from  each  depart- 
ment for  the  preceding  month  not  yet  returned,  with  the  reasons  in  each 
case  for  failure  to  return  promptly. 

1260.  Whenever  it  shall  be  x)os8ible  to  utilize  supplies  on  hand  differ- 
utiiizing  Bup-      iiig  ^  unimportant  respects  from  those  called  for,  substitu- 

piiee.  tion  shall  be  made. 

1261.  (1)  No  stub  requisition  unon  a  ireneral  ^torekeener  Rhflll  ha 
''"  ^    JillTicLE  ili^i.— Paragraph    1,  line  2,    strike  out   the   word 

"  amount,"  and  insert  the  word  **  account." 
vHr«»- .*«»  "-^^        (a)  tstvLO  requisitions  shall  be  numbered  consecutively  by 
be*^st»tod.  the  head  of  each  department  and  embrace  material  under 

one  account,  title,  subtitle,  and  general  head  only. 
(3)  The  representative  of  the  general  storekeeper  authorized  to  deliver 
stores  shall  keep  an  independent  record  of  the  date  and  number  of  each 
stub  requisition  received. 

1262.  (1)  No  supplies  shall  be  drawn  from  store  by  manufacturing 
departments  except  for  specific  job  orders,  named  upon  the  requisitions. 

Of  the  supplies  so  drawn  only  such  as  are  actually  used 
®"uf^*Srinfde"    shall  be  charged  to  the  job. 
partments.     '        (2)  When  more  supplies  have  been  drawn  for  specific 
work  than  are  used,  the  unused  x)ortion  shall  be  returned 
into  store  and  the  job  order  account  credited  accordingly. 
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1263.  (1)  For  articles  reqtiired  which  are  not  in  store,  and  for  which 
articles  in  store  can  not  be  snbstitnted,  heads  of  dei>artnients  shall  submit 

requests  for  requisitions  to  be  made  by  the  general  store- 
^  rtore*  how  o£  ^®^P®r.  Such  requests  shall  not  be  made  by  heads  of  de- 
tained, partments  until  they  have  definitely  ascertained  that  none 

of  the  articles  included  can  be  procured  from  the  stores  on 
hand.  They  shall  be  carefully  and  completely  filled  out  by  the  officers 
making  them,  and  general  storekeepers  in  making  requisitions  for  the 
articles  shall  follow  strictly  the  specifications  and  estimated  cost  as 
therein  given. 

(2)  If  articles  are  required  to  be  purchased  "for  general  purposes,"  the 
fact  shall  be  so  stated  in  the  request ;  if  for  specific  use,  the  use  shall  be  ex- 
pressed with  precision. 

(3)  The  request  shall  be  in  the  form  of  an  ox)en-purchase  requisition, 
prepared  in  accordance  with  the  provisions  of  Art.  1358,  having  attached 
thereto  a  memorandum,  by  the  bead  of  the  department  requiring  the  sup- 
plies, stating:  ''It  is  requested  that  req^uisition  be  made  lor  the  articles 
embraced  in  the  accompanying  requisition,  which  are  required  for  use  in 
this  department,  by  the  dates  stated  therein.'' 

1264.  When  any  article  held  for  consumption  in  a  particular  depart- 
ment, in  accordance  with  Art.   1256,  is  needed  for  immediate  use  in 

another  department  in  consequence  of  an  exigency,  the 
Transfer  of  sup-    article  may  be  issued  to  the  department  requiring  it  if  the 
deSJrtmenMS    ^®^  ^^  *^®  department  parting  with  the  article  will  certify 
emergency.        that  it  is  not  needed  in  his  department,  or  that  work  in  prog- 
ress will  not  be  delayed,  or  the  department  be  in  any  way 
embarrassed  before  such  time  as  the  article  can  have  been  replaced  by 
purchase.    But  the  head  of  the  department  receiving  the  article  shall  at 
once  make  a  request  for  a  requisition  to  be  made  for  the  article  by  the 
general  storekeeper,  who,  if  the  article  is  needed,  shall  upon  its  purchase 
and  delivery  replace  the  article  issued.    The  expenditure  of  the  original 
article  shall  be  at  the  cost  at  which  it  is  borne  on  the  books. 

Eequteitions  and        1265.  All  requisitions  or  invoices  from  other  depart- 

prepar«i    ac-  ^1611*3  to  general  storekeepers  shall  be  prepared  in  conform- 

cording   to  ity  with  the  classified  schedule,  giving  unit  prices  as  well 

c  1  a  B  B 1  fi  e  d  as  total  amounts. 

schedule. 

Section  3.— Expenditures. 

1266.  (1)  When  stores  are  delivered  to  a  ship  in  commission  they 

shall  be  accomjyanied  by  a  store  invoice,  in  duplicate,  which  shall  be 

receipted  by  the  person  to  whom  the  stores  are  actually 

stores^  delivered    delivered,  and  which  shall  be  the  only  detailed  list  fnr- 

Artiole  1266.— Paragraph  4,  clause  b,  line  5,  after  the  word 
** title"  insert  the  words  **the  aggregate  of  the  value  of  all 
articles  under  each  class  and  title.' 
snip  and  department  to  which  issued;  name  of  article;  number  of  con- 
tract or  open-purchase  requisition  on  which  the  article  was  received  by 
the  general  storekeeper;  number  of  inspection  call;  quantity  delivered. 
It  is  not  essential  that  articles  be  grouped  by  classes  on  store  invoices,  but 
they  may  be  enumerated  in  the  order  delivered.    The  invoices  shall  then 
be  priced,  and  the  class  number  and  title  noted  thereon  by  the  bookkeeper 
in  charge  of  great  ledgers. 
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(2)  For  articles  jput  on  board  a  ship  before  she  is  commissioned,  as 

provided  by  Art.  1269,  -psuc.  10,  the  store  invoices  shall 

stores  dojfvered    be  receipted  by  the  head  of  the  yard  department  concerned, 

fore*  commiJ^    ^^^  ^^  retain  the  duplicate  tmtil  the  ship  is  commis- 

Bioning.  sioned,  when  he  shall  deliver  it  to  the  proper  officer  of 

the  ship. 

(3)  Stub  requisitions  shall  be  receipted  by  the  x>erson  to  whom  the  mate- 
U  is  actually  delivered,  and  be  regarded  as  the  itemized  invoices  cover- 
ing material  delivered  to  yard  departments. 

(4)  There  shall  be  compiled  by  the  general  storekeeper 
Summary  of  Btub    Bummaries,in  duplicate,  ofstub  requisitions  and  store  invoices 

rnT/tiii'in!    as  follows: 

voices.  (a)  Of  stub  requisitions.    At  the  end  of  each  month  a 

summary  stating  the  total  value  of  the  material  under  each 
class  issued  during  the  month  as  shown  by  the  totals  in  the  '*  Record  of 
stub  requisitions  by  classes,"  together  with  a  statement  of  expenditures 
xmder  titles,  subtitles,  and  general  heads  as  shown  by  the  totals  in  the 
** Record  of  stub  req^uisitions  by  titles." 

(h)  Of  store  invoices.  At  the  end  of  each  month,  and  fraction  of  a 
month  if  a  ship  is  about  to  leave  the  yard,  a  summary  stating  the  value 
of  the  stores  issued  under  each  class  to  each  title  during  the  month  or 
fraction  of  month  as  shown  by  the  totals  in  the  '  *  Record  of  store  invoices  " 
for  the  ship  concerned,  being  for  each  class  and  title  embraced  in  all  store 
invoices  for  the  time  covered  by  the  summary.  The  store  invoices  referred 
to  in  par.  2  must  be  included  in  the  first  summaries  furnished  the  ship. 

(5)  Separate  summaries  shall  be  made  for  each  department  of  a  yard 
or  ship  and  for  each  account.  They  shall  be  receipted  by  the  head  of 
dejyartment  concerned,  who  will  retain  one  copy  and  return  the  other  to 
the  general  storekeeper. 

(6)  For  issues  under  Naval  Supply  Fund,  summaries  shall  be  compiled 
weekly,  in  triplicate. 

(7)  Stub  requisitions  and  store  invoices  shall  be  carefully  filed  by  heads 
of  departments  for  verification  of  summaries  when  received. 

(8)  Summaries  shall  be  forwarded  with  quarterly  balance  sheets  as  the 
vouchers  of  expenditure  pertaining  to  stores  covered  by  the  summaries. 

1267.  Invoices  of  articles  manufactured  in  navy  yards  by  the  various 
departments  shall,  so  far  as  practicable,  be  condensed  into  one  monthly 

invoice  for  each  bureau.    This  practice  shall  not  preclude 
^"des^anirf**-    *^®  rendering  of  a  memorandum  invoice  with  each  delivery 
tnred  in  yard!    o^  manufactured  articles  to  a  storekeeper,  which  is  neces- 
sary in  order  that  he  may  be  enabled  to  make  immediate 
expenditure  invoices,  if  required. 

1268.  All  expenditures  of  supplies  shall  be  at  an  average  price,  deter- 
.  mmed  by  dividing  the  total  value  of  the  supply  on  hand  of 

owSnld  ^y  article  by  the  total  quantity  thereof.    A  new  price  shall 

be  established  upon  the  receipt  of  an  invoice  of  the  article. 

1269«  (1)  Each  bureau  shall  arrange  its  prescribed  outfit  and  allow- 
ance of  supplies  for  every  ship  in  a  tabulated  form,  in 
Arrangement  of    accordance  with  the  classification  of  the  Bureau  of  Supplies 
flte*and*SlowI    ^^^  Accounts,  as  to  the  arrangement  of  items,  under  the 
^^"^''^"•^  *''p^^"^^o«'^"  n-nrl  *  *  ^Tippliea. "    The  f Q] 

^  Article  1269.— Paragraph  10,  strike  out  the  concluding  words. 

**to  whom  shall  be  given  the  memoranda  upon  their  receipting 

the  invoices." 
~      stores  Jjiquipment  wliicli  are  to  be  in  charge  of  the  navigator  oi 

the  ship  shall  be  designated  as  ' '  Navigator's  stores  "  and  be 
separately  grouped  in  the  table  arranged  by  the  Bureau  of  Equipment. 


244  U.  S.    NAVY   REGULATIONS.  [Chap.  XXVI. 

(3)  Immediately  upon  their  preparation  the  Paymaster 
^*  printed           General  shall  be  informed  by  the  chiefs  of  bureaus  of  the 

outfits  and  allowances  prescribed,  and  of  the  complement 
of  officers,  crew,  and  marines;  when  he  shall  have  the  same  printed  in  a 
single  pamphlet  with  the  name  of  the  ship  on  the  title  page.  Copies  of 
allowance  books  shall  be  supplied  to  all  navy  yards  and  to  the  ships  to 
which  they  apply. 

(4)  A  statement  showing  what  articles  in  each  table  are 
^manufactured  ^    *^  ^®  manufactured  by  the  bureaus,  the  place  of  manufac- 
ture, and  date  of  completion  of  the  same  shall  be  transmitted, 

with  the  allowance  tables,  by  the  bureau  concerned  to  the  Pajrmaster 
General. 

(5)  The  prescribed  outfit  arid  allowance  of  supplies  for  a 
Timeofprepara-    ship  must  be  prepared  during  her  construction,  and  fully 

and  a^iTo w^    completed  at  least  three  months  before  the  time  when  a 
ancea.  contract-built  ship  is  accepted  by  the  Government  or  when 

a  navy-yard-built  ship  is  ready  for  trial. 

Supplies  in  store  (^)  ^  Sufficient  number  of  the  allowance  books  shall  be 
furnished  the  general  storekeeper  at  the  yard  where  the 
ship  is  to  be  fitted  out,  in  which  he  will  check  off,  in  one  for  each  depart- 
ment, such  of  the  articles  required  by  the  department  as  are  in  store.  He 
shall  then  assemble  these  articles  and  forward  the  checked  allowance 
books  to  the  heads  of  departments  concerned,  with  the  information  that 
the  supplies  are  ready  for  examination.  Heads  of  departments  shall  im- 
mediately examine  the  supplies  and  inform  the  general  storekeei)er  if,  in 
their  opinion,  any  of  the  supplies  are  not  suitable,  and  can  not  be  made 
so  by  repairs  or  alterations,  in  order  that  the  proper  articles  may  be 
obtained. 

(7)  In  reference  to  those  articles  which  have  been  re- 
^manufacturwi     t^"i®<i  hy  the  bureaus  as  '^tobe  manufactured,"  and  also 

articles.  those  the  repair  or  alteration  of  which  has  been  authorized 

by  the  bureau  interested  upon  the  recommendation  of  the 
head  of  the  department  at  the  yard,  the  general  storekeeper  shall  be  noti- 
fied by  the  commandant  of  the  probable  date  of  their  completion ;  but 
heads  of  departments  are  charged  with  the  preparation  of  the  articles  and 
shall  make  timely  requisitions  on  the  genersd  storekeeper  for  the  necessary 
material.  As  soon  as  such  articles  are  completed  they  shall  be  delivered 
and  invoiced  to  the  general  storekeeper,  excepting  very  heavy  or  bulky 
articles  which  shall  remain  in  charge  of  heads  of  departments  as  unfinished 
work,  under  Title  Z,  until  the  ship  is  ready  to  receive  them,  when  they 
shall  be  invoiced  to  the  general  storekeeper  (Title  Z  to  Title  X),  who  shall 
in  turn  invoice  them  under  the  proper  titles  to  the  heads  of  departments 
attached  to  the  ship.  In  order  that  the  general  storekeeper's  records  may 
be  perfected,  heads  of  departments  shall  notify  him  in  writing  immedi- 
ately ui)on  the  completion  of  such  articles.  Where  the  repairs,  altera- 
tions, or  manufacturing  are  done  at  another  yard,  the  commandant 
thereof  shall  furnish  this  information  to  the  general  storekeeper  at  the 
yard  where  the  supplies  are  being  assembled,  who  shall  make  returns  ac- 
cordingly to  the  Bureau  of  Supplies  and  Accounts. 

(8)  For  all  articles  of  outfit  and  supplies  not  in  store  at 
^"^vfur?haMd        the  yard  and  not  returned  as  **to  be  manufactured,"  the 

general  storekeeper  at  the  outfitting  yard  shall  prepare 
purchase  requisitions  based  upon  the  allowance  books.  To  insure  the  pro- 
curement of  proi)er  articles  the  heads  of  departments  at  the  yards  shall 
furnish  such  specifications  as  may  be  deemed  necessary. 
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(9)  The  articles  for  each  ship  on  her  first  commission 
SarkLi  and  r«^  must  be  Hsed  only  for  that  ship,  unless  otherwise  specifically 
served.              ordered  by  the  Paymaster  General  under  the  instructions  of 

the  Secretary  of  the  Navy.  When  received  or  completed, 
all  supplies  for  a  shi^  shall  be  distinctly  marked  with  her  name,  if  of 
metal,  by  stamping;  if  of  wood,  by  branding;  and  if  of  canvas  by  sten- 
ciling.   Other  supplies  shall  be  marked  by  tagging. 

(10)  Supplies  shall  be  put  on  boatd  ships  by  the  general 
on  bo!S5^        storekeeper's  force  when  such  force  is  sufficient  to  do  the 

work.  If  his  force  is  not  sufficient  the  commandant  shall 
direct  that  assistance  be  given  him  by  the  crews  of  vessels  receiving  the 
supplies.  When  the  general  storekeeper's  force  is  inadequate  to  place  the 
outfit  and  supplies  on  board  a  vessel  not  in  commission,  the  necessary  labor 
shall  be  supplied  by  the  department  concerned,  and  in  all  such  cases  the 
work  shall  be  done  under  the  direction  of  the  head  of  the  department. 
Articles  put  on  board  ship  before  the  arrival  of  the  officers  to  be  charged 
with  their  care  shall  be  delivered,  when  directed  by  the  commandant,  to 
the  yard  heads  of  departments  concerned,  who  shall  give  the  general  store- 
keeper receipted  store  invoices  therefor,  and  be  responsible  for  their  safe 
custody ;  but  all  these  articles  shall  be  embraced  in  the  summary  of  store 
invoice  furnished  the  ship's  officers,  to  whom  shall  be  given  the  memo- 
randa upon  their  receipting  the  invoices. 

(11)  As  articles  are  set  aside,  or  reported  completed,  the 
OT?MraSon  to  general  storekeeper  shall  note  the  fact  upon  his  copy  of  the 
be  reported.       allowance  book;  and  when  all  the  articles  are  on  hand  the 

fact  shall  be  reported  to  the  Paymaster  General,  who  shall 
be  charged  with  the  duty  of  seeing  that  all  supplies  are  furnished  at  the 
proper  time. 

(12)  Captains  of  ships  shall,  from  time  to  time,  report  to 
aUowincir^    ^^^  Bureau  of  Supplies  and  Accounts  wherein  the  table  of 

allowances  may,  in  their  opinion,  exceed  or  fall  short  of  the 
requirements  of  the  ship,  and  such  reports  shall  be  referred  to  the  bureau 
concerned,  which  shall  promptly  notify  the  Pajrmaster  General  of  any 
change  in  the  table. 

(13)  When  a  ship  goes  out  of  commission  all  outfits  and 
SuppiieB  of  ihipa    supplies  shall  be  turned  in  and  invoiced  to  the  general  store- 

commiMion.^  keeper.  Those  received  from  Title  B  shall  be  stored  sepa- 
arately  and  only  used  for  the  ship  to  which  they  belong, 
unless  otherwise  ordered  by  the  Dei^artment.  Those  received  from  Title 
Y  shall  be  divided  by  the  Bureau  of  Supplies  and  Accounts  into  two 
classes — permanent  and  temporary.  The  former  shall  be  set  aside  and  re- 
served for  the  ship,  being  stored  together  in  a  separate  place.  The  latter 
shall  be  turned  in  as  general  supplies  for  issue.  The  classification  shall 
be  x)ermanent,  and  shall  apply  to  all  ships. 

(14)  When  a  ship  is  to  be  recommissioned,  the  course 
sioSed™         ^®^®  prescribed  as  to  arrangement  of  outfits  and  allowances, 

requisitions,  preparation,  reports,  etc. ,  shall  be  pursued. 
Supplies  of  ves-        (15)  When  a  ship  is  stricken  from  the  Navy  Register,  her 
from  the  Beg^    Supplies  shall  be  turned  in  for  general  issue  and  credited  to 
iBter.  the  proi)er  titles. 

Section  4.— Shipments. 

Orders  for  ship-        1270.  (1)  Orders  for  shipments  shall  be  issued  only  by 
"*^°*^-  the  Paymaster  General. 

(2)  General  storekeepers  making  shipments  shall  desig- 
i^nten^!^     ^**®  some  pcrson  connected  with  their  department  to  super- 
intend the  packing  of  all  articles  to  be  shipped,  to  check 
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upon  a  list  the  articles  as  they  are  packed,  and  to  certify  the  lists  as  to  the 
contents  of  the  x>ackages.  The  person  performing  this  work  shall  be  held 
personally  responsible  for  the  correctness  of  the  list  so  certified.  The 
storekeeper  making  the  shipment  shall  see  that  the  invoices  agree  with 
the  lists  checked  and  certified  to,  as  above  directed. 

(3)  Packages  shall  be  prepai'ed  for  shipment  by  the  depart- 

Preparation  of   ment  concemed,  and  each  package  shall  be  marked,  so  far 

packages  for    as  practicable,  in  addition  to  the  general  address,  with  its 

shipment.  contents,  the  bureau  to  which  it  pertains,  and  the  exact 

gross  weight. 
(4)  Those  for  navy  yards,  excepting  medical  stores,  shall  be  consigned 
to  general  storekeepers,  and  those  for  ships  to  the  captains  thereof. 

1271.  (1)  General  storekeepers  shall  be  responsible  for  the  shipment 
of  all  stores  imder  their  charge  by  such  conveyances  as  may  be  furnished 

and  conformably  to  orders.  Particular  attention  must  be 
^and*ottier^*°^  paid  to  have  the  articles  to  be  transported  deliverable  by 
pers.^  *'  ^*^  the  bills  of  lading  at  the  precise  place  (depot,  steamer 
landing,  or  navy  yard)  to  which  they  may  have  been  or- 
dered, and  that  they  are  in  good  shipping  order.  They  shall  attend  to 
procuring  the  customhouse  documents  necessary,  in  case  of  shipments 
to  foreign  ports. 

(2)  The  price,  rate,  or  amount  of  freight  to  be  paid,  and  the  number  of 
days  and  the  amount  of  daily  demurrage  after  they  shall  have  expired, 
must  be  explicitly  stated  in  the  charter  party  and  bill  of  lading. 

(8)  Bills  of  lading  shall  particularly  state  the  number,  and  character 
of  the  contents,  of  packages  of  each  kind,  and  their  exact  gross  weight 
and  measurement. 

(4)  The  party  by  whom  the  freight  is  to  be  paid  must  also  be  stated, 
who,  unless  otherwise  specially  agreed  upon  for  some  good  cause,  should 
be  the  purchasing  pay  ofl&cer  nearest  ftie  place  whence  the  stores  are 
shipped. 

1272.  (1)  The  general  method  prescribed  for  issues  to  ships  at  navy  yards 
shall  be  pursued  in  making  shipments  to  general  storekeepers,  to  ships  in 

commission  not  at  a  navy  yard,  and  to  ships  under  construc- 
Bftente  *^^^  **  private  shipyards,  the  store  invoices,  summaries,  and 

record  books  being  practically  the  same  in  form  and  em- 
bracing the  same  data. 

(2)  Upon  making  shipments  of  stores  of  any  kind  the  general  store- 
keeper shall  forward  direct  to  the  officer  to  whom  the  stores  are  consigned 
a  bill  of  lading,  with  required  store  invoices,  and  a  bill  of  lading  only, 
through  the  commandant,  to  the  officer  in  command  of  the  station  to 
which  the  stores  are  consigned. 

(3)  Separate  store  invoices  shall  be  made  to  cover  the  contents  of  each 
package  containing  articles  of  various  kinds,  but  one  invoice  may  cover 
any  number  of  packages,  each  containing  the  same  kind  of  article,  or  any 
number  of  articles,  each  a  separate  parcel. 

(4)  Invoices  shall  also  cover  only  articles  embraced  in  one  shipment; 
and  each  invoice  shall  bear  on  its  face  the  date  and  number  of  shipment 
order  and  such  reference  to  marks  on  the  package  concemed  as  may  be 
necessary  to  make  known  its  contents  without  oi)ening  the  package. 

(5)  The  number  of  copies  of  each  store  invoice  to  be  prepared  and  to 
be  forwarded  in  making  shipments  shall  be  as  follows: 

(a)  To  general  storekeepers:  For  articles  intended  for  general  issue, 
two  copies,  one  to  be  retained  by  the  general  storekeei)er  and  one  mailed 
to  and  retained  by  the  consignee ;  for  articles  for  a  specified  ship  in  com- 
mission or  for  a  snip  fitting  out  at  a  navy  yard,  four  copies,  one  to  be  re- 
tained by  the  general  storekeeper  and  three  mailed  to  and  retained  by 
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coiisignee,  one  to  be  used  as  his  invoice  on  which  to  take  np  the  articles 
in  his  great  ledgers  and  the  other  two  to  be  nsed  in  Tnaking  the  issue  to 
the  ship. 

(b)  To  ships  in  commission  not  at  a  navy  yard,  two  copies,  one  to  be 
retained  by  the  general  storekee|)er  and  one  niailed  to  and  retained  by  the 
head  of  department  on  board  ship  to  which  the  stores  pertain. 

(c)  To  ships  under  construction  at  a  private  shipyard,  three  copies, 
one  to  be  retained  by  the  general  storekeeper  and  two  mailed  to  the  officer 
on  duty  at  the  shipyard  who  receives  the  stores.  One  of  these  copies 
shall  be  receipted  by  him  and  returned  to  the  general  storekeeper  and  the 
otiHer  retained  for  delivery  to  the  proper  department  officer  of  the  ship 
when  it  goes  in  commission. 

(6)  Wnen  shipment  is  made  over  the  land  grant  and  bonded  railroads, 
an  additional  copy  of  the  store  invoice  must  be  made  for  the  depot 
quartermaster  of  the  army. 

(7)  For  shipments  to  general  8torekeex)ers  the  summaries  shall  be  for- 
warded at  the  end  of  each  month,  the  summary  for  each  account  under 
each  bureau  covering  all  store  invoices  sent  during  the  month. 

(8)  For  shipments  to  a  ship  in  commission  not  at  a  navy  jard,  the  sum- 
manes  shall  accompany  the  store  invoices  covering  each  shipment. 

(9)  For  shipments  to  a  private  shipyard  the  summaries  shall  not  be 
forwarded  until  the  ship  goes  in  commission,  when  they  shall  be  for- 
warded to  the  projper  department  officer  on  board  the  ship,  and  shall 
cover  all  store  invoices  ]?reviously  sent  to  the  officer  on  duty  at  the  ship- 
yard and  delivered  by  him  to  the  ship's  officers. 

(10)  One  copy,  receipted  by  the  officer  receiving  it,  shall  in  each  in- 
stance be  returned  to  the  general  storekeeper  making  the  shipment. 

(11)  While  the  general  storekeex)er  making  a  shii)ment  will  provide  a 
sufficient  number  of  copies  of  store  invoices  of  articles  intended  for  a 
specified  ship,  to  obviate  the  necessity  of  the  general  storekeeper  who  re- 
ceives the  stores  preparing  such  invoices  when  the  stores  are  delivered  to 
the  ship,  it  vnll,  however,  be  necessary  for  him  to  prejxare  new  sum- 
maries, those  received  by  him  covering  invoices  of  articles  for  various 
disposition. 

Eeport  of  ship-  1273.  (1)  A  report  of  each  shipment  made  and  each 
ment  made  and  shipment  received  shall  be  forwarded  to  the  Paymaster 
received.  General. 

(2)  The  report  of  shipment  made  shall  state  the  ship- 
^'^i*  iT^t'^ftd^    ment  number,  date  of  order,  file  number,  requisition  num- 

OuAi  (SteT   *    l^r,  on  account  of  what  bureau,  navy  yard  or  station,  line 
of  transportation,  date  of  shipment,  consignee,  and  whether 
all  articles  in  order  referred  to  are  shipped,  and  if  not,  the  reason  therefor 
and  when  the  remaining  articles  (naming  them)  will  be  shipped. 

(3)  The  report  of  shipment  received  shaU  state  con- 
What  report  of  signor,  navy  yard  or  station,  date  of  shipment,  date  of  or- 
\  shipment  re-    der,  file  number,  requisition  number,  bureau  under  which 

ceived  shall    required,  date  of  receipt,  and  whether  or  not  all  articles 
■****•  ordered  shipped  as  per  invoice  have  been  received,  and,  if 

not,  a  list  of  the  same. 

1274.  The  officer  receiving  stores  by  shipment  shall  endorse  such  receipt 
uxx>n  the  bills  of  lading,  particularly  stating  over  his  signature  the  con  • 
dition  of  the  supplies.    In  the  event  of  there  being  any  loss 
Duty^of  ^oer    q^  damage,  the  endorsement  must  fully  show  the  character 
byship^ent.       ^^d  amount  of  such  loss  or  damage,  in  order  that  proper 
deductions  may  be  made  by  the  officer  drawing  up  the  bill 
for  freight.    An  accomplished  bill  of  lading  shall  be  returned  to  the  gen- 
eral storekeei>er  who  shipped  the  supplies. 
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1275.  (1)  When  supplies  are  shipped  by  a  Government  conveyance, 
the  general  storekeeper  shipping  them  shall  at  once  send  to  the  Paymas- 
ter General  a  report  of  shipment  made. 

storwshipp^by  (2)  At  the  time  of  making  shipment,  a  bill  of  lading,  in 
Teeser^^™*^  addition  to  the  invoices,  shall  be  made  out  in  triplicate  by 
the  general  storekeeper  making  the  shipment.  This  bill 
must  show  the  number  and  character  of  the  packages,  and,  after  careful 
verification  thereof,  shall  be  receipted  by  the  pay  officer  of  the  vessel 
carrying  the  shipment,  if  one  is  attached  thereto,  and,  if  not,  by  the  cap- 
tain. One  copy  shall  be  retained  by  the  signing  officer  and  the  others 
returned  to  the  shipper,  who  shall  send  one,  endorsed  with  his  certificate 
of  its  correctness,  by  mail  to  the  consignee.  The  officer  siting  the  bill  of 
lading  shall  be  held  resx>onsible  for  the  packages  therein  enumerated, 
until  they  shall  have  been  delivered  to  the  consignee  and  a  detailed  re- 
ceipt for  the  same  given  by  him. 

1276.  (1)  When  any  shipment  is  delivered  it  shall  be  immediately 
compared  with  the  bill  of  lading,  and  should  the  packages  bear  the  least 

evidence  of  having  been  opened  and  tampered  with  while 

Shipment  ^to^  be    jj^  transit,  the  fact  shall  be  immediately  reported  to  the 

biiT of  Uiding.     commandant,  who  shall  direct  that  they  be  opened  and  the 

invoices  checked  in  the  presence  of  the  board  of  inspection. 
Where  there  is  no  external  evidence  of  loss,  and  articles  are  found,  on 
opening  the  packages,  to  be  missing,  the  fact  shall,  in  like  manner,  be 
reported  to  the  commandant,  who  shall  direct  the  matter  to  be  investi- 
gated by  the  board  of  inspection.  In  both  cases  a  thorough  inquiry  will 
be  made  as  to  the  cause  and  responsibility  for  the  shortage.  A  statement 
of  the  means  of  transportation  and  condition  of  the  packages  when  re- 
ceived shall  be  incorporated  in  the  report  of  the  board,  one  copy  of  which 
shall  be  given  to  the  general  storekeeper  and  the  other  forwarded  without 
delay  to  the  Paymaster  General. 

(2)  The  recipient  of  the  supplies  shall  make  no  alterations  in  the  figures 
of  an  invoice,  but  shall  indicate  the  necessary  corrections,  and  receipt  an 
invoice  with  the  reservation  **  except  as  to  articles  indicated  as  not  re- 
ceived, in  whole  or  in  part,  as  per  report  of  the  board  of  inspection, 
dated . " 

1277.  (1)  When  a  ship  not  in  commission  is  sent  from  one  yard  to 
another,  and  articles  of  equipage  and  supplies  belonging  to  her  are  put  on 

board,  they  shall  be  placed  in  charge  of  the  officer  desi^- 

When  a  ship  not    nated  f  or  the  command  of  the  ship.    As  in  the  case  of  ordi- 

require™?up°    ^^^  shipments,   the  general  storekeeper  shall  designate 

plies.  some  person  connected  with  his  department  to  check  upon 

a  list  all  articles  as  they  are  stowed,  and  to  certify  the  lists. 

The  person  performing  this  work  shall  be  held  personally  responsible  for 

the  correctness  of  the  list  so  certified;    The  storekeeper  shall  see  that  the 

invoices  agree  with  the  lists  checked  and  certified  to,  as  above  directed. 

(2)  Articles  not  required  for  use  in  transit,  which  can  be  stored  in  the 
storerooms,  shall  be  so  stored,  and  the  storerooms  sealed  by  the  store- 
keeper. A  detailed  list,  in  triplicate,  of  all  articles  not  so  sealed  shall  be 
prepared  by  him  and  receipted,  after  verification,  by  the  officer  placed  in 
command  of  the  ship,  who  shall  retain  one  copy  and  return  the  other  two 
to  the  storekeeper.  The  latter  shall  forward  one  copy  to  the  general  store- 
keex)er  to  whom  the  supplies  are  invoiced.  The  officer  placed  in  command 
shall  be  responsible  for  supplies  not  sealed,  and  that  the  seals  are  not 
broken.  If  it  becomes  necessary  to  break  the  seal  of  any  storeroom,  the 
officer  in  command  shall  become  responsible  for  the  contents.  Upon  the 
arrival  of  the  ship  at  her  destination  it  shall  be  immediately  ascertained 
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Article  1280. 

Requisitions  for  supplies  for  a  ship  at  a  navy-yard  port  shaU  be 
made  as  follows: 

1.  Supplies  in  store — 

(a)  For  articles  "Not  in  excess  of  allowance"  heads  of  depart- 
ments of  ships  shall  ascertain  by  personal  inquiry  if  the  articles 
are  in  store  or  can  be  manufactured  in  the  yard  within  the 
required  time.  Requisitions,  approved  by  the  commanding  officer 
only,  covering  such  articles  as  it  has  been  ascertained  can  be  sup- 
plied, shall  be  delivered  directly  to  the  general  storekeeper  and 
the  articles  furnished  by  him;  but  when  two  or  more  vessels  are 
present,  the  general  storekeeper  shall  keep  himself  informed,  by 
verbal  communication  with  the  Commandant,  as  to  the  prece- 
dence to  be  given  in  filling  these  requisitions. 

(6)  For  articles  **In  excess  of  allowance"  similar  inquiry  shall 

be  made  and  the  articles  furnished  in  the  same  manner  on 

requisitions  forwarded  through  and  approved  by  the  Commandant, 

if  in  his  opinion,  the  necessity  for  the  articles  is  clearly  evident. 

(o)  The  first  of  requisitions  will  be  retained  by  the  general 

of  the  ship. 

(h)  For  articles  ''Not  in  excess  of  allowance"  requisitions, 
stating  that  the  articles  are  not  in  store  and  can  not  be  manu- 
factured within  the  required  time,  shall  follow  the  course  above 
prescribed  (a)  for  articles  in  excess. 

3.  Service- 
Requisitions  for  repairs  to  articles  which  cannot  be  repaired 

by  the  yard  departments,  and  for  other  service,  shall  follow  the 
course  prescribed  for  requisitions  for  supplies  not  in  store. 

4.  In  cases  of  emergency  the  Commandant  may  authorize  the 
purchase  of  supplies  or  the  procurement  of  service,  by  the  pay 
officer  of  a  ship,  in  advance  of  approved  requisitions;  requisitions 
to  cover  to  be  forwarded  immediately. 

Abtioub  1281. 

Requisitions  for  service  or  supplies  for  a  ship  lying  in  a  port 
where  there  is  not  a  navy  yard  shall  be  made  as  follows: 

1.  If  the  time  by  which  the  supplies  are  required  will  permit 
of  shipment  from  a  navy  yard,  all  requisitions  shall  be  forwarded 
direct  to  the  bureau  conciemed  for  action  and  transmission  of  the 
first  and  second  to  the  Paymaster-General  for  fulfillment  by  ship- 
ment or  purchase  by  the  pay  officer  of  the  ship,  or  by  the  pur- 
chasing pay  officer  of  a  station  if  the  supplies  cannot  be  purchased 
at  the  port. 

2.  When  time  will  permit  of  procuring  the  authority  of  the 
bureau  concerned*  for  repairs  to  articles  which  caimot  be  repaired 
on  board,  or  for  other  service,  requisitions  therefor  shall  take  the 
course  prescribed  for  supplies  by  the  preceding  paragraph. 

8.  If  time  will  not  permit  of  procuring  authority  to  employ 
service  or  of  shipment  of  supplies  from  a  navy  yard,  the  com- 
Tnai^i^ing  ftfficer  may  ftp«^^H^Tn«»  Urn  TiTnnnramar»f  «#  or>«^»n  r>i.  fi.n 


purchase  of  articles  not  in  excess  of  allowance,  and  in  cases  of 
emergency  articles  in  excess  of  allowance,  hf  the  p&y  officer  of 
the  ship  in  advance  of  approved  requisitions ;  requisitions  to  cover 
to  be  forwarded  immediately. 
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Abtiolb  1279. 

1.  Requisitions  for  sapplies,  other  than  those  pertaining  to  the 
medical  department  and  to  the  Marine  Corps,  to  be  f  nmished  a 
ship  lying  in  a  United  States  port,  shall  be  prei>ared  in  triplicate 
by  heads  of  dei>artments  reqniring  the  snpplies. 

2.  All  reqnisitions  shall  be  strictly  according  to  prescribed 
forms  and  complete  in  the  following  particulars: 

(a)  They  shall  state  whether  the  articles  required  are — 
To  replace  articles  condemned  by  survey; 

To  supply  deficiencies  caused  by  ordinary  expenditure; 
To  supply  deficiencies  caused  by  casualties,  specifying  the 
latter. 

(b)  They  shall  state  the  quantity  on  hand,  the  date  by  which 
the  articles  are  required,  and  shall  contain  such  descriptions, 
specifications,  or  sketches,  as  will  enable  those  concerned  to 
understand  readUy  what  is  required. 

(c)  Those  for  articles  not  in  store  shall  state  the  estimated 

3.  Separate  requisitions  shall  be  prepared  for  articles  "Not  in 
excess  of  allowance"  and  for  articles  **In  excess  of  allowance". 

4.  Requisitions  for  stores  **Not  in  excess  of  allowance"  shall 
embrace  only  articles  enumerated  in  the  allowance  list  of  a  ship, 
and,  during  any  period  for  which  the  allowance  is  prescribed! 
shaJl  call  for  only  so  much  of  the  total  quantity  allowed  for  that 
period  as  has  not  been  previously  furnished,  unless  rendered  abso- 
lutely necessary  by  the  service  on  which  the  ship  is  ordered. 
They  shall  also  embrace  such  quantities  as  may  be  required  of 
articles  enumerated,  but  of  which  no  fixed  quantity  is  prescribed. 

5.  Requisitions  for  stores  **In  excess  of  allowance"  shall 
embrace  all  required  articles  not  mentioned  in  an  allowance  list, 
and  those  mentioned  of  which  quantities  greater  than  prescribed 
are  required.  All  requisitions  from  receiving  ships  shall  be 
treated  as  **In  excess  of  allowance". 

6.  All  requisitions  from  a  ship  lying  in  a  United  States  port 
where  there  is  not  a  navy  yard,  shall  state  which  articles,  if  any, 
can  not  be  purchased  at  the  port. 

7.  In  the  matter  of  requisitions  the  Mare  Island  Navy  Yard 
will  be  considered  as  at  the  port  of  San  Francisco. 

8.  Purchases  directed  to  be  made  by  the  pay  officer  of  a  ship 
within  the  limits  of  the  United  States  shall  be  made  in  the  man- 
ner prescribed  for  purchases  on  a  foreign  station  by  the  pay 
officer  of  a  ship  acting  singly. 

with  Art.  1358,  par.  2,  sec.  c,  and,  whenever  necessary,  a  sketch,  blue  print, 
or  sample  of  the  article  shall  accompany  the  requisition.  If  not  in  excess 
of  established  allowance,  the  commandant  is  authorized  to  direct  that  the 
articles  be  furnished,  if  in  store.  If  not  in  store,  open-purchase  requisi- 
tions shall  at  once  be  forwarded  in  the  usual  manner  by  the  general 
storekeeper.  If  in  excess  of  such  allowance,  approved  requisitions  must 
be  forwarded  by  the  commandant  to  the  bureau  concerned,  accompanied 
by  open-purchase  requisitions  by  the  general  storekeeper  for  such  articles 
as  are  not  in  store.  In  the  matter  of  requisitions,  the  Mare  Island  navy 
yard  will  be  considered  as  at  the  port  of  San  Francisco. 

(2)  When  any  supplies  purchased  or  ordered  from  other  yards,  in  pur- 
suance of  a  ship's  requisition,  are  delivered  or  received  at  a  navy  yard 
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rhether  or  not  all  the  articles  embraced  in  the  invoices  are  on  board, 
feals  being  broken  in  the  presence  of  the  officer  in  command,  and  of  the 
"eneral  storekeeper  who  is  to  receive  the  articles.  If  any  articles  are 
onnd.to  be  missmg,  the  fact  shall  be  reported  to  the  commandant  for  the 
mmediate  action  of  the  board  of  insi)ection,  and  report  thereof  shall  be 
ent  to  the  Paymaster  General. 

1278.  (1)  When  shipment  is  to  be  made  over  the  land-grant  and 
)onded  railroads,  the  articles  shall  be  properly  packed  for  transportation, 
ihipments  oyer  appropriately  marked,  and  placed  in  charge  of  the  nearest 
land-grant  and  oMcer  of  the  quartermaster's  department  of  the  Army,  who 
bonded  rail-  may  be  designated  for  this  dnty  by  the  Secretary  of  War. 
roadB.  rpj^g  quartermaster,  at  the  request  of  the  proi)er  officer  of 

:he  Kavy  Department,  will  ship  them  through  to  their  destination. 

(2)  General  storekeepers  shall  furnish  depot  quartermasters  with  store 
invoices,  and  enter  thereon,  in  all  cases,  the  character  of  the  supplies  con- 
tained in  the  packages,  the  bureau  to  which  they  pertain,  the  appropria- 
tion from  which  the  freight  charges  are  payable,  and  a  reference  to  the 
requisition  or  order  authorizing  the  shipment.  Especial  attention  must 
be  paid  to  these  requirements  in  order  that  depot  quartermasters  may  be 
enabled  to  note  these  facts  on  the  bills  of  lading,  thus  insuring  full  infor- 
mation when  the  vouchers  are  prepared  or  claims  are  adjudicated  by  the 
accounting  officers  of  the  Treasury.  The  usual  expenditure  invoices  will 
be  forwarded  to  the  consignee. 

PART  IL— SUPPLIES  AFLOAT. 

Section  1.— Requisitions. 

Beqnisitions  In  1270.  Requisitions  from  ships  in  commission  shall  be 
general  from  prepared  in  accordance  with  the  requirements  for  purchase 
ships.  requisitions  in  foreign  i)ort8. 

1280.  Requisitions  for  supplies  to  be  shipped  to  vessels  in  other  than 
Supplies  for    navy-yard  ports,  or  from  the  United  States  to  ships  in  f or- 

ships  not  at    eign  ports,  shall  be  made  in  triplicate  by  heads  of  depart- 
nayy  yards.        ments  ou  the  Paymaster  General,  and  forwarded  to  him. 

1281.  (1)  Requisitions  for  supplies  other  than  those  pertaining  to  the 
medical  department  and  to  the  Marine  Corps,  to  be  furnished  a  ship  lying 

in  a  United  States  port  at  which  there  is  a  navy  yard,  shall 

SuppiiMforships    be  made  in  duplicate,  by  heads  of  departments  requiring 

porter^"'*      the  supplies,  through  the  proper  channels,  on  the  general 

storekeeper  of  the  yard.  These  requisitions  shall  state  the 
date  by  which  the  articles  are  required,  and  shall  contain  such  descrip- 
tions and  specifications  as  will  enable  the  general  storekeeper  to  comply 
with  Art.  1358,  par.  2,  sec.  c,  and,  whenever  necessary,  a  sketch,  blue  print, 
or  sample  of  the  article  shall  accomixany  the  requisition.  If  not  in  excess 
of  established  allowance,  the  commandant  is  authorized  to  direct  that  the 
articles  be  furnished,  if  in  store.  If  not  in  store,  open-purchase  requisi- 
tions shall  at  once  be  forwarded  in  the  usual  manner  by  the  general 
storekeeper.  If  in  excess  of  such  allowance,  approved  requisitions  must 
be  forwarded  by  the  commandant  to  the  bureau  concerned,  accompanied 
by  open-purchase  requisitions  by  the  general  storekeeper  for  such  articles 
as  are  not  in  store.  In  the  matter  of  requisitions,  the  Mare  Island  navy 
yard  will  be  considered  as  at  the  port  of  San  Francisco. 

(2)  When  any  supplies  purchased  or  ordered  from  other  yards,  in  pur- 
suance of  a  ship's  requisition,  are  delivered  or  received  at  a  navy  yard 
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Article  1283. 

1 .  Requisitions  for  supplies  to  be  shipped  from  the  United  States 
to  vessels  in  foreign  ports  shall  be  made,  in  triplicate,  by  the  heads 
of  departments  of  the  ships  requiring  the  supplies  and  forwarded 
to  the  bureau  concerned  for  action  and  transmission  to  the  Pay- 
master-General for  fulfillment. 

2.  When  any  supplies  purchased  for  a  ship  or  ordered  from  other 
yards  in  pursuance  of  a  ship's  requisition,  are  delivered  or  received 
at  a  navy  yard  after  the  departure  therefrom  of  the  ship  for  which 
required,  the  facts  shall  be  immediately  reported  to  the  Paymaster- 
General  for  dii?ections,  unless  the  Commandant  is  accurately 
informed  as  to  the  point  to  which  it  is  desired  the  articles  should 
be  sent,  in  which  case  the  shipment  shall  at  once  be  made. 

tailcieii  op  aft  pnyvuions  ana  invoiceu  to  mio  x?xi%ju.^iUK3ni,  oxti- 
Fresh  water.      ^^^  ^^  whose  charge  it  is  placed,  so  far  as  its  expenditure 
and  the  amount  required  or  on  board  are  concerned. 

(2)  Water  for  testing  boilers  and  for  their  preservation  shall  be  required 
for  by  the  engineer  officer,  and  that  for  steam  launches  and  steaming  pur- 
purposes  by  the  equipment  officer. 

(3)  When  water  is  received  from  a  navy  yard,  the  head  of  the  depart- 
ment making  the  requisition  shall  furnish  a  receipt  to  the  general  store- 
keeper, for  the  guidance  of  the  latter  in  the  preparation  of  vouchers  under 
the  proi)er  appropriations. 

1285.  Locks  and  keys  for  especial  use  in  the  pay  depart- 
^r^  ^^deirt!    ™®^*  ^^^^y  ^®  obtained  by  requisition  upon  the  general 
men? ^  Storekeeper,  and  shall  be  kept  on  charge  and  accounted  for 

in  the  same  manner  as  other  contingent  articles. 

1286.  In  the  procurement  and  expenditure  of  supplies,  captains  and 
all  other  officers  are  strictly  enjoined  to  be  governed  by  the  allowances 

^  ,  established  by  the  Navy  Department,  and  to  exercise  such 
SSSfnS^  economy  as  to  make  them  last  for  the  full  time  specified, 
and  longer  if  practicable.  Unless  in  a  case  of  absolute 
necessity,  arising  from  accident  or  condemnation  by  survey,  which  must 
be  plainly  stated  on  the  face  of  the  requisition,  or  unless  the  article  be  of 
a  character  the  quantity  of  which  can  not  be  regulated,  such  as  tar,  oil 
for  burning,  oil  or  tallow  for  lubricating,  waste,  emery,  rivets,  files,  boiler 
iron,  materiEkl  for  making  or  repairing  joints  about  steam  works,  slaked 
lime,  a  disinfectant,  or  a  medicine,  no  departure  from  the  allowances  will 
be  tolerated. 

Section  2.— Custody  and  Care. 

1287.  Officers  will  not  be  deemed  to  have  delivered  supplies  until  they 
When  reaponBi-    ^^^^  ^^®  obtained  receipts  for  them  after  their  actual 

biiity  for  sup-  delivery,  in  pursuance  of  requisitions,  on  board  the  ship  for 
plies  received  which  they  are  intended,  or  on  the  ship's  boats,  or  other 
begins.  means  of  conveyance  to  her  at  the  wharf. 

1288.  The  cargo  of  a  store  ship  shall  be  kept  separate 
Cargo  jof^  store    f^Qj^^  ^^g  supplies  withdrawn  therefrom  as  supplies  for  use 
of  the  ship. 
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8oppii«s  to  be  1280*  On  boaid  ship  all  supplies  shall  be  regarded  as 
treated  as  for  supplies  f  or  general  use,  with  the  exception  of  provisions, 
general  use.       clothing,  and  small  stores. 

1200.  The  supplies  shall  be  in  the  custody  of  the  heads  of  departments 

to  whom  they  shall  be  invoiced  direct  by  the  general  store- 

Heada  of  depart-    keeper,  or  by  the  pay  officer  of  the  ship  in  case  of  purchase 

custody  of  BuiH    by  such  pay  officer,  and  any  supplies  may  be  transferred 

pues.  from  one  department  to  another  upon  the  approval  of  the 

captain. 

1201.  All  invoices  of  supplies  delivered  to  a  ship  shall  be  checked 
Supplies  to  be    off  when  the  supplies  are  delivered  by  the  representative 

checked  on  de-    of  the  bureau  concerned,  or  by  his  subordinate  under  his 
Hrery.  instructions. 

1292.  When  articles  are  furnished  by  general  storekeepers  in  bales, 

packages,  or  casks,  they  need  not  be  opened  to  ascertain  their  contents, 

Packages  to  be    ^^*  heads  of  departments  shall  receipt  for  them  according 

received  as    to  their  marks.    When  they  are  opened,  it  shall  be  in  the 

marked  and    presence  of  another  officer  and  the  contents  shall  be  com- 

inToicea.  pared  with  the  invoice.    If  found  to  vary,  a  survey  must  be 

held  to  authenticate  the  fact 

1203*  (1)  The  provisions  of  a  ship  directed  to  be  fitted  for  sea  may  be 

put  on  board  and  stowed  before  the  pay  officer  reports,  if  it  be  deemed 

necessary  by  the  commandant  of  the  station  to  expedite  the 

^\***°2h°f  *  y    sailing  of  the  ship.    In  such  cases  an  officer  shall  be  ordered 

rwSrtiSgofw    T^y  t^6  commandant  to  take  an  exact  account  of  the  provi- 

offlcer.  sions  put  ou  board,  to  the  quantity  of  which  he  shall  certify 

in  triplicate,  one  copy  for  the  Paymaster  General,  one  for 

the  general  storekeeper  who  delivers  them,  and  one  for  the  pay  officer  of 

the  shrp. 

(2)  Upon  being  furnished  with  this  certificate,  if  it  agrees  with  the 
invoices  furnished  by  the  general  storekeeper,  the  pay  officer  shall  receipt 
for  the  quantities  therein  specified,  with  the  understanding  that  on  the 
first  convenient  opportunity  he  may,  if  he  desires  it,  have  a  survey  to 
ascertain  the  quantities  remaining  on  board  at  the  time  of  the  survey. 

(3)  If,  upon  such  survey,  and  upon  an  examination  of  the  receipts  and 
expenditures,  any  deficiencies  greater  than  the  percentage  allowed  for 
loss  on  issues  appear,  the  pay  officer  will  be  credited  with  such  deficiency 
in  the  settlement  of  his  provision  account.  But  the  survey  must  be  held 
within  six  months  from  the  date  of  receipt,  if  practicable. 

1294.  Clothing  and  small  stores,  being  less  needed  for 

board*o/cbth?nir    i^^^iJ^^iate  use,  and   requiring   but  little  time  to  stow, 

and  small  storef    should  not  be  put  on  board  before  the  pay  officer  reports 

for  duty. 

1295*  When  supplies  pertaining   to  the   Bureau   of   Supplies   and 

Accounts  are  issued  to  a  naval  vessel  having  no  pay  officer 

cutMng*?n-    onboard,  but  the  accounts  of  which  are  in  charge  of  the 

Toiced  to  vessels    pay  officer  attached  to  another  vessel,  a  receipt  shall  be 

baring  no  pay    given  by  the  commanding  officer,  and  this,  together  with 

officer.  Jij^  usual  invoices,  shall  be  sent  to  the  pay  officer  having 

the  accounts  of  the  vessel. 

1206.  In  consequence  of  the  difficulty  of  securing  tobacco  and  salt- 

water  soap  in  foreign  ports,  i)ay  officers  shall,  whenever  an 

c^a^  «iit^    opportunity  occurs,  obtain  such  quantities  as  wiU  at  all 

ter  soap.  times  secure  an  adequate  supply  for  the  wants  of  the  ship 

without  having  recourse  to  purcfiases. 


252  U.  S.    NAVY    REGULATIONS.  [Chap.  XXVI. 

1297.  (1)  The  pay  officer  alone  beinj^  held  responsible  for  the  condition 

of  the  provisions  and  other  supplies  in  his  charge,  it  is  his  duty  at  all 

times  to  attend  to  their  care  and  preservation ;  and  if  in 

Care  of  paymas-    j^jg  opinion  any  of  the  provisions  need  to  be  overhauled, 

shipb!^,  **  °^    repickled,  or  cooi)ered,  or  if  the  clothing  needs  airing,  or  the 

storerooms  or  bread  rooms  are  used  for  other  purposes  or 

are  not  sufficiently  ventilated,  he  shall  represent  the  same  to  tne  captain, 

who,  if  he  deem  the  complaint  well  founded,  shall  direct  the  necessary 

measures  to  be  taken  to  protect  and  preserve  the  stores  referred  to. 

(2)  Great  care  shotdd  oe  taken  to  keep  the  bread  rooms  closed  as  much 
as  possible,  and  thus  exclude  the  air  and  dampness.  The  bread  shall  be 
stowed  in  boxes,  bags,  or  in  tight  barrels.  When  a  bread  room  shall  be 
emptied,  the  pay  officer  shall  have  it  carefully  cleaned  and  washed  with 
vinegar  or  carbolic  acid,  or  whitewashed ;  and  before  taking  in  new  bread 
it  shall  be  carefully  examined  and  the  operation  rex)eated  if  necessary. 
A  new  supply  of  bread  must  not  be  stowed  upon  old  bread,  but  shall  be 
put  in  an  empty  bread  room  if  there  be  one ;  otherwise,  the  old  bread  muat 
be  taken  out  and  the  new  supply  stowed  first.  Bread  bags  which  have 
been  used  shall,  before  being  agam  filled,  be  thoroughly  cleansed  by  beat- 
ing and,  when  necessary,  by  washing ;  to  kill  weevils,  by  boiling. 

(3)  When  it  is  necessary  to  use  carbolic  acid  to  destroy  weevils,  or 
camphor  to  protect  clothing,  the  purchase  of  these  articles  may  be  author- 
ized bythe  commanding  officer. 

(4)  Whenever  requisite  for  the  cleanliness  or  preservation  of  the  health 
of  the  ship,  insect  powder  or  other  necessary  material  for  such  purposes 
may  be  purchased  in  the  same  manner. 

(5)  When  tobacco  is  used  to  pack  loose  clothing  to  preserve  it  from 
moths,  or  soap  or  vinegar  is  needed  to  cleanse  storerooms  in  the  pay- 
department,  they  shall  be  drawn  and  accounted  for  by  the  usual  requisi- 
tions for  ship's  departments. 

(6)  When  the  inspection  marks  on  packages  are  nearly  obliterated,  pay 
officers  shall  renew  them. 

1298.  Bread  bags  are  to  be  taken  up  on  pay  officers' 

^I^nntedf  to^    returns  under  the  head  of  ' '  Provisions, "  and  vouchers  shaU 

be  required  the  same  as  for  other  articles  under  that  head. 

1299.  (1)  When  supplies  are  received  from  shipment,  commanding 

officers  shall  forward  to  the  Paymaster  General  a  report  of  shipment 

received,  stating  consignor,  navy  yard  from  which  shipx)ed, 

^ent'receiTed      shipment  number,  bureau  to  which  stores  pertain,  date  of 

receipt,  and  whether  or  not  all  articles  enumerated  on  store 

invoice  have  been  received,  and,  if  not,  a  list  of  same. 

(2)  In  cases  of  discrepancy  between  supplies  received  and  the  invoices 
therefor,  the  course  pursued  in  like  cases  at  navy  yards  shall  be  observed. 

Section  3.— Expenditures. 

1300.  No  person  in  the  naval  service  shall  procure  stores 

NoperwntoBeii    or  other  articles  or  supplies  for  and  dispose  thereof  to  the 

own  benem.  *    officers  or  enlisted  men  on  vessels  of  the  Navy,  or  at  navy 

yards  or  naval  stations  for  his  own  account  or  benefit. 

(Art.  11,  sec.  1624,  R.  S.) 

1301.  No  article  of  public  supplies  is  ever  to  be  appropriated  to  the 

a     u      *♦  K-    private  use  of  any  i)erson  not  in  distress,  without  the  con- 

approprfa ted    Sent  of  the  Navy  Department  or  the  order  of  the  senior 

to  private  use    officer  present,  who  shall  give  the  Dex>artment  information 

of  peraone  not    of  every  casc  that  DMty  occur,  together  with  the  attending 

indistresB.         circumstances,  and  he  shall  be  careful  to  take  the  best 

security  for  indemnity  to  the  Government. 
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w        n    «  K.       1302.  No  articles  for  which  an  officer  is  responsible  shall 
aentSSt  of  Alp     ^  ^^^  ^^*  ^^  *  ^^^P  ©^tcept  by  an  order  from  his  captain, 
given  in  writing. 

1303.  Each  head  of  department  on  board  ship,  with  the  exception  of 
the  medical  and  pay  officers,  shall,  at  the  end  of  each  quarter,  prepare, 

sign,  and  submit  to  the  captain  for  approval  invoices  in 

^Toice'^'f^ex-    ^^pl^*^*®  ^^  expenditures  "for  use,"  covering  such  articles 

pendunres.  **     ^M  material  as  may  have  been  consumed  in  his  depajiment 

during  the  quarter.  The  captain's  approval  shall  be  the 
authority  for  expending  the  supplies  from  the  books. 

1304.  (1)  Issues  of  candles  shall  be  made  weekly  to  officers  and  others 
iflcmMof  candim     according  to  the  allowance  prescribed,  unless  changed  by 

*    the  written  order  of  the  captain. 
(2)  Candles  which  have  been  issued  and  remain  unused  are  not  to  be 
regarded  as  private  -property,  but  shall  be  returned  to  the  pay  officer  and 
accounted  for  by  him. 

1305.  Should  a  pay  officer  be  detached  during  a  cruise  he  shall  invoice 
Transfer  of  locks    *^®  locks  and  keys  to  Ms  successor ;  and  on  the  termination 

and  keys  on  de-  of  the  commission  he  shall  cause  all  the  locks  and  keys  in 
tachment  of  ^is  department  to  be  taken  off  the  doors  and  drawers  and 
pay  officer.         turned  into  store. 

1306.  Pay  officers  of  vessels  shall  be  allowed  the  unavoidable  loss 
sustained  in  issuing  provisions,  clothing,  and  small  stores  committed  to 
Percentaires  ai-    ^^^^  charge,  not  exceeding,  on  individual  articles  of  pro- 

lowed  for  an-  visions,  seven  per  cent,  and  on  the  quarterly  issue  of  clothing 
avoidable  loss  and  Small  stores,  two  per  cent.  Any  additional  loss  must 
on  iBsuea.  -^  accounted  for  by  a  board  of  survey.     The  above  percent- 

ages shall  be  credited  to  pay  officers  in  the  settlement  of  their  accounts,  if 
it  should  appear  that  their  unavoidable  losses  justify  such  an  allowance; 
otherwise  not. 

1307.  In  case  of  loss,  or  such  damage  as  to  unfit  any  supplies  for  issue, 
or  articles  of  outfit  for  further  use,  the  officer  in  whose  charge  they  are 

shall  request  a  survey  for  the  purpose  of  establishing  and 
^'^^SJS*  ""'  reporting  the  facts.  If  lost,  the  articles  shall  be  expended 
^^'  from  the  books,  but  the  accountability  of  the  officer  respon- 
sible for  the  loss  shall  not  thereby  be  diminished,  and  the  board  of  survey 
shall  ascertain  and  report  thereon.  But  if  they  are  onlv  damaged,  and 
are  to  be  turned  into  store  as  unserviceable  or  for  repair,  they  shall  remain 
on  the  books  of  the  proi)er  bureau  representative  until  such  time  as  they 
can  be  so  turned  in,  when  they  shall  be  invoiced  as  ** transferred"  to  a 
general  storekeeper.  Such  articles  shall  be  transferred  ashore  at  their 
full  value. 

1308.  On  the  expiration  of  a  cruise  pay  officers  shall  take  care  that  all 

their  provisions,  clothing,  and  other  supplies  are  carefully 

'^f'*'  **to^'*t    P^"^^®^  ^  barrels,  bales,  or  boxes  before  they  are  trans- 

Ind*of  crofae.*     lerred  to  the  general  storekeeper  at  the  navy  yard,  and  that 

the  contents  of  each  package  are  distinctly  marked  thereon. 


1309.  The  heads  of  departments  of  a  ship  shall  be  held 

BespondbiiitT    responsible  for  supplies  turned  in,  during  transit  to  the 

TOppi?«tred«-    places  designated  tor  their  reception;  the  general  store- 

livered.  keeper  shaU  not  be  deemed  to  have  receiv^  them  until 

their  actual  delivery  in  such  places. 
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1310.  When  stores  are  to  be  transferred  to  another  ship  or  to  a  general 

8torekeei)er  ashore,  invoices  in  duplicate,  conforming  to  the 
voiced  *°     classified  schedule,  shaU  be  made  by  the  bureau  representa- 
tive. 

1311.  (1)  Orders  of  detachment,  at  the  end  of  a  commission,  shall  not 
be  delivered  to  officers  having  charge  of  supplies  and  outfit,  until  after 

the  work  of  inventory  and  invoices  shall  have  been  fully 

Detachment    or    accomplished,  and  all  articles  turned  into  store. 

cere  in  chiige        (^)  *^  ^  bureau  representative  should  be  detached  from 

of  supplies.        a  ship  during  a  cruise,  an  inventory  shall  be  taken,  and  he 

shall  make  a  complete  transfer  to  his  successor,  if  the  time 

shall  permit,  in  order  to  relieve  himself  from  responsibility. 

(3)  In  the  event  of  the  death  of  an  officer  in  charge  of  supplies  or  out- 
fit, or  of  his  detachment  under  such  circumstances  as  to  preclude  the 
preparation  of  the  proper  papers  of  transfer  to  his  successor,  the  captain 
shall  immediately  appoint  a  board  of  officers  who  shall  survey  the  sup- 
plies in  question,  and  shall  report  the  quantities  found  to  be  on  hand, 
noting  deficiencies,  if  any,  and  the  circumstances  thereof,  so  that  the  offi- 
cer succeeding  to  the  charge  of  the  supplies  in  the  department  may  become 
responsible  only  for  those  he  shall  receive. 

1312.  When  supplies  of  the  pay  department  are  needed  for  use  in  any 
of  the  departments  of  the  ship,  requisitions  shall  be  made,  in  triplicate, 

upon  the  pay  officer  by  the  officer  representing  the  depart- 

Paymaster'8  sug    ment  f  or  which  the  stores  are  needed.    These  requisitions 

forBhip^s^uee.     must  be  separate  and  distinct  for  provisions,  for  clothing 

and  small  stores,  and  for  contingent  stores,  and  also  sep- 
arate for  each  department  of  the  ship.  They  must  be  approved  by  the 
captain  and  jjroperly  receipted  by  the  officer  receiving  the  supplies,  who 
shall  be  furnished  by  the  pay  officer  with  a  copy  thereof.  Supplies  so 
issued  should  be  charged  at  the  average  cost  at  time  of  issue,  plus  ten  -per 
cent  in  the  case  of  clothing  and  small  stores. 

1313.  The  term  '* supplies,"  as  applicable  to  articles  per- 
Pay  departmwit    taining  to  the  pay  department,  is  to  be  understood  as  mean- 
fin?cP  **^   ^    ^S  provisions,  clothing,  small  stores,  candles,  stationery 
and  blanks,  and  yeoman's  stores. 

Secjtion  4.— Clothing  and  Small  Stores. 

1314.  The  pay  officer  shall  issue  clothing  and  small  stores  to  x)ettv 
officers  and  persons  of  inferior  ratings,  and  to  marines,  only  in  such 

quantities  and  at  such  times  as  shall  be  directed  m  writing 

Issues  of  cloth-    by  the  captain,  and  each  issue  must  be  made  in  the  presence 

l\%Tet  Tow    ^^  ^^  officer  of  the  division  to  which  the  men  belong,  who 

made.  shall  attest  the  same,  as  each  issue  is  made,  by  affixing  his 

signature. 

1315.  An  outfit  of  clothing  not  exceeding  in  value  the  sum  of  forty- 
five   dollars  shall  be  furnished  to  apprentices.    If  discharged  during 

minority,  by  request,  the  value  of   this  outfit  must  be 

Outfit  of  cloth-    refunded.     Such  portions  as  maybe  necessary  for  health 

ticea!^  »PP"»»-    and  comfort  shall  be  issued  to  apprentices  when  first  received 

on  board  the  ship  in  which  they  enlist,  and  the  remainder 
when  received  at  the  training  station. 

1316.  Requisitions  for  clothing  and  small  stores  in  accordance  with 
the  prescribed  form  shall  be  prepared  and  signed  by  the  officer  in  charge 
^  of  the  division  requiring  the  articles,  and  submitted  to  the 

suiois'^^''*"    captain.    After  approving  the  same,  the  captain  shall  for- 
ward them  to  the  pay  officer,  who  shall  enter  the  aggregate 
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value  of  the  articleB  reqaired  by  each  i)erson.  But  one  copy  of  each  requi- 
sition shall  be  required,  on  which  the  witnessing  officer  shall  certify  to 
the  delivery  of  the  articles.  The  clothing  and  small  stores  requisitions 
shall  be  retained  by  the  pay  officer,  and  be  transmitted  to  the  Auditor  for 
the  Navy  Department,  if  required. 

1317.  For  issues  of  clothing  and  small  stores  to  supernumeraries  entitled 

to  pay,  requisitions  in  duplicate  shall  be  required.     Invoices  of  the  articles, 

in  duplicate,  shall  be  made  out  and,  with  one  copy  of  the 

numenfcriST'^    approved  and  receipted  requisition,  sent  to  the  pay  officer 

having  the  accounts  of  the  men,  in  order  that  the  cost  may 

be  charged  against  them.     The  articles  shall  be  taken  up  on  his  books  and 

a  receipted  invoice  returned  to  the  pay  officer  with  whom  it  originated. 

1318.  An  advance  of  ten  per  cent  on  the  invoice  price 
^*S*to*^Toice     ®^^^  ^  charged  by  pay  officers  on  all  issues  and  espend- 

prices.  itures  of  clothing  and  small  stores,  except  by  transfer  to 

other  pay  officers. 

1319.  Pay  officers  shall  be  present  and  personally  super- 
^*V*St"t°*ii     ^^*®^^  *11  issues  of  clothing  and  small  stores  except  when 

fflBues.   *  *      prevented  hy  an  exigency  of  the  service,  to  be  determined 
Dy  the  captain. 

1320.  Articles  of  clothing  and  small  stores  found  by  sur- 
^wMT^arti-     vey  to  be  damaged  but  fit  for  issue,  may  be  revalued  by 

ciea.**        "     the  surveying  board  and  issued,  at  the  reduced  prices  fixed, 
in  the  same  manner  as  other  clothing  and  small  stores. 

Section  5.— Rations. 

1321.  (1)  The  allowance  table  of  the  navy  ration  shows  the  constituted 
Alio  ancet  bi       P^^ts  of  the  ration,  their  legal  combinations,  the  substitutes 

^       *  **     allowed  under  the  law,  and  the  possibilities  of  variation  in 
the  use  thereof. 
T-  •«   ♦  vf«-  (2)  The  table  governing  the  daily  and  other  issues  of  the 

i«nmg  tables.  ^^^.^^  ^^^^^  ^  Strictly  conformed  to  by  all  officers.  No 
other  variations  than  those  provided  for  in  this  table  shall  be  ordered  by 
captains,  except  in  cases  of  necessity,  which  shall  be  f tdly  entered  in  the 
logbook,  and  written  orders  given  to  the  pay  officer  specifying  the  exact 
changes  to  be  made. 

Same  articles  is-         (^)  "^^  Same  articles  shall  be  issued  to  all  the  ship's 
sued.  messes. 

1322.  When  in  port,  the  captain  may  cause  fresh  meat  and  vegetables 

to  be  issued  to  the  crew,  not  oftener  than  four  days  in  the 
provisions*       Week,  unless  the  surgeon  recommends  a  more  frequent  issue 
as  necessary  for  their  health. 

1323.  If  any  of  the  crew  object  to  the  quality  of  the  provisions  issued 
to  them,  the  pay  officer  shaU  at  once  request  the  action  of  the  quarterly 

board  of  survey.    If,  in  its  judgment,  the  provisions  are  of 
^^**lf  t  *  b^     proper  quality,  they  shall  be  issued,  notwithstanding  objec- 
nnflt  for  Issue!    tious,  uuless  the  Captain  shall  direct  otherwise,    fl,  how- 
ever, the  provisions  are  not  approved,  others  of  a  better 
quality  shall,  if  on  board,  be  at  once  issued  in  their  stead. 

1324.  Perishable  articles,  such  as  fresh  meat  and  veg- 
Suppiies  of  per-     etables,  ham,  bacon,  etc.,  shall  not  be  procured  in  greater 
ishabie  articles,     quantities  than  will  be  reasonably  certain  to  be  used  before 
spoiling. 
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1325.  (1)  Sucli  provisions  as,  in  the  opinion  of  the  pay  officer  of  the 
ship,  can  be  spared  from  the  supply  on  board,  without  unduly  reducing 

*    «     ,     *^®  quantities  for  regular  issue,  may,  with  the  approval  of 
m^*^"     the  captain,  be  sold  to  officers*  and  other  messes  at  their 
average  cost  price,  to  be  delivered  to  them  only  at  the  reg- 
ular times  and  places  of  issue ;  but  no  i>erson  or  mess  shall  be  i)ermitted 
to  purchase  a  full  allowance  of  any  article  while  the  crew  is  upon  short 
allowance  of  that  article. 

(2)  Pay  officers  shall  keep  regular  accounts  of  provisions  so  issued, 
entering  the  same  separately  in  the  quarterly  returns,  and  shall  receive 
payment  for  them  monthly,  crediting  the  Government  under  the  head  of 
** Provisions"  with  the  amount  so  received. 

(3)  At  the  end  of  the  quarter  an  invoice,  in  duplicate,  shall  be  made, 
showing  the  total  quantity  and  value  of  each  article  issued,  and  the  aggre- 
gate value,  which  the  pay  officer  shall  receipt,  and  one  copy  shall  be  for- 
warded with  his  qxxarterly  returns  to  the  Paymaster  General. 

1326.  In  case  the  necessity  arises  for  putting  a  crew  upon  short  allow- 
ance, the  estimated  commutation  value  of  the  different  articles  of  the 

^    .      ration,  as  given  in  the  table,  shall  constitute  the  scale  of 
^u"2^attoM'    prices  by  which  the  crew  shall  be  paid  for  the  diminution 
ordered  under  sec.  1582,  R.  S. 

1327.  Persons  entitled  to  rations  shall  not  be  permitted 
Bationsmurtbe     j^  leave  the  whole  or  any  part  thereof  with  the  ship's  pro- 
doned.^'*   ^'    visions,  to  be  drawn  at  any  future  time.    If  unclaimed  at 
the  time  of  issue,  they  shall  be  considered  as  abandoned. 

1328.  The  ration  is  not  a  -part  of  the  pay,  but  is  a  limited  allowance 
by  the  Qhovemment,  under  certain  conditions  defined  by  law,  to  the  officers 

and  men  of  the  naval  service,  as  a  military  necessity.    Com- 
fined*'  mutation  of  rations  by  the  enlisted  men  is  not  a  right,  but 

an  allowance  granted  only  by  executive  authority. 

1329.  In  order  that  wastefulness  and  loss  from  deterioration  of  food 
supplies  by  age  shall  be  avoided,  and  that  the  naval  service  shall  at  all 

times  be  prepared  to  utilize  the  ration,  it  is  important  that 
lasue^of  rations     ^^le  rations  provided  by  law  shall  be  issued  in  kind  when- 
ever practicable. 

1330.  (1)  Rations  stoi)ped  for  the  comfort  and  benefit  of  enlisted  per- 
sons of  the  Navy  and  Marine  Corps  shall  be  commuted  for  the  actual  per- 
iod of  time  during  which  they  are  not  drawn. 

Commutation  (2)  Commuted  ration  money  shall  be  paid  to  the  individ- 
and^paymait  ^^^  whose  rations  have  been  cocEimutea,  or  to  the  caterers 
thereof.  of  their  messes  in  cases  of  death  or  desertion,  but  not  oftener 

than  once  a  month. 
(3)  On  board  vessels  commissioned  for  sea  service  the  number  of  rations 
commuted,  exclusive  of  those  of  chief  petty  officers,  bandsmen,  and  offi- 
cers' messmen,  shall  not  exceed  one-fourth  of  the  total  number  of  aU  other 
enlisted  persons  on  board.  The  number  of  rations  to  be  commuted  for 
chief  petty  officers,  bandsmen,  and  officers'  messmen  is  left  to  the  discre- 
tion of  the  captain. 

1331.  Honorably  discharged  men  electing  homcb  on 
Men  e^ acting    board  receiving  ships  are  entitled  to  one  ration  per  day. 

recdving  shipe.    This  ration  can  not  be  commuted,  but  shall  be  issued  m 
kind. 

1332.  The  rations  to  crew  and  marines  shall  be  issued 
^^™of  ISrae^^*^    only  at  the  regular  time  and  place  prescribed  by  the  cap- 
tain. 
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1333.  Tea  and  sugar  shall  be  issued  semimonthly,  in  advance.    When 
the  ration  of  any  man  is  stopped  by  reason  of  his  transfer,  desertion,  sick- 
ness, absence,  or  any  other  cause,  the  quantity  of  tea  and 
^Buga^'***     sugar  overdrawn  on  his  account  may  be  retained  by  the 
mess  to  which  he  belonged,  and  an  equal  amount  deducted 
from  the  quantity  issued  to  the  mess  at  the  next  serving. 

1334*  Rations  stopped  for  the  sick  on  board  ships  shall 
for  tiie*BiSt       remain  and  be  accounted  for  by  the  pay  officer  as  a  part  of 
the  provisions  of  the  ship. 

1335.  When  petty  officers  or  enlisted  men  or  boys  are  absent  from 

their  snips  or  stations  without  leave,  the  i)ay  officer  in 
^**T^  **  to  *b     c^s-^g®  shall  be  notified  of  the  fact  at  once,  and  in  all  cases 
StoppS.       *    the  issue  of  rations  or  commutation  therefor  shall  cease 
during  such  unauthorized  absence. 

1336.  Merchant  vessels  in  distress  or  remote  from  supplies  may  be 
furnished  with  such  supplies  as  can  be  spared,  but  receipts  in  triplicate 
Snppiiea  furnish-    shall  be  taken,  the  original  of  which  shall  be  retained  by 

«d  to  merchant  the  officer  from  whose  department  the  stores  have  been 
vessels  in  dis-  furnished,  and  the  duplicate  and  triplicate  forwarded  by 
tress.  different  conveyances  to  the  Navy  Department  for  the  Pay- 

master General  of  the  Navy.  Cash  payments  may  be  received,  if  prac- 
ticable, and  accounted  for  by  the  pay  officer;  if  otherwise,  a  bill  of  ex- 
change shall  be  obtained,  to  be  drawn  by  the  master  on  the  owners,  pay- 
able to  the  order  of  the  Secretary  of  the  Navy,  and  its  first  and  second 
forwarded  by  different  conveyances ;  the  address  of  the  owner  shall  be 
stated,  and  the  value  of  the  supplies  calculated  at  the  average  price.  In 
the  case  of  clothing  and  small  stores  ten  per  cent  will  be  added  to  the 
average  price.  In  cases  of  extreme  distress  gratuitous  assistance  may  be 
fumishea. 

1337.  Supplies  shall  be  furnished  to  foreign  ships  of  war  when  re- 

quested, so  far  as  can  be  spared,  proper  receipts  being  taken 
^'*^"t?'f '^\mi    "^^'^  the  commander  of  the  foreign  ship  and  forwarded  as 
ships  of  WM-.       directed  in  Art.  1336.    In  any  case  of  thus  furnishing  sup- 
plies, captains  of  ships  shall  give  written  orders  to  the 
officers  from  whose  department  they  are  to  be  issued. 

1338.  Destitute  American  seamen  are  supernumeraries  not  entitled  to 
X>ay  and  rations ;  and  when  issues  are  made  to  them  the  written  order  of 
■n    •       AH     *^®  captain,  with  invoices  of  the  same,  should  be  sent  to 

*S.n"J^™n  t^®  Bureau  of  Supplies  and  Accounts,  and  separate  entries 
made  on  the  return,  in  order  that  the  bureau  may  have  the 
cost  refunded  to  it  from  the  proper  appropriation  by  the  Treasury  Depart- 
ment. The  name  of  the  vessel  to  which  the  men  belong,  and,  if  taken  on 
board  at  the  request  of  an  American  consul,  the  name  and  station  of  the 
latter,  shall  be  stated  in  the  order  and  in  the  invoice. 


16711—17 


CHAPTER  XXVII. 


PURCHASES  AND  INSPECTIONS. 
fart  i.— within  the  unil^d  states. 

Section  1.— General  Instrucjtions. 

1330.  It  shall  be  the  duty  of  the  President  to  make,  subject  to  the 
p  dent  to  provisions  of  law  concerning  supplies,  such  regulations  for 
make  reguia-  the  puTchase,  preservation,  and  disposition  of  all  articles, 
tions  for  pro-  stores,  and  supplies  for  persons  in  the  Navy  as  may  be 
caring  sup-  necessary  for  the  safe  and  economical  administration  of 
P^****  that  branch  of  the  public  service.     (Sec.  1549,  R.  S. ) 

Purchases  to  be  1340.  All  purchases  and  contracts,  for  supplies  or  ser- 

under  direction  vices  for  the  naval  service,  shall  be  made  by  or  under  the 

of  the  secre-  direction  of  the  chief  officer  of  the  Department  of  the  Navv. 

**^-  (Sec.  3714,  R.  S.) 

1341.  All  purchases  and  contracts  for  supplies  or  services,  in  any  of  the 
departments  of  the  Government,  except  for  personal  services,  shall  be 
Supplies  to  be  made  by  advertising  a  sufficient  time  previously  for  pro- 
procured  after  posals  respecting  the  same,  when  the  public  exigencies  do 
advertising.  ^q^  require  the  immediate  delivery  of  the  articles  or  per- 
formance of  the  service.  When  immediate  delivery  or  performance  is  re- 
quired by  the  public  exigency,  the  articles  or  service  required  may  be 
procured  by  open  purchase  or  contract,  at  the  places  and  m  the  manner 
m  which  such  articles  are  usually  bought  and  sold,  or  such  services  en- 
gaged, between  individuals.     (Sec.  3709,  R.  S.) 

1342.  No  advance  of  public  money  shall  be  made  in  any  case  what- 
ever. And  in  all  cases  of  contracts  for  the  performance  of  any  service  or 
No  payments  in    *^^  delivery  of  articles  of  any  description,  for  the  use  of 

advance  for  the  United  States,  payment  shall  not  exceed  the  value  of 
supplies  or  ser-  the  scrvlce  rendered,  or  of  the  articles  delivered  previously 
^**^®-  to  such  payment.     (Sec.  3648,  R.  S. ) 

1343.  No  advertisement,  notice,  or  proposal  for  any  executive  depart- 
ment of  the  Government,  or  for  any  bureau  thereof,  or  for  any  office 

therewith  connected,  shall  be  published  in  any  newspaper 

Advertisements,    whatever,  except  in  pursuance  of  a  written  authority  for 

regard  to!**  °    such  publication  from  the  head  of  such  department ;  and  no 

bill  for  any  such  advertising  or  publication  shall  be  paid 

unless  there  be  presented  with  such  bill  a  copy  of  such  written  authority. 

(Sec.  3838,  R.  S.) 

(259) 
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1344.  In  order  to  obviate  mmecessary  corresi)ondence,  and  to  avoid 
complications  that  might  result  from  imperfect  knowledge 

riven^^fuii  int    ^s  to  the  proper  preparation  of  bids,  or  the  conditions  to  be 

formation    as    fulfilled  by  dealers,  the  latter  shall,  on  application  to  com- 

to  require-    mandants,  be  furnished  with  full  information  concerning 

ments.  contracts  or  open-purchase  supplies. 

1345*  (1)  Purchasing  pay  officers,  for  the  purchase  of  supplies  at  their 

respective  stations  and  for  the  payment  of  bills,  advances,  mileage,  and 

allotments,  shall  oe  assigned  to  Navy  pay  offices  in  the 

stations  of  pur-    following  places:  Boston,  New  York,  Philadelphia,  Balti- 

officere"^  ^*^    more,  Washington,  Norfolk,  and  San  Francisco. 

(2)  The  paymaster  of  the  station  at  each  of  the  following 
places  shall  perform  the  duties  of  purchasing  pay  officers  for  the  respective 
stations :  navy  yard,  Portsmouth,  N.  H. ;  navy  yard,  Pensacola ;  naval 
station,  New  London;  naval  station,  Key  West;  and  naval  station, 
Newport. 

1346.  There  shall  be  three  forms  of  purchase,  viz : 

(a)  By  written  contract ;  under  a  formal  written  contract 
The  forms  of  made  after  advertising  for  and  receiving  sealed  proposals. 
fined!  ^    ^        W  By  open  contract ;  for  service. 

(c)  By  open  purchase ;  when  the  exigencies  of  the  service 
require  the  inmiediate  delivery  of  articles  not  obtainable  under  existing 
contracts  and  they  are  procured  in  open  market. 

Section  2.— Written  Contracts. 

1347.  All  material  of  every  name  and  nature,  for  the  use  of  the  Navy 
(excepting  ordnance,  gtmpowder,  medicines,  bunting,  cheese,  preserved 

meats,  pickles,  butter,  flour,  desiccated  vegetables,  fuel, 
Naval  rappiiesto    material  for  boilers,  things  contraband  of  war,  and  the  sup- 
by  contract*     plies  which  it  mav  be  necessary  to  purchase  out  of  the 
United  States  for  ships  on  foreign  stations),  and  the  trans- 
portation thereof,  when  time  will  permit,  shall  be  furnished  by  contract 
by  the  lowest  bidder.     (See  Sees.  3718,  3721,  R.  S.) 

Contractors  must  1348.  (1)  No  person  shall  be  received  as  a  contractor 
turers^^oTregS-  ^^^  ^^  ^^*  *  manufacturer  of,  or  regular  dealer  in,  the 
lar  dealers.        articles  which  he  offers  to  supply. 

(2)  A  i)erson  to  be  a  regular  dealer,  within  the  meaning 

The  term  "regn-    of  the  law,  must  be  regularly  engaged  in  the  business  of 

fi*ned^^*'   ***     buying  the  articles  and  selling  the  same  to  the  general 

public,  and  not  merely  engaged  in  the  business  of  selling 

such  articles  to  the  Navy  Department. 

1349.  (1)  For  all  materials  and  supplies  required  in  the  several  depart- 
ments of  navy  yards  and  stations,  with  the  exception  of  those  pertaining 
General  store-  ^  *^®  Bureau  of  Medicine  and  Surgery  and  to  the  Marine 
keepers  to  Corps,  requisitions  shall  be  made  by  the  respective  general 
make  requisi-  storekeepers  upon  the  Paymaster  General,  in  the  manner 
tions.  prescribed  for  open-purchase  requisitions. 

(2)  For  supplies,  medicines,  and  instruments  required  in 
Requisitions  for    ^jj^  medical  department  of  the  Navy,  requisitions  shall  be 
pUes?*    ^"^     made  upon  the  Surgeon  Gteneral  by  the  medical  officers 
requiring  them. 
Paymaster  Gene-       (3)  If  approved  to  be  purchased  after  formal  advertise- 
Sd*makT?on-    ™®^*'  *^®  Paymaster  General  shall,  under  the  direction  of 
tracts.  the  Secretary  of  the  Navy,  classify,  advertise,  and  contract 

for  the  materials  and  supplies  under  existing  laws  govern- 
ing purchases  for  the  Navy. 
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1350.  (1)  To  secnre  prompt  fnlfillment  of  contracts,  commandants 
shall  cause  contractors  to  be  called  npon,  immediately  upon  the  expiration 
of  the  time  for  delivery  named  in  the  contract,  to  send  in 
Action  to  be    such  articles  as  have  not  been  satisfactorily  ftimished, 
*ure'*  Tomvt    i^o^ming  them  that,   unless  satisfactory  delivery  of  all 
fumiimen™  of   articles  due  is  made  within  a  specified  time,  they  will  be 
contracts,  reported  to  the  Bureau  of  Supplies  and  Accounts  as  in 

default,  and  the  Paymaster  General  will  be  requested  to 
direct  immediate  purchase  in  open  market  for  their  account.  Should  this 
action  fail  in  any  mstance  to  secure  delivery  of  the  articles  due,  the  Pay- 
master General  shall  be  promptly  notified. 

When  purchaae        (2)  Upon  receipt  of  notice  that  purchase  in  open  market 
requi  s  i  t  i  o  n  s    has  been  ordered,  general  storekeepers  shall  at  once  prepare 
are  ordered  to    opeu-purchase  requisitions,  to  supply  deficiencies  under  the 
™  contract,  covering  the  articles  not  delivered, 

SBX3TION  3. — Open  Contracts. 

1351.  For   services   other  than    i)ersonal.  requisitions 
thaiTperaonSL    ®^*^1  ^  made  in  the  manner  hereafter  prescribed  for  open 
purchases. 

1352.  (1)  For  the  transportation  of  supplies  under  an  order  of  the 
Paymaster  General  requisitions  will  not  be  necessary,  but  in  lieu  thereof, 

to  the  first  of  public  bills  on  which  payment  for  such  trans- 
Jf^^fie^.^'^    portation  is  made,  shall  be  affixed  the  original  shipment 
order  of  the  Paymaster  General  or  the  open-purchase  requi- 
sition on  which  a  shipment  order  is  endorsed.    General  storekeepers  will 
obtain  freight  rates  and  certify  vouchers  as  to  prices  and  employment  of 
.  service,  and  note  the  cost  and  appropriation  chargeable  on  reports  of  ship- 
ments made. 

(2)  Transportation  for  enlisted  men  shall  be  furnished  by 
''^o^^e  nils  ted    ^^ectiou  01  Commandants  on  a  written  order  to  furnish 
men.  such  transportation.    Attached  to  each  order  shall  be  du- 

plicate receipts  to  be  signed  by  the  officer  accompanying 
the  draft,  the  first  receipt  to  remain  attached  to  the  order,  and  the  second 
delivered  to  the  general  storekeeper.  The  order  and  attached  receipt  will 
be  delivered  to  the  general  storekeeper  with  the  company's  bill  for  the 
transportation,  and  must  be  attached  to  the  **  first"  of  the  public  voucher. 
Immediately  upon  receipt  of  the  duplicate  receipt  the  general  storekeeper 
will  report  the  cost  of  transportation  to  the  Bureau  of  Supplies  and 
Accounts  as  information  of  the  liability  incurred.  The  correctness  of 
bills  will  be  certified  by  the  general  storekeeper. 

1353.  (1)  No  payments  are  to  be  made  directly  or  indirectly  by  officers 
of  the  Navy  or  Marine  Corps  for  freight  shipped  on  account  of  the  Gov- 
Treight  shipped    ©rnnient  over  any  of  the  land-grant  or  bonded  railroads ;  nor 

overland-grant    shall  such  officers  make  arrangements  with,  or  conditional 

or  ^nded  rail-    purchases  from  private  parties,  involving  the  shipment  of 

'®*  *  articles  for  the  public  service  by  such  parties  over  these 

railroads,  and  the  subsequent  payment  by  the  Government  of  the  freight 

charges  on  them. 

(3)  Tables  of  the  land-grant  and  bonded  railroads  referred  to,  and  the 
mode  of  stating  and  rendering  accounts  of  such  railroads  for  Government 
transportation,  are  published  in  **  Regulations  governing  military  trans- 
portation over  land-grant  and  bonded  railroads,"  General  Orders  A.  G.  O., 
No.  77,  dated  November  21,  1892. 
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(3)  These  regulations  do  not  forbid  the  shipping  of  articles  by  express, 
and  the  payment  of  the  charges  involved,  when  the  exigencies  or  the  pub- 
lic service  require  them  to  be  so  sent. 

1354.  Commandants  of  stations  shall  send  to  the  Paymaster  General 
copies  of  all  contracts  made  at  their  stations  for  water,  gas,  and  telephone 
^  .      -  service,  rent  of  wharves  or  landings,  and  officers'  quarters, 

contracts?  etc°    and  Other  general  incidental  expenses  during  each  fiscal 

to  be  sent  to    year.     Other  expenses,  such  as  newspaper  subscriptions, 

Qene°*i**'*^^    post-office  box  rent,  etc.,  which  may  be  known  in  advance, 

enera .  ^^^  ^^^  which  Contracts  are  not  made,  should  be  anticipated 

by  open  contract  requisitions,  to  be  submitted  just  prior  to  the  beginning 

of  each  fiscal  year  and  to  include  the  entire  year,  unless  the  service,  etc., 

will  not  be  required  for  so  long  a  period. 

Section  4.— Open  Purchase. 

1355.  All  purchases  and  payments  for  the  same  shall  be  made  under 
All  purchases    *^®  direction  or  the  Paymaster  General  of  the  Navy,  and 

and  payments  orders  directing  such  purchases  shall  be  given  only  by  him. 

to  be  made  un-  When  opcu-purchase  requisitions  have  been  approved  by 

orPaymwtOT  Chiefs  of  bureaus,they  shall  be  transmitted  to  the  Paymaster 

General.  General  for  his  action. 

1356.  (1)  Purchasing  pay  officers  shall  procure  all  articles,  necessary 
Duties  of  pur-    to  be  bought  by  oi)en  purchase,  at  the  places  at  which  they 

chasing  pay  are  stationed,  if  it  is  practicable  to  do  so,  unless  they  are 

officers  in  mak-  satisfied  that  any  particular  item  or  items  can  be  purchased 

ing  purchases,  elsewhere  at  a  lower  price. 
No  commisBions        (2)  No  charge  shall  be  allowed  in  the  accounts  of  pay 

allowed  for  officers  for  a  commission  paid  to  any  person  for  making  a 

agents.  purchase.  * 

1357.  The  use  of  open-purchase  requisitions  is  authorized  only  when 
Restriction  as  to    ^^  exigency  exists  that  will  not  permit  the  delay  incident 

open  purchases,    to  advertisement  and  contract. 


Ig^S.    Ci)  T^r^v  all  nnnnlinfi  im 


Article  1358. 


To  paragraph  2,  add: 

1.  The  items  on  a  requisition  must  be  numbered  in  the  left- 
hand  margin,  consecutively,  without  regard  to  classes. 

, ^^s.^^x^  xti.  a  EMspurai/u  tttdrws  £ur  eacn  Dureau,  and  beginning 

a  series  for  each  new  fiscal  year. 

Particulars  re-        (2)  All  requisitions  shall  be  strictly  according  to  pre- 
quired  in  req-    scribed  forms  and  complete  in  the  following  particulars: 
uisitions.  (^j)   They  must  embrace  only  articles  required   under 

one  appropriation. 

(h)  They  must  state  the  date  by  which  supplies  must  be  delivered,  and 
when  articles  embraced  in  the  same  requisition  are  required  by  different 
dates,  they  must  be  prepared  with  reference  to  those  dates.  All  articles 
for  the  same  date  must  be  grouped  under  that  date,  and  each  time  group 
conform  to  the  latest  classified  schedule  as  to  the  arrangement  of  items, 
sx)ecif  ying  the  classes  and  grouping  the  items  imder  their  respective  class 
numbers. 

(c)  They  must  give  such  details  and  descriptions  of  articles  required, 
and  of  the  test  which  they  are  to  imdergo,  as  will  enable  bidders,  pur- 
chasing officers,  and  boards  of  inspection  to  understand  readily  what  is 
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required.  Such  descriptions  mnst  be  made  as  broad  as  the  necessities  of 
the  bureau  will  permit,  in  order  to  admit  the  fullest  and  freest  competi- 
tion consistent  with  these  requirements ;  and  special  care  must  be  taken 
to  avoid  so  describing  an  article  required  as  to  limit  it  to  any  proprietary 
article,  or  to  the  product  or  manufacture  of  any  particular  individual. 

(d)  They  shall  not  call  for  proprietary  articles  in  any  case  where  it  can 
possibly  be  avoided ;  and  when  calling  for  proprietary  articles  they;  must 
be  accompanied  by  a  statement  from  the  bureau  makiiig  the  requisition 
that  the  article  and  no  other  will  answer  the  necessities  of  the  service. 

(e)  They  shall  state  upon  the  second,  third,  and  fourth,  the  estimated 
cost,  giving  unit  price  as  well  as  total  amounts. 

(/)  They  must  express  the  object  for  which  supplies  are  wanted. 

(g)  They  must  bear  the  certificate  of  the  general  8torekeei)er  that  the 
articles  are  not  in  store ;  that  they  are  absolutely  needed,  and  that  they 
are  required  by  a  date  stated ;  the  certificate  of  necessity  and  time  being 
based  upon  a  certificate  of  the  head  of  department  requiring  the  articles. 

(h)  When  a  proper  comprehension  of  requisitions  necessitates  sketches 
or  tracings,  they  should  be  apx)ended  to  the  seconds. 

(3)  The  requisitions,  in  quadruplicate,  shall  be  sent  direct 
coScerner*"    ^^  *^®  bureaus  conccmed,  for  approval,  modification,  or 

disapproval,  and  then  the  first,  second,  and  third  shall  be 
transmitted,  on  the  same  day,  if  practicable,  to  the  Paymaster  General 
for  fulfillment. 

(4)  The  first  shall  be  returned  by  the  Paymaster  General 
nMwter  Genera?     *^  *^®  general  Storekeeper  who  submitted  it,  with  record  on 

its  face  of  the  action  taken  in  the  matter.  If  approved,  it 
shall  be  attached  to  the  first  of  the  triplicate  vouchers  for  the  disburse- 
ment involved.  If  all  the  articles  bought  under  a  requisition  are  not  em- 
braced in  one  bill,  on  those  vouchers  (first)  to  which  the  requisition  is 
not  appended,  a  note  should  be  made  stating  date,  with  dealer's  name,  of 
the  voucher  to  which  it  is  attached.     The  second  shall  be  sent  (if  ap- 

E roved)  to  the  pay  officer  designated  to  fill  the  requisition,  and  will  be 
is  authority  for  the  action  ordered.  The  third  shall  be  filed  in  the  Bu- 
reau of  Supplies  and  Accounts  for  reference.  When  requisitions  are  sub- 
mitted that  pertain  only  to  the  Bureau  of  Supplies  and  Accounts,  they 
may  be  made  m  triplicate. 

"Firsts"  only  to       (5)  In  the  preparation  of  open-purchase  requisitions  only 

be  complete.       ^-^^  "firsts"  of  such  requisitions  will  be  required  to  be 

complete  as  to  approvaLpurc]^^^g^gg^nii.dgfl§^^^  The  "seconds." 

Abtiole  1358.— Paragraph  5,  line  7,  strike  out  the  words  "open 

purchase  "  and  insert  the  words  "  open  contract.!! ^  -  ^ 

bureau  and  the  commandant's  office  in  the  case  of  open-purchase  requisi- 
tions. 

1359.  (1)  In  order  that  general  sto£ 

Article  1359.— Paragraph  1,  line   3,   strike  out  the  words 
*' proper  appropriations"  and  insert  the  words  ** naval  supply 
fund." 
' —  uepanmeui}».      j-nese    requisitions   should   be   submitted 

quarterly,  or  oftener  if  necessary,  to  prevent  exhaustion  of  stock,  and  will 
follow  the  usual  course. 

(3)  This  regulation  applies  only  to  the  procurement  of  common  com- 
mercial wares  for  current  issues.  The  system  of  requisitions  originated 
by  heads  of  departments  is  not  affected  hereby. 
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^  €^r*f^         -r^ 


Purchases  not  to 
be  made  uuleis. 


AsncLB  180O.~Line  4,  strike  oat  the  word  '*or"  and  insert 
the  word  ''and.** 

cine  and  sur-  second,  or  third  of  requisitions  shall  be  transmitted  to  the 
8®'^'  Paymaster  General  for  fulfillment. 

1361.  To  secure  promptness  in  the  delivery  of  supplies  under  open- 
purchase  requisitions,  commandants  of  navy  yards  and  stations  shall 
.  cause  a  list  of  articles  due  and  not  delivered,  as  well  as  of 

prompt  ^eSr-  articles  rejected,  to  be  sent  each  day  to  the  purchasing 
ery  of  open-  ofi&cer.  Upou  receipt  of  this  list,  the  purchasing  officer 
purchaae  sup-  ghall  take  steps  to  cause  immediate  and  satisfactory  deliv- 
^  ^^'  eries  to  be  made,  canceling  orders  already  given  and  plac- 

ing them  elsewhere,  if  by  so  doing  the  delivery  of  the  articles  can  be 
expedited.  He  shall  note  his  action  on  the  report  from  the  general  store- 
keeper, and  forward  the  same  to  the  Paymaster  GeneraL 

1362.  CJommandants  of  shore  stations  shall  withhold  approval  of 
requisitions  to  be  filled  by  purchase,  until  they  have  assured  themselves 

that  none  of  the  supplies  in  store  at  their  respective  com- 
mands will  serve  the  ends  in  view,  even  though  differing  in 
unimportant  respects  from  those  called  for. 

Section  5.— Inspections. 

1363.  When  supplies  are  received  general  storekeepers 
I  n  ■  p  e  c  *  i^o  »^^    shall  immediately  call  for  an  inspection  of  them,  and  i  t  shall 
ceiTwi.  *  ®  *  '*"    be  the  duty  of  commandants  to  see  that  boards  of  insx)ection 
pass  upon  them  without  delay. 

1364.  (1)  For  the  inspection  of  supplies  submitted  for  delivery  or 
received  by  transfer,  there  shall  be  at  all  navy  yards  and  stations  a  quarterly 

board  of  three  officers,  to  be  appointed  by  the  conmiandant-— 
^i^u  aV°8?^e    *^^  ^®  permanent  members,  and  the  other  as  the  representa 
stoSons.  "  ^'*    tive  of  the  bureau  to  which  the  supplies  to  be  inspected 
pertain. 
General  store-        (2)  At  inspections  by  this  board  a  representative  of  the 
rep?£^nt^  at    general  storekeeper  shall  be  detailed  by  him  for  the  pur- 
inspections,        pose,  who   shall  give  any  information  pertinent  to  the 
inspection  in  question  that  may  be  desired  by  the  board, 
and  shall  bring  to  the  attention  of  the  board  any  facts  that  may  bear 
upon  the  protection  of  the  public  interests. 

1365.  (1)  The  board  shall  carefully  insx)ect  as  to  quality  and  quantity, 

and,  when  necessary,  shall  test  all  supplies  submitted  for 
Suctwi         delivery  under  contract  or  open  purchase;  and  nothing 
shall  be  passed  except  by  unanimous  approval. 

(2)  In  case  of  rejection,  notice  thereof  shall  be  sent  by 

^h  o^w^dte'^^^    the  general  storekeeper  to  dealers,  informing  them  that  the 

^^ow    ispos       gxippiies  are  held  subject  to  their  order  and  at  their  risk. 

If  not  removed  by  them  within  ten  days,  the  supplies  so 

rejected  may  be  returned  at  the  dealer's  expense,  after  due  notification,  in 

whatever  way  may  be  most  convenient  or  efficacious. 

(3)  Rejected  stores  shall  in  no  case  be  delivered  to  a  contractor's 
wagons,  except  upon  receipt  of  a  written  order  signed  by  the  contractor, 
which  order  shall  be  endorsed  by  the  general  storekeeper,  personally,  with 
a  statement  as  to  the  date,  number,  and  contents  of  the  pass  upon  which 
the  rejected  articles  were  allowed  to  leave  the  yard.  The  order  so  endorsed 
shall  be  filed  as  a  permanent  record.  The  notice  of  the  rejection  sent  to 
the  contractor  shall  inform  him  that  this  order  is  required. 
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1966.  (1)  Calls  for  inspections  shall  be  prepared  in  triplicate,  in 
accordance  with  the  prescribed  form,  by  the  general  storekeeper.    They 

shall  embrace  only  articles  on  one  requisition. 
OaiiB  for  inapeo-       (2)  After  noting  action  thereon,  the  board  of  inspection 
pHcB  ^^  *"^     shall  return  the  original  to  the  general  storekeeper,  for- 
ward the  duplicate  to  the  head  of  the  department  to  which 
the  supplies  pertain,  and  retain  the  triplicate. 

1367.  The  board  of  inspection  shall  each  day,  or  weekly,  as  directed, 
forward  a  report,  in  duplicate,  embracing  the  result  of  the 
^^wMd^         inspections  of  the  day,  to  the  conmiandant,   who  shall 
transmit  the  original  to  the  Paymaster  General. 

1968.  (1)  Supplies  for  a  ship  at  or  near  a  nayv  yard,  if  delivered 
directly  alongside  or  on  board  in  accordance  with  the  terms  of  the  pur- 
chase, shall  be  inspected  pursuant  to  the  requirements  for 
Inspection  of    insx)ections  of  supplies  on  board  ships  in  foreign  waters. 
??2*d  ^i^tty        (^)  ^  report  of  each  such  inspection,  in  duplicate,  shall 
on  board  ship,    immediately  be  forwarded  by  the  insi)ecting  officer  of  a  ship 
to  the  general  storekeeper  ux)on  whom  requisition  for  the 
supplies  was  made ;  one  copy  to  be  attached  by  him  to  the  voucher  cover- 
ing the  supplies  in  lieu  of  the  certificate  of  the  yard  board  of  inspection, 
and  one  copy  forwarded  to  said  board,  that  the  fact  of  such  inspection 
may  be  noted  upon  inspection  reports. 

(3)  Commanding  officers  shall  see  that  all  inspection  rex)orts  have  been 
forwarded  before  sailing. 

1369.  The  general  storekeeper  is  resjKMisible  for  the  correctness  of 

prices  and  of  the  computations  in  any  vouchers  for  supplies 
ErrorBdifla)Tered    accepted;  but  if  any  member  of  the  board  or  other  officer 
b"  report^.  ^    should  be  cognizaut  of  an  error,  he  shall  at  once  draw  the 
attention  of  the  commandant  to  the  matter. 

1370.  Articles  manufactured  in  the  various  navy  yards  and  approved 

by  the  heads  of  the  departments  to  which  they  pertain 
-^^iciM   manu-    ggall  not  be  inspected  by  the  board  of  inspection,  but  they 
na^  yards.  *°    s^^all  be  received  into  store  by  the  general  storekeepers  after 
verifying  the  invoices  therefor. 

1371.  The  board  of  inspection  shall  keep  a  record  of  its  work,  showing 

dates  of  inspection,  articles  inspected,  and  acceptance  or 
^k^'Yb  *b  ^rd    rejection,  noting  the  cause,  if  the  latter.    The  inspection 
of  hispection.      must  in  all  cases  be  thorough,  and  must  be  made  personally 
by  the  members  of  the  board  themselves. 

1372.  The  inspection  of  medicines  and  other  supplies 
^^^^TOppiiM     pertaining  to  the  Bureau  of  Medicine  and  Surgery  shall  be 

made  by  the  medical  officer  in  charge,  or  by  a  jimior  medi- 
cal officer  under  his  direction. 

Section  6.— Public  Bills. 

1373.  Public  bills  for  deliveries  accepted  shall  be  pre- 
Pubiicbiiistobe    pared  and  forwarded  without  delay,  in  order  that  dealers 

out^deTayr    '    ^^^Y  ^^^^  ^^  occasion  to  address  letters  of  inquiry  or  com- 
plaint to  the  Department. 
1374.  The  approval  of  an  officer,  whose  approval,  by  the  instructions 
of  the  Treasury  or  Navy  Department,  will  authorize  the  payment  of 
money,  shall  have  the  force  of  an  order  for  such  payment, 
"^^uTbiita^'*^    ^^^  ®^^11  always  be  accompanied  by  the  rank  of  the  officer, 
the  date  of  approval,  and  the  sum  for  which  the  account  is 
approved  written  in  words  at  length. 
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1375.  (1)  In  preparing  vouchers  for  supplies  bought,  the  latest  classi- 
fied schedule  shall  always  be  adhered  to  in  arranging  the  items,  which 

should  preserve  the  sequence  given  in  the  classification. 
Preparation    o  f    Each  voucher  must  embrace  supplies  pertaining  to  but  one 
vouchers.         bureau  and  one  appropriation,  showing  the  aggregate  of 
each  class  separately. 
(3)  It  must  appear  affirmatively  on  all  vouchers — 
Facts  to  be  shown        (^)  That  the  property  was   purchased  or  the  service 
pSrchMBs"  ^'    employed  under  a  written  contract  duly  made  and  filed,  or  in 
pursuance  of  an  order  issued  by  an  officer  having  authority. 
(5)  That  the  property  purchased  has  been  received  by  an  officer  whose 
duty  it  was  to  receive  it,  and  who  is  lawfully  chargeable  with  its  custody 
or  distribution. 

(3)  In  all  cases  where  the  legality  of  a  purchase,  without 
statement  of    advertisement  and  a  public  opening  of  bids,  depends  upon 

oS'n^-'purchaw    the  existence  of  a  public  exigency  requiring  immediate  de- 
vouchers,  livery,  it  is  essential  that  it  appear  on  the  voucher  or  accom- 
panying papers  that  a  decision  was  lawfully  made  on  that 
point  before  the  property  was  purchased. 

(4)  In  all  accounts  of  articles  purchased,  the  date  of  each 
^  *  ^  men^"*^*^    purchase,  the  name,  number,  price,  etc. ,  of  each  article  must 

be  distinctly  specified  in  the  account.  All  receipts  for  pay- 
ments of  money  must  express  the  amount  paid  in  words  legibly  written  at 
full  length. 

(5)  Vouchers  for  purchase  shall  also  show — 

(a)  For  open  purchase — the  bureau  to  which  they  pertain,  the  appro- 
priation (in  accordance  with  the  title  as  given  in  the  Treasury  Digests), 
the  number  6f  the  requisition  and  date  of  approval  by  the  Payniaster 
General  or  the  date  of  order  authorizing  the  purchase,  and  the  certificate 
of  the  senior  member  of  the  board  of  inspection. 

(b)  For  open  contract — the  bureau  to  which  they  x)ertain,  the  appropri- 
ation, the  date  of  the  contract  or  number  of  the  requisition,  and  date  of 
its  approval  by  the  commandant,  and  the  certificate  of  the  general  store- 
keeper that  the  service  was  rendered^ 

(c)  For  written  contract — the  bureau  to  which  they  pertain,  the  appro- 
priation, the  number  and  date  of  contract,  and  the  certificate  of  the  senior 
member  of  the  board  of  inspection. 

(d)  For  reservation — the  bureau  to  which  they  pertain,  the  appropria- 
tion, the  number  and  date  of  contract,  and  the  certificate  of  the  general 
storekeeper  that  the  contract  has  in  all  respects  been  complied  with  and 
fulfilled. 

(6)  The  purchasing  pay  officer  shall  certify  on  all  bills 
^^  prices*^        for  purchase  made  by  him  that  the  prices  are  the  lowest 

market  rates. 
„^.      „     ,  (7)  Inthepreparationofpublicbills,  only  the* 'firsts  "and 

be'^mp^Jte        ' '  secouds  "  need  be  filled  out  in  full,  the  certificates,  approv- 
als, receipts,   and  signatures  on  the   "thirds"  being  left 
blank,  and  the  name  of  the  bureau,  date  of  inspection,  date  of  payment 
order,  and  the  purchasing  office  be  stamped  thereon  in  the  Bureau  of  Sup- 
plies and  Accounts. 

1376.  (1)  Public  bills,  except  those  pertaining  to  supplies  for  the  Bu- 

reau of  Medicine  and  Surgery  and  to  the  Marine  Corps, 
'Vouchers  to  be    shall  be  made  in  triplicate  by  the  general  storekeeper,  after 
made  In  tripii-    ^-j^e  required  insi)ection  and  report  by  the  board  of  insx)ec- 
tion. 
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(2)  All  three  copies  shall  be  sent  first  to  the  purchasing 
Course  of  Touch-  p^y  officer  f  or  his  certificate,  and  they  then  shall  be  returned 
Sent  **'^  ^^  to  the  general  storekeeper  for  Completion  and  for  entry  in 
full  in  his  bill  book.  The  commandant,  after  approval,  shall 
forward  them  to  the  Paymaster  General,  who,  after  required  action,  shall 
send  the  first  and  second  to  the  purchasing  pay  officer,  accompanied 
by  a  notification  that  a  requisition  has  been  caused  to  be  drawn  for  the 
funds  needed  for  their  payment.  The  third  shall  be  retained  in  the  Bureau 
of  Supplies  and  Accounts. 

(3)  Written  contract  and  reservation  vouchers,  not  requiring  the  certifi- 
cate of  the  purchasing  pay  officers,  shall  be  forwarded  direct  to  the 
Paymaster  Q^neral  through  the  usual  official  channels.  After  action  on 
his  part  they  shall  follow  the  routine  prescribed  for  other  public  bills. 

(4)  Public  bills  for  supplies  pertaining  to  the  Bureau  of  Medicine  and 
Surgery  shall  be  prei)area  by  tne  officer  receiving  the  supplies  and  sent 
to  the  purchasing  pay  officer  for  certificate.  They  shall  then  be  sent  to 
the  Bureau  of  Me^cine  and  Surgery  for  transmission  to  the  Paymaster 
General,  and  the  action  prescribed  for  other  public  bills, 

1377.  For  material  and  supplies  purchased  from  manufacturing  estab- 

Material  manu-    lishmeuts  at  which  Government  officers  are  stationed  for 

facturedatpri-    the  testing  and  inspection  of  such  material  and  supplies, 

▼ate  establish-    open  purchase  or  contract  vouchers  shall  be  prepared  by 

ments.  these  officers,  by  general  storekeei)ers,  or  by  the  Bureau  of 

Supplies  and  Accounts,  in  accordance  with  the  requisites  prescribed  for 

other  open-purchase  or  contract  vouchers,  as  follows : 

(a)  For   supplies  which  by  the  terms   of  contract  or 
SuppUes^deiiver-    purchase  are  deliverable  at  a  navy  yard  or  station,  the 
or  station  mspectiou  officer  at  the  works  shall  obtain  from  the  manu- 

facturers bills,  in  duplicate,  to  cover  only  articles  embraced 
in  each  shipment,  and  shall  certify  thereon  to  the  inspection.  These  bills 
must  have  noted  ux)on  them  the  date  of  contract  or  order,  and  will  be 
forwarded  at  once  to  the  general  storekeei)er  concerned,  who  shall,  upon 
the  delivery  of  the  articles,  prepare  the  public  vouchers  which  shall  then 
take  the  usual  course. 

(6)  For  supplies  deliverable  f .  o.  b.  at  the  works,  inspectors 
Supplies  deliver-  g]iall  make  all  shipments,  and  transmit  with  each  shipment 
works'.  ®*  •  *  to  the  general  storekeeper  of  the  yard  designated  on  their 
orders  to  ship,  an  invoice  of  the  articles  shipped,  which 
invoice  shall  show  the  date  of  contract  or  order,  the  appropriation  when 
known,  prices  in  detail,  etc.  Upon  receipt  of  the  articles  the  general 
storekeeper  shall  take  them  up  as  received  by  purchase  or  contract. 

(c)  In  case  the  material  is  sent  to  a  shipyard  or  other 
Material  sent  to  private  establishment,  the  invoices  shall  be  sent  to  the 
ftehment.^  *  general  storekeei)er  of  the  navy  yard  in  the  immediate  vicin- 
ity of  such  shipyard  or  private  establishment,  who  shall 
prepare  therefrom,  and  transmit  to  the  representatives  of  the  bureau  con- 
cerned at  the  shipyard  or  private  establishment,  expenditure  invoices  "for 
use."  Ui)on  the  return  of  the  invoices,  receipted,  the  general  storekeeper 
shall  take  up  and  at  once  expend  the  articles. 

^     ^  (d)  The  manufacturers'  bills  shall  be  certified  by  inspec- 

ouc  ers.  ^^^  ^^^  forwarded  to  the  Bureau  of  Supplies  and  Accounts, 
where  the  vouchers  will  be  prepared,  unless  special  instructions  are  given 
to  the  insi)ectors  to  prepare  them.  These  vouchers  shall  not  be  for- 
warded to  the  yards,  as  under  the  terms  of  purchase  the  supplies  are  to  be 
inspected,  received,  and  receipted  for  by  the  inspectors  at  the  works. 
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1378.  (1)  Bills  for  freight,  with  the  exceptions  noted  below,  shall  be 
prepared  by  general  storekeepers  making  shipments,  and  unless  otherwise 
Bill  for  frei  ht     *^®®^  upon  and  specified  in  the  bill  of  lading,  will  be  paid 

1  8  or  re  g  .  ^^  ^^^  purchasing  pay  officer  nearest  the  place  from  which 
the  stores  were  shipi)ed.  In  cases  of  shipments  from  one  station  to 
another,  the  charges  shall  be  borne  by  the  bureau  requesting  the  ship- 
ment of  the  supplies. 

(2)  BiUs  for  transportation  of  f .  o.  b.  material  shall  be  prepared  in  the 
Bureau  of  Supplies  and  Accounts  upon  receipt  of  certified  freight  bills, 
accompanied  by  accomplished  bills  of  lading  from  inspectors  making 
shipments. 

(8)  Depot  quartermasters  of  the  Army  will  make  up  the  accounts  for 
shipments  over  the  land-grant  and  bonded  railroads,  to  be  forwarded 
through  the  War  Department  to  the  Navy  Department  for  payment. 

1379.  (1)  Sec.  3690,  Revised  Statutes,  provides  that  "all  balances  of 
appropriations  contained  in  the  annual  appropriation  bills,  and  made  spe- 
cifically for  the  service  of  any  fiscal  year,  and  remaining 

be  c^ltd  be-  unexpended  at  the  expiration  of  such  fiscal  year,  shall  only 
yond  end  of  be  applied  to  the  payment  of  expenses  properly  incurred 
fiscal  year,  un-  during  that  year,  or  to  the  fulfillment  of  contracts  properly 
***^  made  within  that  year;  and  balances  not  needed  for  such 

purposes  shall  be  carried  to  the  surplus  fund." 

(2)  While  it  is  not  requisite  that  the  delivery  of  goods  or  the  rendering 
of  services  shall  be  completed  within  the  fiscal  year  in  which  they  were 
contracted  for,  the  statute  quoted  plainly  requires  that  the  contract  in 
question,  whether  written  or  oral,  shall  be  fully  concluded  during  the 
fiscal  year  the  appropriation  for  which  is  sought  to  be  charged  with  it. 

(3)  Toward  the  close  of  the  fiscal  year,  vouchers  payable  from  an 
appropriation  for  that  year  should  carry  evidence  that  the  contract  was 
executed,  or  that  the  order  was  given  on  behalf  of  the  Government, 
before  the  first  of  July. 

part  ii.— abroad. 

Section  1.— Open  Purchase. 

1380.  (1)  All  supplies  purchased  at  foreign  ports  for  use  onboard 
ships  of  the  Navy,  shall  be  purchased  by  the  pay  officer  of  the  ship  for  which 

the  same  are  required,  or  by  the  paymaster  of  the  fleet,  or 
^^m  ^  HM^n  fo?-    ^y  *^®  resident  purchasing  pay  officer, 
eign  ports.  (2)  No  purchasc  is  in  any  case  to  be  made  by  other  than 

a  pay  officer,  and  no  article  shall  be  purchased  unless  the 
necessity  for  the  same  is  first  properly  established.  AH  purchases  shall  be 
made  after  competition,  but  only  after  the  prices  to  be  paid  have  been 
submitted  to  and  approved  by  the  captain. 

(3)  Officers  in  charge  of  departments  shall  keep  themselves  informed 
of  the  needs  of  the  service  in  their  respective  departments,  and  give 
timely  notice  thereof  to  the  commanding  officer,  who  shall,  from  time 
to  time,  require  from  the  several  departments  of  the  vessel  under  his  com- 
mand a  statement  of  the  probable  needs  of  the  service  within  such  pros- 
pective periods  as  he  may  designate. 

(4)  Under  no  circumstances  shall  supplies  be  purchased  when  time  will 
I)ermit  them  to  be  obtained  from  a  storeship  or  naval  station. 
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1381.  Under  the  direction  of  the  captain  the  pay  officer  shall,  immedi- 
ately on  arrival  in  a  port  where  supplies  are  to  be  purchased,  or  bills  of 
Duty  of  pay  offi-  exchange  negotiated,  obtain,  by  personal  inquiry  on  shore, 
cer  before  pur-  full  and  complete  information  as  to  the  current  rate  of 
c^ses  are  exchange,  the  quality  and  prices  of  naval  supplies,  the  names 
™*^®*  of  persons   and  firms  regfularly  dealing  therein,  and  the 

commercial  standing  of  such  dealers.  He  snail  also  visit  the  resident 
consul,  or  commercial  or  consular  agent  of  the  United  States,  if  there  be 
one,  and  ascertain  from  him  the  current  rate  of  exchange,  the  ruling 
market  prices  at  the  place,  and  the  names  of  local  firms  dealing  in  naval 
supples. 

inBtrumeuts  and  1382.  Medical  supplies,  surgical  instruments,  and 
plies  to*"b^  "instrtmients  of  precision"  shall  be  selected  by  the  officers 
selected.  requiring  them. 

1383.  When  necessary  to  purchase  clothing  or  small  stores,  the  articles 
_,    ^ ,  ^    shall  be  as  nearly  as  possible  of  the  description  and  quality 

sman  Stores       fnmished  by  the  United  States,  and  no  more  shall  be  pur- 
chased than  sufficient  to  meet  an  exigency. 

1384.  When  one  or  more  kinds  of  equivalent  articles  of  provisions  are 

on  board  ships,  or  are  obtainable  from  Government  supplies, 

ProTiBions.        ^j^^y  jj^^g^  ^^^  taken  and  used,  and  the  purchase  of  other 

varieties  of  the  same  class  of  articles  is  forbidden  until  the  supplies  at 

hand  are  exhausted,  or  unless  they  are  insufficient  in  quantity  for  an 

intended  cruise. 

Section  2.— Rbquisitions. 

1385.  Whenever  it  is  deemed  necessary  to  purchase  supplies  for  any 
department  of  a  ship,  the  officer  in  charge  of  that  department  shall  make 

requisition  for  the  same,  m  duplicate,  upon  the  pay  officer 

Requisitions   to    ^^q  jg  jjq  make  the  purchase,  and  deliver  the  requisition, 

forward^!.*       with  the  certificate  that  the  articles  are  not  in  store,  to  his 

commanding  officer,  who,  if  in  his  judgment  the  needs  of 
the  service  require  the  purchase  of  the  articles,  will  approve  the  requisi- 
tion and  forward  it  to  the  proper  pay  officer  through  the  regular  channel. 

1386.  The  approval  of  a  requisition  is  to  be  considered  as  a  certificate 
An  approval    ^^  ^^®  P^^  ^^  *^®  approving  officer  that  in  his  opinion  the 

equivalent  to  articles  are  necessary,  and  the  approval  of  requisitions  by 
a  n  o  r  d  e  r  t  o  the  officer  whosc  approval  will  authorize  their  procurement 
purchase.  ^j,  ^^liyery  shall  have  the  force  and  responsibility  of  an 

order. 

1387*  (1)  Requisitions  shall  state  upon  their  face  in  red  ink  whether 
.  ,  .         the  articles  required  are — 

''hr^lieir        («)  ^  «ce««  ot  aUowance 

(o)  To  replace  articles  condemned  by  survey. 

(c)  To  supply  deficiencies  caused  by  ordinary  expenditure. 

(d)  To  supply  deficiencies  caused  by  casualties,  si)ecif3dng  the  latter. 
(3)  They  shall  embrace  only  articles  required  under  one  appropriation. 
(3)  They  shall  be  prepared  in  conformity  with  the  latest  classified 

schedule  as  to  the  arrangement  of  items,  specifying  the  classes,  and 
grouping  the  items  under  their  respective  class  numbers. 

1388.  (1)  Upon  receiving  the  approved  requisition,  the  pay  officer  of 
the  ship  when  acting  singly  shall,  under  the  direction  of  his 
8hips,by  whom    Commanding  officer,  make  the  necessary  purchases  on  the 
made.  most  advantageous  terms  to  the  Government. 
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(2)  In  the  presence  of  a  flagship,  requisitions  shall  be  forwarded  to 
the  commander  in  chief  for  his  approval;  all  purchases  authorized  by 
him  shall  be  made  by  the  paymaster  of  the  fleet,  if  there  be  one ;  otherwise 
by  the  pay  officer  of  the  ship  requiring  the  supplies. 

(8)  In  the  absence  of  the  commander  in  chief,  when  two  or  more  ships 
are  in  a  port,  all  requisitions  shall  be  sent  to  the  senior  officer  present  for 
approval ;  but  after  such  approval  is  given  the  purchase  will  be  made  by 
the  pay  officer  of  the  ship  requiring  the  stores. 

(4)  In  foreign  ports  where  a  pay  officer  in  charge  of  stores  is  stationed, 
whether  on  shore  or  on  board  of  a  stationary  storeship,  requisitions  shall 
require  the  approval  of  the  senior  officer  present,  and  all  supplies  shall  be 
purchased  by  such  pay  officer  in  the  manner  prescribed  for  pay  officers  of 
ships. 

1389.  Captains  are  vested  with  supervisory  power  over  the  purchase 

of  supplies,  and  will  be  guided,  in  approving  requisitions. 

Duties  of  com-    by  the  actual  needs  of  their  commands,  taking  into  consid- 

Srs  in  appny?"    ®^**i<^^  *^®  nature  of  the  service  in  which  they  are  engaged, 

ing  purchaae    t^^©  probability  of  being  able  to  obtain  the  supplies  from 

requisitions.       other  ships,  and  the  possibility  of  obtaining  them  from  the 

United  States  without  too  great  a  delay. 

Section  3.— Inspections. 

1390.  ( 1 )  All  articles  purchased  are  to  be  delivered  subject  to  insx)ection 

and  approval,  as  to  quality  and  quantity,  by  the  head  of  the 
inroecUon°of  department  requiring  the  articles;  in  the  case  of  fresh  pro- 
supplies,  visions  by  the  officer  of  the  deck. 

(2)  All  in8X)ections  of  supplies  shall  be  made  by  the 
officers  of  the  ship  to  which  they  are  delivered. 

(3)  Should  the  decision  of  an  inspecting  officer  be  questioned,  the  com- 
manding officer  shall  order  a  board  of  at  least  three  competent  officers  to 
inspect  the  supplies  in  question.  The  report  of  this  board,  if  unanimous, 
shall  determine  the  acceptance  or  rejection  of  the  supplies,  but  if  not 
unanimous  the  final  decision  shall  rest  with  the  commanding  officer. 

(4)  Each  delivery  of  stores  should  be  accompanied  by  a  list  of  the 
articles. 

Section  4.— Public  Bills. 

1391  •  (1)  Public  bills  for  supplies  shall  be  prepared  in  triplicate. 

They  shall  bear  the  approval  of  the  commanding  officer  of 

Approval  of  bills,    the  ship  and  a  certificate  by  the  head  of  department  for 

which  the  supplies  were  purchased  that  the  articles  were 

inspected  as  to  quality  and  quantity,  and  received  into  his  custody. 

,.     ^      ^  (2)  No  public  bill  shall  represent  purchases  for  more 

Termed  ^^^^  O^e  slip. 

(3)  In  their  preparation  the  latest  classified  schedule  shall 
be  adhered  to  in  the  arrangement  of  items.  They  shall  embrace  supplies 
pertaining  to  but  one  bureau  and  but  one  appropriation,  showing  the 
aggregate  of  each  class  separately. 

(4)  They  must  show  the  number  of  the  requisition  and  date  of  ap- 
proval. 

(5)  The  date  of  each  purchase  and  the  name,  number,  price,  etc.,  of 
each  article  must  be  distinctly  specified  in  the  account.  AH  receipts  of 
payments  of  money  must  express  the  amount  paid  in  words  legibly 
written  at  full  length. 
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1392.  (1)  The  triplicate  (first)  shall  have  attached  to  it  the  original 
^,    ^  ^.      .^.       requisition  and  the  merchant's  bill,  and  be  forwarded  to 

?f  b u^a nd    tl^e  Auditor  for  the  Navy  Department  with  the  quarterly 

requiBitiouB.       accouuts  of  the  x>ay  officer. 

(2)  The  triplicate  (second)  shall  be  forwarded  to  the  Pay- 
master General  with  the  monthly  summary  statement. 

(3)  The  triplicate  (third)  will  be  retained  by  the  pay  officer  for  his 
files. 

(4)  The  pay  officer  shall  furnish  heads  of  departments  with  certified 
copies  of  public  bills  pertaining  tb  their  departments,  in  lieu  of  invoices. 
Certified  copies  shall  also  be  transmitted  with  the  abstract  of  bills  to  the 
bureaus  concerned. 

(5)  The  duplicate  requisition  shall  be  retained  by  the  pay  officer. 


CHAPTER  XXVIII. 


SURVEYS  AND  SALES. 

Section  1. —Surveys  on  Personnel. 

1393*  A  survey  may  be  ordered  by  the  commandant  of  a  station  or 
Order  for  survey     ^^®  senior  officer  present  upon  any  officer  or  other  person 
^*    under  his  command,  on  the  request  of  the  senior  medical 
officer  of  the  ship  or  station  where  the  person  is  serving. 

1394:*  (1)  A  board  of  survey  shall  consist,  when  practicable,  of  three 

TTTPdioftl  oflfio^rs 
^fU^^ey!^'"        (2)  If  it  be  inconvenient  to  detail  three  officers,  two  will 

suffice.    In  extreme  cases,  or  on  board  a  ship  on  detached 
service,  the  survey  may  be  held  by  the  medical  officer  of  the  ship. 

1395.  (1)  Reports  of  medical  surveys  upon  officers  and  enlisted  men 
of  the  Navy  shall  be  made  in  triplicate  through  the  commanding  officer 

under  whom  the  i)erson  surveyed  is  serving  to  the  officer 
yej    '"^     ordering  the  survey,  who  shall  forward  them  to  the  Navy 
Department  through  the  Bureau  of  Navigation. 
(2)  Reports  of  medical  surveys  ujwn  officers  and  enlisted  men  of  the 
Marine  Corps  shall  be  made  in  like  manner  to  the  officer  ordering  the 
survey,  who  shall  forward  the  first  and  second  copies  to  the  Navy  Depart- 
ment, and  the  third  to  the  commandant  of  the  Marine  Corps. 

1396.  (1)  Reports  of  survey  shall  be  made  in  accordance  with  the 
prescribed  form.  A  definite  opmion  as  to  the  origin  of  disease  or  injury 
instructiong  for    s^^ll  be  given,  and  a  statement  made  in  every  case  of  all 

making  re-  facts  and  circumstauces  connecting  the  disease  or  injury 
ports  of  medi-  with  the  x)erf  ormaucc  of  duty  or  exposure  incident  thereto. 
cai  survey.  W'hen  no  unfitness  is  found  it  will  be  sufficient  to  state  the 
fact.  When  unfitness  is  found,  and  is  regarded  as  temi)orary,  the  phrase 
** unfit  for  duty"  shall  be  used;  when  permanent,  the  expression  "unfit 
for  service  "  shall  be  employed.  The  common  name  of  the  disease  shall 
be  used.  Under  the  head  of  "Recommendation"  shall  be  given  the  con- 
templated disposition  of  the  patient. 

(2)  In  the  case  of  an  officer,  the  recommendation  may  be  detachment 
either  with  sick  leave  or  for  hospital  treatment;  or,  if  the  unfitness  is 
judged  to  be  temporary,  the  officer  may  be  recommended  for  hospital 
treatment,  with  a  view  to  his  return  to  the  station.  If  the  disability  be 
deemed  permanent,  it  may  be  recommended  that  he  be  ordered  before  a 
retiring  board.  Enlisted  men  should  be  recommended  to  be  sent  to  hos- 
pital for  treatment,  or  to  be  discharged. 

16711—18  (273) 
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1397.  (1)  When  a  person  surveyed  within  the  United  States  or  the 
limits  of  the  North  Atlantic  station  is  reported  unfit  for  duty,  and  the 

report  of  the  survey  is  approved  by  the  officer  ordering  it, 
^TOsed^of  wfth     *^®  recommendation  of  the  board  as  approved  shall  be  car- 
out  deiaj.  ried  out  as  soon  as  practicable,  except  in  cases  involving 
discharge,  travel,  leave,  or  retirement,  which  shall  be  re- 
ferred to  the  Department. 

(2)  Final  action  upon  surveys  held  outside  of  the  limits  defined  in  the 
preceding  paragraph  will  be  taken  by  the  senior  officer  present,  except  in 
cases  of  the  retirement  of  officers  or  the  discharge  of  persons  enlist^  in 
the  United  States. 

1398.  When  enlisted  i)ersons  in  the  United  States  are  condemned  by 
Surveys  on  en-  iJ^^dical  survev  ou  account  of  disease  which  may  have  re- 
listed men  in  sulted  from  their  own  indiscretions,  or  from  causes  not 
the  United  incident  to  the  Service,  their  transfer  to  another  station  for 
states.  discharge  shall  not  be  recommended. 

Section  2.— Surveys  on  Vessels  and  Equipaqe. 

1399.  All  vessels  on  their  return  from  foreign  stations,  and  all  vessels 
in  the  United  States  as  often  as  once  in  three  years,  when  practicable, 

shall  be  examined  by  competent  boards  of  officers  designated 
^T™\  ""'J^y'  bjr  the  Secretary  of  the  Navy.  The  said  boards  shall  ascer- 
three^yeara.*"^  taiii  ^^^  report  to  the  Secretary  of  the  Navy  in  writing 
which  of  said  vessels  are  unfit  for  further  service,  or,  if  the 
same  are  unfinished  in  any  navy  yard,  those  which  can  not  be  finished 
without  great  and  disproportionate  expense,  and  shall  in  such  report  state 
fully  the  grounds  and  reasons  for  their  opinion.     (Act  Aug.  5,  1882. ) 

Title  A. — Cost  and  Valuation. 

1400.  (1)  Captains  of  ships  are  charged  to  report  to  the  Department, 
without  delay,  whenever  the  condition  of  their  ships  is  such  as  to  require 

a  general  survey  in  one  or  more  branches,  and  such  report. 

Captains  to  re-    ^th  the  opinion  of  the  forwarding  officer  endorsed  thereon, 

E?l! j5/^°®Ir    shall  be  referred  to  the  bureaus  concerned  for  recommen- 

quired.  dation. 

(2)  If  it  shall  appear,  upon  a  consideration  of  all  the  cir- 
cumstances, that  a  general  survey  under  one  or  more  bureaus  is  desirable, 
the  Department  will  order  it  to  be  made  accordingly. 
General  surveys       1401.  General  surveys  on  vessels  in  reserve  will  be  or- 
Ber>^e!*^  *** ""    dered  by  the  Department  as  occasion  may  arise. 

1402.  When  a  general  survey  is  ordered,  separate  boards  shall  be  con- 

stituted in  accordance  with  law,  classified  under  the  heads 
General  ^^'^®y^    of  Ordnance,  equipment,  construction  and  repair,  and  steam 
compo8«i.  "^    engineering,  according  as  the  survey  concerns  one  or  more 
of  these  branches. 

1403.  (1)  Whenever  special  repairs  of  limited  extent,  but  beyond  the 
capacity  of  the  force  on  board,  are  required  on  a  ship  in  commission,  not 

lying  at  a  navy  yard,  the  captain  shall  report  the  fact  to  the 
^'^^^'vliX"^''  Department.  The  report,  with  the  opinion  of  the  forward- 
ing officer  endorsed  thereon,  will  be  referred  to  the  bureaus 
concerned  for  recommendation  to  the  Department,  and  if  the  circum- 
stances make  it  expedient  the  vessel  will  be  ordered  to  a  navy  yard,  and 
the  Department  will  direct  the  repairs  to  be  made,  with  or  without  a  sur- 
vey, as  the  case  may  require. 
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(2)  Whenever  a  similar  necessity  exists  in  the  case  of  a  vessel  at  a  navy 
yard,  the  captain  will  make  a  similar  report  to  the  commandant  of  the 
yard,  who  will  direct  an  examination  of  the  report  by  the  head  of  dei)art- 
ment  nnder  whose  cognizance  the  work  comes. 

(3)  If  the  repairs  in  question  are  such  as  will  obstruct  the  movements 
of  the  vessel  during  their  progress,  by  disabling  her  motive  power  or 
otherwise,  the  application  shall  be  transmitted  with  the  commandant's 
recommendation  to  the  Department,  which  alone  can  authorize  the  survey. 
If  they  do  not  interfere  with  the  movements  of  the  vessel,  but  exceed  five 
hundred  dollars  in  estimated  cost,  the  application  shall  be  transmitted 
with  the  commandant's  recommendation  to  the  bureaus  concerned,  which 
will  order  the  survey  should  they  deem  it  expedient,  unless  the  case  falls 
xmder  the  statute  requiring  the  action  of  the  Secretary  of  the  Navy.  If 
the  repairs  do  not  interfere  with  the  movements  of  the  vessel,  and  are  less 
than  five  hundred  dollars  in  estimated  cost,  the  commandant  is  authorized 
to  order  the  survey  if  he  deems  it  expedient. 

Action  on  stir-  1404.  In  the  case  of  applications  for  surveys  authorized 

veys  to  be  re-  to  be  Ordered    by  chiefs  of  bureaus  and  commandants, 

p  o  r  t  e  d  i  m  -  whether  granted  or  refused,  the  officer  acting  thereon  shall 

mediately.  report  his  actiou  immediately  to  the  Department. 

1405.  (1)  All  reports  of  surveys  on  ships  shall  be  made  to  the  bureau 
concerned,  and  shall  be  submitted,  with  the  bureau's  recommendations, 

to  the  Department.     They  shall  be  made  in  triplicate — one 

BeportB  of  sur-    copy  for  the  bureau,  one  for  the  head  of  the  department  at 

madk  °  ^  **™    the  yard,  and  one  for  the  captain  of  the  ship.     If  it  should 

appear  to  the  latter  that  any  of  the  items  of  repair  are  un- 
necessary or  inexpedient,  or  can  be  advantageously  done  by  the  force  on 
board,  he  shall  rei)ort  the  fact  to  the  commandant,  who  shaU  forward  the 
report  with  his  recommendations  to  the  proper  bureau. 

(2)  The  rex)ort  shall  contain  a  classified  statement  of  the 
Contente^of  re-    ^Q^k  required,  item  by  item,  with  such  brief  explanation 

'  as  will  show  the  necessity  of  each  item ;  an  estimate  of  the 

time  and  cost  of  each  item,  giving  the  cost  of  labor  and  material  separately, 
and  a  summarized  statement  of  the  time  and  cost  (labor  and  material)  of 
the  whole  work  under  each  bureau.  Any  item  that  will  require  the 
manufacture  of  special  articles  involving  probable  delays  shall  be  specially 
noted  in  the  survey.  The  report  shall  conclude  with  an  approximate 
statement  of  the  quantity  and  cost  of  materials  not  on  hand  which  must 
be  purchased  in  order  to  make  the  repairs  recommended. 

(3)  In  surveys  of  wooden  ships,  where  the  repairs  are 
^^^  en^^ahipr^^     exteusive,  the  rejwrt  shall  state  the  estimated  cost  of  a  new 

ship  of  the  same  size  and  like  material,  or  new  engines  and 
machinery  of  the  same  character  and  power,  as  the  case  may  be;  and  the 
report  shall  further  state  whether  the  repairs,  having  reference  to  their 
estimated  cost,  can  be  made  within  the  statutory  limit. 

(4)  The  commandant  of  the  yard  shall  be  held  responsi- 
Deiaye  in  survey.    ^^^  ^^^  ^^^  delays  iu  the  Completion  of  the  survey. 

1406.  As  soon  as  a  report  of  a  survey  has  been  signed,  the  head  of  the 
Revision    of    department  concemed  shall  make  a  careful  revision  of  his 

schedule  of    schedule  of  materials,  in  order  that  requisitions  maybe 
materials.  started  on  their  course  the  moment  the  order  to  proceed 

with  the  repairs  is  received  at  the  yard. 
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1407.  (1)  When  a  report  of  survey  is  approved  the  Department  will 
notify  the  bureaus  concerned,  which  shall  issue  the  necessary  orders  to 
BequiBitiooa  af-    the  Commandant  to  proceed  with  the  work. 

ter  approval  of        (2)  On  the  day  following  the  receipt  of  such  orders  the 
survey.  commandant  shall  certify  to  the  Department  that  requisi- 

tions for  all  materials  needed  for  the  work  have  been  transmitted  by  him 
to  the  general  storekeeper ;  or,  if  they  are  still  lacking,  he  shall  explain 
specifically  the  reasons  for  the  delay.  The  commandant  shall  exact  the 
utmost  promptness  in  the  preparation  of  requisitions  by  the  officers 
whose  duty  it  is  to  make  them,  as  well  as  in  their  issue  by  the  general 
storekeeper. 

1408.  In  all  cases  where  a  bureau  makes  favorable  recommendations 

to  the  Department  for  repairs  it  will  be  understood  that. 
Approval  to  de-  unless  Otherwise  stated,  the  condition  of  the  bureau  appro- 
Son  o?  appri  priation,  having  reference  to  present  and  prospective  obliga 
priatioD.  tious,  is  such  as  to  justify  the  Department  m.  authorizing 

the  repairs. 

1409.  In  general,  surveys  on  the  hull  or  machinery  of  a  ship  shall  not 
be  held  in  a  foreign  port  without  the  authority  of  the  Department,  unless 

the  supposed  defects  shall  have  been  due  to  casualties,  such  as 
X^d.  *  groundmg,  collision,  etc.  Such  surveys  shall  be  ordered  by 
the  commander  in  chief  or  the  senior  officer  present.  The 
report  shall  state  the  nature  and  extent  of  the  accident,  the  cause,  the 
probable  time  necessary  for  repairs,  the  cost  thereof,  and  to  whom,  if  to 
anyone,  blame  is  to  be  attributed.  The  report  shall  embrace  every  detail 
necessary  to  a  complete  understanding  of  the  case.  When  an  accident  or 
derangement  shall  occur  to  the  machinery  of  a  ship,  the  board  shall  be 
composed  of  one  line  officer  and  at  least  two  engineer  officers.  The  report, 
in  triplicate,  shall  be  forwarded  to  the  Department  by  the  first  oppor- 
tunity.    (See  Art.  1410,  par.  h,) 

Title  B, — Equipage, 

14:10«  Surveys  on  objects  carried  under  this  title,  which  are  considered 
unserviceable,  unsuitable,  unserviceable  for  original  purposes,  or  are  miss- 
ing, or  require  repairs,  shall,  upon  the  application  to  his 
Surveys  on  equi-    captain,  of  the  officer  in  charge  of  the  department  to  which 
the  articles  pertain,  be  ordered  as  follows : 

(a)  For  a  ship  in  commission  lying  at  a  navy  yard,  the 
^^^ard'^b°^whom  Commandant  shall  order  boards  of  survey  and  appraisal  on 
ordered!  ^  °™  articles  of  equipage,  upon  an  application  approved  and  for- 
warded by  the  captain,  to  be  composed,  when  practicable, 
of  a  captain  or  commander,  a  lieutenant,  and  an  engineer  officer  or  naval 
constructor,  as  the  nature  of  the  articles  may  require;  but  not  more  than 
one  thousand  dollars  shall  be  expended  in  repairs  on  the  sails  and  rigging 
of  any  vessel,  until  the  necessity  and  expediency  of  such  repairs  and  the 
estimated  cost  thereof  have  been  ascertained  and  reported  to  the  Navy 
Department  by  an  examining  board,  which  shall  be  composed  of  one  naval 
officer,  designated  by  the  Secretary  of  the  Navy,  and  the  master  rigger 
and  the  master  sailmaker  of  the  yard  where  such  vessel  may  be  lying. 

(5)  In  the  case  of  a  vessel  not  lying  at  a  navy  yard,  the 
^^^P  °®*  ho*  captain,  if  he  deems  a  survey  necessary,  shall  forward  the 
ordered!  ^  ™  application,  with  his  approval,  to  the  senior  officer  present, 
who  is  authorized  to  order  surveys  and  appraisals  in  all 
cases,  when  outside  of  United  States  waters ;  and  also  in  United  States 
waters,  except  when  the  articles  are  deemed  unsuitable  or  require  repairs 
beyond  the  capacity  of  the  force  on  board. 
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(c)  In  the  latter  case  the  captain  shall  report  the  fact 
Bepaire  beyond    ^^  ^^e  Department.     The  report,  with  the  opinion  of  the 

force*on^owd.  forwarding  oflficer  endorsed  thereon,  shall  be  referred  to 
the  bureau  concerned  for  recommendation  to  the  Depart- 
ment, and,  if  the  circumstances  make  it  expedient,  the  vessel  shall  be 
ordered  to  a  navy  yard  for  a  survey  and  appraisal  of  the  articles  in 
the  manner  prescribed  for  vessels  lying  at  a  navy  yard,  or  the  Depart- 
ment shall  direct  the  senior  officer  present  to  order  the  survey  and 
appraisal. 

(d)  Reports  of  survey  and  appraisal  shall  specify  each 
^h*au  Btote  *^^    article  surveyed  and  the  condition  in  which  found,  with  a 

recommend  ation  as  to  disposition.  They  shall  be  forwarded 
to  the  bureau  concerned,  which  shall  submit  them  with  its  recommen- 
dation to  the  Department.  They  shall  be  made  in  triplicate — one  copy 
for  the  bureau,  one  for  the  captain  of  the  ship,  and  one  for  the  head 
of  the  department  on  board  ship,  or  of  the  yard  when  repairs  are  made 
at  a  navy  yard.  The  report  shall  contain  a  statement  of  the  work 
required  when  repairs  are  recommended,  an  estimate  of  the  cost  of 
replacing  and  of  repairing  the  articles,  and  the  time  necessary  to  do 
the  work.  In  all  cases  the  invoice  price  of  an  article  must  be  given, 
and  the  appraised  present  value  of  articles  recommended  to  be  repaired 
or  to  be  sold  must  be  stated. 

(e)  Articles  ordered  to  be  repaired  at  a  navy  yard  for  a 
'^^^epaired  ^^      ^^^P  ^^  commission  shall  be  turned  over  to  the  department 

concerned  for  that  purpose;  they  shall  continue  to  be 
carried  on  the  ship's  books  without  change  of  value  on  account  of  such 
repairs,  which  shall  be  charged  to  Title  P,  with  the  name  of  the  ship  as 
a  subtitle. 

(/)  Articles  acted  upon  by  a  navy-yard  board,  which  are 
^'  ordered  to  be  turned  into  store,  shall  be  invoiced  to  and 
taken  up,  in  his  reserved  account,  by  the  general  storekeeper,  at  their 
invoice  value,  and  be  treated  as  indicated  by  the  approved  survey  without 
further  action.  Invoices  embracing  articles  recommended  to  be  sold  shall 
state  their  appraised  value  also. 

(g)  Articles  acted  upon  by  boards  ordered  by  senior  officers  present,  if 
valueless,  which  fact  must  be  stated,  shall  be  expended;  if  lost,  the 
responsibility  therefor  shall  be  fixed ;  if  of  any  value,  they  must  be  con- 
verted to  some  use  or  turned  into  store.  When  so  turned  in,  they  shall 
be  invoiced  to  and  taken  up  by  the  storekeeper  at  their  invoice  value,  and 
their  future  treatment  be  determined  by  a  yard  board  of  survey  and 
appraisal,  to  be  ordered  upon  the  request  of  the  storekeeper  as  stores 
imder  Title  X. 

(h)  In  cases  of  actual  emergency,  when  a  vessel  is  lying 
^^^^gendea"*^'  ^*  ^  yard,  the  commandant  of  the  yard,  or,  in  case  of  a 
vessel  not  lying  at  a  yard,  the  senior  officer  present,  is 
authorized  to  make  any  repairs  that  the  emergency  requires  without 
waiting  for  the  Department's  approval  of  the  survey,  reporting  the  steps 
taken  and  the  reasons  therefor  immediately  to  the  Department,  and  the 
reasons  must  be  such  as  to  show  that  an  emergency  existed. 
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Section  3.— Subveys  on  Supplies  and  Material  on  Shore. 
Titles  E  and  F. — Real  Estate  and  Chattels  and  Machinery  Plant. 

1411.  (1)  Surveys  on  articles  expended  to  these  titles,  which  have 

become  worn  out  and  unserviceable,  shall  be  ordered  by  the 
Order  for  survey,    commandant  upou  the  request  of  the  head  of  the  depart- 
ment in  charge  of  the  articles. 

(2)  The  report  shall  show  the  original  and  appraised  pres- 
report.  ^^*  \2i\viQ  of  the  articles  and  the  disposition  of  them  recom- 

mended, and  shall  be  forwarded  to  the  bureau  concerned. 
After  action  by  the  bureau,  the  report  shall  be  returned  to  the  officer 
requesting  the  survey,  that  the  required  quarterly  invoices  of  property 
condemned  may  be  prepared  for  the  office  of  the  Paymaster  General. 
Articles  condemned  to  be  sold  or  used  for  other  purposes  shall  be  invoiced 
to  the  general  storekeeper,  the  invoice  stating  both  the  original  and 
appraised  value  and  the  disposition  ordered. 

Title  X. — Supplies  in  Store. 

1412.  (1)  When    supplies   carried   under   this  title   are   considered 
unserviceable,  needing  and  warranting  repairs,  unserviceable  for  origins^ 

purposes,  or  are  missing ;  or  when  it  is  discovered  that  there 
^^^^^y^y  ®'^'"  are  supplies  on  hand  not  borne  upon  the  books;  or  when 
supplies  arJB  borne  upon  the  books  without  value,  or  at  a 
valuation  that  should  be  amended,  in  consequence  of  repairs  to  be  made 
or  of  being  borne  upon  the  books  at  a  fictitious  value,  the  officer  in  charge 
of  the  supplies  shall  rei)ort  the  fact  for  the  action  of  a  board  of  survey  and 
appraisal. 

(2)  Commandants  of  navy  yards  and  stations  are  author- 
Order  for  survey,  ized  to  order  such  boards  of  survey  and  appraisal,  to  be  com- 
posed, if  practicable,  of  a  captain,  or  commander,  a  pay 
officer,  and  an  engineer  officer,  or  a  naval  constructor,  as  the  nature  of  the 
supplies  may  require,  whose  duty  it  shall  be  to  survey  and,  when  neces- 
sary, to  appraise  the  value  of  sucn  supplies  as  may  be  brought  before  it. 
Re  uest  ^^^  ^^^  request  for  action  by  a  board  shall  give  the  loca- 

^"^  ■         tion,  quantity,  and  invoice  prices  of  supplies. 

(4)  The  report  shall  state  their  exact  condition  (whether 
Contente  ^of  re-    « « serviceable, "  * '  needing  and  warranting  repairs, "  * '  tinserv- 

iceable  for  original  purposes  but  serviceable  for "  another 
(stating  it),  ** totally  unserviceable,"  ''unserviceable  in  present  form,  or 
in  part,"  ''requiring  revaluation,"  or  "missing"),  and  the  disposition 
recommended,  which  must  be  specific  in  each  case. 

(5)  Articles  deteriorated  in  value  or  recommended  to  be 
Appraisal.        repaired,  to  be  used  for  other  than  original  purposes,  or  to 

be  sold,  shall  be  appraised  and  the  appraised  value  stated.  The  cost  of 
replacing  and  of  repairing  an  article  recommended  to  be  repaired,  with 
the  time  necessary  to  do  the  work,  shall  be  noted.  Articles  and  material 
recommended  to  be  used  for  other  than  their  original  purposes  (as  articles 
of  metal  for  scrap,  sails  for  old  canvas,  hawsers  and  rope  for  junk,  etc.), 
shall  be  expended  from  the  class  in  which  they  have  been  carried  and 
taken  up  again  at  their  appraised  value  in  the  class  in  which  they  should 
appear  under  their  new  designations.  In  like  manner,  articles  revalued 
for  repairs  or  to  correct  valuations  should  be  expended  at  the  price  at 
which  they  were  carried,  and  taken  up  anew  at  the  appraised  value. 
Articles  found  by  a  board  of  survey  and  appraisal  to  be  "totally  unserv- 
iceable "  shall,  upon  approval  of  the  survey,  be  expended  from  the  books. 
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(6)  The  rei)ort  of  the  board  shall  be  made  in  triplicate 

triplicate.        *"^^'  after  approval  by  the  commandant,  be  forwarded  to 

the  Paymaster  General,  who  shall  refer  it  to  the  bureau 

concerned  for  recommendation  before  submitting  it  to  the  Department. 

In  no  case  shall  the  general  storekeeper's  books  be  adjusted  to  the  new 

prices  until  reports  of  appraisals  are  approved  by  the  Paymaster  GteneraL 

1413.  When  the  equipage  and  supplies  shall  have  been  turned  in  from 
a  ship  put  out  of  commission,  the  general  storekeeper  shall  request  the 

action  thereon  of  a  board  of  survey  and  appraisal.  Boards 
commiaSon.^     for  this  purposo  shall  be  composed,  when  practicable,  of 

an  ordnance  officer,  an  equipment  officer,  a  pay  officer, 
an  engineer  officer,  and  a  naval  constructor.  The  report  of  this  board 
on  the  equipage  and  supplies  of  any  ship  shall  be  based  upon  the  tabu- 
lated lists  given  in  her  allowance  book,  every  article  contained  therein 
being  mentioned  in  order,  and  its  condition,  if  present,  described ;  or,  if 
absent,  the  fact  noted,  with  a  specific  recommendation  for  action,  which 
shall  be  based  upon  the  best  interests  of  the  service  in  connection  with 
the  supply  of  a  new  outfit.  The  cost  of  all  changes  recommended,  whether 
for  repairing  or  replacing  articles,  shall  be  estimated  in  each  instance. 
In  all  cases  when  articles  are  recommended  to  be  repaired  or  to  be  sold, 
or  to  be  used  for  other  than  their  original  purpose,  their  present  value 
shall  be  appraised  by  the  board.  The  report  must  be  made  in  sections, 
each  section  being  complete  in  itself  and  covering  all  the  articles  pertain- 
ing to  one  bureau ;  these  shall  be  forwarded  to  the  Paymaster  General  by 
the  commandant  with  his  recommendation  endorsed  thereon.  Defects  in 
the  outfit  api)earing  ui)on  survey  shall  be  made  good  at  the  earliest  possible 
date,  in  the  case  of  iron  or  steel  ships.  Questions  in  reference  to  wooden 
ships  shall  be  referred  to  the  Department. 

Unserviceable  1414.  In  making  recommendations  as  to  the  disposition 

stores.  of  Unserviceable  stores,  the  following  shall  be  observed: 

Sci-a  metal  ^^^  Material  and  articles  of  metal,  such  as  old  boilers, 

i-ap  me  .  castings,  f  orgings,  fittings,  pipe,  guns,  cuttings,  etc. ,  which 
can  be  profitably  remelted  and  which  are  surveyed  and  condemned  in 
sufficiently  large  quantities  to  warrant  an  entry  in  the  books  of  the  general 
storekeeper,  should  be  condemned  as  unserviceable  for  original  purposes 
and  recommended  to  be  taken  up  directly  as  scrap  metal  (brass,  copper, 
composition,  lead,  zinc,  cast  iron,  wrought  iron,  or  steel)  at  an  appraised 
value,  and  be  placed  with  the  scrap  metal  of  the  same  kind  on  hand  and 
borne  upon  the  books.  If  the  requirements  or  facilities  of  the  service  do 
not  warrant  the  reworking  of  these  articles,  they  should  be  recommended 
to  be  sold  and  be  transferred  from  the  account  in  which  they  appear  to 
the  account  "Condemned  stores,"  at  the  value  at  which  they  have  been 
carried. 

rj,^^        ^^  (h)  Such  material  and  articles  of  metal  as  in  the  quanti- 

e  scrap  eap.  ^^^  condemned  have  no  appreciable  value,  but  which  in 
larger  quantities  can  be  utilized  by  remelting,  or  have  a  salable  value, 
should  be  recommended  "to  be  thrown  on  the  scrap  heap "  and  expended 
on  the  books.  The  accumulations  of  the  scrap  heap,  if  required  as  scrap 
metal,  shall  be  appraised  monthly,  taken  up  on  the  books  of  the  general 
storekeeper,  and  placed  with  the  other  scrap  metal  of  its  kind  already  on 
the  books ;  or,  if  not  required,  it  should  be  appraised  and  held  for  sale. 

Obsolete  article  ^^^  Articles  found  to  be  obsolete  and  thus  "unservice- 

c  es.  ^y^^  ^^^  original  purposes  "  may  be  condemned,  for  issue  on 
approved  requisitions  for  any  purposes  for  which  they  may  be  required. 
Articles  "totally  unserviceable  in  present  form,"  but  parts  of  which  are 
serviceable  or  have  value,  may  be  condemned  as  such ;  the  unserviceable 
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parts  to  be  condemned  to  the  dump,  or  for  firewood,  or  such  other  disposi- 
tion as  circumstances  call  for,  and  the  parts  serviceable  or  having  value 
to  be  appraised  and  taken  up,  as  recommended,  at  their  appraised  values. 
ThedumD  (^^  Only  such  totally  unserviceable  articles  as  are  with- 

^*  out  value  and  unsalable,  such  as  broken  china,  tin  and 
wooden  ware,  worthless  paints,  brushes,  etc.,  shall  be  recommended  "to 
be  thrown  on  the  dump."  Articles  such  as  totally  unserviceable  powder 
and  chemicals,  decayed  provisions,  etc.,  the  retention  of  which  would  be 
prejudicial  to  the  safety  and  health  of  the  community,  shall  not  be  de- 
posited on  the  dump.  Such  articles  shall  be  condemned  to  be  thrown 
overboard  or  otherwise  destroyed. 

1415.  When  articles  are  found  to  be  missing,  the  board  shall  diligently 

inquire  into  the  reasons  therefor  and  report  the  result  of  the 
MiHBing  articles,    investigation  on  the  face  of  the  survey,  fixing  the  respon- 
sibility when  possible. 

1416.  (1)  It  is  required  that  property  accounts  shall  be  kept  with  the 

same  exactness  as  money  accounts ;  and  the  same  rule  shall 
comits    ^     ^-PPly  *o  all  reports  from  boards  of  survey  and  appraisal. 
The  following  terms  and  phrases  shall  be  used  in  reports  of 
boards  of  survey  and  appraisal: 


Condition. 


Recommendation . 


Serviceable. 


Needing  and  warranting  repairs. 

I 

Un^rviceable  for  original  purpose, 
serviceable  for  Government  use 
(stating  it).  ! 


Obsolete. 

Unserviceable  in  present  form  or  in  part. 

In  excess  of  Government  requirements. 

Unserviceable  for  Government  use. 
Totally  unserviceable. 

Bequiring  revaluation. 
Missing. 


To  be  turned  into  store  for  issue. 
To  be  retained  in  or  for  use. 
To  be  reserved  for  the  ship. 

To  be  repaired. 

Scrap  metal. 

For  use  in  yard  as  may  bo  required. 
I  For  junk. 
For  old  canvas. 

!  To  be  sold. 

'  To  be  issued  for  use  for  (any  purpose,  stating  it). 

I  ?«fl?ewTc5::~::::::::::::::}  *'<>""'~"'«»''>»««^ 

'  Issue  for  scrap | 

Junk,  old  canvas  for  yard  use,  or  >For  serviceable  parts, 
use  for  any  purpose  (stating  it),  j 

To  be  sold. 

To  be  tmnsferred  to  some  otlier  yard. 

To  be  sold. 

To  the  dump. 

I  Burned. 
To  be  destroyed <  Buried. 

(Thrown  overboard. 
To  be  taken  up  at  appraised  value. 

See  Art.  1412. 

Miscellaneowt  recommendations. 

To  be  transferred  to  some  other  yard  or  ship  for  (stating 
I      purpose). 

To  be  used  for  repairs  to  other  articles. 


and  condemned  by  a  board  of  survey  and  appraisal  to  be 
BoW.  ^        8ol^»  *^^  *^®  sale  thereof  has  been  authorized  by  the  Navy 
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(2)  Boards  of  survey  and  appraisal  shall  in  their  reports  use  the  terms 
and  phrases  indicated  in  the  foregoing  table,  and  no  others.  Should  a 
case  arise  which  is  not  provided  for  in  the  table,  report  of  same  shall  at 
once  be  made  to  the  Paymaster  General. 

1417.  No  article  shall  be  sold  until  it  has  been  sjwcifically  appraised, 
and  condemn 
sold,  and  the 
Department. 

Section  4.— Surveys  on  Stores  and  Material  Afloat. 
Title  Y, — Supplies  afloat. 

1418.  All  applications  for  surveys  upon  articles  on  board  ships  carried 
under  this  title  must  be  made  in  accordance  with  prescribed  forms  by  the 

officer  having  charge  of  the  same  to  his  captain,  who,  if  he 

^^ed* "o*"order    ^^^^^^  ^^^^  survey  necessary,  shall,  if  within  the  limits  of 

surveys.  *^  ^     a  yard  or  station,  transmit  the  same  to  the  commandant ;  if 

serving  in  a  fleet,  to  the  commander  of  the  fleet,  squadron, 
or  division  to  which  he  belongs,  otherwise  to  the  senior  officer  present ; 
which  officers  are  authorized  to  order  surveys.  If  acting  independently, 
the  captain  may  Order  a  survey  himself, 

1419.  Officers  ordering  such  surveys  shall,  when  practicable,  select 

for  that  duty  at  least  two  commissioned  officers  of  a  rank 
surreys!         proportioned  to  the  imi)ortance  of  the  survey;  and  when  it 
can  be  done  the  officers  shall  be  selected  from  other  ships 
than  those  to  which  the  articles  belong. 

1420.  (1)  Reports  of  surveys  shall  be  made  in  triplicate,  and,  after 
approval  by  the  officer  ordering  the  survey,  the  original  and  duplicate 

shall  be  returned  to  the  officer  at  whose  request  the  survey 
tripiiSJte*        ^^^  ^®1^  ^^^  ^is  information  and  government.     When  in 
United  States  waters  the  report  shall  first  be  forwarded  to 
the  bureau  concerned  for  its  action. 

(2)  Reports  of  surveys  shall  embrace  only  stores  per- 
siiaii  embrace*.*    taining  to  One  bureau,  and  in  the  pay  department  separate 

blanks  shall  be  used  for  provisions  and  contingent  stores 
and  for  clothing  and  small  stores.  They  shall  specify  each  article  sur- 
veyed and  the  condition  in  which  found.  It  is  not  enough  to  say  that  an 
article  is  unfit  for  issue  or  for  use,  but  the  reason  why  it  is  unfit  should  be 
given.  They  must  state  the  probable  cause  of  deterioration  and  give  the 
contractor's  and  inspection  marks ;  if  such  marks  have  been  obliterated 
it  must  be  so  stated.  The  invoice  prices  and  a  recommendation  as  to  the 
disposition  of  the  article  condemned  must  be  shown  by  the  report.  When 
stores  are  lost  or  packages  are  broken  open,  the  report  should  state 
whether  the  loss  is  attributable  to  carelessness  or  an  unavoidable  acci- 
dent ;  when  damaged,  if  such  damage  is  due  to  the  neglect  or  misconduct 
of  any  person. 

(3)  No  stores  shall  be  thrown  overboard  unless  the  sur- 
overboa'i3.^°    veylng  officers  in  their  report  repr(SSent  them  as  being,  in 

their  opinion,  absolutely  valueless  or  prejudicial  to  the 
safety,  health,  or  comfort  of  the  ship's  company,  in  which  case  the  com- 
manding officer,  after  approval  of  the  survey,  will  cause  them  to  be  thrown 
overboard,  and  the  certificate  of  one  of  the  surveying  officers  that  they 
were  so  disposed  of  must  be  attached  to  the  report. 
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(4)  All  other  articles  of  any  value  are  to  be  repaired,  con- 
other  articles,     verted  to  some  other  use  or  turned  into  store.    K  valueless, 

the  report  shall  so  state.  Articles  lost,  directed  to  be  thrown 
overboard,  converted  to  some  other  use,  or  reported  valueless,  shall  be 
expended  from  the  books,  but  the  accountability  of  the  officer  responsible 
for  articles  lost  shall  not  thereby  be  reduced.  If  they  are  only  dam- 
aged and  are  to  be  turned  into  store  as  unserviceable  or  for  repair,  they 
shall  remain  on  the  books  of  the  proper  bureau  representative  until  such 
time  as  they  can  be  so  turned  in,  when  they  shall  be  invoiced  as  **  trans- 
ferred. " 

1421.  Articles  may  be  repaired  abroad  when  recommended  and  neces- 
sary, but  when- at  or  near  a  navy  yard  the  articles  shall  be  turned  into 

store,  and  final  surveys  will  be  held  in  the  yard  to  deter- 
Articies  repaired,    mine  whether  repairs  shall  be  made,  or  the  articles  reissued, 

used  for  other  purposes,  or  sold. 

1422.  A  copy  of  each  survey  involving  an  expenditure 
forwarded.        ^^om  the  books  shall  be  forwarded  with  the  quarterly 

balance  sheet  embracing  the  stores  expended. 

1423.  All  articles  to  be  turned  into  store  from  vessels 
cies  tXThipped!    i^  foreign  waters  should  be  shipped  to  a  navy  yard  by  the 

first  convenient  Government  conveyance. 

1424.  (1)  Surveys  within  the  United  States  will  be  ordered  by  the 
Bureau  of  Medicine  and  Surgery,  and  abroad  by  the  commander  in  chief 

or  senior  officer  present,  upon  such  articles  pertaining  to 
ca7p?opert^*"    *^a*  bureau  as  may  be  considered  unfit  for  further  use ;  and 
it  shall  be  the  duty  of  the  board  to  decide  upon  this  point 
and  as  to  the  disposition  of  the  article,  if  condemned. 

(2)  Surgical  instruments  and  appliances  that  have  become  unfit  for 
further  use  shall  be  surveyed  before  the  issue  of  others.  Articles  classed 
under  dispensary  furniture  and  supplied  in  quantities  for  expenditure 
need  not  be  surveyed. 

(3)  A  survey  shall  be  held  at  the  naval  laboratory  on  all  medical  sup- 
plies turned  in  from  cruising  ships  placed  out  of  commission  on  the 
Atlantic  coast,  and  at  the  navy  yard.  Mare  Island,  on  those  from  ships  on 
the  Pacific  coast.  Such  articles  as  are  found  fit  for  use  shall  be  turned 
into  the  general  stock  for  issue. 

(4)  Reports  of  survey  on  property  belonging  to  the  medical  department 
shall  be  forwarded  in  duplicate  to  the  bureau,  and  from  ships  in  squadron 
through  the  surgeon  of  the  fleet  for  his  endorsement. 

(5)  Whenever  any  property  belonging  to  the  medical 
Condemned  med-    department  is  Surveyed  and  recommended  to  be  sold  the 

recoram'Sd^d    articles  shall  in  all  cases  be  appraised.     The  medical  officer 

to  h'^  sold.  in  charge  shall  make  an  inventory  of  the  same,  and  shall 

carefully  preserve  the  property  until  directed  to  deliver  it 

for  sale.     A  copy  of  this  inventory  shall  be  forwarded  to  the  Bureau  of 

Medicine  and  Surgery  as  soon  as  the  report  of  survey  is  approved. 

(6)  Supplies  delivered  to  a  general  storekeeper  for  sale  shall  be  accom- 
panied by  an  invoice  stating  both  the  original  and  appraised  value  of  the 
articles. 

1425.  (1)  Should  it  be  necessary  to  destroy  clothing  or  other  personal 
effects  of  officers  or  men  to  prevent  the  spread  of  disease,  the  captain  shall 

direct  a  survey  to  be  held  on  the  articles,  and  the  report 

Surveys  on  cloth-    containing  a  list  of  the  articles,  with  an  estimate  of  their 

u^  p'r?v7n  t    value,  approved  by  him,  shall  be  transmitted  to  the  Depart- 

spread  of  dis-    nieut.     The  Surveying  officers  shall  base  their  estimate  on 

ease.  the  actual  value  of  clothing  destroyed  and  not  on  the  prices 

at  which  the  clothing  was  issued. 
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(2)  No  issue  shall  be  made  to  persons  in  lieu  of  their  effects  so  destroyed, 
but  they  will  only  be  reimbursed  for  such  loss  by  certificates  from  the 
Treasury  Department  after  the  approval  by  the  Secretary  of  the  Navy  of 
the  rei)ort  of  survey. 

1426^  (I)  Surveys  on  articles  in  the  pay  department  of  a  ship  shall  be 
of  two  kinds— special  and  quarterly.  The  former  shall  be 
^mMt«r8'*8tore/  Ordered  by  the  senior  officer  present,  the  latter  by  the  cap- 
tain of  the  ship. 

(2)  When  the  articles  to  be  surveyed  are  of  greater  bulk  than  the  quar- 
terly board  is  authorized  to  inspect,  or  where  there  are  any  peculiar  cir- 
cumstances which  would  seem  to  demand  a  particular  investigation  or 
report,  the  pay  officer  shall  request  a  special  survey.  One  or  more  pay 
officers  shall  be  ordered  upon  such  surveys  when  practicable,  but  tlie  pay 
officer  requesting  the  survey  shall  never  De  so  ordered. 

1427.  Special  surveys  are  provided  for  as  follows : 

(a)  Upon  paymasters'  supplies  put  on  board  before  the 
Special  surveyB,    pay  officer  of  the  vesscl  reports  for  duty, 
departnieirt.'^^         (&)  Upon  Supplies  transferred  from  one  pay  officer  to 

another  without  an  inventory  being  taken  at  the  time, 
(c)  To  take  an  account  of  supplies  on  hand  when  pay  officers  are  sus- 
pended, removed,  or  separated  from  their  ships,  or  when  they  become 
incapacitated  by  sickness  or  insanity,  or  die. 

1428.  (1)  Captains  of  ships  shall  appoint  at  the  beginning  of  each 
quarter  to  serve  to  the  end  of  it  three  suitable  officers  to  whom,  as  a  con- 
tinued board  of  survey,  the  pay  officer  will  refer,  through 

Quarterly  boards    the  scuior  member,  either  verbally  or  in  writing,  all  such 
pavniTsTere'    articles  in  his  department  as  he  may  believe  to  be  unfit  for 
department.       use,  or  which  do  uot  Correspond  with  their  marks  in  quan- 
tity or  kind,  provided  they  do  not  exceed  in  quantity,  on 
any  one  occasion,  the  bulk  of  a  package  of  clothing  or  of  small  stores,  or, 
in  the  case  of  provisions,  one  barrel  or  two  cases ;  this  board  shall  survey 
and  pronounce  upon  such  articles,  which,  with  the  consent  of  the  captain, 
are  to  be  disposed  of  as  recommended.    At  the  end  of  the  quarter,  or  ear- 
lier if  ordered,  the  board  shall  report  to  the  captain  in  duplicate  upon  all 
the  articles  it  has  condemned  during  the  quarter. 

(2)  The  pay  officer  will  refer  to  the  quarterly  board  in  cases  as  follows: 
(a)  When  the  members  of  the  crew  object  to  the  quality  of  provisions 
or  other  stores  to  be  issued  to  them. 

(6)  When  full  packages  are  opened  and  deficiencies  discovered  in  their 
contents,  or  discrepancies  in  their  marks,  or  the  stores  are  found  inferior 
in  quality. 

1429.  Articles  of  clothing  and  small  stores  found  by 
-^^^^^^^  d*'^"^    survey  to  be  damaged  may  be  valued  by  the  surveying 
beT^faiued!*^    officers,  and  issued  at  the  reduced  prices  in  the  same  manner 
as  other  clothing  and  small  stores. 

1430.  Should  any  officer  attached  to  a  quarterly  board  of  survey  die  or 
T^   *K     ^  ^  I      be  detached  during  the  quarter,  the  report  shall  be  made  up 

Death  or  detach-      ,,•,.-  t,  ^  ^  a  -u        •  j    •      ii       j?   

mentof  an  offi-  to  the  time  ot  such  occuiTeuce  and  be  signed,  m  the  former 
ccr  on  qnar-  case,  by  the  survivors,  who  shall  append  a  note  as  to  the  cause 
teriy^  board  of  ^f  ^j^^  absencc  of  Other  signatures,  and,  in  the  latter  case,  by 
survey.  ^^  ^^^  members.     In  either  event,  another  report  shall  be 

made  at  the  end  of  the  quarter,  if  surveys  have  been  held  in  the  meantime. 
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Section  5.— Sales. 

1431.  (1)  When  the  heirs  or  legal  representatives  do  not  apply  for  the 

effects  left  by  deceased  persons  belonging  to  the  Navy,  or 

^  men's*  and^de^    vrhen  it  is  iinknown  whether  of  not  any  heirs  exist,  the 

iertere'  effects,    effects  shall  be  sold  by  the  pay  officer,  under  the  authority 

of  the  captain. 

(2)  Immediately  upon  the  desertion  of  any  of  the  crew,  their  effects 
shall  be  collected  and  delivered  to  the  pay  officer,  who  shall  carefully 
preserve  them  until  directed  by  the  captam  to  sell  them  at  public  auction, 
or  otherwise  dispose  of  them. 

(3)  The  pay  officer  shall  have  an  account  taken  of  such  sales,  which 
account  shall  show  the  articles  belonging  to  each  individual,  the  prices 
realized,  and  the  number,  name,  and  rank  of  each  purchaser.  From  this 
account  of  sale,  the  pay  officer  shall  credit  the  account  of  the  original 
owner,  under  the  head  of  *'Sale  of  effects"  in  the  column  of  the  pay  roll 
for  "Sundry  credits,"  with  the  amount  realized  from  the  sale  of  his  effects. 
The  total  amount  shall  be  entered  on  the  summary  statement  and  account 
current  as  ''Sale  of  D.  M.  and  D.  effects,"  and  the  money  accounted  for 
under  "General  account  of  advances."  The  account  of  sale  shsJl  be  for- 
warded as  a  voucher  with  the  pay  roll  containing  the  credit. 

1432.  Sales  of  supplies  to  vessels  in  distress  and  to  for- 
to  sWpe^    *    eign  ships  of  war  may  be  made  as  provided  in  the  chapter 

on  "Supplies." 

1433.  Inspection,  condemnation,  appraisal,  and  public 
^  neceia^  ™to  a    ^^®  ^^^  necessary  to  a  valid  sale  of  unsuitable  supplies.     No 

vaiid«i5«.  °  *    article  shall  be  sold  unless  its  sale  has  been  specifically 
authorized  by  the  Department. 

1434.  No  old  material  of  the  Navy  shall  be  sold  or  exchanged  which 
can  be  profitably  used  by  reworking  or  otherwise  in  the  construction  or 

repair  of  vessels,  their  machinery,  armor,  armament,  or 

Bestrictions    as    equipment ;  but  the  same  shall  be  stored  and  preserved  for 

mater^i  future   use.    And  when  any  condemned  naval  supplies, 

stores,  and  material  can  not  be  profitably  used  as  aforesaid, 
the  same  shall  be  appraised  and  sold,  either  by  advertising  for  sealed  pro- 
I)osals  for  the  purchase  of  the  same,  or  by  public  auction,  after  advertise- 
ment of  the  sale  for  such  time  as  in  the  judgment  of  the  Secretary  of  the 
Navy  the  public  interest  may  require. 

Sales  under  Bu-        1435.  Salcs  of  Condemned  supplies  and  material  shall 
reau  of  Supplies    be  conducted  under  the  direction  of  the  Bureau  of  Supplies 

and   Accounts,     ^nd  AcCOUUtS. 

1436.  When  a  sale  has  been  authorized  at  a  navy  yard,  the  comman- 
dant shall  designate  three  officers,  one  of  whom  shall  be  the  pay  officer  of 
the  yard,  to  have  general  charge  of  and  conduct  the  sale. 
Preliminary  ar-    and  in  sales  by  sealed  proposals  to  open  bids  and  make 
Trafe"^^"^**  *°'    awards.     Commandants  shall  make  such  arrangements,  and 
give  such  detailed  instructions  to  the  board  of  sale,  in  each 
case,  as  may  be  necessary  to  prevent  confusion,  or  cause  for  question  or 
complaint,  in  the  weighing,  delivery,  removal,  and  receipting  for  purchases. 
Prior  to  the  date  set  for  a  sale,  the  supplies  shall  be  prepared  and  separated 
into  lots  of  such  combinations  of  articles,  and  in  such  quantities,  as  will 
tend  to  produce  the  best  results  to  the  Government.     Printed  or  written 
schedules  of  the  supplies  to  be  sold,  grouped  into  lots  as  determined  upon, 
and  setting  forth  the  terms  of  sale,  shall  be  prepared  for  distribution. 
The  schedules  should  be  so  arranged  as  to  serve  as  proposals.     Precaution 
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fihall  be  taken,  as  far  as  possible,  to  prevent  articles  being  sold  at  less  than 
their  fair  value ;  and  to  do  this  any  article  may  be  withdrawn  from  the 
sale,  at  the  discretion  of  the  commandant. 

1437.  The  terms  of  sales  shall,  as  far  as  practicable,  be  as  follows : 

(a)  Sales  shall  be  for  cash  to  the  highest  bidder  for  each  lot.    No  bids 

for  parts  of  lots  shall  be  considered.  A  deposit  of  twenty 
Terms  of  sale,      per  cent  on  the  total  amount  of  a  bid  shall  be  required,  as 

security  for  the  payment  of  the  balance  and  the  removal  of 
the  purchase  within  thirty  days  (at  the  convenience  of  the  Government) 
from  date  of  sale  or  acceptance  of  bid ;  which  deposit  shall  be  forfeited  to 
the  United  States  in  event  of  failure  to  pay  such  balance  and  make  removed 
within  the  time  stated.  A  deposit  of  the  full  amount  of  bids  of  fifty  dol- 
lars or  less  shall  be  required. 

(b)  Deposits  shall  be  made  with  the  pay  officer  of  the  yard  and  may  be 
in  cash  or  in  certified  checks. 

(c)  In  sales  by  sealed  proposals  the  proposals  must  be  in  duplicate,  en- 
closed in  a  sealed  envelope  addressed  to  the  pay  officer  of  the  yard,  and 
endorsed  "Proposals  for  purchase  of  condemned  supplies,  to  be  opened 

."    Cash  deposits  should  be  handed  to  the  paymaster  in  person  at 

or  before  the  time  of  opening  bids.  Certified  checks  may  be  enclosed  with 
the  duplicate  bid  or  may  be  delivered  personally, 

(d)  All  stores  shall  be  sold  as  they  lie,  and  must  be  removed  during 
navy-yard  hours  by  the  original  purchaser  entirely  at  his  own  expense. 
When  articles  are  sold  by  weight  the  actual  weight  delivered  shall  be 
paid  for,  not  the  estimated  weight  stated  in  the  schedule.  Tie  bids  shall 
be  decided  by  lot,  unless  the  bidders  decide  among  themselves  by  mutual 
agreement.  Bids  shall  be  publicly  opened,  and  the  right  reserved  to  reject 
any  or  all  bids. 

1438.  All  expenses  attending  the  preparation  for  and  holding  of  sales 
shall  be  paid  from  the  proceeds  thereof.    The  pay  officer  of  the  yard  shall 

prepare  a  special  roll  upon  which  the  names  of  persons  em- 
trboTa?dSoS  ployed  on  this  work  shall  be  borne,  and  shall  make  requisi- 
proceeds.  tiou  upon  the  Paymaster  General  for  funds  in  such  sums  as 

may  be  required  for  the  payment  of  these  persons  and  such 
other  expenses  as  it  may  be  necessary  to  incur.  The  rolls  and  other 
vouchers  covering  these  expenses  are  to  be  held  by  the  pay  officer  until 
the  sale  is  consummated,  when  the  advances  shall  be  replaced  from  the  pro- 
ceeds of  sale  and  the  total  amount  so  advanced  deposited  to  the  credit  of 
the  appropriation  under  which  it  was  drawn. 

1439.  The  proceeds  arising  from  the  sales  of  condemned  supplies, 

stores,  and  material,  after  deducting  the  cost  of  appraisal, 
Proceeds  of  sales    condemnation,  and  sale,  shall  be  deposited  and  covered  into 
simpHesf^ge^n.    *^®  Treasury  as  •* Miscellaneous  receipts,"  on  account  of 
erai.  * '  Procceds  of  Government  proi)erty, "  and  shall  not  be  with- 

drawn or  applied,  except  in  consequence  of  a  subsequent 
appropriation  made  by  law. 

Proceeds  from        1440.  The  net  proceeds  of  sales  of  condemned  navy  cloth- 
smiii'^or^es''      ^^^  ^^^   small-stores    shall   revert  to   the  credit  of  the 
clothing  and  small-stores  fund. 

Proceeds  from  1441.  The  net  proceeds  of  sales  of  useless  ordnance  ma- 
ordnance  ma-  terial  and  small  arms  shall  revert  to  the  credit  of  the  appro- 
teriai  and  priations,  "Ordnance  and  ordnance  stores"  and  "Small 
Bmaii  arms.  arms,"  respectively. 
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144:2.  (1)  An  account  of  sale  shall  be  forwarded  to  the  Auditor  for  the 
Navy  Department,  and  an  account  of  sale  with  a  list  of  purchasers 
and  the  amount  realized  from  each,  to  the  Paymaster  Gen- 
'^T'**^  b^e^'^f  "^r*    ^^^'    ^^^  ^^  ^^  purchasers,  with  amounts  due  from  each 
warded.    °^     ^OT  each  lot,  together  with  the  character  of  the  stores  pur- 
chased, shall  be  delivered  by  the  board  of  sale  to  the  pay 
officer  of  the  yard.    Articles  shall  not  be  delivered  to  purchasers  without 
the  presentation  of  a  receipt  showing  that  the  amount  due  has  been  paid 
to  the  pay  officer. 

(2)  The  account  of  sale  shall  show,  under  each  head,  the 
^^to°how          ^^ss  receipts  for  " Clothing  and  small  stores,"  "Ordnance 

and  ordnance  stores,"  "Small  arms,"  and  "Miscellaneous 
receipts,"  embracing  all  other  stores  sold;  the  proportionate  part  of  the 
expenses  attending  the  sale  chargeable  to  each;  and  the  net  proceeds. 
Deposits,  however,  must  be  made  only  under  "Miscellaneous  receipts, 
proceeds  of  sale,"  for  the  total  net  proceeds  of  the  sale. 

(3)  The  proper  credits  to  appropriations,  to  which  pro- 
^"priatk)*?^'*""    ce^^s  of  sales  revert,  will  be  made  in  the  office  of  the 

Auditor  for  the  Navy  Department. 

(4)  The  accounts  of  sale  must  be  forwarded  at  the  same 
^^^wBrf^*  ^^'"    *™®  **^®  certificate  of  final  deposit  is  sent  to  the  Secretary 

of  the  Treasury,  and  that  to  the  Auditor  for  the  Navy  De- 
partment shall  be  accompanied  by  all  vouchers  for  expenditures  on  ac- 
count of  expenses  attending  the  sale.  Deposits  shall  be  made  promptly, 
but  care  must  be  taken  to  retain  a  sufficient  sum  until  bills  for  advertis- 
ing incurred  by  the  Department  are  met. 

Transactions  re-        1443.  Transactions  relating  to  sales  shall  be  reported  in 
rtMtemente.^*^*^    monthly  money  statements  and  accounts  current. 

1444.  When  there  is  on  board  vessels  in  foreign  waters  an  accumula- 
tion of  condemned  supplies,  under  Titles  B  and  Y,  sufficient  to  cover  the 
.        expenses  of  a  sale,  and  it  is  considered  to  be  to  the  best  in- 
abroacf^^'^     terests  of  the  service  so  to  dispose  of  them,  they  may  be 
sold  after  application  for  and  receiving  from  the  Secretary 
of  the  Navy  the  required  written  authority,  in  accordance  with  the  pro- 
visions of  sec.  3828,  Revised  Statutes,  and  of  the  Acts  of  August  5,  1882, 
and  June  30,  1890. 


CHAPTER  XXIX. 


MONEY. 

Section  1.— Responsibilities  and  Penalties. 

1445.  All  officers,  agents,  or  other  persons  receiving  public  moneys 
shall  render  distinct  accounts  of  the  application  thereof, 
^***r©quir^'^"**    accordiug  to  the  appropriation  under  which  the  same  may 
have  been  advanced  to  them.     (Sec.  3623,  R.  S. ) 

144^.  A  disbursing  officer  has  no  right  to  make  any  transfer  of  funds 
in  his  accounts  from  one  appropriation  to  another.  Such 
'^^ou^nu  bt'  transfers  never  have  been  recognized  by  the  accounting 
tween  appro-  officers  of  the  Government.  This  does  not  apply,  however, 
priatione  pro-  to  disbursements  made  afloat,  where  all  moneys  received 
hibited.  ^^^  ^^^  account  of  "General  account  of  advances." 

1447.  No  accounting  or  disbursing  officer  of  the  Government  shall 
allow  or  pay  any  account  or  charge  whatever  growing  out  of,  or  in  any 

way  connected  with,  any  commission  or  inquiry,  except 

^^^"sons'aTd    courtsmartial  or  courts  of  inquirer  in  the  military  or  naval 

inquiriBB.  * "      service  of  the  United  States,  until  special  appropriations 

shall  have  been  made  by   law  to  pay  such  accounts  and 

charges.     (Sec.  3681,  R.  S.) 

1448.  No  money  shall  be  paid  to  any  jwrson  for  his  comi)ensation  who 
is  in  arrears  to  the  United  States,  until  he  has  accounted 


^^^  for  and  paid  into  the  Treasury  all  sums  for  which  he  may 


Officer  in  ar 

be  liable:     (Sec.  1766,  R.  S.) 

1449.  It  shall  not  be  lawful  for  any  pay  officer  to  advance  or  loan, 

under  any  pretense  whatever,  to  any  officer  in  the  naval 

^yliyomwn     Service  any  sum  of  monejr,  public  or  private,  or  any  credit, 

or  any  article  or  commodity  whatever.    (See  sec.  1389,  R.  S. ) 

1450.  (1)  Every  disbursement  of  public  moneys,  or  disposal  of  public 
stores,  made  by  a  disbursing  officer  pursuant  to  an  order  of  any  command- 
DiaburBements    '"^S  officer  of  the  Navy,  shall  be  allowed  by  the  proper 

by  orderof  accounting  officers  of  the  Treasury  in  the  settlement  of  the 
commanding  accounts  of  the  officer,  upon  satisfactory  evidence  of  the 
officers.  making  of  such  order,  and  of  the  payment  of  money  or  dis- 

posal of  stores  in  conformity  with  it ;  and  the  commanding  officer  by 
whose  order  such  disbursement  or  disposal  was  made  shall  be  held  account- 
able for  the  same.     (Sec.  285,  R.  S. ) 

(2)  This  enactment  does  not  authorize  an  advance  of  public  money  by 
the  pay  officer  to  the  commanding  officer,  or  to  any  other  person  by  his 
order.  The  disbursement  presupi)oses  an  indebtedness,  and  whether  the 
objects  for  which  the  indebtedness  accrued  were  sanctioned  or  not  by  law 

(287) 
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or  regulation,  the  pay  officer  would  be  entitled  to  a  credit  for  pavment 
therefor,  when  made  by  order  of  the  commanding  officer;  but  the  dis- 
bursement must  be  for  some  service  rendered  or  article  furnished. 

1451.  It  is  the  duty  of  the  pay  officer,  when  ordered  bjr  his  command- 
ing officer  to  make  an  expenditure  of  money  or  stores  which  he  (the  pay 
Objection  to  or-    officer)  believes  to  be  illegal  or  contrary  to  regulation,  to 

der  for  illegal    State  in  writing,  on  such  grounds,  his  objections  to  obeying 
y   "n  author-    the  Order,  and  request  that  he  be  given  the  order  in  writing ; 
ize  payments.    ^^^  ^^  ^-j^q  receipt  of  such  Order  the  expenditure  will  be 
made,  and  the  commanding  officer  will  be  held  responsible  if  the  expend- 
iture is  erroneous. 

1452.  No  money  which  may  be  placed  in  charge  of  a  pay  officer  by 

order  of,  or  authority  from,  his  commanding  or  superior 

be^TSe  uniJw    officer,  or  of  the  Treasury  or  Navy  departments,  shall  be 

approved   b  y    used  or  paid  without  the  sanction  or  approval  of  either  his 

proper  author-    immediate   commanding   officer,  the  commander  of   the 

^'  squadron  or  station  to  which  he  belongs,  the  Auditor  for 

the  Navy  Department,  the  Comptroller  of  the  Treasury,  or  the  Secretary 

of  the  Navy. 

1453.  In  all  cases  where  a  pay  officer  has  received,  or  has  been  author- 
di       f     ^^^^  ^^  directed  to  pay  over,  any  public  money  without  the 

*ScM*  to  be  in-  previous  knowledge  or  sanction  of  his  immediate  command- 
formed  of  all  mg  officer,  it  shall  be  the  duty  of  such  pay  officer  to  report 
moneyreceived  to  him  forthwith  the  amount  received  or  paid,  and  the 
or  paid.  authority  under  which  he  acted. 

Accountability        1454.  (1)  Although  in  point  of  fact  an  officer  maybe 

be>:in8  on  the    charged  on  the  books  of  the  Treasury  with  the  amount  of 

receipt  of    requisitions  made  in  his  favor,  yet  he  is  not  to  be  held 

accountable  for  mone>  until  it  shall  come  to  his  hands. 

(2)  In  all  cases  of  transfer  of  funds,  the  receiving  officer 

Transferof fundB.       ^^^^  ^^^^  ^^  ^^^  receipt  given  that  he  holds  himself 

accountable  to  the  United  States  for  the  sum  received. 

1455.  Every  officer  or  other  person  charged  by  any  act  of  Congress 
with  the  safe-keeping  of  the  public  moneys  who  rails  to  safely  keep  the 

same,  without  loaning,  using,  converting  to  his  own  use, 
He  money  fan-  depositing  in  banks,  or  exchanging  for  other  funds  than  as 
ing  to  safely  Specially  allowed  by  law,  shall  be  guilty  of  embezzlement 
keep,  without  of  the  money  so  loaned,  used,  converted,  deposited,  or 
loaning,  etc.       exchanged,  and  shall  be  imprisoned  not  less  than  six  months 

nor  more  than  ten  years,  and  fined  in  a  sum  equal  to  the  amount  of  money 

so  embezzled.     (Sec.  5490,  R.  S.) 

1456.  Every  officer  or  agent  of  the  United  States  who,  having  received 
public  money  which  he  is  not  authorized  to  retain  as  salary,  pay,  or 

emolument,  fails  to.  render  his  accounts  for  the  same  as 

^*to^  render^ac-    Provided  by  law,  shall  be  deemed  guilty  of  embezzlement, 

counts!  etc.  '^'    ^nd  shall  be  fined  in  a  sum  equal  to  the  amount  of  the  money 

embezzled,  and  shall  be  imprisoned  not  less  than  six  months 
or  more  than  ten  years.     (Sec.  5491,  R.  S.) 

1457.  Every  officer  of  the  United  States,  civil,  military,  or  naval,  and 
every  sutler,  soldier,  marine,  or  other  person,  who  takes,  or  causes  to  be 

taken,  into  a  state  declared  to  be  in  insurrection,  or  to  any 
Penalty  for  era-    other  jwint  to  be  thence  taken  into  such  state,  or  who 
faiM   returns*    transports  or  sells,  or  otherwise  disposes  of  therein,  any 
etc.  '    goods,  wares,  or  merchandise  whatsoever,  except  in  pur- 

suance of  license  and  authority  of  the  President,  as  pro- 
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vided  in  this  Title,  or  who  makes  any  false  statement  or  representation 
upon  which  license  and  authority  is  granted  for  such  transportation,  sale, 
or  other  disjKDsition,  or  who,  under  any  license  or  authority  obtained, 
willfully  and  knowingly  transports,  sells,  or  otherwise  disposes  of  any 
other  goods,  wares,  or  merchandise  than  such  as  are  in  good  faith  so 
licensed  and  authorized,  or  who  willfully  and  knowingly  transports,  sells, 
or  disposes  of  the  same,  or  any  portion  thereof,  in  violation  of  the  terms 
of  such  license  or  authority,  or  of  any  rule  or  regulation  prescribed  by  the 
Secretary  of  the  Treasury  concerning  the  same,  or  who  is  guilty  of  any 
act  of  embezzlement,  of  willful  misappropriation  of  public  or  private 
money  or  property,  of  keeping  false  accounts,  or  of  willfully  making  any 
false  returns,  shall  be  deemed  guilty  of  a  misdemeanor,  and  shall  be  fined 
not  more  than  five  thousand  dollars,  and  imprisoned  in  the  penitentiary 
not  more  than  three  years.  Violations  of  this  section  shall  be  cognizable 
before  any  court,  civil  or  military,  competent  to  try  the  same.  (Sec. 
5306,  R.  S.) 

1458.  No  exchange  of  funds  shall  be  made  by  any  disbursing  officer 
or  agent  of  the  Government,  of  any  grade  or  denomination  whatsoever  or 

connected  with  any  branch  of  the  public  service,  other  than 

^funYs^^r^e-    ^^  exchange  for  gold,   silver,   United  States  notes,  and 

stricted!    ^  ^     national  bank  notes ;  and  every  such  disbursing  officer,  when 

the  means  for  his  disbursements  are  furnished  to  him  in 
gold,  silver,  United  States  notes,  or  national  bank  notes,  shall  make  his 
pajnments  in  the  moneys  so  furnished ;  or  when  they  are  furnished  to  him 
in  drafts  shall  cause  those  drafts  to  be  presented  at  their  place  of  "p&y- 
ment,  and  properly  paid  accordmg  to  law,  and  shall  make  his  payments 
in  the  money  so  received  for  the  drafts  furnished,  unless  in  either  case  he 
can  exchange  the  means  in  his  hands  for  gold  and  silver  at  par ;  and  it 
shall  be  the  duty  of  the  head  of  the  proper  department  immediately  to 
suspend  from  duty  any  disbursing  officer  or  agent  who  violates  the  pro- 
visions of  this  section,  and  forthwith  to  report  the  name  of  the  officer  or 
agent  to  the  President  with  the  fact  of  the  violation  and  all  the  circum- 
stances accompanying  the  same,  and  within  the  knowledge  of  the  Secretary, 
to  the  end  that  such  officer  or  agent  may  be  promptly  removed  from  office, 
or  restored  to  his  trust  and  the  performance  of  his  duties,  as  the  President 
may  deem  just  and  proper.     (Sec,  3651,  R.  S. ) 

1459.  No  officer  of  the  United  States  shall,  either  directly  or  indirectly, 
sell  or  dispose  of  to  any  person  for  a  premium  any  Treasury  note,  draft, 

warrant,  or  other  public  security  not  his  private  property,  or 

Premium  on    sell  or  dispose  of  the  avails  or  proceeds  of  such  note,  draft, 

moneys  to  be    Warrant,  or  security  in  his  hands  for  disbursement,  without 

accounted  for.    making  retum  of  such  premium,  and  accounting  therefor 

by  charging  the  same  in  his  accounts  to  the  credit  of  the 

United  States;  and  any  officer  violating  this  section  shall  be  forthwith 

dismissed  from  office.     (Sec.  3652,  R.  S. ) 

1460.  If  any  officer  charged  with  the  disbursement  of  the  public 
moneys  accepts,  receives,  or  transmits  to  the  Treasury  Department,  to  be 
„  ,^        ,  allowed  in  his  favor,  any  receipt  or  voucher  from  a  creditor 

vr«tou. ''''"■  of  the  United  States,  without  having  paid  to  such  creditor, 
in  such  funds  as  the  officer  received  for  disbursement  or  in 
such  funds  as  he  may  be  authorized  by  law  to  take  in  exchange,  the  full 
amount  specified  in  such  receipt  or  voucher,  every  such  act  is  an  act  of 
conversion  by  such  officer  to  his  own  use  of  the  amount  specified  in  such 
receipt  or  voucher.     (Sec.  5496,  R.  S.) 
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Section  2.— Deposits  and  Checks. 

1461.  (1)  It  shall  be  the  duty  of  every  disbursing  officer  having  any- 
public  money  intrusted  to  him  for  disbursement  to  deposit  the  same  with 

the  Treasurer  or  some  one  of  the  assistant  treasurers  of  the 
Funds  to  be  de-    United  States,  and  to  draw  for  the  same  only  as  it  may  be 
b^rsi ng  offl^    required  for  jmyments  to  be  made  by  him  in  pursuance  of 
oera.  law,  and  draw  ror  the  same  only  in  favor  of  the  persons  to 

whom  payment  is  made ;  and  all  transfers  from  the  Treas- 
urer of  the  United  States  to  a  disbursing  officer  shall  be  by  draft  or  war- 
rant on  the  Treasury  or  an  assistant  treasurer  of  the  United  States.  In 
places,  however,  where  there  is  no  treasurer  or  assistant  treasurer,  the 
Secretary  of  the  Treasury  may,  when  he  deems  it  essential  to  the  public 
interest,  si)ecially  authorize  in  writing  the  deposit  of  such  public  money 
in  any  other  public  depository,  or  in  writing  authorize  the  same  to  be  kept 
in  any  other  manner,  and  under  such  rules  and  regulations  as  he  may 
deem  most  safe  and  effectual  to  facilitate  the  payments  to  public  credi- 
tors.    (Sec.  3620,  R.  S.) 

(2)  In  no  case  are  certificates  of  such  deposits  required 
statement  of  ^  }yQ  ^q^  with  accounts  rendered  by  Government  officers 
be^^renderS.  ^  to  the  accounting  officers  of  the  Treasury.  In  making 
credit  in  their  accounts,  however,  for  deposits  made,  offi- 
cers should  state  specifically  the  date  of  the  deposit  and  the  designation 
and  location  of  the  depository,  as  well  as  the  source  from  which  the 
money  was  derived. 

1462.  Every  person  who,  having  moneys  of  the  United  States  in  his 
hands  or  possession,  fails  to  make  dei)osit  of  the  same  with  the  Treasurer, 

or  some  assistant  treasurer,  or  some  public  depositary  of  the 

Failure  to  de-    United  States  when  required  so  to  do  by  the  Secretary  of 

quired.  ^^  ^'    the  Treasury  or  the  head  of  any  other  proper  Department, 

or  by  the  accounting  officers  of  the  Treasury,  shall  be 
deemed  guilty  of  embezzlement  thereof,  and  shall  be  imprisoned  not  less 
than  six  months  nor  more  than  ten  years,  and  fined  in  a  sum  equal  to  the 
amount  of  money  embezzled.     (Sec.  5492,  R.  S. ) 

1463.  (1)  The  gross  amount  of  all  moneys  received,  from  whatever 
source,  for  the  use  of  the  United  States,  except  as  otherwise  provided  in 
Moneys  to  be  de-    *^®  ^®^  section  [see  Sales,  Chap.  XXVII]  shall  be  paid  by 

posited  without  the  officer  or  agent  receiving  the  same  into  the  Treasury  at 
deduction,  e  x-  as  early  a  day  as  practicable,  without  any  abatement  or  de- 
*^®P*'  duction  on  account  of  salary,  fees,  costs,  charges,  expenses, 

or  claim  of  any  description  whatever.     (Sec.  3617,  R.  S. ) 

(2)  Every  officer  or  agent  who  neglects  or  refuses  to 

^^olding  mone^."    Comply  with  the  provisions  of  sec.  3617  shall  be  subject  to 

be  removed  from  office,  and  to  forfeit  to  the  United  States 

any  share  or  part  of  the  moneys  withheld  to  which  he  might  otherwise  be 

entitled.     (Sec.  3619,  R.  S.) 

14^4.  Every  disbursing  officer  of  the  United  States  who  deposits  any 
public  money  intrusted  to  him  in  any  place  or  in  any  maimer,  except  as 
Disbursing  oifi-    authorized  by  law,  or  converts  to  his  own  use  in  any  way 
cer  unlawfully    whatever,  or  loans  with  or  without  interest,  or  for  any  pur- 
depoBiting,    pose  not  prescribed  bylaw  withdraws  from  the  treasurer 
loVnfng^or    OT  any  assistant  treasurer,  or  any  authorized  depository, 
transferring    or  for  any  purpose  not  prescribed  by  law  transfers  or  ap- 
pubUo  money,    pij^g  any  portion  of  the  public  money  intrusted  to  him,  is 
in  every  such  act  deemed  guilty  of  an  embezzlement  of  the  money  so  de- 
posited, converted,  loaned,  withdrawn,  transferred,  or  applied ;  and  shall  be 
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ptmished  by  imprisonment  with  hard  labor  for  a  term  not  less  than  one 
year  nor  more  than  ten  years,  or  by  a  fine  of  not  more  than  the  amount 
embezzled  or  less  than  one  thousand  dollars,  or  by  both  such  fine  and  im- 
prisonment.    (Sec.  5488,  R.  S.) 

1465.  (1)  The  pay  officer  of  every  ship  in  commission  for  sea  service 

shall  keep  on  deposit  with  the  assistant  treasurer  at  New 

Pay  officers  of    York  or  the  assistant  treasurer  at  San  Francisco,  or  both, 

dewiiteat 8u^    *  Sufficient  amount  of  Government  funds  to  enable  officers 

treasuries.         and  men  to  remit  money  for  the  support  of  their  families 

or  for  their  own  savings. 

(2)  In  the  case  of  enlisted  men  and  petty  officers,  any  orders,  drafts, 
or  checks  on  said  assistant  treasurer  shall  be  issued  only  on  written  orders 
or  requisitions  signed  or  approved  by  the  commanding  officer  of  the  ship. 

1466.  Officers  of  the  pay  corps  attached  to  ships  destined  for  for- 
eign ports,  other  than  those  of  the  North  Atlantic  station  and  those  of 

British  Columbia,  shall,  before  sailing  from  the  United 

Pay  officers  to    States,  deposit  all  public  funds  in  their  possession  to  the 

on^handbefoM    credit  of  the  United  States,  except  such  gold  coin  as  can 

sailing  for  for-    he  advautageously  used,  and  such  funds  as  may  be  dei)osited 

eign  station.       with  the  assistant  treasurers  at  New  York  and  San  Francisco 

to  enable  officers  and  men  to  make  remittances. 

1467.  (1)  Pay  officers  of  the  Navy,  except  when  attached  to  ships  or 
to  foreign  stations,  on  being  relieved  from  duty  involving  pecuniary 

responsibility,  shall  immediately  deposit  in  the  Treasury  of 

Pay  officers  to    the  United  States,  or  other  designated  depository,  the  total 

anc^B  whenre^    balance  of  public  f  unds  in  their  hands,  and  forward  a  dupli- 

r?eTed*from    c^te  of  the  Certificate  of  deposit  to  the  Auditor  for  the 

duty.  Navy  Department  without  delay.    Under  no  circumstances 

shall  they  transfer  such  balance,  or  any  part  of  it,  to  their 

successors,  or  carry  it  to  future  accounts  of  their  own,  unless  authorized 

to  do  so  by  the  Department. 

(2)  In  cases  where  purchasing  pay  officers  have  received 
Balances  of  pur-    fiin(ig  for  payment  of  particular  bills,  which  remain  unpaid 
offi?ere.°^  ^^    at  the  time  of  their  relief,  the  funds  so  received  shall  be 
transferred  to  their  successors ;  all  other  funds  in  their  pos- 
session shall  be  dei)osited  to  the  credit  of  the  Treasurer  of  the  United  States. 

(3)  When  attached  to  ships  or  to  foreign  stations,  pay  officers  on  being 
relieved  shall,  unless  otherwise  directed  in  their  orders,  transfer  to  their 
successors  all  public  funds  due  the  United  States,  including  balances  on 
deposit  in  the  several  depositories,  except  such  amount  as  may  be  neces- 
sary to  meet  payments  on  account  of  pay  to  themselves,  clerks,  or  yeomen ; 
transportation  to  the  United  States,  if  not  otherwise  provided ;  and  freight 
or  express  charges  on  accounts  and  returns. 

(4)  Checks  given  covering  balances  of  funds  on  dejwsit  shall  be  receipted 
for  as  such  for  the  amount  stated,  the  amount  to  be  taken  up  by  the 
receiving  officer  as  funds  received,  by  check. 

1468.  (1)  Disbursing  officers  of  the  Navy  and  Marine  Corps  at  navy 
yard'-,  and  stations  in  the  United  States  must  deposit  at  the  close  of  each 

fiscal  year,  to  the  credit  of  the  United  States,  all  unex- 
Baiances  of  ap-    pended  balances  of  appropriations  in  their  hands,  after 
theendof^ch    reserving  sufficient  to  pay  all  unpaid  approved  vouchers 
fiscal  year.         that  may  be  in  their  possession. 

(2)  They  must  deposit,  unless  otherwise  authorized  or 
directed  by  the  Department,  to  the  credit  of  the  United  States,  all  bal- 
ances of  appropriations  in  their  hands  pertaining  to  the  current  fiscal 
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year,  from  which  they  have  made  no  payments  within  a  period  of  three 
months. 

1469.  The  following  regulations  made  by  the  Secretary  of  the  Treas- 
ury, in  pursuance  of  sees.  806  to  310  of  the  Revised  Statutes,  shall  be 

observed  by  all  pay  officers : 

Beguiations  con-        (a)  Any  Treasury  draft  or  any  check  drawn  by  a  public 

^®"*^°»  dTn*^    disbursing  officer  still  in  service,  which  shall  be  presented 

three  or  more    ^OT  payment  before  it  shall  have  been  issued  three  full  fis- 

ye*rB.  cal  years,  will  be  paid  in  the  usual  manner  by  the  office  or 

bank  on  which  it  is  drawn,  and  from  funds  to  the  credit  of 

the  drawer.    Thus,  any  such  draft  or  check  issued  on  or  after  July  1, 

1873,  will  be  paid  as  above  stated  imtil  June  30,  1877,  and  the  same  rule 

will  apply  for  subsequent  years. 

(h)  Any  such  draft  or  check  which  has  been  issued  for  a  longer  period 
than  three  full  fiscal  years  will  be  paid  only  by  the  settlement  of  an  account 
in  the  Treasury  Department,  as  provided  in  sec.  308,  Revised  Statutes,  and 
for  this  purpose  the  draft  or  check  will  be  transmitted  to  the  Secretary  of 
the  Treasury  for  the  necessary  action. 

(c)  At  the  close  of  each  fiscal  year,  the  treasurer,  the  several  assistant 
treasurers,  and  national-bank  depositaries  will  render  to  the  Secretary  of 
the  Treasury,  as  required  by  sec.  310,  a  list  of  all  disbursing  officers' 
accounts  still  unclosed  which  have  remained  unchanged  on  the  books  of 
their  respective  offices  or  banks,  either  by  debit  or  credit,  more  than  three 
fiscal  years,  giving  in  each  case  the  name  and  official  designation  of  the 
officer,  the  date  when  the  account  with  him  was  oi)ened,  the  date  of  last 
debit  and  last  credit,  and  the  balance  remaining  to  his  credit. 

(d)  Every  disbursing  officer  will,  on  the  30th  of  June  of  each  year,  as 
also  required  by  sec.  310,  make  a  return  to  the  Secretary  of  the  Treasury 
of  all  checks  drawn  by  him  which  have  been  outstanding  and  unpaid  for 
three  full  fiscal  years,  stating  the  number  of  each  check,  its  date,  amount, 
in  whose  favor,  on  what  office  or  bank,  and  for  what  purpose  drawn,  the 
number  of  the  voucher  in  payment  of  which  it  was  drawn,  and,  if  known, 
the  residence  of  the  payee. 

(e)  Whenever  any  disbursing  officer  of  the  United  States  shall  cease  to 
act  in  that  capacity,  he  will  at  once  inform  the  Secretary  of  the  Treasury 
whether  he  has  any  public  funds  to  his  credit  in  any  office  or  bank,  and, 
if  so,  what  checks,  if  any,  he  has  drawn  against  the  same  which  are  still 
outstanding  and  unpaid.  Until  satisfactory  information  of  this  character 
shall  have  been  furnished,  the  whole  amoimt  of  such  moneys  will  be  held 
to  meet  the  payment  of  his  checks  properly  payable  therefrom. 

(/)  In  case  of  the  death,  resignation,  or  removal  of  a  public  disbursing 
officer,  any  check  previously  drawn  by  him  and  not  presented  for  payment 
within  four  months  of  its  date  will  not  be  paid  until  its  correctness  shall 
have  been  attested  by  the  Secretary  or  Assistant  Secretary  of  the  Treasury. 

(g)  If  the  object  or  purpose  for  which  any  check  of  a  public  disbursing 
officer  is  drawn  is  not  stated  thereon,  as  required  by  the  following  article, 
or  if  any  reason  exists  for  suspecting  fraud,  the  office  or  bank  on  which 
such  check  is  drawn  will  refuse  its  payment. 

1470.  (1)  Any  disbursing  officer  or  agent  drawing  checks  on  moneys 
deposited  to  his  official  credit,  must  state  on  the  face  or  back  of  each 
Be    1  tions  on-    ^^®^^  *^®  object  or  purpose  to  which  the  avails  are  to  be 

c^r n i ng *^the    applied,  except  upon  checks  issued  in  payment  of  individual 
drawing  of    pensions,  the  special  form  of  such  checks  indicating  suffi- 
checks  on  offl-    ciently  the  character  of  the  disbursement, 
cia    epos    .  ^2^  Such  Statement  may  be  made  in  brief  form,  but  must 

clearly  indicate  the  object  of  the  expenditure,  as,  for  instance,  "pay," 
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"pay  roll,  "or  "  payment  of  troops, "  adding  the  fort  or  station ;  *  *  purchase 
of  subsistence,"  or  other  supplies;  "on  contract  for  construction, "  men- 
tioning the  fortification  or  other  public  work  for  which  the  payment  is 
made;  "payments  under  $20;"  "to  pay  foreign  pensions,"  etc. 

(3)  Checks  will  not  be  returned  to  the  drawer  after  their  payment,  but 
the  depositary  with  whom  the  account  is  kept  shall  furnish  the  ofl&cer  with 
a  monthly  statement  of  his  deposit  account. 

(4)  No  allowance  will  be  made  to  any  disbursing  officer  for  expenses 
charged  for  collecting  money  on  checks. 

(6)  In  case  of  the  death,  resignation,  or  removal  of  any  disbursiujg 
officer,  checks  previously  drawn  by  him  will  be  paid  from  the  funds  to  his 
credit,  unless  such  checks  have  been  drawn  more  than  four  months  before 
their  presentation,  or  reasons  exist  for  suspecting  fraud. 

(6)  Every  disbursing  officer  when  opening  his  first  account,  before 
issuing  any  checks,  will  furnish  the  depositary  on  whom  the  checks  are 
drawn  with  his  official  signature,  duly  verified  by  some  officer  whose 
signature  is  known  to  the  depositary. 

14:71.  Pay  officers  at  shore  stations  shall  keep  their  deposits  with  the 
most  convenient  assistant  treasurer  or  national  depositary, 
by'^y  offl^      except  those  stationed  at  Washington,  who  will  keep  their 
deposits  with  the  Treasurer  of  the  United  States. 

1472.  (1)  Officers  of  the  pay  corps  shall  issue  no  checks  against  their 

official  deposits,  except  in  pursuance  of  law  and  regulation, 
''"hfch^chicka    as  follows: 
may  be  drawn.        («)  For  money  for  payment  of  navy -yard  and  station 

rolls. 
(b)  For  pa3rment  of  ship's  pay  rolls. 

Abtiole  1472.  ~^ 

To  paragraph  1,  (/)  add: 
*  'stating  nature  of  purchase  or  service  ". 
\tv/  xwx  AOininances  try  omuers  auu  euiiaieu  mou. 

(2)  Checks  shall  be  drawn  only  in  favor  of  the  party  to 

whom.    ^     whom  the  money  is  due  from  the  United  States,  except  in 

case  of  duly  authorized  allotments.    Checks  drawn  by  pay 

officers  to  supply  themselves  with  funds  for  making  cash  payments  must 

be  drawn  to  their  own  order  and  endorsed  to  the  baii  or  person  furnishing 

the  funds. 

1473.  (1)  Pay  officers  shall  upon  detachment  from  duty  furnish  the 
Auditor  for  the  Navy  Department  with  a  statement  of  all  checks  drawn 

by  them  which  were  outstanding  and  unpaid  on  the  date  of 
Be  port  of  ont-  the  last  report  received  from  the  depositaries  with  whom 
standing  checks,    their  accounts  are  kept,  giving  the  number,  date,  amount, 

and  name  of  payee  of  each  check. 
(2)  Pay  officers  of  ships  shall  transmit  monthly,  with  the  summary 
statement  for  the  Paymaster  Gheneral,  a  statement  of  all  checks  drawn 
during  the  month,  naming  the  depository,  and  giving  the  number,  date, 
and  amount  of  each  check. 

1474.  The  following  regulations  in  regard  to  checks  lost,  stolen,  or 

destroyed  are  established  by  the  Secretary  of  the  Treasury, 
^l!St^toi?n**'o?    ^^  compliance  with  sees.   3646  and  3647   of  the  Revised 
destroyed. '        Statutes : 

(a)  Immediately  upon  the  loss  of  a  check,  the  owner,  to 
better  protect  his  interest,  should,  in  writing,  notify  the  officer  or  bank  on 
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which  it  was  drawn  of  the  fact  of  such  loss,  stating  the  name  of  the  officer 
or  agent  by  whom  it  was  drawn,  describing  the  check,  giving,  if  possible, 
its  date,  number,  and  amount,  and  requesting  that  payment  of  the  same 
be  stopped. 

(&)  In  order  to  procure  the  issue  of  a  duplicate  check,  the  party  in 
interest  must  furnish  the  officer  or  agent  who  issued  the  original  check 
with  an  affidavit,  giving  the  name  and  residence  of  the  applicant  in  full, 
describing  the  check  and  its  endorsements,  showing  his  mterest  therein, 
detailing  the  circumstances  attending  its  loss,  and  what  action,  if  any, 
he  has  taken  to  stop  payment  thereon.  The  affidavit  must  be  made  and 
signed  before  an  officer  authorized  to  administer  oaths  generally,  and  he 
must  certify  that  he  administered  the  oath. 

(c)  He  must  also  furnish  to  the  same  officer  or  agent  a  bond  executed 
on  the  proper  form  and  according  to  these  instructions,  which  will  be 
furnished  to  any  officer  or  agent  applying  therefor. 

(d)  The  affidavit  and  the  bond,  when  executed,  are  to  be  endorsed  by 
the  officer  or  agent  as  having  been  submitted  to  him,  and  as  being  the 
proof  and  security  upon  which  he  has  acted.  After  the  expiration  of  six 
months  from  the  time  the  original  check  was  issued,  the  officer  or  agent 
will  issue  a  duplicate,  which  must  be  an  exact  transcript  of  the  original, 
especial  care  being  taken  that  the  number  and  date  correspond  with  those 
of  the  original.  The  affidavit,  bond,  and  duplicate  check  he  will  forward 
without  delay  to  the  Secretary  of  the  Treasury,  who,  upon  their  receipt, 
will  advise  the  office  or  bank  on  which  the  check  was  drawn  that  an 
application  for  a  duplicate  is  pending,  and  the  office  or  bank  will  immedi- 
ately inform  the  Secretary  whether  a  request  has  been  made  to  stop  pay- 
ment of  the  original,  and  whether  such  original  has  been  presented  or 
paid,  and,  if  not  paid,  a  caveat  will  be  entered  and  payment  thereupon 
will  be  stopped. 

(e)  If  the  information  obtained  is  satisfactory  to  the  proper  accoimting 
officer  of  the  Treasury  and  he  approves  of  the  issue  of  the  duplicate  and 
of  the  accompanying  bond,  he  will  certify  such  approval  in  writing,  on 
the  papers  as  weU  as  on  the  duplicate  check,  and  return  them  to  the  Sec- 
retary of  the  Treasury. 

(/)  Any  duplicate  check  issued  in  pursuance  of  these  instructions,  bear- 
ing such  certificate  and  the  approval  of  the  Secretary  or  Assistant  Sec- 
retory of  the  Treasury,  may,  if  properly  endorsed,  be  paid  by  the  treas- 
urer, the  assistant  treasurer,  or  depositary  on  whom  it  is  drawn,  subject 
to  the  same  rules  and  regulations  as  apply  to  the  payment  of  original 
checks;  but  no  duplicate  shall  be  paid  if  the  original  shall  already  have 
been  paid. 

(g)  In  case  of  the  loss  of  a  check  issued  by  a  United  States  disbursing 
officer  or  agent  who  is  dead,  or  no  longer  in  the  service  of  the  United 
States,  the  affidavit  and  bond  required  to  be  furnished  by  the  owner  of 
the  said  check  to  the  officer  or  agent  in  the  service  of  the  United  States, 
prior  to  the  issue  of  a  duplicate  check,  should  be  forwarded  to  the  Sec- 
retary of  the  Treasury,  who  will  refer  them  to  the  proper  accounting 
officer  for  examination  and  the  statement  of  an  account  in  favor  of  the 
owner  of  said  check,  as  provided  for  in  sec.  8647,  Revised  Statutes. 

(h)  Whenever  such  an  account  shall  have  been  stated,  and  an  officer  or 
agent  charged  with  the  amount  of  any  duplicate  check,  the  final  account- 
ing officer  will  notify  the  Secretary  of  the  Treasury  in  order  that  the 
amount  of  the  original  check,  if  remaining  to  the  credit  of  the  officer  or 
agent  in  any  United  States  depository,  may  be  repaid  into  the  Treasury 
and  carried  to  his  credit  and  to  the  credit  of  the  proper  appropriation. 

(i)  These  regulations  shall  not  apply  to  any  check  exceeding  in  amount 
the  sum  of  two  thousand  five  hundred  dollars. 
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Section  3.— Requisitions. 

1475.  All  requisitions  for  public  funds  belonging  to  naval 
BeqniBitionB  for    appropriations,  without  any  exception  whatever,  shall  be 
wi^secretory.*'    made  upou  the  Secretary  of  the  Navy  through  the  oflSce  of 
the  Paymaster  General. 

^  d^r^  ?^*ciflo  14:76.  Requisitions  must  be  made  under  the  specific 
heads.  heads  of  appropriations  as  stated  in  the  Treasury  digests. 

All  money  drawn  1477.  All  mouey  drawn  by  pay  officers  of  ships  should 
ul d  e ?  *S n e  ^  required  and  taken  up  by  them  under  the  head  of  * '  Gen- 
head,  eral  account  of  advances." 

1478.  In  requisitions  for  money  for  ships  fitting  for  sea  in  home  ports. 
Course  of  requi-    *^®  amounts  of  coiu  and  currency  shall  be  stated  separately. 

sition  from  Only  One  copy  of  such  requisitions  is  required,  which  copy 
ship  fitting  for  must  be  approved  by  and  forwarded  through  the  captain 
"**•  of  the  ship  and  commandant  of  the  station. 

1479.  (1)  When  a  pay  officer  presents  a  requisition  for  money  for  the 
approval  of  his  captain,  or  the  captain  directs  hmi  to  prepare  a  requisition 

for  his  approval,  he  shall  present  a  statement  of  the  amount 

statement  of    of  public  money  then  in  his  possession. 

to  accompany        (2)  If  such  requisition  requires  the  approval  of  an  officer 

requisition.        senior  to  his  Captain,  such  senior  will  require  of  the  captain 

of  the  ship,  to  which  the  pay  officer  belongs,  a  written 

statement  of  the  amount  of  money  reported  as  being  in  the  hands  of  such 

pay  officer;  also,  a  specification  of  the  particular  objects  and  amounts, 

imder  their  appropriate  heads  of  appropriation,  for  which  the  money  is 

wanted. 

1480.  On  arriving  at  any  port  in  the  United  States,  for 
*^^at"w?Z*'o?    *^®  purpose  of  going  out  or  commission,  the  pay  officer 
cruise.  shall,  ou  the  day  of  his  arrival,  make  requisition  for  money 

to  pay  off  the  crew. 

1481.  (1)  When  money  is  needed  for  ships  out  of  the  United  States, 
pay  officers  are  to  procure  it  by  requisition  ujwn  the  paymaster  of  the, 
Funds  for  ships    ^^^t,  if  in  presence  of  the  flagship  or  conveniently  access- 
on  foreign  sta-    ible  thereto. 

^^°^'  (2)  When  not  in  presence  of  the  flagship,  pay  officers  of 

ships  may  transfer  money  to  each  other  for  disbursement,  upon  requisi- 
tions and  receipts  in  the  usual  form,  with  the  approval  of  the  senior 
officer  present. 

(3)  Money  requisitions  addressed  to  a  pay  officer  shall  be  made  in  dupli- 
cate, both  copies  being  for  the  use  of  the  officer  supplying  the  money. 
The  face  and  oack  of  each  copy  should  be  endorsed  "original"  or  "dupli- 
cate," as  the  case  may  be,  ana  the  receipt  should  not  be  signed  until  the 
money  is  in  hand. 

1482.  (1)  Purchasing  pay  officers  will  be  furnished  with  funds  for  the 
payment  of  bills  upon  requisitions  prepared  in  the  office  of  the  Paymaster 
Funds  for  pur-    General,  due  notification  of  the  drawing  of  which  will  be 

chasing   pay    Sent  to  the  purchasing  officer. 

**®^®"*  (3)  For  the  payment  of  employees  of  the  office,  advances, 

allotments,  mileage,  and  transjwrtation  of  officers,  and  such  office  expenses 
as  may  be  necessary,  requisitions  shall  be  submitted. 
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1483.  (1)  Pay  officers  of  navy  yards  shall  make  requisitions  monthly, 

under  the  direction  and  with  the  approval  of  the  comman- 

Funds  for  pay  of-    dant,  f  or  the  amount  of  money  deemed  necessary ;  such  requi- 

8t»tk>D8  sitions  to  be  registered  and  certified  by  the  first  clerk  of  the 

commandant. 

(2)  An  estimate  of  funds  required  for  the  payment  of  the  rolls  of  each 
department,  showing  the  amounts  to  be  required  under  the  different 
appropriations  for  the  ensuing  month,  shall  be  submitted  on  or  before  the 
third  of  each  month  by  the  heads  of  the  several  departments  to  the  com- 
mandants. 

(3)  The  requisitions  bearing  information  of  the  average  amounts  ex- 
pended during  the  preceding  three  months  for  which  the  records  are 
complete,  and  of  the  balance  on  hand  under  each  appropriation  for  which 
funds  are  required,  must  be  submitted  by  the  pay  officer  to  the  comman- 
dant for  approval  on  or  before  the  fifth  of  every  month. 

Be  qui  sit  ions  1484.  Pay  officers  are  strictly  enjoined  to  limit  their 
to"^*imm5iate  requisitions  on  the  Department  to  such  amounts  as  are 
neceasities.         absolutely  necessary  for  immediate  use. 

1485.  Disbursing  officers  of  the  Navy  and  Marine  Corps  making  requi- 

sitions for  funds  for  the  payment  of  salaries,  or  for  labor, 

'°quirS**^w i t h    ^hall  State  what  period  the  payments  are  to  cover;  and 

requisitions  for    wheu  they  have  balances  on  hand  shall,  in  addition  to  stating 

funds.  the  amount  of  such  balances,  explain  the  purpose  to  which 

they  are  to  be  applied. 

Section  4.— Bills  of  Exchange. 

1486.  (1)  When  a  pay  officer  is  ordered  to  a  ship  going  to  or  already 
on  a  foreign  station,  it  becomes  his  duty,  before  leaving  the  United  States, 
Procurement  of    *^  make  written  application  to  the  Secretary  of  the  Navy 

authority  to  for  authority  to  draw  bills  of  exchange  to  supply  himself 
draw  bills  of  with  funds  for  disbursement  during  his  cruise.  No  pay 
exchange.  officer  shall  draw  bills  without  such  express  authority ;  nor 

shall  he  draw  them,  if  not  a  paymaster  of  the  fleet,  except  in  cases  of 

absolute  necessity,  and  when  absent  from  that  officer. 

(2)  When  such  authority  is  granted  the  pay  officer  will 

Bianksfnr^^ed    \yQ  duly  notified  by  the  Secretary,  who  will  also  direct  the 

Genwai™**'^^^    Paymaster  General  to  forward  to  him  blank  sets  of  bills, 

with  a  sufficient  supply  of  letters  of  advice  and  accounts  of 

sale. 

Accountability        (3)  The  bills  shall  be  kept  in  the  pay  officer's  exclusive 

oVexchanjM*"*    possession,  and  all  remaining  at  the  end  of  the  cruise  shall 

be  returned  immediately  to  the  Paymaster  General,  with  a 

letter  stating  the  exact  number  of  blank  sets.     If  relieved  during  the 

cruise  he  shall  take  a  receipt  from  his  successor,  and  make  a  similar  report 

to  the  Paymaster  General. 

(4)  Immediately  after  receiving  authority  to  draw  bills, 
Specimen  signa-    ^-j^q  p^y  officer  must  forward  to  the  Secretary  of  the  Navy, 
warded.  o^  ^  Separate  blank  sheet,  specimens  of  the  official  signa- 

tures of  himself  and  of  the  officer  in  whose  name  he  is 
required  to  draw,  to  be  transmitted  by  the  Secretary  to  the  foreign  agents 
of  the  department. 
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1487.  In  the  absence  of  the  pajmaaster  of  the  fleet,  if,  in  the  opinion  of 
the  captain,  a  delay  would  be  detrimental,  the  pay  officer  of  the  ship  shall 

draw  and  negotiate  bills  of  exchange  in  conformity  with 
^1fni***of  ex-    *^®  following  instructions: 
change.**    **         (ct)  Bills  must  invariably  be  made  payable  to  the  order 

of  the  commander  in  chief  of  the  station,  if  the  vessel  is  a 
flagship,  or  of  the  captain  of  the  ship,  if  otherwise ;  and  his  endorsement 
on  the  bills  is  taken  as  his  approval  of  the  pay  officer's  act  in  drawing 
them. 

(b)  When  a  pay  officer  needs  funds,  for  which  he  will  have  to  draw 
exchange,  he  shall  inform  the  endorsing  officer  of  the  fact  upon  the  form 
prescribed  for  money  statements  pertaining  to  exchange. 

(c)  If  the  sale  of  exchange  is  authorized,  the  pay  officer  shall  make 
diligent  inquiry  of  bankers,  merchants,  and  others  as  to  the  best  terms 
attainable  as  to  rates,  kind  of  money,  and  time  and  place  of  payment, 
and  will  then  with  the  approval  of  the  endorsing  officer  negotiate  the  same. 
The  money  received,  except  such  as  may  be  applied  to  the  payment  of 
public  bills  then  due,  shall  be  taken  on  board  without  delay  and  deposited 
m  the  safe. 

(d)  Bills  shall  be  drawn  either  upon  the  foreign  financial  agents  of  the 
Navy  JDepartment  or  upon  the  Secretary  of  the  Navy,  and  also  at  such 
time  after  sight  as  may  be  most  advantageous  to  the  Government.  To 
make  up  the  whole  sum  required  as  many  different  sets  may  be  drawn  as 
may  be  most  easily  negotiated,  or  as  the  purchaser  or  purchasers  may 
request  for  their  accommodation. 

(e)  Before  leaving  a  port  the  pay  officer  shall  fully  inform  himself  of  the 
probable  course  of  exchange  and  facilities  for  drawing  in  the  places  he  ex- 
pects to  visit,  and  also  as  to  the  coins  usually  current  there,  so  that  he 
may  know  when  and  where  to  draw  most  favorably,  and  may  avoid,  as 
far  as  possible,  taking  away  from  a  port,  either  at  home  or  abroad,  coin 
which  elsewhere  can  only  be  used  at  a  disadvantage. 

(/)  Immediately  after  negotiating  any  bill  of  exchange,  the  pay  officer 
is  required  to  transmit  to  the  Secretary  of  the  Navy  letters  of  advice,  of 
which  the  original  (so  marked)  is  to  be  forwarded  through  the  proper 
channels  by  the  earliest  opportunity,  and  the  duplicate  (also  marked) 
similarly  forwarded  by  the  next  succeeding  mail.  When  the  bills  are 
drawn  upon  the  Secretary,  a  triplicate  letter  should  also  accompany  each 
different  set. 

(g)  Whenever  bills  are  drawn  xxpon  the  foreign  agents,  letters  of  ad- 
vice to  them  must  also  be  made  in  duplicate  for  each  set,  of  which  the 
original  is  to  accompany  the  bills,  and  the  duplicate  to  be  sent  direct  by 
the  earliest  opportunity. 

(h)  For  each  series  of  bills,  an  account  of  sale  and  letter  of  advice  must 
be  forwarded  to  the  Auditor  for  the  Navy  Department  as  soon  as  the  biUs 
are  negotiated,  and  the  account  of  sale  must  include  the  certificate  of  two 
respectable  merchants  resident  at  the  place  where  the  bills  were  sold, 
stating  the  current  rates  of  exchange  at  that  time  for  the  kind  of  money 
received  A  duplicate  of  the  account  of  sale  must  be  forwarded  to  the 
Navy  Department  for  the  Pajmaaster  General. 

(i)  Unless  otherwise  especially  directed,  all  bills  of  exchange  must  be 
drawn  under  "General  account  of  advances." 

1488.  The  following  ihstructions  as  to  the  proper  mode  of  accounting 
for,  and  paying  out  the  proceeds  of,  bills  of  exchange  shall  be  strictly 

,     ^        observed  by  the  pay  officers  of  the  Navy : 
v^^^  (a)  When  bills  are  made  payable  in  United  States  money, 

or  are  sold  for  such  otherwise  than  at  par,  the  entries  in 
the  account  sales  should  be  so  made  as  to  show  not  only  the  net  amoimt 
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actually  received  by  the  pay  officer,  but  also  the  face  value  and  the  pre- 
mium obtained  or  discount  charged  thereon.  Examples:  First. — "Pro- 
ceeds of  bill  No.  10,  for  $10,000,  U.  S.  coin,  at  5  per  cent  premium = 
§10,500."  Second.— ''Proceeds  of  bUl  No.  12,  for  $10,000,  U.  S.  coin,  at  fi 
per  cent  discount =$9, 700." 

(b)  When  bills  are  drawn,  or  the  proceeds  thereof  are  received  in  for- 
eign money,  the  entries  in  the  account  sales  should  show  the  amount  and 
kind  of  money  drawn  for,  and  the  amount  and  kind  of  money  received, 
both  at  its  local  current  value,  as  to  the  money  drawn  for,  and  its  legal 
value  in  United  States  money,  thus:  **  Proceeds  of  bill  No.  30,  for  £1,000 
Os.  Od.,  sterling,  received  in  francs,  at  fr.  34.85  per  £=34,850  francs,  at 
19Acts.=$4,796.05." 

(c)  In  accounting  for  the  proceeds  of  bills  of  exchange  in  their  monthly 
summary  statements  and  quarterly  accounts  current,  pay  officers  shall 
credit  the  United  States  with  the  legal  United  States  gold  equivalent  of 
the  face  value  of  the  bills  and  credit  or  debit  the  United  States  with  the 
premium  or  loss  on  exchange,  as  the  case  may  be. 

(d)  The  legal  value  in  United  States  money  of  the  standard  foreign 
coins  is  proclaimed  by  the  Secretary  of  the  Treasury  quarterly,  and  pay 
officers  are  required  to  keep  themselves  supplied,  by  timely  application  to 
the  Auditor  for  the  Navy  Department,  with  the  ofacial  circulars  contain- 
ing the  information. 

(e)  All  foreign  coins  received  will  be  charged  to,  and  paid  out  by,  pay 
officers  at  the  legal  valuation  thus  fixed,  without  regard  to  its  local  valu- 
ation where  received  and  paid. 

Section  6.— Deposits  by  Enlisted  Men. 

1489.  The  pay  officer  of  a  ship  will  receive  money  from  members  of 

the  crew  for  safe-keeping  at  the  risk  of  the  individuals,  it 
Deposits  with  pay    being  SO  Stated  in  the  memorandum  which  the  pay  officer 
officers.         is  authorized  to  give,  and  he  shall  take  every  precaution 
for  its  safe-keeping. 

1490.  All  funds  placed  with  the  pay  officer  by  enlisted  men  as  security 
for  their  return  from  absence  on  leave  and  forfeited  by  desertion,  and  all 
Deposits  revert-    money  refunded  by  minors  or  others  discharged  from  the 

ing  to  United    service,  will  be  credited  to  their  resi)ective  accounts  on  the 
states.  pay  YoU,  and  taken  up  by  the  pay  officer  on  his  summary 

statement  and  account  current  under  "General  account  of  advances." 

1491.  (1)  Enlisted  men  of  the  Navy  and  petty  officers  may  deposit 
with  the  pay  officer,  upon  whose  books  their  accounts  are  borne,  any  por- 
tion of  the  savings  accruing  from  their  pay,  and,  with  the 

^  wftMntorest^  approval  of  the  commanding  officer,  savings  from  other 
sources  on  board  ship,  in  sums  not  less  than  five  dollars ; 
the  same  to  remain  so  deposited  until  final  payment  on  discharge :  Pro- 
vided, That  the  sum  required  by  the  regulations  (Art.  1173,  pars.  2  and  3) 
shall  remain  to  the  credit  of  such  depositors  on  the  rolls  of  the  pay 
officers. 

(2)  The  pay  officer  shall  furnish  every  depositor  with  a  deposit  book, 
in  which  shall  be  entered  in  the  form  or  a  certificate,  signed  by  the  pay 
officer  and  approved  by  the  commanding  officer,  the  date,  place,  and 
amount  (in  words  and  figures)  of  deposit,  and  the  name  and  rate  of 
depositor.  Deposits  by  checkage  on  the  pay  roll  shall  be  so  endorsed  on 
the  certificate  covering  the  deposit. 

(3)  No  enlisted  man  or  appointed  petty  officer  shall  be  comi)elled  to 
deposit  any  part  of  his  savings,  but  when  sums  shall  be  due  them  they 
may  make  application  to  the  commanding  officer,  not  of tener  than  once 
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in  every  month,  to  have  each  sums  as  they  desire,  not  less  than  five  dollars, 
and  for  no  fractional  part  of  a  dollar,  charged  against  their  pay  account 
and  credited  to  their  dei)osit  account ;  and  this  request  shall  be  granted 
in  all  cases,  unless  there  shall  appear  reasons  for  not  doing  so,  in  which 
case  the  facts  shall  be  reported  to  the  Navy  Department. 

(4)  For  any  sum  not  less  than  five  dollars,  deposited  for  the  period  of 
six  months  or  longer,  depositors,  on  final  discharge,  shall  be  paid  interest 
at  the  rate  of  four  per  cent  per  annum. 

(5)  All  money  so  deposited  shall  be  accounted  for  in  the  same  manner 
as  other  public  funds,  and  shall  pass  to  the  credit  of  the  appropriation  for 
' '  Pay  of  the  Navy, "  and  shall  not  be  forfeited  by  sentence  of  court-martial, 
but  shall  be  forfeited  by  desertion,  and  shall  not  be  permitted  to  be  paid, 
until  final  payment  on  discharge,  or  to  the  heirs  or  representatives  of  a 
deceased  sailor,  and  it  shall  be  exempt  from  liability  for  such  sailor's 
debts.  The  Government  shall  be  liable  for  the  amount  deposited  to  the 
person  so  depositing  the  same. 

(6)  JJ-pon  final  discharge,  the  pay  officer  having  the  account  of  deposi- 
tors shall  make  payment  in  full,  with  interest,  of  all  sums  deposited 
during  enlistment,  in  the  manner  prescribed  by  Art.  1560,  par.  6. 

(7)  The  attention  of  depositors  should  be  called  to  the  importance  of 
preserving  deposit  books,  as  the  only  certain  means  of  insuring  absolutely 
correct  payment  without  delay. 

Section  6.— Money  Issued  to  Officers  and  Crew. 

1492.  The  pay  officer  will  issue  money  to  i)etty  officers  and  persons  of 
inferior  ratings  and  marines,  only  in  such  sums  and  at  such  times  as  shall 

Payments  to      ^®  directed  in  writing  by  the  commanding  officer;  and  all 
crew.  such  issues  must  be  made  in  the  presence  of  an  officer  of 

WitneflB  *^®  division  to  which  the  men  belong,  who  shall  attest  the 

same,  as  each  issue  is  meide,  by  affixing  his  signature. 

1493.  The  pay  officer  shall,  except  when  prevented  by  an  exigency  of 
Pay  officer  to  be    the  service,  to  be  determined  by  the  commanding  officer, 

preeent  at  is-    be  present  and  personally  superintend  all  issues  of  money 
sues,  unless.       and  the  receipting  therefor. 

1494.  Monthly  and  special  money  requisitions,  in  duplicate,  shall  be 
prepared  by  the  executive  officer  and  submitted  to  the  captain  of  the  ship, 

who,  after  approving  the  same,  shall  forward  them  to  the 
tk)M?"         pay  officer.    Immediately  after  the  payments  are  made,  the 
pay  officer  will  return  one  copy  of  the  requisition  to  the 
commanding  officer. 

1495.  (1)  Whenever  money  is  paid  to  a  petty  officer  or  an  enlisted 
man  he  shall  acknowledge  the  receipt  thereof  by  his  i)ersonal  signature, 

or  by  his  mark  if  he  is  unable  to  write,  in  the  petty  cash 

quired  fo/pay^    book,  and  the  witnessing  officer  shall  in  each  case  attest  the 

ments.  Same  by  his  signature  in  the  appropriate  column  of  the  book. 

(2)  III  no  case  shall  money  be  paid  to  any  other  than  the 

is^o bemfdl*^    persou  against  whose  account  the  same  is  charged,  except 

commuted  ration  money  due  enlisted  persons  who  have 

died  or  deserted,  which  may  be  paid  to  caterers  of  messes  upon  the  order 

of  the  captain,  and  in  the  case  of  the  reward  and  expenses  paid  upon  the 

arrest  of  a  deserter  or  straggler. 

1496.  The  laws  in  most  cases  provide  simply  for  the  payment  of  an 
annual  sum  to  officers ;  but  both  public  and  private  convenience  require, 

and  custom  has  fully  established,  the  practice  of  paying 
offloers.         officers  ouce  a  month,  and  this  is  now  to  be  regarded  as  the 
authorized  rule  of  the  service. 


CHAPTER  XXX. 


ACCOUNTS  AND  RETURNS. 

Section  1.— General  Accounts. 

qenbral  divisions. 

1497.  (1)  It  shall  be  the  duty  of  the  Bureau  of  Supplies  and  Accounts 
to  cause  property  accounts  to  be  kept  of  all  the  supplies  i)ertaining  to  the 

naval  establishment,  and  to  report  annually  to  Congress  the 

Bureau  of  Sup-    money  values  of  the  Supplies  ou  hand  at  the  various  Stations 

c ou n ts*wm    ^*  *^®  beginning  of  the  fiscal  year,  the  dispositions  thereof, 

keep  property    ^1^^  of  the  purchases  and  the  expenditures  of  supplies  for 

accounts.  the  year,  and  the  balances  remaming  on  hand  at  the  end 

thereof.     (Act  of  March  2,  1889. ) 
(2)  Complying  with  and  extending  the  requirements  of  the  above  act, 
a  comprehensive,  central  system  of  accounts,  covering  all  the  financial 
affairs  of  the  naval  establishment,  shall  be  maintained  under  the  direc- 
tion of  the  Paymaster  General  of  the  Navy. 

1498.  The  general  account  shall  embrace : 

(a)  Naval  establishment. 

The  general  proprietary  account,  which  shall  embrace 
SS^ccoS.**"    all  ^^^  money,  real  estate,  ships,  and  other  property  of  the 
naval  establishment;  and 

(b)  Money  account. 

This  shall  be  kept  in  a  ledger  of  appropriations,  which 

Money  account    shall  show  at  all  times  the  condition  of  each  appropriation. 

tionTf^ewh    Supplementary  to  this  shall  be  a  ledger  of  disbursements, 

appropriation,     or  personal  accounts  with  disbursing  officers  charged  with 

public  funds  pertaining  to  the  naval  establishment,  and, 

for  the  purpose  of  showing  at  all  times  the  balances  available  under  the 

various  appropriations,  a  ledger  of  liabilities  authorized  or  incurred. 

1499.  (1)  Debits  and  credits  under  various  titles  and  subtitles  shall 
be  derived  from  the  vouchers  which  mark  all  movements  or  use  of  naval 

supplies  or  money.  Those  covering  expenditures  of  money, 
^Ite  under  titles  ^^  ^^^  f  orm  of  public  bills,  pay-roll  summaries,  and  account- 
and^Bubtities.  Current  summaries,  shall  be  charged  to  the  objects  for 
which  the  expenditures  are  made,  and  shall  be  credited  to 
the  prober  appropriations.  Expenditures  of  material,  as  shown  by  the 
summaries  accompanying  balance  sheets,  shall  be  charged  to  the  respec- 
tive objects  and  credited  to  the  general-account  supplies. 

(2)  Every  voucher  being  the  subject  of  entry  in  two 

^biar^"ecSiJ^    accounts,  a  debit  in  one  and  a  credit  in  the  other,  it  is 

informationT^    essential  that  it  should  bear  on  its  face  the  information 

necessary  for  the  proper  debit  and  credit  entries  in  the  books. 
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(3)  Special  attention  is  directed  to  the  necessity  for 
stating  subtitles,  as  well  as  the  general  lettered  titles  upon 
vouchers  and  in  summaries.  The  title  classifies  the  expen- 
diture, but  the  subtitle  is  essential  in  order  to  lodge  that  expenditure  in 
its  proper  8X)ecific  account. 

1500.  (1)  All  final  expenditures  of  money  and  materials  for  the  naval 
establishment  shall  be  appropriately  charged  under  the 
general  heads  of — (1)  Ships;  (2)  Shore  stations;  (3)  Con- 
tingent sundries. 

(2)  The  ledger  accounts  as  hereinafter  detailed,  in  which 
final  outlays  of  money  and  supplies  will  lodge,  are  arranged 
with  reference  to  natural  heads  of  expenditure,  and  all  subsidiary  books, 
reports  and  vouchers  shall  lead  up  to  them. 

1501.  The  account  ships  shall  comprise  special  accounts 
under  the  following  general  titles,  with  name  of  each  ship 
as  a  subtitle,  viz : 

1.  Title  A. — Cost  and  Valuation, 

(a)  To  show  original  cost  or  appraised  valuation,  and 
shall  include  every  expenditure  that  may  properly  be  made 
a  direct  charge  to  the  ship  during  original  construction. 

(b)  Deterioration  from  whatever  cause,  as  ascertained 
by  periodical  or  special  survey,  shall  be  credited  to  the 
ship's  account  imder  this  title  and  charged  to  "Deteriora- 
tion and  waste. "     (Title  W. ) 

(c)  The  following  list  comprises,  under  general  heads, 
such  integral  parts  of  a  ship,  or  ordinarily  nontransferable 
fixtures,  PS  shall  be  objects  of  charge  under  this  title: 


Necessity  for 
stating  subtitles. 


Expenditures  to 
be  charged  un- 
der  three 
heads. 


Oeneral    titles 
and  subtitles. 


Direct  charges  to 
ships  on  ac- 
count  of  con« 
struction. 

Deterioration  to 
be  credited  to 
ship's  account. 


Objects  of  charge. 


Hull. 

Spars  in  place. 
Engines,  main. 
Engines,  auxiliary. 
Engines,  spare  parts  for. 
Boilers. 
Tanks,  water. 
Pumps,  steam. 
Pumps,  hand,  fixed. 
Stanchions,  awnings. 
Bell,  ship's. 

Engine-room  annunciators. 
Speaking  tubes. 
Cranes,  shot  and  shell. 
Dynamos. 

Dynamo  engines  and  sjMtre  parts. 
Wire,  electric,  in  place. 
Ventilating  blowers,  fixed. 
Electric  fixtures  permanently  secured  (not  includ- 
ing globes,  shades,  and  lamps). 
Permanent  ordnance  fittings,  as  follows: 

Bolts,  nuts,  and  washers  ror  deck  circles. 

Brackets  for  shell  boxes,  when  secured  to  the 
ship. 

Brackets  for  loading  trays,  when  secured  to 
the  ship. 

Brackets  for  priming  wires  and  boring  bits, 
when  secured  to  the  ship. 

Brackets  for  cutlasses,  small  arms,  etc.,  when 
secured  to  the  ship. 

Circles,  deck,  for  pivoting  and  training  guns 
and  shields. 

Circles,  gun,  in  ship's  tops. 

Circuits,  electric,  and  appendages. 

Engines  for  training  guns. 

Hoists,  ammunition. 

Hooks  and  hangers  for  rammer8,Bponges,etc. 

Motors  for  turning  turrets  and   operating 
ammunition  hoists. 

Bivets,  etc.,  for  sliding  pivot  and  rail  sockets. 


Permanent  ordnance  fittings — Continued. 
Screws  for  deck  circles. 
Sockets,  rail. 
Sockets,  sliding  pivot. 
Sockets,  clevis. 

Circles  for  broadside  torpedo  tubes  suspended 

overhead,  and  bolts  and  hangers  for  same. 

Circles  for  broadside  torpedo  tubes  training 

on  deck,  and  screws  for  same. 
Piping  of  torpedo  air  system. 
Torpedo  air  compressors  and  securings. 
Torpedo  accumulators  and  securings. 
Torpedo  separators  and  securings. 
Turret  gun  mounts  and  their  attachments. 
Circles  and  securings  for  centrid  pivot  twin 

torpedo  tube  mounts. 
Circles  and  securings  for  central  pivot  single 

torpedo  tube  mounts. 
Deck  sockets  and  securings  for  pivot  bolts  of 

upper  deck  torpedo  tube  mounts. 
Standards  for  tori)edo  directors  for  central 
pivot,  fixed  bow  or  fixed  stern  torpedo  tubes. 
Torpedo  castings, trolleys,  platforms,bracket8, 
screens  and  voice  tubes  and  secunngs  for 
same. 
Rigging,  standing. 
Davits,  boat. 
Davits,  cat  and  fish. 
Tanks,  oil,  fitted  to  ship. 
Ladders,  hatch. 
Gratings,  hatch. 
Hooks,  hammock,  in  place. 
Windlass,  steam. 
Bteerer,  steam. 
Radiators,  steam. 
Ash  hoists,  steam. 
Distilling  apparatus. 
Lightning  conductors  in  place. 
Blocks  in  place. 
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Blocks  in  place  i^^  *'Blocks  in  place"  shall  be  construed  as  covering 
only  such  blocks  as  are  i)ermanent  appendages  to  a  ship, 
and  such  as  are  necessary  attachments  to  masts,  spsas,  or  standing  rig- 
ging, to  make  them  complete  as  such,  and  thus  become  nontransferable 
fixtures.  All  other  blocks  shall  be  considered  as  forming  part  of  a  ship's 
outfit  under  Title  B,  **  Equipage." 

Objects  con-        (^)  Objects  or  charge  under  Title  A,   which  are  con- 
strue t  e  d  for    structed  at  one  yard  for  a  vessel  at  another,  are  not  subjects 
ships  at  other    of  invoice.    When  ready  for  transfer  the  general  store- 
yards,  keeper  shall  make  the  shipment,  but  shall  not  take  them 
up  on  his  books,  nor  shall  they  be  taken  up  on  the  books  of  the  general 
storekeeper  of  the  yard  at  which  received.    Thev  shall  be  in  clmrge  of 
the  department  concerned,  and  any  further  work  thereon  shall  be  an 
object  of  charge  under  Title  A,  as  though  the  work  had  been  continuous 
and  the  object  so  much  material  already  charged  to  the  title. 

£.  Title  B. — Equipage. 

Charges  to  ships  («)  To  show  expenditures  upon  ships  not  charged  under 
on  account  of  Title  A,  but  necessary  for  makmg  them  manageable,  habit- 
equipage.  Bble,  and  serviceable  as  men-of-war. 

(6)  The  objects  of  charge  under  this  title  shall  be  subjects 
charge  ^^        of  iuvoice  to  and  from  general  storekeepers,  and  are  com- 
prised under  the  following  general  heads,  viz : 

''  Battery,  primary.  Chests. 

Battery,  secondary.  Casks. 

Mounts,  gun,  other  than  turret.  Breakers  and  stands. 

Equipments,  gun.  Tubs. 

Magazine  outfits.  Backets. 

Sails.  Tanks,  portable. 

Awnings.  Boats. 

Covers,  mast,  boat,  sail,  gun,  etc.  Spars  for  boats. ' 

Running  rigging.  Sails  for  boats. 

Anchors,  chains,  and  appurtenances.  Blocks,  transferable. 

Salley  and  standing  fixtures.  Buoys,  life. 

Bange  and  standing  fixtures.  Engine  and  fire  room  tools. 

Mess  outfits.  Electric  motors  and  fans,  portable. 
Furniture. 

No  expenditure        (c)  There  can  be  no  expenditure  of  labor  or  of  material 
"foruse.'»        "for  use "  to  this  title.    All  such  expenditures  for  the 
manufacture  of  articles  of  equipage  must  be  made  to  Title  Z  and  the  work 
done  in  conversion  account. 

Bepairs  to  equi-        {d)  Bex)airs  made  at  a  navy  yard  to  equipage  borne  on 
page.  the  books  of  ships  in  commission  shall  be  charged  to  Title  P. 

Repairs  to  equipage  of  ships  in  commission  not  made  at  a  navy  yard  shall 
be  charged  to  Title  C.  Repairs  to  equipage  turned  into  store  upon  a 
ship's  going  out  of  commission,  or  for  other  reason,  shall  be  made  under 
Title  Z. 

5.  Title  C. — Cost  of  Commission. 

To  show  running  expenses,  and  shall  include  pay  of  officers  and  crew ; 
value  of  rations  consumed  or  commuted ;  value  of  stationery  for  ship's  use, 
coal,  oil,  and  other  supplies  consumed  or  used  in  ordinary 
pensesoffhips*  repairs  made  by  the  ship's  own  force,  such  as  painting, 
carpentering,  calking,  etc.,  bills  for  pilotage,  towage,  canal 
tolls,  removing  ashes,  etc.  Under  ordinary  circumstances  the  value  of 
supplies  consumed  and  chargeable  under  this  title  shall  be  shown  for  the 
quarter  by  the  aggregate  of  the  expenditures  entered  in  the  "For  use" 
column  of  the  baSiice  sheets  rendered  by  heads  of  departments. 
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4.  Title  D. — Repairs  to  Ships. 

With  the  exception  of  repairs  provided  for  under  Title  C,  all  repairs  to 
such  integral  parts  of  a  ship,  or  ordinarily  nontransferable  fixtures  as  were 
objects  of  direct  charge  to  the  ship  under  Title  A,  and  ex- 
pects of  charge    P6^<ii*^r®8  for  additions,  improvements,  and  alterations  in 
imder  Titie'^i!    Original  construction  and  arrangements,  shall  be  charged 
under  this  title.    In  cases  of  repairs  to  ships  in  commission, 
not  at  a  United  States  navy  yard,  by  other  than  the  ship's  own  force,  % 
statement  shall  be  attached  to  the  balance  sheet  showing  the  simi  to  be 
debited  to  the  ship's  account  under  this  title. 

5.  Title  P. — Repairs  to  Equipage. 

All  repairs  made  at  navy  yards  to  articles  borne  under  Title  B  on  the 
books  of  ships  in  commission  shall  be  charged  under  this  title. 

ACCOUNT  SHORE  STATIONS. 

1502.  The  * 'Account  shore  stations"  shall  comprise  special  accounts 

under  the  following  general  titles,  with  the  name  of  each 

^a^d^i'u  o'n  a1    ^^^  yard  or  station  as  a  subtitle,  and  in  summaries,  under 

titieg.     ^   ^     Title  E,  the  name  of  each  item  of  new  or  unfinished  work 

(not  repairs)  will  be  given  as  a  subtitle. 

1.  Title  E. — Real  Estate  and  Chattels. 

To  include  cost  or  valuation  of  fixed  property  designated  by  the  general 

term  "real  estate,"  being  land  owned  by  the  Government  and  devoted  to 

the  uses  of  the  naval  establishment,  the  structures  belong- 

Charges  to  sta-    ing  thereto,  such  as  dry  or  other  docks,  wharves,  storehouses, 

count^of 'fi^d    ®^^P  houses,  machine  shops,  dwellings,  and  other  buildings ; 

and  movable    and  of  movable  proi)erty  denoted  by  the  term  ''chattels," 

property.  viz ;  derricks,  shears,  cranes,  scows,  pile  drivers,  and  tugs 

Tint  bnmi  nTinn  ^^-   ""^ 

Article  1502. 

In  eighth  line  of  paragraph  under 

1.  Title  E,  strike  out  *'not  borne  upon  the  Navy  Register". 

^.  Title  F.— Machinery  Plant. 
Charges  to  eta-       To  embrace  cost  or  valuation  of  plants  for  producing  or 
count^of'^ma-    transmitting  power,  including  engines,  boilers,   shafting 
c  h  i  n  e  r  7  and    and  appurtenances ;  machinery  and  machine  tools  for  manu- 
toois.  f  acturing  purposes. 

S.  Title  G. — General  Maintenance. 

(a)  To  include  pay  of  oflBcers  attached,  of  the  permanent  civil  establish- 
ment, and  of  the  crews  of  tugs,  boats,  etc.,  on  charge  under  Title  E,  ''Real 
estate  and  chattels ; "  cost  of  repairs  to  all  property  belong- 
Charges  to  sta-    jng  to  that  title  or  to  Title  F,  "Machinery  plant;"  except 
count^  of^un-    Current  repairs  or  alterations  to  machinery,  incident  to  work 
ning  expenses,    in  hand,  which  repairs  or  alterations  shall  be  charged  to  the 
titles  to  which  the  work  in  hand  pertains ;  fuel  for  heating ; 
water;  lighting;  rent  of  landings,  telephones,  houses,  rooms,  offices,  or 
buildings  for  the  use  of  the  station ;  provender  for  horses  and  oxen,  with 
incidental  expenses  pertaining  thereto ;  dredging ;  hand  tools  used  in  gen- 
eral shop  work ;  blank  books,  blanks,  and  stationery  for  use  of  the  several 
yard  departments ;  the  cost  of  making  packing  boxes ;  care  of  and  towage 
of  vessels  not  in  commission;  handling  coal  and  other  stores;  services  of 
experts,  etc. 
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(6)  The  expenses  of  Navy  pay  offices,  which  are  natural 
avy  p  y  o  cee.    j^^j^^^.^  ^f  ^j^q  stations  to  which  they  severally  pertain, 
shall  be  chargeable  nnder  this  title,  including  pay  of  purchasing  pay 
officers,  clerks,  etc. 


ACCOUNT  CONTINOKNT  SXJNDRIES. 


1503.  The  "Account  contingent  sundries"  shall  comprise,  under  the 
_. .  following  titles,  accounts  of  various  expenditures  under 

*  ^^'  naval  appropriations  that  may  not  be  included  in  the  pre- 

ceding accotmts,  viz : 


1.  Title  H. — Personnel  Unassigned. 

Charges  on  ac-  To  include  pay  of  officers  retired,  or  for  other  reasons 
and^men  uSS  ^^*  ^^  duty;  pay  and  rations  of  enlisted  men  awaiting 
Bigaed.  draft  or  discharge  on  board  receiving  ships. 

2.  Title  I.^Special  Duty. 


Article  1503.— In  clause  headed  **2.    Title  I,  Special  Duty," 
in  line  1,  after  the  word^pay^'  insert  the  word  J*  oV* 

X)ermanent  general  lieads. 

S.  Title  K. — CocLst  and  Geodetic  Survey. 

To  include  pay  of  officers  and  crews  serving  thereunder, 
and  value  of  their  commuted  rations. 

4.  Title  L. — Lighthouse  Establishment. 

To  include  pay  of  officers  serving  thereunder. 

5.  Title  M. — Fish  Commission. 

To  include  expenditures  similar  to  those  under  Title  K. 

6.  Title  N. — Models  and  Experiments. 

To  include  expenditures  of  completed*  models  of  ships 
and  for  experimental  work. 

7.  Title  O. — Naval  Militia. 
To  include  all  exi)enditures  therefor. 

8.  Title  V. — Miscellaneous. 

To  include  expenditures  for  advertising,  telegraphing,  printing,  and 
photographing;  expenses  of  recruiting,  rent,  and  maintenance  of  ren- 
dezvous ;  care,  transportation,  and  burial  of  the  dead ;  rent 
Charges  on  ac-  Qf  buildings,  offices,  and  rooms,  except  when  chargeable  to 
Title  G,  "General  maintenance;'*  wages  paid  on  account 
of  legal  holidays  when  no  labor  is  performed ;  drawing  ma- 
terials and  instruments  for  use  in  Navy  Department ;  freight  and  express 
charges;  all  mileage  and  traveling  exi)ense8;  disbursements  in  general 
under  appropriation  "Pay  miscellaneous,"  not  belonging  to  other  ac- 
counts ;  and  any  other  expenditures  not  chargeable  under  preceding  titles. 

16711—20 
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9,  Title  W. — Deterioration  and  Waste. 

To  be  charged  with  deterioration  reported  by  survey; 
Mmntof'ioBr     ^^^  value  of  supplies  condemned  as  utterly  worthless, 
lost,  destroyed,  or  thrown  overboard,  if  not  chargeable  to 
any  of  the  preceding  accounts;  with  loss  in  invoice  values  through  reduc- 
tion of  price  by  boards  of  survey  and  appraisal ;  and  by  sales  at  auction. 

ACCOUNT  SUPPLIES. 

1504.  All  materials,   supplies,    and   manufactured    articles,    before 

being  charged  under  preceding  titles,  must  pass  through  intermediate 

accounts,  where  they  shall  be  borne  between  the  times  of 

Supplies  to    be    purchase  or  manufacture  and  ultimate  use.     The  property 

Snder  SSe  X    accouuts  maintained  by  officers  in  charge  of  supplies  here 

orY.  fall  into  place   as  essential  components   of  this  system. 

Ledger  accounts  are  kept  with  all  general  storekeepers,  and 

with  heads  of  departments  afloat,  in  which  they  are  debited  and  credited 

with  their  receipts  and  expenditures  as  established  by  the  audit  and 

quarterly,  returns.     These  ledgers  are  important  subsidiaries  to  the  main 

ledgers  kept  in  the  office  of  the  Paymaster  Q-eneral. 

1.  Title  X. — Supplies  in  Store. 

Supplies  in  store        Under  Title  X  shall  be  carried  all  supplies  in  storehouses 
on  shore,  and  all  new  receipts  delivered  thereto,  either 
through  purchase,  manufacture  in  Government  workshops,  or  transfers 
from  ships. 

2.  Title  Y.— Supplies  Afloat 

Under  Title  Y  shall  be  carried  all  supplies  placed  on  board 

^^^  SiS!  ships,  with  the  exception  of  equipage,  which  will  be  carried 

under  Title  B.  Ships'  balance  sheets  shall  embrace  articles 

under  both  titles  combined,  but  invoices  shall  include  only  articles  under 

one  title  and  be  inscribed  accordingly. 

3.  Title  Z. — Conversion  Accounts. 

(a)  An  indispensable  adjunct  of  the  account  supplies  is 

manufacturiM    *^®  conversion  account,  which  shall  embrace  all  articles 

department.        manufactured  and  repaired  by  the  Government  for  the  naval 

establishment  and  delivered  to  general  storekeei)ers  for 

issue.    It  shall  be  debited  with  all  materials  used  in  manufacture,  and 

with  the  appraised  value  of  all  articles  invoiced  to  this  title  for  repairs, 

and  with  all  labor  applied  thereto,  together  with  such  additional  charge 

necessary  to  cover  the  general  expense  included  under  attendance,  power, 

etc.,  which  can  not  be  charged  directly  to  specific  product;    and  it  shall 

be  credited  with  the  ascertained  cost  of   completed  manufactures  as 

invoiced  to  general  storekeepers  for  issue.    Material  unavoidably  wasted 

in  manufacture  shall  be  included  in  cost  of  product. 

(&)  While  the  debit  items  of  material  and  labor  will  be 

amount  to^  be    exactly  balanced  in  the  long  run  by  the  credit  items  of 

kept  with  each    completed  products,  there  will  never  be  an  exact  balance  at 

manufacturing    any  given  time  owing  to  the  unfinished  work  in  hand  for 

department.        ^hich  debits  have  been  made,  but  for  which  the  final  credits 

are  not  yet  ascertained.    In  order  to  keep  this  general  account  satisfactorily 

in  hand  in  the  office  of  the  Paymaster  General,  a  distinct  special  account 

shall  be  kept  VTith  each  bureau  manufacturing  establishment  at  each 

navy  yard. 
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VOUCHER  INSCRIPTIONS. 

1505.  (1)  Invoices  of  supplies  transferred  from  one  station  to  another 
shall  be  inscribed  under  Title  X,  "Supplies  in  store,"  in 
inscribed  t^e  ^la^^  space  to  the  left  of  the  printed  headings  of  the 

money  columns. 

(2)  Invoices  of  supplies,  except  equipage,  transferred  by  a  general 
storekeeper  to  a  ship  m  commission,  or  from  a  ship  to  a  general  store- 
keeper ashore,  shall  be  inscribed,  respectively,  in  like  manner,  "From 
Title  X,  Supplies  in  store,  to  Title  Y,  Supplies  afloat,"  or  the  reverse,  as 
the  case  may  be. 

(3)  Invoices  of  outfit  or  equipment,  included  in  the  general  heads  named 
under  Title  B,  delivered  to  a  ship  shall  be  inscribed  "For  Title  B,  U.  S. 

S. ,"  and  when  returned  into  store  shall  be  inscribed  "  From  Title  B, 

U.  S.  S. ,  to  Title  X." 

(4)  Invoices  of  supplies  transferred  from  one  ship  of  the  Navy  to  another 
shall  be  inscribed  in  like  manner,  "Under Title  Y,"  or  "Under  Title  B," 
as  the  case  may  be. 

(5)  Invoices  of  materials  and  supplies  issued  for  use  in  building  a  ship 
shall  be  inscribed  "For  Title  A,  U.  S.  S. ,"  as  demanded  by  the  requi- 
sition that  was  the  occasion  of  the  invoice ;  if  for  use  in  repairing  a  ship 
the  inscription  shall  be  "For  Title  D,  U.  S.  S. ." 

(6)  Invoices  of  supplies  to  be  used  for  construction  of  new  buildings  or 
other  property  comprised  under  "Real  estate  and  chattels,"  shall  be  in- 
scribed  "For  Title  E,  U.  S.  navy  yard  (or  station) ;"  if  for  new 

machinery,  machine  tools,  etc.,  "For  Title  F,  U.  S.  navy  yard  (or  station) 
;"  if  for  repairs  to  property  embraced  under  either  of  the  two  above- 
named  titles,  "For  Title  G,  U.  S.  navy  yard  (or  station) ." 

(7)  In  order  that  the  necessary  credits  may  be  given  to  Titles  E  and  F 
for  articles  worn  out  and  unserviceable,  invoices  of  all  articles  pertaining 
to  these  titles,  which  are  condemned  by  survey,  shall  be  forwarded  to  the 
Paymaster  General,  quarterly,  by  the  heads  or  departments  concerned. 

(8)  Invoices  relating  to  expenditure  of  material  or  supplies  to  be  used 
in  the  manufacture  or  repair  of  any  article,  which,  in  its  completed  state, 
will  be  invoiced  to  the  general  storekeei)er  for  issue,  shall  be  inscribed 
"For  Title  Z,  Conversion  account." 

<9)  All  such  manufactured  and  repaired  articles,  when  issued  by  the 

general  storekeeper,  shall  be  invoiced  as  "For  Title  B,  U.  S.  S. ,"  if 

pertaining  to  the  general  heads  named  imder  Title  B;  "For  Title  E,  U.  S. 

navy  yard  (or  station) ,"if  pertaining  to  real  estate  or  chattels;  "For 

Title  F,  U.  S.  navy  yard  (or  station) ,"  if  pertaining  to  machinery 

plant;  "For  Title  G,  U.  S.  navy  yard  (or  station) ,"  if  i)ertaining  to 

general  maintenance,  etc. 

(10)  Invoices  of  unused  material  returned  into  store,  which  has  been 
charged  directly  to  objects  under  Titles  A,  D,  E,  F,  and  G,  shall  be  in- 
scribed in  like  manner,  "Credit  to  Title  A,  U.  S.  S. ,"  or  "Credit  to 

Title  D,  U.  S.  S. ,"  or  "  Credit  to  Title  E,  U.  S.  navy  yard  (or  station) 

,"  or  "Credit  to  Title  F,   U.   S.  navy  yard  (or  station) ,"  or 

"  Credit  to  Title  G,  U.  S.  navy  yard  (or  station) ,"  as  the  case  may  be. 

(11)  Invoices  of  unused  supplies  returned  into  store,  having  previously 
been  issued  and  charged  to  Title  Z,  "Conversion  account,"  shall  be  in- 
scribed "  Credit  to  Title  Z,  Conversion  account." 

(12)  Invoices  of  supplies  for  experimental  purposes  shall  be  inscribed, 
"For  Title  N,"  unless  a  finished  product  is  to  be  turned  over  to  the  gen- 
eral storekeeper  for  issue,  in  which  case  they  shall  be  inscribed,  "For 
Title  Z." 

(13)  Invoices  of  supplies  for  models  of  ships  shall  be  inscribed,  "For 
Title  Z."    When  completed,  the  models  shall  be  invoiced  to  the  general 
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storekeeper,  by  whom  they  shall  be  taken  up  in  his  books  and  exi)ended 
' '  For  use, "  the  invoice  thereof  being  inscribed  '  *  For  Title  N. " 

(14)  At  shore  stations,  vouchers  for  expenditures  under  the  head  or 
** Condemned"  shall  be  inscribed,  "Prom  Title  X,  Supplies  in  store,  to 
Title  W,  Deterioration  and  waste."  On  board  ships,  fike  vouchers  shalf 
be  inscribed,  **From  Title  Y,"  or  **  From  Title  B,"  as  the  case  may  be,  to 
"Title  C,  Cost  of  commission,"  unless  the  supplies  in  question  are  to  be 
turned  into  store,  in  which  case  the  inscription  shall  be,  "From  Title  Y,"- 
or  "From  Title  B,"  as  the  case  may  be,  to  "  Title  X,  Supplies  in  store." 

(15)  If  an  invoice  embraces  supplies  chargeable  to  more  than  one  title, 
those  to  be  debited  to  each  must  be  clearly  shown,  either  by  grouping' 
under  the  respective  titles  the  issues  to  be  charged  severally  thereto,  or  by 
a  recapitulation  by  titles,  the  total  of  which  shall  agree  with  the  total  of 
the  invoice. 

(16)  On  board  ships  in  commission,  the  quarterly  invqiees  of  exi)endi- 
tures  "  For  use  "  prepared  by  the  respective  bureau  repretentatives  shall 
be  inscribed  "For  Title  C,  U.  S.  S. ."  ^ 

1506.  (1)  Public  bills  for  supplies  delivered  to  general  storekeepers.' 
shall  be  inscribed,  *  *  For  Title  X,  Supplies  in  store. " 

„  ^,.   ^„,  ^  (2)  Public  bais  for  supplies  purchased  by  and  delivered 

^^nscribJd'    ""    directly  to  ships  shall  be  inscribed,   "For  Title  Y,  Supplies 

afloat. " 

(3)  Vouchers   for  transportation,   freight,   advertising,   rent,    express 

charges,  mileage,  etc.,  shall  bear  inscription  in  like  manner,   "For  Title 

V,  Miscellaneous." 

1507.  Each  balance  sheet  rendered  by  a  general  storekeeper  shall  be 

accompanied  by  a  summary  of  the  expenditures  * '  For  use, " 

^eSxjom  ^*ni©d    ^h^wing  the  aggregate  of  issues  for  each  title  and  subtitle 

by"a^8ummary.    to  which  issues  have  been  made  during  the  quarter,  the 

total  of  the  summary  agreeing  with  the  total  of  the  "For 
use  "  column  of  the  balance  sheet. 

PAY-ROLL.  SUMMARIES. 

1508.  Vouchers  for  pay  and  wages  require  careful  consideration,  as 

one  roll  may  contain  disbursements  that  are  chargeable 
Vlimmaru^  to  many  different  titles.  Attention  to  the  following  di- 
under  proper  rectious  wiU  secure  proper  data  for  writing  up  the  ac- 
t'^^®8-  counts : 

(a)  The  pay  officer  of  a  station  will  have  the  necesarv 

Summary  of  yard    information  in  his  possession  for  dividing  among  ibhe  dif- 

cere  and 'm*en     f^^ent  titles  the  amouuts  disbursed  on  his  rolls  of  officers 

and  enlisted  persons. 
(6)  As  these  rolls  do  not  reach  the  Bureau  of  Supplies  and  Accounts,  a 
summary  of  each  complete  roll  shall  be  made  by  the  pay  officer,  showing 
the  gross  amount  chargeable  thereon  to  each  title  or  subtitle  embraced 
in  the  same,  and  showing  separately  the  gross  amounts  paid  under  Title  0- 
to  officers  and  enlisted  persons. 

(c)  This  summary  shall  be  a  complete  epitome  of  all  credits  and  debits 
entering  into  the  quarterly  roll,  arranged  for  bookkeeping  purposes.  The 
second  money  column  shall  contain  the  various  totals  of  the  different 
columns  composing  the  recapitulation  of  the  roll,  the  first  showing  the 
separate  amounts  to  be  dispersed  among  the  proper  titles  and  subtitles. 

(d)  The  pay  officer  shall  certify  that  the  summary  is  correct  and  that 
its  total  agrees  with  that  of  the  roll,  and  the  commandant  shall  transmit 
it,  after  approval,  to  the  Paymaster  General. 
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1509.  (1)  The  pay  officer  of  a  ship  shall  prepare,  in  like  manner,  a  sum- 

mary of  each  completed  pay  roll,  showing,  separately,  the 
Bhip's^roiiB.**     gross  amounts  chargeable  under  the  several  titles  to  officers, 
crew,  and  marines,  which  should  be  certified,  approved,  and 
transmitted  with  his  account  current  for  the  Paymaster  General. 

(2)  The  summary  of  a  ship's  quarterly  pay  roll  is  identical  in  principle 
^th  that  of  a  navy  yard,  embracing  all  or  the  debits  and  credits  shown 
on  the  roll,  and  showing  the  requisite  dispersion  of  the  recapitulation 
totals  among  the  various  accounts.  Ship's  expenditures  not  embraced  in 
the  pay-roll  summaries  shall  appear  in  the  balance  sheets  and  accounts 
current  rendered  by  pay  officers. 

1510.  (1)  Purchasing  pay  officers  shall  transmit  to  the  Paymaster 
General,  quarterly,  a  summary  of  account  current,  embracing  in  an 

epitomized  form  all  the  debits  and  credits  of  the  account 
{Summary  of  puiv    current  for  the  same  period. 
ficw'J'lS'oun^t       (2)  All  vouchers  transmitted  by  the  Paymaster  General 
current.  f or  settlement,  for  which  remittances  are  made,  are  classi- 

fied in  the  Bureau  of  Supplies  and  Accounts  under  titles  and 
subtitles,  and  should  be  reported  on  the  "Summary  of  account  current" 
in  one  sum.  Auditor's  certificates  included  in  remittances  from  the  Pay- 
master General  should  be  treated  as  vouchers,  and  included  in  this  sum. 
.  (3)  Payments  of  auditor's  certificates  under  the  appropriations  "Pay 
of  the  Navy"  and  "Pay  miscellaneous"  for  the  current  fiscal  year  should 
be  reported  under  subtitles  according  to  their  special  character. 

(4)  For  all  vouchers  not  requiring  approval,  the  aggregate  amount  paid 
under  each  title  must  be  shown. 

151 1 .  (1 )  A  summary  of  the  pay  roll  of  each  department  of  the  several 
yards  shall  be  made  up,  showing  the  gross  amount  chargeable  to  each 

title  and  subtitle.    It  shall  be  prepared  in  the  respective 

^"wirtmen?  ro1?8    department  offices  from  the  records  of  the  time  clerks,  and 

at  navy*  yards!    based  upon  the  charges  for  wages  in  the  job-order  accounts. 

The  wages  charged  to  the  various  jobs  under  Title  Z  shall 
be  summed  up,  and  reported  m  the  summary  of  the  department  roll  as 
"wages  charged  to  conversion  account."  For  expenditures  under  Titles 
A,  D,  and  G,  the  subtitles  shall  be  further  divided  into  obj  ects  in  accord- 
ance with  a  system  of  subdivision  established  by  the  bureau  concerned.  Stub 
requisitions  for  material  and  "Summaries of  exnenditures  of  material  for 
use"  under  above  titles  shall  likewise  indicate  tne  objects  in  accordance 
with  such  subdivision. 

J  ,^  ,  g  (2)  Wages  of  superintendents,  engineers,  firemen,  oilers, 
n  irec  c  arges.  g^gQp^j.g^  qj^^  Other  employees  that  can  not  be  assigned 
to  specific  titles  or  subtitles,  being  for  services  of  a  general  nature  com- 
mon to  and  shared  in  by  all,  shall,  at  the  end  of  each  month,  be  prorated 
and  distributed  among  the  several  titles  and  subtitles  benefited  thereby 
during  the  month.  The  amounts  thus  assigned  shall  be  added  to  the 
direct  charges  to  the  several  titles  and  subtitles,  to  form  the  gross  amounts 
chargeable.  Indirect  charges  shall  be  made  only  when  it  is  impossible  to 
charge  directly  the  labor  and  material  concerned. 

(3)  Pay-roll  summaries  shall  also  show  the  appropriations  under  which 
the  several  expenditures  are  made. 

statement  of  ad-  (4)  A  Statement  of  amounts  expended  for  additional 
ditionai drafts-  draftsmen,  writers,  etc.,  employed  under  the  Act  of  March 
men,  etc.  3^  ^gg^^  shM  accompany  the  pay-roll  summary,  and  shall 

designate  the  particular  vessels  or  other  items  to  which  such  expenditures 

are  charged  in  the  summary. 
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(5)  The  snmmaries  of  the  pay  rolls  of  the  several  depart- 
^tootherd^part^    ments  and  the  pay-roll  summaries  forwarded  to  the  Pay- 
ments,              master  General  shall  show  the  amounts  charged  for  labor 

furnished  to  other  departments,  but  not  the  labor  performed 
by  other  departments.  Labor  performed  by  one  department  for  another 
shall  be  summarized,  by  titles,  subtitles,  appropriations,  and  bureaus,  on 
the  pay-roll  summary  of  the  department  upon  whose  rolls  the  labor  is  borne, 
and  not  upon  that  of  the  department  for  which  it  is  performed. 

(6)  The  heads  of  departments  shall  certify  that  the  sum- 
P»y  r  fi"^  ***  ^    mary  is  correct ;  and  the  commandant,  after  approval,  shall 

approved.*''      transmit  it  to  the  Paymaster  General  within  fifteen  day* 
after  the  completion  of  the  rolls  for  each  month. 

1512.  Materials  chargeable  to  the  general-expense  account,  being  fuel 
for  power  and  any  other  material  which  can  not  be  specifically  assigned, 

shall  be  prorated  among  the  several  titles  and  subtitle* 
Expense  account,    sharing  in  its  benefits.    Material  issued  for  the  purposes 

entering  into  this  account  shall  be  expended  by  the  general 
storekeeper  under  Title  G,  and  the  necessary  adjustment  made  in  the 
Bureau  of  Supplies  and  Accounts  from  a  quarterly  statement  to  be  fur- 
nished by  the  respective  heads  of  departments,  showing  the  portions  of 
the  account  chargeable  to  each  title  and  subtitle. 

1513.  (1)  A  summary  of  work  under  "Title  Z,  conversion  account'* 

shall  be  transmitted  monthly  by  the  heads  of  the  several 
Cou  vers  i  o  n  -  a  c-  departments  at  navy  yards  to  the  Paymaster  General.  This 
to  be  fo?wi?dS  account  shall  embrace  all  articles  repaired  and  manufactured 
to  Paymaster  by  the  yard  departments  for  issue  by  the  general  store- 
General,  keeper  and,  consequently,  to  be  invoiced  to  him  and  taken 

up  in  his  books. 

Information  to         (2)  This  Summary  must  present  the  following  informa- 

be  presented.         tion  : 

r,  ^  .  ^  ^  ,  (a)  The  "Value  of  unfinished  work  brought  forward, "^ 
brought  forwaM  which  shall  be  the  total  expenditures  of  labor  and  material, 
on  articles  in  course  of  manufacture  or  undergoing  repairs 
at  the  end  of  the  preceding  month,  and  on  completed  articles  not  yet 
invoiced  to  the  general  storekeeper. 

^,         (h)  The  "Total  expenditures  during  the  month,"  which 

ture luring    ^hall  be:  Of  labor,  the  gross  amount  charged  to  Title  Z,  as 

month.  shown  by  the  pay-roll  summary ;  of  material,  the  appraised 

value  of  all  articles  invoiced  to  this  account  for  repairs  and 

the  value  of  other  material  received  from  the  general  storekeeper  under 

Title  Z,  plus  that  portion  of  the  material  chargeable  to  the  general  expense 

account  (expended  by  the  general  storekeeper  under  Title  G),  prorated  to 

Title  Z,  as  shown  by  the  quarterly  statement. 

(c)  The  "Value  of  work  finished  during  the  month," 

during  month,      which  shall  represent  the  value  of  articles  manufactured  or 

repaired,  and  invoiced  during  the  month  to  the  general 

storekeeper  for  issue.     The  balance  will  be  the  "Value  of  unfinished 

work,"  under  Title  Z. 

Tib  lance  ^^^  '^  trial  balance  or  statement  shall  be  appended  to  tha 

na    a  ance.       summary  showing  the  expenditures  of  labor  and  material 

embodied  in  the  "Value  of  unfinished  work  "  under  general  heads,  such  as. 

"Supplies  forU.  S.  S. ,"  "Supplies  for  general  issue,"  "Outfit  of 

U.  S.  S. ,"  etc. 
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1514.  (1)  In  the  office  of  the  Paymaster  General  an  account  under 

Title  Z  shall  be  kept  with  each  department  at  each  navy 

Account  under     yard. 

ma8te?*G'^ner-        C^)  The  accouut  shall  be  charged  with  the  labor  under 
ai'8  office.  Title  Z,  as  shown  by  the  monthly  pay-roll  summaries,  with 

all  articles  and  material  expended  to  that  title  by  the  gen- 
eral storekeeper  as  shown  by  the  inscriptions  on  invoices,  and  with  mate- 
rial expended  under  Title  G  for  general  expenses  and  prorated  to  Title  Z, 
as  shown  by  the  quarterly  statement  of  the  distribution  forwarded  to  the 
Bureau  of  Supplies  and  Accounts. 

(3)  It  shall  be  credited  with  the  value  of  articles  invoiced  to  the  gen- 
eral storekeeper,  and  taken  up  on  his  books  as  received  from  manufacture. 

(4)  The  balance  in  the  account  is  the  **  Value  of  unfinished  work,"  and 
must  agree  at  all  times  with  that  item  in  the  summary.  The  importance, 
therefore,  is  apparent,  of  including  all  invoices  to  and  from  this  account 
in  the  monthly  or  quarterly  returns  covering  the  dates  named  in  the  in- 
voices. 

CONSTRUCTION  WORK  ACCOUNT. 

1515.  (1)  In  order  that  the  cost  of  products  may  be  accurately  ascer- 
tained, accounts  in  accordance  with  the  following  system  shall  be  main- 
tained in  the  constructive  and  manufacturing  department 

coSLte    *^      of  all  navy  yards  and  stations,  except  at  the  Washington 
navy  yard,  and  the  Torpedo  Station  at  Newport,  R.  I. ,  where 
the  methods  now  m  use  may  be  continued. 

(2)  In  each  department  a  book  shaU  be  kept,  known  as  the  job-order 
book,  in  which  shall  be  recorded,  under  serial  numbers,  all  jobs  of  work 
ordered.  For  each  job  order  a  record  shall  be  kept  of  all  labor  and  mate- 
rial, as  described  below. 

(3)  From  the  foremen's  time  books  or  character-of-work  books,  kept 
as  prescribed  in  Art.  1672,  there  shall  be  entered  in  the  rough  condensa- 
tion sheet  the  time  and  cost  daily  for  each  class  of  labor  upon  the  job. 
From  the  rough  condensation  sheets  the  job-order  sheets  shall  be  filled  out 
and  totaled  daily.  There  shall  be  a  book  known  as  the  daily-analysis-of- 
labor  book,  in  which  current  jobs  for  each  month  shall  be  grouped  in  a 
suitable  manner.  In  general,  this  grouping  shall  follow  the  subtitles  and 
objects  under  which  reports  of  cost  of  work  are  made  to  the  Bureaus  of 
the  Navy  Department.  The  cost  of  labor  shall  be  entered  daily  from  the 
job-order  sheets  into  the  daily-analysis  book.  Where  the  nature  of  the 
work  done  is  such  that  the  cost  of  each  class  of  labor  upon  it  need  not  be 
recorded,  the  job-order  sheets  need  not  be  used,  entries  being  made  directly 
in  the  daily-analysis  book.  The  daily-analysis  book,  however,  must  be 
kept  in  every  case.  The  labor  cost  shall  be  summed  semimonthly  in  the 
daily -analysis  book  for  the  summary  sheets  of  pay  rolls.  From  monthly 
summations  of  the  daily -analysis  book  all  routme  reports  to  the  Depart- 
ment, made  monthly,  shall  be  derived. 

(4)  The  stub  requisitions  received  from  the  general  storekeeper  shall  be 
kept  separate  for  each  month,  suitably  arranged.  At  the  end  of  the  month 
they  shall  be  grouped  in  accordance  with  the  grouping  of  job  orders  in 
the  daily-analysis  book,  and  the  prices  summed,  in  order  that  the  total 
expenditures  of  labor  and  material  on  the  various  groups  of  job  orders 
may  be  determined.  In  case  a  job  is  not  completed  in  one  month,  the  job- 
order  sheet  and  material  stubs  for  each  month  shall  be  kept  until  the  com- 
pletion of  the  job,  when  they  shall  be  used  to  complete  the  record  of  cost 
of  completed  work.  The  sheets  giving  the  cost  of  completed  work  shall 
be  suitably  grouped  and  bound,  to  form  a  complete  and  convenient  record 
of  work  done. 
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(5)  All  charges  that  can  not  be  made  directly  to  an  object  or  job  order, 
whether  of  labor  or  material,  shall  be  charged  to  an  expense  account,  the 
cost  of  which  shall  be  determined  in  the  same  manner  as  if  it  were  a  job 
order.  Wherever  possible,  however,  indirect  charges  shall  be  avoided. 
As  each  job  is  finished  during  a  month  there  shall  be  added  to  the  totals 
of  direct  charges,  for  labor  and  material  respectively,  from  the  opening 
of  the  job-order  account  of  the  job,  a  proportion  of  the  balances  of  the 
expense  account  at  the  close  of  the  preceding  month.  The  percentages  for 
indirect  expenses  to  be  thus  applied  to  finished  work  shall  be  obtained, 
upon  closing  each  month's  account,  by  dividing  the  respective  bsdances 
for  labor  and  material  in  the  '* expense  account"  by  the  total  value  of  the 
direct  charges  (only)  on  all  unfinished  work.  The  total  of  direct  charges 
for  labor  (only)  on  each  job  finished  in  the  following  month  shall  be  mul- 
tiplied by  the  respective  percentages  thus  obtained,  and  the  results  added 
to  the  total  direct  charges,  for  labor  and  material  respectively,  in  the 
ledger  account,  and  the  indirect  expenses  thus  enter  into  the  total  cost. 

(6)  For  convenience  in  keeping  the  accounts,  job  orders  should  be  in 
the  form  of  a  fraction,  the  numerator  being  the  serial  number  of  the  job 
order  and  the  denominator  being  a  number  or  character  corresponding  to 
a  subtitle  or  object,  such  as  the  name  of  a  ship,  maintenance  of  plant,  etc. 

(7)  Supplies  drawn  from  the  storehouse  for  constructive  and  manufac- 
turing purposes  must  be  charged  in  full  to  the  proper  job-order  accounts, 
and  such  supplies  as  may  be  unused  and  turned  into  store,  must,  in  like 
manner,  be  credited  to  the  job-order  accounts  to  which  they  were  charged. 
Such  surplus  supplies  must,  in  all  cases,  be  turned  in  and  credit  given, 
and  must  not  be  used  for  other  jobs. 

Section  2. — Supplies  Accounts. 

Prescribed  ac-        1616.  (1)  Five  Separate  and  complete  accounts  shall  be 
counts.  kept  by  general  storekeepers,  viz : 

(a)  Account  general  stock. 
(6)  Account  increase  of  the  Navy  supplies. 

(c)  Account  reserved  supplies. 

(d)  Account  condemned  supplies. 

(e)  Account  naval  supply  fund. 

(2)  The  books  for  the  general  supplies  (a)  shall  comprise 
Account  general    the  accouuts  of  all  Supplies  for  general  issue  not  purchased 

stock.  under  the  appropriations  '  *  Increase  of  the  Navy, "  and  shall 

be  as  follows : 
Requisition  book. 
Receiving  book. 
Bill  book. 
Expenditure  book. 
Class  ledger. 
Great  ledger. 

Record  of  stub  requisitions  by  classes. 
Record  of  stub  requisitions  by  titles. 
Records  of  store  invoices. 

(3)  The  basis  of  these  books  is  the  classified  schedule  of 
^^uie'^to^  be**ad-    Supplies  and  material.     The  classification  must  therefore  be 

hered  to.  strictly  adhered  to  in  preparing  bills,  requisitions,  invoices, 

etc. 

(4)  The  requisition  book  is  for  entering  in  full  on  the  left- 
Bequisitionbook.  j^^d  page  all  requisitions,  each  in  the  portion  allotted  to 
the  proper  bureau,  before  leaving  the  storekeeper's  hands.  When  the 
requisitions  shall  have  been  filled,  and  the  vouchers  prepared,  entry  is 
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to  be  made  on  the  right>hand  page,  opposite  each  item,  showing  date  of 
receipt,  qnantity,  and  actual  cost. 

.  .  (5)  The  receiving  book  is  for  entry  of  all  supplies  exactly 

Beceivmg  book.  ^  received  (before  bills  are  rendered),  showing  the  pack- 
•ages  in  which  received  (if  packed),  gross  weight,  and  enumeration  of  the 
•Mi^icles  in  detail,  as  found  upon  examination.  Upon  receipt  of  bills, 
they  ^ould  be  checked  off  by  entries  in  this  book,  in  which  no  separa- 
tion by  bureaus  is  necessary.    The  record  of  gross  weights  should  be  very 

complete,  as  storekeei)ers  may  be  called  upon  to  furnish  to 

^ei^hte  to^  be    *^®  respective  bureau  representatives  at  navy  yards  inf  or- 

kept.  mation  as  to  gross  weight  of  all  supplies  placed  on  board 

ships. 

(6)  The  biU  book  is  for  entry  of  all  supplies  received 
Bill  book.       jy^^  taken  in  charge  by  the  general  storekeeper;  in  other 

words,  it  is  to  be  a  complete  record  of  all  debits.  So  far  as  practicable, 
articles  manufactured  in  the  various  departments  of  navy  yards  and 
turned  over  to  the  storekeei)er  for  issue,  should  be  embraced  in  monthly 
Invoices  to  be  entered  in  the  bill  book  at  the  end  of  the  month.  Each 
page  of  the  biU  book  should  be  footed  up,  the  amount  carried  forward, 
and  a  grand  total  shown  at  the  end  of  the  quarter.  Entries  pertaining  to 
supplies  covered  by  store  invoices  shall  be  of  class  total  only,  made  from 
the  summaries  thereof.  Where  duplicating  processes  are  employed  in 
the  preparation  of  public  bills  the  entries  therefrom  may  also  be  made  by 
<;lass  totals,  an  additional  copy  of  each  bill  being  made  and  filed  in  a  book 
for  the  puinpose,  and  an  entry  made  in  the  bill  book  of  only  the  number 
and  date  of  the  voucher,  from  whom  the  supplies  are  received,  bureau 
concerned,  and  amount  under  each  class,  with  a  reference  to  the  file  num- 
ber of  the  bill.  This  plan  may  be  extended  to  making  copies  of  all  re- 
ceipt vouchers  and  making  therefrom  the  entries  above  prescribed  in  the 
bill  book. 

(7)  The  expenditure  book  is  for  the  entry  of  all  exx)endi- 
book.*"'^    tures  of  whatever  nature,  and  should  be  as  complete  a 

record  of  credits  as  is  the  bill  book  of  debits. 

(8)  The  class  ledger  is  the  book  of  final  record,  to  which 
Class  ledger.  ^-^  ^^^q  preceding  are  subsidiary.  It  is  a  standard  mer- 
cantile ledger,  to  contain  thirty -two  accounts,  one  for  each  class  of  the 
schedule.  The  debit  and  credit  entries  are  to  consist  only  of  the  aggre- 
gate money  values  of  classes,  as  shown  on  the  various  receipt  and  ex- 
penditure vouchers.  No  entry  of  quantities  is  possible,  and  none  of 
values  except  as  class  totals.  In  this  book  individual  items  are  entirely 
disregarded,  the  smallest  unit  of  entry  being  the  aggregate  value  of  the 
class  contained  in  any  voucher.  All  receipts  shall  be  entered  in  the  one 
receipt  column,  while  the  expenditures  shall  be  distributed  under  the 
proper  bureau  heads.     The  debit  side  of  this  ledger  is  to  be  posted  from 

the  bill  book,  and  shall  show  under  each  class  the  date  and 

Debits.  number  of  the  voucher  from  which  any  entry  may  have 

been  made,  from  what  source  received,  and  the  aggregate  value  of  the 

items  embraced  in  the  class.     The  credit  side  is  to  be  similarly  posted 

from  the  expenditure  book,  with  aggregate  class  values 
Credits.  only,  showiug  under  the  proper  class  or  classes  the  date  and 
number  of  each  expenditure  voucher,  to  whom  and  on  account  of  which 
bureau  issued,  and  whether  for  use,  condemned,  or  transferred  to  ships 
or  other  yards,  separately,  there  being  distinct  columns  for  these  respec- 
tive purposes.  An  important  distinction  is  involved  here,  to  which  care- 
ful consideration  must  be  given.  The  purpose  of  this  ledger  is  to  enable 
a  succinct  and  valuable  report  to  be  made — the  quarterly  balance  sheet — 
showing  important  facts  in  totalized  form  as  to  the  receipts  and  expendi- 
tures.    At  the  end  of  the  year  these  reports  shall  be  summarized  in  the 
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bureau.  Therefore,  to  convey  a  correct  statement  as  to  the  expenditures 
the  distinction  must  always  be  preserved,  in  preparing  expenditure  in- 
voices and  entering  them  in  this  ledger,  between  supplies  expended  for 
use  and  those  expended  by  transfer.  Under  the  latter  head  should  be  en- 
tered all  expenditures  that  are  simply  a  transfer  to  another  storekeeper 
on  shore  or  to  an  ofl&cer  afloat.  There  will  be  no  doubt  as  to  the  proper 
entry  of  expenditures  under  the  head  of  *  *  Condemned ; "  in  the  '  *  For  use  " 
columns  should  be  entered  all  issues  for  actual  consumption,  whether  in 
the  nature  of  perishable  stores,  or  of  material  or  supplies  used  in  process 
of  manufacture. 

Great  ledeer  ^^^  "^^  great  ledger  is  the  ledger  of  itemized  accounts. 

In  it  shall  be  entered  all  articles  and  material  embracing^ 
the  stock  carried  in  store.  Not  only  must  each  kind  of  article  be  entered, 
but  separate  items  in  detail  shall  be  made  of  similar  articles  of  different 
material,  dimensions,  description,  numbers,  etc.  From  this  ledger  aver- 
age prices  are  to  be  ascertained.  It  is  essential  that  supplies  received 
should  be  entered  in  the  great  ledger  without  delay  Purchasing  pay 
ofl&cers  shall  immediately,  upon  making  an  award,  furnish  the  general 
storekeeper  concerned  with  the  unit  prices  of  all  articles  purchased  in. 
fulfillment  of  requisitions  and  bureau  orders.  The  Paymaster  General 
shall  furnish  copies  of  proposal  as  soon  as  contracts  are  awarded.  Upon 
the  return  to  the  general  storekeeper  of  inspection  reports  by  the  board 
of  inspection,  the  prices  thus  obtained  are  to  be  entered  thereon  for  arti- 
cles passed,  and  the  receipt  entry  made  in  the  ledger  from  the  inspection 
report  so  priced.  When  supplies  are  received  from  other  stations,  the 
items  shall  be  first  taken  up  in  the  great  ledgers  from  the  transfer  in- 
voices as  soon  as  they  shall  have  been  verified.  Manufactured  articles  are 
to  be  taken  up  from  memorandum  invoices,  immediately  upon  receiving 
the  latter  from  the  heads  of  departments.  ^TJnbries  of  expenditures  to 
heads  of  departments  on  stub  requisitions  shall  be  made  from  these  stubs 
at  the  time  they  are  priced.  Supplies  delivered  to  ships  must  be  accom- 
panied by  duplicate  memorandums  of  the  supplies.  When  the  supplies 
are  delivered,  one  copy  shall  be  receipted  and  returned  to  the  general 
storekeeper,  and  the  prices  entered  thereon  and  the  articles  expended  from 
the  ledger  at  the  same  time.  When  supplies  are  shipped,  each  consign- 
ment is  to  be  accompanied  by  a  memorandum  giving  list  of  articles  and 
prices.  The  expenditures  shall  be  posted  from  this  memorandum.  En- 
tries of  expenditures  to  yard  depjwtments,  to  ships,  and  on  account  of 
shipments,  shall  be  made  from  stub  requisitions  and  store  invoices  at  the 
time  they  are  priced.  When  stock  cards  can  be  utilized  to  advantage 
their  use,  in  lieu  of  great  ledgers,  is  authorized. 

(10)  That  items  of  supplies  purchased  for  a  particular 
cLrds!^'^  ship  may  be  conveniently  grouped,  and  the  pricing  of  stub 
requisitions  and  store  invoices  thereby  facilitated,  instead 
of  entering  such  items  in  the  great  ledgers,  special  stock  cards  shall  be 
used  for  the  itemized  account  of  supplies  of  this  character,  which  cards 
will  be  accessory  to  the  great-ledger  system.  The  supplies  so  treated 
shall  consist  of  supplies  for  ships  in  commission  or  under  construction  at 
a  navy  yard,  and  supplies  for  shipment  dii-ectly  to  a  ship  or  to  another 
general  storekeeper  for  a  specified  ship.  There  shall  be  a  separate  card 
for  each  department  of  each  ship  to  which  issues  are  made,  each  card  be- 
ing arranged  for  entries  of  receipts  and  expenditures,  and  to  show  the 
name,  class,  quantity,  and  price  of  each  article  received,  the  account, 
date  of  receipt  and  expenditure,  number  of  contract  or  open-purchase 
requisition,  number  of  inspection  call,  and  number  of  stub  requisition  or 
store  invoice  on  which  expended.     Cards  shall  be  posted  for  quantities 
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passed  from  inspection  calls  immediately  upon  their  return  from  the 
board  of  inspection,  and  for  price  from  the  commercial  bills  accompany- 
ing deliveries,  or  the  copies  of  proposals  furnished  by  the  Bureau  or  Sup- 
plies and  Accounts.  The  cards  shall  be  filed  alphabetically  by  ships  in 
separate  boxes  for  each  department.  Supplies  carried  on  these  cards  shall 
be  issued  at  the  cost  price. 

(11)  The  record  of  stub  requisitions  by  classes  is  for 
Becoid  by  classes,    conveniently   assembling   under   classes  all   exx)enditures 

which  may  be  made  from  time  to  time  to  the  several  yard 
dei)artments  on  stub  requisitions.  In  it  shall  be  posted  under  each  class 
the  total  for  such  class  appearing  on  any  stub  requisition,  the  number  of 
the  requisition  being  also  noted.  At  the  end  of  each'  month  the  data  as  to 
classes  for  summaries  of  stub  requisitions  shall  be  compiled  from  this 
record. 

(12)  The  record  of  stub  requisitions  by  titles  is  for  con- 
Becord  by  titles,    veniently  assembling  under  titles  all  exx)enditures  which 

may  be  made  from  time  to  time  to  the  several  yard  depart- 
ments on  stub  requisitions.  When  stub  requisitions  are  posted  in  the  record 
of  expenditures  by  classes,  they  shall  at  the  same  time  be  posted  in  the 
record  by  titles,  the  total  value  of  all  the  material  on  each  stub  requisition 
(the  aggregate  value  of  all  the  classes  thereon),  together  with  the  number 
of  the  requisition,  being  entered  in  the  proper  column  under  the  appro- 
priate subtitle  and  general  head.  At  the  end  of  each  month  the  data  as  to 
titles  for  summaries  of  stub  requisitions  shall  be  compiled  from  this  record. 

(13)  The  records  of  store  invoices  are  for  conveniently 
Kecord  of  store    assembling  under  classes  and  titles  all  expenditures  which 

invoices.         may  be  made  from  time  to  time  to  the  different  vessels  of 

the  navy  and  to  other  navy  yards.     In  them  shall  be  posted 

under  the  proper  class  and  title  the  number  of  each  store  invoice  and  the 

Jna  nf  f.h  ft  stores  expended  under  the  class  and  title  as  shown  by  the  invoice. 


of  store  invoices  snaii  ue  k^±xj.^ 

of  shipments  made  directly  to  a  ship  in  commission  or  u>  a  d^.^  ™^ 
construction  at  a  private  shipyard  shall  be  ported  in  the  hook  for  that  ^ 
kept  by  the  general  storekeeper  making  the  shiimient. 

1517.  (1)  The  books  for  increase  of  the  Navy  ssupplics  shall  oompri 

the  accounts  of  supplies  purchased  under  the  appropriation^ 

Account  increase    ''Increase  of  the  Navy,"  and  aliall  consbt  of  book^  similar 

of  the  Navy.       in  number,  character,  and  f orui  to  those  used  for  gfrniiral 

supplies. 
(2)  The  accounts  of  these  supplies  shall  be  kept  separate  in  every  pax- 
ticular  from  those  purchased  under  other  appropriations. 

1518.  (1)  The  books  for  reserved  suppliet^  y^hall  comprise?  the  at!coiint^ 

of  all  supplies  of  every  kind,  8et  ai>art  f<  ir  particular  e^iIuijh, 
supplier       which  are  subjects  of  invoice  to,  or  from,  heads  of  depart- 
ments on  board,  and  will  consist  of — 
(a)  Record  book. 
(h)  Class  ledger. 

(2)  In  the  record  book  shall  be  entered  under  the  name 
Record  book.  ^^  ^  g^^p  ^  ^.^^  supplies  which  may  be  set  apart  for  that 
ship,  a  sufficient  number  of  pages  being  allotted  to  each  vessel  to  meet 
the  requirements  of  a  debit  and  credit  account  of  its  supplies.  The  sup- 
plies for  each  department  should  be  entered  separately  m  order  to  facili- 
tate the  preparation  of  invoices.     The  record  book  shaU  give  all  the 
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bureau.  Therefore,  to  convey  a  correct  statement  as  to  the  expenditures- 
the  distinction  must  always  be  preserved,  in  preparing  expenditure  in^ 
voices  and  entering  them  in  this  ledger,  between  supplies  expended  for 
use  and  those  expended  by  transfer.  Under  the  latter  head  should  be  en- 
tered all  exx)enditures  that  are  simply  a  transfer  to  another  storekeeper 
on  shore  or  to  an  officer  afloat.  There  will  be  no  doubt  as  to  the  proper 
entry  of  expenditures  under  the  head  of  * '  Condemned ; "  in  the  "For  use" 
columns  should  be  entered  all  issues  for  actual  consumption,  whether  in 
the  nature  of  perishable  stores,  or  of  material  or  supplies  used  in  process 
of  manufacture. 
Great  led  er  ^^^  ^^®  great  ledger  is  the  ledger  of  itemized  accounts, 

e  get.  j^  ^^  shall  be  entered  all  articles  and  material  embracing 
the  stock  carried  in  store.  Not  only  must  each  kind  of  article  be  entered, 
but  separate  items  in  detail  shall  be  made  of  similar  articles  of  different 
material,  dimensions,  description,  numbers,  etc.  From  this  ledger  aver- 
age prices  are  to  be  ascertained.  It  is  essential  that  supplies  received 
should  be  entered  in  the  great  ledger  without  delay  Purchasing  pay 
officers  shall  immediately,  upon  making  an  award,  furnish  the  general 
storekeeper  concerned  with  the  unit  prices  of  all  articles  purchased  in 
fulfillment  of  requisitions  and  bureau  orders.  The  Paymaster  General 
shall  furnish  copies  of  proposal  as  soon  as  contracts  are  awarded.  Upon 
the  return  to  the  general  storekeeper  of  inspection  reports  by  the  board 
of  inspection,  the  prices  thus  obtained  are  to  be  entered  thereon  for  arti- 
cles i)assed,  and  the  receipt  entry  made  in  the  ledger  from  the  inspection 
report  so  priced.  When  supplies  are  received  from  other  stations,  the 
items  shall  be  first  taken  up  in  the  great  ledgers  from  the  transfer  in- 
voices as  soon  as  they  shall  have  been  verified.  Manufactured  articles  are 
to  be  taken  up  from  memorandum  invoices,  immediately  upon  receiving 
fiifi  laffpy  frnm  thfl^-Hir***-^^"*^*— — ^— "^*-*iBftii—i faiMMBditinrrn  t^ 
Abtiole  1516.— Paragraph  9,  strike  out  all  from  and  including 
the  word  *  Entries"  in  line  19  to  and  including  the  word  "mem- 
orandum" in  line  27.  ^wuxu  mom 
cut?  uoAivoAou,  uito  Mvyy  oiittii  uv  rt)ct}iyiea  and  returned  to  the  general 
storekeeper,  and  the  prices  entered  thereon  and  the  articles  expended  from 
the  ledger  at  the  same  time.  When  supplies  are  shipped,  each  consign- 
ment is  to  be  accompanied  by  a  memorandum  giving  list  of  articles  and 
prices.  The  expenditures  shall  be  posted  from  this  memorandum.  En- 
tries of  expenditures  to  yard  departments,  to  ships,  and  on  account  of 
shipments,  shall  be  made  from  stub  requisitions  and  store  invoices  at  the 
time  they  are  priced.  When  stock  cards  can  be  utilized  to  advantage 
their  use,  in  lieu  of  great  ledgers,  is  authorized. 

(10)  That  items  of  supplies  purchased  for  a  particular 
^^Tw-df  °*^  ship  may  be  conveniently  grouped,  and  the  pricing  of  stub 
requisitions  and  store  invoices  thereby  facilitated,  instead 
of  entering  such  items  in  the  great  ledgers,  special  stock  cards  shall  be 
used  for  the  itemized  account  of  supplies  of  this  character,  which  cards 
will  be  accessory  to  the  great-ledger  system.  The  supplies  so  treated 
shall  consist  of  supplies  for  ships  in  commission  or  under  construction  at 
a  navy  yard,  and  supplies  for  shipment  directly  to  a  ship  or  to  another 
general  storekeeper  for  a  specified  ship.  There  shall  be  a  separate  card 
for  each  department  of  each  ship  to  which  issues  are  made,  each  card  be- 
ing arranged  for  entries  of  receipts  and  expenditures,  and  to  show  the 
name,  class,  quantity,  and  price  of  each  article  received,  the  account, 
date  of  receipt  and  expenditure,  number  of  contract  or  open-purchase 
requisition,  number  of  inspection  call,  and  number  of  stub  requisition  or 
store  invoice  on  which  expended.     Cards  shall  be  posted  for  quantities. 
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passed  from  inspection  calls  immediately  upon  their  return  from  the 
board  of  inspection,  and  for  price  from  the  commercial  bills  accompany- 
ing deliveries,  or  the  copies  of  proposals  furnished  by  the  Bureau  of  Sup- 
plies and  Accounts.  The  cards  shall  be  filed  alphabetically  by  ships  in 
separate  boxes  for  each  department.  Supplies  carried  on  these  cards  shall 
be  issued  at  the  cost  price. 

(11)  The  record  of  stub  requisitions  by  classes  is  for 
Becord  by  classes,    conveniently   assembling   under    classes  all   expenditures 

which  may  be  made  from  time  to  time  to  the  several  yard 
departments  on  stub  requisitions.  In  it  shall  be  posted  under  each  class 
the  total  for  such  class  appearing  on  any  stub  requisition,  the  number  of 
the  requisition  being  also  noted.  At  the  end  of  each'  month  the  data  as  to 
classes  for  summaries  of  stub  requisitions  shall  be  compiled  from  this 
record. 

(12)  The  record  of  stub  requisitions  by  titles  is  for  con- 
Eecord  by  titles,    veniently  assembling  under  titles  all  exx)enditures  which 

may  be  made  from  time  to  time  to  the  several  yard  depart- 
ments on  stub  requisitions.  When  stub  requisitions  are  posted  in  the  record 
of  exi)enditure8  by  classes,  they  shall  at  the  same  time  be  posted  in  the 
record  by  titles,  the  total  value  of  all  the  material  on  each  stub  requisition 
(the  aggregate  value  of  all  the  classes  thereon),  together  with  the  number 
of  the  requisition,  being  entered  in  the  proper  column  under  the  appro- 
priate subtitle  and  general  head.  At  the  end  of  each  month  the  data  as  to 
titles  for  summaries  of  stub  requisitions  shall  be  compiled  from  this  record. 

(13)  The  records  of  store  invoices  are  for  conveniently 
Record  of  store    assembling  under  classes  and  titles  all  expenditures  which 

invoices.  may  be  made  from  time  to  time  to  the  different  vessels  of 
the  navy  and  to  other  navy  yards.  In  them  shall  be  posted 
under  the  proper  class  and  title  the  number  of  each  store  invoice  and  the 
value  of  the  stores  expended  under  the  class  and  title  as  shown  by  the  invoice. 
There  shall  be  kept  a  separate  book  for  each  ship  to  which  stores  are  issued 
and  for  every  navy  yard  to  which  shipments  are  made.  At  the  end  of  each 
month,  or  when  a  vessel  is  about  to  leave  a  yard,  the  required  summary 
of  store  invoices  shall  be  compiled  from  these  records.  The  store  invoices 
of  shipments  made  directly  to  a  ship  in  commission  or  to  a  ship  under 
construction  at  a  private  shipyard  shall  be  posted  in  the  book  for  that  ship 
kept  by  the  general  storekeeper  making  the  shipment. 

151 7.  (1)  The  books  for  increase  of  the  Navy  supplies  shall  comprise 

the  accounts  of  supplies  purchased  under  the  appropriations 

Account  increase    ''Increase  of  the  Navy,"  and  shall  consist  of  books  similar 

of  the  Navy.       jn  number,  character,  and  form  to  those  used  for  general 

supplies. 
(2)  The  accounts  of  these  supplies  shall  be  kept  separate  in  every  par- 
ticular from  those  purchased  under  other  appropriations. 

1518.  (1)  The  books  for  reserved  supplies  shall  comprise  the  accounts 

of  all  supplies  of  every  kind,  set  apart  for  particular  ships, 
'^^^^^suppuls  which  are  subjects  of  invoice  to,  or  from,  heads  of  depart- 

ments on  board,  and  will  consist  of — 
(a)  Record  book. 
(h)  Class  ledger. 

(2)  In  the  record  book  shall  be  entered  under  the  name 
Record  book.  ^£  ^  gj^^  gjj  ^^^  Supplies  which  may  be  set  apart  for  that 
ship,  a  sufl&cient  number  of  pages  being  allotted  to  each  vessel  to  meet 
the  requirements  of  a  debit  and  credit  account  of  its  supplies.  The  sup- 
plies for  each  department  should  be  entered  separately  in  order  to  facili- 
tate the  preparation  of  invoices.    The  record  book  shall  give  all  the 
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detailed  information  required  for  the  preparation  of  invoices  when  the 
supplies  are  to  be  delivered  to  the  ships.  All  supplies  taken  up  in  this 
account,  received  from  other  sources  than  from  ships  in  commission,  will, 
of  course,  first  appear  on  the  books  either  for  general  stock  or  for  increase 
of  the  Navv  supplies,  but  they  shall  be  invoiced  directly  from  this 
account  to  the  ship  concerned.  It  is  not  intended  that  all  supplies  deliv- 
ered to  a  ship  should  necessarily  pass  through  this  account.  Generally 
supplies  for  ships  in  commission  shall  be  invoiced  directly  to  the  ship 
from  account  "a"  or  **b."  It  is  only  when  supplies  are  set  aside  and  not 
immediately  delivered  that  they*  must  be  taken  up  in  this  account. 

(3)  Supplies  received  at  navy  yards  from  a  ship  in  com- 
piST^receivS  mission,  or  when  put  out  of  commission,  shall  first  be  taken 
f  r  o  m  Bh  I  p  8  up  in  this  account,  and  their  further  treatment  determined 
among  other  by  the  approved  recommendations  of  properly  constituted 
accounts.           boards  or  by  the  orders  of  the  Navy  Department.     Those 

recommended  to  be  sold  should  be  transferred  to  the  **  Account  con- 
demned supplies,"  and  those  recommended  to  be  "  turned  into  store  "  for 
general  issue,  to  the  "Account  general  stock. "  All  other  supplies  shall 
remain  in  this  account  until  returned  to  the  ship  or  otherwise  disposed  of. 
If  delivered  to  another  ship,  the  supplies  shall  be  invoiced  directly  from 
the  account.  Articles  ordered  to  be  repaired  shall  be  invoiced  to  the 
proper  repairing  department,  and  when  completed  should  be  taken  up  in 
this  account,  if  to  be  returned  to  or  retained  for  the  ship  from  which  they 
came ;  if  repaired  for  general  issue,  they  shall  be  taken  up  in  account  '*a. 

(4)  The  class  ledger  shall  be  of  the  same  form  as  those 
Class  ledger.       j^^.  ^^^leT  accouuts.     The  entries    shall  be  made  of   the 

receipts  and  expenditures  for  all  ships,  as  a  whole,  without  reference  to  a 
particular  ship. 

15 lO.  (1)  The   ''Account   condemned  supplies"  shall  comprise  the 

accounts  of  supplies  condemned  to  be  sold.     The  condemned  ledger  must, 

thei-efore,  embrace  only  articles  condemned  for  sale,  and 

'^^demned*  ^up-    should  present  their  shrinkage  in  value  by  deterioration. 

plies.  etc. ,  and  their  actual  value  to  the  Government,  so  far  as 

can  be  determined  by  appraisement. 

(2)  Transactions  involving  revaluation,  in  consequence  of 
*^"«mpeai?ng*^***    repairs  to  be  made,  of  articles  being  condemned  to  be  used 

for  other  than  their  original  purposes,  and  of  changes  in 

value  of  articles  fit  for  issue,  must  not  appear  in  account  "  d . "    These 

transactions  are  completed  by  entering  the  invoice  value  of 

^compietlV**?n    *^®  articles  in  the  ''Condemned"  column  of  the  account  in 

acconnt   in    which  they   appear,  and  taking  them  up  in   the   same 

which  they  ap-    account  and  proper  class  at  the  new  value  fixed  by  the 

P®*'-  board  of  appraisal. 

(3)  The  balance  on  hand  in  the  condemned  ledger  at  the 
■^  ®  ^  ^ries  ^^  ^°     beginning  of  a  quarter  should  represent  the  appraised  value 

of  articles  held  for  sale.  The  receipts  during  a  quarter 
shall  comprise  the  invoice  value  of  articles  condemned  for  sale  during  the 
quarter  and  transferred  in  consequence  from  other  accounts,  or  taken 
into  stock  if  not  borne  upon  the  general  storekeeper's  books.  The  differ- 
ence between  this  invoice  value  and  the  appraised  value  determined  at  the 
time  of  condemnation  shall  be  expended  as  "loss  by  appraisement. "  Arti- 
cles taken  up  in  this  account  for  sale  which  may  be  otherwise  disposed  of 
by  authority  shall  be  expended  as  ' '  transferred "  at  the  appraised  value, 
and  invoiced  to  and  regularly  taken  up  as  a  new  receipt,  in  the  account 
under  which  they  are  to  be  used,  before  final  expenditure.  Thus  the  bal- 
ance remaining  on  hand  at  the  end  of  a  quarter  will  represent  the  ap- 
praised value  of  the  condemned  supplies,  and  their  loss  in  value  will  be 
presented.      When  the  articles  are  sold,  the  amount  realized  will  be 


Chap.  XXX.]  ACCOUNTS  AND   RETURNS.  317 

expended  "For  use,"  and  the  account  balanced  by  entering  the  difference 
between  the  appraised  value  at  which  they  were  carried  and  the  amount 
realized  from  the  sale.  When  the  amount  received  is  less  than  the  value 
at  which  the  articles  were  carried,  the  difference  shall  be  entered  under 
"Loss  by  appraisement;"  if  greater,  under  "Received  during  quarter." 
The  necessity  for  eliminating  dead  supplies  from  the  active  Dooks  is 
impressed  upon  general  storekeepers. 

(4)  The  action  of  a  board  of  survey  and  appraisal  should 

Action  of  boards    be  requested  as  frequently  as  prompt  treatment  of  suc^. 

of  survey  and    gnpplies  may  demand,  in  order  that  supplies  totally  unser- 

requosted  fre-    viceablc  f or  (Jovemment  use  should  De  expended,  and  either 

quentiy.  disappear  from  the  active  books  entirely,  or  be  transferred 

to  account  "d."  if  for  sale. 

1520.  (1)  The  books  of  the  Naval  Supply  Fund  shall  comprise  the 
accounts  of  supplies  purchased  under  this  fund,  and  shall  consist  of  books 

,   „     ,      similar  in  number,  character,  and  form  to  those  used  for 
rind."^^^    general  supplies. 

(2)  The  accounts  of  these  supplies  shall  be  kept  separate 
in  every  particular  from  those  purchased  under  the  various  appropriationa? 

(3)  General  storekeei)ers  shall  transmit  to  the  Bureau  of  Supplies  and 
Accounts  a  "Weekly  Transfer  Statement"  of  the  value  of  all  expend- 
itures of  supplies  purchased  under  the  Naval  Supply  Fund  and  also,  sep-* 
arately  for  each  bureau,  a  weekly  "Statement  of  Charges"  on  account  of 
such  e^enditures  to  yard  departments  and  ships  in  commission. 

(4)  The  "Weekly  Transfer  Statement"  shall  show  the  bureaus  and 
appropriations  chargeable  on  account  of  all  expenditures  during  the  week 
and  the  amounts  chargeable. 

(5)  The  "Statement  of  Charges"  shall  show  the  aggregate  value  of  sup- 

Slies  chargeable  to  each  appropriation  on  account  of  expenditures  to  each 
epartment  of  a  yard  or  diip  in  commission.  A  separate  statement  must 
be  made  for  issues  to  each  yard  department  and  for  issues  to  each  depart- 
ment of  a  ship. 

(6)  Weekly  transfer  statements,  when  forwarded  to  the  Bureau  of  Sup- 
plies and  Accounts,  shall  be  accompanied  by  the  triplicate  copies  of  the 
summaries  of  store  invoices  or  stub  requisitions  embracing  the  supplies 
included  in  the  transfer  statement. 

(7)  Supplies  shipped  from  one  general  storekeeper  to  another  shall  not 
be  reported  in  the  weekly  transfer  statements  of  the  shipper,  but  shall  be 
reported  by  the  general  storekeeper  receiving  the  supplies  when  they  are 
issued  to  a  ship  or  yard  department. 

1521.  The  balance  sheet  is  a  quarterly  return,  dealing  in  money  valueai 
only,  showing  by  classes  the  balances,  receipts,  and  expenditures  of  all  sup- 
Baiance  sheets      P^^^s.     One  for  each  account  shall  be  rendered  to  the  Pay- 
master General  by  each  general  storekeeper  within  thirty 

days  after  the  close  of  each  quarter,  accompanied  by  vouchers  for  all  expen- 
ditures during  the  quarter,  and  by  receipt  vouchers  not  alreadjr  rendered. 
It  is  to  be  made  from  the  class  ledger.  An  abstract  of  all  receipt  vouch- 
ers and  an  abstract  of  all  expenditure  vouchers  entering  the  account  shall 
be  submitted  with  the  return.  The  abstra/Ct  of  receipts  should  be  sepa- 
rated into  four  parts:  "Purchased,"  "Transferred,"  "Manufactured 
articles,"  and  " Board  of  survey  and  appraisal." 

1522.  (1)  General  storekeepers  shall  render  quarterly  returns  to  the 
Bureau  of  Supplies  and  Accounts  of  receipts  and  expenditures,    and 

balances  on  hand  of  provisions,  clothing,  and  small  stores. 

Daily  and  quar-    and  Contingent  stores,  giving  the  quantities  and  values ;  and 

b?^/euTra  1    ^  Weekly  return  of  quantities  only,  on  hand  at  the  end  of 

storekeeper.  each  week. 
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(2)  They  shall  also  forward  to  the  Bureau  of  Supplies  and  Accounts 
"daily  reports  of  expenditures  to  yard  departments,  to  ships  and  to  other 
yards,  quantities  only,  of  all  supplies  under  account  "A,"  with  the  excep- 
tion of  supplies  purchased  and  manufactured  during  the  fiscal  year  m 
which  the  reports  are  made. 

(3)  A  similar  report  shall  also  be  made  of  all  expenditures  of  supplies 
under  the  Naval  Supply  Fund. 

(4)  The  daily  reports  must  be  prepared  in  the  usual  manner  as  to  classi- 
fication, and  with  minuteness  of  detail  as  to  material,  description,  dimen- 
sions, quantity,  etc. 

1523.  On  board  ships  all  the  supplies  pertaining  to  any  one  bureau 
shall  be  embraced  in  one  account.  Each  bureau  representative  shall  keep 
Quarteri      r  e      *^®  account  of  Supplies  ju  his  charge  and,  except  the  pay 

tu/nB^fro^m    officer,  render  quarterly  balance  sheets,  with  vouchers,  to 

heads  of  de-    the  Bureau  of  Supplies  and  Accounts.     The  books  shall 

board  Th?  °  °    consist  of  a  bill  book,  an  expenditure  book,  a  class  ledger, 

^^'        and  a  great  ledger,  and  their  general  character,  form,  and 

purx)ose  shall  be  the  same  as  of  those  prescribed  for  general  storekeepers. 

1524.  (1)  Pay  officers  of  ships  shall  render  to  the  Bureau  of  Supplies 
and  Accounts  complete  returns  for  each  quarter  as  follows : 

(a)  Quarterly  return  of  provisions  and  contingent  sup- 
*^Xlns'         plies. 

(6)  Quarterly  return  of  clothing  and  small  stores. 
(2)  These  returns  must  be  accompanied  by  all  vouchers  for  receipts  and 
expenditures  entered  therein,  excepting  only  the  expenditures  to  the  crew 
and  marines,  and  such  as  may  have  been  previously  forwarded. 

1525.  All  articles  of  contingent  supplies  furnished  for  use  in  the  pay 
department  of  a  ship  are  to  be  retained  on  charge  by  the  pay  officer  and 

carried  forward  in  his  returns,  as  "on  hand, "  until  they  are 
^^''lies^^n*  *a^    either  turned  over  to  his  successor,  or  into  store,  and  ex- 
de^rtment*  ^    pended  on  proper  invoices ;  or,  if  lost,  expended  from  the 
books  by  survey. 

1526.  Whenever  books,  blanks,  stationery,  or  yeoman's 
Books,  blanks,    stores  are  received  by  pay  officers,  they  shall  be  examined 
partmeiS*^  ^®"    at  once  and  compared  with  the  allowance  tables.    Any  de- 
ficiency should  be  reported  to  the  Paymaster  General. 

,^  1527.  Pay  officers  of  storeships  shall  keep  the  accounts  of 

'  ^^^  «w»oa»  *•     ^^Q  cargo  entirely  distinct  from  those  of  the  ship. 

Section  3. — Cash  Accounts. 

1528.  (1)  The  Comptroller  of  the  Treasury  shall,  under  the  direction 

of  the  Secretary  of  the  Treasury,  prescribe  the  forms  of  keeping  and 

rendering  all  public  accounts,  except  those  relating  to  the 

TtI  n  o  r  ""Sf    postal  revenues  and  expenditures  therefrom.     (Act  July  81, 

Treasury.  1894. ) 

(2)  The  Comptroller  may  prescribe  rules  to  govern  the 
payment  of  arrears  of  pay  due  to  any  petty  officer,  seaman,  or  other  per- 
son not  an  officer,  on  board  any  vessel  in  the  employ  of  the  United  States, 
which  has  been  sunk  or  destroyed,  in  case  of  the  death  of  such  petty 
officer,  seaman,  or  person,  to  the  person  designated  by  law  to  receive  the 
«ame.     (Sec.  274,  R.  S.,  amended  by  Act  July  31,  1894.) 
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Daties  of  the  Au- 
ditor f  o  r  the 
Navy  Depart* 
ment. 


All  claims  to  be 
settled  in  Treas- 
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ment. 


Credits  for  differ- 
ences of  pay  to 
be  referred  to 
Auditor. 


Auditor's  certifi- 
cates to  be  paid 
only  by  paj' 
officer  named 
therein. 


1529.  The  Auditor  for  the  Navy  Department  shall  receive  and  examine 
all  accounts  of  salaries  and  incidental  expenses  of  the  office  of  the  Secre- 
tary of  the  Navy,  and  of  all  bureaus  and  offices  under 
his  direction,  all  accounts  relating  to  the  Naval  Establish- 
ment, Marine  Corps,  Naval  Academy,  and  to  all  other  busi- 
ness within  the  jurisdiction  of  the  Department  of  the  Navy, 
and  certifiy  the  balances  arising  thereon  to  the  Division  of 
Bookkeeping  and  Warrants,  and  send  forthwith  a  copy  of  each  certificate 
to  the  Secretary  of  the  Navy.     (Act  July  31,  1894. ) 

1530.  All  claims  and  demands  whatever  by  the  United 
States  or  against  them,  and  all  accounts  whatever  in  which 
the  United  States  are  .concerned,  either  as  debtors  or  as 
creditors,  shall  be  settled  and  adjusted  in  the  Department 
of  the  Treasury.     (Sec.  236,  R.  S.) 

1531.  All  credits  for  differences  of  pay,  on  account  of 
promotions  or  length  of  service,  must  be  referred  to  the 
Auditor  for  the  Navy  Department  for  settlement.  A  strict 
observance  of  this  rule  is  necessary  to  prevent  double  pay- 
ments. 

1532.  Whenever  a  certificate  of  the  Auditor  for  the  Navy 
Department  is  presented  to  a  pay  officer  for  payment,  bear- 
ing upon  its  face  an  authorization  for  the  disbursement  by 
some  other  pay  officer,  the  certificate  must  be  returned  to 
the  Auditor  for  correction  and  proi)er  entry,  before  it  can  be 
paid. 

1533.  Distinct  accounts  shall  be  kept  of  moneys  received  and  expended 

under  different  appropriations,  and  a  pay  officer  shall  never 

"^diff^  "t°  a*  '    ^PP^y  them  to  any  other  objects  than  those  for  which  they 

propriations.^     were  drawu,  except  by  si)ecial  written  authority  from  the 

Secretary  of  the  Navy. 

1534.  Disbursing  officers  are  required  to  keep  their 
accounts  with  the  United  States  separate  and  distinct  under 
every  bond  given  by  them,  and  to  state  in  the  caption  of 
each  quarterly  account  the  date  of  the  bond  under  which 
it  is  rendered. 

1535.  Where  provisions  of  a  general  nature  are  included 
in  appropriation  acts,  they  are  construed  as  binding  from 
the  date  of  the  approval  of  such  acts. 

1536.  In  all  cases  of  transfers  of  funds  or  supplies,  the 
receiving  officer  must  state  in  the  receipt  given  that  he 
holds  himself  accountable  to  the  United  States  for  the  sum 
or  quantity  received. 

1537.  A  pay  officer  can  not  be  held  responsible  for  pay- 
ments to  any  person  who  has  been  removed  from  the  Navy, 
unless  the  pay  officer  has  received  official  notification  of  the 
fact. 

1538.  (1)  No  subscriptions  for  newspapers  or  contracts  for  telephone 
*r-i««i,«„«v  oor,,     service  shall  be  made  without  the  express  authority  of  the 

xeiepnone    serv-      t\^-v,>.«i.,^^,,4. 

Department. 

(2)  Bills  for  such  expenditures  are  not  to  be  sent  to  the 

Secretary  of  the  Navy  for  approval,  unless  the  expenditures 
are  in  excess  of  the  amount  which  the  Secretary  has  authorized  to  be 
expended. 


Accounts  with 
United  States 
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arate under 
every  bond. 

Appropriation 
acts  take  efiect 
from  date  of 
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1539.  (1)  Pay  officers  or  others  who,  in  carrying  out  orders  from  the 
Department  or  any  bureau  thereof,  are  under  the  necessity  of  advertising, 

shall  forward  to  the  Department  a  copy  of  the  proposed 
^newtSiSfrs        advertisement  and  the  Department  will  take  such  further 
steps  as  may  be  required  for  the  publication  of  the  same. 

(2)  Bills  for  advertising  are  allowed  by  the  accounting  officers  only 
when  accompanied  by  a  copy  of  the  written  authority  of  the  Secretary 
of  the  Navy  and  a  certified  copy  of  the  advertisement. 

(3)  All  advertisements,  notices,  proposals  for  contracts,  and  all  forms 
of  advertising  required  by  law  for  the  several  departments  of  the  govern- 
ment, may  be  paid  for  at  a  price  not  to  exceed  the  commercial  rates 
charged  to  private  individuals,  with  the  usual  discounts ;  such  rates  to  be 
ascertained  from  sworn  statements  to  be  furnished  by  the  proprietors  or 
publishers  of  the  newspapers  proposing  so  to  advertise. 

1540.  Salaries  shall  not  be  paid  to  any  employees  in  any  of  the  navy 

yards,  except  those  who  are  designated  in  the  estimates. 
Salaried  and  per    jjy  other  persons  shall  receive  a  per  diem  compensation 
atTavy*ya*rd5**    ^OT  the  time  during  which  they  may  be  actually  employed. 
(Sec.  1545,  B.  S.) 

1541.  (1)  In  paying  employees,  pay  tickets  shall  be  used  differing  in 
color  for  the  different  departments.    This  ticket  when  signed  is  a  certifi- , 

tick  ta        ^^*®  ^^  time  made,  rate  of  pay,  and  amount  due,  and  an 
*^  *^  ®  ■       absolute  receipt  for  the  money  paid,  and  is  not  transferable. 

(2)  Pay  tickets  shall  be  made  out  beforehand  by  the  time  clerk  of  each 
department,  and  shall  give  the  employee's  name  and  number,  as  stated  in 
the  pay  roll.  They  shall  be  served  out  to  the  men  by  their  foreman  or 
quarterman  at  the  close  of  work  on  the  day  preceding  the  payment,  in 
order  that  the  men  may  have  time  to  examine  and  sign  them,  outside  of 
working  hours,  before  presenting  them  for  payment.  The  pay  ticket  must 
be  properly  signed  by  the  payee  before  the  money  will  be  paid. 

(3)  All  payrolls,  whether  for  the  first  or  second  half  of  the  month,  shall 
state  the  exact  amount  due  to  each  man,  and  payments  shall  show  exact 
correspondence  with  the  amount  stated  on  the  pay  roll. 

(4)  In  the  case  of  a  workman  belonging  to  one  department  who  has  been 
temporarily  employed  by  other  departments  during  the  half  month  pre- 
ceding, he  shall  be  entered  only  on  the  roll  of  the  department  to  which  he 
regularly  belongs  and  for  the  total  amount  due  him  on  account  of  all,  and 
shall  receive  but  one  pay  ticket  covering  this  total  amount,  thus  obviat- 
ing the  presentation  of  several  tickets  from  the  different  departments  for 
which  he  has  worked.  The  head  of  department  receiving  the  labor  shall 
furnish  the  head  of  department  furnishing  the  same  with  such  informa- 
tion as  will  enable  the  latter  to  recapitulate  his  roll  under  the  proper 
appropriations,  and  to  make  the  proper  charges  under  the  several  titles 
and  subtitles  on  the  summary  of  the  pay  roll  on  which  the  labor  is  borne. 

1542.  Pay  officers  at  stations  having  on  their  rolls  the  names  of  officers 

or  men  who  are  doing  duty  on  tugs  or  ships  in  the  harbor. 
Persons  serving    and  entitled  to  sea  pay,  should  be  careful  to  note  the  fact  on 
on  tugs,  etc.       the  roll,  vnth.  the  name  of  the  ship  to  which  such  i)ersons 
are  attached. 

1543.  Before  a  pay  officer  can  receive  credit  at  the  office  of  the  Audi- 
tor  for  the  Navy  Department  for  any  amount  of  money  checked  on  his 
Vouchers  requir-    hooks  as  having  been  advanced  by  a  purchasing  pay  officer, 

ed  from   i>ay    he  must  produco  the  order  under  which  the  advance  was 
officer    for    made,  or  a  copy  thereof,  with  all  endorsements,  certified  to . 
checkage.  y^^  g^^j^  ^^  ^-^^  officer  receiving  the  advance.     The  pay 
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ofl&cer  shall  always  inspect  the  original  order  and  satisfy  himself  that  all 
endorsements  are  embraced  in  the  certified  copy. 

GTinne      rizee         1544,  Gunnery  prizes  shall  be  paid  ui)on  public  bills 
Tin  ery  pn  es.     jj^g^g  under  the  proper  appropriation. 

1545.  The  wages  due  a  deserter  are  forfeited  to  the  United  States ;  the 
proceeds  of  the  sale  of  his  effects  left  on  board  shall  be  credited  to  his  in- 
dividual account  on  the  pay  roll,  and  accounted  for  to  the 
Trteref  Auditor  for  the  Navv  Department  by  the  pay  officer  under 

"General  account  or  advances." 

154^.  (1 )  Pay  officers  shall  make  an  immediate  return  to  the  office  of  the 

Auditor  for  the  Navy  Department  of  the  accounts  of  deceased  persons, 

^        ^     .,       andtransmittheirwills,  if  they  have  left  any.    The  balances 

ceilLd  which  may  have  been  due  at  the  time  of  their  death  will  be 

paid  only  after  a  statement  of  the  accounts  at  the  Auditor's 

office. 

(2)  Payment  of  balances  due  deceased  seamen  and  marines  will  be  made 
to  administrators  who  are  heirs,  or  appointed  with  the  consent  of  the 
heirs. 

(3)  When  the  balance  due  does  not  exceed  the  sum  of  one  hundred  dol- 
lars, letters  of  administration  will  be  dispensed  with  and  the  prescribed 
affidavits  substituted.  The  widow,  if  she  be  the  applicant,  should  render 
a  certified  copy  of  her  marriage  certificate. 

(4)  Heirship  may  be  established  by  the  fact  being  inserted  in  the  letters 
of  administration,  and  additionally  proven  by  the  affidavits  of  two  disin- 
terested persons,  taken  before  an  officer  empowered  to  administer  oaths. 

(5)  If  the  heirs  be  minors,  guardians  should  be  appointed.  Payment 
of  arrearages  claimed  under  a  will  shall  only  be  made  after  satisfactory 
proof  of  the  will  is  adduced  to  the  accounting  officers. 

(6)  No  payment  will  be  made  to  a  creditor  until  the 

baiwacesdue!^    balance  due  to  the  deceased  person  shall  have  remained  in 

the  Treasury,  uncalled  for  by  an  administrator  or  heir,  for 

six  months  after  information  of  the  death  of  such  person  shall  have  been 

received  at  the  Department ;  at  the  end  of  such  time,  if  the  balance  shall 

not  have  been  demanded  by  an  administrator  or  heir,  the  claims  which 

shall  have  been  presented  and  proven  before  the  accounting  officers  will 

be  paid  in  equal  proportion. 

Foreign  heira  ^^)  When  foreign  heirs  fail  to  appoint  an  attorney  in  the 

United  States,  the  certificate  may  be  made  payable  to  the 

United  States  consul,  who  certifies  to  the  papers,  for  payment  to  the 

proper  heir. 

1647.  Before  a  pay  officer  can  receive  credit  for  a  payment  made  to  an 

officer  for  any  service,  he  must  produce  the  order  under  which  the  service 

Vouchers  for    ^^^  heen  performed,  or  a  copy  thereof,  with  all  endorse- 

paymentsto    ments,  Certified  by  the  officer  to  be  such,  together  with  a 

officers  for  serv-    certificate  by  the  officer  of  the  time  at  which  he  left  his 

ice  performed,      domicile  or  Station  to  enter  upon  such  duties.     The  pay 

officer  shall  always  inspect  the  original  order  and  satisfy  himself  that  all 

endorsements  are  embraced  in  the  certified  copy. 

1548.  (1)  Transfer  accounts  of  either  officers  or  men  must  be  made  in 
duplicate,  except  when  the  accounts  are  sent  to  the  Auditor  for  the  Navy 
Transfer  ac-       Department.    Separate  blanks  shall  be  used  for  officers,  for 
counts.  the  crew,  and  for  the  marines. 

f   ffl         ^^^  Alltransfersof  the  accounts  of  an  officer  of  the  Navy 

c^saccount?     from  One  pay  officer  to  another  shall  be  made  directly.    If 

he  has  allotted  any  portion  of  his  pay,  the  pay  officer,  upon 

16711-21 
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transferring  his  account,  shall  make  a  note  thereon  of  the  monthly  stun 
allotted,  the  place  of  payment,  and  the  date  of  expiration  of  the  allotment. 

T     «f     f  ^^)  "^^^  accounts  of  enlisted  men  of  the  Navy  and  Marine 

me?*°account8.  Corps  transferred  shall  be  made  out  in  conformity  with  the 
regulations  of  the  Treasury  Department,  and  must  accom- 
pany the  men.  They  shall  be  sent  by  the  pay  officer  making  the  trans- 
fer to  the  pay  officer  of  the  ship,  yard,  or  station  to  which  the  transfer  is 
made,  or,  in  the  case  of  marines  transferred  to  a  marine  barracks,  to  the 
paymaster  of  the  Marine  Corps,  through  the  commanding  officer  of  marines 
at  such  barracks.  The  pay  officer,  or  the  paymaster  of  the  Marine  Corps, 
to  whom  they  are  sent,  shall  receipt  one  copy  and  return  it  to  the  pay 
officer  who  made  the  "transfer,  as  a  voucher  for  the  settlement  of  his 
accounts. 

(4)  The  transfer  of  accounts  must  in  all  cases  be  made  through  the 
commanding  officers. 

.  (5)  The  pay  officer  shall,  upon  receiving  written  orders 

traMferroUs**     from  the  Captain,  make  any  necessary  changes  in  his  books 

to  correct  erroneous  entries  in  the  names  or  description  of 

enlisted  men  in  transfer  rolls.     Such  order  shall  be  filed  as  a  voucher  with 

the  accounts. 

1549.  Before  the  name  of  a  newly-enlisted  person  can  be  entered  on 
.  the  books  for  pay,  the  pay  officer  must  receive  a  written  order 

on^niistment.^    from  the  Commanding  officer,  giving  the  name,  date,  term  of 
enlistment,  and  rating  under  which  enlisted. 

,  .  1550,  Pay  officers  of  receiving  ships  shall  be  careful  to 

roita^  specify  every  man  whose  name  is  borne  on  the  rolls  who  is 

enlisted  for  special  or  receiving-ship  duty. 

1551.  A  pay  clerk  shall  not  be  entered  upon  the  muster  roll  of  any 

ship,  nor  be  entitled  to  any  pay,  until  he  shall  have  accepted  his  api)oint- 

ment  by  letter,  binding  himself  therein  to  be  subject  to  the 

^*take^  oath"  of    ^^^^  ^^^  regulations  for  the  government  of  the  Navy  and 

aiisgiauce.        the  discipline  of  the  ship,  and  shall  have  taken  the  oath  of 

allegiance. 

1552.  Whenever  a  person  leaves  or  is  removed  from  a 
Accounts  of  per-    naval  station  or  ship  without  a  settlement  of  his  account, 
'to?  ^**  wiS?    ^^^  ^®  ^^^  expected  to  retuVn  within  a  definite  period,  and 
out*?  settle-    his  account  is  not  to  be  transferred  to  any  pay  officer,  it 
ment.  should  immediately  or  at  the  first  opportunity  be  trans- 

mitted to  the  Auditor  for  the  Navy  Department. 

1553.  Whenever  any  person  holding  a  temporary  appointment  has  been 

detached  from  a  ship  on  a  foreign  station  by  the  detachment  of  the  officer 

who  appointed  or  nominated  him,  the  pay  of  such  person. 

Appointed  offl-    without  Commutation  of  rations,  shall  be  continued  after 

ply  uStii  Sri-    ^s  detachment  for  the  time  necessary  to  enable  him  to 

vai  home.  reach,  by  the  shortest  and  most  direct  route,  the  place  in 

the  United  States  which  he  left  under  his  appointment. 

1554.  Pay  officers  of  ships  shall  furnish  the  paymaster 
Changes  inma-    of  the  Marine  Corps  a  statement  of  the  accounts  of  any 
be^reported  ^    marines  whose  names  are  borne  upon  their  books  who  may 
die,  desert,  or  be  transferred  to  a  shore  station. 
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1555*  (1)  Subsistence  furnished  to  enlisted  persons  attached  to  ships 

of  the  Navy,  when  nnavoidably  detained  on  shore  under  orders,  or  absent 

by  authority  from  the  ship  to  which  attached,  must  be 

aub  i«  t  e  n  c  o  of    charged  to  appropiiation  *  *  Provisions,  Navy  "  for  the  fiscal 

men  during  au-    y^^r  in  which  the  Subsistence  is  furnished.    During  the 

sence^^from    time  of  such  subsisteuce  their  rations  shall  be  stopped  on 

ship.  board  ship,  and  no  credit  for  commutation  therefor  shall 

be  given, 
(2)  Pay  Officers  of  ships  shall  endorse  on  vouchers  covering  such  cases 
a  full  explanation  as  to  the  nature  of  the  circumstances  under  which  the 
subsistence  was  necessary,  and  certify  that  no  credit  was  given  during 
the  time  for  commutation  of  rations. 

1556.  (1)  Water  issued  on  board  ships  is  payable  from  three  different 
appropriations,  according  to  the  purpose  for  which  used,  viz:  From  ''Pro- 
visions," for  cooking  and  drinking;  from  "Steam  machin- 
Fresh  water,  pay-    ery,"  for  use  in  testmg  and  for  the  preservation  of  boilers, 
mentfor.        gj^^  from  "Equipment  of  vessels,"  for   steam  launches 
and  steaming  purposes. 

(2)  Water  purchased  for  ship's  use  should  be  jyaid  for  from  the  appro- 
priation for  the  department  for  which  it  is  used. 

1557*  (1)  Expenditures  for  the  transportation  of  enlisted  persons  for 
medical  treatment,  upon  the  recommendation  of  medical  officers,  are 
chargeable  to  the  appropriation,  "Contingent,  Bureau  oif 
Tranaporta  t  i  o  n    Medicine  and  Surgery. " 

TOM  fOT^mSt-        (2)  I^  order  to  show  clearly  the  purpose  of  such  trans- 

cai  treatment,  portation,  pay  officers  procuring  the  same  shall  note  the 
tact  on  the  voucher  and  give  the  name  of  the  patient. 

(8)  Transportation  furnished  all  other  enlisted  persons  in  the  Navy  is 
chargeable  to  the  appropriation,  "Transportation,  recruiting  and  con- 
tingent, Bureau  of  Navigation." 

1558.  (1)  In  order  to  protect  the  clothing  and  small  stores  fund  from 
gradual  depletion,  resulting  from  loss  on  issues,  deterioration  in  the  con- 
dition of  supplies,  or  other  causes,  an  advance  of  10  per 
Clothing  and    cent  shall  be  charged  on  the  invoice  price  of  all  clothmg 

bT  chj^ed  aJ    *^.^  Small  stores  issued  to  officers,  crew,  marines,  and  to 

an  advance.       ship's  departments. 

(2)  The  x>ercentage  shall  be  included  in  the  prices  at 
which  the  articles  issued  to  officers,  crew,  and  marines  are  to  be  calculated 
and  charged.  The  amounts  so  charged  shall  be  entered  on  the  pay  roUs 
and  in  the  summary  statements  and  accounts  current;  but  in  accounting 
for  the  issues  upon  the  quarterly  returns  the  percentage  is  not  to  be  con- 
sidered, the  values  there  entered  being  calculated  at  the  average  cost. 

(3)  All  the  expenditures  by  invoices  to  ship's  departments,  surveys,  or 
other  special  vouchers,  shall  be  calculated  at  the  average  cost  prices,  the 
percentage  being  added  in  one  sum  below  to  the  total  amount  of  each 
voucher,  and  the  amounts  entered  separately  upon  the  sunamary  state- 
ments and  accounts  current. 

(4)  Transfers  to  other  pay  officers  are  to  be  made  at  the  average  cost 
prices 

(5)  In  the  summary  statements  and  accounts  current,  after  entering 
each  invoice  of  clothing  and  small  stores  received  at  the  cost  given  in  the 
invoice  the  pay  officer  shall  charge  himself  with  10  per  cent  upon  its  gross 
amount,  and  he  shaL  likewise  credit  his  account  with  10  per  cent  upon  all 
the  expenditures  he  makes  at  cost,  so  that  his  balance  due  the  Government 
will  always  include  this  percentage. 
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1559.  Articles  of  clothing  and  small  stores  issued  at  reduced  prices, 
ci  thin   and     ^^  ^V  suTvey,  should  be  accounted  for  as  follows : 

small  stores         («)  An  expenditure  should  be  entered  on  the  quarterly 

reduced  in     retum  of  the  articles,  at  their  full  value,  as  "Reduced  in 

value  by  sur-     y^lue  by  survey. " 

^®^*  (fi)  An  entry  of  the  same  article  should  be  made  at  the 

bottom  of  all  other  receipts,  at  the  reduced  values. 

(c)  Issues  to  crew  and  transfers  to  next  quarter,  or  to  any  -p&y  officer, 
should  be  treated  separately,  at  the  reduced  value,  and  thereafter,  such 
articles  should  be  kept  entirely  distinct,  both  as  to  receipts  and  expend- 
itures, from  all  other  clothing  and  small  stores  on  board,  and  not  taken 
into  account  when  fixing  the  average  cost  prices. 

1560.  (1)  The  pay  officer  of  each  ship  shall  keep  a  book  to  be  called 
the  record  of  deposits,  in  which  shall  be  entered  a  complete  history  of  each 

.  K   V    f     deposit  made  by  enlisted  men,  and  in  case  of  the  transfer  of 

ennlted  men.      *^y  ^^^  ^^  another  ship  or  station,  he  shall  send  with  his 

account  a  statement,  in  duplicate,  approved  by  the  captain, 

which  shall  be  a  transcript  from  the  deposit  record,  showing  in  words 

and  figures  the  date  and  amount  of  each  deposit  made. 

(2 )  This  statement  shall  be  given  to  the  pay  officer  taking  up  his  accountSy 
who  shall  retain  one  copy  and  retum  the  other  to  the  officer  who  made  it. 

(3)  This  statement  shall  be  transcribed  in  the  deposit  record  of  the 
receiving  pay  officer,  as  also  any  subsequent  deposits  made  while  the  man 
is  borne  on  his  rolls. 

(4)  At  the  end  of  each  month  pay  officers  shall  forward  to  the  Auditor 
for  the  Navy  Department  with  their  summary  statement  an  abstract  of 
deposits  made  during  the  month,  with  a  list  of  the  names  of  depositors, 
showing  in  each  case  the  date  and  amount  of  deposits ;  and  shall  debit  them- 
selves under  appropriation  "General  account  of  advances"  with  the  cash 
received,  and  shall  enter  in  the  "checked"  column  of  the  pay  roll  the 
amounts  of  deposits  made  by  charge  against  the  pay  accounts  of  depos- 
itors. The  word  "Deposit"  shall  be  written  over  such  entries.  The 
abstract  must  show  in  which  manner  each  deposit  is  made. 

(5)  Pay  officers  shall  note  on  the  record  of  deposits,  on  the  statement  of 
deposits  and  interest,  on  the  abstract  of  deposits,  and  on  the  transcript  of 
deposits  the  number  of  the  deposit  book  held  by  each  depositor  named. 

(6)  Upon  final  discharge  the  pay  officer  shall  credit  each 
final  diwhirge.  depositor,  in  the  appropriate  column  of  the  pay  roll,  with 
the  total  amount  of  his  deposits  and  also  with  the  accraed 
interest  thereon  to  date  of  his  discharge ;  writing  over  the  same  the  words 
* '  deposits  "  and  ' '  interest, "  respectively.  The  pay  officer  shall  take  up  the 
deposit  book  and  transmit  it  to  the  Auditor  for  the  Navy  Department  with 
his  quarterly  accounts.  Accompanying  the  dei)osit  book  shall  be  a  state- 
ment, to  be  signed  by  the  pay  officer  and  approved  by  the  commanding 
officer,  showing  the  date  and  amount  of  each  deposit,  the  interest  on 
deposits,  and  also  the  totals  of  the  deposits  and  of  the  interest,  as  credited 
on  the  pay  roll.  The  interest  on  the  first  deposit  shall  be  computed  from 
the  date  of  said  deposit  to  the  date  (not  inclusive)  of  the  second  deposit, 
and  entered  in  the  column  for  that  purpose.  The  interest  shall  then  be 
computed  on  the  sum  of  first  and  second  deposit  from  the  date  of  the  sec- 
ond deposit  to  that  of  the  third,  and  entered  in  the  appropriate  column ; 
and  so  on,  adding  to  the  amount  of  each  deposit  the  sum  of  all  previous 
deposits,  and  computing  the  interest  thereon  from  the  date  of  such  deposit 
to  that  of  the  next  succeeding  deposit,  or  that  of  final  discharge,  but  no 
sum  shall  draw  interest  unless  it  shall  have  been  deposited  for  a  period  of 
six  months  or  longer,  as  provided  in  par.  4,  Art.  1491. 
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(7)  Should  a  deposit  book  be  lost,  the  captain  shall  cause 
book.  *^®  depositor's  affidavit  to  be  made  to  the  fact,  in  dui)licate. 

The  affidavit  should  set  forth  all  the  facts  and  circum- 
stances connected  with  the  loss  of  the  book,  and  that  the  depositor  has  not 
sold  or  assigned  it. 

(8)  Upon  this  evidence,  the  pay  officer  may  pay  without  the  deposit 
book,  and  the  responsibility  for  the  correctness  of  the  amounts  credited 
shall  rest  upon  the  pay  officer  originally  certifying  to  them. 

(9)  When  the  depositors  who  have  lost  their  deposit  books  desire  to  make 
additional  deposits  before  final  payment  on  discharge,  the  captain  may 
direct  the  pay  officer  to  furnish  other  books  in  which  such  deposits  shall 
be  noted.  Each  of  said  books  shall  contain  a  statement  of  the  aggregate 
amount  of  deposits  to  date. 

(10)  In  entering  the  amount  paid  for  repayments  of  depos- 
^erSuobe  en-    ^^  ^^  Summary  statements  and  accoimts  current,  the  amount 

tered    sepa-    of  the  deposits  and  the  amoimt  of  interest  thereon  shall  be 

rateiy.  Stated  separately,  the  former  being  debited  to  "Pay  of  the 

Navy,  deposit  fund,"  and  the  latter  to  "Pay  of  the  Navy." 

(11)  On  monthly  summary  statements  and  quarterly  ac- 
deSSfte."        counts  current  there  must  be  a  footnote  showmg  the  total 

amounts  of  dex)osits  by  checkage  on  pay  roll. 

1561.  (1)  Every  pay  officer  who  receives  public  money  which  he  is  not 
authorized  to  retain  as  salary,  pay,  or  emolument,  shall  render  his  accounts 

quarterly. 

^^""^iounts!*^  "^  (2)  Such  accounts,  with  the  necessary  vouchers,  etc., 
shall  be  mailed  or  otherwise  sent  to  the  Auditor  for  the 
Navy  Department  within  twenty  days  after  the  period  to  which  they  relate. 
(3)  The  Secretary  of  the  Treasury  being  empowered  to  make  orders  in 
particular  cases,  relaxing  the  requirement  of  mailing  or  otherwise  send- 
ing accounts  within  the  prescribed  time,  and  to  waive  delinquency,  in 
such  cases  only  in  which  there  is,  or  is  likely  to  be,  a  manifest  physical 
difficulty  in  complying  with  the  requirement,  pay  officers  should,  when  it 
is  impossible  to  comply,  make  such  explanations,  in  the  letter  transmit- 
ting their  accounts,  as  will  enable  the  accounting  officers  to  determine  as 
to  their  delinquency. 

1562.  (1)  The  numbering  of  the  quarters  of  the  year  shall  be  made  by 
the  fiscal  year  as  follows ; 

First  quarter,  July  1  to  September  30. 
The  quarters  of       Second  quarter,  October  1  to  December  31. 
the  flBcai  year.        Third  quarter,  January  1  to  March  31. 

Fourth  quarter,  April  1  to  June  30. 
(2)  In  the  indication  of  accounts  and  vouchers,  the  preparation  of  war- 
rants and  Departmental  blanks,  the  payment  of  salaries,  and  all  other 
business  of  the  Department  in  which  it  may  be  necessary  to  divide  or 
make  mention  of  the  quarters,  the  foregoing  shall  be  observed. 

1563.  Purchasing  pay  officers  and  pay  officers  of  shore  stations  shall 

transmit  to  the  Auditor  for  the  Navy  Department  quarterly, 
iSrcT^rr-  a^^  when  detached  from  duty,  an  account  current  of  all 
teriy  from  moneys  received,  expended,  and  remaining  on  hand  under 
«*»ore  stations  each  appropriation,  accompanied  by  an  abstract  and  by  all 
officw.*^^  ^*^    rolls,  vouchers,  and  other  papers  necessary  to  substantiate 

the  account. 
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1564.  (1 )  Pay  officers  of  ships  shall  render  to  the  Auditor  for  the  Navy- 
Department  quarterly,  and  when  detached — 

(a)  A  general  pay  roll,  embracing  the  individual  accounts 
Quarterly  Treas-    of  the  officers,  men,  and  marines,  with  the  colunms  added 
fFOTn^pay  offl-    ^^^  *^®  amounts  stated  in  ink,  and  a  recapitulation  of  the 
cers  of  ships.       several  pages;  showing  also  the  dates  of  entry  and  detach- 
ment  of   officers,    the   dates   of   all    entries,   discharges, 
transfers,  deaths,  desertions,  enlistments  and  reenlistments  of  the  crew 
and  marines,  and  the  vessel  or  station  to  which  officers,  men,  and  marines 
are  transferred.    It  must  be  signed  in  the  receipt  column,  and  be  approved 
by  the  captain. 

(b)  An  account  current  giving  date  of  bond  and  showing  all  receipts  and 
expenditures  of  money,  a  full  statement  of  all  money  received  for  pro- 
visions, and  a  complete  statement  of  the  clothing  and  small  stores  account. 
It  will  also  state  separately  the  balances  severally  standing  to  the  credit 
of  the  pay  officer  in  authorized  depositories,  naming  them,  and  also  the 
amount  or  cash  on  hand.  The  firsts  of  all  public  bills,  properly  receipted 
and  approved  by  the  captain,  and  the  prescribed  inventories  of  foreign 
silver  currency  on  hand  must  accompany  the  account  current. 

(c)  All  transfer  accounts  and  rolls  of  officers  or  men,  whether  to  or  from 
the  ship. 

(d)  Orders  for  one-fourth  additional  pay  to  such  of  the  crew  as  are 
detained  beyond  the  expiration  of  the  time  of  their  enlistment ;  for  in- 
creased pay  to  men  enlisting  under  continuous-service  certificates;  for 
crediting  "  honorable  discharge "  money ;  for  thirty-three  cents  per  diem 
to  men  employed  as  firemen  and  coal  heavers ;  for  money  paid  for  trans- 
portation of  officers  or  crew  to  any  point  whatever,  either  at  home  or 
abroad ;  for  all  ratings  and  disratings,  and  for  taking  up  newly  enlisted 
men  from  the  dates  of  their  enlistment. 

(e)  All  original  letters,  or  copies  thereof,  from  pay  officers.  Auditor  for 
the  Navy  Department,  and  the  Navy  Department,  and  other  papers  neces- 
sary to  substantiate  the  accounts. 

(2)  As  the  complement  of  every  ship  is  prescribed  before  sailing  on  sea 
service,  the  pay  officer  is  required  to  obtain  from  the  captain  a  certified 
copy  of  such  complement,  and  to  file  it  upon  the  rendition  of  accounts  for 
settlement. 

(3)  The  ''Receipted  cash  payments  to  crew  and  marines"  shall  be  for- 
warded with  the  current  accounts  to  the  Auditor  for  the  Navy  Department, 
at  the  end  of  each  quarter. 

Signing  and  wit-  1565.  Every  man  who  is  able  to  write  must  personally 

t/^nsfe^  a/  ®^^  ^^®  transfer  accounts,  allotment  papers,  and  the  pay 

counts!  pay  Tolls,  and  his  signature  be  attested  by  a  witnessing  officer; 

rolls,  etc.  men  who  are  unable  to  write  shall  sign  by  mark. 

1566.  A  duplicate  of  the  account  current  shall  be  f  or- 
^count  curl-ent!'"    'warded  quarterly  to  the  Navy  Department  for  the  Paymaster 
General  of  the  Navy. 

1567.  (1)  Purchasing  pay  officers  and  pay  officers  of  shore  stationa 
shall  transmit  to  the  Auditor  for  the  Navy  Department  and  to  the  Bureau 
-J     , .  of  Supplies  and  Accounts  a  monthly  money  statement  of  all 

staternlfnt^    money s  received,  expended,  and  remaining  on  hand  under 
from  pay  offl-    each  appropriation ;  and  to  the  office  of  the  Secretary  and  to 
cCT«  at  shore    ^ach  bureau  of  the  Navy  Department,  except  the  Bureau  of 
10118.  Supplies  and  Accounts,  a  similar  statement  for  appropria- 

tions pertaining  to  them. 

(2)  The  statements  for  the  office  of  the  Secretary  and  for  the  Auditor 
for  the  Navy  Department  shall  be  accompanied  by  an  abstract  of  all  pay- 
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ments  tinder  ' '  Pay  miscellaneons. "  These  retums  must  be  made  ont  and 
forwarded  within  ten  days  after  the  expiration  of  each  month,  unless 
otherwise  directed  by  the  Secretary  of  the  Treasury. 

1568.  (1)  Pay  officers  of  ships  shall  transmit  to  the  Auditor  for  the 
Navy  Department,  and  to  the  Navy  Department  for  the  Paymaster  Gen- 
eral, within  ten  days  after  the  eicpiration  of  each  month, 

Monthly  sum-  a  Summary  statement  showing  the  balance  at  the  beginning 
Sents'from  ^^  *^®  month,  the  receipts  and  disbursements  under  each 
shipt.  head  of  appropriation  during  the  month,  and  the  balance 

at  the  end  of  the  month. 

(2)  When  any  such  pay  officer  has  Government  funds  on  deposit  in 
authorized  depositories,  he  shall  express  separately,  in  the  monthly  sum- 
mary statement,  the  balances  severally  standing  to  his  credit  in  such 
depositories,  naming  them,  and  also  the  amount  of  cash  on  hand.  This 
statement  shall  be  submitted  for  approval  to  the  captain,  who  shaU  care- 
fully examine  the  items  of  receipt  and  expenditure  and  ascertain  whether 
vouchers  for  aU  such  items  have  been  duly  approved  by  himself. 
Purchases  of        (3)  When  clothing  and  small  stores  are  purchased  for 

clothing  or    other  vessels  by  paymasters  of  the  fleet,  they  must  charge 

small  stores,       themselves,  in  the  clothing  and  smaU  stores  account  of  the 

fleet  account  current  and  sunmiary  statement,  with  the  value  of  the 

supplies  purchased,  and  credit  themselves  with  liie  amoimt  by  transfer  to 

the  officer  receiving  the  supplies. 

paoerato  ccom         (^)  With  the  Summary  statement  transmitted  for  the 
^ny  summary    Paymaster  General  shall  be  forwarded  the  seconds  of  public 
statement  for    bills  for  expenditures  under  all  the  bureaus  of  the  Navy 
Paymaster    Department  and  the  office  of  the  Secretary;  also  duplicate 
enera .  invoices  of  expenditures  of  provisions  and  contingent  sup- 

plies to  ships'  departments ;  of  provisions  issued  to  supernumeraries  not 
entitled  to  pay ;  and  of  all  supplies  issued  by  order  of  the  captain  at  the 
request  of  a  United  States  consul  to  destitute  American  seamen,  or  to 
foreign  refugees,  etc. 

(5)  Pay  officers  ordered  to  a  ship  or  station  upon  any  day 
Summary  state-    between  the  first  and  last  days  of  the  month  shall  be  careful 
t?onai  Mrt  of    *^  render  a  summary  statement  for  the  fractional  portion 
month.  of  the  month.     After  detachment,  they  shall  continue  to 

render  monthly  summary  statements,  as  prescribed  in  par- 
agraph 1,  so  long  as  any  public  funds  remain  in  their  possession. 
To  be  promptly        W  The  Summary  statement  shall  always  be  forwarded 
forwarded.        promptly  by  mail,  independent  of  other  retums. 

1569.  (1)  In  order  that  the  RA'^^'^'^"'' ■■ — 
as  to  o-rnnnaii -^  Aetiole  1569. 

Strike  out  the  entire  article.  —  ^^^x.^ 

»in&»  v»*«  "  o«*x.rtiii;«,  accompamed  by  a  copy  of  each 

wo»B  ui  snips.       voucher. 

(2)  Abstracts  of  public  bills  must  show,  for  all  disburse- 
ments therein  reported,  the  bureau  and  appropriation  specifically  con- 
cerned.   Abbreviations,  if  used,  should  be  unmistakable. 

(3)  In  some  cases  an  appropriation  of  a  gross  amount  under  one  general 
title  contains  subdivisions  with  sums  devoted  to  definite  purposes.  These 
are  equivalent,  practicallv,  to  distinct  appropriations,  a  separate  account 
being  kept  for  each.  In  tnese  instances  the  subdivision  must  be  as  clearly 
indicated  in  the  monthly  abstracts  as  if  separate  appropriations  had  been 
made  with  different  titles. 


328  U.  S.    NAVY  REGULATIONS.  [Chap.  XXX. 

1570.  (1)  The  accounts  of  all  pay  officers  at  eastern  shore  stations, 
including  general  storekeepers  and  pay  officers  of  training,  receiving,  and 

other  ships  on  special  service,  shall  be  inspected  quarterly 
^^Sunteat shore    ^^  *^®  general  inspector  of  the  pay  corps,  at  such  times  as 
stations.  the  Department  may  direct.     The  accounts  of  the  purchas- 

ing pay  officer  at  San  Francisco,  and  of  the  pay  officers  of 
the  yard  and  receiving  ship  at  Mare  Island,  and  of  ships  on  special  service 
when  at  that  yard,  shall  be  inspected  in  like  manner  by  the  general  store- 
keeper of  the  Mare  Island  navy  yard.  The  accounts  of  the  gener^  store- 
keeper of  the  Mare  Island  navy  yard  shall  be  similarly  inspected  by  such 
pay  officer  as  the  Department  may  designate. 

(2)  An  inspection  of  the  accounts  of  pay  officers  of  ships 
inepection  of  ac-    giiall  be  made  auarterlv.    In  everv  case  check  books  shall  be 

counts  of  ships     °"^*  r^  'T      1  xiT  ir  i.   ^^"'^'^J'  Y*°^^^^'^f-  '^^'»^^^^^^^ 

in  squadron.  cxammed  and  the  cash  balance  on  hand  verified.  On  ships 
attached  to  a  fleet  or  squadron,  the  inspections  shall  be 
made  by  the  senior  pay  officer  of  the  fleet  or  squadron,  at  such  times  dur- 
ing the  quarter  as  the  commander  in  chief  may  direct.  When  a  ship  is 
separated  from  the  commander  in  chief  for  more  than  one  quarter,  the 
cash  balance  on  hand  shall  be  verified  by  a  board  of  two  officers  in  the 
presence  of  the  captain.  The  inspection  of  the  accounts  of  the  senior  pay 
officer  shall  be  made,  when  practicable,  bjr  such  other  pay  officer  of  the 
fleet  or  squadron  as  the  commander  in  chief  may  designate ;  or  when  no 
other  pay  officer  is  available  for  such  duty,  the  cash  balance  on  hand  shall 
be  verified  as  prescribed  for  a  ship  separated  from  the  commander  in  chief. 

(3)  The  cash  balances  of  pay  officers  at  the  Puget  Sound 
Of  receiving    ^s-v^-l  station,  and  of  training,  and  other  ships  on  special 

ships  and  ships  Service  when  absent  from  an  Atlantic  port  or  from  the  Mare 
on  special  ser-  Island  navy  yard  for  more  than  a  quarter,  shall  be  verified 
^**'®*  as  prescribed  for  a  ship  separated  from  the  commander  in 

chief. 
Eeports  of  in-  (4)  The  reports  of  inspection  shall  show  the  balance  on 
J?u^.°  ^  hand  at  the  beginning  of  the  month  in  which  the  inspection 
is  made,  as  shown  by  the  last  monthly  summary  statement ; 
the  receipts  from  all  sources  and  the  expenditures,  as  substantiated  by 
vouchers,  during  the  month  to  date  of  inspection ;  the  cash  on  hand,  as 
shown  by  actual  count ;  and  the  balances  on  deposit  in  the  several  deposi- 
tories. The  information  must  be  presented  in  the  form  prescribed  for  the 
money  exhibit  in  the  monthly  summary  statement  (S.  and  A.,  Pay-officers* 
Form  No.  20) ,  and  promptly  forwarded  to  the  Department  for  the  Pay- 
master General. 

(5)  For  the  verification  of  debits  or  credits  claimed  by 
sihreVccSns."  P^^  oSLcera  of  vessels  and  stations  on  account  of  gains  or 
losses  on  exchange  due  to  changes  in  value  of  foreign  coins, 
immediately  upon  the  receipt  by  pay  officers  of  the  quarterly  notice  of 
such  changes,  an  inventory  fiiall  be  taken  of  the  foreign  silver  currency, 
affected  by  the  notice,  in  the  hands  of  pay  officers  on  the  date  of  receipt  of 
such  notice.  This  inventory  shall  state  the  amount  of  each  kind  of  such 
currency  and  shall  be  made  and  certified  by  the  officer  or  officers  desig- 
nated to  verify  cash  balances  in  par.  2  of  this  Article. 

1571.  In  the  event  of  the  loss  of  accounts  occurring  from  the  loss  or 
capture  of  a  ship  of  the  Navy,  the  pay  officer,  on  receiving  a  written  order 

from  the  captain,  shall  open  other  accounts  with  the  survi- 

^t^L*^of"^ay    vers,  from  the  date  of  the  disaster,  giving  to  each  person 

officer.  "  the  rating  he  held  at  the  time  the  accounts  were  lost ;  and 

the  accounts  so  made  out  are  to  accompany  the  survivors  on 
their  being  transferred  to  a  ship  or  station,  the  pay  officer  of  which  is  to 
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govern  himself  by  these  accounts  in  making  payments  or  issues,  until  he 
receives  further  mstructions  from  the  Navy  Department  or  the  Auditor 
for  the  Navy  Department. 

1572.  (1)  General  storekeepers  will  be  allowed  for  ^-^^^  p^^^o^o  j^fc,^^ 

Artiolb  1572. 

strike  out,  and  substitute  the  following: 

1.  Pay-offioers  of  the  Navy  will  be  allowed  thirty  days  for  the 
rendition  of  their  quarterly  returns  to  the  Paymaster  General, 
and  for  their  fjial  returns  upon  detachment  such  time  as  may 
be  necessary,  not  exceeding  twenty  days. 

3.  They  shall  render  their  final  accounts  to  the  Auditor  for  the 
Navy  Department  as  prescribed  by  Article  1561  for  quarterly 
accounts. 

8.  The  time  prescribed  for  the  rendition  of  final  returns  and 
accounts  begins  from  the  date  of  arriving  at  their  domiciles, 
provided  there  be  no  unnecessary  delay  in  so  arriving,  a  certifi- 
cate of  which  date  must  be  filed  with  returns  and  accounts. 

(See  act  approved  July  31, 1894.) 

H.  A.  HERBERT, 

Secretary, 

For  navy  yards  at  New  York,  Norfolk,  and  Boston,  sixty  days. 
For  navy  yards  at  Portsmouth,  League  Island,  Mare  Island,  and  Wash- 
ington, forty  days. 
For  other  yards  and  stations,  thirty  days. 

For  Navy  pay  offices  at  New  York  and  Washington,  sixty  days. 
For  other  Navy  pay  offices,  thirty  days. 

(3)  The  time  for  the  rendition  of  final  returns  and  accounts  by  pay 
officers,  after  their  detachment  from  duty,  will  not  be  extended  except  for 
urgent  reasons. 

(4)  The  usual  time  necessary  for  packages  to  reach  the  Departments 
will  be  allowed  in  addition  to  the  time  given  above. 

1573.  (1)  When  in  the  presence  of  the  flagship,  or  conveniently  acces- 
sible thereto,  the  accounts  and  returns  of  pay  officers  must  be  forwarded 

through  the  paymaster  of  the  fleet,  who,  as  well  as  the 
tranemftting  Captain,  is  required  to  endorse  the  date  of  forwarding  on 
pay  offlcere'  the  letter  of  advice.  When  returns  are  forwarded  direct, 
accounts  and  the  paymaster  of  the  fleet  must  be  informed  by  the  pay 
returne.  officer  of  such  fact,   and  a  copy  of  the  account  current 

sent  to  him. 

(2)  All  packages  must  be  sealed  by  the  pay  officer  from  whom  they 
emanate,  and  must  not  be  opened  during  transmission.  The  letter  of 
advice  shall,  however,  be  forwarded  in  an  accompanying  envelope, 
unsealed,  and  shall  be  endorsed  by  the  officers  through  whose  hands  it  is 
required  to  pass. 

(3)  The  returns  must  be  arranged  in  separate  packages  for  the  differ- 
ent bureaus  and  offices  requiring  them,  with  separate  letters  of  advice. 

(4)  The  exterior  of  each  package  must  be  endorsed  so  as  to  show  the 
nature  of  its  contents  and  from  whom,  and  must  be  fully  addressed  for 
its  ultimate  destination. 
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1570.  (1)  The  accotmts  of  all  pay  officers  at  eastern  shore  stations, 
including  general  storekeepers  and  pay  officers  of  training,  receiving,  and 

other  ships  on  special  service,  shall  be  inspected  quarterly 
^"coS^teat 8h^    ^y  *^®  general  inspector  of  the  pay  corps,  at  such  times  as 

stations.  the  Department  may  direct.     The  accounts  of  the  purchas- 

^S  pay  officer  at  San  Francisco,  and  of  the  pay  officers  of 
the  yard  and  receiving  ship  at  Mare  Island,  and  of  ships  on  special  service 
when  at  that  yard,  shall  be  inspected  in  like  manner  by  the  general  store- 
keeper of  the  Mare  Island  navy  yard.  The  accounts  of  the  general  store- 
keeper of  the  Mare  Island  navy  yard  shall  be  similarly  inspected  by  such 
pay  officer  as  the  Department  may  designate. 

(2^  An  inspection  of  the  accounts  of  pay  officers  of  ships 
^"oounte  ofriiiDB    ^^^^^  ^®  made  quarterly.    In  every  case  check  books  shall  be 

in  squadron.  examined  and  the  cash  balance  on  hand  verified.  On  ships 
attached  to  a  fleet  or  squadron,  the  inspections  shall  be 
made  by  the  senior  pay  officer  of  the  fleet  or  squadron,  at  such  times  dur- 
ing the  quarter  as  the  commander  in  chief  may  direct.  When  a  ship  is 
separated  from  the  commander  in  chief  for  more  than  one  quarter,  the 
cash  balance  on  hand  shall  be  verified  by  a  board  of  two  officers  in  the 
presence  of  the  captain.  The  inspection  of  the  accounts  of  the  senior  pay 
officer  shall  be  made,  when  practicable,  bjr  such  other  pay  officer  of  the 
fleet  or  squadron  as  the  commander  in  chief  may  designate ;  or  when  no 
other  pay  officer  is  available  for  such  duty,  the  cash  balance  on  hand  shall 
be  verified  as  prescribed  for  a  ship  separated  from  the  commander  in  chief. 
(3)  The  cash  balances  of  pay  officers  at  the  Puget  Sound 
Of  receiving    i^val  Station,  and  of  training,  and  other  ships  on  special 

ships  and  ships    Service  when  absent  from  an  Atlantic  port  or  from  the  Mare 

on  special  ser-    Island  navy  yard  for  more  than  a  quarter,  shall  be  verified 

^^^'  as  prescribed  for  a  ship  separated  rrom  the  commander  in 

chief. 
Eeports   of   in-        (4)  The  reports  of  inspection  shall  show  the  balance  on 

JSunte.^  ^  hand  at  the  beginning  of  the  month  in  which  the  inspection 
is  made,  as  shown  by  the  last  monthly  summary  statement ; 
the  receipts  from  all  sources  and  the  expenditures,  as  substantiated  by 
vouchers,  during  the  month  to  date  of  inspection ;  the  cash  on  hand,  as 
shown  by  actual  count ;  and  the  balances  on  deposit  in  the  several  deposi- 
tories. The  information  must  be  presented  in  the  form  prescribed  for  the 
money  exhibit  in  the  monthly  summary  statement  (S.  and  A.,  Pay -officers' 
Form  No.  20),  and  promptly  forwarded  to  the  Department  for  the  Pay- 
master Q-eneral. 

(5)  For  the  verification  of  debits  or  credits  claimed  by 

8iiver*c<5ns.°  P^^  officers  of  vcssels  and  stations  on  account  of  gains  or 
losses  on  exchange  due  to  changes  in  value  of  foreign  coins, 
immediately  upon  the  receipt  by  pay  officers  of  the  quarterly  notice  of 
such  changes,  an  inventory  shall  be  taken  of  the  foreign  silver  currency, 
affected  by  the  notice,  in  the  hands  of  pay  officers  on  the  date  of  receipt  of 
such  notice.  This  inventory  shall  state  the  amount  of  each  kind  of  such 
currency  and  shall  be  made  and  certified  by  the  officer  or  officers  desig- 
nated to  verify  cash  balances  in  par.  2  of  this  Article. 

1571.  In  the  event  of  the  loss  of  accounts  occurring  from  the  loss  or 
capture  of  a  ship  of  the  Navy,  the  pay  officer,  on  receiving  a  written  order 

from  the  captain,  shall  open  other  accounts  with  the  survi- 

^t^ies^^of^^ay    ^^^^>  from  the  date  of  the  disaster,  giving  to  each  person 

officer.  "  the  rating  he  held  at  the  time  the  accounts  were  lost ;  and 

the  accounts  so  made  out  are  to  accompany  the  survivors  on 
their  being  transferred  to  a  ship  or  station,  the  pay  officer  of  which  is  to 
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govern  himself  by  these  accounts  in  making  payments  or  issues,  until  he 
receives  further  mstructions  from  the  Navy  Department  or  the  Auditor 
for  the  Navy  Department. 

1572.  (1)  Gteneral  storekeepers  will  be  allowed  for  the  purposes  of_ 

Artiolb  1572. 
strike  out,  and  substitute  the  following: 

1.  Pay-oflScers  of  the  Navy  will  be  allowed  thirty  days  for  the 
rendition  of  their  quarterly  returns  to  the  Paymaster  General, 
and  for  their  SjibI  returns  upon  detachment  such  time  as  may 
be  necessary,  not  exceeding  twenty  days. 

2.  They  shall  render  their  final  accounts  to  the  Auditor  for  the 
Navy  Department  as  prescribed  by  Article  1561  for  quarterly 
accounts. 

8.  The  time  prescribed  for  the  rendition  of  final  returns  and 
accounts  begins  from  the  date  of  arriving  at  their  domiciles, 
provided  there  be  no  unnecessary  delay  in  so  arriving,  a  certifi- 
cate of  which  date  must  be  filed  with  returns  and  accounts. 

(See  act  approved  July  31,  1894.) 

H.  A.  HERBERT, 

Secretary, 

For  navy  yards  at  New  York,  Norfolk,  and  Boston,  sixty  days. 
For  navy  yards  at  Portsmouth,  League  Island,  Mare  Island,  and  Wash- 
ington, forty  days. 
For  other  yards  and  stations,  thirty  days. 

For  Navy  pay  offices  at  New  York  and  Washington,  sixty  days. 
For  other  Navy  pay  offices,  thirty  days. 

(3)  The  time  for  the  rendition  of  fiiial  returns  and  accounts  by  pay 
officers,  after  their  detachment  from  duty,  will  not  be  extended  except  for 
urgent  reasons. 

(4)  The  usual  time  necessary  for  x>£^kages  to  reach  the  Departments 
will  be  allowed  in  addition  to  the  time  given  above. 

1573.  (1)  When  in  the  presence  of  the  flagship,  or  conveniently  acces- 
sible thereto,  the  accounts  and  returns  of  pay  officers  must  be  forwarded 

through  the  paymaster  of  the  fleet,  who,  as  well  as  the 
transmftting  Captain,  IS  required  to  endorse  the  date  of  forwarding  on 
pay  officers'  the  letter  of  advice.  When  returns  are  forwarded  direct, 
accounts  and  the  paymaster  of  the  fleet  must  be  informed  by  the  pay 
returns.  officer  of  such  fact,   and  a  copy  of  the  account  current 

sent  to  him. 

(2)  All  packages  must  be  sealed  by  the  pay  officer  from  whom  they 
emanate,  and  must  not  be  opened  during  transmission.  The  letter  of 
advice  shall,  however,  be  forwarded  in  an  accompanying  envelope, 
unsealed,  and  shall  be  endorsed  by  the  officers  through  whose  hands  it  is 
required  to  pass. 

(3)  The  returns  must  be  arranged  in  separate  packages  for  the  differ- 
ent bureaus  and  offices  requiring  them,  with  separate  letters  of  advice. 

(4)  The  exterior  of  each  package  must  be  endorsed  so  as  to  show  the 
nature  of  its  contents  and  from  whom,  and  must  be  fully  addressed  for 
its  ultimate  destination. 
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(5)  If  the  returns  for  any  bureau  should  be  found  too  bulky  to  be  sent 
through  the  mails,  they  may  be  divided  and  numbered,  and  so  referred 
to  in  the  letter  of  advice.  Should  it  be  considered  safer  or  more 
economical  to  forward  them  by  express,  they  may  be  so  forwarded,  and 
the  letter  of  advice  only  sent  by  mail. 

(6)  All  disbursing  officers  must  prepay  the  ezx)en8e  of  transportation 
of  their  accounts.  Such  expense  must  be  accounted  for  in  the  usual 
form  by  public  bills  duly  receipted,  or  vouched  for  by  the  pay  officer's 
certificate  if  no  receipt  is  annexed,  as  may  be  the  case  when  postage 
exx)enses  are  incurred. 

1574.  (1)  In  all  payments  to  persons  employed  by  the 

u'SS^foi'^Say'    Government  at  a  monthly  salary  (or  yearlv,  if  paid  in  reg- 

mentof  aaiariee.    ular  monthly  installments,  as  in  the  case  or  marme  officers) 

pay  officers  shall  observe  the  following  rules : 

(a)  The  law  providing  compensation  having  ignored  unequal  durations 

of  months  by  allotting  the  same  pay  to  each,  and  the  pay  tables  having, 

for  convenience,  subdivided  each  month's  i)ay  into  thirty  equal  parte, 

thus  paying  in  twelve  months,  of  thirty  days  each,  the  full  salary  provided 

by  law  for  the  entire  year,  the  months  should  be  assumed  in  computing" 

pay,  as  they  are  by  law,  to  be  of  equal  length,  any  other  duration  than 

thirty  days  being  ignored. 

(h)  To  conform  with  the  foregoing,  to  secure  greater  accuracy  in  com- 
putation, and  to  save  the  trouble  and  delay  of  four  distinct  calculations 
of  monthly  pay  in  computing  the  time  of  service  of  Government  officers 
and  employees,  thirty  days  shall  be  assumed  as  the  length  of  each  and  every 
month  m  the  year. 

(c)  For  any  full  month's  service  performed  by  persons  employed  by  the 
Government  at  a  stipulated  monthly  rate  of  compensation  (or  yearly  sal- 
ary, if  paid  in  regular  monthly  or  bimonthly  instalUnente),  payments 
shall  be  made  at  such  stipulated  monthly  rate  without  regard  to  the  num- 
ber of  days  the  month  paid  for  may  contain. 

(d)  In  cases  when  the  service  commences  on  any  intermediate  day  of 
the  month,  and  thus  embraces  only  a  fractional  part  thereof,  thirty  days 
will  be  assumed  to  constitute  the  entire  duration  of  such  month. 

(e)  When  the  service  terminates  at  an  intermediate  day  of  the  month, 
and  hence  embraces  but  a  fractional  part  thereof,  the  whole  number  of 
days  during  which  service  was  rendered  in  such  fractional  part  of  a  month 
will  be  allowed  in  making  payments. 

(/)  For  convenience  in  calculating  service  embracing  two  or  more 
months,  or  parts  of  months,  but  one  fraction  will  be  made.  Thus,  from 
the  2l8t  of  September  to  the  25th  of  November,  inclusive,  shall  be  calcu- 
lated as  follows :  From  the  21st  of  September  to  the  20th  of  October,  inclu- 
sive, one  month ;  from  October  21st  to  November  20th,  inclusive,  another 
month;  and  from  the  21st  to  the  25th  of  November,  inclusive,  five  days; 
making  two  months  and  five  days. 

(a)  When  two  fractions  of  months  occur  in  any  account  for  service, 
both  together  being  less  than  a  whole  month,  as  from  the  2l8t  of  August 
to  the  10th  of  September,  the  calculation  of  time  shall  be  from  August 
21st  to  30th,  inclusive  (ignoring  the  31st),  ten  days,  and  from  the  1st  to 
the  10th  of  September,  mclusive,  ten  days,  making  the  time  to  be  paid  for 
twenty  days. 

(h)  Service  beginning  in  February  shall  be  calculated  as  though  that 
month  contained  thirty  days ;  thus,  from  February  21st  to  end  of  month, 
inclusive,  ten  days  will  be  allowed,  though  the  actual  time  is  but  eight  or 
nine  days :  Provided,  that  when  service  begins  on  the  last  day  of  February^ 
payment  shall  be  made  for  only  one  day  in  that  month. 
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(i)  The  foregoing  rules  do  not  apply  to  commutation  of  rations,  nor  to 
laborers  employed  at  a  per  diem  allowance.  In  computing  them,  the 
actual  number  of  days  are  to  be  ascertained  and  allowed!. 

(2)  The  following  rules  shall  be  observed  for  estimating  the  pay  of 
laborers,  workmen,  and  mechanics,  for  work  performed  in  excess  of  eight 
hours  per  day,  and  for  work  performed  outside  of  yard  hours : 

(a)  For  work  performed  by  reason  of  emergency,  between  the  hours  of 
6  a.  m.  and  8  p.  m.  in  excess  of  eight  hours,  the  same  rate  of  pay  shall  be 
allowed  as  for  eight  hours'  work. 

(b)  Men  employed  in  relays  shall  be  paid  at  the  rate  allowed  for  day 
work  whether  they  work  by  day  or  at  night. 

(c)  Men  who  have  rendered  service  during  the  day,  and  who,  by  reason 
of  emergency,  are  required  to  work  in  excess  of  eight  hours,  shall  be  i)aid 
for  all  such  extra  work  performed  after  8  p.  m.  and  before  6  a.  m.,  at  the 
same  rate  per  hour  as  for  day  work,  with  fifty  per  cent  additional. 

(d)  For  work  performed  on  Sundays  or  on  legal  holidays,  the  ordinary 
rate  ofpay,  with  fifty  per  cent  additional,  shall  be  allowed. 

(e)  TTie  foregoing  provisions  relate  solely  to  laborers,  workmen,  and 
mechanics  whose  compensation  has  been  fixed  upon  a  basis  of  eight  hours 
per  day,  and  have  no  application  to  employees  whose  ordinary  duties  re- 
quire their  presence  before  or  after  yard  hours,  at  night,  on  Sundays,  or 
on  legal  hohdays,  and  whose  compensation  has  been  fixed  with  reference 
to  the  irregular  and  unusual  character  of  their  employment. 

(3)  Laborers  employed  by  the  month,  and  actually  performing  their 
first  day's  labor  on  the  thirty-first  day  of  any  month,  shall  be  paid  for 
that  day. 

(4)  Individual  pay  accounts  should  distinctly  specify  the  exact  time 
during  which  officers  actually  render  service,  under  authority  entitling 
them  to  pay,  in  the  grade  for  which  pay  is  claimed. 

(5)  When  accounts  are  rendered  for  service  stated  to  have  been  per- 
formed from  one  given  date  to  another,  one  of  the  days  named  shall  be 
excluded,  unless  it  is  specified  or  clearly  shown  by  the  form  of  the  account 
that  the  service  was  **mclusive'*  of  both. 

(6)  In  computing  service  for  officers  of  the  Navy  under  any  rate  of  pay, 
the  day  on  which  it  began  and  the  day  on  which  it  ended  should  both  be 
included ;  thus,  sea  pay  is  allowed  for  both  the  day  of  reporting  and  the 
day  of  detachment.  Fractions  of  days  are  not  to  be  recognized  in  making 
payments. 
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Section  4.— Reports  and  Returns. 
Page  834. 
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Page  835. 

Strike  out  third  entry,  **  Do-do-do— Abstract  of  receipt 
vouchers". 

Strike  out  fourth  entry,  "  Do-do-do— Abstract  of  expendi- 
ture vouchers". 

Strike  out  nineteenth  entry,  ** Do— Captain  of  ship— Bureau  of 
Navigation— Proficiency  report  of  enlisted  persons". 

Twentieth  entry,  **Do— do— do— Smooth  log"  in  column  **By 
whom  sent",  strike  out  "do"  and  insert  "Captain  of  ship";  m 
column  -To  whom  to  be  sent",  strike  out  "do"  and  in^rt 
"Bureau  of  Navigation". 

Thirty-third  entry  in  column  -When  to  be  sent",  strike  out 
"Upon  being  commissioned  and  at  end  of  cruise"  and  substitute 
"  At  end  of  cruise  ". 
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CHAPTER  XXXL 


STEAM  INSTRUCTIONS. 
Section  1.— General  Instructions. 

1575.  (1)  Whenever  a  ship  is  fitting  ont  at  a  navy  yard,  and  her 
machinery  is  reported  by  the  chief  engineer  of  the  yard  to  be  complete 

Dock  triaifl         ^'^^  ^^  proper  order,  the  commandant  shall,  as  soon  as  prac- 
ticable after  the  senior  engineer  of  the  ship  reports  for  duty, 
direct  the  chief  engineer  of  the  yard,  in  conjunction  with  that  officer,  to 
make  such  trial  of  the  machinery,  with  the  ship  secured  to  the  dock,  as 
will  enable  them  to  ascertain  its  exact  condition. 

(2)  If,  as  a  result  of  such  trial,  any  deficiency  or  maladjustment  is  dis- 
covered by  them,  the  commandant,  on  their  report,  shall  have  it  supplied  or 
remedied  and  another  trial  made  until  the  condition  of  the  machinery  shall 
be  reported  as  satisfactory. 

,  (3)  The  chief  engineer  of  the  yard  and  the  senior  engi- 

pSrtonrL^it"     ^®®^  ^^  *^®  s^^P  s^^^^  *^®^  make  a  joint  report  to  the  com- 
mandant of  the  yard,  to  be  forwarded  to  the  Navy  Depart- 
ment, that  they  have  personally  examined  the  machinery  of  the  ship  and 
tested  it  by  working,  and  that  it  is  in  all  resi)ects  complete  according  to  its 
design  and  in  proper  order  for  a  cruise. 

(4)  They  shall  state  specifically  in  this  report  that  they  have  personally 
examined  the  interior  of  the  boilers,  that  the  condition  of  the  plates,  tubes, 
and  bracing  is  satisfactory,  and  that  the  boilers  are  tight  and  clean  inside 
and  out.  The  maximum  steam  pressure  with  which  they  can  be  worked 
shall  also  be  stated. 

(5)  They  shall  personally  examine  the  surface  condenser  and  ascertain 
if  the  tubes  and  tube  plates  are  in  good  condition  and  free  from  leakage, 
and  shall  state  whether  the  cylinders  and  their  valves  are  in  satisfactory 
condition. 

(6)  They  shall  report  whether  the  apparatus  for  extinguishing  fires  and 
for  pumping  out  the  bilge  and  boilers  are  satisfactory  as  to  condition  and 
quantity,  and  shall  give  particular  attention  to  the  feed  and  bilge  pumps 
attached  to  the  auxiliary  as  well  as  to  the  main  engines. 

(7)  The  report  shall  also  state  that  the  proper  amount  of  spare  pieces, 
tools,  instruments,  and  stores  are  on  board. 

1576,  In  order  that  officers  in  command  afloat  may  be  enabled  to 
administer  their  commands  intelligently,  efficiently,  and  economically; 

that  the  condition  of  the  motive  machinery  may  be  ascer- 
^^w^iainakhioB     ^^'^^'y   t^^t  Sufficient  instruction  may  be  given  to  the 
required.  engine-room  force  to  enable  them  to  perform  their  duties 

in  the  most  efficient  manner,  and  that  data  may  be  obtained 
for  the  use  of  the  Department  when  designing  engines,  steam  trials  of 
ships  in  conmiission,  in  addition  to  any  contractor's  or  tactical  trials,  shall, 
from  time  to  time,  be  made  as  hereinafter  provided. 

(345) 
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1577.  (1)  Trials  of  ships  in  commission  shall  be  made  under  fnll 
power,  with  natural  draft,  twice  a  year  at  intervals  of  not  less  than  four 

months  nor  more  than  eight  months ;  these  trials  shall  take 
DetaiUrfpower     pia^e  in  smooth  water  and  with  the  ship's  bottom  compar- 
atively clean. 

(2)  These  trials  shall  last  from  six  to  twelve  hours,  preferably  as  near 
the  latter  as  possible,  if  the  i)ower  can  be  maintained  by  the  engineer  force 
divided  in  two  watches. 

(3)  During  these  trials  the  engines  shall  be  worked  so  as  to  use  all  the 
steam  made  by  the  boilers,  the  pressure  being  maintained  as  near  the 
designed  working  pressure  as  practicable  and  the  speed  regulated  by  link- 
ing up  with  the  throttle  wide  open.  The  si)eed  shall  be  gradually  increased 
up  to  the  highest  attainable  under  the  conditions  imposed. 

(4)  For  the  purpose  of  familiarizing  the  engineer  force  with  working 
the  boilers  and  machinery  under  forced  draft  there  shall  be  made  monthly, 
if  the  ship  is  at  sea,  a  run  of  from  four  to  six  hours  under  an  air  pressure 
of  not  more  than  i  inch  of  water  and  using  for  the  purpose  only  such  boil- 
ers as  are  in  use  at  the  time  the  trial  is  ordered. 

(5)  When  the  men  of  the  engineer's  force  have  had  sufficient  experience 
with  the  boilers  and  machinery  of  a  vessel  to  enable  them  to  work  the  boil- 
ers to  advantage  under  forced  draft,  the  twelve  hours'  trial  provided  for  in 
j)ar.  1  shall  include  a  i)eriod  of  four  hours  under  forced  drcZ^t,  with  an  air 
pressure  not  exceeding  one  inch  of  water,  or  the  maximum  designed  air 
pressure  if  this  latter  is  less  than  one  inch.  This  limitation  of  air  pres- 
sure shall  not  apply,  however,  to  torpedo  boats. 

( 6 )  The  first  trial  shall  take  place  as  soon  as  practicable  after  a  ship  which 
has  just  been  commissioned,  or  extensively  reijaired,  is  reported  by  the 
commandant  of  a  navy  yard  ready  in  all  respects  for  general  service.  This 
trial  shaJl  be  witnessed  and  reported  upon  by  the  board  on  the  inspection  of 
ships.  Advantage  shall,  if  possible,  he  taken  when  making  passages  from 
port  to  port,  at  times  favorable  for  such  purposes,  to  conduct  the  other 
full-power  trials  required,  and  they  shall  begin  as  soon  as  practicable  after 
leaving  i)ort. 

(7)  The  engine  and  fire  room  watches  shall  be  so  arranged  that  each 
and  every  man  will  be  on  duty  for  a  portion  of  the  time  whenever  forced 
draft  is  used  on  these  trials. 

(8)  Salt  water  shall  not  be  fed  into  the  boilers  during  any  of  these  trials 
if  it  can.  be  avoided.  To  this  end  the  water  in  the  boilers  will  be  at  the 
highest  steaming  level  when  a  trial  is  commenced  and  the  evaporators 
will  be  run  to  make  up  the  extra  feed  required. 

(fi)  Should  the  condition  of  the  machinery  or  boilers  be  such,  in  the 
opinion  of  the  captain  and  senior  engineer  officer,  as  to  render  a  full- 
power  trial  inexpedient  on  account  of  a  liability  to  disable  either  entirely, 
it  may,  with  the  approval  of  the  senior  officer  present,  be  postponed  until 
the  circumstances  can  be  reported  to  the  Department  and  a  reply  received. 

1578.  (1)  The  captain  shall,  from  the  beginning  of  the  cruise,  take 
every  opportunity  when  steaming,  to  ascertain  (1)  the  greatest  distance 
that  can  be  run  "per  ton  of  coal  in  smooth  water ;  (2)  the  greatest  distance 

that  can  be  run  per  ton  of  coal  under  varying  circumstances 
tria^aT™       of  wind  and  sea.    When  determined,  these  results  shall  be 
reported  to  the  Navy  Department. 

(2)  In  conducting  these  trials,  runs  of  not  less  than  twenty  hours  shall 
be  made. 

(3)  In  general  these  trials  shall  be  as  follows:  Buns  will  be  made  at 
decrements  of  two  knots,  as  nearly  as  x>ossible,  from  the  speed  at  full 
power.  When  the  most  economical  rate  of  speed  in  smooth  water  has 
been  approximately  determined,  other  runs  may  be  made  to  determine  it 


Chap.  XXXI.]  STEAM  INSTRUCTIONS.  347 

more  caref  ally.  The  data  from  other  mns  shall  be  used  to  verify  the 
computations.  Having  fixed  upon  the  greatest  distance  that  can  be  run 
per  ton  of  coal  in  smooth  water,  with  a  comparatively  clean  bottom,  trials 
to  ascertain  what  modifications  are  necessary  under  varying  circum- 
stances of  wind  and  sea,  also  with  a  moderately  foul  and  very  foul  bottom, 
and  with  a  light,  medium,  and  deep  draft,  shall  be  made  as  opportunities 
occur.  Trials  with  a  single  screw,  in  ships  fitted  with  more  than  one, 
shall  also  be  made,  the  helm  angle  necessary  to  keep  the  ship  steady  being 
noted  and  reported.  In  all  these  trials  the  boilers  and  other  appurtenances 
shall  be  operated  in  the  most  economical  manner  possible  in  regard  to  the 
consumption  of  fuel. 

1579.  (1)  The  result  of  all  steam  trials  shall  be  re^rted  by  the  cap- 
tain to  the  NsLYy  Department,  with  all  the  attending  circumstances,  the 
condition  of  the  bottom  so  far  as  known,  the  average  indi- 

TenenJi  cated  horsepower    developed    by  the  main   and  by  the 

auxiliary  engines,  the  consumption  of  coal  per  hour,  the 
distance  run  x>er  ton  of  coal,  the  pounds  of  coal  consumed  x>er  mile,  and 
the  speed  of  the  ship  with  all  corrections  applied.  The  number  of  aux- 
iliaries in  use  at  the  time  shall  be  stated.  The  sx>eed  shall  be  determined 
by  as  many  different  methods  as  possible,  which  will  be  described.  The 
captain  shall  state  in  his  report  on  the  first  full-power  trial  whether  or 
not  the  machinery  is  in  a  satisfactory  condition;  if  not,  all  defects  and 
deficiencies  will  be  fully  described. 

(2)  During  all  steam  trials  the  following  rules  shall  be  observed  in 
regard  to  procuring  data  to  be  forwarded  with  the  report.  If  circum- 
stances will  permit,  the  main  engines  shall  be  indicated  every  half  hour, 
and  the  auxiliary  engines  in  operation  every  hour;  the  horsepower  of 
auxiliarj^  engines  not  fitted  for  indicators  shall  be  estimated;  haK-hour 
observations  of  the  data  required  by  the  steam  log  shall  also  be  taken. 
Should  circumstances  not  permit,  the  periods  for  noting  these  data  may 
be  doubled.  Great  efforts  shall  be  made  during  all  trials  to  keep  the 
steam  pressure,  vacuum,  number  of  revolutions,  and  all  variables  as  uni- 
form as  x)ossible. 

(3)  Great  care  must  be  observed  in  weighing  or  measuring  the  coal, 
and  in  seeing  that  the  fires  are  in  the  same  condition  at  the  end  of 
the  trial  as  at  the  beginning.  The  kind  and  quality  of  coal  shall  be 
esi)ecially  stated. 

(4)  No  full-speed  trial  shall  take  place  in  less  than  sixteen  fathoms  of 
water ;  the  depth  of  water  shall  be  reported. 

(5)  During  all  trials  herein  referred  to  the  coal  as  it  runs  from  the 
bunkers  shall  be  used.  It  shall  not  be  hand-picked.  During  all  full-power 
trials  any  assistance  necessary  to  provide  sufficient  fuel  in  the  fire  room 
shall  be  rendered  by  the  deck  force,  the  amount  of  such  assistance  being 
mentioned  in  the  report  of  the  trials. 

6)  In  making  full-power  trials  the  speed  of  the  engines  shall  be  grad- 
^y  increased,  working  for  a  time  at  about  three-quarters  power. 

Section  2.— Care  of  Engines  and  Boilers. 


uall; 


1680.  (1)  The  cylinders,  receivers,  and  steam  jackets  must  be  gradually 
and  thoroughly  heated  by  opening  connections  between  the  boilers  and 
engines  as  soon  as  the  fires  are  lighted  before  steam  of  full 
The  engines,      pressure  is  admitted  to  them.    The  greatest  care  must  be 
exercised  that  **  water  rams"  are  guarded  against  by  care- 
fully draining  all  pipes  while  raising  steam. 
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( 2 )  Water  must  not  be  allowed  to  acciimulate  in  the  j  ackets  or  receivers, 
but  must  be  kept  at  such  height  in  the  traps  as  will  give  assurance  that  it 
is  escaping  from  the  jackets  and  receivers  as  rapidly  as  it  is  formed,  and 
care  shall  be  taken  that  steam  is  not  being  blown  through  the  traps. 

(3)  Every  opportunity  shall  be  used  to  ascertain  the  proi)er  grades  of 
expansion  in  each  cylinder  for  different  powers ;  the  powers  developed  in 
each  cylinder  should  be  equal,  or  nearly  so,  and  when  the  proper  points 
are  ascertained  a  careful  record  must  be  made  for  reference  when  chiemges 
in  speed  or  power  are  required. 

(4)  The  indicators  shall  not  be  allowed  to  remain  attached  to  the  cylinder 
when  not  wanted  for  immediate  use ;  and  they  shall  be  dried,  cleaned,  and 
lightly  lubricated  with  cylinder  oil  before  being  put  away. 

(5)  No  tallow  or  oil  of  vegetable  or  animal  origin  shall  be  used  for  the 
lubrication  of  cylinders  and  valves,  but  mineral  oU  only  shall  be  employed. 

(6)  As  little  oil  as  possible  shall  be  used  for  interior  lubrication ;  this 
prohibition  is  intended  to  apply  to  every  steam  cylinder  on  the  ship,  for 
whatever  purpose  intended. 

(1)  The  cylinders,  piston  rings,  piston  springs,  followers,  and  follower 
bolts  shall  be  frequently  examined  and  their  condition  noted  in  the  steam 
log. 

(8)  When  not  under  steam,  the  engines  and  main  valves  are  to  be  moved 
every  day,  when  possible,  and  all  steam  machinery  jacked  at  frequent 
intervals,  the  fact  being  noted  in  the  steam  log. 

(9)  Zinc  plates  shall  be  suspended  in  the  hot  wells  and  condensers  to 
prevent  corrosive  action.  The  condition  of  their  interior  surfaces  and 
that  of  the  zinc  shall  be  frequently  examined  and  noted  in  the  steam  log. 

(10)  All  holding-down  bolts  shall  be  examined  at  least  once  in  three 
months,  and  care  taken  that  the  nuts  of  pillow-block  bolts  do  not  become 
set  fast.  The  clutch  couplings  shall  be  moved  and  lubricated  once  a  day 
when  not  under  steam. 

1581.  (1)  The  tubes  of  surface  condensers  must  be  examined  at  least 
once  in  six  months  and  kept  clean.     If  not  examined,  the  reasons  for  the 

omission  are  to  be  stated  in  the  quarterly  report.     If  any 
Surface  conden^    considerable  amount  of  steaming  has  been  done,  the  con- 
eT5^ratOT8?°      densers  must  be  examined  before  the  expiration  of  the  time 
mentioned. 

(2)  The  valves  of  air  and  circulating  pumps  shall  be  examined  frequently. 

(3)  The  boiler  feed  pumps  shall  not  be  used  for  other  purposes  than 
those  connected  with  their  special  service,  except  in  cases  of  emergency : 
and,  when  not  under  steam,  their  pistons  and  valve  gear  must  be  moved 
every  day  and  the  cylinders  kept  well  oiled. 

(4)  The  interiors  of  evaporators  shall  be  frequently  examined  and  the 
tubes  or  coils  cleaned  and  scaled  when  necessary. 

(5)  When  in  use,  the  pressure  on  the  evaporating  side  shall  be  carried 
at  the  lowest  point  at  which  dry  steam  can  be  obtained. 

(6)  When  evaporator  tubes  or  coils  are  made  of  iron  or  steel,  zinc  plates 
shall  be  fitted  for  protectors,  as  in  boilers. 

(7)  When  an  evaporator  will  not  be  required  for  use  for  several  days, 
the  shell  and  coils  shalj  be  drained  and  kept  dry  till  needed  for  service. 

1582.  (1)  Special  mention  shall  be  made  in  the  quarterly  reports  of 
the  condition  of  the  boilers  and  the  means  which  have  been  employed  for 

B  lere.  their  preservation. 

®^  (2)  In  order  that  good  results  may  be  obtained,  metallic 

contact  between  the  zinc  plates  and  the  boilers  must  be  maintained. 

(3)  No  tallow  or  oil  or  vegetable  or  animal  origin  shall  be  allowed  to 
enter  the  boilers.  This  prohibition  applies  to  all  boilers  in  use  aboard  ship 
of  whatever  type  or  service. 
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(4)  The  dry  pipes  and  drains  of  the  steam  drums  are  to  be  examined 
frequently  to  ascertain  if  the  holes  in  them  are  clear. 

(5)  The  boilers,  when  empty,  are  to  be  kept  dry  by  such  means  as  are 
at  tne  disi)osal  of  the  officer  in  charge.  The  water  bottoms  and  lower 
part  of  the  fronts  are  to  be  kept  free  from  scale  and  rust  and  contact 
with  ashes,  and  well  painted. 

(6)  The  boilers  shall  not  be  used  for  trimming  ship  nor  for  water  tanks 
for  any  purpose  except  for  a  reserve  of  fresh  water  when  steaming.  Salt 
water  shall  never  be  introduced  into  the  boilers  except  for  the  purpose  of 
washing  out  the  interiors  or  to  make  up  a  deficiency  of  feed  when  steam- 
ing, and  the  supply  of  fresh  water  is  not  sufficient.  When  the  interior 
of  a  boiler  has  been  washed  out  with  salt  water  it  shall  be  thoroughly 
dried,  or  the  boiler  filled  with  fresh  water,  immediately  thereafter. 

(7)  The  exteriors  are  to  be  kept  as  dry  as  possible  and  nothing  wet  or 
combustible  is  to  be  stowed  over  or  around  them.  The  bilges  in  the  fire 
rooms  are  to  be  kept  dry  and  well  painted. 

(8)  Sudden  changes  of  temperature  in  the  boilers  are  to  be  avoided; 
and  when  circumstances  will  permit,  at  least  six  hours  should  be  occupied 
in  raising  steam  from  cold  water. 

(9)  The  uptakes  shall  be  kept  free  from  dirt  and  well  painted. 

(10)  The  number  of  hours  each  boiler  has  had  fires  within  it  since  the 
ship  was  conmiissioned  it  is  to  be  stated  in  each  quarterly  report. 

(11)  Fires  shall  not  be  hauled  after  discontinuing  steaming  except  in 
case  of  emergency,  but  shall  be  allowed  to  bum  down  and  die  out  in  the 
furnaces,  with  the  dampers,  furnaces,  and  ash  pits  closed.  The  boilers 
shall  not  be  blown  down ;  when  it  is  required  to  empty  them,  the  water 
shall  be  pumped  out. 

(12)  When  coil,  pipe,  or  water-tube  boilers  are  not  in  use  for  steaming 
purposes  their  interiors  shall,  if  possible,  be  kept  perfectly  dry ;  their 
exteriors  shall  also  be  kept  dry,  and,  where  accessible,  well  painted  with 
metallic  paint. 

(13)  Ir  for  any  cause,  such  as  a  leaker  valve,  it  is  impossible  to  keep  the 
interiors  of  coil,  pii)e,  or  water-tube  boilers  perfectly  dry  when  not  in  use 
for  steaming  purposes,  boilers  of  this  class  shall,  till  such  cause  can  be 
removed,  or  the  boilers  are  required  for  steaming  purposes,  be  kept  filled 
to  their  highest  point  with  fresh  water  made  slightly  alkaline. 

(14)  Light  fires  shall  occasionally  be  made  in  drying  stoves  placed  in  the 
ash  pits  of  coil,  pipe,  or  water-tube  boilers,  not  m  use,  in  order  to  dispel 
moisture. 

(15)  Coil,  pipe,  or  water-tube  boilers  shall  never  be  used  as  tanks  or 
reservoirs  for  any  purpose  whatever. 

(16)  Forced  draft  shall  not  be  used  except  in  emergencies  and  during 
the  full-power  trials  specified  in  Art.  1577. 

(17)  When  it  is  necessary  to  increase  the  speed  of  a  vessel  it  shall  be 
done  by  increasing  the  number  of  boilers  in  use,  under  natural  draft, 
until  the  entire  number  on  board  are  in  use,  if  requisite. 

(18)  The  blowers  may  be  run  at  any  time  at  moderate  speed,  discharg- 
ing into  open  fire  rooms  or  open  ash  pits,  as  the  ship  may  be  fitted,  for  pur- 
I)oses  of  ventilation  or  to  assist  the  draft. 

1583.  (1)  When  a  ship  is  ordered  out  of  commission,  the  iron  or  steel 
bright  work  of  the  engines  must  be  well  cleaned,  and  then  painted  or 
covered  with  white  lead  and  tallow.    Packing,  except  metal- 
Engines  of  ships    lie,  must  be  removed  from  rods  not  of  brass  or  cased  with 
fommisJion.       ^^ass.    All  rods,  the  surface  of  the  shaft  under  the  clutch 
coupling,  and  the  interiors  of  all  steam  cylinders  and  valve 
chests  must  be  thoroughly  cleaned  and  covered  with  black  lead  and  tallow. 
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(2)  Bearings  must  be  well  oiled  and  the  oil  holes  plugged  with  waste 
and  tallow,  the  engines  being  first  turned  one  revolution,  and  the  piston 
valves  and  the  sliding  part  of  the  shaft  coupling  being  brought  to  rest  on 
well-leaded  surfaces.  The  water  cylinders  and  channel  ways  of  all  pumps 
and  condensers  must  be  drained  and  cleaned.  The  boilers  must  be  washed 
out  with  fresh  water  and  dried,  and,  unless  beyond  repair,  the  water  bot- 
toms and  legs  scraped  and  painted. 

(3)  The  gauges  and  oil  cups  must  be  removed,  cleaned,  marked  with 
tags  giving  the  name  of  the  ship  and  location  of  gauge  or  cup,  and  turned, 
into  store. 

(4)  The  sea  valves  must  be  closed  and  properly  secured. 

(5)  The  storerooms  must  be  cleaned. 


CHAPTER  XXXII. 


PRESERVATION"  AND  REPAIRS  OF  SHIPS. 
Section  1. — Repairs  at  Navy  Yards. 

1584.  (1)  Whenever  it  shall  come  to  the  knowledge  of  a  chief  of 
bnrean  that  the  condition  of  any  ship  in  commission,  in  resi)ect  to  matters 

nnder  the  bureau's  cognizance,  is  such  that  the  ship  requires 
Necessity  for    rej^irs  or  alterations,  he  shall  report  the  fact  to  the  Depart - 
general  repairs    ment  with  his  recommendation. 

to  be  reported.        (2)  The  captain  of  a  ship  shall  report  to  the  Department 

without  delay,  whenever  the  condition  of  the  ship  under  his 

command  is  such  as  to  require  a  general  survey  in  one  or  more  branches. 

and  such  report,  with  the  opinion  of  the  forwarding  ofl&cer  endorsed 

-*  ^-^^-^  ^«riiijia  referred  to  the  bureaus  concerned  ^^y  TOftBUflild^Mhij 

Article  1684. 

Strike  out  paragraphs  3  and  5.    Change  the  numbers  of  para- 
graphs 4,  6  and  7  to  3,  4  and  5  respectively. 

JOHN  D.  LONG, 

which  It  IS  aesira  uio  vk,  ^^, ^' 

be  spared  for  a  sufficient  length  of  time ;  third,  necessary  aitexatioxio ,  ^^^, 
fourth,  alterations  desirable  but  not  necessary.  In  each  case  the  reason 
for  asking  for  the  work  shall  be  stated. 

(5)  The  report  shall  not  be  delayed  until  arrival  at  a  navy  yard,  but 
shall  be  transmitted  by  the  captain  as  soon  as  he  is  aware  that  the  ship 
will  shortly  return  to  the  United  States. 

(6)  Whenever  reports  of  needed  repairs  are  sent  from  ships  in  the 
Pacmc  to  the  Department,  or  to  any  bureau,  with  or  without  drawings 
and  specifications  of  work  to  be  done,  a  duplicate  of  the  report,  with  all 
the  drawings  and  specifications,  shall  be  forwarded  by  the  same  mail  to 
the  navy  yard.  Mare  Island. 

(7)  Captains  shall  be  ready  at  all  times  to  forward  immediately,  when 
called  for,  statements  of  work  in  all  departments  needed  upon  the  ships 
under  their  command,  or  their  equipage. 

1585.  (1)  Whenever  special  repairs  of  limited  extent,  but  beyond  the 
capacity  of  the  force  on  board,  are  required  on  a  ship  in  commission 
a  •  1  within  the  limits  of  the  United  States,  but  not  lying  at  a 
special  repairs.  ^^^  ^^^^^  ^^^  Captain  shall  report  the  fact  to  the  Depart- 
ment. The  report,  with  the  opinion  of  the  forwarding  officer  endorsed 
thereon,  shall  be  referred  to  the  bureau  concerned  for  recommendation  to 
the  Department ;  and,  if  the  circumstances  make  it  expedient,  the  ship  will 
be  ordered  to  a  navy  yard,  and  the  Department  will  direct  the  repairs  to 
be  made  with  or  without  a  survey,  as  the  case  may  require. 

(351) 
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(3)  In  cases  of  actual  emergency,  where  a  ship  is  lying  at  a  yard,  the 
commandant,  or,  in  case  of  a  ship  not  lying  at  a  yard,  the  semor  officer 
present,  is  authorized  to  make  any  repairs  that  the  emergency  requires, 
reporting  immediately  to  the  Department  the  steps  taken  and  the  reasons 
therefor.    The  reasons  must  show  that  an  emergency  existed. 

(3)  The  force  of  the  ship  shall  be  utilized  in  the  work  of  repairs  as  far 
as  possible,  and  the  mechanics  belonging  to  other  ships  present  may  be 
employed. 

158B.  (1)  Repairs  of  ships  other  than  those  mentioned  in  Art.  1585, 
paragraphs  2  and  3,  shall  be  confined  to  what  has  been  specifically  author- 
ized by  the  Department,  with  the  understanding  that  such 
^  mwL**u  n  fe  8  s    ai^tl^orization  Carries  with  it  authority  to  do  whatever  work 
authorSed.  ^     is  necessary  to  execute  the   Department's   instructions. 
Those  concerned  in  the  direction  of  the  work  are  expected 
to  exercise  a  reasonable  discretion ;  but  no  additions  to  or  material  varia- 
tions from  the  prescribed  items  shall  be  made  without  authority  from  the 
Department.    Under  no  circumstances,  except  those  of  justifiable  emer- 
gency, shall  alterations  be  made  without  such  authority. 

(2)  The  bureaus  shall  keep  in  their  files  accurate  drawings  of  every 
ship  in  the  Navy,  covering  all  parts  under  the  bureau's  cognizance.  Copies 
of  the  drawings  of  iron  and  steel  ships  shall  also  be  kept  in  the  offices  of 
heads  of  Departments  at  all  working  yards,  and  every  change  made  in  the 
ships  shall  be  filed  at  the  bureau,  and  deposited  at  the  corresponding  office 
in  the  yards. 

1587.  (1)  If  it  shall  appear  at  any  time  after  a  survey  has  been  made 
that  material  changes  in  the  work  or  further  repairs  are  necessary,  the 
Supplementary    of^CBT  to  whoso.  knowledge  the  fact  shaU  come,  whether 

reports  of  re-    an  officer  of  the  yard  or  captain  of  the  ship,  shall  report 
quh-ed  repairs    without  delay  to  the  commaudaut,  who  shall  in  turn  report 
to  be  avoided,     through  the  bureau  concerned  to  the  Department. 
(2)  The  Department  expects,  however,  that  as  soon  as  a  ship  is  ordered 
to  a  yard  for  repairs  her  captain  shall  have  ready  a  report  of  all  repairs 
necessary  at  that  time,  which  have  not  been  previously  reported ;  and  the 
conmiandant,  in  case  of  supplementary  reports  made  thereafter  of  defects 
needing  repair,  shall  require  of  the  captain  an  explanation  of  the  reason 
why  such  report  was  delayed,  which  report  and  explanation  shall  be  for- 
warded to  the  Department  with  the  commandant's  conmients  thereon. 

1588.  (1)  From  the  date  of  the  receipt  of  an  order  for  repairs  or  an 
approved  survey,  the  commandant  shall  furnish  to  the  Department  a 

weekly  report  of  such  repairs,  which  need  not  be  in  greater 
Beport  of  repairs,    detail   than   shall   be  directed  by  the  several  chiefs  of 
bureaus. 

(2)  Whenever  articles  for  which  requisition  has  been  made  are  noted 
as  not  having  been  received,  the  commandant  shall,  before  transmitting 
the  report  to  the  Department,  cause  the  general  storekeeper  to  append  a 
statement  as  to  whether  such  articles  are  in  store,  and  if  not,  the  dates 
upon  which  they  are  to  be  delivered,  and  the  cause  of  delay  of  articles 
overdue. 

(3)  The  commandant  shall  furnish  to  the  captain  of  the  ship  every 
Monday  morning  a  copy  of  his  weekly  report  of  repairs,  and  immediately 
upon  its  receipt  the  captain  shall  make  a  report  to  the  commandant,  to  be 
forwarded  by  him  to  the  Department,  covering  the  same  period,  giving 
the  manner  in  which  the  mechanics  and  laborers  are  performing  their 
work,  and  specifying  the  names  of  such  employees  as  are  not  efficient  and 
industrious. 

(4)  Whenever  work  is  suspended  on  any  item  of  repairs,  the  cause  and 
probable  time  of  such  suspension  will  be  noted  on  the  report. 
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1589.  (1)  Heads  of  departments  at  a  navy  yard  shall  be  directly  respon- 
sible to  the  commandant  of  the  yard,  who  will  in  turn  be  held  to  a  rigid 

responsibility  for  the  prompt  and  efficient  execution  of 
^o?*DromDtand    ^^^^^  concerning  repairs, 
efficient  work.         (2)  Repairs  of  ships  in  commission  shall  be  regarded  as 
urgent  work,  in  which  the  utmost  diligence  is  to  be  exacted 
of  all  concerned. 

1590.  (1)  All  reports  of  required  repairs,  transmitted  by  commandants 
fo  the  Department  or  to  the  bureaus,  shall  be  accompanied  by  a  statement 

of  the  head  of  the  department  having  cognizance  thereof, 
^actual*  cost*  to    showing  the  necessity  for  said  repairs,  the  probable  time 
be  reported.        required  to  make  them,  and  the  estimated  cost. 

(2)  When  all  the  repairs  are  completed,  the  commandant 
shall  make  a  report  to  the  Department  of  the  total  cost  thereof,  giving 
separately  the  amounts  under  each  bureau  under  the  heads  of  "labor 
and  ** material." 

Section  2.— Repaiks  in  General. 

1591.  (1)  All  repairs  to  hull,  machinery,  and  outfit  of  ships,  not  re- 
quiring the  plant  or  ship  or  engine  building  establishments,  shall,  as  far 

as  possible,  be  made  by  the  artisans  of  the  ship  or  squadron. 

^^conduct  *of        (^)  "^  careful  and  systematic  economy  shaU  be  observed 

ship's  work.       i^  the  purchase  of  material  for  repairs,  and  the  allowance 

books  strictly  adhered  to,  except  in  cases  of  emergency, 
which  shall  be  reported  to  the  Department. 

1592.  (1)  Upon  the  arrival  of  a  ship  in  x)ort,  the  senior  engineer  shall 
report  to  the  captain,  in  writing,  all  work  necessary  for  the  proper  care 

and  preservation  of  the  machinery  and  boilers,  statmg,  sep- 

Oyerhauiing  and    arately,  the  work  that  can  be  postxK>ned  if  necessary,  and 

3SS"n*ai?ivI    t*^®  work  that  can  not,  without  injury,  be  delayed.    The 

ai  in  port.  work  shall  be  itemized,  and  against  each  item  shall  be  set  the 

time  required  and  whether  the  work  can  be  done  by  the 

force  on  board. 

(2)  The  captain  shall  thereupon  require  the  senior  engineer  to  make  all 
needed  repairs  without  delay.  If,  however,  the  service  upon  which  a  ship 
is  engaged  should  not  x>ermit  remaining  in  port  long  enough  to  p^jffoan^ 

All  f.hft  wnrV  tha-t  TTlftY  ^*'^^  Vnn^   «»■  i    ^  ' •— 

Abtiolb  1588. 

Paragraph  1,  after  the  word  "bureaus"  on  the  last  line,  add: 
**but  which  shall  state  the  manner  in  which  the  mechanics  and 
laborers  are  performing  their  work,  specifying  the  names  of  such 
employees  as  are  not  efficient  and  industrions." 

Paragraph  8,  after  the  words  *' report  of  repairs"  on  the  second 
line,  strike  out  the  rest  of  the  paragraph. 

HBonON  3.— Cake  of  Iron  and  Steel  Ships. 

1594.  (1)  The  captain  of  every  iron  or  steel  ship  shall  appoint  a  per* 
manent  board  of  two  line  officers  and  an  engineer  officer  for  the  purpose 
of  examining  and  reporting  upon  her  condition,  especially 
]MATd^to%e      *®  regards  corrosion  at  the  water  line,  and  of  the  under- 
appointed,        water  exterior  of  the  ship,  including  valves,  proi)ellers, 
rudder,  and  all  other  fittings  each  time  they  are  accessible. 
They  shall  also  examine  and  report  upon  all  parts  of  the  top  sides,  inner 
16711 — 2a 
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(3)  In  cases  of  actual  emergency,  where  a  ship  is  lying  at  a  yard,  the 
commandant,  or,  in  case  of  a  ship  not  lying  at  a  yard,  the  senior  officer 
present,  is  authorized  to  make  any  repairs  that  the  emergency  requires, 
reporting  immediately  to  the  Department  the  steps  taken  and  the  reasons 
therefor.    The  reasons  must  show  that  an  emergency  existed. 

(3)  The  force  of  the  ship  shall  be  utilized  in  the  work  of  repairs  as  far 
as  possible,  and  the  mechanics  belonging  to  other  ships  present  may  be 
employed. 

1586.  (1)  !Rex>airs  of  ships  other  than  those  mentioned  in  Art.  1585, 
paragraphs  JJ  and  3,  shall  be  confined  to  what  has  been  specifically  author- 
ized by  the  Department,  with  the  understanding  that  such 

^ mw&*^u n  fess  authorization  carries  with  it  authority  to  do  whatever  work 
authorized.  is  necessary  to  execute  the  Department's  instructions. 
Those  concerned  in  the  direction  of  the  work  are  expected 
to  exercise  a  reasonable  discretion ;  but  no  additions  to  or  material  varia- 
tions from  the  prescribed  items  shall  be  made  without  authority  from  the 
Department.  Under  no  circumstances,  except  those  of  justifiiable  emer- 
gency, shall  alterations  be  made  without  such  authority. 

(2)  The  bureaus  shall  keep  in  their  files  accurate  drawings  of  every 
ship  in  the  Navy,  covering  all  parts  under  the  bureau's  cognizance.  Copies 
of  the  drawings  of  iron  and  steel  ships  shall  also  be  kept  in  the  offices  of 
heads  of  Departments  at  all  working  yards,  and  every  change  made  in  the 
ships  shall  be  filed  at  the  bureau,  and  deposited  at  the  corresponding  office 
in  the  yards. 

1587.  (1)  If  it  shall  apx>ear  at  any  time  after  a  survey  has  been  made 
that  material  changes  in  the  work  or  further  repairs  are  necessary,  the 
Supplementary    officer  to  whoso.  knowledge  the  fact  shall  come,  whether 

reports  of  re-    an  officer  of  the  yard  or  captain  of  the  ship,  shall  report 
quired  reiwdrs    without  delay  to  the  commandant,  who  shall  in  turn  report 
to  be  avoided,     through  the  bureau  concerned  to  the  Department. 
(2)  The  Department  expects,  however,  that  as  soon  as  a  ship  is  ordered 
to  a  yard  for  repairs  her  captain  shall  have  ready  a  report  of  all  repairs 
necessary  at  that  time,  which  have  not  been  previously  reported ;  and  the 
commandant,  in  case  of  supplementary  reports  made  thereafter  of  defects 
needing  repair,  shall  require  of  the  captain  an  explanation  of  the  reason 
why  such  report  was  delayed,  which  report  and  explanation  shall  be  for- 
warded to  the  Department  with  the  commandant's  comments  thereon. 

1588.  (1)  From  the  date  of  the  receipt  of  an  order  for  repairs  or  an 
approved  survey,  the  commandant  shall  furnish  to  the  Department  a 

weekly  rei)ort  of  such  repairs,  which  need  not  be  in  greater 
Eeport  of  repairs,    detail   than   shall   be  directed  by  the  several  chiefs  of 
bureaus. 

(2)  Whenever  articles  for  which  requisition  has  been  made  are  noted 
as  not  having  been  received,  the  commandant  shall,  before  transmitting 
the  report  to  the  Department,  cause  the  general  storekeeper  to  append  a 
statement  as  to  whether  such  articles  are  in  store,  and  if  not,  the  dates 
upon  which  they  are  to  be  delivered,  and  the  cause  of  delay  of  articles 
overdue. 

(3)  The  commandant  shall  furnish  to  the  captain  of  the  ship  every 
Monday  morning  a  copy  of  his  weekly  report  of  repairs,  and  immediately 
upon  its  receipt  the  captain  shall  make  a  report  to  the  commandant,  to  be 
forwarded  by  him  to  the  Department,  covering  the  same  period,  giving 
the  manner  in  which  the  mechanics  and  laborers  are  performing  their 
work,  and  specifying  the  names  of  such  employees  as  are  not  efficient  and 
industrious. 

(4)  Whenever  work  is  suspended  on  any  item  of  repairs,  the  cause  and 
probable  time  of  such  suspension  will  be  noted  on  the  report. 
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1589.  (1)  Heads  of  departments  at  a  navy  yard  shall  be  directly  respon- 
sible to  the  commandant  of  the  yard,  who  will  in  turn  be  held  to  a  rigid 

responsibility  for  the  prompt  and  efficient  execution  of 
^o?*DromDtand    ^^^^^^  conceming  repairs. 
efficient  work.        (2)  Bepairs  of  ships  in  commission  shall  be  regarded  as 
urgent  work,  in  which  the  utmost  diligence  is  to  be  exacted 
of  all  concerned. 

1590.  (1)  All  reports  of  required  repairs,  transmitted  by  commandants 
fo  the  Dei)artment  or  to  the  bureaus,  shall  be  accompanied  by  a  statement 

of  the  head  of  the  department  having  cognizance  thereof, 
^actual*  co8t*°o    showing  the  necessity  for  said  repairs,  the  probable  time 
be  reiK)^.        required  to  make  them,  and  the  estimated  cost. 

(2)  When  all  the  repairs  are  completed,  the  commandant 
shall  make  a  report  to  the  Department  of  the  total  cost  thereof,  giving 
separately  the  amounts  under  each  bureau  under  the  heads  of  ''labor" 
and  "material." 

Section  2.— Repaiks  in  General. 

1591.  (1)  All  repairs  to  hull,  machinery,  and  outfit  of  ships,  not  re- 
quiring the  plant  of  ship  or  engine  building  establishments,  shall,  as  far 

as  possible,  be  made  by  the  artisans  of  the  ship  or  squadron. 

''^^^onduct  *^f       (^)  "^  careful  and  systematic  economy  shall  be  observed 

aWp's  work.^     i^  the  purchase  of  material  for  repairs,  and  the  allowance 

books  strictly  adhered  to,  except  in  cases  of  emergency, 

which  shall  be  reported  to  the  Department. 

1592.  (1)  Upon  the  arrival  of  a  ship  in  x)ort,  the  senior  engineer  shall 
rei)ort  to  the  captain,  in  writing,  all  work  necessary  for  the  proper  care 

and  preservation  of  the  machinery  and  boilers,  statmg,  sep- 

Oyerhauiing  and    arately,  the  work  that  can  be  postjioned  if  necessary,  and 

SSSrln^ai^v-    the  work  that  can  not,  without  injury,  be  delayed.    The 

ai  in  port.         work  shall  be  itemized,  and  against  each  item  shall  be  set  the 

time  required  and  whether  the  work  can  be  done  by  the 

force  on  board. 

(2)  The  captain  shall  thereupon  require  the  senior  engineer  to  make  all 
needed  repairs  without  delay.    If,  however,  the  service  uj^n  which  a  ship 
is  engaged,  should  not  x>ermit  remaining  in  port  long  t^mnnfrh  fn  p^^rfoafa 
all  the  work  that  may  have  hpar*  r.^^^^ ^-^  - 

Abtiolb  1588. 

Paragraph  1,  after  the  word  "bureaus"  on  the  last  Une,  add: 
**but  which  shall  state  the  manner  in  which  the  mechamcs  and 
laborers  are  performing  their  work,  specifying  the  names  of  such 
employees  as  are  not  efficient  and  industrious." 

Paragraph  3.  after  the  words  *' report  of  repairs"  on  the  second 
line,  strike  out  the  rest  of  the  paragraph. 

SECTION  3.— Cake  of  Iron  and  Steel  Ships. 

1594.  (1)  The  captain  of  every  iron  or  steel  ship  shall  appoint  a  per* 
manent  board  of  two  line  officers  and  an  engineer  officer  for  the  purpose 
of  examining  and  reporting  upon  her  condition,  especially 
bwuS°*t o^'be      ^^  regards  corrosion  at  the  water  line,  and  of  the  under- 
appointed,        water  exterior  of  the  ship,  including  valves,  propellers, 
rudder,  and  all  other  fittings  each  time  they  are  accessible. 
They  shall  also  examine  and  report  upon  all  parts  of  the  top  sides,  inner 
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hull  and  double  bottoms,  at  some  time  during  the  quarter ;  the  interval 
between  two  successive  inspections  to  be  not  more  than  four  months. 
The  board  shall  also  report  upon  the  efficiency  of  all  steam  and  hand 
pumps  within  the  ship,  requiring  them  to  be  tested  both  for  draining  the 
bilges  and  for  fire  pur];)oses. 

(2)  Where  practicable,  the  officers  composing  this  board  shall  be  other 
than  those  designated  in  par.  4  of  this  article  as  directly  responsible 
for  the  care  and  preservation  of  the  ship,  but  they  shall  be  assisted  by 
such  other  persons  as  may  be  necessary  for  the  efficient  performance  of 
their  duties.  The  reports  of  the  board  shall  be  forwarded  to  the  Depart- . 
ment,  for  the  information  of  the  Bureau  of  Construction  and  Repair. 

(3)  The  captain  shall  cause  all  compartments  and 
Inspection  ^  mechanical  devices  for  the  management  and  safety  of  the 
compartments,  ^^gg^j  ^^  j^^  inspected  weekly,  except  double-bottom  com- 
partments, which  shall  be  inspected  quarterly,  unless,  in 
special  cases,  a  more  frequent  examination  is  necessary.  He  shall 
require  a  separate  written  report  from  each  officer  of  the  part  inspected 
by  him. 

(4)  The  executive  officer  and  the  senior  engineer  officer  shall  inspect 
monthly,  and  together,  all  compartments,  water-tight  doors  and  mechan- 
ical devices  for  the  management  and  safety  of  the  vessel,  and  shall  make 
to  the  captain,  after  each  inspection,  separate  written  reports  of  the  con- 
dition of  the  parts  of  the  ship,  and  of  the  mechanical  devices  for  which 
they  are  specially  responsible. 

(5)  The  senior  medical  officer  shall  once  in  each  week  accompany  the 
executive  officer,  when  that  officer  is  inspecting  the  living  spaces,  holds 
and  storerooms,  and  shall  make  to  the  captain,  after  said  inspection,  a 
written  report  of  the  sanitary  condition  of  the  vessels. 

(6)  These  inspections  and  the  names  of  the  officers  who  make  them 
shall  be  entered  on  the  ship's  log. 

(7)  The  captain  shall  require  to  be  kept  on  hand  a  suf- 
corrolfon.        ficient  quantity  of  cement,  composition,  and  paint,  such  as 

is  used  on  board  to  prevent  corrosion. 

(8)  The  report  by  the  permanent  board  shall  include  a 
neSt  bo^SS^*"    statement  as  to  the  structural  condition  of  all  valves  and 

ports  in  the  under- water  outer  hull,  the  rudders,  propellers, 
shaft  struts,  and  tubes,  torpedo  tubes,  bilge  keels,  and  other  fittings ;  also 
the  date  of  last  cleaning  and  painting,  the  condition  of  thepaint  at  the 
time,  and  the  kind  of  paint  or  composition  used  in  rei>ainting. 
Dockine  etc  i^^  ^^®  ®^^P  ^  ^^*  sheathed  shall  be  docked,  cleaned,  and 

^'  '  painted  at  least  once  in  six  months  when  practicable. 
Under  no  circumstances  shall  more  than  nine  months  elapse  without 
docking,  except  by  authority  of  the  Secretary  of  the  Navy.  The  bottoms 
of  ships  shall  not  be  cleaned  by  divers  except  in  cases  of  urgent  military- 
necessity,  when  great  care  shall  be  exercised  to  remove  as  little  as  possi- 
ble of  the  coating  of  paint.  Whenever  the  ship  is  docked  the  senior 
engineer  shall  examine  all  outboard  valves  in  any  way  connected  with  the 
engineer  department,  also  the  propellers  and  shaft  tubes,  and  enter  the 
result  in  the  steam  and  ship's  logs.  The  executive  officer  shall  examine 
all  other  outboard  valves,  and  also  the  rudder  and  other  under-water 
fittings,  and  enter  their  condition  in  the  ship's  log. 

(10)  The  captain  shall  cause  the  following  general  direc- 
^ToS^nd*^  ro-    *^^^®  ^^^  precautions  to  be  observed: 
(iutlons.  ^  W  The  inspections  and  examinations  provided  for  in  the 

preceding  paragraphs  should  be  the  means  of  detecting  any 
places  showing  corrosion  of  a  serious  nature.  When  such  places  are  dis- 
covered they  must,  at  the  first  possible  opportunity,  be  carefully  scaled, 
-dried,  and  again  coated  with  anticorrosive  material. 
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(b)  The  frequent  recnrrence  of  corrosion  in  any  particnlar  compartment 
sboiiLd  be  followed  by  special  investigation  to  determine  the  cause  and  the 
best  remedy  possible.  Unnsnal  cases  of  this  nature  should  be  made  the 
subject  of  a  special  report,  giving  a  detailed  statement  of  the  extent  and 
character  of  corrosion,  of  the  remedies  applied  and,  as  far  as  discovered, 
the  cause  or  causes. 

(c)  The  surfaces  of  coal  bunkers,  being  subject  to  exoessive  abrasion, 
are  liable  to  rapid  corrosion  if  not  thoroughly  protected.  As  far  as 
practicable,  they  should  be  cleaned  and  painted  with  brown  oxide  of  iron 
or  with  red  lead  at  least  once  a  quarter. 

(d)  The  rubber  gaskets  of  water-tight  doors,  manholes,  hatches,  air 
I)ort8,  etc.,  must  be  neither  painted,  greased,  nor  oiled;  louvers,  gause  air 
screens,  screw  threads  and  zinc  protectors  on  the  bottom  must  not  be 
painted. 

(e)  An  iron  or  steel  unsheathed  ship  must  never  be  attached  to  the 
moorings  or  chains  used  for  a  sheathed  ship,  nor  moored  close  alongside 
the  latter. 

(/)  Great  care  must  be  observed  that  no  loose  articles  of  copper  or 
bronze,  filings  of  the  same,  or  rust  scale,  are  allowed  to  rest  on  the  bottom 
in  immediate  contact  with  the  iron  or  steel,  and  that  the  leaden  pipes, 
strainers,  or  such  other  parts  in  the  bilges  are  kept  in  good  condition. 

(g)  Bronze  screw  propellers  shall  at  all  times  before  starting  on  a  voyage, 
if  possible,  be  cleaned  of  all  marine  growth.  Zinc  protectors  must  be 
placed  near  them. 

(h)  Whitewash  must  never  be  applied  to  any  of  the  iron  or  steel  parts 
of  the  ship. 

(i)  An  mcandescent  electric  lamp  of  high  power,  with  a  portable  con- 
nection, should  be  used  for  examining  the  condition  of  double  bottoms, 
the  interiors  of  boilers,  and  other  dark  places. 

(j)  When  about  to  examine,  clean,  or  paint  double  bottoms,  or  boilers, 
the  following  cautionary  measures  must  be  adopted:  They  should  be 
opened  up  and  well  ventuated,  a  connection  being  made  to  a  fan  system  if 
possible.  This  done,  the  purity  of  the  air  should  be  tested  before  entering 
by  burning  a  candle  on  the  bottom  at  least  five  minutes.  Working  x>arties 
inside  must  always  maintain  communication  with  some  one  outside ;  they 
must  also  have  with  them  a  lighted  candle,  and  withdraw  should  it 
begin  to  bum  dimly. 

(A;)  The  double  bottoms  of  iron  and  steel  ships  may  be  utilized  for 
carrying  fresh  water  only  upon  occasions  of  emergency,  when,  in  the 
captain's  judgment,  the  circumstances  justify  it.  Under  ordinary  service 
conditions  the  double  bottoms  should  be  kept  free  from  water.  When 
fresh  or  salt  water  is  admitted  to  the  double  bottom  of  a  ship  in  commis- 
sion, either  purposely  or  accidentally,  the  captain  shall,  as  soon  as 
practicable,  report  the  fact  and  the  accomx)anying  circumstances  to  the 
Department. 

1595.  (1)  The  hulls  of  all  iron  and  steel  vessels  of  the  Navy,  outside 
»  .  .  ..  above  the  load  water  line  and  the  bulwarks  inside,  shall  be 
"^""'lllSL     ""    painted  white. 

(2)  The  surface  shall  be  prepared  for  painting  by  scrub- 
bing it  with  common  brown  soap  and  fresh  water,  using  burlap  or  scrub- 
bing brushes.  Where  the  old  paint  is  lumpy  or  thick,  fine  sand  used  with 
soap  and  a  scrubbing  brush  may  be  found  advantageous;  but  under  no 
circumstances  will  steel  scrapers  be  used. 

(8)  The  first  coat  shall  consist  of  mixed  white  lead  of  the  usual  con- 
sistency, using  raw  linseed  oil  and  turpentine  in  equal  proportions,  and 
one-half  pint  of  liquid  drier  to  each  gallon  of  paint.    To  this  mixture  is 
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to  be  added  one  onnce  of  lampblack,  ground  in  oil  for  each  gallon  of  paint, 
to  stain  it  slate  color. 

(4)  The  second  coat  shall  consist  of  mixed  white  lead  of  the  nsual  con- 
sistency, using  four-fifths  raw  linseed  oil  and  one-fifth  turpentine,  adding 
a  half  pint  of  liquid  drier  to  each  two  gallons  of  -paimt. 

(5)  The  third  coat  shall  consist  of  two-thirds  white  zinc  and  one-third 
white  lead,  mixed  with  raw  linseed  oil,  adding  a  half  pint  of  liquid  drier 
to  each  two  gallons  of  paint,  as  in  the  case  of  the  second  coat. 

(6)  The  masts,  bowsprits,  doublings,  smokestacks,  and 

8tel;kl°l>te.  '    yards  of  all  vessels  shall  be  painted  a  light  straw  color,  the 

'      '       ingredients  of  which  will  be  mixed  to  match  the  standard 

color,  in  about  the  following  proiwrtions ;  In  112  pounds  of  color  there 

would  be— 

91  pounds  of  white  lead. 
8i  pounds  of  Harrison's  french  ocher. 
f  pound  of  Harrison's  bright  Venetian  red. 
7i  pounds  raw  linseed  oil. 
B^  pounds  spirits  of  turpentine, 
f  pound  of  paste  drier. 
(7)  A  slab  painted  to  match  the  standard  color  will  be  prepared  at  the 
navy  yard,  New  York,  and  furnished  to  each  vessel  in  commission,  each 
navy  yard  and  naval  station. 

(8)  The  boats  of  all  ships,  except  wherries  and  hard- wood 
Boats.  barges,  which  may  be  left  bright,  shall  be  painted  white 

outside. 
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QUARANTINE— PILOTAGE. 
Section  1.— Quarantine. 
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1596.  (1)  Captains  of  ships  shall,  on  entering  a  port, 
whether  foreign  or  domestic,  comply  strictly  witn  all  its 
regulations  regarding  Quarantine. 

(2)  They  shall,  whether  liable  to  quarantine  or  not,  afford 
eyery  facility  to  health  officers  in  making  their  visits,  and 
give  all  the  mf  ormation  the  latter  may  require. 

(8)  Should  doubt  exist  as  to  the  regulations  of  a  port,  no 
communication  shall  be  held  with  the  shore,  with  boats,  or 
with  other  ships,  until  a  sufficient  time  has  elapsed  to  allow 
of  the  visit  of  the  health  officer. 

1597*  (1)  Should  a  ship  of  the  Navy  arrive  in  port  with  an  infectious 

Duty  of  cap-    ^^  contagious  disease  on  board,  or  should  such  disease 

tain  when  in-    break  out  while  lying  in  port,  the  captain  shall  hoist  the 

fectious  disease    quarantine  flag,  and  prevent  all  communication  liable  to 

^  spread  the  disease  elsewhere  until  pratique  is  received. 

(2)  In  order  to  check  the  spread  of  such  disease  on  board  ship,  he  shall 

arrange  with  the  authorities  of  the  port  for  the  care  and  treatment  of 

patients  on  shore,  or  on  board  a  hulk. 

(8)  If  at  sea  in  company  with  other  ships,  and  an  infectious  or  conta- 

flous  disease  exist  or  appear  on  board,  he  shall  keep  the  quarantine  flag 
ying  as  long  as  it  lasts,  and  shall  do  all  in  his  power  to  prevent  its  dis- 
semination. 

1598.  (1)  In  boarding  vessels  arriving,  care  shall  be  taken  not  to  vio- 
late the  rules  of  the  port;  and  in  case  they  are  subject  to 
quarantine  the  boardmg  officer  shall,  if  possible,  obtain  the 
information  required  without  going  alongside. 

(2)  Vessels  at  sea  that  come  from  a  susx)ected  port,  or 
have  any  cases  of  infectious  or  contagious  disease  on  board, 
or  do  not  have  a  clean  bill  of  health,  or  are  otherwise  liable  to  quarantine, 
shall  not  be  boarded,  unless  it  be  absolutely  necessary,  and  the  fact  of 
such  communication,  when  it  occurs,  shall  be  reported  on  arrival  in  port 
to  the  health  officer. 

No  concealment       (8)  No  Concealment  shall  be  made  of  any  circumstances 
of  fiMsts  allowed,     that  may  subject  a  ship  of  the  Navy  to  quarantine. 


Caution  in  re- 
gard to  board- 
ing vessels. 


Boarding 
atse 


Employment 
pilots. 


Section  2.— Pilotage. 

1599.  (1)  Captains  may  employ  pilots  whenever  in  their 
of    judgment  such  employment  is  necessary.    If  a  pilot  is  em- 
ployed, the  reason  therefor  shall  be  reported  to  the  Depart- 
ment. 

(857) 
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(2)  When  pilots  are  employed,  they  shall  not  be  called  on  board  until 
the  ship  is  ready  to  proceed  to  sea;  nor,  when  coming  from  sea,  shall  they 
be  kept  on  board  after  the  ship  has  reached  her  destination. 
Licensed    pilots        (3)  Preference  should  be  given  to  licensed  pilots  and 
to  be  employed,     they  must  not  be  paid  more  than  local  rates. 

(4)  Coast  pilots  shall  not  be  employed  except  by  special 
authority  from  the  Navy  Department,  and  when  employed 
are  not  to  be  paid  local  pilotage. 

(5)  A  pilot  is  considered  merely  as  an  adviser  to  the  cap- 
tain, and  his  presence  on  board  a  ship  of  the  Navy  shall  not 
relieve  the  captain,  or  any  of  his  subordinates,  from  full 
responsibility  for  the  proper  performance  of  the  duties  with 

which  they,  or  any  of  them,  may  be  charged  concerning  the  navigation 
of  the  ship. 


Coast  pilots. 


Pilot  does  not 
relieve  ship's 
officers  from 
responsibility. 


CHAPTER  XXXIV. 


TRANSPORT  SERVICE. 


1600.  G^ene^al  ofl&cers  of  the  Army,  when  ordered  to  take  passage  in  a 
ship  of  the  Navy,  will  live  with  the  commander  in  chief,  if  one  is  embarked 

in  the  same  ship ;  otherwise,  general  of&cers  and  all  field 
officers  by  commission  above  the  rank  of  major  will  live  in 
the  apartments  of  the  captain.  Other  commissioned  offi- 
cers of  the  Army  will  live  with  the  ward  room  or  steerage 
officers  according  to  rank,  but  without  interfering  with 
the  sleeping  apartments  of  the  officers  of  the  ship. 

1601.  When  officers  of  the  Army  are  embarked  with  troops  in  a  ship 
commanded  and  officered  by  officers  of  the  Navy,  the  latter  shall  occupy 

the  apartments  allotted  to  them,  and  separate  accommoda- 
tions shall  be  provided  for  the  use  of  the  officers  of  the 
Army  and  those  under  their  command.  The  officers  of  the 
Army  shall  mess  together,  and  not  with  the  officers  of  the 
Navy,  unless  otherwise  agreed  upon  with  the  sanction  of 
the  captain  of  the  ship  and  commanding  officer  of  the  troops. 


Apartments  of 
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1602.  (1)  When  any  land  troops,  regular  or  volunteer, 
are  embarked  in  a  ship  of  the  Navy  for  duty  therein,  they 
shall,  until  detached,  be  subject  to  flie  laws  for  the  govern- 
ment of  the  Navy,  and  to  the  regulations  of  the  ships,  in 
the  same  manner  as  marines. 

(2)  Whenever  such  troops  shall  be  embarked  for  trans- 
port only,  they  shall  be  subject  to  the  laws  for  the  govern- 
ment of  the  Anxiy  instead  of  those  for  the  Navy,  but  shall, 
nevertheless,  be  subject  to  and  obey  the  regulations  of  the 
ship ;  and  any  offender  may,  while  on  board,  be  confined  by 
the  captain  of  the  ship. 


1603.  The  captain  of  the  ship  shall  have  full  power,  on  his  own 
authority,  to  order  an  off endei*,  whether  officer  or  soldier,  to 
be  placed  in  either  naval  or  military  custody  as  he  shall 
consider  most  desirable;  but  in  all  cases  where  an  offender 
is  to  be  disembarked  for  trial  by  military  authority,  he  shall 
be  placed  in  military  custody  on  board  the  ship. 

1604.  No  Army  court-martial  shall  be  held  on  board  of 
any  ship  in  the  Navy  in  commission,  nor  shall  officers  in 
charge  of  troops  embarked  order  any  public  punishment  or 
confinement  in  irons  to  be  inflicted  on  board,  without  the 
previous  approval  of  the  captain  of  the  ship. 
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1605.  All  orders  to  troops  when  embarked  shall,  as  far  as  practicable, 
be  given  through  their  own  officers  and  noncommissioned  officers,  and 

the  captain  of  the  ship  shall  bear  in  mind  that  although  the 

Orders  to  troops    discipline  of  all  on  board  is  under  his  entire  control,  he  is 

througif  theS    nevertheless  to  leave  the  troops  to  the  management  of  their 

own  offlceiB.       own  officers  so  far  as  may  be  consistent  with  the  order  and 

discipline  of  the  ship. 

1606.  (1)  In  matters  connected  with  the  comfort  and  welfare  of  the 

troops  embarked,  the  captain  will  give  due  weight  to  repre- 
^Sn^ot^The    mentations  from  the  Army  medicid  officer  in  charge,  con- 
troops,  veyed  to  him  by  or  through  the  commanding  officer  of  the 
troops. 

(2)  When  troops  are  embarked,  unaccomi>anied  by  a  med- 
"^""^a^i^eTr^a    ^^^^  officer,  the  captain  of  the  ship  will  direct  the  senior 
medical  officer*    uaval  medical  officer  to  give  them  such  professional  atten- 
tion as  may  be  required. 


CHAPTER  XXXV. 


CORRESPONDENCE. 


1607.  Letter  paper  only  shall  be  used  for  official  correspondence  in 
the  Navy  Department  and  in  the  naval  service.    It  is  to  be  7f  inches  by  10 

inches  in  size ;  the  whole  sheets  to  have  fifteen  lines  on  the 
Official  paper,      first  page,  nineteen  lines  on  the  second  and  third,  and  the 

fourth  to  be  blank;  the  single  sheets  to  have  fifteen  lines  on 
the  first  page,  and  the  other  to  be  blank.  Typewriter  letter  paper  is  to  be 
8  inches  by  10^  inches,  and  tyi)ewriter  cap,  when  necessary  to  use  it,  8 
inches  by  13  inches  in  size.  A  margin  of  i  of  an  inch  is  to  be  left  on  each 
side  of  tne  writing. 

1608,  (1)  Letters  shall  be  folded  twice.    The  upper  fold  of  the  letter 
(which  is  the  back  of  its  heading)  shall  be  endorsed  as  follows,  leaving  a 

Eudorsementa      ^pace  of  oue  inch  at  the  top  for  the  stamp  of  the  receiving 

(a)  The  name  of  the  shi^,  station,  or  place  where  written,  and  the  date. 
(h)  The  name  of  the  writer  (surname  to  the  left)  and  his  rank  and  offi- 
cial designation. 

(c)  A  brief  statement  of  the  subject  of  the  letter. 

(d)  The  number  of  enclosures,  if  there  b^  any. 

(2)  All  other  endorsements  shall  be  upon  the  second  or  third  fold  of  the 
letter,  or  attached  to  the  third  fold. 

(3)  Single  sheets  shall  be  used  for  letters  that  can  be 
finished  on  one  page. 

(4)  Communications  must  be  written  in  a  legible  hand, 
in  concise  terms,  and  without  erasures  or  interlineations. 

(5)  Signatures  must  be  distinctly  legible,  and  the  writer 
shall  add  his  rank  or  rating. 

(6)  The  address  of  the  officer  or  other  person  to  whom  a 
letter  is  written  shall  be  placed  at  the  end,  and  not  at  the 
beginning  of  the  letter. 

(7)  In  communications  dated  on  board  a  ship  at  sea,  the 
latitude  and  longitude  shall  be  stated. 

(8)  In  acknowledging,  answering,  or  referring  to  com- 
munications from  the  Navy  Department,  its  bureaus  or 
offices,  the  file  number  and  date  shall  be  given  and  a  brief 
reference  made  to  the  subject. 

(9)  Enclosures  shaU  be  numbered  and  referred  to  by  their 
numbers. 

Separate  sub-        (10)  Separate  letters  Shall  be  Written  on  separate  Subjects, 

jects.  unless  the  subjects  are  of  like  nature. 

Paragraph  Noa.         (11)  Each  paragraph  and  page  shall  be  numbered. 

(12)  Officers   commanding   squadrons  or  stations,   and 
Serial  numbers,     other  officers  having  a  regular  correspondence  with  the 
Navy  Department,  shall  number  their  letters ;  a  new  series 
beginning  with  each  year. 
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List  of  numbers  (13)  At  the  end  of  each  month,  a  list  of  the  numbers  of 
to  be  sent  these  letters,  with  a  brief  of  contents  opposite  each  number, 
monthly.  ^^^j  y^^  g^^^  ^q  ^j^^  Department. 

(14)  Returns,  requisitions,  vouchers,  and  reports  on  pre- 
mittoi!"'^^     scribed  forms,  which  are  complete  in  themselves  and  prop- 
erly authenticated,  and  which  do  not  require  special  ex- 
planation, shall  not  be  accompanied  by  letters  of  advice  or  transmittal. 

(15)  All  official  communications  for  the  Navy  Department 
How  addressed,  f  j.qjj^  ships  in  Commission  shall  be  addressed  to  the  Secre- 
tary of  the  Navy,  with  the  name  of  the  bureau  or  office  to  which  the 
subject  matter  pertains  noted  on  the  envelope,  and  all  of  such  communica- 
tions which  refer  to  the  movements  of  ships,  to  their  condition,  to  their 
repairs,  to  their  availability  for  sea  service,  and  to  their  personnel,  shall 
be  forwarded  to  the  Department  through  the  Bureau  of  Navigation. 

(16)  In  forwarding  letters,  the  forwarding  stamp  and  en- 
sTa*nip.  "*^     dorsement  of  the  superior  officer  shall  be  on  the  back  and 

not  on  the  face. 

(17)  All  official  communications  intended  for  officers 
^^rewed*b%*tie    ^<^1^^^S  positions  with  recoguized  titles  shall  be  addressed 

on^    ^         to  them  by  title  and  not  by  name,  as  "The  Secretary  of 
the  Navy, '^  "The  Chief  of  Bureau  of  Navigation,"  "The 
Conmiandant, "  *  *  The  Commanding  Officer. "    Officers  commanding  squad- 
rons shall  be  addressed  as  "Commander  in  Chief,  U.  S.  Naval  Force, 
station. " 

(18)  Officers  shall  not  sign  or  forward  informal  com- 
informaimefl.     munications,  or  such  as  are  not  prepared  in  accordance  with 

these  instructions. 
Special   letter        (19)  Special  letter  heads  for  different  offices  of  a  navy 
heads  forbidden,    yard  or  station,  or  for  different  departments  on  board  of  a 

vessel,  are  forbidden. 

(20)  All  endorsements  shall  be  numbered  and  dated.    En- 
Endorsements.     dorsement  slips,  when  used,  shall  be  securely  pasted  to  the 

third  fold  of  the  papers  to  which  they  belong  in  the  order  of  their  numbers 
and  dates,  and  care  must  be  taken  not  to  interfere  with  previous  endorse- 
ments or  receiving  stamp  impressions. 

(21)  Communications  received  by  a  bureau  or  office  con- 
Oommunications  tainlug  information,  a  knowledge  of  which  is  necessary  or 
when  necessary,    would  be  usef  ul  to  the  Department  or  to  its  bureaus  or 

offices,  shall  be  immediately  referred  accordingly. 

1609.  (1)  Every  person  in  the  Navy  making  an  official  communica- 
tion of  any  kind  to  any  superior  authority,  other  than  his  immediate  com- 
manding  officer,  shall  send  the  same  unsealed  to  his  com- 
officiai  channels,  manning  officer,  to  be  by  him  remarked  upon  and  forwarded. 
No  written  communication  shall  be  received  as  official  which  is  not  for- 
warded through  the  prescribed  channels,  and  with  the  endorsements  of 
the  officers  through  whom  forwarded. 

(2)  All  periodical  returns  and  requisitions,  except  such 
^*"t?"'  s™and    ^^^^  ^^  *^®  required  to  be  transmitted  by  pay  officers  to  the 

vouchera!  *"  Auditor  for  the  Navy  Department,  and  all  papers  requiring 
the  action  of  the  commander  in  chief,  shall  be  forwarded  by 
captains  to  the  chief  of  staff.  The  latter  shall,  if  necessary,  refer  them 
to  the  officers  of  the  fleet  staff,  who  shall  return  them  to  the  chief  of  staff 
for  transmission  by  him  to  the  commander  in  chief,  with  such  remarks  as 
he  or  the>  may  deem  appropriate. 

(3)  When  ships  of  a  fleet  or  squadron  are  separated  from 
Detached  shipi  ^j^^  commander  in  chief,  all  periodical  returns  and,  if  in- 
formation would  otherwise  be  delayed,  all  reports,  shall  be  sent  directly 
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to  the  Department  throngh  the  senior  officer  present.     Copies  of  reports 
shall  be  sent  to  the  commander  in  chief. 

(4)  When  a  ship  attached  to  a  fleet  or  squadron  is  at  a 
yania^*^^    navv  yard,  all  required  fleet  or  squadron  reports  shall  be 

made  directly  to  the  commander  in  chief. 

(5)  Correspondence  in  regard  to  all  matters  connected  with  the  navy 
yard  shall  be  direct  with  the  commandant  of  the  yard. 

(6)  Correspondence  with  the  Navv  Department  in  matters  connected 
with  the  navy  yard  shall  be  through  the  commandant ;  on  all  other  sub- 
jects through  the  commander  in  chief  of  the  fleet  or  squadron,  except 
when  owing  to  his  absence,  it  would  occasion  undue  delay,  in  which  case 
it  shall  be  through  the  commandant. 

(7)  Captains  of  ships  shall  inform  the  commander  in  chief  whenever, 
owing  to  urgency  and  to  his  remoteness,  correspondence  which  would 
ordinarily  pass  through  him  is  transmitted  direct. 

(8)  When  a  ship  not  attached  to  a  fleet  or  squadton  is 
"  *hiM.*'  alone,  the  captain  shall  communicate  directly  with  the  De- 

partment; if  not  alone,  through  the  senior  officer  present. 

1610.  (1)  All  officers  through  whom  communications  from  subordi- 
nates are  sent  for  transmittal  to  higher  authority  shall  forward  the  same, 
if  in  proper  form  and  language,  as  soon  after  their  receipt 
i^n^tfow""    as  practicable,  and  shall  invariably  state  their  opinions  m 
writing,  by  endorsement  or  otherwise,  in  relation  to  every 
subject  presented  for  decision. 

(2)  The  term  **  forwarded  "  by  itself  shall  be  affixed  only 
no "ffiwai  ac?    *^  ^^^^  papers  as  require  no  action  by  the  superior  to  whom 
tion.                 addressed,  and  they  may  be  transmitted  under  the  endorse- 
ment of  an  officer  of  the  personal  staff,  by  direction  of  the 

commander  in  chief,  the  commandant,  or  the  senior  officer  present. 

(3)  All  communications  to  the  Navy  Department,  or  other 
Corresponde  n  c  e    superior  authority,  relating  to  the  eflnciency  or  the  require- 

?ng  offices"       ments  of  a  command,  shall  be  signed  by  the  commanding 
officer. 
Correspondence        (4)  Official  Correspondence  between  subordinate  officers 
di^jTi^s?^     '    o^  ships,  navy  yards,  or  stations,  is  forbidden. 

(5)  Captains  of  ships  shall  conduct  all  correspondence 
with  their  commander  in  chief  or  with  the  Navy  Depart- 

Corresponden  c  e  mcnt  upon  all  matters  of  detail  relating  to  their  commands. 
of  captams.  Letters  of  heads  of  departments  of  the  ship  upon  such  sub- 
jects shall  be  addressed  to  the  captain,  who  may,  as  he 
deems  best,  either  forward  the  original  with  a  proper  endorsement,  keep- 
ing a  copy  of  both  letter  and  endorsement,  or  write  a  separate  letter  and 
retain  the  original  on  the  ship's  flies. 

(6)  All  official  letters  addressed  to  subordinates  on  board 
''SJfu'Sortlni;^    sUp  Shall  be  forwarded  through  the  captain 

(7)  All  official  commumcations  from  the  Navy  Depart- 
Communicationa    ment,  or  other  superior  authority,  dealing  with  any  matter 

to  ships  from    of  ship's  duty  will  be  addressed  to  the  captain,  who  shall 

mSn  t     ^^^'    forward  them  to  the  heads  of  the  departments  concerned  for 

their  information  and  guidance.     These  latter  officers  shall 

return  the  letters  to  the  captain  with  endorsements  showing  that  their 

contents  have  been  noted  or  copied. 

(8)  All  communications,  orders,  bills,  requisitions,  and 
wardfng  officer"    Papers  whlch  by  law  or  regulation  are  to  be  signed,  approved, 

or  forwarded  by  the  commanding  officer  of  any  ship,  navy 
yard,  or  station,  must  be  actually  signed  by  such  officer ;  and  in  his  absence^ 
by  the  line  officer  next  in  rank  and  temporarily  in  command. 
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flignaturee  of  of-        (^)  ^^  ofl&cer  left  in  Command  during  the  temjwrary 

leers  tempor-    absence  of  a  commander  in  chief  or  of  a  commandant  of  a 

ariiy  in  com-    station  shall  allow  himself  to  be  addressed  by  either  of  those 

™*°°'  titles,  nor  shall  he  subscribe  himself  otherwise  than  by  the 

use  of  the  words  *  *  commanding, "  or  as  *  *  senior  officer  present, "  as  the  case 

may  be,  after  the  title  of  his  rank. 

Duplicates  of  im-        (10)  Flag  officers  and  others  on  foreign  service  shall  for- 

portant  papers    ward  to  the  Navy  Department  by  different  conveyances, 

to  be  sent.         duplicates,  and,  if  necessary,  triplicates  of  all  important 

letters,  stating  at  the  top  of  each  copy,  m  red  ink,  when  and  by  what 

conveyance  the  original  was  sent. 

(11)    Whenever   letters  or  documents  in  foreign   lan- 
Transiations.      guages  are  transmitted,  they  shall  be  accompanied,  if  poss- 
ible, by  translations. 
Communications        (1^)  -^^  official  corresjwndence  between  the  Navy  De- 
with  other  ex-    partmcut  and  its  bureaus  or  officers  with  other  executive 
ecu  tire  de-    departments,  excepting  in  the  case  of  officers  serving  tem- 
partmente.         porarily  under  such  departments,  and  excepting  also  cor- 
respondence in  relation  to  accounts,  pensions,  or  records  of  service,  will 
be  conducted  by  the  Secretary  of  the  Navy. 

Correspondence  C^^)  Commandants  of  navy  yards  and  stations  shall  cor- 
between  com-  respond  directly  with  the  bureaus  of  the  Navy  Department 
mandants  and  concerning  the  work  of  their  commands.  All  communica- 
bureaus.  tions  from  the  bureaus  relative  to  matters  under  the  cogni- 

zance of  the  commandant  shall  be  addressed  to  him,  and  shall  be  forwarded 
by  him  to  the  heads  of  the  departments  concerned,  who  shall  return  them 
to  the  commandant  with  endorsements  showing  that  their  contents  have 
been  noted  or  copied ;  and  it  shall  be  the  duty  of  each  commandant  from 
time  to  time  to  examine  the  methods  pursued  by  the  several  heads  of 
departments  under  him  and  see  that  unnecessary  copying  shall  not  be 
done.  Heads  of  departments  shall  address  their  letters  to  the  commandant, 
who  shall  endorse  and  forward  them  to  the  bureaus  concerned,  whenever 
it  may  be  necessary  or  advisable  to  refer  the  matter  to  higher  authority. 
Such  heads  of  departments  may,  however,  appeal  to  the  Navy  Department 
from  the  decision  of  the  commandant. 

Questions  to  be        (14)  Any  official  appeal  from  an  order  or  decision  of  the 

forwarded  t  o    Navy  Department  by  an  officer  should  be  addressed  to  the 

the  President.    President  as  the    common    superior,    and    be   forwarded 

through  the  Department,  except  in  case  of  refusal  or  failure  to  forward, 

when  it  may  be  addressed  directly. 

1611.  (1)  In  the  transmission  within  the  United  States  of  official 
mail  matter  free  of  postage,  the  following  rules  shall  be  observed: 

(a)  Officers  of  the  Navy  and  Marine  Corps  may  send 
tLl!  official  mail  matter  between  themselves,  or  to  any  of  the 

executive  departments,  by  using  the  penalty  envelopes. 

(b)  Official  mail  matter  may  be  transmitted  under  cover  of  the  penalty 
envelopes  by  officers  of  the  Government  to  private  individuals. 

(c)  Any  Department  or  office  entitled  to  use  them  may  enclose  the 
penalty  envelope  with  return  address  to  any  person  from  or  through  whom 
official  information  is  desired,  the  same  to  be  used  only  to  cover  such 
official  information. 

(d)  The  name  of  the  Department  or  proper  designation  of  the  office  or 
officer  should  be  printed  or  written  in  the  upper  left-hand  comer  of  the 
address  face  of  the  envelope,  and  thereunder  the  words  "Official  Busi- 
ness," and  the  penalty  clause  should  be  printed  or  written  on  the  upper 
right-hand  comer. 
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(e)  The  endorsements  required  on  the  penalty  envelope  may  be  printed, 
stamped,  or  written, 
stamps  on  mail        (^)  Ofl&cial  mail  matter  addressed  to  foreign  countries 

for  abroad.       must  be  prepaid  with  postage  stamps  at  the  ordinary  rates. 


1612.  The  receipt  of  all  communications  from  superior 
cknowied^ent  authority,  except  acknowledgments  or  such  as  require 
tioM?™™     ^^    neither  action  nor  reply,  shall  be  immediately  aclmowl- 


1613.  Orders  and  notices  of  a  general  or  circular  character,  except 
such  as  are  issued  by  commandants  of  shore  stations,  or  commanders  in 

chief  or  commanding  officers  afloat,  to  take  effect  within 
^  wSTcSKJukM^    *^®  limits  of  their  respective  commands,  will  be  confined 

to  the  following  prescribed  series,  each  issue  of  which  shall 
bear  a  number,  the  numbers  or  each  series  to  be  consecutive: 

(a)  General  orders.  (e)  Circulars. 

(&)  General  court-martial  orders.  (/)  Special  circulars. 

(c)  Special  orders.  (g)  Departmental  orders. 

(d)  XL  S.  Navy  regulation  circulars,  (h)  Navy-yard  orders. 


Change  numbering  of  paragraphs  18  and  14,  Article  1«10,  to 
read  14  and  15,  and  insert : 

18.  Official  oor««p<md«noe  between  officera  of  the  Na^  and 
officials  of  other  branches  of  thepnbUc  service  mnst  *>•  ««>«^«» 
in  tone  and  free  from  any  expressions  of  a  P«n»"»^^'^*"«' JS"*- 
ters  inyolving  questions  of  jurisdiction,  or  conflict  of  aathority. 
which  cannot  be  reooncUed  by  correspondence  between  ^cers, 
Inst  be  referred,  by  officers  of  the  Navy,  to  the  Navy  Depart- 

H.  A.  HERBERT, 

Secretary, 

,j  jcbxxx  uiuers  pertain  to  the  office  of 

the  Secretary ;  will  be  in  the  custody  of,  and  will  be  distributed  from, 
that  office. 

1615.  (1)  All  general  and  circular  orders  and  notices,  except  such  as 
are  issued  by  commandants  of  shore  stations,  or  commanders  in  chief  or 

commanding  officers  afloat,  to  take  effect  within  the  limits 
^irenerai  orders      ^^  their  respective  commands,  shall  be  issued  from  the  Sec- 

retary's  office.  After  signature  by  the  Secretary  they  shall 
be  printed,  and  distribution  of  the  printed  copies  shall  be  made  by  the 
Bureau  of  Navigation  to  commanding  officers  afloat  for  all  officers  under 
their  command,  and  to  commandants  of  shore  stations  for  all  officers 
borne  on  the  books  of  the  pay  officer  of  the  station. 

(2)  Commanding  officers  afloat  and  ashore,  receiving  a  package  of  such 
orders  or  circulars,  shall  acknowledge  the  receipt  thereof  to  the  Bureau  of 
Navigation,  and  shall  be  responsible  for  their  proper  distribution  as  above 
stated. 

(3)  Whenever  the  issue  of  a  general  order,  circular,  regulation,  or  gen- 
eral notice,  or  of  any  manual  of  instructions,  routine,  or  drill,  is  required 
by  the  business  of  any  bureau,  it  shall  be  the  duty  of  such  bureau  to  bring 
the  matter  to  the  attention  of  the  Department,  at  the  same  time  submit- 
ting a  draft  of  the  order,  regulation,  notice,  or  instruction  proposed. 
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(4)  The  above  rules  shall  not  apply  to  hydrographic  notices,  notices  to 
mariners,  pilot  or  other  charts,  or  sailing  directions,  which  shall  be  issued 
by  the  hydrographic  office. 

1616.  In  the  actual  absence  of  the  chief  of  a  bureau,  the  communica- 
tions, orders,  bills,  requisitions,  and  papers  required  to  be  signed  by  him 
f  y.f    ^^^^  ^^  signed  by  the  acting  chief  of  such  bureau,  if  oi^e 
of°bureaS.  *     shall  have  been  specially  appointed  by  the  President;  but, 
if  none  such  shall  have  been  appointed,  then  by  the  assist- 
ant ;  or,  if  there  be  none,  then  by  the  chief  clerk  of  such  bureau. 

1617.  Communications  relating  solely  to  subjects  with 
reaus***  which  a  bureau  is  entrusted,  except  from  ships  in  commis- 

sion, shall  be  addressed  to  the  chief  of  that  bureau. 
Information        1618,  Copies  of  orders  and  instructions  issued  by  a  com- 
ma^nders^ Tn    Inlander  in  chief  afloat,  and  of  all  his  official  correspondence 
chief.  of  public  interest,  shall  be  sent  to  the  Navy  Department. 

1619.  Whenever  it  becomes  necessary  for  a  commander  in  chief,  the 
commandant  of  a  station,  a  senior  officer  present,  or  the  captain  of  a  ship 

on  detached  service  to  issue  an  order  involving  travel,  or 
to*officera.        ^^  order  transferring  an  officer  from  one  ship  or  duty  to 
another,  a  copy  of  such  order  shall  be  forwarded  imme- 
diately to  the  Bureau  of  Navigation  by  the  officer  issuing  it. 

1620.  Officers  shall  enter  in  proper  books  copies  of  all  official  letters 

sent,  and  file  and  preserve  all  official  documents  received. 
^OTTOs^ndence     ^he  date  of  receipt  and  acknowledgment  of  every  docu- 
ment shall  be  written  on  its  face. 

1621.  (1)  Letter  books  containing  copies  of  all  orders  given  and  official 

letters  written,  and  the  original  of  all  letters  received  on 

Permanent  rec-    public  service  at  each  navy  yard  and  shore  station,  by  the 

Bpondence!*'"'     Commanding  officer,  shall  be  kept  at  such  yard  or  station 

and  preserved.     Commanding  officers  may  take  copies  of 

all  orders  or  letters  sent  or  received. 

Completed  rec-  (2)  The  official  records  of  all  boards  or  temporary  offices, 
ords  to  be  sent  and  of  all  ships  in  commission  shall,  when  completed,  be 
to  Department,    forwarded  to  the  Navy  Department. 

1 622.  Reports  from  the  executive  and  other  subordinate  officers,  or  from 

any  other  person,  made  to  the  commanding  officer  of  a  ship 
Keporteofsubor-    after  a  battle,  or  any  important  service,  shall  be  forwarded 
battle?  *    *^    to  the  Navy  Department,  and  the  commanding  officer  shall 
retain  copies. 

1623.  Officers  required  to  make  periodical  returns  and  reports  must 
keep  themselves  supplied  with  the  necessary  blanks  by  application  to  the 

proper  bureau  or  officer.     In  the  absence  of  printed  forms, 
urns.         ^j^^y.  gjjg^jj  prepare  the  required  returns  in  manuscript. 

1624.  (1)  The  arrival  in,  and  departure  from  port  of  every  vessel  in 
commission,  and  other  important  information  which  should  be  known 

without  delay,  shall  be  promptly  telegraphed  to  the  Depart- 

e  egrams.        jj^ent  by  the  captain,  the  senior  officer  present,  or,  if  within 

the  limits  of  a  navy  yard  or  station,  by  the  commandant.     The  same  shall 

also  be  telegraphed  by  the  captain  to  the  commander  in  chief  of  the 

squadron  to  which  the  vessel  is  attached. 

^  , ,  (2)  Flag  and  commanding  officers,  upon  arrival  at  foreign 

a  e  messag  p^^s  having  cable  communication  with  the  United  States, 
will  immediately  register  their  names  and  those  of  the  vessels  under  th^ir 
command,  at  the  cable  office. 
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(3)  Telegrams  and  cable  messages  sent  at  Government 
Economy  in  the    expense  shall  be  as  brief  as  possible,  and  the  use  of  words 

graph!  *  ^  containing  more  than  ten  letters  should  be  avoided  in  cable 
messages.  The  sender  shall  eign  his  surname  only,  except 
in  cases  where  initials  or  rank  may  be  absolutely  necessary.  The  Navy 
Secret  Code  shall  be  used  when  the  information  contained  in  the  message 
should  not  be  generally  known,  and  when  its  use  will  reduce  the  number 
of  words. 

(4)  The  arrival  of  a  vessel  of  the  Navy  at  any  port  shall 
Te  repSrt^d!***    ^  reported  by  telegraphing  her  name,  which  will  be  inter- 
preted, ' '  The has  arrived  at  this  port ; "  the  intended 

departure  of  a  vessel  from  port  shall  be  reported  by  telegraphing  the 
name  of  the  port  for  which  she  is  boimd,  which  will  be  interpreted,  "The 

vessel  under  my  command  is  about  to  sail  for ."    Should  a  flag  or 

senior  officer  desire  to  report  the  intended  departure  of  vessels  other  than 
the  flag  or  senior  ship,  he  will  tele^aph  the  names  of  the  vessels,  followed 
by  the  names  of  the  ports  for  which  sailing,  which  will  be  interpreted, 

"The is  (or  are)  about  to  sail  for ."    Should  the  whole 

squadron  be  sailing  together,  the  word  ** squadron,"  followed  by  the  name 
of  the  port  for  which  bound,  will  be  interpreted,  *  *  The  squadron  is  about 

to  sail  for . "    When  no  report  to  the  contrary  is  received,  telegrams 

of  arrival  and  departure  will  be  understood  as  conveying  the  information 
that  all  are  well  on  board. 

(5)  All  telegrams  by  cable  or  otherwise  from  ofl&cers  in 
teSJim?.        command  afloat  shall  be  immediately  confirmed  by  letter, 

quoting  the  text  of  the  message  and  giving  such  additional 
information  in  relation  to  the  subject  as  may  be  deemed  essential. 

(6)  Ofl&cers  shall  endorse  upon  oflScial  telegrams  sent  by 
grams**    "    them  within  the  United  States  thewords  "official  business," 

and  shall  report  any  charge  made  in  excess  of  the  rates 

established  by  the  Postmaster  General  for  the  current  fiscal 

*gram&  year.     Telegrams  strictly  personal,  or  for  the  convenience 

or  in  the  interest  of  the  sender,  shall  not  be  transmitted  at 

Gk)vemment  expense. 

Telegrams  not  to        (7)  The  telegraph  will  not  be  used  when  communication 

maif^nr  a^T-    ^7  ^^^^11  will  answer  the  purpose. 

Bwer. 

(8)  Telegrams  or  cable  messages,  which  convey  orders 
\rkn!^Lil*l,#?^    requiring  the  movements  of  vessels,  or  instructions  which 

acknowledged.  ^^^  ^^^  investigation  or  report,  must  be  acknowledged 
immediately  by  telegraph  or  cable. 

(9)  Night  messages  will  be  used  whenever  a  message  is  not 
Night  messages.    q£  sufficient  importance  to  demand  immediate  transmission. 

(10)  The  following  telegraphic  and  cable  addresses  will 
Addreases.        ^  .^^  ^yy  all  persons  connected  with  the  Navy  : 

Teleobaphic  Addbksses. 

For  the  Secretary  of  the  Navy Secretary  Nary,  Washington,  D.  0. 

For  the  Assistant  Secretary  of  the  Navy Assistant  Secretary  Navy,  Washington,  D.  C. 

For  the  Chief  of  the  Bureau  of  Naviga-  Navigation,  Navy  Depaitment,  Washing- 

tion.  ton,  D.  C. 

For  the  Chief  of  the  Bureau  of  Equip-  Equipment,  Navy  Department,  Washing- 

ment.  ton,  D.  0. 

For  the  Chief  of  the  Bureau  of  GonBtmc<-  Gonstructlon,  Navy  Department,   Wash- 

tion  and  Bepair.  ington,  D.  G. 

For  the  Chief  of  the  Bureau  of  Medicine  Surgeon  General,  Navy  Department,  Wash- 

and  Surgery.  ington,  D.  G. 

For  the  Chief  of  the  Bureau  of  Supplies  Paymaster    General,  Navy   Department, 

and  Accounts.  Washington,  D.  C. 
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TfLEGEAPUic  Addresses— Continued. 


For  the  Chief  of  the  Bnrean  of  Tarda 
and  Docks. 

For  the  Chief  of  the  Bureau  of  Ordnance. 

Fur  the  Chief  of  the  Bureau  of  Steam 
Engineering. 

For   the    Superintendent    of  the    Naval 
Academy,  Annapolis,  Md. 

For  the  Commandant  of  the  Navy  Yard, 
Portsmouth,  N.H. 

For  the  Commandant  of  the  Navy  Yard, 
Boston,  Maf». 

For  the  Commandant  of  the  Navy  Yard, 
Brooklyn,  New  York. 

For  the  Commandant  of  the  Navy  Yard, 
League  Island,  Pa. 

For  the  Commandant  of  the  Navy  Yard, 
Washington,  D.  C. 

For  the  Commandant  of  the  Navy  Yard, 
Norfolk,  Va. 

For  the  Commandant  of  the  Navy  Yard, 
Pensacola,  Fla. 

Tor  the  Commandant  of  the  Navy  Yard, 
Mare  Island,  Cal. 

For  the  Commandant  of  the  Naval  Sta- 
tion, Newport,  B.  I. 

For  the  Commandant  of  the  Naval  Train- 
ing Station,  Newport,  K.  I. 

For  the  Commandant  of  the  Naval  Sta- 
tion, New  London,  Conn. 

For  the  Commandant  of  the  Naval  Sta- 
tion, Port  Royal,  S.  C. 

For  the  OfBcer  in  Charge  Naval  Station, 
Key  West,  Fla. 

For  the  Commandant  of  the  Naval  Sta- 
tion, Sidney,  Washington. 

For  the  President  of  the  War  College, 
Newport,  B.  I. 

For  the  Inspector  of  Ordnance  in  charge 
of  Torpedo  Station,  Newport,  B.  I. 

For  the  Navy  Pay  office,  Boston,  Mass 

For   the  Navy  Pay  Office,  New    York, 
New  York. 

For  the  Navy  Pay  Office,  Philadelphia,  Pa. 

For  the  Navy  Pay  Office,  Baltimore,  Md_ 

For  the  Navy  Pay  Office,  Washington, 
D.  C. 

For  the  Navy  Pay  Office,  Norfolk,  Va 

For  the  Navy  Pay  Office,  San  Francisco, 
Cal. 

Cable  Addbesses. 


Docks,  Navy    Departmeat,  Washington, 

D.  C. 
Ordnance,  Navy  Department,  Washington,  D.  C. 
Engineering,  Navy  Department,   Washington, 

D.  C. 
Naval  Academy,  Annapolis,  Md. 

Navy  Yard,  Portsmouth,  N.  H. 

Navy  Yard,  Boston,  Mass. 

Navy  Yard,  Brooklyn,  New  York. 

Navy  Yard,  League  Island,  Pa. 

Navy  Yard,  Washington,  D.  0. 

Navy  Yard,  Portsmouth,  Va. 

Navy  Yard,  Pensacola,  Fla. 

Navy  Yard,  Mare  Island,  Cal. 

Naval  Station,  Newport,  B.  I. 

Training  Station,  Newport,  B.  I. 

Naval  Station,  New  London,  Conn. 

Naval  Station,  Port  Boyal,  S.  C. 

Naval  Station,  Key  West,  Fla. 

Naval  Station,  Sidney,  Washington* 

War  College,  Newport,  K.  I. 

Torpedo  Station,  Newport,  B.  I. 

Navy  Pay  Office,  Boston,  Mass. 
Navy  Pay  Office,  New  York,  N.  T. 

Navy  Pay  Office,  Philadelphia,  Pa. 
Navy  Pay  Office,  Baltimore,  Md. 
Navy  Pay  Office,  Washington,  D.  0. 

Navy  Pay  Office,  Norfolk,  Va. 
Navy  Pay  Office,  San  Francisco,  CaU 


For  the  Secretary  of  the  Navy 

For  the  Assistant  Secretary  of  the  Navy.. 

For  the  Bureau  of  Navigation 

For  the  Bureau  of  Equipment 

For   the   Bureau  of  Construction   and 

Repair. 
For  the  Bureau  of  Medicine  and  Surgery. 
For  the  Bureau  of  Supplies  and  Accounts. 

For  the  Bureau  of  Yards  and  Docks 

For  the  Bureau  of  Ordnance 

For  the  Bureau  of  Steam  Engineering 

For  the  Naval  Attach6,  U.  S.  Embassy, 

London,  England. 
For  the  Naval  Attach6,  U.  S.  Embassy, 

Paris,  France. 
For  the  Naval  Attach^,  U.  S.  Embassy, 

Rome,  Italy. 
For  the  Naval  Attache,  U.  S.  Embassy, 

Berlin,  Germany. 
For  the  Naval  Attache,  St.  Petersburg, 

Russia. 

For  the  Naval  Attach^,  Tokio,  Japan 

For  the  Naval  Attach^,  Pekin,  China 

For  the  U.  S.  Despatch  Agent,  London, 

England. 


Secnav.,  Washington,  D.  C. 
Astnav.,  Washington,  D.  0. 
Bunav.,  Washington,  D.  C. 
Buquip.,  Washington,  D.  C. 
Bucon.,  Washington,  D.  C. 

Burned.,  Washington,  D.  C. 
Busup.,  Washington,  D.  C. 
Budocks.,  Washington,  D.  0. 
Buord.,  Washington,  D,  C. 
Buseng.,  Washington,  D.  0. 
Alusna,  London,  England. 

Alusna,  Paris,  France. 

Alusna,  Rome,  Italy. 

Alusna,  Berlin,  Germany. 

Alusna,  St.  Petersburg, 


Alusna,  Tokio,  Japan. 
Alusna,  Pekin,  China. 
Usda,  London,  England. 
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1625.  (1)  The  employment  of  the  general  formnla,  *'By  direction  of 

the  Secretary,"  upon  orders  or  communications,  will  be  discontinued, 

except  by  the  Judge  Advocate  General  and  the  chief  clerk 

The  formula,     of  the  De^rtmeut.     When  it  becomes  necessary  for  others 

of  the  Secret     in  authority,  in  giving  an  order  or  making  a  communica- 

tary."  tiou,  to  refer  to  the  direction  of  the  Secretary,  the  reference 

shall  be  to  a  sx)ecific  authorization. 
(2)  Commanders  in  chief,  commandants  of  navy  yards,  and  senior  offi- 
cers present  shall  themselves  sign  all  orders  issued  by  their  authority. 


16711-~24 


CHAPTER  XXXVI. 


LEAVE  OF  ABSENCE  AND  LIBERTY. 

^T^T^th'' uni*       1^26.  Permission  to  leave  the  United  States  will  be 
ted  states.     "    granted  only  by  the  Secretary  of  the  Navy. 

1627.  The  commander  in  chief  of  a  squadron  within  the  United  States, 
offlcera  in  chief    ^^  **^®  Commandant  of  a  navy  yard  or  station,  shall  not 

command  with-  absent  himself  from  his  command  for  a  longer  period  than 
in  the  United  one  week  in  any  successive  two  months,  except  by  i)ermis- 
statee.  ^^^  ^£  ^j^^  Secretary  of  the  Navy. 

1628.  (1)  The  commandant  of  a  station  or  the  senior  officer  present 

may  grant  leave  of  absence,  not  exceeding  one  week,  pro- 
Leave  of  absence    yided  it  can  be  done  without  injury  to  the  service ;  but 
dantea^dJSTiSr    l^ave  to  go  bevond  the  limits  of  the  port  or  station  shall 
officers.  not  be  granted  to  any  person  attached  to  a  ship  under  sail- 

ing orders. 
(2)  Leaves  of  absence,  granted  to  officers  in  accordance  with  the  pro- 
visions of  par.  1  of  this  article,  must  be  immediately  reported  to  the  Navy 
Department. 

1629.  (1)  No  conmianding  officer  of  a  ship,  squadron,  or  naval  station 

shall  grant  i)ermission  to  any  person  under  his  command  to 
Tf  ri'SS^M.        l^v®  l^is  station,  or  to  return  from  abroad  to  the  United 
States,  on  account  of  ill  health,  except  upon  the  recommen- 
dation of  a  board  of  medical  survey. 

(2)  Requests  for  leave  or  for  detachment  on  account  of  ill  health,  when 
forwarded  to  the  Navy  Department,  must  be  accompanied  by  the  report 
of  a  medical  survey. 

(3)  Officers  on  sick  leave  in  consequence  of  medical  survey  shall  rejwrt 
the  state  of  their  health  to  the  Department  every  fifteen  days. 

(4)  When  an  officer  not  on  duty  applies  for  leave  or  for  an  extension  of 
leave,  on  account  of  ill  health,  a  medical  board  of  survey  shall  be  held,  if 
practicable,  and  a  report  made  to  the  Department ;  or,  if  that  be  impracti- 
cable, he  shall  forward  the  certificate  of  a  reputable  physician,  stating 
that  he  is  unable  to  x)erform  duty,  the  nature  of  i^e  disease,  and  its 
probable  duration. 

1630.  Temporary  leave  may  be  granted  by  the  captain,  except  in  the 

Temporary  leave     following  cases : 

for  officers  and  (a)  Upon  arriving  in  a  port  where  his  senior  is  in  3om- 
crew.  mand,  or  at  a  naval  station  whose  commandant  is  his  senior. 

Leave  shall  not  be  granted  in  these  cases  until  permission  to  grant  leave 

has  been  given  by  such  senior. 

(b)  In  the  presence  of  a  superior  leave  for  more  than  twenty -four  hours 
may  only  be  granted  by  that  superior. 

(c)  In  foreign  ports,  until  the  permission  of  the  health  authorities  shall 
have  been  obtained. 
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(d)  Not  more  than  one-half  of  the  officers  and  crew  shall  be  granted 
leave  at  the  same  time ;  and  liberty  jxarties  shall  be  so  selected  as  to  leave 
on  board  an  organized  force  that  will  be  effective  for  any  emergency. 

(e)  The  executive  officer  and  the  line  officer  next  in  nmk  present  for 
dut^r  shall  not  be  out  of  the  ship  at  the  same  time  except  on  dutv,  or  under 
special  circumstances  by  the  captain's  previous  permission.  If  there  are 
only  two  line  officers  attached  to  a  ship,  one  must  always  be  on  board. 

(/)  When  there  are  two  or  more  medical,  pay,  engineer,  or  marine 
officers  attached  to  a  ship,  one  must  always  be  on  board  ready  for  duty, 
except  under  sx)ecial  circumstances  by  the  captain's  previous  x)ermission. 

1631.  Officers  senior  in  relative  rank  to  the  executive  officer  are  not 

required  to  obtain  permission  from  him  to  leave  the  ship,  nor  to  rei)ort  to 

Officer  senior  in    him  their  proposed  departure  from  or  their  return  to  the 

relative  rank    ship,  when  the  captain  IS  on  board.    All  other  officers  must 

to  executive,      obtain  leave  from  or  through  the  executive  officer. 

Commanding  of-  1632.  (1)  Leave  of  absence  or  liberty  shall  not  be 
flcerg  only  can  granted  to  enlisted  men  by  any  other  than  the  command- 
grant  liberty,     j^g  officer  of  the  ship. 

(2)  He  shall  not  grant  leave  to  enlisted  men  who  are  in 

^t?  be^iJ^t^    ^®^*  *^  *^®  Government,  except  as  provided  in  Art.  904; 

iiberty.*^"^        a^d  in  no  case,  unless  the  full  amount  of  such  indebtedness 

be  deposited  with  the  pay  officer  as  security  for  their  return. 


CHAPTER  XXXVII. 


SHORE  STATIONS. 


Section  1. — General  Administration. 


General  duties  of 
commanda  n  t  s 
of  navy  yards. 


To  require  duties 
to  be  properly 
ed. 


1633.  (1)  The  commandant  of  a  navy  yard  shall,  under  the  direction 
of  the  Secretary  of  the  Navy,  exercise  entire  control  over  every  depart- 
ment in  the  yard,  and  will  be  held  responsible  for  the  pres- 
ervation of  all  buildings  and  stores  contained  therein,  of  all 
vessels  in  ordinary  or  repairing,  and  for  the  judicious  appli- 
cation of  all  labor. 

(2)  He  shall  see  that  all  officers  and  others  under  his 
command,  and  all  employees,  perform  their  duty  faith- 
fully and  efficiently,  and  that  all  returns  and  reports  are 
made  in  the  time  and  manner  prescribed. 

(3)  No  materials  of  any  kind  shall  be  diverted  from  their 
original  use,  except  for  proper  and  public  purposes,  nor 
shall  any  mechanic  or  other  employee  do  any  work  during 
working  hours  except  for  such  purposes.  The  commandant 
will  see  to  the  enforcement  of  this  rule. 

(4)  He  shall  not  make  any  alterations  in  the  prescribed 
assignment  of  buildings  of  the  yard,  or  permit  the  purchase 
of  stores  or  the  sale  of  any  articles,  scraps,  or  chips,  con- 
demned or  otherwise,  unless  authorized  by  the  Department. 

(5)  He  shall  approve  all  pay  rolls  and  bills  for  supplies 
furnished,  after  satisfying  himself  of  their  correctness  and 
of  the  fairness  of  prices  charged. 

(6)  He  shall  report  promptly  to  the  Department  by  tele- 
graph the  departure  and  arrival  of  all  ships  of  the  Navy. 

(7)  He  shall  impress  upon  all  mechanics  and  other  em- 
ployees that  conformity  to  the  established  regulations  of 
the  yard  is  a  condition  of  their  continuance  in  employment. 

(8)  He  shall  keep  posted  for  at  least  three  months  in  a 
conspicuous  place  a  copy  of  every  general  order  and  circular 
received. 

(9)  He  shall  make  to  the  Secretary  of  the  Navy  rei)orts 
on  the  fitness  of  officers  as  required  by  Art.  238. 

1634.  (1)  He  shall  establish  regulations  to  guard  against 
Fii-e  regulations,    accidents  from  fire  in  the  ships  and  buildings  within  the 
yard. 

(2)  Lights  and  fires  on  board  ships  permanently  at  the 
yard  shall  be  extinguished  at  the  same  hours  as  on  board 
ships  in  commission. 

(3)  Smoking  shall  not  be  allowed  in  the  yard  outside  of 
Smoking.         the  officers'  quarters,  except  by  the  commandant's  special 

permission. 

(373) 


performed 


Not  to  allow  im- 
proper use  of 
labor  or  ma- 
terial. 


Not  to  make  al- 
ter a  tions  in 
yard,  or  sell  or 
buy  without 
authority. 

To  approve  pay 
rolls  and  bills. 

To  report  moTe- 
ments  of  ships. 

To  warn  employ- 
ees against  vio- 
lation of  regu- 
latiuus 

To  post  general 
orders. 


To  report  on  fit- 
ness of  officers. 


Lights  and  fires. 
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(4)  The  fire  department  shall  be  organized  for  day  and 
Fire  department,    night  work  under  the  commandant's  direction,  and  its  con- 
dition reported  to  him  daily.     The  fire  organizations  shall 

be  exercised  at  least  once  every  month,  both  by  day  and  night,  and  all 
absentees  rei)orted  to  the  commandant.  Where  the  organization  is  not 
deemed  sufficient  to  control  a  fire  in  the  yard,  either  by  day  or  by  night, 
the  commandant  shall  make  such  arrangements  with  tne  local  municipal 
authorities  as  will  insure  a  prompt  response  to  any  call  for  aid. 

( 5 )  The  alarm  of  fire  shall  be  given  by  ringing  the  yard  and 
Fire  aiann.       ship's  bells  and  firing  a  gun.    The  fire  alarm  may  be  sounded 

for  a  fire  in  the  immediate  vicinity  of  the  yard  by  direction 
of  the  commandant. 

(6)  When  deemed  advisable,  the  engines  and  other  appa- 
ySrf            ratus  may  be  sent  to  fires  near  the  yard,  but  they  sh^  be 

kept  under  command  of  their  own  officers. 

1635.  (1)  The  gates  shall  be   closed  at  sunset  and  no 
Precautions  to  be    Strangers  shall  be  admitted  after  that  time,  imless  they  come 
taken  at  night,     to  visit  officers  in  the  yard  or  persons  on  board  ships  lying 
thereat. 

(2)  The  watchword  for  the  night  and  the  countersign 
and  watchword^    shall  be  issued  Only  to  such  persons  as  the  conmiandant 
may  direct. 

Equipment  of  1636.  When  a  ship  is  ordered  to  be  fitted  out  for  ser- 

ships  to  be  in  vice  at  a  navy  yard,  the  fitting  out  shall  be  under  the  direc- 

charge  of  com-  tiou  of  the  Commandant,  in  conformity  with  general  regu- 

mandant.  latious  and  established  allowances. 

1637*  When  the  commandant  is  directed  to  build,  fit  out,  or  repair 

any  ship,  or  to  construct  any  building,  or  to  make  any  improvement  at  a 

yard,  he  shall  direct  an  account  to  be  opened  against  such 

*^*^o^ned  ship,  building,  or  improvement,  debiting  it  with  the  cost 

of  the  labor  and  of  the  different  materials  used,  detailed 

reports  of  which  shall  be  forwarded  to  the  proper  bureau  when  the  objects 

are  completed. 

1638.  No  alterations  shall  be  made  in  the  hull,  boilers,  machinery, 
or  the  dimensions  or  arrangements  of  masts,  boats,  or  other  equipments 

of  any  ship  which  may  be  ordered  for  repairs  or  equipment, 
Alterations.       without  the  previous  sanction  of  the  Department;  but  if, 

in  the  commandant's  opinion,  any  change  can  be  made  to 
improve  the  qualities  of  a  ship,  or  increase  the  accommodations  of  her 
crew,  he  shall  report  the  same  to  the  proper  bureau,  giving  his  reasons 
for  recommending  alterations  and  forwarding  estimates  of  the  probable 
increase  of  expense. 

1639.  (1)  When  ships  are  being  built  or  refitted  for  service  at  a  navy 

yard,  the  chips,  shavings,  filings,  and  dirt  shall  be  cleaned 

^^butidiV  **or  rei    ^^*  frequently,  and  particular  care  shall  be  taken  that  all 

pairing^ships.*     foreign  matter  is  removed  and  the  parts  thoroughly  cleaned 

before  the  application  of  any  paint  or  cement. 

,   bii  M         (^)  Proper  scuttles  and  manholes  shall  be  so  arranged 

^  '    that  easy  access  may  be  had  to  all  parts  of  the  double 

bottom  and  to  the  spaces  below  the  fire  room,  magazine,  and  other  floors ; 

and  the  commandant  shall  require  these  and  all  comp£ui;ments  and  other 

spaces  where  dirt,  shavings,  or  filings  can  accumulate,  to  be  thoroughly 

examined  and  carefully  cleaned. 
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(3)  The  provisions  of  this  article  shall  be  carried  out 

o^h?y  deaned    whenever  a  ship  is  bein^  prepared  for  commission ;  and  the 

and  inspected    commandant  shall  appomt  a  board  to  consist  of  the  captain 

before  commis-    of  the  yard,  a  medical  officer,  a  naval  constructor,  and  a 

"**°-  chief  engineer,  who  shall,  before  the  ship  is  turned  over  to 

her  captain,  make  a  careful  personal  examination  and  inspection  of  every 

part  of  her  interior  and  especially  of  the  double  bottom,  and  of  every 

compartment,  the  spaces  below  the  fire  room,  magazine,  chain  lockers, 

holds,  and  water  tanks,  and  the  shaft  alleys,  and  shall  see  that  such 

spaces  are  free  from  all  foreign  matter  and  are  properly  protected  with 

cement  or  paint ;  and  the  board  shall  report  in  detail  the  result  of  their 

inspection  and  that  the  ship  is  resydy  to  receive  her  outfit  and  stores. 

Captain  of  Bhip        W  When  the  ship  is  ready  for  her  officers  and  crew,  and 

to  be  furnished    before  she  is  commissioned,  the  commandant  shall  furnish 

with  copy  of    the  officer  ordered  to  command  with  a  copy  of  the  above 

report.  report  of  inspection. 

Plans  to  be  fur-        (5)  The  Captain  shall  be  furnished  with  all  the  plans 

nished  captains    necessary  to  a  complete  understanding  of  all  parts  of  the 

of  ships.  gjiip  and  her  more  important  fittings. 

1640.  (1)  Ships  of  the  Navy  in  commission  at  a  navy  yard  for  any 
purpose  shall,  from  arrival  until  departure,  be  under  the  command  of  the 

commandant. 
^^\?n at*^a™n™J^        ^^^  ^^V?^  ^^  watcrs  adjacent  to  a  navy  yard,  but  not 
yard.  within  signal  distance,  are  not  under  the  command  of  the 

commandant  of  the  yard,  unless  so  placed  by  a  special  order 
of  the  Navy  Department. 

(3)  The  commandant  shall  limit  the  exercise  of  command  over  a  ship 
attached  to  a  fleet  or  squadron,  temporarily  under  his  control,  to  matters 
pertaining  to  the  service  for  which  the  ship  is  at  the  jrard,  and  to  the  en- 
forcement of  the  police  and  fire  regulations  of  the  station. 

(4)  Ships  attached  permanently  to  the  yard  either  as  receiving  ships  or 
otherwise,  shall  be  in  all  respects  subject  to  the  control  of  the  com- 
mandant. 

(5)  A  commander  in  chief  shall,  when  practicable,  shift  his  fiag  to 
some  other  ship  of  his  command  before  sending  a  flagship  to  a  navy  yard. 

(6)  A  commander  in  chief  may,  if  necessary  for  temjwrary  service  in 
other  ships  of  his  command,  detach  officers  and  men,  not  exceeding  one- 
half  of  the  complement  present,  from  a  ship  of  his  squadron  at  a  navy- 
yard  ;  and  such  orders  for  transfer  or  detachment  shall  be  sent  through 
the  commandant  of  the  yard. 

(7)  When  officers  attached  to  ships  in  commission  at  a  navy  yard  are 
required  for  service  on  courts  or  boards  at  the  yard,  or  on  board  of  other 
ships,  they  shall  be  detailed  by  the  senior  officer  or  officers  present  in 
conmiand  of  such  ships,  upon  the  requisition  of  the  commandant. 

1641.  (1)  No  ship  in  commission  shall  be  repaired  at  a  navy  yard  except 
as  provided  in  Arts.  1403,  1584,  and  1585. 

(2)  The  commandant  shall,  in  addition  to  the  weekly  re- 

Ships  in  commis-    Pp^ts  to  the  Department  required  by  Art.  1588,  report  to  the 

sion  under  re-    Bureau  of  Construction  and  Repair  the  time  when  a  ship  is 

P**'-  received  for  repairs,  the  time  when  her  repairs  are  begun, 

and  the  time  when  the  repairs  are  completed. 
(3)  When  a  ship  in  commission  is  about  to  receive  extensive  repairs,  her 
officers  and  crew  may,  if  the  commandant  deems  it  necessary,  be  removed 
to  some  other  ship  or  quarters  until  the  repairs  are  completed ;  and  in  such 
cases  the  ship  or  quarters,  and  everything  belonging  to  them,  shall  be  kept 
in  good  order  by  the  persons  using  them. 
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1642,  (1)  When  a  ship  is  transferred  to  the  commandant  of  a  yard  at 

the  expiration  of  a  cruise,  he  shall  have  all  the  supplies  and  outfit  in  the 

several  departments  delivered  into  the  charge  of  the  proper 

Ships  about  to  so    officers  and  duly  surveyed,  using  every  precaution  to  prevent 

out  of  commis-    losses  in  the  transfer  from  the  ship  to  the  storehouses,  and 

"®°-  he  shall  require  officers  in  charge  of  supplies  to  superintend 

their  removal. 

(2)  The  orders  detaching  the  officers  shall  not  be  delivered  until  the 
supplies  and  equipment  have  all  been  landed,  the  crew  transferred  or  paid 
off,  the  ship  ready  to  be  turned  over  to  the  yard,  and  all  regulations  lully 
complied  with. 

1643.  The  commandant  shall  require  the  captain  of  a 
to  point  out  ®^^P  placed  in  his  charge  for  repairs  or  equipment  to  point 
deficiencies.  out  any  defects  or  deficiencies  he  may  discover,  and  he  shall 
Crew  to  be  utii-  require  the  officers  and  crew  to  store,  equip,  move,  and 
ized  in  equip-  secure  such  vcssel,  and  to  prei)are  her  equipment  whenever  it 
P*°8.  can  be  done  to  advantage. 

164:4.  (1)  Moving  and  mooring  ships  shall  be  done  only  by  the  order 

of  the  commandant,  and  under  the  direction  of  the  captain 

Moving  and    of  the  yard. 

mooring  ships       (2)  When  a  ship  is  moved  for  repairs  the  expense  of  the 

at  a  navy  yard,    labor  for  moving  shall  be  paid  by  that  depar&nent  which 

requires  the  ship  to  be  moved. 

1645*  (1)  When  docking  a  ship  in  commission,  the  commanding  offi- 
cer shall  nave  immediate  charge  until  the  bow  of  the  ship  reaches  the 
dock  sill  and  the  vessel  is  fairly  pointed  for  going  into  dock, 
docking  ^^'     ^®  naval  constructor  or  his  assistant  shall  then  take  charge 
and  complete  the  docking  of  the  ship,  being  assisted  as  far 
as  i)ossible  by  those  on  board  ship.     In  undocking,  the  naval  constructor 
shall  have  charge  until  the  bow  of  the  ship  clears  the  dock  sill,  when  he 
shall  turn  the  ship  over  to  the  commanding  officer. 

(2)  The  captain  of  the  yard  shall  furnish  tugs  and  such  other  assistance 
as  may  be  needed  in  handling  the  ship. 

(3)  In  docking  or  undocking  ships  not  in  commission,  the  same  rules 
shall  be  observed,  except  that  the  captain  of  the  yard  or  his  assistant  shaU 
have  immediate  charge  of  the  vessel  to  be  docked. 

(4)  While  in  dock,  the  captain  of  the  ship,  if  she  be  in  commission,  shall 
be  responsible  for  the  proper  closing  over  night  of  all  openings  in  the 
ship's  bottom  upon  which  no  work  is  being  done.  The  naval  constructor 
and  chief  engineer  of  the  yard  shall  be  responsible  for  the  closing,  before 
the  end  of  working  hours,  of  all  valves  and  openings  upon  which  work  is 
being  done  in  their  respective  departments,  when  such  closing  is  practica- 
ble. In  the  case  of  ships  in  dock  not  in  commission,  the  naval  constructor 
and  chief  engineer  of  the  yard  shall  be  responsible  for  the  proper  closing 
of  all  openings  in  the  bottom  of  ship  within  their  respective  departments. 
In  all  cases  where  practicable  such  openings  shall  be  closed  before  the 
workmen  leave  the  yard  for  the  night. 

(5)  In  all  cases  the  naval  constructor  shall  notify  the  commanding  offi- 
cer before  letting  in  water  preparatory  to  undocking  the  ship,  and  before 
having  the  dock  valves  opened  must  receive  a  rei)ort  from  the  command- 
ing officer  that  all  sea  valves  or  other  openings  in  the  bottom  of  the  ship 
are  properly  closed. 

(6)  In  the  case  of  ships  not  in  commission  the  same  precautions  shall  be 
observed,  except  that  the  chief  engineer  of  the  yard  shall  be  notified  when 
a  ship  is  to  be  undocked  and  shall  report  to  the  naval  constructor  when 
all  v£Jves  or  other  bottom  openings  in  his  department  of  the  ship  have 
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been  closed,  and  shall  have  men  stationed  at  such  valves  while  the  ship  is 
going  out  of  dock.  The  naval  constructor  shall  cause  all  other  sea  valves 
or  openings  to  be  carefully  closed  and  men  stationed  at  them  until  the 
ship  has  been  floated  out  of  dock. 

(7)  In  docking  ships,  the  naval  constructor  or  his  assistant  must  remain 
in  charge  until  the  snip  has  been  proi)erly  landed  and  bilge  blocks  hauled 

(8)  While  in  dry  dock  the  commanding  officer  of  the  ship  shall  see  that 
no  refuse  or  garbage  from  the  ship  is  placed  in  the  dock. 

Crew  to  aid  in  1646.  In  making  repairs  to,  or  doing  other  work  on, 
work  when  ships  in  conmiissi^,  the  services  of  the  crew  shall  be  utilized 
practicable.        ^s  far  as  practicable. 

1647.  (1)  Ships  in  commission  and  heads  of  departments  of  navy  yards 

shall  be  provided  with  uniform  pass  books  in  which  each  pass  shall  have 

p  a  stub.    Passes  and  stubs  shall  be  numbered  consecutively, 

*^*'  and  the  book  with  stub  shall  be  preserved  as  a  part  of  the 

ofl&cial  record  of  the  ship  or  department. 

(2)  They  shall  also  be  provid!ed  with  seals.  A  ship's  seal  shall  bear  the 
name  of  the  ship,  and  navy  yard  department  seals  shall  be  characteristic 
of  the  bureaus  they  represent. 

(3)  In  order  that  the  following  system  of  passes  may  be  rigorously 
observed,  the  officer  of  the  guard  shall  be  provided  with  a  stamp,  which 
shall  indicate  "date  and  gate;"  this  stamp  on  a  pass  shall  constitute  his 
vis6.  It  shall  be  his  duty  to  acquaint  himself  thoroughly  with  the  signa- 
tures of  the  heads  of  departments,  officers  of  the  yard,  and  executive 
officers  of  ships. 

(4)  Public  property  of  any  character  must  be  accompanied  by  a  public 
pass.  This  pass  must  bear  the  signature  of  the  head  of  the  department 
to  which  the  property  belongs,  or  of  one  of  the  commissioned  officers 
attached  thereto ;  also,  its  official  seal.  No  other  i)erson  will  give  a  public 
pass.  The  pass  must  be  presented  to  the  officer  of  the  guard  on  duty  for  his 
vis6,  before  the  articles  named  therein  can  be  passed  through  any  gate  of 
the  yard  or  over  its  water  front.  It  shall  be  the  duty  of  the  noncom- 
missioned officer,  or  watchman,  at  the  place  of  exit  to  examine  the  vis6  as 
to  the  correctness  of  date ;  he  shall  then  compare  the  pass  with  the  load 
to  check  the  number  of  packages  or  articles,  and,  if  correct,  he  shall  en- 
dorse the  pass  accordingly,  adding  his  signature  to  the  endorsement,  and 
the  load  shall  be  permitted  to  pass. 

(5)  The  passes  deposited  in  the  officer  of  the  guard's  office  shall  be  trans- 
mitted daily  by  him  to  the  captain  of  the  yard,  at  the  beginning  of  office  hours 
on  the  day  following  their  receipt.  It  shall  be  the  duty  of  the  captain  of  the 
yard  to  scrutinize  the  passes  as  to  the  observance  of  the  foregoing  details, 
and  if  correct,  to  send  them  to  the  offices  from  which  they  originated.  In 
these  offices  they  shall  be  compared  with  their  respective  stubs,  and  filed 
for  future  reference.  All  irregularities  shall  be  reported  at  once  to  the 
commandant.  The  stub  and  pass  shall  bear,  for  purposes  of  identifica- 
tion, a  reference  to  the  proper  inspection  report,  in  the  case  of  rejected 
supplies,  or  to  the  bill  of  lading  or  other  record  of  shipment,  in  the  case 
of  shipments. 

(6)  Private  property  of  officers  at  the  yard,  not  accompanied  by  an 
officer  himself  or  a  member  of  his  family,  must  be  exhibited  as  such  on  a 
private  pass,  which  will  be  signed  by  the  officer.  All  private  passes  shall 
be  on  uniform  blanks,  printed  on  white  paper,  and  issued  as  requested  by 
the  captain  of  the  yard.    Public  passes  shall  be  on  blue  paper. 

(7)  Private  property  from  ships  in  commission  at  navy  yards  must  be 
accompanied  by  a  pass  signed  by  the  executive  officer  or  officer  of  the 
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deck,  and  stamijed  with  the  seal  of  the  ship.  These  passes  shall  be  re- 
turned to  the  ship  for  comparison  with  the  stnb,  and  med  for  reference. 
(8)  Signing  passes  in  blank  is  x)ositively  prohibited.  Every  pass  must 
state  the  exact  number  of  packages  covered  thereby.  Every  public  pass 
must  state  also  the  contents  of  the  packages. 

^""S^o^'^hore  1648.  Commanding  officers  of  shore  stations,  other  than 
stationa  other  working  yards,  shall  be  governed  by  the  provisions  of  this 
than    navy    chapter  SO  far  as  applicable. 


yards. 


Section  2.— Captain  of  Yard. 


Article  1649. 


Paragraph  6,  line  1,  after  the  word  **have"  insert  the  word 
*  *  immediate  ".  Line  2,  after  the  word '  *  vessels  "  insert  the  words 
'*  and  all  work  under  maintenance  and  of  repairs  not  specially 
excepted  by  paragraph  2,  article  1663". 

Add  the  following  paragraphs: 

10.  He  shall  have  an  exact  account  kept  of  all  material  and 
labor  expended  upon  each  object,  from  which  shall  be  prepared 


a  monthly^pbrt  to  the  Bureau  of  all  expenditures.  This  report 
shall  be  accompanied  by  a  written  detailed  report  of  work  done 
and  progress  made  upon  each  object  for  which  money  has  been 
allotted. 

11.  He  shall  certify  pay  rolls  of  men  under  his  control. 

nres,  iniormmg  uim  ai;  once  or  any  deliciencies;  and  shall 
at  least  once  a  month  report  in  writing  their  actual  condition. 

.  (6)  He  shall  have  charge  of  the  walks  and  grounds  and 

BxecutiTe duties.  ^^  moving  and  mooring  vessels;  shall  visit  and  observe  all 
parts  of  the  navy  yard  and  its  establishments ;  and  shall  make  such  reports 
as  will  enable  the  commandant  to  be  fully  informed  as  to  the  working  of 
the  various  parts  of  the  station  imder  his  command. 

(7)  A  regular  journal  shall  be  kept  under  his  direction, 
nJi^kept  ^'  which  he  shall  sign  and  submit  monthly  to  the  commandant 
for  his  approval.  In  it  shall  be  entered  the  reporting  for 
dut^  or  detachment  of  officers,  the  arrival,  departure,  commissioning  or 
placing  out  of  commission  of  ships  of  the  Navy,  the  arrival  and  departure 
of  vessels  with  stores  of  any  kind  for  the  yard,  the  number  of  mechanics 
and  others  employed,  the  hour  of  docking  or  undocking  any  vessel,  and  the 
other  principal  transactions  of  the  yard,  together  with  a  daily  meteoro- 
logical record. 

(8)  He  shall  have  charge  of  all  vessels  in  ordinary,  and  shall  make  a 
weekly  written  report  of  their  condition  to  the  commandant. 

(9)  Before  a  vessel  is  placed  out  of  commission,  he  shall,  in  company 
with  her  captain,  inspect  her,  and  if  satisfied  with  her  condition,  shall 
give  a  receipt  for  her  to  the  captain  when  the  ensign  is  hauled  down. 
This  receipt  will  state  the  condition  of  the  vessel,  as  to  cleanliness  in  all 
departments. 

1650.  (1)  In  the  absence  of  the  captain  of  the  yard  his  duties  shall  be 
performed  by  the  line  officer  next  in  rank  actually  on  duty  at  the  yard 

proper, 
'^tadrofyard*^*        (^)  ^^  **^®  absence  of  both  the  commandant  and  captain 

such  line  officer  next  in  rank  shall  become  the  acting  com- 
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mandant,  and  shall  exercise,  for  the  time  bein^,  the  authority  of  the  com- 
mandant, both  ashore  and  in  respect  to  ships  m  commission  at  the  yard, 
as  prescribed  in  Art.  1640.  The  captain  and  officers  of  a  receiving  ship 
lying  at  a  navy  yard  or  a  station,  shall  not  be  considered  as  on  duty  m  the 
yard  or  station,  as  far  as  succession  to  temporary  command  is  concerned, 
nor  exercise  authority  therein,  but  shall  be  subject  in  all  respects  to  the 
orders  of  the  commandant  or  acting  commandant  of  the  yard. 

(3)  A  navy  yard  or  station  shall  never  be  left  without  a  line  officer 
actually  present  and  on  duty  thereat. 

1651.  Line  officers  of  lower  rank  may  be  attached  to  the 

'^^cen  a8°\d?i     Y^rds  as  subordinate  aids  to  the  commandant,  for  the  pur- 

tionafaids.    '    pose  of  assisting  the  captain  of  the  yard,  and  for  general 

experience  and  observation  in  the  duties  of  their  profession. 

Section  3. — Officees  in  Charge  op  Departments. 

1652.  (1)  Officers  in  charge  of  departments  at  a  navy  yard  shall, 

under  the  direction  of  the  commandant,  supervise  and  con- 
Controi  of  work    jj^qI  ^h  ■vv'ork  pertaining  to  their  respective  bureaus,  and 
pioyeee.    ^™"    have  the  general  superintendence,  charge,  direction,  and 
mustering  of  all  persons  employed  by  them. 

(2)  They  shall,  when  doing  work  for  another  department, 
^Th  r'**de  *rt^    ^^^  every  morning  through  the  commandant  to  the  head 
ment.     *^       o^  such  department  a  rexwrt  of  the  number  and  class  of  men 
employed,  with  their  rates  of  pay. 
Reports.  (3)  They  shall  furnish  to  the  commandant  a  daily  report 

of  labor  on  blank  forms  prescribed,  and  make  such  returns 
of  expenditures  for  labor  and  material  as  may  be  required  by  their  respec- 
tive bureaus. 

(4)  They  shall  make  requisition  upon  the  general  store- 
Supplies  and       keeper  for  supplies  and  material  as  required,  and  shall  keep 
material.         him  advised,  m  advance,  as  to  the  probable  needs  of  their 
several  departments.     (See  Chapter  XXVI,  Supplies. ) 
Requisitions.  (5)   All   requisitions  on  the    general    storekeeper,   for 

materials  or  articles  for  use  in  any  department,  shall  be 
made  by  the  proper  foremen  and  be  signed  by  the  head  of  the  department. 

1653.  (1)  At  navy  yards  where  vessels  are  being  built,  or  fitted  out 
for  first  commission,  the  heads  of  the  departments  of  equipment,  ord- 
nance, steam  engineering,  and  supplies  and  accounts  will 

When  vesseisare  f umish  the  commandant  of  the  yard  as  soon  as  practicable 
fitted  ouu  ^  after  the  first  of  each  month  with  a  list  of  the  actual 
finished  weights  of  all  articles,  including  machinery  and 
appurtenances  thereto,  battery  or  ammunition,  spare  machinery,  tools, 
outfit,  stores,  or  other  articles  of  any  kind  that  are  under  the  cognizance 
of  their  respective  bureaus,  that  have  been  placed  during  the  preceding 
month  on  board  each  vessel  under  construction,  together  with  the  total 
amount  of  such  weight  up  to  date.  Copies  of  the  above  rejwrts  will  be 
furnished  the  head  of  the  department  of  construction  and  repair  and  he 
will  prepare  from  them  a  general  monthly  report  giving  the  total  amount 
of  weight  placed  on  board  the  vessel  during  the  month,  and  the  total 
amount  up  to  date. 

(2)  In  the  case  of  extensive  repairs  to  the  hull,  machinery  or  armament 
of  a  naval  vessel,  monthly  reports  of  weights  removed  and  added  will  be 
made  in  a  similar  manner  to  that  directed  above  for  vessels  under  con- 
struction, and  the  naval  constructor  will  prepare  a  monthly  summary  of 
all  weights  of  every  kind  added  or  removed,  for  transmission  to  the  Bureau 
of  Construction  and  Repair. 
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1654.  Pay  rolls  shall  be  prepared  under  the  direction  of  the  head  of 
Pav  rolls         department,  to  be  examined  and  approved  by  him,  and  cer- 
^       *         tified  to  by  the  chief  clerk.    They  shall  be  sent  to  the  com- 
mandant for  approval,  and  by  him  transmitted  to  the  pay  officer. 

Section  4— Medical  Officers. 

1655.  (1)  The  senior  medical  officer  and  his  assistants 
on  duty  at  a  navy  yard  shall  give  their  professional  atten- 
tion to  all  officers  and  other  persons  belonging  to  the  Navy 
and  Marine  Corps  who  are  on  duty  at  the  yard ;  and  to  aU 
families  residing  within  the  limits  of  such  yard  or  station. 

(2)  When  wounds  or  injuries  are  received  by  mechanics 
or  laborers  while  at  work  in  the  yard,  the  medical  officer 
shall  supply  whatever  may  be  necessary  in  rendering  pro- 
fessional assistance.  Such  cases,  if  serious,  shall  be  recorded  and  indexed 
in  a  book  provided  for  that  purpose,  and  if  the  injuries  were  received 
in  the  line  of  duty  the  case  shall  be  reported  to  the  commandant. 

(3)  The  senior  medical  officer  shall  make  a  daily  report 
portaf   '^     ^  *^®  commandant  of  all  persons  in  the   naval   service 

attached  to  the  yard  who  should  be  excused  from  duty 
on  account  of  sickness,  and  shall  furnish  to  the  commanding  officer  of 
marines  a  copy  of  so  much  of  said  report  as  pertains  to  the  marines. 

(4)  He  shall  examine  recruits  who  may  offer  to  enlist  in 
the  Marine  Corps  at  the  yard,  and  all  candidates  for  ap- 
pointment in  the  Navy  who  may  present  themselves  under 
proper  authority. 

(5)  Medical  officers  shall  examine  all  applicants  for  pen- 
sions under  the  provisions  of  sees.  4756  and  4757  of  the  Re- 
vised Statutes  and  give  the  required  certificate  on  the 
blanks  issued  by  the  Department. 

1656*  Passed  assistant  and  assistant  surgeons  attached 
to  a  navy  yard  or  other  shore  station  shall  be  guided  by  the 
regulations  prescribed  for  medical  officers  of  the  same  grade 
when  at  sea. 

Section  5. — Pay  Officers. 

1657.  (1)  The  pay  officer  of  a  shore  station  shall  pay  all  officers  and 
enlisted  persons  attached  to  it  and  to  the  vessels  in  ordinary, 
and,  if  so  ordered,  those  belonging  to  receiving  ships ;  sdso 
such  officers  as  have  their  accounts  transferred  to  the  sta- 
tion for  pay. 

(2)  He  snail  pay  all  mechanics  and  laborers  employed  at 
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the  station,  upon  certified  pay  rolls  apjjroved  by  the  com- 
mandant, after  he  shall  have  satisfied  himself  of  their  cor- 
rectness. 

(3)  The  duties  of  general  storekeepers  and  purchasing  pay 
officers  are  laid  down  in  Chapters  XXVI  to  XXX,  inclusive. 

Section  6.— Engineer  Officers. 

1658*  (1)  The  senior  engineer  in  charge  of  the  depart- 
ment of  steam  engineering  at  a  navy  yard  or  station  shall, 
under  the  direction  of  the  commandant,  superintend  the 
construction  and  repair  of  the  steam  and  other  machinery 
pertaining  to  that  department. 

(2)  He  shall  inspect  quarterly  all  steam  generators  at  the 
station  and  report  to  the  commandant  their  condition  and 
the  steam  pressure  to  which  they  may  safely  be  subjected, 
and  he  shall  make  at  all  times  such  suggestions  as,  in  his  opinion,  will  add 
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to  their  safety  and  efficiency.  When  changes  or  repairs  to  a  generator 
are  recommended  by  him,  the  commandant  shall  forward  his  recommen- 
dations to  the  bureau  to  which  such  generator  belongs. 

(8)  He  shall,  under  the  direction  of  the  commandant, 
"afl^tl*"^'^    ^ave  charge  of  all  steam  machinery  afloat  at  the  station, 
except  of  vessels  in  conmiission,  and  he  shall  exercise  con- 
trol over  all  persons  employed  in  connection  with  such  machinery  in 
matters  relating  to  its  preservation  and  good  order. 

(4)  He  shall  be  responsible  for  the  condition  and  preser- 
Beapongibiiity.     vation  of  all  the  machinery,  boilers,  and  appurtenances  of 

vessels  under  his  charge. 

VesBeisto  be  laid        (5)  When  a  ship  is  to  be  laid  up,  he  shall  take  charge  of 

«p-  her  machinery  at  the  time  her  senior  engineer  is  detached. 

. .  1659.  When  a  ship  in  commission  is  to  be  repaired,  he 

Miw"on  m^    8*^3,11  make  requisition  for  the  labor  necessary,  and  before 

chinery  of    beginning  any  repairs  shall  confer  with  the  commanding 

ships  in  com-    officer  of  the  ship,  who  will  afford  him  every  facility  for 

mission.  ijJj^  prompt  and  economical  execution  of  the  work. 

1660.  (1)  He  shall  prepare  and  sign  all  reports  and  accounts  in  his 

department  that  are  required  to  be  made  by  the  com- 

Eeports  to  the    mandant  to  the  Bureau  of  Steam  Engineering,  the  Bureau 

aSdSe BuJ^o    ^^  Supplies  and  Accounts,  or  to  the  Secretary  of  the  Navy. 

of  stewn  B^^        (2)  He  shall  submit  to  the  commandant  weekly  a  report 

neering.  of  the  engines  and  boilers  that  have  been  repaired,  and  the 

condition  of  the  work  to  date. 

Section  7. — Naval  Constructors. 

1661*  (1)  The  naval  constructor  at  a  navy  yard  shall  have  general 
superintendence  and  charge  of  the  construction  and  repair  of  all  ships. 
He  shall  conform  to  the  instructions  he  may  receive  from 
General  duties  of    ^j^g  commandant  for  such  construction  and  repair,  being 
stnwtore.*' °  ^     furnished  with  copies  of   orders  and  contracts  relating 
thereto.     If,  in  the  course  of  the  repair  of  any  vessel,  defects 
should  be  discovered  that  were  not  previously  known,  which  will  be  likely 
to  increase  the  expense  or  delay  the  work,  he  shall  immediately  report  the 
same  to  the  commandant  for  further  instructions,  suggesting  such  modi- 
fications as  will  be  likely  to  diminish  the  expense  or  increase  the  utility 
of  the  work. 

To  make  sugges-  (2)  He  shall  make  to  the  commandant  such  suggestions 
tions  to  com-  in  the  line  of  his  profession  as  he  may  consider  for  the 
mandant.  interests  of  the  service. 

(3)  He  shall  cause  to  be  thoroughly  examined  at  least  once 

nary.  *  mouth  all  ships  in  reserve,  or  ujwn  which  work  may  have 

been  suspended,  to  see  that  they  are  carefully  guarded  against 

deterioration  or  decay,  and  report  in  writing  to  the  commandant. 

BMponsibiiity        (4)  He  shall  be  responsible  for  waste  and  improper  use  of 

material.**        material  by  those  under  his  general  superintendence. 
Checks  on  expen-       (5)  He  shall  use  all  possible  care  to  prevent  the  use  or 
diture  of  mate-    conversion  of  any  material,  until  such  account  is  taken  of  it 
"*^-  as  will  secure  a  correct  expenditure. 

1662.  (1)  He  shall  prepare  and  sign  all  reports  and  accounts  in  his 
department  that  are  required  to  be  made  by  the  commandant 
torSs     ""    *<>  *^®  Bureau  of  Construction  and  Repair,  the  Bureau  of 
Supplies  and  Accounts,  or  to  the  Secretary  of  the  Navy. 
(2)  He  shall  submit  weekly  to  the  commandant  a  report  of  vessels  build- 
ing or  repairing,  on  which  work  has  been  done,  giving  the  condition  of 
the  work  to  date. 
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Section  8.— Civil  Engineer. 

1663.  (1)  The  civil  engineer  attached  to  a  Tiavv  varc^  ftbAllliQ  i-^oai./!/^ 

nn  ^-hm    mm     '     t  I         fl     11  ■■■— ^— W*^^^^^^^^ 

Article  1663. 

Paragraph  1,  line  2,  after  the  word  **as",  strike  out  the  word 
*  *  the  "  and  insert  the  word  *  *  an  ". 

Paragraph  3,  line  2,  strike  out  the  word  **both"  and  insert  the 
word  "such*';  after  the  word  ** improvements"  insert  the  words 
**  as  would  ordinarily  require  the  services  of  an  engineer." 

Paragraph  3,  line  2,  after  the  word  **aH"  insert  the  word 
**such". 
Paragraph  5,  line  1,  after  the  word  "any"  insert  the  word 

"engineering".  ^^__  ,^«„  ^^  ^^^^ 

9iittii  oe  done  toy  contract,  either  wholly  or  in  part,  the  civil 
engineer  shall  superintend  the  work,  make  estimates,  as  the  work  pro- 
gresses, of  the  proportion  completed,  and  certify  and  sign  all  bills,  if  the 
work  is  done  in  accordance  with  the  terms  of  the  contract. 

(6)  He  shall  make  to  the  commandant  such  suggestions  in 

comSandaSt  °    *^®  ^^^^  ^^  ^^  profession  and  duty  as  he  may  consider  for 

the  interest  of  the  servic 

1664.  (11  TTi    iiliiill  hii  *,  ,1    mill 

Paragraph  2,  Une  2,  after  the  word  "object"  insert  the  words 

-under  his  control".  THEODORE  ROOSEVELT, 

Acting  Secretary. 
.  >.^xu*j./  yiky  roiis  o£  men  under  his  control. 

Section  9.— Employment  of  Labor  at  Navy  Yards. 

1665.  Labor  shall  be  employed  in  the  several  navy  yards  by  the  proper 
statutory    pro-     officers  in  charge  with  reference  to  skill  and  efficiency,  and 

visions.  without  regard  to  other  considerations.     (Sec.  1544,  R.  S.) 

1666.  No  officer  or  employee  of  the  Government  shall  require  or  request 
any  workingman  in  any  navy  yard  to  contribute  or  pay  any  money  for 
political  purposes,  nor  shall  any  workingman  be  removed  or  discharged 
for  political  opinion ;  and  any  officer  or  employee  of  the  Government  who 
shall  offend  against  the  provisions  of  this  section  shall  be  dismissed  from 
the  service  of  the  United  States.     (Sec.  1546,  R.  S. ) 

1667.  Persons  honorably  discharged  from  the  military  or  naval  service 
by  reason  of  disability  resulting  from  wounds  or  sickness  incurred  in  the 
line  of  duty,  shall  be  preferred  for  appointments  to  civil  offices,  provided 
they  are  found  to  possess  the  business  capacity  necessary  for  the  proper 
discharge  of  the  duties  of  such  offices.     (Sec.  1754,  R.  S. ) 

1668.  In  grateful  recognition  of  the  services,  sacrifices,  and  sufferings 
of  persons  honorably  discharged  from  the  military  and  naval  service  of 
the  country,  by  reason  of  wounds,  disease,  or  the  expiration  of  terms  of 
enlistment,  it  is  respectfully  recommended  to  bankers,  merchants,  manu- 
facturers, mechanics,  farmers,  and  persons  engaged  in  industrial  pursuits 
to  give  them  the  preference  for  appointments  to  remunerative  situations 
and  employments.     (Sec.  1755,  R.  S. ) 
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1669.  It  shall  be  the  duty  of  the  commandant  of  each  navy  yard  or 

station  at  whicn  labor  is  employed,  to  furnish  every  officer 
be  f  "ntehed  ^^^^er  his  command,  for  his  future  guidance,  with  a  copy 
with  copies  of  of  all  Orders  relating  to  the  employment  of  labor  at  navy 
orders.  yards  and  stations. 

1670.  (1)  The  rate  of  wages  of  employees  shall  conform  to  the  standard 
of  private  establishments  in  the  immediate  vicinity  of  the  respective  yards, 

to  be  determined  by  the  commandant,  subject  to  the 
^oyees* ™       approval  and  revision  of  the  Navy  Department. 

(2)  The  conmiandant  of  each  yard  shall  appoint  a  board 
of  officers,  who  shall  make  diligent  inquiry  at  the  principal  private  me- 
chanical establishments  in  the  vicinity  of  the  yard  as  to  the  rate  of  daily 
wages  paid  to  the  workmen  of  different  classes  in  each  trade  included  in 
the  trade  schedule  of  the  yard,  and  shall  rei)ort  quarterly  to  the  com- 
mandant the  result  of  sucn  inquiries,  and  recommend  rates  for  the  pay- 
ment of  workmen  of  corresjwndmg  classes  and  trades  at  the  yard. 

(3)  When  the  board  submits  to  the  commandant  the  proxwsed  quarterly 
schedule  of  wages,  it  shall  also  make  a  separate  rex)ort  stating  in  full  all 
changes  from  the  schedule  approved  the  previous  quarter  which  involve 
an  increase  or  reduction  in  the  wages  of  any  class  or  trade,  with  the  reasons 
therefor. 

(4)  The  commandant  shall  then  forward  to  the  Navy  Department,  in 
duplicate,  the  proposed  schedule  of  wages  for  the  yard,  as  approved  by 
himself,  which  will  be  made  on  the  blank  form  designated  "Navy  Yard 
Orders,  Form  1,"  to  the  Department  for  its  revision  and  approval,  and 
when  said  quarterly  schedule  is  approved  by  the  Department  it  shall 
remain  in  force  durmg  the  ensuing  quarter. 

(5)  When  new  trades  are  added  to  the  trade  schedule  of  the  yard  on 
recommendation  of  the  commandant,  with  the  Department's  approval,  the 
commandant  shall  immediately  cause  the  board  of  wages  to  ascertain  the 
proper  rate  of  wages  therefor  m  the  usual  manner.  Their  report  shall  be 
transmitted  for  approval,  and  the  trades  thus  fixed  shall  be  included  in 
the  next  quarterly  schedule  of  wages. 

(6)  The  quarterly  schedule  of  wages  shall  not  include  the  civil  establish- 
ment, provided  for  by  statute,  or  special  employments  (Schedule  D)  auth- 
orized by  Departmental  order,  the  pay  of  which  is  fixed  by  the  statute  or 
order  creating  them,  but  shall  be  confined  exclusively  to  the  approved 
trade  schedule  of  the  yard  with  approved  additions  to  date. 

1671.  No  officer  or  employee  of  the  Government  shall  require  or 
Contributions  for    request  any  workingman  in  any  navy  yard  to  contribute  or 

political  pur-    pay  any  money  for  political  purposes,  nor  shall  any  work- 
poBes.  ingman  be  removed  or  discharged  for  political  opinion. 

1672.  Work  at  all  navy  yards  and  stations,  except  at  the  Washington 
navy  yard  and  the  torpedo  station  (where  the  methods  now  in  use  may  be 
«    .       ,      ,      continued),  shall  be  conducted  under  the  following  regula- 

Oonductofwork,     +iQug.  o        o 

'  (a)  All  employees  shall  be  at  their  stations,  and  work 

shall  commence  promptly  at  the  hours  designated  and  continue  until  the 
signal  for  ceasing  work. 

(b)  Work  sh^  continue  during  the  prescribed  hours,  with  the  excep- 
tion that  certain  mechanics  employed  in  shops  and  on  board  ships  shall  be 
allowed  to  stop  work  five  minutes  before  the  evening  signal,  in  order  to 
give  them  time  to  put  away  their  tools  and  change  their  clothing. 

(c)  It  shall  be  the  duty  of  foremen,  quartermen,  and  leadingmen  to  see 
that  machinery  is  started  and  that  work  is  promptly  commenced  and 
continued  during  working  hours. 
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(d)  Nothing  less  than  an  hour's  work  shall  be  the  subject  of  entry  in 
the  books.  Per  diem  pay  shall  be  so  established  as  to  be  a  multiple  of  eight. 
In  case  an  employee  rails  to  report  to  his  foreman  at  the  hour  designated 
for  beginning  work  and  does  so  report  within  one  hour,  accounting  sat- 
isfactorily for  his  tardiness,  or,  if,  by  authority,  he  fails  to  make  full  time, 
he  shall  be  credited  with  the  time  made.  Heads  of  departments  only  can 
authorize  tardy  employees  to  go  to  work,  or  can  give  employees  permission, 
by  a  pass,  to  absent  themselves  from  the  yard  before  the  bell  rings  for 
stopping  work. 

(e)  To  each  employee  shall  be  assigned  a  number,  which  shall  be  entered 
on  the  time  book  of  the  department  in  which  he  is  employed;  and  num- 
bered metal  checks  shall  be  provided. 

(/)  In  each  shop  and  at  other  x)oints,  where  a  sufficient  number  of  men 
are  engaged  to  warrant  it,  there  will  be  a  check  board  large  enough  to 
hold  the  maximum  number  of  checks  that  will  probably  be  required  in  the 
subdepartment,  having  hooks  consecutively  numbered  in  vertical  rows  on 
which  the  corresponding  metal  checks  shall  be  hung.  This  board  shall 
be  kept  locked  until  fifteen  minutes  before  the  hour  for  beginning  work, 
at  which  time  it  will  be  unlocked  by  the  person  in  charge  at  the  check  box. 
Near  this  check  board  shall  be  placed  a  locked  check  box  with  a  slot  in 
the  lid.  Employees  having  been  informed  of  their  number  shall,  before 
the  hour  designated  for  beginning  work,  take  the  check  corresjwnding  to 
their  number  from  the  board  and  dei)osit  it  in  the  box,  and  no  one  shaU  so 
dispose  of  the  check  belonging  to  another  employee.  At  the  hour  desig- 
nated for  beginning  work,  the  slot  in  the  box  shall  be  closed  with  a  catch 
slide  by  the  foreman,  quarterman,  or  leadingman  in  charge  of  workmen. 

(g)  As  soon  as  the  boxes  are  closed,  they  shall  be  taken  to  the  office  of 
the  time  clerk,  who  shall  assort  the  checks,  note  the  presence  of  their 
depositors,  and  then  have  the  checks  hung  on  the  board  to  which  they 
belong  and  the  boxes  in  place  before  next  muster.  Before  the  chect 
are  sent  from  the  office,  the  time  clerk  shall  be  informed  if  any  men  are 
to  be  discharged  or  suspended,  and,  if  so,  their  checks  should  not  be  sent 
from  the  office  to  be  hung  on  the  board.  Checks  not  deposited  in  the 
boxes  shall  be  taken  to  the  office  and  kept  separate,  so  as  to  enable  the 
time  clerk  to  verify  his  record  of  absentees ;  but  they  shall  be  hung  in 
their  places  before  the  next  muster. 

(h)  In  order  that  a  correct  record  maybe  kept  of  the  labor  expended  on 
authorized  work  and  properly  chargeable  to  it,  foremen  or  quartermen  and 
leadingmen  in  charge  of  gangs  of  mechanics  or  laborers  shall  be  furnished 
with  duplicate  pocket  time  books,  in  which  shall  be  entered  the  names  of 
the  men  under  their  special  control  and  supervision.  One  of  these  time 
books  shall  be  used  on  Mondays,  Wednesdays,  and  Fridays,  and  the  other 
on  Tuesdays,  Thursdavs,  and  Saturdays. 

(i)  To  each  name  shall  be  given  a  space  of  four  lines,  so  that,  if  there 
is  any  change  in  the  job  on  which  the  man  is  engaged,  there  will  be  space 
for  making  the  proi)er  entry  on  the  time  book. 

(j)  Each  foreman,  quarterman,  or  leadingman  in  charge  will  have  a 
list  of  the  job  orders  issued  to  him,  or  on  which  his  gang  will  have  work 
to  do,  in  order  that  he  may  have  the  necessary  information  to  enable  him 
to  make  correct  entries  in  his  time  book. 

(k)  In  departments  where  two  hundred  or  more  men  are  usually  em- 
ployed, timekeepers  who  go  from  foreman  to  foreman  shall  fill  out  char- 
acter-of-work  books,  which  shall  record  the  job  or  jobs  on  which  each 
man  has  worked  during  the  day.  In  departments  where  less  than  two 
hundred  men  are  usually  employed,  the  time  books  themselves  shall  be 
used  instead  of  character-of -work  books. 

(l)  Foremen,  quartermen,  and  leadingmen  who  are  required  to  keep 
time  books  shall  be  held  responsible  for  their  accuracy. 
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1673.  The  refusal  of  any  workman  to  i)erform  dnty  in  the  fire  com- 
panies shall,  nnless  he  be  excused,  as  hereinbefore  provided,  be  considered 

good  cause  for  his  dismissal ;  and  the  failure  of  any  i)erson 
fomdutyinflre  attached  to  a  fire  company  to  appear  at  his  post  upon  the 
company.  alarm  of  fire  in  the  yard,  shall,  unless  satisfactorily  explained, 

render  him  liable  to  dismissal. 

1674.  (1)  All  mechanics  and  laborers  shall  be  paid  twice  a  month, 

upon  dates  not  more  than  ten  days  after  the  expiration  of 
SS?c8an<nr  each  month  or  half  month.  AU  other  employees  shaU  be 
borers.  paid  upon  the  first  and  sixteenth  of  each  month  or  as  soon 

thereafter  as  practicable. 

(2)  Each  payment,  whether  for  the  first  or  second  half  of  the  month, 
shall  be  made  upon  one  day  or  distributed  over  two  or  more  days,  accord- 
ing to  the  size  of  the  force,  in  the  discretion  of  the  commandant,  with  the 
view  of  taking  up  the  least  possible  time  of  the  employees. 

(3)  It  shall  be  the  duty  of  the  commandant  to  prescribe  for  each  yard 
the  order  in  which  the  different  departments  are  to  be  paid,  and  in  thia 
and  other  respects  to  reduce  the  i)ayment  of  men  to  a  complete  working 
system.  The  regular  payments  will  be  made  outside  of  working  hours. 
In  order  to  economize  time  at  yards  where  the  force  is  large,  payments 
will  be  made  simultaneously  at  different  pay  windows. 

(4)  The  quartermen,  upon  the  day  named  for  payment,  shall  form  their 
men  in  the  order  of  their  names  on  the  rolls,  and  conduct  them  to  the  pay 
oflBce.  They  shall  station  themselves  at  the  pay  windows  and  identify 
each  man  as  he  answers  to  his  name.  If  the  men  are  not  employed  under 
a  quarterman,  this  duty  shall  be  performed  by  the  foreman;  and  if  there 
is  neither  foreman  nor  quarterman,  then  by  the  leadingman.  The  men 
shall  present  themselves  at  the  pay  windows  strictly  in  the  order  in  which 
their  names  appear  on  the  rolls,  as  indicated  by  their  tickets,  be  identi- 
fied, hand  in  their  tickets,  and  receive  their  money  in  an  envelope  on 
which  are  written  their  number  and  the  amount  of  money  inclosed.  The 
pay  clerk,  in  delivering  the  envelope,  shall  read  aloud  from  the  roll  the 
name,  number,  and  amount  due.  As  the  men  receive  their  envelopes, 
they  shall  pass  away  promptljr.  The  foreman,  quarterman,  or  leading- 
man,  as  the  case  may  be,  shall  identify  the  men  in  his  charge,  anfl  it  shall 
be  the  duty  of  the  pay  officer  to  make  no  payment  until  he  is  satisfied  that 
the  identification  is  complete. 

(5)  A  commissioned  or  warrant  officer  on  duty  at  the  yard  and  not 
connected  with  the  pay  office  shall  be  detailed  by  the  commandant  for  a 
specified  period  to  witness  payments.  A  separate  officer  shall  be  detailed 
for  each  pay  window.  It  shall  be  the  duty  of  this  officer  to  check  the 
payment  on  the  pay  ticket  with  a  personal  stamp,  as  the  name  of  the 
payee  and  amount  due  are  called,  and  immediately  after  the  payments  of 
each  day  are  completed  to  compare,  with  the  pay  officer's  assistance,  the 
pay  tickets  with  the  pay  roll,  and  append  his  signature  to  the  roll  opposite 
each  name  as  a  witness  to  each  individual  payment. 

(6)  No  payment  shall  be  made  at  other  than  the  regular  pay  day  and 
hour,  except  in  case  of  discharge,  enforced  absence,  or  other  sufficient 
cause,  upon  the  recommendation  of  the  head  of  department,  approved 
by  the  commandant,  and  every  such  payment  and  the  cause  thereof  shall 
be  made  a  matter  of  i)ermanent  record  m  the  pay  office. 

(7)  Special  payments  as  above,  authorized  by  the  commandant,  may  be 
made  at  any  convenient  time ;  but,  as  in  all  other  cases,  it  must  be  wit- 
nessed by  the  officer  detailed  for  that  duty,  and  the  paymaster  is  respon- 
sible for  seeing  that  the  payee  is  properly  identified,     where  the  workman 
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can  not  come  in  ^rson,  payment  may  be  made  on  a  written  order,  on  the 
Iback  of  his  pay  ticket,  signed  by  the  workman  himself,  and  naming  the 
person  to  whom  the  money  is  to  be  paid,  and  authenticated  to  the  satis- 
faction of  the  p&y  officer. 

(8)  In  case  of  discharge  properly  anthorized,  men  shall  be  paid  at  the 
pay  office  at  any  time  during  office  hours,  upon  the  presentation  of  their 
discharge  ticket  signed  by  the  time  clerk  and  approved  by  the  head  of 
department  and  commandant.  There  will  be  attached  to  the  discharge 
ticket  a  receipt  in  full,  signed  by  the  payee,  and  duly  witnessed  by  the 
witnessing  officer,  as  above  provided  for.  Identification  of  the  payee 
must  be  made  in  the  same  manner  as  in  the  case  of  payments  made  upon 
the  regular  pay  day,  and  the  pay  officer  shall,  as  in  the  case  of  regular 
|)ayments,  be  required  to  satisfy  himself  as  to  the  completeness  of  the 
identification. 

1675.  (1)  The  office  hours  of  the  navy  yards  and  the  departments 
thereof  shall  be  from  9  a.  m.  to  4  p.  m.,  except  on  Sundays  and  holidays, 
^  _,   ,  ,  or  when  business  is  suspended  by  competent  authority. 

Mvy  /art?  **  (2)  No  clerk  or  employee  performing  clerical  work  shall 
be  absent  from  duty  during  those  hours  without  permis- 
sion of  the  chief  clerk  of  the  aepartment,  except  for  half  an  hour 
allowed  for  luncheon ;  and  no  such  permission  shall  be  given  except  for 
good  reasons,  for  which  the  chief  clerk  shall  be  held  responsible. 

(3)  The  chief  clerk  of  each  department  shall  keep  a  book,  in  which  each 
clerk  or  employee  performing  clerical  duty  shall  register  his  name  and 
time  of  arrival  in  the  morning,  and  of  leaving  in  the  afternoon.  The 
book,  or  register  of  arrivals  and  dep^ures,  shall  be  kept  in  an  accessible 
place  up  to  9.05  a.  m.  daily,  at  which  time  it  shall  be  taken  by  the  chief 
clerk,  and  all  arrivals  thereafter  shall  be  registered  in  his  presence  or  in 
the  presence  of  some  i)erson  designated  by  him  for  that  purpose.  At  4 
p.  m.  of  each  day  the  register  shall  again  be  put  in  an  accessible  place, 
and  each  clerk  shall  register  his  name  and  time  of  leaving. 

(4)  The  chief  clerk  shall  make  a  weekly  list  of  employees  who  are 
absent,  with  or  without  permission,  during  any  i)art  of  the  working  hours, 
and  present  it,  with  such  recommendations  as  he  may  deem  proper,  to 
the  officOT  in  charge  of  the  department.  He  will  also  note  the  qu£^ty  of 
their  work. 

(5)  The  head  of  the  department  shall  make  a  weekly  report  of  delin- 
quents to  the  commandant,  with  recommendations.  He  shall  also  report 
such  employees  as  are  incompetent  or  inefficient,  stating  wherein  the 
inefficiency  consists.  Cases  of  incapacity  or  inefficiency,  whether  from 
irregular  attendance  or  other  cause,  shall  be  reported  to  the  Navy  Depart- 
ment. 

(6)  Where  a  clerk  is  not  fully  employed  during  office  hours  from  want 
of  work  or  any  other  cause,  the  chief  clerk  shall  so  report  to  the  head  of 
the  department,  who  shall  transmit  the  report  with  recommendations  to 
the  commandant.  The  commandant  shall  take  measures  to  correct  this, 
but  if  unable  to  do  so  he  shall  report  the  facts  to  the  Navy  Department, 
with  suitable  recommendations. 

(7)  The  chief  clerk  shall  apportion  the  work  suitably  among  the 
employees  and  will  see  that  each  performs  his  proper  share,  and  in  case 
of  any  increase  or  diminution  of  business,  he  shall  recommend  correspond- 
ing changes  in  the  number  of  his  force. 

(8)  The  commandant  is  ultimately  responsible  for  the  work  of  the 
clerical  force,  as  of  all  other  employees ;  and  he  must  see  to  it  that  suQh 
discipline,  organization,  and  supervision  are  maintained  as  will  prevent 
waste  of  time  or  money  in  the  employment  of  the  force. 
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APPOINTMENTS  AND  PROMOTIONS. 
Section  1. — ^Appointments. 

1676.  (1)  All  vacancies  in  the  lowest  grades  of  the  line  and  engineer 
corps  of  the  Navy  and  of  the  Marine  Corps  shall  be  filled  by  appointment 
Appointments  to    from  those  naval  cadets  who  successfully  complete  the  six 

line,  engineer  years'  course  at  the  Naval  Academy ;  such  appointments 
M^fne  Cori»  ^  ^®  made  from  the  graduates  of  the  year,  at  the  conclu- 
from  Naval  sion  of  their  six  years'  course,  in  the  order  of  merit  as  de- 
Academy,  termined  by  the  academic  board  of  the  Naval  Academy. 
Oraduatee,  how  (2)  The  assignment  to  the  various  corps  will  be  made  by 
assigned  to  the  Secretary  of  the  Navy  upon  the  recommendation  of  the 
«orpe.  academic  board. 

1677.  (1)  No  person  shall  be  appointed  to  any  oflScein  the  Navy,  unless 
Appointments    ^®  ^^  *  citizen  of  the  United  States,  nor  until  he  shall  have 

made  subject  passed  a  physical,  a  mental,  and  professional  examination. 
to  examma-  (2)  The  physical  examination  shall  precede  the  mental  and 
tion.  professional,  and  if  a  candidate  should  be  physically  unfit 

he  shall  not  be  examined  otherwise. 

1678.  (1)  A  candidate  for  the  office  of  assistant  surgeon  must  be  not 
Candidates  for    l^ss  than  twenty-one  nor  more  than  twenty-six  years  of  age. 

assistant   sur-    His  moral,  mental,  and  professional  qualifications  shall  be 

geons.  decided  upon  by  a  board  of  medical  officers. 

^     ^     ^  (2)  Apothecaries  for  shore  stations  shall,  with  the  ap- 

^ore  SitiSns**    P^oval  of  the  Secretary  of  the  Navy,  be  appointed  by  the 

chief  of  the  Bureau  of  Medicine  and  Surgery, 

1679.  (1)  A  candidate  for  the  office  of  assistant  paymaster  must  be 
not  less  than  twenty-one  nor  more  than  twenty-six  years  of  age.     His 

physical,  mental,  and  moral  qualifications  shall  be  decided 
Candidiases  for    ^pon  by  a  board  of  pay  officers  api)ointed  by  the  Secretary 
meters.    ^^^'    of  the  Navy. 

(2)  The  physical  examination  of  the  candidate  shall  be 
conducted  by  a  board  of  three  medical  officers,  who  shall  report  the  result 
thereof  to  the  board  of  pay  officers,  certifying  as  to  the  physical  qualifi- 
cations of  the  candidate  for  api)ointment  as  assistant  paymaster,  and  such 
report  shall  form  a  part  of  the  record  of  said  board  of  i)ay  officers. 

1680.  A  candidate  for  the  office  of  chaplain  must  be  not  less  than 
Candidates  for    twenty-one  uor  more  than  thirty-five  years  of  age.     He  will 

chaplain.  be  required  to  pass  a  physical  examination  only,  but  must 
be  a  regularly  ordained  minister  of  good  standing  in  his  denomination. 
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1681.  (1)  Naval  cadets  v^ho  show  a  peculiar  aptitude  for  the  profes- 
Navai  cadets  se-    ^^^^  ^^  naval  Construction,  may  be  selected  by  the  Secretary 

lected  for  edu-    of  the  Navy  for  such  a  scientific  mechanical  education  as  will 
cation  as  naval    fit  them  for  said  profession  and  for  appointment  as  assistant 

constructors.        ^^^^-^  constructors. 

Candidates  for  as-       (^)  -^  Candidate  from  civil  life  for  the  office  of  assistant 

sistant  naval    naval  constructor  must  be  not  less  than  twenty-four  nor 

constructors    more  than  thirty  years  of  age;  he  must  furnish  evidence 

from  civil  life.    ^^  ^^^  moral  character,  and  that  he  is  a  skilled  naval 

architect,  and  has  been  engaged  in  the  practice  of  that  profession ;  and 

must  present  favorable  testimonials  or  certificates  from  the  persons  from 

whom  he  learned  his  profession,  or  from  naval  constructors  under  whom 

he  may  have  served.    He  will  be  required  to  pass  a  physical  examination 

and  such  mental  and  professional  examinations  as  the  Navy  Department 

may  direct. 

1682.  In  the  appointment  of  warrant  officers,  preference  will  be  given 

to  men  who  have  been  honorably  discharged  upon  the 
^  wir r*an  t *  ffl-    ^^i^ation  of  an  enlistment  as  a  naval  apprentice,  and  have 
war  ran    o  -    yg^jjigted  within  three  months  after  such  discharge  to 
serve  during  a  term  of  three  or  more  years. 

1683.  After  the  required  examinations  of  candidates  for  warrant 
officers  have  been  passed,  acting  appointments  shall  be  given.  An  acting 
Warrant  officers    hoatswain,  gunner,  carpenter,  or  sailmaker  is  eligible  for  a 

to  receive  at    warrant  bearing  the  same  date  as  his  acting  appointment, 
first  acting  ap-    after  having  served  one  year  at  sea ;  provided  the  captains 
pointments.        under  whom  he  has  served  shall  certify  favorably  to  the 
Secretary  of  the  Navy  as  to  his  merits. 

1684.  A  candidate  for  the  appointment  of  boatswain  must  be  of  correct 
habits.    Except  when  an  ex-apprentice,  he  must  be  not  less  than  twenty- 

one  nor  more  than  thirty-five  years  of  age ;  must  have  been 
b^tewa^in"        ^*  ^^^"3*  sevcn  years  at  sea,  and  have  served  one  year  of  that 

time  as  a  petty  officer  in  the  Navy.  A  candidate  for  boat- 
swain must  be  a  thorough  practical  seaman;  must  understand  cutting 
and  fitting  rigging  according  to  regulations,  the  weighing,  securing,  and 
transportation  of  anchors  and  the  working  of  cables  with  modem  appli- 
ances, the  erection  and  securing  of  shears,  the  handling  of  purchases, 
masting  ships,  and  securing  yards ;  and  must  have  sufficient  education  to 
keep  a  correct  account  of  stores. 

1685.  (1)  A  candidate  for  the  appointment  of  gunner  must  be  a  sea- 
man of  correct  habits.     Except  when  an  ex-apprentice,  he  must  be  not 

less  than  twenty -one  nor  more  than  thirty  years  of  age. 
ginSer*  ^        ^^  person  shall  be  appointed  an  acting  gunner  until  he 

shall  have  satisfactorily  passed  an  examination  on  the  sub- 
jects herein  mentioned  before  a  duly  authorized  board  of  line  officers; 
and  no  acting  gunner  shall  receive  a  warrant  as  gunner  unless  he  shall 
present  commendatory  letters  from  the  captains  under  whom  he  has 
served,  after  making  a  cruise  of  not  less  than  one  year  as  acting  gunner 
in  a  seagoing  ship  of  war. 

(2)  He  must  be  able  to  read  and  write  with  facility;  must  understand 
the  first  four  rules  of  arithmetic,  and  proportion ;  and  must  be  able  to 
keep  the  gunner's  accounts  correctly. 

(3)  He  must  understand  the  construction,  mode  of  dismounting  and 
assembling,  and  the  methods  of  remedying  difficulties  and  defects  in  B.  L. 
rifles,  B.  L.  howitzers,  all  revolving  cannon  and  machine  guns  of  service 
types,  and  the  magazine  rifles  and  other  small  arms  in  the  naval  service ; 
also  the  use  of  such  tools  as  are  supplied  for  repairing  ordnance  at  sea. 
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(4)  He  mnst  be  able  to  put  up  all  kinds  of  ammnnition,  to  take  im- 
pressions of  vent  and  bore,  to  staj*-gaage  guns,  to  adjust,  verify,  and  use 
sights,  to  fit  all  gun  ^esar,  and  thoroughly  understand  and  be  able  to  ex- 
plain all  fuzes  in  use  in  the  Navy. 

(5)  He  must  understand  the  manner  of  fitting  magazines,  shell  rooms, 
shell  houses,  and  light  rooms;  the  manner  of  stowing  and  preserving 
jpowder,  projectiles,  fireworks,  and  all  ordnance  stores  afioat  and  on  shore ; 
and  the  manner  of  handling  and  securing  guns. 

(6)  He  must  be  fully  conversant  with  all  orders  and  regulations  in  re- 
gard to  the  care  and  handling  of  ordnance  material  and  stores  afloat  and 
on  shore,  and  with  the  charges  of  powder  for  guns  and  projectiles  of  every 
caliber. 

1686*  (1)  A  candidate  for  appointment  as  carpenter  in  the  Navy  must 

be  of  correct  habits.    Except  wnen  an  ex-apprentice,  he  must  be  not  less 

than  twenty -one  nor  more  than  thirty  years  of  age.    Before 

oirpenJer.   ^    appointment  he  shall  pass  a  satisfactory  examination  as  to 

his  professional,  moral,   and  physical  qualifications,  the 

professional  and  moral  examination  being  conducted  by  a  board  of  three 

officers  appointed  by  the  Secretary  of  the  Navy,  and  composed  of  a  naval 

constructor,  an  assistant  naval  constructor,  and  a  carpenter. 

(2)  The  candidate  must  satisfy  the  examining  board  that  he  is  a  good 
mechanic,  having  a  general  knowledge  of  practical  shipbuilding  in  wood, 
iron,  and  steel,  and  of  the  qualities  and  strength  of  the  materials  used 
therein.  He  must  be  able  to  read  plans,  make  working  sketches,  furnish 
estimates  of  cost  of  work,  and  keep  accounts  of  stores ;  he  must  under- 
stand in  general  the  care  and  preservation  of  ships,  their  equipment  and 
fittings,  and  the  care  and  operation  of  such  apparatus  and  machinery  as 
he  may  be  required  to  look  after  on  board  ship.  He  must  also  be  f amUiar 
with  the  precautions  necessary  to  be  taken  in  docking  and  undocking 
ship. 

(3)  A  newly-appointed  carpenter  will,  when  practicable,  be  attached  to 
the  construction  department  of  a  navy  yard  for  at  least  six  months  before 
being  ordered  to  a  seagoing  vessel,  in  order  that  he  may  become  conver- 
sant with  his  duties  aboard  ship  and  be  instructed  in  the  care  and  operation 
of  such  auxiliary  machinery  as  may  come  under  the  construction  officer. 

1CS87.  A  candidate  for  the  appointment  of  sailmaker  in  the  Navy  must 

be  of  correct  habits.    Except  when  an  ex-apprentice  he  must  be  not  less 

than  twenty -one  nor  more  than  thirty  years  of  age ;  he  must 

Mdimaker         ^  ^  S^^^  Workman,  with  a  knowledge  of  drafting,  and 

understanding  thoroughly  the  cutting  and  making  of  sails, 

awnings,  hammock  cloths,  boom  covers,  and  windsails,  and  must  be  able 

to  write  sufficiently  well  to  keep  an  account  of  stores. 

Persons  not  pre-  1688.  Any  person  who  shall  fail  to  present  himself  for 
seWes  for  ex-  examination  after  having  obtained  permission  shall  be  con- 
amination.         sidered  as  having  forfeited  his  right  to  appear. 

1CS89.  Any  candidate  who  shall  give  a  false  certificate 
Penalty jor  giv-    ^f  ^g^^  fjj^Q  ^f  gervice,  or  character,  or  who  shall  make  a 
tiflcates,  etc.  ^'    false  Statement  to  a  board  of  examiners,  shall  be  regarded 
as  disqualified. 

1690.  Every  i)erson,   on  receiving  an  appointment  from  the  Navy 
Department  to  any  office  in  the  Navy,  shall  immediately 
^**^oSh!  forward  a  letter  of  acceptance,  together  with  the  oath  of 

office  duly  signed  and  certified. 


390 


U.  S.    NAVY  REQUIiATIONS. 


[Chap.  XXXVUI. 


OfBcen  to  assume 
rank  and  unl- 
form  of  a  higher 
grade  upon  ap- 
pointment. 

Assumption  o  f 
new  rank  and 
uniform  upon 
promotion. 


1691  •  ( 1 )  An  officer  holding  an  acting  appointment  shall 
wear  the  uniform  of  the  grade  to  which  he  is  appointed 
and  shall  affix  the  title  of  his  acting  rank  to  his  official  sig- 
nature ;  when  such  duty  ceases  he  shall  resume  the  uniform 
and  title  of  his  actual  rank. 

(2)  A  commander  in  chief  may  issue  an  order  to  any 
officer  to  assume  the  rank  and  uniform  of  a  grade  to  which 
he  has  been  promoted,  upon  receiving  satisfactory  evidenca* 
of  such  promotion. 

1692.  (1)  Clerks  to  x>ay  officers  of  ships,  and  principal  clerks  to  pay 

officers  at  shore  stations,  will  be  apx)ointed  by  the  Secretary  of  the  Navy 

upon  the  nomination  of  pay  officers. 

Pay  clerks.  (2)  In  accepting  appomtments  they  shall  be  required  to 

bind  themselves  to  be  subject  to  such  laws  and  regulations 

for  the  government  and  discipline  of  the  Navy  as  have  been  or  may  be 

enacted  by  Congress,  or  established  by  other  competent  authority.    The 

acceptance  must  be  accompanied  by  the  oath  of  office  prescribed  by  law. 

(See  sees.  1386,  1387,  1388,  R.  S.) 

(3)  The  acceptance  of  an  appointment  as  clerk  shall  be  considered  as 
binding  such  person  to  serve  with  the  officer  who  nominated  him  until 
regularly  discharged  by  the  Department. 

(4)  Pay  officers  shall  be  responsible  for  the  character  and  fitness  of  the 
clerks  they  nominate,  and  with  such  nominations  must  submit  certifi- 
cates showing  the  character  and  fitness  of  the  persons  nominated. 

Section  2.— Promotion. 


1693.  All  officers  of  the  Navy,  to  be  eligible  for  pro- 
Qualifications  for    motion,  shall  pass  such  professional  and  physical  examma- 

promotion.       tion  as  the  Secretary  of  the  Navy  may  from  time  to  time 
prescribe.    (See  sees.  1493-1510,  R.  S.) 

1694.  When  a  vacancy  occurs  which  will  entitle  to  pro- 
forS*BtoSon?    motion  an  officer  who  is  abroad  on  duty,  he  may,  by  direction 

of  the  Secretary  of  the  Navy,  be  examined  on  a  foreign  station. 


CHAPTER   XXXIX. 


BOARDS. 

Section  1.— Organization  and  General.  Procedure. 

Preced e n c e  of       1695.  Officers  on  boards  will  take  their  seats  in  the  same 
merabera.         order  of  rank  or  seniority  as  on  courts-martial. 

1696.  (1)  The  senior  member  or  president  of  a  board  shall  preserve 
order,  decide  upon  matters  relating  to  the  routine  of  business,  such  as  a 
recess,  and  may  adjourn  the  board  from  day  to  day,  at  and 
^^"member^***'    to  such  hours  as,  in  his  judgment,  will  be  most  convenient 
and  proi>er  for  the  transaction  of  the  business  before  it. 
(2)  Should  an  objection  be  made  by  any  other  member  o^ 
^^^membere         *^®  board  to  a  recess  or  adjournment  announced  by  the  se- 
nior officer,  a  vote  shall  be  taken  with  regard  to  it,  and  the 
decision  of  the  majority  shall  govern. 

1697.  No  board  shall  transact  any  other  business  than  an 
Quorum.  adjournment  unless  at  least  two-thirds  of  the  members  be 

present. 

1698.  (1)  No  member  of  a  board  shall  fail  in  his  attendance  at  the 
appointed  times,  unless  he  be  prevented  by  illness  or  by  some  insuperable 

difficulty,  or  be  ordered  away  by  competent  authority,  or 
Unauthorized    -^  excused  by  the  officer  ordering  the  board,  except  that  a 
a^^ence  or  i  -    ^YioTt  temporary  absence  may  be  allowed  by  the  senior  mem- 
ber of  the  board. 

(2)  In  case  of  such  failure,  the  senior  officer  present  of 
^nriStS?*    t^®  ^oard  is  to  inform  the  officer  ordering  the  board  of  the 
fact,  and  also  of  the  reasons  for  the  failure,  if  known  to 
him,  in  order  that  the  vacancy  may  be  filled,  if  necessary. 

1699.  A  member  absent  during  the  investigation  of  any  matter  or  case 

shall  not  vote  upon  a  decision  with  regard  to  it ;  but,  if  neces- 
Members  not  to    g^j-y  ^q  arrive  at  a  conclusion,  a  reinvestigation  may  take 
Jen^,*unie8?.      place  in  the  presence  of  that  member  and  of  the  interested 
parties. 

Leaving  vicinity  1700.  Members  shall  not  leave  the  vicinity  of  the  place 
forbidden,  un-  at  which  a  board  is  assembled,  unless  authorized  to  do  so  by 
^^-  the  officer  who  convened  it,  or  by  his  superior. 

1701.  (1)  A  competent  person  shall  be  appointed  by  the  officer  who 

Recorder,     a  p-    orders  the  board  to  record  its  transactions  and,  under  its 

pointment  and    direction,  to  draw  up  the  final  report,  which  shall  be  based 

duties  of.  upon  the  opinion  of  the  majority.    Such  report  shall  be 

signed  by  all  the  concurring  memoers. 
Authentication         (2)  Those  who  do  not  concur  shall  append  their  reasons 
of  report.        for  dissent,  and  subscribe  their  names  thereto. 

(391) 
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1702.  On  boards  of  survey,  and  on  other  boards  when  a  recorder  shall 

not  have  been  named  in  the  convening  order,  the  junior 
to  act^^w"* re-  member  shall  act  as  recorder;  but  the  reports,  based  upon 
corder  when  the  Opinion  of  the  majority,  shall  be  drawn  up  by  the  senior 
none  is  ap-  member  and  shall  be  signed  as  provided  for  in  the  preced- 
pointed.  ^^  article. 

Section  2.— Examining  Boards. 

1703.  At  stated  or  convenient  periods  boards  will  be  convened  for  the 
Examining    examination  of  candidates  for  appointment  or  promotion, 

boards  author-    and  such  Candidates  will  be  duly  informed  of  the  time  and 
ized.  place  of  meeting. 

1704.  (1)  Boards  for  the  professional  examination  of  officers  for  pro- 
Compoeition    of    motion  shall  consist  of  not  less  than  three  officers  senior  in 

examining    rank  to  the  officer  to  be  examined,  and  they  will,  when 
boards.  practicable,  be  selected  from  the  same  corps  as  that  to 

which  the  candidate  belongs. 

(2)  The  mental,  moral,  and  professional  examination  of  candidates  for 

appointment  to  fill  vacancies  in  the  lower  grades  of  the  medical,  pay,  and 

other  staff  corps,  not  filled  by  graduates  of  the  Naval  Academy,  will  be 

conducted  by  boards  similarly  constituted. 

1706.  A  competent  officer  of  any  branch  of  the  service  will  be  added, 
if  necessary,  to  any  board  by  which  candidates  are  to  be 
Interpreter.       examined  in  a  foreign  language,  or  before  which  an  inves- 
tigation may  take  place  wherein  the  services  of  an  interpreter  may  be 
required. 

1706.  (1)  No  line  officer  below  the  grade  of  commodore,  and  no  officer 

not  of  the  line,  shall  be  promoted  to  a  higher  grade  on  the 
ingpromou'on     active  list  of  the  Navy  until  his  mental,  moral,  and  profes- 
sional fitness  to  perform  all  his  duties  at  sea  have  been 
established  to  the  satisfaction  of  a  board  of  examining  officers  appointed 
by  the  President.     (Sec.  1496,  R.  S.) 

(2)  In  time  of  peace,  no  person  shall  be  promoted  from  the  list  of  com- 
modores to  the  grade  of  rear  admiral,  on  the  active  list,  until  his  mental, 
moral,  and  professional  fitness  to  perform  all  his  duties  at  sea  has  been 
established  as  provided  in  the  preceding  section.     (Sec.  1497,  R.  S. ) 

1707.  (1)  No  officer  shall  be  promoted  to  a  higher  grade  on  the  active 

list  of  the  Navy,  except  in  the  case  provided  in  the  next 
in^ion.^"*     section,  until  he  has  been  examined  by  a  board  of  naval 

surgeons  and  pronounced  physically  qualified  to  perform  all 
his  duties  at  sea.    (Sec.  1493,  R.  S.) 

(2)  The  provisions  of  the  preceding  section  shall  not  exclude  from  the 
promotion  to  which  he  would  otherwise  be  regularly  entitled,  any  officer 
in  whose  case  such  medical  board  may  report  that  his  physical  disqualifi- 
cation was  occasioned  by  wounds  received  in  the  line  of  his  duty,  and  that 
such  wounds  do  not  incapacitate  him  for  other  duties  in  the  grade  to 
which  he  shall  be  promoted.    (Sec.  1494,  R.  S.) 

1708.  (1)  The  board  of  examiners  shall  be  duly  organized  and  sworn 
in  each  case  in  the  manner  provided  for  naval  courts-martial.    It  shall 

have  power  to  take  testimony  and  to  examine  all  matters 

iSiDingb^rS     ^^  *^®  ^^^^  ^^^  records  of  the  Department  in  relation  to  any 

officer  whose  case  shall  be  considered  by  it.    (See  Art.  1717.) 
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(2)  There  shall  be  stibmitted  to  the  board  for  its  consid- 

MattCT  from  files    eration  all  matter  on  the  files  and  records  of  the  Navy  Depart- 

didate  *  ^  **°     ment  which  relates  in  any  way  to  the  mental,  moral,  or 

professional   fitness   of   the   officer  whose   case  is  being 

inquired  into,  except  such  as  relates  to  any  fact  which  occurred  prior  to 

the  last  examination  whereby  he  was  promoted  and  which  has  been 

Article  1708. 

Strike  out  paragraphs  8  and  4,  and  insert  the  following: 
"8.  Reports  made  in  accordance  with  the  provisions  of  article 
288  and  the  following  paragraph  shall  be  filed  m  the  Bureau  of 
Navigation  as  part  of  the  officer's  record,  and  shall  be  submitted 
to  the  Board  of  Examiners  for  its  consideration,  and  to  be  attached 
to  the  proceedings  in  the  case. 

*'4.  Interrogatories  regarding  any  particular  matter,  or  inci- 
dent, touching  the  fitness  of  an  officer  subject  to  examination 
preliminary  to  promotion,  may,  upon  the  request  of  such  officer, 
be  addressed  by  the  Bureau  of  Navigation  to  any  officer  having 
knowledge  of  the  facts." 

THEODORE  ROOSEVELT, 

«N  TTT-x  ^  Acting  Secretary. 

(6)  Witnesses,  when  summonea,  snaii  ue  sworu  uy  tuc  yicoxxxxjLxv  y^^  v — 
board. 

(7)  Any  officer  whose  case  is  to  be  acted  upon  by  such 
^^Sateto^^beDTM-    ^^^^^^^S  board,  shall  have  the  right  to  be  present,  if  he 
ent.  '    so  desires,  and  to  submit  a  statement  of  his  case  on  oath. 

(Sec.  1500,  R.  S.) 

Eecord  ^^^  '^^  Statement  of  such  officer,  if  any  be  made,  all 

questions  propounded  to  him,  and  his  answers  thereto,  with 
the  testimony  of  all  witnesses  in  the  case,  shall  be  entered  in  the  record 
of  the  proceedings. 

No  officer  to  ho  W  ^^  officer  shall  be  rejected  until  after  such  public 
rejected  with-  examination  of  himself  and  of  the  records  of  the  Navy 
out  examina-  Department  in  his  case,  unless  he  fails  after  having  been 
"**°-  duly  notified  to  appear  before  said  board.     (Sec.  1508,  R.  S. ) 

The  res   nsibii-       ^^^)  "^^  onus  of  establishing  professional  fitness  shall  be 
ity  ^^heok'    li©ld  to  rest  entirely  upon  the  officer  under  examination, 
cere  under  ex-    The  mental  and  moral  fitness  of  the  candidate  shall  be 
o?the  bo«u^°*^    assumed  unless  a  doubt  shall  be  raised  on  either  head,  in  the 
mind  of  any  member  of  the  board,  from  the  answers  con- 
tained in  any  of  the  interrogatories  or  reports  on  fitness,  from  the  general 
reputation  of  the  candidate,  or  from  other  sources  of  evidence  of  record. 
It  shall  be  held  obligatory  upon  any  member  of  the  board  to  decline  to 
recommend  the  promotion  of  an  officer  until  he  be  satisfied  of  the  officer's 
entire  mental,  moral,  and  professional  fitness  for  promotion.     The  board, 
while  careful  not  to  do  injustice  to  an  officer  regarding  whom  there  is  any 
doubt,  shall  take  equal  care  to  safeguard  the  honor  and  dignity  of  the 
service,  recommending  no  officer  for  promotion  as  to  whose  fitness  a  doubt 
exists. 

Authentication        (H)  The  record  of  proceedings  will  be  signed  by  all  the 

and  transmis-    members  and  the  recorder  and  be  transmitted,   together 

Bion.  ^|;|j  all  reports  of  qualifications  and  other  documentary 

evidence  required  for  the  information  of  the  revising  authority,  to  the 
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1702.  On  boards  of  survey,  and  on  other  boards  when  a  recorder  shall 
not  have  been  named  in  the  convening  order,  the  junior 
to*^act°M™re-  i^ember  shall  act  as  recorder;  but  the  reports,  based  upon 
corder  when  the  Opinion  of  the  majority,  shall  be  drawn  uj)  by  the  senior 
none  is  ap-    member  and  shall  be  signed  as  provided  for  in  the  preced- 

pointed.  ^     a^i^i^^ 


. . J  ^^^.m^xjAx  vfx  tilt?  cwsrvice  will  De  adiled, 

if  "necessary,  to  any  board  by  which  candidates  are  to  be 
^tt^n^r-  !i  r.  examined  in  a  foreign  language,  or  before  which  an  inves- 
atioii  may  take  place  wherein  the  services  of  an  interpreter  maybe 
quired. 

lTO(i-  (1)  No  line  officer  below  the  grade  of  commodore,  and  no  officer 
not  of  the  line,  shall  be  promoted  to  a  higher  grade  on  the 

iiVepfoiM^In  active  list  of  the  Navy  imtil  his  mental,  moral,  and  profes- 
sional fitness  to  perform  all  his  duties  at  sea  have  been 
eKtEihlishod  to  the  satisfaction  of  a  board  of  examining  officers  appointed 
by  the  President.     (Sec.  1496,  R.  S.) 

(2)  It  I  time  of  peace,  no  person  shall  be  promoted  from  the  list  of  com- 
mfHiorea  to  the  grade  of  rear  admiral,  on  the  active  list,  until  his  mental, 
mural,  and  professional  fitness  to  perform  all  his  duties  at  sea  has  been 
establiBhed  as  provided  in  the  preceding  section.     (Sec.  1497,  R.  S. ) 

1 707.  (1)  No  officer  shall  be  promoted  to  a  higher  grade  on  the  active 

list  of  the  Navy,  except  in  the  case  provided  in  the  next 
^  ''^lliStJiiu ""     section,  until  he  has  been  examined  by  a  board  of  naval 

surgeons  and  pronounced  physically  qualified  to  perform  all 
his  duties  at  sea.    (Sec.  1493,  R.  S.) 

(2)  The  provisions  of  the  preceding  section  shall  not  exclude  from  the 
promotion  to  which  he  womd  otherwise  be  regularly  entitled,  any  officer 
in  whose  case  such  medical  board  may  report  that  his  physical  disqualifi- 
cation was  occasioned  by  wounds  received  in  the  line  of  his  duty,  and  that 
such  wounds  do  not  incapacitate  him  for  other  duties  in  the  grade  to 
which  he  shall  be  promoted.    (Sec.  1494,  R.  S.) 

1708.  (1)  The  board  of  examiners  shall  be  duly  organized  and  sworn 
in  each  case  in  the  manner  provided  for  naval  courts-martial.    It  shall 

have  power  to  take  testimony  and  to  examine  all  matters 

amSing  boaiS'    ^^  *^^  ^^^^  ^^^  records  of  the  Department  in  relation  to  any 

officer  whose  case  shall  be  considered  by  it.    (See  Art.  1717. ) 
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(2)  There  shall  be  submitted  to  the  board  for  its  oonsid- 
^^ti^'T  ^^^  eration  all  matter  on  the  files  and  records  of  the  Navy  Depart- 
didate.^  ^*^°  ment  which  relates  in  any  way  to  the  mental,  moral,  or 
professional  fitness  of  the  officer  whose  case  is  being 
inquired  into,  except  such  as  relates  to  any  fact  which  occurred  prior  to 
the  last  examination  whereby  he  was  promoted  and  which  has  been 
inquired  into  and  decided  upon,  unless  such  fact  continuing  shows  his 
present  unfitness  for  promotion.  The  chief  of  the  Bureau  of  Navigation 
is  charged  with  the  execution  of  this  regulation. 

interrogatorieB  (^)  Interrogatories  regarding  the  mental,  moral,  and  pro- 

fessional fitness  of  officers  subject  to  examination  prelim- 
inary to  promotion,  shall  be  sent  by  the  Bureau  of  Navigation  to  all  com- 
manding officers  under  whom  they  have  served  since  their  last  promotion. 
If  necessary  or  requested,  interrogatories  shall  also  be  sent  to  officers,  their 
seniors,  with  whom  they  have  served,  other  than  commanding  officers. 

(4)  Answers  shall  be  made  under  oath,  and  must  be  based 

maJe^'under    '°Von  the  record  of  the  officer  during  the  entire  period  cov- 

oath.  ered  by  the  interrogatories.    They  shall  be  ffied  in  the 

Bureau  of  Navigation  as  i)art  of  the  officer's  record,  and 

shall  be  submitted  to  the  board  of  examiners  for  its  consideration,  and  to 

be  attached  to  the  proceedings  in  the  case. 

witneasea.  ^^^  -^^^  officer  may  be  called  before  the  board  to  give  evi- 

dence, if  deemed  necessary. 
(6)  Witnesses,  when  summoned,  shall  be  sworn  by  the  president  of  the 
board. 

(7)  Any  officer  whose  case  is  to  be  acted  upon  by  such 
^*dateto^beMe8^    examining  board,  shall  have  the  right  to  be  present,  if  he 
ent  so  desires,  and  to  submit  a  statement  of  his  case  on  oath. 

(Sec.  1500,  R.  S.) 

Eecord  (®)  "^^^  Statement  of  such  officer,  if  any  be  made,  all 

questions  proi)ounded  to  him,  and  his  answers  thereto,  with 
the  testimony  of  all  witnesses  in  the  case,  shall  be  entered  in  the  record 
of  the  proceedings. 

No  officer  to  ho  W  ^^  officer  shall  be  rejected  until  after  such  public 

rejected  with-  examination  of  himself  and  of  the  records  of  the  Navy 

out   examina-  Department  in  his  case,  unless  he  fails  after  having  been 

****"•  duly  notified  to  appear  before  said  board.    (Sec.  1503,  R.  S. ) 

The  resDonsibii-       ^^^^  '^^®  ^^^®  ^^  establishing  professional  fitness  shall  be 
ity  ofthe  offl-    held  to  rest  entirely  upon  the  officer  under  examination, 
cere  under  ex-    The  mental  and  moral  fitness  of  the  candidate  shall  be 
ofthe  b°^rd°^    assumed  unless  a  doubt  shall  be  raised  on  either  head.  In  the 
e  oar  .       j^i^^  Qf  ^my  member  of  the  board,  from  the  answers  con- 
tained in  any  of  the  interrogatories  or  reports  on  fitness,  from  the  general 
reputation  of  the  candidate,  or  from  other  sources  of  evidence  of  record. 
It  shall  be  held  obligatory  upon  any  member  of  the  board  to  decline  to 
recommend  the  promotion  of  an  officer  until  he  be  satisfied  of  the  officer's 
entire  mental,  moral,  and  professional  fitness  for  promotion.     The  board, 
while  careful  not  to  do  injustice  to  an  officer  regarding  whom  there  is  any 
doubt,  shall  take  equal  care  to  safeguard  the  honor  and  dignity  of  the 
service,  recommending  no  officer  for  promotion  as  to  whose  fitness  a  doubt 
exists. 

Authentication        (H)  The  record  of  proceedings  will  be  signed  by  all  the 

and  transmis-    members  and  the  recorder  and  be  transmitted,   together 

Bion.  with  all  reports  of  qualifications  and  other  documentary 

evidence  required  for  the  information  of  the  revising  authority,  to  the 
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Judge-Advocate  G^ene^al  of  the  Navy,  to  whom  will  also  be  submitted 
any  questions  of  law  arising  before  the  board,  or  any  communications 
relating  to  their  proceedings. 

1709.  Any  matter  on  the  files  and  records  of  the  Navy  Department 
touching  eacn  case  which  may,  in  the  opinion  of  the  board,  be  necessary 

to  assist  them  in  making  up  their  judgment,  shall,  together 
B«Yi8ion  by  the    with  the  whole  record  and  finding,  be  presented  to  the 
President.        President  for  his  approval  or  disapproval  of  the  finding. 
(Sec.  1502,  E.  S.) 

1710.  Such  examining  board  shall  report  their  recommendation  of 
any  ofl&cer  for  promotion  in  the  following  form :  "  We  hereby  certify  that 
Form  of  recom-    has    the   mental,  moral,   and  professional 

mendationpre-    qualifications  to  perform  efficiently  all  the  duties,  both  at 
scribed  by  law.    ggg^  g^j^^  qjj  shore,  of  the  grade  to  which  he  is  to  be  pro- 
moted, and  recommend  him  for  promotion."    (Sec.  1504,  R.  S.) 

Section  3.— Retiring  Boards. 

1711.  (1)  Whenever  any  officer,  on  being  ordered  to  perform  the 
duties  appropriate  to  his  commission,  reports  himself  unable  to  comply 

with  such  order,  or  whenever,  in  the  judgment  of  the  Presi- 
statutory  provi-    dent,  an  officer  is  incapacitated  to  perform  the  duties  of  his 
c e rV  o/  the    o^ce,  the  President,  at  his  discretion,  may  direct  the  Secre- 
Navy.  tary  of  the  Navy  to  refer  the  case  of  such  officer  to  a  board 

of  not  more  than  nine  nor  less  than  five  commissioned  offi- 
cers, two-fifths  of  whom  shall  be  members  of  the  Medical  Corps  of  the 
Navy.  Said  board,  except  the  officers  taken  from  the  Medical  Corps,  shall 
be  composed,  as  far  as  may  be,  of  seniors  in  rank  to  the  officer  whose  dis- 
ability is  inquired  of.     (Sec.  1448,  R.  S. ) 

(2)  Said  retiring  board  shall  be  authorized  to  inquire  into  and  deter- 
mine the  facts  touching  the  nature  and  occasion  of  the  disability  of  any 
such  officer,  and  shall  have  such  powers  of  a  court-martial  and  of  a  court 
of  inquiry  as  may  be  necessary.     (Sec.  1449,  R.  S. ) 

(3)  The  members  of  said  board  shall  be  sworn  in  each  case  to  discharge 
their  duties  honestly  and  impartially.     (Sec.  1450,  R.  S. ) 

(4)  When  said  retiring  board  finds  an  officer  incapacitated  for  active 
service,  it  shall  also  find  and  rei)ort  the  cause  which,  in  its  judgment,  pro- 
duced his  incapacity,  and  whether  such  cause  is  an  incident  of  the  serv- 
ice.    (Sec.  1451,  R.  S.) 

(5)  A  record  of  the  proceedings  and  decision  of  the  board  in  each  case 
shall  be  transmitted  to  the  Secretary  of  the  Navy,  and  shall  be  laid  by 
him  before  the  President  for  his  approval  or  disapproval,  or  orders  in  the 
case.     (Sec.  1452,  R.  S.) 

1712.  (1)  The  commissioned  officers  of  the  Marine  Corps  shall  be 
retired  in  like  cases,  in  the  same  manner,  and  with  the  same  relative  condi- 

tions,  in  all  respects,  as  are  provided  for  officers  of  the  Army, 
Storhi^e^coi^.     except  as  is  otherwise  provided  in  the  next  section.     (Sec. 
1622,  R.  S. ) 
(2)  In  case  of  an  officer  of  the  Marine  Corps,  the  retiring  board  shall 
be  selected  by  the  Secretary  of  the  Navy,  under  the  direction  of  the  Presi- 
dent.   Two-fifths  of  the  board  shall  be  selected  from  the  Medical  Corps 
of  the  Navy,  and  the  remainder  shall  be  selected  from  officers  of  the 
Marine  Corps,  senior  in  rank,  so  far  as  may  be,  to  the  officer  whose  dis- 
ability is  to  be  inquired  of.     (Sec.  1623,  R.  S.) 


Chap.  XXXIX.]  BOARDS.  395 

Section  4.— Boards  op  Investigation. 

1713.  (1)  Officers  commanding  shore  stations  and  ships  on  detached 
service,  not  being  empowered  to  order  courts  of  inquiry,  shall  order  a 

board  of  three  officers  to  investigate  any  casualty,  occur- 
dJred!  °^'     rence,  or  transaction  in  regard  to  which  the  Department 
should  be  informed,  and  may,  when  necessary,  require  an 
opinion  on  the  merits  of  the  case. 

(2)  The  board  shall  make  a  report  in  writing,  stating  fully, 
^Sding^'^'     clearly,  and  as  concisely  as  possible,  all  the  facts  of  the 

case,  and  shall  give  an  opinion  when  required.  The  report, 
signed  by  the  members  of  the  board  and  approved  by  the  officer  who  con- 
vened it,  shall  be  forwarded  by  such  officer  to  the  Secretary  of  the  Navy. 
A  copy  of  every  such  report  shall  be  entered  in  the  journal  of  the  station, 
or  in  the  log  book  of  the  ship,  as  the  case  may  be. 

.  (3)  It  is  to  be  understood  that  boards  of  this  kind,  although 

powers  of  bird.     ^^^Y  ^^7  coUect  material  information  from  apparent  or 

known  facts,  or  from  written  evidence  which  they  may  pos- 
sess, are  not  empowered  to  examine  persons  on  oath,  unless  expressly 
authorized  by  the  Department  under  the  provisions  of  sec.  183  of  the 
Revised  Statutes,  but  may  record  their  declarations. 

(4)  Any  officer  or  clerk  of  any  of  the  Departments  law- 
be  iSmhlistM^d.     ^^^^y  detailed  to  investigate  frauds  or  attempts  to  defraud 

on  the  Government,  or  any  irregularity  or  misconduct  of 
any  officer  or  agent  of  the  tTnited  States,  shall  have  authority  to  adminis- 
ter an  oath  to  any  witness  attending  to  testify  or  depose  in  the  course  of 
such  investigation.     (Sec.  183,  R.  S. ) 

Section  5. — Boards  op  Inquest. 

1714.  (1)  In  all  cases  of  death  occurring  in  the  Navy,  attended  with 

unnatural  or  suspicious  circumstances,  the  senior  officer 
authorized        present  shall  order  a  board  of  inquest  to  assemble  and  inves- 
tigate the  matter. 
Composition  (^)  Such  boards  shall  be  composed  of  not  less  than  three 

commissioned  officers,  of  whom  one,  at  least,  shall  be  of  the 
medical  corps. 
Oat^B  ?ot  au-         (3)  Neither  the  members  of  the  board  nor  any  person  that 
thonzed.         ^^^^  Y)q  examined  shall  be  sworn. 

1715.  (1)  The  board  should  first  proceed  to  the  spot  where  the  body  is 

found,  observe  its  position,  examine  into  its  condition,  and 
cedure.^^^      note  its  surroundings,  for  the  purpose  of  discovering  if  pos- 
sible some  evidence  that  may  tend  to  throw  light  upon  the 
matter. 
Opinion  of  med-         (2)  The  medical  member  of  the  board  shall  be  required, 
icai  officer  re-     after  a  caref ul  examination  of  the  body,  to  give  his  opinion 
quired.  g^g  ^  ^y^q  cause  of  death. 

(3)  The  board  shall  then  assemble  in  some  convenient 
^rtl^  '^'     place,  and  record  all  the  evidence  procurable  relative  to  the 

manner  in  which  the  deceased  came  to  his  death. 

(4)  If  the  body  of  the  deceased  shows  wounds  or  bruises 
Procedure  in     guch  as  to  indicate  or  create  suspicion  that  he  came  to  his 

pecte^d  v?o^     death  by  violent  means,  it  will  be  the  duty  of  the  board  to 

lence.  ascertain  with  as  much  exactness  as  possible,  the  precise 

nature  of  the  wounds  or  blows,  and  of  the  instrument  by^ 

which  they  were  inflicted ;  the  person  or  persons  by  whom  the  fatal  blow 
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was  dealt;  if  there  were  any  aiders  or  abettors;  and  such  other  partic- 
ulars as  may  afford  the  means  of  drawing  up,  with  the  precision  required 
by  law,  the  necessary  charges  and  specifications  against  the  i)erson  or  per- 
sons accused  of  the  homicide. 

Form  of  record         1716.  (1)  The  following  form  will  be  used  in  recording 
the  proceedings  of  a  board  of  inquest : 

At  a  board  of  inquest  anembled  by  order  of ,  commanding 

U.  8.  S. ,  on  the day  of ,  18__,  at  sea  (or  in  the  harbor  of ),  on  the 

body  of  (insert  the  name  and  rank  or  rating),  found  dead. 

Present: .President: — « , . 

Members: ,  Becorder. 

The  order  convening  the  board  was  read  and  appended  to  the  record ;  and  the  board  having 
yiewed  the  body,  proceeded  to  take  the  following  evidence : 

called  before  the  board. 

Question.    State  all  you  know  about  the  death  of . 

Answeb.    

Question.    . 

Answeb.     . 

(The  witness  withdraws.) 

Surgeon ,  U.  8. 8. ,  states  that  in  his  opinion  the  deceased,  etc. 

(The  proceedings  are  here  closed.) 

The  board,  from  a  view  of  the  body  and  from  the  evidence  before  it,  is  of  the  opinion  that 

died  a  natural  death  ;  or  by  the  visitation  of  God ;  or  was  killed 

by ;  or  was  drowned ;  or  was  murdered  by ,  or  by  some  person  or  persons 

unknown ;  or  committed  suicide  by ;  or  otherwise,  as  the  case  mav  be. 

(To  be  authenticated  by  the  signatures  of  all  the  members  and  the  recorder.) 

Becord  to  show        (^)  ^  every  case  the  board  will  carefully  look  into  and 

whether  death  State  in  the  record  how  far,  in  their  opinion,  the  death  of 

was  caused  by  the  individual  was  occasioned  by  any  act  of  duty  in  which 

an  act  of  duty,  j^^  ^^  engaged  when  it  occurred. 

Section  6.— Form  op  Oaths. 

1717.  The  following  oaths  shall  be  administered  to  members  and 
recorders  of  examining  and  retiring  boards  and  to  witnesses  before  such 
boards : 

(a)  To  members : 

Oath  to  be  taken         «•  You  and  each  of  you  solemnly  swear  (or  afSrm)  that  you  will  honestly  and 

by  members.         impartially  examine  and  report  upon  the  case  of ,  U.  S.  Navy,  now 

before  the  board  and  about  to  be  examined." 

(h)  To  recorder: 

Oath  to  be  taken         n  yovl  do  solemnly  swear  (or  affirm)  that  you  will  keep  a  true  record  of  the 

by  recorder.         proceedings  of  this  board  in  the  case  of ,  now  before  the  board  and 

about  to  be  examined." 

(c)  To  witnesses : 

Oath  to  be  taken         u  Yqh  do  solemnly  swear  (or  affirm)  that  you  will  make  true  answers  to  such 
by  witness.  questions  as  may  be  put  to  yon  in  the  case  of ,  now  under  examina- 

tion by  this  board." 


CHAPTER  XL. 


COURTS  OF  INQUIRY. 

Section  1.— Objects  and  Constitution. 

1718.  In  important  cases,  where  the  facts  are  various  and  complicated, 
where  there  appears  to  be  ground  for  suspecting  criminality,  or  where 
crime  has  been  committed,  or  much  blame  incurred  with- 
^%^ta^*of  ^^*  ^^y.  certainty  on  whom  it  ought  chiefly  to  fall,  a  court 
*  of  inquiry  affords  the  best  means  of  collecting,  sifting,  and 
methodizing  information  for  the  purpose  of  enabling  the  convening  author- 
ity to  decide  upon  the  necessity  and  expediency  or  further  judicial  pro- 
ceedings. 

Power  to  con-  1719.  The  power  to  order  courts  of  inquiry  is  vested  in 
▼ene,  how  the  President  of  the  United  States,  the  Secretary  of  the 
rested.  Navy,  or  the  commander  of  a  fleet  or  squadron. 

1720.  Commanders  of  fleets  or  squadrons  serving  in  the  waters  of  the 
United  States,  although  not  empowered  to  order  general  courts-martial, 
except  by  express  authority  of  the  ftesident  of  the  United 
▼e*ned*  ^°^'    States,  are  expected  on  the  occurrence  of  any  matter  serious 
enough  in  their  judgment  to  require  thorough  investiga- 
tion, to  order  a  court  of  inquiry  as  soon  as  practicable,  and  on  the  pro- 
ceedings being  closed,  to  submit  them  by  the  earliest  opi)ortunity  to  the 
Secretary  of  the  Navy,  in  order  that  he  may  act  advisedly  in  any  course 
he  may  think  proper  to  pursue. 

1721.  A  court  of  inquiry  shall  consist  of  not  more  than 
^"*^ourt°  three  commissioned  officers  as  members,  and  of  a  judge  ad- 

vocate, or  person  officiating  as  such.  (Art.  56,  sec.  1624,  R.  S. ) 

1722.  The  composition  of  the  court,  either  in  regard  to  the  rank  of 
its  members  or  the  department  of  the  service  to  which  they  belong,  should 
be  regulated  by  the  circumstances  to  be  inquired  into.    In 
of  mei^rs^    case  the  conduct  or  character  of  an  officer  may  be  impli- 
cated in  the  investigation,  the  members  of  the  court  should 
not  be,  if  possible,  inferior  in  rank  to  that  officer    And  should  such  officer 
not  be  an  officer  of  the  line,  it  is  proper,  if  the  exigencies  of  the  service 
will  permit,  that  one  or  more  officers  of  the  department  to  which  he  be- 
longs should  be  detailed  for  duty  on  the  court. 

Procedure  in  case  1723.  Should  the  number  of  members  named  in  the 
of  a  reduction  order  convening  the  court  be  reduced,  the  court  can  not 
in  number.         proceed  without  authority  from  the  officer  who.convened  it. 

1 724.  At  the  request  of  the  president  of  the  court,  the  captain  of  the 
_  ^  .,  -    -   ,      vessel  or  commandant  of  the  navy  yard  or  station  on  board 

Detail  of  orderly.     ^^  ^j,  ^^  ^j^-^j^  ^^^  ^^^^^  ^  ^^^^  ^j^^j  ^^^^  ^^  orderly  tO 

attend  upon  its  meetings  and  execute  its  orders. 
(397) 
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1725.  Courts  of  inquiry  shall  have  power  to  summon  witnesses,  admin- 
ister oaths,  and  punish  contempts,  in  the  same  manner  as  courts-martial ; 

but  they  shall  only  state  facts,  and  shall  not  give  their 
Powers.  opinion,  unless  expressly  required  so  to  do  in  the  order  for 

convening.     (Art.  67,  sec.  1624,  R.  S.) 

1726.  When  a  court  is  required  to  report  facts,  it  is  not  to  be  under- 

®*^^^  *^**  *^®  "*^®  record  of  the  testimony  is  meant,  but 
Facts  defined.      ^^^  ^^ie  result  and  conclusion  of  the  court  from  hearing  the 
evidence. 

1727.  It  is  the  duty  of  the  president  of  a  court  of  inquiry  to  adminis- 
ter the  oath  to  the  judge  advocate  and  to  the  witnesses,  to  preserve  order, 

i     ^  decide  upon  matters  relating  to  the  routine  of  business, 
dent.       "    a^^  ^  adjourn  the  court  from  day  to  day,  as,  in  his  judg- 
ment, will  be  most  convenient  and  proper  for  the  transaction 
of  the  business  before  it ;  but  should  objection  be  made  by  any  member  of 
the  court  to  an  adjournment  announced  by  the  president,  the  question 
shall  be  submitted  to  and  decided  by  the  court. 

^,,      ^  ,  ^  1728.  It  is  the  duty  of  a  judge  advocate  of  a  court  of 

Bnties  of  jadge     i„«„;-,r  •>       o 

advocate.         mquiiy— 

(a)  To  summon  all  the  witnesses  required  for  the  investi- 
gation, and  to  lay  before  the  court  a  list  of  them. 

{b)  To  administer  the  oath  or  afiBrmation  to  the  members  of  the  court, 
according  to  the  form  prescribed  by  Art.  68,  for  the  government  of  the 
Navy,  and  himself  to  take  the  oath  or  affirmation  required  by  said  article. 

(c)  To  record  the  proceedings  of  the  court  under  its  direction  and  con- 
trol, and  to  append  original  documents  or  authenticated  copies  thereof  to 
the  record. 

(d)  To  put  the  questions  to  the  several  witnesses. 

(e)  To  assist  the  court  in  systematizing  the  information  it  may  receive ; 
to  minute  in  the  proceedings  the  opinion  of  i^e  court,  if  called  for ;  and 
to  render  to  the  court  such  assistance  as  will  enable  it  to  lay  all  the  cir- 
cumstances of  the  case  before  the  convening  authority  in  a  clear  and 
explicit  manner. 

(/)  In  conjunction  with  the  president  of  the  court,  to  authenticate  the 
proceedings  oy  his  signature. 

Section  2.— Method  of  Proceduee. 

1729.  (1)  Courts  of  inquiry  will  assemble  as  nearly  as 
aaSmbUng.       practicable  at  the  time  and  place  named  in  the  order  con- 
vening them. 

(2)  The  court  on  first  assembling  is  usually  closed  until 
^rt^uctionaVbe    *^®  Order  constituting  it,  and  the  instructions  contained 

read.  therein,  are  read,  and  the  original  of  said  order  will  be 

attached  to  the  proceedings. 

(3)  The  mode  of  procedure  having  been  decided  upon  by 
Parties          the  court,  the  complainant  (if  there  be  one)  and  the  accused 

introduced.  *  shall  be  Called  in,  and  the  complaint  or  subject  to  be  inves- 
tigated shall  be  communicated  to  the  accused  party. 

(4)  Whether  the  investigation  shall  be  held  in  open  court 
cios^^^SJSr?  ^^  ^^*  "^^^*  depend  on  the  nature  of  the  matter  to  be 
how  decided.  *    examined,  and,  if  not  specified  by  the  convening  authority, 

will  be  decided  by  the  court. 
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(5)  The  judge  advocate,  as  recorder,  is  prosecutor  in  the 
case,  but  the  complainant  or  accuser  (if  there  be  any)  may- 
be allowed  to  remain  in  court  and  make  suggestions  to  the 
judge  advocate. 

(6)  The  parties  before  a  court  of  inquiry,  both  the 
accuser  and  the  defendant,  may  be  allowed  to  have  friends 
or  counsel  present  during  open  court. 

(7)  A  member  of  a  court  of  inquiry  may  be  challenged 
for  cause  by  either  party. 

1730.  (1)  With  the  sanction  of  the  convening  authority,  a  court  of 
inquiry  may  avail  itself  of  the  services  of  a  reporter  or  inter- 
preter, but  such  person  or  persons  shall  be  sworn,  and  shall 
not  be  allowed  to  be  present  in  closed  court. 

(2)  There  being  no  form  of  oath  fixed  by  statute,  the  fol- 
lowing may  be  administered  by  the  judge-advocate: 

(a)  **  You,  A.  B.,  swear  (or  afiten)  faithfully  to  perform 
the  duty  of  clerk  or  reporter  in  aiding  the  judge  advocate 
to  take  and  record  the  proceedings  of  the  court,  either  in 
shorthand  or  ordinary  manuscript." 

(h)  "You,  A.  B.,  swear  faithfully  and  truly  to  interpret 
or  translate  in  all.  cases  in  which  you  shall  be  required  so 
to  do  between  the  United  States  and  the  accused. " 

1731.  (1)  An  oflBLcer  whose  conduct  is  to  be  investigated  by  a  court  of 
inquiry  need  not  necessarily  be  put  or  kept  under  suspen- 
sion or  arrest  for  that  purpose ;  he  may,  however,  if  neces- 
sary, at  his  own  request,  be  excused  by  his  superior  or  com- 
manding officer  from  attending  to  the  particular  duties  of 
his  position  during  such  an  investigation. 

(2)  It  is  the  right  of  the  accused  to  be  present  at  the 
investigation,  although  it  is  not  obligatory  upon  him  to 
take  any  part  in  the  inquiry,  unless  he  prefers  to  do  so.  He  can  not,  how- 
ever, refuse  to  obey  an  order  directing  him  to  appear  before  the  court. 

1732.  (1)  When  the  court  is  ready  to  proceed  with  the  investigation, 
the  witnesses  shall  be  called  before  it  separately,  and  the 
president  of  the  court  shall  administer  to  them  severally 
the  oath  (or  affirmation)  prescribed  for  witnesses  before 
general  courts-martial. 

(2)  Witnesses  should  be  cautioned  before  giving  their 
testimony  to  testify  only  to  facts  which  are  within  their 
own  knowledge. 

(3)  The  testimony  is  to  be  regularly  taken  down  in  writ- 
ing, and,  as  far  as  the  nature  of  the  case  will  admit,  the 
same  rule  of  procedure  is  to  be  followed  as  in  general 
courts-martial. 

(4)  Each  witness  shall  be  examined  in  the  usual  order,  viz : 
ia)  By  the  party  calling  the  witness. 
(h)  By  the  opposite  party, 
(c)  By  the  court. 

1733.  The  evidence  on  the  part  of  the  prosecution  is  to 
be  first  taken,  after  which  the  accused  shall  be  asked  if  he 
has  anything  to  offer  on  the  subject  or  any  evidence  to 
produce. 

1734.  (1)  The  accused  shall  be  allowed,  if  he  so  desires, 
to  testify  in  his  own  behalf,  but  he  may  decline  to  answer 
any  questions  which  may  tend  to  criminate  himself. 


Complainant  al- 
lowed to  be 
present. 


Counsel  allowed. 


Challenge  at 
memlMr. 


Employment  of 
reporter  or  in- 
terpreter. 


Oath  to  reporter. 


Oath  to 
interpreter. 


Accused  maybe 
relieved  from 
duty,  but  need 
notbearrested. 


3Iay  be  present. 


Witnesses  to  be 
sworn. 


TFo  speak  only  to 
facts. 


Testimony,  how 
recorded. 


Order  of  examin- 
ation   of  wit- 


Order  in  taking 
the  evidence. 


Accused  not  call- 
ed to  criminate 
himself. 
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(2)  It  is  also  optional  with  the  accused  to  abstain  from 
cuBod!   *^"    putting  any  questions  to  witnesses,  either  on  examination 

m  chief  or  on  cross-examination ;  he  is  equally  at  liberty  to 
decline  making  any  statement  to  the  court  touching  his  alleged  misconduct. 

(3)  In  case,  however,  the  accused  should  think  proper  to 
^"^fen*e**pro^    lay  before  the  court  a  general  statement  or  defense,  he  ia 

hibited.       °     strictly  forbidden  to  publish  it,  or  cause  or  permit  it  to  be 
published,  until  final  action  shall  be  had  in  his  case. 

.^         1735.  Neither  the  accuser  nor  the  accused  can  demand 

^^^ing?!^'^         a  copy  of  the  proceedings.     The  evidence,  of  whatever 

nature,  is  intended  only  for  the  officer  convening  the  court. 

When  parties  1736.  The  examination  of  witnesses  being  finished,  the 
may  address  parties  before  the  court  are  to  be  allowed  an  opportunity 
court.  Qf  addressing  the  court,  if  they  desire  to  do  so. 

1737.  Finally,  the  court  having  been  cleared  and  the  proceedings 

read  over  for  the  purpose  of  aiding  the  memory  of  the 
Proceedings  and    court,  the  instructions  contained  in  the  order  by  which  it 

instructions  to       .  '    ...      jjii-i-it^  j:     ^•t  'JJ 

be  examined.      IS  Constituted  should  also  be  carefully  examined  and  scru- 
pulously followed. 

1738.  After  mature   deliberation   on  the  testimony  recorded  on  the 

trial,  the  court  shall  proceed  to  report  the  facts,  and,  if  so 
TOurti  directed,  an  opinion  on  the  merits  of  the  case,  and  the  pro- 

priety or  expediency,  or  otherwise,  of  further  action. 

1739.  The  proceedings  of  a  court  of  inquiry  must  be  authenticated  by 
the  signatures  of  the  president  and  the  judge  advocate  of  the  court  only, 

.      .        and  are  then  to  be  submitted  for  the  consideration  of  the 
ofproce"?^^^         officer  Convening  the  court;    after  which  the  court  may 
adjourn  temporarily,  to  await  his  further  instructions. 

1740.  The  proceedings  may  be  revised  as  often  as  the  convening  au- 
thority shall  think  necessary,  and  new  evidence  may  be  received  and 

recorded  on  every  such  revision;  and  on  the  reassembling  of 
Revision.         the  court,  it  may  recall  and  reexamine  any  of  the  previous 
witnesses  with  a  view  to  eliciting  all  possible  information 
of  which  the  case  admits. 

1741.  As  expression  of  opinion  by  a  member  of  a  court  of  inquiry 
might  prejudice  the  accused  party  in  case  of  trial  by  court-martial,  it  is 

held  to  be  highly  irregular,  and  a  breach  of  discipline,  on 

Opinion  of  court    the  part  of  any  member  to  disclose  or  publish  the  opinion 

not  to  be  dis-    either  of  the  court  or  of  the  individual  members  thereof, 

closed.  without  the  sanction  of  the  officer  to  whom  the  proceedings 

have  been  submitted. 

Dissolution  of        1742.  The  Courtis  dissolved  by  the  authority  that  or- 
court.  dered  it  to  convene. 

Records,  where  1743.  The  proceedings  of  courts  of  inquiry,  after  action 
to  be  sent  after  thcreon  by  the  reviewing  authority,  shall  be  forwarded  di- 
finai  action.       j.^^  ^o  and  filed  in  the  office  of  the  Judge- Advocate  General. 

Section  3. — Inquiry  into  the  Loss  or  Grounding  of  a  Ship 

OF  the  Navy. 

1744.  Whenever  a  court  shall  be  appointed  to  inquire  into  the  cause  of 
.     .  the  loss  of  a  ship,  or  of  her  having  touched  the  ground,  the 

lOTsTf  sMps        following  points  are,  invariably,  to  be  included  in  the  inves- 
tigation: 
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Documentary  ev- 
idence to  be 
required. 


determi- 
nation of  ship's 
position. 


Log  book  to  be 
examined. 


When  land  was 
made. 


Whether  in- 
structions have 
been  obeyed. 


Examination  of 
the  ship's  posi- 
tion. 


Result  of  exami< 
nation. 


(a)  The  rough  log  book,  captain's  night  order  book,  and 
the  chart  by  which  the  ship  was  nayig:ated,  or  one  of  the 
same,  mnst,  if  practicable,  be  produced  in  court. 

(h)  The  court  will  investigate  whether  the  proper  chart, 
provided  by  the  Bureau  of  Navigation,  was  used;  whether 
the  position  of  the  ship  at  the  last  favorable  opportunity 
was  accurately  determmed  by  observation  or  otherwise; 
and  if  not,  when  it  was  last  accurately  ascertained. 

(c)  The  court  shall  also  determine  whether  the  courses 
steered  by  the  standard  compass,  corrected  for  local  devi- 
ation, and  the  distances  run  on  the  day  before  the  ship 

grounded,  were  correctly  inserted  in  the  log  book;  also,  when  the  error 
for  local  deviation  was  last  obtained. 

(d)  If  land  was  made,  and  the  distance  estimated  before 
the  ship  struck,  it  is  to  be  ascertained  what  steps  were 
taken  during  the  time  it  was  in  sight  to  correct  the  ship's 
run. 

(e)  The  court  will  rigidly  investigate  the  manner  in  which 
the  instructions  contained  in  the  regulations,  to  officers 
commanding  shix>s  on  approaching  land,  have  been  observed. 

1745.  (1)  The  navigator,  or  some  other  competent  officer  of  the  ship 
on  board  of  which  the  court  shall  be  held,  is  to  be  directed  to  work  up  the 
reckoning  of  the  ship,  the  loss  or  grounding  of  which  may 
be  the  subject  of  inquiry,  from  the  data  obtained  from  her 
navigating  officer,  to  enable  the  court  to  fix  the  true  position 
of  the  ship  at  the  time  of  her  taking  the  groxmd. 

(2)  The  officer  appointed  to  perform  this  duty  will  submit 
to  the  court  in  writing,  attested  by  his  signature,  the  result 
of  his  work,  to  the  accuracy  of  which  he  shall  be  sworn. 
The  position  of  the  ship  so  determined  shall  be  laid  off  on  the  chart  by 
which  she  was  navigated,  as  also  her  j)osition  when  ashore,  as  determined 
by  cross  bearings  taken  from  the  log  book.  The  rate  and  direction  of  the 
tide  stream  and  the  time  of  tide  should  be  stated,  if  possible. 

1 740,  The  documents  referred  to  in  the  foregoing  article, 
with  an  attested  extract  from  the  log,  commencing  at  least 
forty-eight  hours  before  the  ship  touched  the  ground,  are 
to  accompany  the  record  of  the  court. 

1747.  (1)  Whenever  inquiry  is  to  be  made  into  the  grounding  or  loss 
of  a  ship,  the  court  will  call  for  the  official  report  of  the  captain  of  such 
ship,  containing  the  narrative  of  the  disaster,  and  this 
report  shall  be  read  in  court  in  presence  of  the  captain  and 
of  such  of  the  surviving  officers  and  crew  as  can  be  as- 
sembled. 

(2)  After  these  survivors  have  been  sworn  as  witnesses, 
the  following  questions  will  be  put  to  them,  resx)ectively, 
by  the  court: 

(a)  (To  the  captain.)  Is  the  narrative  just  read  to  the 
court  a  true  statement  of  the  grounding  (or  wreck)  of  the 

United  States  late  ship,  the ? 

(6)  (To  the  captain. )    Have  you  any  complaint  to  make 

against  any  of  the  surviving  officers  ana  crew  of  the  said  ship 

on  that  occasion  ? 

(c)  (To  the  surviving  officers  and  crew. )    Have  you  any- 

"Tneofficersand    *^^^?  *^  object  to  the  narrative  just  read  to  the  court,  or 

crfw.  anything  to  lay  to  the  charge  of  any  officer  or  man  with 

regard  to  the  loss  of  the  United  States  late  ship,  the ? 

16711 26 


Documents  to  ac- 
company rec- 
ord. 
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the  captain  to 
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Questions  to  be 
asked  by 
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—of  the  captain. 
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1748.  Summary  courts-martial  may  be  ordered  upon  petty  officers 
and  persons  of  inferior  ratings,  by  the  commander  of  any  vessel,  or  by 
Summary  courts-    *^®  Commandant  of  any  navy  yard,  naval  station,  or  marine 

martial,    for    barracks  to  which  they  belong,  for  the  trial  of  offenses 

r  hid*   ****^'    '^^^^^^  "3^^^  officer  may  deem  deserving  of  greater  punish- 

ment  than  such  commander  or  commandant  is  authorized 

to  inflict,  but  not  sufficient  to  require  trial  by  a  general  court-martial. 

(R.  S.,  sec.  1624,  Art.  26.) 

1749.  ^1)  Summary  courts-martial  have  no  power  to  try  capital  cases, 
nor  commissioned  or  warrant  officers,  and,  as  by  law  courts-martial  are 

.  required  **in  all  cases  of  conviction  to  adjudge  apunish- 

" diction.         "^ent  adequate  to  the  nature  of  the  offense,"  it  follows  that 
summary  courts-martial  should  not  be  convened  to  take 
cognizance  of  offenses  the  proper  punishment  for  which,  in  case  of  con- 
viction, would  be  more  severe  than  such  courts  are  authorized  to  inflict. 
(2)  It  should  be  kept  in  view  that  while  a  general  court- 
common?o*gra-    martial  can  legally  impose  any  punishment  which  a  sum- 
erai  and  sum-    mary  court  is  empowered  to  award,  the  latter  can  inflict  no 
mary  courts-    other  punishments  than  those  si)ecified  therefor  in  the 
"*'***^-  Articles  for  the  Government  of  the  Navy. 

1750.  (1)  A  summary  court-martial  shall  consist  of  three  officers  not 

below  the  rank  of  ensign  as  members,  and  of  an  officer  who 
conrtitutwn   of    ghall  act  as  recorder.     The  convening  authority  may  order 

any  officer  under  his  command  to  act  as  recorder.  The 
senior  member  or  the  court  shall  preside. 

(2)  In  case  it  should  be  necessary  to  order  a  summary 
^  memberaf  Lw    court-martial  on  board  of  a  ship  or  at  a  barracks  which  has 

supplied  not  officers  enough  of  the  required  rank  on  duty  to  compose 

a  court,  the  senior  officer  present  may  order  a  sufficient 
number  of  officers  of  the  proper  grade  to  report  for  temporary  duty  to  the 
captain  of  the  ship  or  commanding  officer  of  the  post  in  which  the  de- 
ficiency shall  exist,  in  order  that  he  may  appoint  them  members  of  the 
court. 

(3)  When  a  noncommissioned  officer,  musician,  or  private 
Marine  offlcera  to    of  the  Marine  Cor^s,  is  to  be  tried  by  a  summary  court,  it 

^  1?*^^®?.  "    is  deemed  proper,  if  the  exigencies  of  the  service  will  per- 
memberB,wiien.    j^j^^  ^^^^  ^^^  ^j.  j^^j.^  marine  officers  should  be  detailed  as 
members. 

1751.  (1)  Whenever  an  officer  empowered  to  order  a 
imn?cefl«iriiy  Summary  court-martial  decides  that  a  trial  shall  take  place, 
delayed.  it  is  his  duty  to  convcue  the  court  with  the  least  possible 

delay. 
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(2)  This  shall  be  done  by  a  brief  written  order,  addressed 

Form  of  conven-    ^y  g^^j^  officer  to  the  senioT  member  of  the  court,  stating 

the  names  and  rank  of  the  members  of  the  court  and  of 

the  recorder,  and  the  time  and  place  of  meeting,  and  by  written  or  verbal 

orders  to  the  other  members  of  the  court  and  the  recorder. 

1752.  At  the  request  of  the  senior  member  of  the  court,  the  captain 

Detail  of  order-    of  the  ship  or  the  Commandant  of  the  yard,  station,  or  bar- 

ly,   how    Ob-    racks  where  it  is  held,  will  direct  an  orderly  to  be  detailed 

tained.  ^  attend  the  meetings  of  the  court  and  execute  its  orders. 

1753.  Witnesses  are  to  be  summoned  by  the  recorder 
Bummoned  ^^    through  the  executive   or  their  immediate  commanding 
officer,  and  the  summons  must  be  obeyed. 

1754.  As  soon  as  practicable  after  a  trial  is  determined  upon,  and,  if 

possible,  twenty-four  hours  before  the  court  shall  assemble, 

Copy  of  Bpecifl-    the  accused  shall  be  furnished  with  a  copy  of  the  specifica- 

fumished"  a^^    *^°^  ^^  *^®  offeuse  or  offeuses  alleged  against  him.     The 

curodL        *^     recorder  will  notify  the  officer  of  the  deck  of  the  ship  on 

board  of  which  the  accused  may  be  confined,  or  the  officer 

of  the  day  at  a  marine  barracks,  that  this  rule  has  been  complied  with, 

in  order  that  the  proper  entry  may  be  made  in  the  log  book  or  journal, 

and  he  shall  likewise  certify  to  the  same  effect  on  the  original  specification. 

1 755.  (1)  The  specification  must  be  as  brief  as  practicable,  and  describe 

the  alleged  off  ense  or  off  enses  in  such  plain  and  explicit  term  s 
be  condse  ^^    ^^^^  *^®  accused  may  know  what  he  has  to  answer,  and  the 

court  what  it  is  to  inquire  into;  and  all  offenses  or  miscon- 
duct committed  at  any  one  time  by  the  same  person,  and  intended  to  be 
charged  against  him,  must  be  comprised  in  the  same  specification,  which 
must  be  approved  before  trial  by  the  officer  who  shall  convene  the  court. 
The  specification  shall  be  prepared,  as  nearly  as  may  be,  in  accordance 
with  the  instructions  contained  in  Art.  1780. 

incomDetency  ^^^  ^^  ^^®  *^®  offense  alleged  is  incompetency,  it  is  essen- 

^*  tial  to  distinctly  set  forth  in  the  specification  in  what 
respect  the  accused  is  incompetent,  and  upon  what  particular  acts  or 
failure  in  the  performance  of  duty  the  allegation  is  based. 

1756.  The  proceedings  of  summary  courts-martial  shall  be  conducted 

with  as  much  conciseness  and  precision  as  may  be  consist- 

coSdSsle'd  ^    ®^*  ^*^  *^®  ®^^s  of  justice,  and  under  such  forms  and 

rules  as  may  be  prescribed  by  the  Secretary  of  the  Navy 

with  the  approval  of  the  President ;  and  where  applicable  and  consistent 

therewith,  the  forms  of  procedure  and  rules  of  evidence  observed  by 

general  courts-martial  will  be  followed. 

1757.  (1)  The  original  order  convening  the  court,  and 
c o u^r tX *bf     *^^^  **^®  original  specification,  approved  and  signed  by  the 
prefixed  to  rec-     officer  Ordering  the  court,  must  be  prefixed  to  tiie  record. 
«rd«  (2)  If,  however,  more  than  one  case  is  to  be  tried  by  the 

Record  of  each     Same  court,  the  order  is  to  be  referred  to  in  each  case  sub- 
case to  be  made    sequent  to  the  first,  so  as  to  show  that  the  proceedings  are 
up  separately,     continuous,  and  the  record  of  each  case  must  be  made  up 
separately. 

Challenge  of        1758.  It  is  the  duty  of  the  recorder  to  ask  the  accused 
members.         if  he  objects  to  any  member  of  the  court.    If  any  such 
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objection  be  made,  the  recorder  will  so  state  it  in  the  record,  and  the  court, 
if  it  thinks  fit,  will  make  the  objection  known  to  the  officer  ordering  the 
conrt,  who  will,  at  his  discretion,  order  another  member  or  continue  the 
one  objected  to. 

1759.  (1)  Before  proceeding  to  trial  the  oaths  or  affirmations  required 

by  law  will  be  administered  as  follows : 
^bera  ^LT^^        (")  ^y  *^®  recorder  to  the  members  of  the  court, 
corder.      '^        V>)  By  the  Senior  member  of  the  court  to  the  recorder. 

(2)  The  record  shall  always  show  that  such  oaths  or  affir- 
mations were  duly  administered  to  each  member  and  to  the  recorder  in 
the  presence  of  the  accused. 

Oaths  to  be  ad-  (^)  ^^  niore  than  one  case  be  tried  by  the  same  court,  the 
ministered  in  prescribed  oath  shall  be  administered  anew  in  each  case  to 
every  case.         the  members  and  recorder  of  the  court. 

1760,  (1)  At  the  proper  stage  of  the  proceedings  the  recorder  will 
inform  the  accused  that  he  will  be  allowed  counsel  to  advise  and  assist 

him,  and  if  he  request  it,  the  court  may  allow  a  commis- 
sioned, warrant,  or  petty  officer  to  appear  as  counsel,  and 
cross-examine  witnesses  in  his  behalf.  But  all  such  ques- 
tions shall  be  reduced  to  writing,  and  be  read  by  the  re- 
corder. 

(2)  Neither  written  defense  nor  argument,  nor  any  pro- 
tracted oral  defense,  shall  be  admitted,  but  the  substance 
of  an  oral  statement  may  be  entered  on  the  record  by  the 
recorder. 

(3)  The  recorder  of  a  summary  court-martial  shall  regard 
himself  as  counsel  for  the  accused,  in  precisely  the  same 
manner,  and  to  the  same  extent,  as  the  judge  advocate  of  a 

general  court-martial  is  required  to  act.  Whenever  the  court  is  cleared 
tor  deliberation,  he  shall  withdraw  and  make  a  note  of  his  having  done  so 
in  the  record. 

1761,  The  accused  shall  not  be  called  upon  to  plead  to 
the  specification,  but  is  to  be  considered  as  having  plead 
** not  guilty;"  and  if  he  voluntarily  pleads  "guilty,"  the 
court  is  to  proceed  with  the  trial  as  though  he  had  plead 
"not  guilty." 

1762,  All  witnesses  before  summary  courts-martial 
must  be  sworn  or  affirmed  before  giving  their  testimony, 
which  must  be  delivered  orally.  The  oath  must  be  admin- 
istered by  the  senior  member  of  the  court  in  presence  of  all 
its  members  and  of  the  accused,  in  the  form  prescribed  by 
law;  and  the  recorder  must  state  that  each  witness  was 
sworn  according  to  law,  and  in  the  presence  of  the  accused. 

1763,  (1)  Should  a  member  of  the  court,  or  the  recorder, 
be  a  witness  for  the  prosecution,  his  testimony  should  be  the 
first  taken. 

(2)  If  the  senior  member  becomes  a  witness,  the  member 
next  in  rank  is  to  administer  the  oath  and  preside  temporarily. 

(3)  If  the  recorder  becomes  a  witness  he  is  to  record  his 
own  testimony.  In  the  above  cases  it  shall  be  noted  upon 
the  conclusion  of  his  evidence  that  the  witness  resumes  his 
seat  as  a  member  or  as  recorder. 


The  defense. 
Counsel  to  be 
allowed  the 
accused. 


No  elaborate  de- 
fense or  argu- 
ment allowed. 


Becorder  to  ad- 
yise  accused. 


Ac  c  u  8  e  d  to  be 
considered  as 
having  plead 
"  not  guilty." 


Testimony  to  be 
given  on  oath 
orally. 

Oath,  how  and 
by  whom  ad- 
ministered. 


Procedure  when 
a  member  is  a 
witness. 


The   recorder   a 
witness. 
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No  documentary  1764.  No  testimony  not  clearly  relevant  is  to  be  admit- 
twti mo n y*to  *®^»  ^^^  ^^  *^y  documentary  evidence  be  read  to  the  court 
be  admitted.       or  be  appended  to  the  record. 

Finding  and        1765.  The  court  may  find  the  accused  guilty  of  the 

punishment  of  whole  or  of  any  part  of  the  misconduct  charged,  according 

offenses  by  the  to  the  evidence,  and  adjudge  punishment  for  so  much  as 

court.  gjj^j  Yye  found  proved. 

1766.  In  drawing   up   the  finding  and  sentence,  the 
Finding  and  sen-    recorder  will  be  careful  to  use  clear  and  explicit  terms, 
drawn  up  e^-    declaring  exactly  what  facts  are  proved  or  not  proved,  and, 
piicitiy.  if  proved,  the  punishment  awarded,  according  to  the  pro- 

visions of  the  law. 

Directions  as  to  1767.  (1)  In  awarding  the  punishment  of  "deprivation 
SJS!°Depri^  ^^  liberty  on  shore"  on  a  foreign  station,  the  court  will  not 
tion  of  liberty,     exceed  the  limit  of  three  months. 

^    ^  ^         (2)  Confinement  in  double  irons  is  a  severe  punishment, 

d^oubrSSL       a^d'  as  a  rule,  should  not  be  resorted  to,  at  least  not  for 

any  considerable  period,  except  where  the  offense  has  been 

grave  or  the  offender  has  given  mdications  of  being  incorrigible  after  the 

infliction  of  milder  punishment. 

(3)  Summary  courts  will  exercise  care  and  discretion  in 
breiKd^wltw     resorting  to  the  punishment  of  confinement  on  bread  and 

water,  and  will  not  award  it  in  any  case  for  a  longer  period, 
consecutively,  than  five  days. 

(4)  Whenever  any  person  shall  be  sentenced  for  a  period 
cite  reqiSredf     ©xcceding  ten  days  to  confinement  on  diminished  rations, 

or  on  bread  and  water,  there  must  appear  on  the  face  of  the 
record  of  the  proceedings  the  certificate  of  a  medical  officer  to  the  effect 
that  such  sentence  will  not  be  seriously  injurious  to  the  health  of  the 
prisoner. 

(5)  Summary  courts-martial  are  restricted  in  their  sen- 
Parts  of  two  or    tences  to  the  punishments  specifically  authorized  to  be 

nS'tolSewm-    inflicted  by  such  courts  in  the  Articles  for  the  Government 
bined.  of  the  Navv.    Parts  of  two  or  more  punishments  are  not  to 

be  assigned,  except  as  prescribed  by  those  articles;  from 
which  it  follows  that  sentences  to  ** extra  duties"  instead  of  ** extra  i)olice 
duties,"  and  to  ** dishonorable"  instead  of  "bad-conduct"  discharge  are 
illegal ;  that  sentences  to  confinement  in  irons  are  illegal  unless  the  word 
* '  solitary  "  is  included ;  and  that  sentences  involving  confinement  on  bread 
and  water  or  diminished  rations  are  illegal  unless  it  is  expressly  provided 
that  such  confinement  is  to  be  "solitary"  and  "in  irons. 

Disrating  for  in-  W  ^  t^©  case  of  a  persou  f  oxmd  guilty  of  incompetency, 
competency  the  sentence  of  disrating  is  mandatory,  and  such  sentence 
mandatory.        jg  ^]^q  Q^jy  authorized  punishment  therefor. 

(7)  In  order  to  insure  uniformity  in  the  reduction  in  rat- 
^**^  rating^  **  *"  ing  of  enlisted  persons  by  sentence  of  summary  courts- 
martial,  the  following  classification  of  the  petty  officers  and 
enlisted  men  in  the  Navy,  and  of  the  noncommissioned  officers,  musicians, 
and  privates  in  the  Marine  Corps,  arranged  to  show  in  each  case  their 
"next  inferior  rating,"  will  be  followed: 
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Class. 

Bating. 

Chief  Petty 
Officers. 

Chief  Mas- 
ter at  Arms. 

Chief  Boat- 
swain's Mate. 

Chief  Gun- 
ner's  Mate. 

Chief  Quar- 
termaster. 

Petty  Officers, 
Fint  Class. 

Master  at 
Armi,lst 

class. 

Boatswain's 
Mate,  1st 

class. 

Gn  n  u  e  r '  s 
Mate,  Ist 
class. 

Quartermas- 
ter, Ist  class. 

Schoolmas- 
ter. 

Petty  Officers, 
Second  Class. 

Master  at 
Arms,  2d 
Class. 

Boatswain's 
Mate,   2d 
class. 

Gn  n  n  e  r '  B 
Mate,   2d 
class. 

Quartermas- 
ter, 2d  class. 

Petty  Officers. 
Third  Class. 

Master  at 
Arms,  3d 
Class. 

Coxswain. 

Gunner's 
Mate,   3d 
class. 

Quartermas- 
ter, 3d  class. 

Seamen,  First 

Seaman  Gnnner,  when  holding  a  certificate  as  such. 

Apprentice, 

Class. 

Seaman. 

Ist  class. 

Seamen,  Sec- 
ond Class. 

Ordinary  Seaman. 

^?ST.^!'' 

Seamen,Third 
Class. 

Landsman. 

^SSTa^!^' 

ABTIFICEB  BBANCH. 


Class. 

Batiko. 

Chief  Petty 
Officers. 

Chief     Car- 
penter's 
Mate. 

Petty  Officers, 
First  Class. 

Carpenter's 
Mate,  1st 
Class. 

Blacksmith. 

(Deck  Force.) 

Plumber 
and  Fitter. 

Saihnaker's 
Mate. 

Petty  Officers, 
Second  Class. 

Carpenter's 
Mate,  2d 

Class. 

Printer. 

Petty  Officers, 
Third  Class. 

Carpenter's 
Mate,  3d 
Class. 

Painter. 

Seamen,    Sec- 
ond Class. 

Shipwright. 

Sailmaker. 

Seamen,  Third 
Class. 

Landsman. 
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CLAfM. 

Bating. 

Chief  Petty 
OflBcera. 

Chief 
Machinist. 

Petty  Officers, 
nrat  Claw. 

Machinist, 
First  Class. 

Water  Tender. 

Boilermaker. 

Coppersmith. 

Blacksmith. 

(Engineer's 

Force. ) 

Petty  Officers, 
Second  Class. 

Machinist, 
Second  Class. 

Oiler. 

Seamen,  First 
Class. 

Fireman,  Ist  class. 

Seamen,    Sec- 
ond Class. 

Fireman,  2d  class. 

Seamen,  Third 
Class. 

Coal  Passer. 

SPECIAL  BBANCH. 


Class. 

Bating. 

Chief  Petty 
Officers. 

Chief  Yeoman. 

Apothecary. 

Bandmaster. 

Petty  Officers, 
First  Class. 

Yeoman,  Ist  class. 

First  Musician. 

Petty  Officers, 
Second  Class. 

Yeoman,  2d  class. 

Petty  Officers, 
Third  Class. 

Yeoman,  Sd  class. 

Seamen,  First 
Class. 

Musician,  Ist  class. 

Seamen,    Sec- 
ond Class. 

Musician,  2d  class. 

Bugler. 

Seamen,  Third 
Class. 

Bayman. 

Landsman. 
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Steward 

Ship's  Cook,  Ist  class. 

Ship's  Cook,  2d  class. 

Cook. 

Ship's  Cook,  3d  class. 

Ship's  Cook,  4th  class. 

Mess  Attendant. 

Landsman. 

MABINBS. 


Glass. 

Bating. 

Chief  Petty 
OflBcers. 

Sergeant 
M^or. 

Quarter- 
master 
Sergeant. 

Drum 
Major. 

Leader 
of  Band. 

First   Ser- 
geant in 
charge 
of  guard. 

Petty  Officers, 
First  Class. 

First  Sergeant. 

Petty  Officers, 
Second  Class. 

Sergeant. 

Petty  Officers, 
Third  Class. 

Corporal. 

Seamen,  First 
Class. 

Musician, 
l8t  class. 

Seamen,  Sec- 
ond Class. 

Musician, 
2d  class. 

Seamen,  Third 

Musician, 
3d  class. 

Class. 

Private. 

Private. 

Drummer 
and   Fifer. 

(8)  The  sentence  of  '  *  reduction  to  the  next  inferior  rating  " 
is  aeemed  inappropriate  to  such  offenses  as  "overstaying 
liberty,"  "absence  without  permission,"  "attempting  to 
smuggle  liquor,"  "liquor  in  possession,"  etc.,  unless  com- 
mitted by  a  petty  or  noncommissioned  officer;  and  even 
then  it  is  appropriate  only  when  it  is  clearly  shown  that  the  accused  can 
not  be  relied  ui)on  to  properly  perform  all  the  duties  of  the  rating  in 
which  he  is  serving. 


When  reduction 
in  rating 
should  not  be 
awarded. 
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(9)  The  sentence  of  ''discharge  from  the  service  with 

^^\  d^^°^"    ^a^-conduct  discharge  "  is  deemed  appropriate  only  to  cases 

shoaidnot'be    ^^  which  the  offense  committed  demonstrates  the  fact  that 

•warded.  the  accused  is  an  unfit  person  to  remain  in  the  naval  service, 

and  should  not   be   awarded    to   continuous-service  men 

except  in  extreme  cases,  and  then  only  after  careful  inquiry  as  to  the 

record  and  length  of  service  of  the  accused. 

1768.  (1)  The  officer  who  orders  a  summary  court-martial  has  power 
to  remit,  in  part,  or  altogether,  but  not  to  commute,  the  sentence  of  the 
BemisBion  of  sen-  coiirt.  The  Convening  authority,  in  mitigation  of  a  sen- 
tence. Powers  tence,  can  remit  so  much  thereof  as  requires  confinement  to 
**  '^^^^T^'^^^K  be  solitary  or  in  irons,  or  on  diminished  rations ;  and  if  he 
autuonty.  g^  desires,  he  can  mitigate  the  severity  of  confinement  in 

irons  by  directing  that  "single"  instead  of  "double"  irons  shall  be  employed ; 
or  in  sentences  involving  bread  and  water,  he  can  increase  the  frequency 
with  which  full  rations  shall  be  permitted.    All  these  powers  of  mitiga- 
tion are  likewise  vested  in  the  senior  officer  present. 
-^  (2)  It  is  his  duty  either  to  remit  any  part  or  the  whole  of 

cert^n  aw«.*°    ^^7  Sentence,  the  execution  of  which  would,  in  the  opinion 
of  the  senior  medical  officer,  given  in  writing,   produce 
serious  injury  to  the  health  of  the  person  sentenced ;  or,  to  submit  the 
case  again,  without  delay,  to  the  same  or  to  another  summary  court. 
ReviBion  by  new        (3)  If  a  new  court  be  ordered,  it  is  restricted  in  its  action 
court.  to  a  reviewal  of  the  record  of  the  former  trial  and  a  redeter- 

mination of  the  sentence.     No  further  testimony  is  to  be  admitted. 

1769.  (1)  No  sentence  of  a  summary  court-martial  shall  be  carried 
into  execution  until  the  proceedings  and  sentence  have  been  approved  by 
Approval  of  sen-    the  officer  Ordering  the  court,  and  by  the  commander  in 

tence.  chief,  or  in  his  absence  by  the  senior  officer  present. 

..  .     ,  (2)  Should  no  officer  senior  to  himself  be  present,  that 

m^T,ho%    fact  will  be  signified  by  the  officer  ordering  the  court,  in 
noted.'  approving  or  disapproving  the  proceedings,  in  the  follow- 

ing manner: 

"The  proceedings  and  sentence  of  the  court  in  the  case  of ,  are 

approved,"  (or  disapproved),  etc. 

,  Commander,  U.  S.  Navy, 

Commanding  U.  S. ,  and  senior  officer  present. 

(3)  Such  formal  approval  is  final,  except  as  to  loss  of  pay, 
ten^.  an<i  sentences  and  parts  of  sentences  not  affected  by  the 

following  article  may  be  carried  into  execution  at  once. 
Cases  involving        (4)  In  every  case  where  a  sentence  involving  bad-conduct 
bad-conduct    discharge  has  been  imposed,  it  shall  be  the  duty  of  the 
discharge.  officer  Ordering  the  court,  before  acting  upon  the  proceed- 

ings, to  spread  upon  the  record  a  brief  synopsis  of  the  service  of  the  person 
tried  and  of  the  offenses  committed  by  him  during  his  current  enlistment. 
(5)  In  cases  where  the  accused  has  been  acquitted  by  the 
acquUtei.         court,  or  where  the  sentence  has  been  disapproved  by  the 
convening  authority,  the  record  of  proceedings  shall  be  sub- 
mitted to  the  senior  officer  present,  in  the  same  manner  as  though  a 
sentence  requiring  action  still  remained. 

1770.  (1)  Sentences  of  summary  courts  or  parts  thereof ,  which  involve 
loss  of  pay,  in  direct  terms,  can  not  lawfully  be  executed  until  approved  by 

the  Secretary  of  the  Navy,  and  must,  therefore,  be  referred 
Loss  of  pay  to  be  to  him.  This  reference  is  to  be  briefly  and  legibly  endorsed 
refe^  of  the"  ^P^^  *^®  record  by  the  officer  who  first  revises  the  pro- 
Navy,  ceedings.     In  such  cases  the  same  formal  approval  of  the 

proceedings  by  the  officer  who  first  revises  them  and  the 
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senior  officer  present  is  required,  as  if  he  had  power  finally  to  confirm  the 
sentence. 

Disapproval    of        (^)  ^^*  *^®  disapproval  of  the  loss  of  pay  by  either  of 

lofiB  of  pay  final,    these  officers  is  final. 

(3)  Snch  portion  of  a  sentence  of  summary  court-martial 
^har"^***^*t*to    *®  involves  discharge  from  the  service  with  bad  conduct 

be  givenlmtii?  discharge,  shall  not  be  carried  into  effect  until  an  order  for 
discharge  is  received  from  the  Bureau  of  Navigation  or  from 
the  Colonel  Commandant,  as  the  case  may  require.  Men  under  sentence  of 
discharge  with  bad-conduct  discharge,  and  on  board  a  vessel  about  to  pro- 
ceed to  a  port  outside  the  United  States,  may,  upon  order  of  the  senior  officer 
present,  be  transferred  to  the  nearest  receivmg  ship  or  marine  barracks, 
according  to  the  circumstances,  or  to  a  vessel  remaining  in  port ;  provided 
that  no  expense  for  travel  be  incurred  by  such  transfer,  and  that  the  Bu- 
reau of  Navigation  or  the  Colonel  Commandant  be  informed  thereof. 

1771.  Records  of  proceedings  of  summary  courts  are  to  be  kept  and 

made  up  in  the  same  manner  as  is  hereinafter  prescribed  in  regard  to  the 

records  of  general  courts-martial.     All  such  proceedings 

Record.  are  required  to  be  transmitted  direct  to  the  Judge-Advocate 

General. 

Dissolution     of        1772.  The  court  is  dissolved  by  the  authority  that  or- 
court.  dered  it  to  convene,  and  generally  by  verbal  order  only. 


CHAPTER  XLIL 


GENERAL  COURTS-MARTIAL. 


Section  1. — Constitution  of  Court. 


By 


whom    con- 
vened. 


Limitation  of 
this  power. 


1773.  (1)  General  Gotirts-martial  may  be  convened  by  the 
President,  by  the  Secretary  of  the  Navy,  or  by  the  com- 
mander in  chief  of  a  fleet  or  squadron. 

(2)  The  exercise  of  this  power  by  commanders  in  chief 
within  the  waters  of  the  United  States  is  forbidden  except 
by  express  authority  from  the  President ;  but  this  authority 
is  usually  granted,  and  whenever  exercised  the  fact  of  express  authoriza- 
tion must  be  stated  in  the  convening  order. 

1774:.  The  Revised  Statutes  and  acts  of  Congress  passed  subsequent 

to  December  1,  1873,  are  the  only  laws  which  define  the 

navaUourto  etc*    POwers  and  duties  and  regulate  the  organization  and  mode 

'    *    of  procedure  of  courts-martial  (general  or  summary),  of 

courts  of  inquiry,  and  of  naval  boards. 

1775.  (1)  A  general  court-martial  shall  consist  of  not  more  than  thir- 
teen nor  less  than  five  commissioned  officers  as  members ;  and  as  many 
officers,  not  exceeding  thirteen  (any  five  of  whom  shall  be 
gSKSfcourt**     empowered  to  act),  as  can  be  convened  without  injury  to 
the  service,  shall  be  summoned  on  every  such  court.    But 
in  no  case,  when  it  can  be  avoided  without  injurjr  to  the  service,  shall 
more  than  one-half,  exclusive  of  the  president,  be  junior  to  the  officer  to 
be  tried.    The  senior  officer  shall  always  preside,  and  the  others  shall  take 
place  according  to  their  rank. 

(2)  In  detailing  officers  for  a  general  court-martial  for  the 
trial  of  a  medical,  pay,  marine,  or  engineer  officer,  it  is 
deemed  proper,  if  the  exigencies  of  the  service  will  permit, 
that  at  least  one-third  of  the  court  shall  be  composed  of 
officers  of  the  same  department  or  corps  as  the  person  to  be 
tried.    No  officer  should  be  named  in  the  precept  as  a  mem- 


In  case  of  sta£f 
oflBcera  or  ma- 
rines. 


Possibility  of 
challenge  to 
be  guarded 
against. 


ber,  against  whom  either  the  judge  advocate  or  the  accused 
can  reasonably  object  when  caUed  upon  to  exercise  the 
privilege  of  challenge. 

1776.  (1)  A  statement  that  "no  other  officer^  than  those  named  can 
be  summoned  without  injury  to  the  service"  shall  be  an 
essential  part  of  the  order  convening  the  court,  as  showing 
that  the  requirements  of  the  statutes  relating  both  to  the 
number  and  rank  of  members  have  been  complied  with  as 
far  as  the  interests  of  the  service  allow. 

(2)  The  limitation  as  to  the  number,  rank,  or  corps  of  the 
members  is  discretionary  with  the  appointing  power,  and 
his  decision  thereupon  is  final. 

(413) 


statement  to  be 
added  to  order 
convening  the 
court. 


Limitations   dis- 
cretionary. 
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1777.  (1) 

of  inqniry  is, 

Members  exempt 
from  other 
duty. 


Adyoumment  to 
be  reported. 

senior  officer 
other  duty. 


An  officer  detailed  for  duty  on  a  general  court-martial  or  court 
while  so  serving,  exempt  from  other  duty,  except  in  cases  of 
emergency  to  be  judged  of  by  his  immediate  commanding 
officer,  who  will,  in  case  he  requires  such  officer  to  perform 
other  duty,  at  once  communicate  with  the  convening 
autiiority,  assigning  the  reasons  for  his  action. 

(2)  When  a  general  court-martial  or  court  of  inquiry 

adjourns  without  day,  or  for  a  period  of  more  than  two 

days,  the  president  of  the  court  shall  report  the  fact  to  the 

present,  and  the  members  of  the  court  will  then  be  liable  to 


Section  2.— Charges  and  Specifications. 


Framing  the 
charges;  pow- 
ers of  conven- 
ing authority. 


Accused  to  be 
furnished  with 
copy  of  charge. 


1778.  ( 1 )  It  is  entirely  within  the  discretion  of  the  officer 
empowered  to  convene  a  court-martial  to  direct  what 
portions  of  the  complaint  against  an  accused  shall  be  charged 
against  him. 

(2)  When,  therefore,  such  competent  officer  shall  decide 
to  have  a  party  tried  by  court-martial,  he  will  cause  such 
charges  and  specifications  against  him  to  be  prepared  as  he 
may  consider  proper,  and  will  transmit  a  true  copy  of  them 
with  an  order  for  the  arrest  or  conlBnement  of  the  accused,  to  the  proi)er 
officer,  who  will  deliver  such  order  to  the  accused,  and  will  carry  it  into 
effect  by  delivering  to  him  the  copy  of  the  charges  and  specifications,  and 
if  an  officer,  by  receiving  his  sword. 

1779.  (1)  In  drawing  up  the  charges  and  specifications, 
all  extraneous  matter  is  to  be  carefully  avoided,  and  nothing 
shall  be  alleged  but  that  which  is  culpable  and  which  the  pros- 
ecution is  prepared  to  substantiate  before  a  court-martial. 

(2)  Facts  of  a  perfectly  distinct  nature  must  not  be  in- 
cluded in  one  and  the  same  charge  and  specification  of  a 
charge,  but  each  different  fact  shall  be  the  subject  of  a 
distinct  charge  and  specification. 

(3)  It  is  not  necessary  to  specify  in  a  charge  that  an  offense 
was  committed  in  breach  of  any  particular  article  or  statute 
for  the  government  of  the  Navy,  but  whenever  the  allega- 
tion comes  directly  under  any  enactment  it  should  be  set 
forth  in  the  terms  used  therein. 

(4)  When  the  offense  is  a  neglect  or  disorder  not  specially 
provided  for,  it  should  be  charged  as  "scandalous  conduct 
tending  to  the  destruction  of  good  morals,"  or  ** conduct  to 
the  prejudice  of  good  order  and  discipline." 

(5)  No  part  of  the  charges  or  specifications  should  be  in 
figures;  all  numbers,  dates,  proper  names,  titles,  and  the 
like  must  be  written  at  length  and  without  abbreviation, 
except  that  Christian  names  other  than  the  first  may  be 
indicated  by  initial  letters. 

(6)  In  cases  where  the  law  has  adopted  certain  expres- 
sions to  show  the  intent  with  which  an  offense  is  commit- 
ted, the  intent  should  be  expressed  by  the  technical  word 
prescribed.  For  example,  a  charge  made  against  an  officer 
for  signing  a  false  muster  must  be  laid  to  have  been  done 


Charges  and 
specifications 
to  be  succinct. 


Facts  of  distinct 
nature,  how 
charged. 


Not  necessary  to 
refer  to  articles 
of  war. 


Offenses  not 
specially  pro- 
vided for,  how 
charged. 


Amounts,  etc.,  to 
be  written  at 
length. 


Intention  should 
be  expressed  in 
the  language  of 
the  law. 

for  making  or 
"knowingly." 
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(7)  In  all  cases  in  which  the  law  attaches  higher  crim- 

Where  the  law    inallty  to  Ects  committed  under  particular  circumstances, 

crim1llality^^*o    *^®  ^*  must,  to  bring  the  person  within  the  higher  degree 

acta.  of  punishment,  be  charged  to  have  been  committed  under 

those  circumstances,  and  the  circumstances  must  be  stated 

with  certainty  and  precision.    For  instance,  by  sees.  6  and  7,  Art.  4, 

Articles  for  the  Government  of  the  Navy,  the  penalty  of  death  shall,  in 

time  of  war,  be  inflicted  for  desertion,  betrayal  of  trust,  or  enticing  others 

to  commit  these  crimes ;  in  a  charge,  therefore,  under  one  of  these  sections 

it  must  be  laid  that  the  offense  was  committed  in  time  of  war. 

1780.  The  specifications  of  each  charge,  one  or  more,  must  be: 

(a)  Brief,  clear,  and  explicit— The  facts,  circumstances, 
^^oTchargOT  how  ^^^  intent  constituting  the  offense  must  be  set  forth  with 
drawn  up.'  Certainty  and  precision,  and  the  accused  charged  directly 

and  positively  with  having  committed  it. 

(6)  Certain  as  to  the  party  accused. — He  must  be  described  by  his  title 
and  rank,  or  rating.  Christian  name  and  surname  written  at  full  length, 
with  the  addition  of  his  vessel  or  service  at  the  time  the  offenses  with 
which  he  shall  be  charged  took  place. 

(c)  Certain  as  to  time  and  place. — The  time  when  and  place  where  the 
alleged  offenses  occurred  should  be  set  forth  minutely  and  precisely. 
Should  any  doubt  exist  in  regard  to  either,  it  may  be  set  forth  in  the  speci- 
fication that  the  act  was  committed  "on  or  about"  such  a  time,  "at  or 
near  "  such  a  place,  but  the  limitation  as  to  the  date  must  embrace  a  rea- 
sonable time  only. 

{d)  Certain  as  to  the  person  against  whom  the  offense  was  committed. — 
In  the  case  of  offenses  against  the  person  or  property  of  individuals,  the 
Christian  name  and  surname,  with  the  rank  and  station  or  duty  of  such 
person,  if  he  have  any,  must  be  stated  at  length,  if  known.  If  not  known, 
the  party  injured  must  be  described  as  a  "person  unknown." 

(e)  Certain  as  to  the  facts,  circumstances,  and,  where  intent  forms  an 
ingredient  of  the  offense,  the  intent  constituting  the  offense.  It  is  not 
sufficient  that  the  accused  be  charged  generally  with  having  committed 
an  offense,  as  for  instance,  with  habitual  violation  of  orders  or  neglect  of 
duty,  but  the  particular  acts  or  circumstances  constituting  such  offenses 
must  be  distinctly  set  forth  in  the  specifications. 

1781.  (1)  Written  instruments,  where  they  form  part  of  the  gist  of 
the  offense  charged,  must  be  set  out  verbatim,  or  where  part  only  of  the 

written  instrument  is  included  in  the  oflcense,  that  part 
Sn'instrumente.     aloi!©  is  uecessary  to  be  set  out.     Great  care  is  to  be  taken 
to  set  them  out  correctly. 

(2)  When  the  substance  only  is  intended  to  be  set  out,  it  should  be  intro- 
duced by  the  words,  '  *  In  substance  as  follows. "  The  word  * '  tenor  "  implies 
that  a  correct  copy  is  set  out. 

(3)  Where  particular  words  form  the  gist  of  the  offense  they  must  be 
set  forth  with  particularity,  or  declared  to  be  of  the  like  meaning  and 
purport.  Where  the  language  is  profane  or  obscene,  its  nature  may  be 
indicated  only  in  general  and  becoming  terms. 

1782.  (1)  After  a  charge  has  been  signed  by  the  proper  authority  and 
ordered  to  be  investigated,  it  is  not  comi)etent  for  the  judge  advocate  or 

any  other  person  to  make  alteration  therein,  except  that 
^\*h'**h*^'**  *°     *^®  former  may,  with  the  approval  of  the  court,  correct 
and^spedfioi-     manifest  clerical  errors,  without  having  first  obtained  the 
tions.  consent  of  such  authority. 

(3)  If  a  court-martial  considers  other  alterations  necessary 
in  a  charge  or  specification  laid  before  it,  the  same  must  be  submitted  for 
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the  approval  of  the  authority  by  whom  the  original  charge  wa«  sanctioned, 
previous  to  the  arraignment  of  the  accused. 

1783.  The  letter  to  the  judge  advocate  of  the  court 

Letter  iransmit-     transmitting  the  charges  and  specifications  on  which  a 

bSSpplSSS3  to     party  is  to  be  tried,  or  a  properly  authenticated  copy  of 

record.  the  Same,  must  in  every  case  be  med  with  the  charges  as  a 

part  of  the  record  of  the  court. 


Section  3.— Duties  and  Privileges. 


The  senior  mem- 
ber. 


Equality  of  mem 
bers  to  be  rec- 
ognized. 


Punishment 
members. 


of 


1784,  (1)  The  senior  officer  in  rank  of  a  naval  general 
court-martial  becomes  president  thereof  by  virtue  of  his 
rank. 

(2)  Besides  his  duties  and  privileges  as  a  member  he  is  the 
organ  of  the  court,  and  is  empowered  to  keep  order,  and  to 
speak  and  act  for  the  court  in  each  case  where  the  rule  has 
been  prescribed  by  law,  regulation,  or  its  own  resolution. 
But  all  the  members  have  equal  rights  before  the  court,  and  therefore, 
when  a  question  shall  be  raised  in  the  course  of  the  proceedings,  the  pres- 
ident shall  put  it  to  the  court,  and  it  shall  be  decided  by  the  majority. 

1785.  Although  the  members  of  a  duly  constituted  and  organized 

court-martial  can  not  be  dictated  to  or  interfered  with  in 

^OT*abu8e*o^     *^®^^  proceedings  by  the  highest  military  authority,  yet 

power.  th^y  are  collectively  and  individually  responsible  to  the 

civil  courts  for  abuse  of  power  or  illegal  proceedings. 

1780.  (1)  There  is  no  power  conferred  upon  a  court-martial  by  the 
articles  for  the  government  of  the  navy  to  punish  its  own 
members.  For  disorderly  conduct,  a  member  is  liable  as 
for  other  offenses  against  the  discipline  of  the  service. 

(2)  The  president  of  the  court  shall  be  responsible  that  all 
persons  called  before  it  are  treated  in  a  becoming  manner, 
and  in  all  cases  of  impropriety,  whetner  in  language  or 
behavior,  will,  if  necessary,  report  the  offender  to  the  con- 
vening authority. 

1787.  Whenever  any  person  refuses  to  give  his  evidence,  or  to  give  it 
in  the  manner  provided  by  these  articles,  or  prevaricates,  or  behaves  with 

contempt  to  the  court,  it  sh^l  be  lawful  for  the  court 
^**!!f«fimJJi'^****    to  imprison  him  for  any  time  not  exceeding  two  months. 

contempts.  ^^^    ^    ^^^    ^^^   ^    g^ 

1788.  Persons  who  willfully  give  false  evidence  upon  oath  before  a 

court-martial,  or  corruptly  suborn  others  to  do  so,    may 
Perjury  orsubor-    be  prosecuted  in  any  court  of  justice  in  the  United  States 
nation  thereof,    ^nd  punished  according  to  the  laws  in  such  cases.    (See 
sees.  5392  and  5393,  B.  S.) 

1789.  When  the  proceedings  of  any  general  court-martial  have  com- 
menced, they  shsJl  not  be  suspended  or  delayed  on  account  of  the  absence 

of  any  of  the  members,  provided  five  or  more  are  assembled ; 
p^eedinM**^      but  the  couTt  is  enjoined  to  sit  from  day  to  day,  Sundays 

excepted,  until  sentence  is  pven,  unless  temporarily  ad- 
journed by  the  authority  which  convened  it  [Art.  45,  sec.  1624,  R.  S.], 
to  whom  report  is  always  to  be  made  when  the  court  shall  be  reduced 
to  less  than  five  members,  or  when  a  longer  adjournment  than  for  twenty- 
four  hours  shall  appear  to  be  necessary. 


Proper  treat- 
ment insured 
to  all  persons 
brought  before 
the  court. 
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1790.  (1)  No  member  of  a  general  conrt-martial  shall,  after  the  pro- 
ceedings are  begun,  absent  himself  therefrom  except  in  case  of  sickness, 

or  of  an  order  to  go  on  dnty  from  a  sui)erior  officer,  on  pain 
"bt^""^"'    o^  ^®i^g  cashiered  [Art.  46,  sec.  1624,  R.  S.].    In  either  of 
the  two  cases  above  specified  a  certificate  of  the  cause  of 
absence  shall  be  attached  to  the  record. 

Custom  in  case       (^ )  ^  ^^^^  <^*®®  ^^  compulsory  temporary  absence,  the  court 

of  legal  ab-    may  excuse  the  member  so  absent  from  further  attendance 

sence  of  mem-    upou  the  casc  then  pending,  provided  there  still  remain  the 

^®^*  legal  number  of  members  present ;  but  should  that  not  be 

deemed  possible  or  advisable,  the  requirements  of  the  47th  article  of  the 

Articles  for  the  Government  of  the  Navy  shall  be  strictly  complied  with. 

1791.  The  temporary  absence  of  the  judge  advocate  at  any  time  dur- 
ing the  progress  of  the  trial  does  not  invalidate  the  proceedings,  but  as  the 
Absence  of  judge    court  has  no  authority  to  detail  any  person  to  act  as  judge 

advocate,  effect    advocate,  it  must,  in  case  of  his  incapacity,  adjoum  from 
^^-  day  to  day  until  he  is  able  to  resume  his  duty  or  a  successor 

is  appointed  by  the  convening  authority. 

1792.  (1)  An  officer  of  the  Navy  not  above  the  grade  of  lieutenant,  or  an 

officer  of  the  Marine  Corps  not  above  the  grade  of  captain. 
Provost  marehai.    shall,  upon  proper  application  by  the  president  of  a  general 

court-martial,  be  detailed  by  the  commandant  of  the  station 
or  the  senior  officer  present  to  serve  as  provost  marshal  of  the  court. 

(2)  In  case  of  the  trial  of  a  petty  officer  or  person  of  inferior  rating  of 
the  Navy,  or  a  noncommissioned  officer,  musician,  or  private  of  marines, 
the  provost  marshal  may  be  either  a  petty  officer  of  the  Navy  or  a  non- 
commissioned officer  of  marines. 

(3)  When  a  prisoner  in  close  confinement  or  arrest  is  to 
^sTmarehau    ^  brought  before  the  court,  the  order  will  be  sent  by  the 

president  of  the  court  to  the  prisoner's  immediate  com- 
manding officer,  through  the  provost  marshal,  who  shall  be  responsible 
for  such  prisoner  in  transit  to  and  from  the  place  of  confinement,  and  for 
his  safe  return  to  the  proper  custody,  when  his  presence  is  not  required 
by  the  court. 

(4)  Besides  these  duties,  the  provost  marshal  shall  serve 
provost  marehai     ^otices  to  the  witnesses  and  be  in  attendance  generally  as 

police  officer  of  the  court. 

1793.  The  custody  of  a  prisoner  belongs  to  his  immediate  command- 

.      ing  officer,  and  neither  a  court-martial  nor  its  judge  ad- 
onere  ^^^    vocate  has  any  authority  over  the  person  of  a  prisoner, 
except  when  he  is  actually  before  the  court. 

Section  4.— The  Judge  Advocate. 

1794.  (1)  The  authority  to  convene  general  courts-martial  vested  in 
commanders  in  chief  of  fieets  and  squadrons,  whether  granted  by  statute 

^    ,   or  delegated  by  the  President,  implies  the  power  to  appoint 
jSSra^v'o'cLte'    judges  advocate. 

(2)  When,  therefore,  it  is  decided  to  assemble  a  general 
court-martial,  the  convening  authority  will  select  a  competent  commis- 
sioned officer  who  shall,  if  possible,  not  be  liable  to  summons  as  witness 
in  the  case,  to  perform  the  duties  of  judge  advocate,  and  will  name  him 
as  such  in  the  order  convening  the  court. 
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(^)  ^^  judge  advocate  is,  in  his  military  character,  as 
iSto'SyocSe      a»  officer,  responsible  for  the  proper  discharge  of  hia  duty 
to  the  convening  authority. 

1795.  Upon  being  notified  that  a  court  is  to  convene,  and  having  been 
furnished  with  such  papers  and  instructions  as  shall  he  con- 

semwingic^urt'  sidered  necessary  for  his  guidance,  the  judge  advocate  shall 
ascertain  that  the  accused  has  received  a  true  copy  of  the 

charges  and  specifications  preferred  against  him. 

1796*  He  shall  critically  examine  the  charges  and  speci- 
''^^rhanres'"  cri^    ficatious  in  Order  that,  prior  to  the  arraignment,  he  may 
icaiiy.  advise  the  court  of  any  technical  inaccuracies  that  he  may 

discover. 


1797.  He  shall  call  upon  the  accused  for  a  list  of  the  witnesses  he 
wishes  summoned  for  his  defense,  and  shall  at  the  same  time  furnish  him 

a  list  of  the  witnesses  who  are  to  appear  against  him.    It  is 

To  obtein  list  of    to  be  Understood,  however,  that  neither  party  is  precluded 

witneasee  for    from  Calling  further  witnesses  whoso  attendance  may,  dur- 

'  defense,  etc.       j^g  the  course  of  the  trial,  be  found  to  be  necessary  to  the 

proper  administration  of  justice. 

1798.  (1)  He  shall  summon,  through  the  customary  channels,  every 
person  whose  testimony  is  in  any  way  necessary,  whether  to  the  prosecu- 
tion or  to  the  defense ;  but  he  shall  not,  except  by  the  order 

^tne'ewS.         ^^  *^®  court,  summon  any  witness  at  the  expense  of  the 
United  States,  or  any  officer  of  the  Navy  or  Marine  Corps, 
unless  satisfied  that  his  testimony  is  material  and  necessary  to  the  ends 
of  justice. 

(2)  Whenever  the  judge  advocate  of  a  court-martial  con- 
^Bir**"ofNV.  v®^®^  within  the  limits  of  the  United  States  shall  have 
.igation.*^  *^  occasion  to  summon  as  witness  an  officer  who  may  at  the 
time  be  waiting  orders  or  on  leave,  he  shall,  at  the  same 
time,  notify  the  Bureau  of  Navigation  or  the  commandant  of  the  Marine 
Corps,  as  the  case  may  be,  of  the  fact  that  the  summons  has  been  issued ; 
and  shall  send  a  similar  notice  when  such  officer  is  discharged  from  further 
attendance  on  the  court  as  witness. 

To  examine  pro-       (^)  "^^^  record  of  proceedings  of  the  court  of  inquiry  in 

ceedings  of  the  case,  if  any  has  been  held,  must  be  transmitted  to  the 

court  of  in-  judge-ad vocatc,  who  will  examine  it  to  the  end  that  he 

quiry.  may,  if  practicable,  summon  all  the  necessary  witnesses. 

1 799.  In  order  to  establish  the  commission  of  the  specific 
The  charge  of     offense  of  desertion,  both  the  fact  of  unauthorized  absence 
desertion.         and  the  intent  permanently  to  abandon  the  service  must  be 
proved. 

1800.  It  is  essential  that  the  judge  advocate  should  be  thoroughly 
instructed  as  to  all  the  circumstances  of  the  case,  and  as  to  the  evidence 

by  which  the  charges  are  to  be  sustained,  and  he  should 
^^^^^^    ®      therefore  inquire  what  persons  have  Imowledge  of  the  facts, 

and  to  what  particulars  they  can  testify. 

1801.  The  judge  advocate  shall  see  that  a  suitable  place 
''^of^aiwembiFng^^    ^^  provided  for  the  sessions  of  the  court,  and  that  it  is  sup- 
plied with  writing  materials  for  the  use  of  the  members. 
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1802.  (1)  It  is  the  dnty  of  the  judge  advocate,  nnder  the  direction  of 

the  court,  to  record  its  proceedings,  to  administer  the  requisite  oath  to 

the  members,  and  to  advise  the  court  in  all  matters  of  form 

^d^T^^th**"*'  and  law. 
siou"*  ^^'^  (2)  On  every  occasion  when  the  court  demands  his  opinion, 
he  is  bound  to  give  it  freely  and  fully,  and,  even  when  it  is 
not  requested,  to  caution  the  court  against  any  deviation  from  essential 
form  in  its  proceedings,  or  against  any  act  or  ruling  in  violation  of  law  or 
material  justice. 

Biuhts  «.f  parties  1803.  Either  of  the  parties  before  the  court  has  a  right 
to  judge  advo-  to  the  opinion  of  the  judge  advocate,  in  or  out  of  the  court, 
cafe's  opinion,    q^  ^ny  given  questiou  of  law  arising  out  of  the  proceedings. 

1804.  The  judge  advocate  is  the  official  prosecutor  for  the  United 
States,  and  when  the  military  accuser  is  allowed  to  be  present  in  court, 

it  is  merely  for  the  purposes  of  material  justice  and  as 
Beiations  of  the    assistant  to  the  judge  advocate.    Whatever  observations 
judge  advocate    the  accuser  has  to  make  or  whatever  questions  to  propose 
and  thoac-    must  be  Stated  privately  to  the  judge  advocate,  who,  if  he 
^"'*"*  thinks  the  remarks  proper,  will  avail  himself  of  the  sugges- 

tions of  the  informant. 

1805.  Justice  being  the  object  for  which  a  court  is  convened,  the  judge 
advocate,  although  he  is  not  for  a  moment  to  forget  his  duties  as  prosecu- 
tor, will  at  all  times  prevent  the  accused,  if  he  is  not  assisted 

Beiations  of  the    \yy  counsel,  from  advancing  anything  which  may  tend  either 

and*?hTac^    ^  Criminate  him  or  prejudice  his  cause,  more  esi)ecially 

cused.  if  he  shall  appear  to  be  ignorant  or  inexperienced.    Should 

the  accused  nave  no  competent  adviser,  the  judge  advocate 

shall  also  see  that  no  illegal  testimony  is  brought  against  him,  and  shall 

direct  him  how  to  present  to  the  court,  in  the  most  efficient  manner,  the 

facts  upon  which  his  defense  is  based. 

1806.  (1)  The  judge  advocate  is  particularly  to  object 

iraprop^r  o^j-    to  the  admission  of  improper  evidence,  and  shall  point  out 

evant  matter  to"    *^  *^®  ^^^^  ^^^  irrelevancy  of  any  testimony  that  may  be 

be  objected  to.     adduced  which   does   not   bear   upon  the  matter  under 

investigation. 

(2)  Should  the  advice  of  the  judge  advocate  be  disre- 
Disregard  of    garded  by  the  court,  he  shall  be  allowed  to  enter  his  opinion 
judM  ad*vocate    ^V^^  t^®  record.    Under  such  circumstances  it  is  also  proper 
by  court.  for  the  court  to  record  the  reasons  for  its  decision.     The 

minutes  of  opinion  and  decision  are  made  for  the  informa- 
tion of  the  revising  authority,  who  should  have  the  error  or 
wrong,  on  whichever  side  it  may  be  found,  brought  fairly 
?J?o?dea°  under  his  consideration;  but  neither  the  judge  advocate, 
the  accused,  nor  any  member  of  the  court  has  any  right  to 
enter  an  exception  or  protest  on  the  record. 

Section  5. — Place  op  Assembly. 

1807.  Courts-martial  shall  be  assembled  and  held  in  a  convenient  part 
Place  of  assem-    ^^  *  ^^^P  ^^  uavy  yard,  or  as  may  be  ordered.    The  sessions 
biy.  shall  be  public,  and  all  persons  except  such  as  may  be 

Public  sessions,      required  to  give  evidence  shall  be  admitted. 


420 


U.  S.    NAVY   REGULATIONS. 


[Chap.  XLII. 


1808.  The  time  and  place  for  assembling  a  conrt-martial  being  dis- 
tinctly stated  in  the  order  for  convening,  neither  can  be  changed  except 
Timeand  place  of    ^7  *^®   convening   authority,    whose   sanction   must   be 

meeting  not  to  oDtaiued  should  circumstauces  render  a  change  necessary  or 
be  changed,  ex-  expedient,  and  the  court  will  assemble  as  nearly  as  practi- 
^®P*-  cable  at  the  time  and  place  named  in  the  order  convening  it. 

1809.  No  naval  general  court-martial,  or  other  assembly  of  a  judicial 
Courts  not  to  be    character,  shall  be  ordered  or  permitted  to  assemble  or  con- 

heid  in  foreign    duct  any  part  of  its  proceedings  in  any  place  subject  to  for- 

terrltory.  ^ign  jurisdiction. 

1810.  The  necessary  guard  and  orderlies  will  be  detailed  by  the  cap- 
Detaiis  of  guard.    ^^^  ^^  *^®  Bhip,  ov  conmiandaut  of  the  yard  or  station,  on 

board  of  or  at  which  the  court  is  ordered  to  convene. 


Section  6.— The  Trial. 


1811.  (1)  When  a  general  court-martial  shall  assemble  in  conformity 
to  order,  the  person  to  be  tried  shall  be  introduced,  and, 
though  up  to  that  time  in  close  confinement,  or  even  in 
irons,  must  appear  unfettered,  unless  violence  or  escai)e  is 
apprehended. 

(2)  The  order  convening  the  court  shall  then  be  read  by 
the  3udge  advocate  in  the  presence  of  the  accused ;  and  in 
each  and  every  case  tried,  a  copy  thereof  certified  by  the 
jud^e  advocate,  and  the  original  charges  and  specifications,  shall,  after 
havmg  been  read,  be  appended  to  the  record.  The  original  precept  shall  be 
returned  to  the  convemng  authority,  when  the  court  is  dissolved,  and  will 
in  all  cases  be  filed  in  the  Navy  Department. 

The  accused  and  the  judge  advocate  have  the  mutual  right 
It  is  the  duty  of  the  judge  advocate  to  ask  the  accused  if 
he  objects  to  any  member  of  the  court  appointed  to  try  him, 
and  a  minute  of  this  inquiry,  and  the  answer  thereto,  is 
invariably  to  be  entered  upon  the  record. 

(2)  The  judge  advocate  can  not  be  challenged  on  any 
grounds. 

(3)  As  a  general  rule,  whatever  objection  either  party 
may  make  should  be  decided  upon  before  the  court  is  sworn ; 
but  at  any  stage  of  the  proceedings  prior  to  the  findings 
challenge  may  be  made,  by  either  the  judge  advocate  or  the 
accused,  for  cause  not  previously  known. 

(4)  It  is  customary,  though  not  necessary,  that  a  member 
objected  to  should  withdraw,  after  offering  such  explana- 
tion as  he  majr  think  necessary,  and  the  court  shall  then 

proceed  to  deliberate  and  decide  upon  the  validitjr  of  the  objection. 

(5)  The  objection,  the  cause  assigned,  the  statement,  if 
any,  of  the  challenged  member,  and  the  decision  of  the 
court,  shall  be  regoJarly  and  specifically  entered  on  the 
proceedings. 

(6)  The  challenger  can  not  insist  upon  his  challenge  in 
opposition  to  the  decision  of  the  court. 

(7)  Should  the  objection  be  pronounced  valid,  and  the 
membership  of  the  court  be  thereby  reduced  below  the 
legal  number,  the  court  shall  be  adjourned  and  a  report  be 
made  to  the  convening  authority. 


Accused  intro- 
duced. 


Precept  to  be 
read. 


1812.  (1) 

of  challenge. 

Right  of  chal- 
lenge. 

Judge  advocate 
not  challengea- 
ble. 

Time  for  exercise 
of  privilege  of 
challenge. 


Action    to    be 
taken  by  court. 


Entry  upon  the 
record. 


Decision  of  court 
conclusive. 

Action  of  court 
when  reduced 
below  five. 
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1813.  (1)  After  the  question  npon  the  admission  of  the  gronnds  of 

challenge  shall  have  been  decided,  the  oath  or  aflfirmation  prescribed  by 

l^w  shall  be  administered  in  the  presence  of  the  accused : 

ind  S>umw^    (a)  By  the  president  of  the  court  to  the  judge  advocate, 

(6)  by  the  judge  advocate  to  the  members  of  the  court. 

(2)  Until  a  court  is  duly  sworn  according  to  law,  it  is 

Administration    incompetent  to  perform  any  judicial  act,  wherefore  the 

faii^Bho^  on    J^^S®  advocate  will  enter  on  the  record,  fully  and  explicitly, 

the  record.         that  * '  the  judge  advocate  was  duly  sworn,  according  to  law, 

by  the  president  of  the  court,  in  presence  of  the  accused," 

and  that  "each  of  the  members  of  the  court  was  duly  sworn  according  to 

law,  by  the  judge  advocate,  in  presence  of  the  accused." 

Employment  of  1814.  Whenever  it  shall  be  necessarjr  to  employ  a  clerk 
interpreter  or  or  reporter,  or  an  interpreter,  to  assist  in  a  trial,  the  pro- 
reporter,  visions  of  Art.  1730  shall  be  observed. 

To  be  sworn,  etc.,  1815.  Members  of  courts  are  liable  to  challenge,  and 
At  each  trial.      must  be  swom,  at  the  beginning  of  each  distinct  trial. 

1816.  If  either  of  the  parties  desires  a  postponement  of  the  trial,  the 

motion  should,  if  possible,  be  made  before  the  arraignment.    But  the 

,    application  to  suspend  the  proceedings  of  a  court  for  a 
Postponement  of    ^^^^^^  ^^^^^  ^^^^  ^^^^  ^^y  ^^  ^^^   Sundays  excepted, 

must  be  referred  to  the  officer  convening  the  court,  who 
alone  has  authority  to  grant  the  request. 

1817.  (1)  The  accused  is  entitled  to  counsel  as  a  right,  and  the  court 
can  not  with  propriety  deny  him  the  assistance  of  a  professional  or  other 

adviser;  but,  unless  by  special  authorization  of  the  con- 
to  ha  ve  counsel  vening  authority  a  stenographer  is  employed  to  record  the 
proceedings  of  the  court,  no  person  except  the  judge  advo- 
cate and  the  accused  shall  be  permitted  to  address  the  court,  or  to  inter- 
fere in  any  manner  with  its  proceedings ;  and,  except  when  a  stenographer 
is  authorized  as  above  stated,  all  communications,  motions,  and  questions 
fihall  be  made  in  writing.  Permission  to  address  the  court  orally  may, 
however,  when  a  stenographer  is  employed,  be  granted  to  counsel  for  the 
accused  by  the  court. 
6  e  1  e  c  t  i  o  n  of        (^).  When  the  accused  has  no  legal  adviser  the  court  may, 

counsel  forac-     at  his  request,  select  some  officer  within  reach  to  assist  him. 

cused  by  the     xhis  can  Only  be  done,  however,  with  the  consent  of  such 

<^*>^rt-  officer. 

1818.  The  judge  advocate  should  for  the  convenience 
^t*^*be*^i2d*?e^*    ^^  *^^  court  placc  upon  the  table  several  copies  of  the 
fore  the  court,     charges  and  specifications  on  which  the  accused  is  to  be 
tried. 

1819.  (1)  Before  entering  upon  the  trial,  the  court  shall  be  cleared, 

the  parties  to  the  trial  withdrawing,  and  the  charges  and  specifications 

Examination     ^^^^  aloud  by  the  president  to  ascertain  that  they  are  spe- 

a*nd  emenda^     cific,  and  to  allow  discussion  of  any  doubts  which  may  arise 

tion  of  charges     in  the  minds  of  the  court  with  regard  to  the  court's  juris- 

tions^^^^^^*'*      diction,  the  relevancy  of  the  charges  and  specifications,  or, 

if  a  criminal  offense  is  to  be  investigated,  to  see  that  the 

facts  specified  are  described  in  such  a  legal  manner  as  will  justify  the 

court  in  awarding,  on  conviction,  a  punishment  adequate  to  the  offense. 
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(2)  Should  any  donbt  arise  or  objection  be  made  to  the 

charges  to*  be     Charges  and  si)ecifications  by  the  court,  or  by  either  of  the 

recorded  and     parties  to  the  trial,  the  proceedings  and  the  decision  of  the 

reported  to     court  thereon  must  be  regularly  and  fully  recorded  and 

thSrity  °^*""     referred  without  delay  to  the  convening  authority  whose 

consent  must  be  obtained  before  any  alterations  except  the 

correction  of  manifest  clerical  errors  shall  be  made  in  the  charges  and 

specifications. 

(3)  Should  the  convening  power  authorize  the  judge  advocate  to  amend 
legal  defects  in  the  charges  and  specifications  before  the  accused  is  called 
on  to  plead,  it  is  to  be  understood  that  in  doing  so  the  judge  advocate  is 
strictly  resi)onsible  that  the  facts  are  not  changed,  nor  the  legal  responsi- 
bilities weakened.  He  shall  on  every  occasion  communicate  to  the  accused 
any  alterations  in  the  charges  which  were  delivered  to  him  at  the  time  of 
his  arrest,  as  soon  as  possible  after  such  alterations  shall  have  been  made. 

1820.  (1)  The  court  having  been  regularly  organized,  the  judge  advo- 
cate, after  reading  aloud  in  open  court  the  charges  and  specifications 

against  the  accused,  shall  address  him  by  his  name  and  des- 
"he^c'^SSld        ignation,  and  ask  him  whether  he  is  guilty  or  not  guilty  of 
the  charges  and  specifications  just  read. 

(2)  Should  the  accused  plead  "guilty,"  the  court  shall 
**ttiT^^cu Bed  ^^^^  ^™  *^^*  ^®  thereby  precludes  himself  from  the  bene- 
pieads  guSty.  fits  of  a  regular  defense.  After  this  warning,  should  the 
accused  persist  in  his  plea,  the  court,  before  proceeding  to 
deliberate  and  determine  upon  the  sentence,  shall  allow  him  to  urge  any- 
thing he  may  desire  to  offer  in  extenuation  of  his  conduct,  to  call  wit- 
nesses to  character,  and  offer  any  other  evidence  of  a  strictly  palliative 
nature;  and  the  judge  advocate  shall  have  the  right  to  cross-examine 
such  witnesses  and  introduce  evidence  in  rebuttal. 

(3)  As  by  the  plea  of  guilty  everything  alleged  is  admitted,  no  evidence 
shall,  when  such  plea  is  offered,  be  taken  by  the  prosecution. 

(4)  If  the  accused  plead  "not  guilty,"  or  stand  mute,  or 

When  the  plea  is    if,  after  making  objections  to  the  court  which  it  overrules, 

'•not  guilty."      he  ref uses  to  offer  evidence  or  to  make  any  defense,  the 

trial  shall  proceed  as  if  he  had  pleaded  not  guilty. 
Arraignmentand       (5)  The  questions  Constituting  the  arraignment,  and  the 
recor^ed.'^         answers  to  them,  if  any  be  given,  must   be   distinctly 
recorded. 

1821.  (1)  Pleas  in  bar  of  trial  are  sometimes  submitted  by  the  accused 
for  the  consideration  of  the  court.    These  may  be  either  to  the  jurisdiction 

.  of  the  court,  or  special  pleas  which  go  to  the  merits  of  the 

trial.  "^        ^^s®-     Whatever  the  plea  may  be,  it  must  be  fully  recorded 
in  the  proceedings.    If  a  written  statement  of  the  plea  be 
handed  into  court,  it  shall  be  read  and  appended  to  the  record. 
Procedure  when        (^)  ^^  *^®  P^^*  ^®  admitted  as  Valid,  an  extract  from  the 
plea  is  deemed    proceedings  of  the  court  shall  be  forwarded  to  the  conven- 
▼  aiid,    and    mg  authority  for  his  information;  but  if  the  plea  be  con- 
when  invalid,     gi^jered  invalid,  it  shall  be  duly  recorded,  the  trial  shall 
proceed,  and  the  decision  of  the  court  be  communicated  to  the  accused 
on  the  court  being  opened. 

1822.  Before  the  charges  and  specifications  are  read  to  the  accused, 
the  court  shall  caution  all  witnesses  in  the  case  to  withdraw  and  not  to 

return  until  they  are  officially  called.    In  the  outset  of 

^ti***ed  to  ^th     ^^^^  day's  proceedings  the  warnings  to  withdraw  should 

draw.     ^*       be  repeated  to  all  who  are  cited  as  witnesses  and  may  chance 

to  be  present.  Witnesses  are  also  to  be  warned  that  they 
are  not  to  converse  on  any  matter  x)ertaining  to  the  pending  trial. 
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1823.  (1)  Should  either  of  the  parties  take  exception  to 
Bxceptujns    t  o    fjj^Q  competency  of  any  witness,  snch  exception  must  be 
witnMBeB.*^^  °     stated  in  open  court,  and,  together  with  the  decisions  of  the 
court  thereupon,  must  be  fuUy  recorded  in  the  proceedings. 
(2)  As  a  general  rule,  exceptions  to  the  competency  of  a  witness  should 
be  stated  before  he  is  sworn,  but  at  whatever  stage  of  the  trial  the  incom- 
petency of  a  witness  appears,  the  court  may  arrest  the  evidence  and  dis- 
regard his  testimony. 

1824.  (1)  The  oath  or  affirmation  prescribed  by  law  shall  be  adminis- 
All  witnesBes  to    tered  to  each  witness  by  the  president  of  the  court,  in  open 

be  sworn.        court  and  in  presence  of  the  accused. 

(2)  The  particular  form  in  which  the  prescribed  oath  or 
StSion  of  (Sth"    affirmation  may  be  taken  is  not  essential ;  witnesses,  there- 
fore, shall  be  sworn  according  to  the  peculiar  ceremonies  of 
their  own  religion,  or  in  such  manner  as  they  may  deem  binding  on  their 
own  consciences. 

1825.  If  any  member  of  the  court  or  the  judge  advocate  is  required  to 
testify  for  the  prosecution,  he  should  be  the  first  witness  called.    Should 

the  president  of  the  court  become  a  witness,  the  oath  or 

^utoadv     to    affirmation  shall  be  administered  to  him  by  the  member 

M  wftnessesr      ^^Gxt  in  rank,  who  will  preside  during  the  progress  of  his 

examination.  If  the  judge  advocate  be  a  witness  he  shall 
record  his  own  testimony,  unless  the  employment  of  a  stenographer  shall 
have  been  authorized  by  the  convening  authority. 

1826.  (1)  After  each  witness  has  been  *'duly  sworn,  ac- 

Record  to  show    cording  to  law,"  the  judge  advocate  shall  enter  a  minute 

and^  drnSfic*^    ou  the  proceedings  that  this  has  been  done,  and,  having 

tion  of  e«;h    ascertained  the  full  name,  rank,  and  distinctive  condition 

witness.  of  the  witness,  shall  record  them  at  length  in  order  to  fix  his 

identity. 

(2)  The  witness  shall  also,  if  called  to  testify  to  the  acts 

Becognition  of    of  the  accused,  be  required  to  identify  him,  eitner  by  name 

the  accused.       or  otherwise,  to  the  end  that  his  testimony  shall  appear 

relevant  to  the  case. 

1827.  Before  a  witness  shall  be  examined  the  general  charges  may  be 

read  to  him,  if  the  court  thinks  proper;  but  the  specificar 

to  witne^^s^^*    ^T'Ons  should  not  be  read  to  him,  particularly  when  they  are 

so  worded  as  to  instruct  him  how  to  answer,  or  to  make 

known  to  him  the  minute  facts  of  the  case. 

1828.  (1)  Questions  to  be  propounded  to  a  witness  shall 
Questions  to  wit-    \yQ  reduced  to  writing,  except  in  cases  where  the  employ- 
wrrting.  ^  *°    ment  of  a  stenographer  is  authorized  by  the  convening 
authority. 

(2)  Should  objection  be  made  to  any  proposed  question, 
^^"'ertVn^h  *°    or  to  the  reception  of  any  testimony,  the  court  shall  pro- 

decided?*'  *^^    ceed  at  once  to  determine  the  same ;  and  the  question  or 
matter  objected   to,   with  the  court's  decision,   shall  be 
recorded  in  ftill  in  the  minutes  of  the  proceedings. 

(3)  Deliberations  upon  any  questions  of  this,  or  of  any 
neHberations  to    other  character,  should  be  conducted  in  closed  court,  the 

cmsH.^  ^^^      accused  being  informed  of  the  action  the  court  has  taken, 
when  the  doors  are  opened;  and  whenever  the  court  is 
closed  for  deliberation,  either  upon  objection  made  or  for  final  considera- 
tion of  the  case,  the  judge  advocate  of  the  court  shall  withdraw  and 
make  a  note  of  his  having  done  so  in  the  record. 
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1829.  (1)  All  evidence,  whatever  its  natnre,  shall  be  recorded  on  the 
proceedings  in  the  order  in  which  it  is  received  by  the 
court,  and  as  nearly  as  possible  in  the  words  of  the  wit- 


Xyidence  ;  h  o  w 
recorded. 

n 

(2)  When  documentary  evidence  is  off ered  it  must  be  in 

^^idence/^    public  session  of  the  court,  and  the  document  in  fuU,  or  an 

authenticated  copy  thereof,  must  be  annexed  to  the  record. 

1830.  (1)  When  the  examination  of  a  witness  is  closed,  the  whole  of 
his  testimony  shall  be  read  over  to  him,  in  order  that  if  he  so  desire  he 
may  correct  or  amend  it.  When  the  employment  of  a  sten- 
ographer is  authorized,  witnesses  may,  at  the  discretion  of 
the  court,  read  over,  out  of  court,  their  testimony  as  recorded 
and  be  called  before  the  court  to  correct,  amend,  or  pro- 
nounce it  to  be  correct. 

(2 )  In  recording  corrections  or  amendments  made  by  a  wit- 
ness, no  erasure  or  obliteration  is  under  any  circumstances 
to  be  admitted.  The  correction  or  amendment  made,  and 
any  remark  or  explanation  the  witness  may  have  to  make, 

shall  be  separately  and  distinctly  entered  on  the  proceedings. 

(3)  A  witness  who  has  approved  his  testimony  may,  even 
^when  aUowid!    ^V^n  a  subsequent  day,  be  readmitted,  at  his  request,  for 

the  purpose  of  correcting  or  amending  the  same. 


Testimony  to  be 
read  over  to 
witness. 


Amendment  o  f 
testimony,  how 
recorded. 


Withdrawal  of 
witness  to  be 
recorded. 

Further  entry 
when  a  member 
is  a  witness. 


1831.  (1)  When  the  court  has  finished  with  a  witness  he 
shall  be  directed  to  retire,  and  a  minute  shall  be  entered  on 
the  record  to  the  effect  that  the  witness  withdraws,  to  show 
that  two  witnesses  were  not  in  court  at  the  same  time. 

(2)  Should  a  member  of  the  court  or  the  judge  advocate 
have  been  testifying,  an  entry  will  be  made  to  the  effect  that 
the  witness  resumed  his  seat  as  member  or  judge  advocate. 

1832.  The  order  in  which  a  witness  is  to  be  examined  is  as  follows : 
After  having  been  duly  sworn,  he  shall  be  examined  in  chief  by  the 

party  who  produces  him.     The  opposite  party  may  next 

Order  of  «xami-    cro88-examine  him,  and,  in  case  of  new  matter  bein^  intro- 

nerees!  ^  ^*      duced  on  the  cross-examination,  the  party  calling  him  may 

reexamine  into  that  matter.  The  court  may  put  such  ques- 
tions to  the  witness  as  it  may  deem  necessary.  Upon  new  matter  elicited 
by  the  examination  of  the  court,  the  judge  advocate  and  the  accused  may, 
within  the  discretion  of  the  court,  further  examine  the  witness. 

1833.  The  evidence  on  the  part  of  the  prosecution  shall  be  first  taken ; 

and  when  the  prosecution  is  closed  a  minute  to  that  effect 
Evidence  for    must  be  entered  on  the  record,  after  which  no  further  evi- 
Erteken  firet.**    dence  on  the  part  of  the  prosecution  shall  be  admitted, 
except  by  special  permission  of  the  court. 

1834.  (1)  The  accused  shall  at  his  own  request,  but  not 
Accnsed  as  wit-    Otherwise,  be  allowed  to  testify  in  his  own  behalf ;  but  his 
ness.  failure  to  make  such  request  shall  not  create  any  presump- 

tion against  him. 
(2)  When  the  examination  of  witnesses  is  closed,  the 
Written  defense,  ^ccused  shall  be  at  liberty  to  make  his  defense  in  writing, 
or,  if  an  official  stenographer  be  present,  orally,  either  in  person  or  by 
counsel.  This  defense,  if  written,  he  shall  submit  to  the  court  for  inspec- 
tion before  it  is  publicly  read,  and,  if  it  contains  anything  disrespectful, 
the  court  may  prevent  that  part  from  being  read ;  but  the  whole  shall  be 
appended  to  the  proceedings,  or  recorded  as  a  part  thereof,  if  the  accused 
desires  it,  and  he  will  be  held  resiwnsible  for  the  same. 
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D  f   86  losed         (^)  When  the  defense  is  closed,  a  minnte  to  that  effect 
®  ®"    *^  shall  be  entered  on  the  proceedings,  after  which  no  evidence 

on  the  part  of  the  defense  can  be  admitted,  except  by  special  permission 
of  the  court. 

1835.  The  jndge  advocate,  as  prosecutor,  has  the  right  to  reply  to  the 

defense  in  writing,  or,  if  an  official  stenographer  be  present,  orally,  and 

should  be  allowed  time  for  this  purpose,  if  he  require  it.    If 

advocate.         counsel  be  detailed  by  the  convening  authority  to  assist  the 

judge  advocate,  the  court  will  give  him  equal  facilities 

with  the  counsel  for  the  accused  in  the  performance  of  his  duties. 

1836.  The  court  is  at  liberty  at  any  stage  of  the  pro- 
cSied    '*"    ceedings,  before  finding,  to  recall  and  reexamine  a  witness 
if  it  so  desires ;  all  the  parties  must,  however,  be  present. 

1837.  When  the  accused  and  the  judge  advocate  shall  have  laid  their 

respective  cases  before  the  court,  the  trial  is  finished,  and 
Trial  finished,     this  circumstance  shall  invariably  be  recorded  on  the  pro- 
ceedings. 

Section  7.— FiNDma  and  Sentence. 

1838.  The  court  will  then  be  closed,  the  judge  advocate  withdraw- 
Testimony  and    ing,  SLud  will  proceed  to  examine  such  part  of  the  evidence 

defense  read    as  maybe  indicated  by  the  members,  together  with  the 
over.  argument  in  the  case. 

1839.  (1)  When  the  court  has  sufficiently  examined  the  evidence,  the 

president  of  the  court  shall  put  the  question  ui)on  each 

caSonr*^       specification   of   each   charge,  beginning  with  the   first, 

whether  the  specification  is  "proved,"  "not  proved,"  or 

*  •  proved  in  part. " 

(3)  Each  member  shall  write  "proved,"  "not  proved," 

"Ing  or   '*provedinpart,"andif  "in  part,"  what  part,  over  his 

signature,  and  shall  hand  his  vote  to  the  president  of  the 

Individual  votes    court,  who,  wheu  he  has  received  all  the  votes  upon  such 

not  to  be  dis-    specification,  shall  read  them  aloud,  being  careful  not  to 

closed.  disclose  whose  vote  he  is  reading. 

^iToTto^'be^^^S       (^^  -^^  written  minute  of  the  votes  shall  be  preserved, 

served.      ^^^    uiiless  SO  Ordered  by  the  unanimous  vote  of  the  court. 
Finding  on  spec-       (4)  The  court  shall  deliberate  and  consider  until  a  major- 
iflcation.         ity  agrees  upon  a  finding,  which  shall  then  be  recorded. 

1840.  (1)  When  the  members  have  thus  voted  upon  all  the  specifica- 
tions of  any  charge,  the  question  shall  be  put  upon  the  charge  to  each 

,  member:  "Is  the  accused  guilty  of  this  charge?"  "guilty 

charges.  ^  »  less  degree  than  charged?"  or  "not  guilty?"     The 

members,  as  before,  shall  write  "guilty"  or  "not  guilty," 
or  "guilty  in  a  less  degree  than  charged,"  and  in  what  degree,  over  their 
signatures,  and  hand  their  votes  to  the  president ;  who  shall,  after  receiv- 
ing all  the  votes,  read  them  aloud,  and  should  there  be  a  decision  by  the 
majority,  shall  record  the  result.  If  otherwise,  the  process  shall  be 
repeated  until  a  decision  is  arrived  at. 

(2)  The  court  will  then  proceed  to  the  next  charge  and  specifications, 
until  votes  have  been  taken  and  decisions  recorded,  as  hereinbefore 
directed,  upon  all  the  charges  and  specifications. 
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1841.  (1)  When  the  members  of  the  conrt  have  voted  upon  all  the 
charges,  if  the  accused  has  been  found  guilty,  or  guilty  in  a  less  degree 

than  charged,  upon  any  one  of  them,  by  the  number  of 

Evidence  of  pre-     members  which  the  law  may  require  in  the  particular  case, 

tioM.  ^^'^^^'     the  court  will  be  opened  to  receive  evidence  of  previous 

convictions.  These  convictions  should  be  proved  by  the 
records  of  previous  trials  or  by  duly  authenticated  orders  promulgating 
the  same,  snowing  the  actual  offenses  of  which  the  accused  was  convicted. 
The  members  shall  next  proceed  to  vote  ujKjn  the  punishment  to  be 
inflicted. 

(2)  Each  member  shall,  in  the  order  before  directed,  write 
ing.  ^*^*      down  and  describe  the  measure  of  punishment  which  he 

may  think  the  accused  ought  to  receive,  and  hand  his  vote 
to  the  president,  who  shall,  after  having  received  all  the  votes,  read  them 
aloud. 

(3)  If  the  requisite  number  shall  not  have  agreed  upon 
^Thefiret  baifot    *^®  nature  and  degree  of  the  punishment  to  be  inflicted,  the 

is notdecisive.  president  shall  proceed  in  the  following  manner  to  obtain  a 
decision : 

(a)  He  shall  begin  with  the  mildest  punishment  that  has  been  proposed, 
and  after  reading  it  aloud  shall  ask  the  members,  successively,  beginning 
with  the  junior  in  rank:  '*  Shall  this  be  the  sentence  of  the  court?"  and 
every  member  shall  vote,  and  the  president  shall  note  the  votes. 

(h)  Should  there  be  no  decision,  the  president  will,  in  the  same  manner 
as  before,  obtain  a  vote  upon  the  next  lowest  punishment,  and  shall  so 
continue  until  some  sentence,  either  of  the  first  or  of  a  subsequently  pro- 
posed set,  shall  have  been  decided  upon. 

1842.  Except  in  the  case  noted  in  Art.  1847,  the  opinion  of  the  major- 
ity is  the  opinion  of  the  court  and  the  minority  is  bound  thereby ;  but  as 

the  oath  taken  by  every  member  provides  for  the  conceal- 
detSned.^     ment  of  the  vote  or  opinion  of  each  particular  member,  care 

shall  be  taken  that  it  does  not  appear  on  the  record  either 
that  the  votes  of  the  members  in  regard  to  the  finding  or  sentence  were 
unanimous,  or  what  number  of  them  voted  for  any  particular  finding  or 
sentence,  with  the  exception  already  noted ;  and  in  that  case  the  record 
must  explicitly  show  the  concurrence  of  two-thirds  of  the  members  present. 

1843.  The  president,  in  collecting  the  votes,  must  bear 

Court  must  ac-    in  mind  that  the  court  is  bound  to  exhaust  the  whole  of  the 

of  every^neg»-    charges  that  come  before  it,  by  expressly  acquitting  or  con- 

tion.  victing  the  accused  of  each  allegation  that  is  contained  in 

the  specification. 

Adequate  pun-        1844.  (1)  It  is  made  by  law  the  duty  of  courts-martial, 

ishment  to  be    in  all  cases  of  couvictiou,  to  adjudge  a  punishment  adequate 

assigned.  |q  ^y^q  character  and  nature  of  the  offense  committed. 

Court  has   not       (2)  The  law  has  never  intended  to  vest  in  courts-martial 

the  pardoning    the  power  to  pardon  offenses,  or  to  award  a  nominal  punish- 

power.  ment  equivalent  to  a  pardon.     The  power  to  pardon,  remit, 

or  mitigate  is  expressly  vested  in  the  President  of  the  United  States  or 

the  oCacer  authorized  to  convene  the  court.    The  exercise  of  this  power 

by  a  court-martial  is  therefore  illegal. 

(3)  If  mitigating  circumstances  have  appeared  during  the 
trcTem^ncy   "^    ^^ial,  which  could  not  be  taken  into  consideration  in  deter- 
mining the  degree  of  guilt  found  by  the  verdict,  the  court 
can  avail  itself  of  such  circumstances  as  adequate  grounds  for  recom- 
mending the  prisoner  to  clemency. 
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1845.  La  all  cases  where  the  statute  has  designated  a  penalty  for  a  par- 

ticular  offense,  none  other  than  that  particular  penalty  can 
ifti^.'**""    ^  imposed,  and  the  court  must  pronounce  the  sentence 
which  the  law  requires,  whenever  the  fact  is  proved. 

1846.  The  punishment  of  death  can  only  be  adjudged  against  persons 
subject  to  the  Articles  for  the  Government  of  the  Navy,  for  the  crimes 

specified  in  the  fourth,  fifth,  and  sixth  of  those  articles,  and 
Punishmeat   of    Sentence  of  imprisonment  at  hard  labor  only  as  a  substitute 
death.  for  the  death  penalty,  or  under  the  provisions  of  Arts.  7 

and  8  of  the  said  Articles. 

1847.  Sentences  of  courts-martial  which  extend  to  loss  of  life  require 
Death  sentences,    the  concurrence  of  two-thirds  of  the  members  present,  and 

how   deter-    can  uot  be  carried  into  execution  until  confirmed  by  the 
mined.  President  of  the  United  States. 

1848.  A  naval  court-martial  may  adjudge  the  punishment  of  imprison- 
ment for  life,  or  for  a  stated  term  at  hard  labor,  in  any  case  where  it  is 
Sentences  to    authorized  to  adjudge  the  punishment  of  death ;  and  such 

hard  labor  as  sentences  of  imprisonment  and  hard  labor  may  be  carried 
substitute  for  j^^q  execution  m  any  prison  or  penitentiary  under  the 
death  penalty.  ^q^^^qJ  ^f  ^jj^  United  States,  or  which  the  United  States 
may  be  allowed  by  the  legislature  of  any  State  to  use ;  and  persons  so 
imprisoned  in  the  prison  or  penitentiary  of  any  State  or  Territory,  shall 
be  subject  in  all  resi)ects  to  the  same  discipline  and  treatment  as  convicts 
sentenced  by  the  courts  of  the  State  or  Territory  in  which  the  same  may 
be  situated.    (Art.  7,  sec.  1624,  R.  S.) 

1849.  Sentences  for  offenses  not  provided  for  by  special 

^  m°aTdl"or"'    P^i^alty,  but  left  to  be  determined  by  the  discretion  of  the 

sentences.**'^    court,  must  be  neither  cruel  nor  unusual,  but  in  accordance 

with  the  conmion  law  of  the  land  and  the  customs  of  war 

in  like  cases. 

1850.  (1)  Sentences  to  suspension  must  state  distinctly  whether  from 

rank  or  from  duty  only,  and  whenever  they  include  for- 

Sentences  to  bus-    feiture  of  pay,  it  shall  be  the  duty  of  the  court,  in  the  case 

rank^duty  **or    ^^  Commissioned  officers,  to  state  the  rate  of  pay  and  time 

pay. '        '        of  such  forfeiture,  and  in  all  other  cases  to  fix  the  amount 

of  pay  so  forfeited,  stating  it  in  dollars  and  cents. 

(2)  In  every  sentence  of  confinement  involving  loss  of 

prisonere!  ^    P^y  ^^^  discharge  or  dismissal  from  the  service,  it  should 

be  provided  that  a  sum  of  not  less  than  twenty  dollars  shall 

be  paid  to  the  offender  when  dismissed  or  discharged ;  and  it  is  usual  and 

desirable  to  allot  during  imprisonment  a  sum  of  not  less  than  two  dollars 

per  month  for  prison  expenses. 

-J   .     ,   j^.  (3)  Regular  allowances,  such  as  marine  clothing,  con- 

annec      ng.    ^jnue  unless  stopped  in  direct  terms  by  the  sentence. 

(4)  It  is  competent  for  a  court-martial  to  decree  for- 
w  dSe^*        feiture  of  all  pay  that  is  due,  or  may  become  due  to  an 
offender. 

Terms  of  impris-        1851.  (1)  A  sentence  of   imprisonment  must  express 
dSS»*i*  ^  ^    distinctly  for  what  period  the  same  shall  continue. 

(2)  The  term  of  confinement  is  understood  to  take  effect 
When  confine-    from  the  date  of  promulgation  of  the  sentence.    Snould  an 
mentis  to  begin,    unusual  time  elapsc  between  the  approval  and  promulga- 
tion of  the  sentence,  all  of  that  time,  beyond  what  is  neces- 
sary for  its  communication,  may  be  counted  as  part  of  the  punishment. 
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Conditioned  con- 
flnements. 


But  shonld  the  sentence  be  to  solitary  confinement,  or  to  confinement  on 
low  diet,  the  full  time  of  the  conditioned  confinement  mnst  of  course  be 
fulfilled. 

(3)  Whenever  a  general  court-martial  imposes  a  sentence 
of  solitary  confinement  on  bread  and  water  or  diminished 
rations,  the  provisions  of  Art.  1767,  i)ars.  3  and  4,  shall  be 
observed. 

•General  coj}"**  1852.  General  courts-martial  are  empowered  by  statute 
aa'ine  punish-  "*'^  inflict  any  of  the  punishments  authorized  for  summary 
ments  as  sum-    courts-martial. 

mary  courts. 

Section  8.— The  Record. 


Finding  and  sen- 
tence,  how 
drawn  up  and 
recorded. 


When  dissolu- 
tion takes 
place  before 
judgment. 


1853.  When  the  president  has  taken  the  votes  of  all  the  members  on 
all  points,  the  judge  advocate  shall  be  called  in,  and  under  the  direction 

of  the  court  he  shall  draw  up  the  finding  and  sentence, 
specifying  precisely  how  far  the  accused  has  been  found 
guilty  of  each  charge,  and  the  exact  nature  and  degree  of 
punishment  awarded  by  the  court,  and  after  approval  by 
the  court  shall  enter  the  same  upon  the  record  in  his  own 
handwriting. 

1854.  The  sentence  having  been  recorded,  the  proceedings  in  each 
.        separate  case  tried  by  the  same  court  are  required  by  law  to 

ofjSdgment?"    ^®  signed  by  all  the  members  present  when  the  judgment 
is  pronounced,  and  also  by  the  judge  advocate. 

1855.  Should  a  court  be  dissolved  by  the  convening 
authority  for  any  sufficient  cause,  before  it  has  proceeded 
to  judgment,  that  fact,  together  with  the  proceedings  of 
the  court  up  to  its  dissolution,  must  be  recorded  and  authen- 
ticated in  the  same  manner  as  if  the  trial  had  been  completed. 

1856.  After  the  sentence  of  a  court  shall  have  been  decided  on,  it  is 
competent  for  any  of  its  members  to  move  that  the  accused  be  recom- 

^   .       mended  to  the  clemency  of  the  revising  power.      This 
toTi^mencr"    recommendation  is  not  to  be  inserted  in  the  body  of  the 
sentence,  but  recorded,  with  the  reason  therefor,  immedi- 
ately after  the  signatures  of  the  court  and  judge  advocate  to  the  sentence, 
and  must  be  signed  by  the  members  concurring  in  it. 

1857.  (1)  The  record  of  all  naval  courts-martial  shall  be  clearly  and 
legibly  written  without  erasure  or  interlineation,  leaving  a  margin  of  one 

inch  on  each  side  and  at  the  top  of  each  leaf,  through  which 
latter  margin  the  leaves  are  to  be  fastened.  Every  page, 
unless  the  proceedings  be  typewritten,  shall  be  numbered 
and  written  on  the  odd -numbered  pages  from  top  to  bottom, 
and  the  even -numbered  pages  from  bottom  to  top. 

(2)  The  judge  advocate  shall  take  especial  care  that  the 
entire  proceedings  of  a  court  during  a  trial  or  in  any  session, 
shall  be  fully  set  forth  in  the  record.  All  orders,  motions, 
votes,  or  rulings  of  the  court,  all  motions,  propositions, 
objections,  arguments,  statements,  etc.,  of  the  accused,  and  of  the  judge 
advocate ;  the  entire  testimony  of  each  witness,  given  as  nearly  in  his  own 
language  as  possible;  and,  in  short,  every  part  and  feature  of  the  proceed- 
ings material  to  a  complete  history  of  tne  case,  and  to  a  correct  under- 
standing of  every  point  thereof  by  the  reviewing  officer,  shall  be  recorded 
at  length. 


How  the  record 
is  to  be  kept 
and  made  up. 


Duties  of  judge 
advocate  in  re- 
gard to  record. 
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Be  marks  and  (3)  The  remarks  and  arguments  of  the  members  of  the 

a  r  g  u  m  ents  of  court  in  discussing  interlocutory  questions,  or  in  connection 

SS^  nouol^  with  their  final  judgment,  shall  not  be  detaHed  as  part  of 

recorded.  the  proceedings. 

1858.  After  the  proceedings  and  sentence,  with  the  recommendation 
to  clemency,  if  any,  have  been  signed,  the  action  of  the  court,  whether  an 
adjournment  or  tne  taking  up  of  a  new  case,  shall  be 
recorded,  and  this  entry  having  been  authenticated  by  the 
signatures  of  the  president  and  the  judge  advocate,  the 
record  shall  be  forwarded  by  the  president,  with  a  letter  of 
transmittal,  to  the  convening  authority,  or,  in  the  United 
States,  where  the  court  is  convened  by  order  of  the  Depart- 
ment, direct  to  the  Judge-Advocate  General. 


Completion  of 
record. 

Becord  to  be  sent 
to  convening 
authority. 


Distinct  trials  to 
be  signed  and 
made  up  and 
forwarded  sep- 
arately. 

Beport  of  presi- 
dent 

Adjournment  of 
court. 


1859.  Each  case  being  thus  made  complete  in  itself  and 
the  record  continuous,  when  all  the  cases  laid  before  the 
court  have  been  finished  and  severally  authenticated  and  for- 
warded as  hereinbefore  provided,  the  president  will  inform 
the  convening  authority  by  letter  that  all  the  business  before 
the  court  has  been  completed,  and  the  court  will  adjourn 
to  await  his  further  orders,  he  being  the  only  prox)er  per- 
son to  dissolve  it. 


Section  9.— Revision. 


Bevisal  of  pro- 
ceedings by  a 
court. 


Becord   of  revl- 
sion. 


I860,  Upon  the  receipt  of  the  record  of  a  court-martial  it  shall  be  the 

duty  of  the  reviewing  officer  to  proceed  at  once  to  scrutinize 

<SedinM^'*^    *^®  same,  in  order  to  return  it  for  revision  or  amendment, 

if  such  course  be  necessary,  before  the  dissolution  of  the 

court. 

1861.  (1)  When  a  court  is  ordered  to  revise  its  proceed- 
ings, new  testimony  shall  not  be  brought  forward  in  any 
shape. 

(2)  The  revision  will  be  strictly  confined  to  a  reconsideration  of  the 
matter  already  recorded  in  the  proceedings,  no  part  of  which  is  to  be 
amended,  altered,  or  annulled  in  any  way. 

(3)  During  a  revision,  an  entirely  separate  record  shall  be 
kept,  to  which  the  order  for  reassembling  must  be  affixed ; 
and  a  full  entry  must  be  made  of  all  the  proceedings,  veri- 
fied in  the  ordinary  manner  by  the  signatures  of  all  the  members  of  the 
court  and  the  judge  advocate,  and  transmitted  as  before  to  the  reviewing 
officer  for  his  approval  The  judge  advocate  shall  be  excluded  from  the 
court  room  during  a  revision  of  the  finding  and  sentence  of  the  court. 

1862.  (1)  If  the  court  be  reconvened  to  amend  or  otherwise  remedy  a 
defect  or  omission  in  the  record,  which  may  be  done  if  the  facts  warrant, 
the  reconvening  order  must  be  attached  to  the  record, 
which  shall  also  show  that  at  least  five  members  of  the 
court,  the  judge  advocate,  and  the  accused  were  present, 
and  that  the  amendment  was  then  made  to  conform  to  and 
express  the  truth  in  the  case. 

(3)  Clerical  errors  may  be  amended  by  the  court  without  the  presence 
of  the  accused,  but  they  are  not  to  be  corrected  in  an  informal  manner 

by  erasure  or  interlineation.     The  legal  procedure  is  for  the 

clerical  ereors?     proper  officer  to  reconvene  the  court,  calling  its  attention  in 

the  order  for  reassembling  to  the  error  requiring  correction, 


Amendment  of 
defects  in  the 
record. 


430  U.  S.    NAVY   REGULATIONS.  [Chap.  XLH. 

and  for  the  court,  on  reassembling,  to  continue  the  record  by  a  report  of 

the  proceedings  of  the  additional  session  in  which  the  amendment  is  made. 

(8)  Whenever  a  court  shall  be  reconvened  for  the  purpose 

necord  of  addi-    of  amendment  or  correction  of  its  record,  the  reconvening 

tioDai  seflBions,    order  must  be  annexed  to  the  proceedings,  which  are  to  be 

how  kept.  entered  in  full,  authenticated  in  the  proper  manner,  and 

transmitted  to  the  reviewing  officer  for  his  approval. 

Section  10. — Final  Action. 

1803.  It  is  not  in  the  power  of  the  revising  authority  to  compel  a  court 

to  reverse  its  judgment  upon  a  plea  in  bar  of  trial,  or  to  change  its  finding 

or  sentence  when,  upon  being  reconvened  by  him,  it  ha» 

<:ourt  entitled  to    declined  to  modify  the  same,  nor  either  directly  or  indi- 

of  judgment.^    rectly  to  enlarge  the  measure  of  punishment  imposed  by 

sentence  of  a  court-martial. 

1864.  No  sentence  of  a  general  court-martial  can  be  carried  into 
execution  until  after  the  whole  of  the  proceedings  have  been  laid  before 

the  reviewing  authority,  or,  when  the  circumstances  of  the 
Confirmation    qq^q  require  such  action,  have  been  submitted  through 
Sf  sonfence        the  Secretary  of  the  Navy  to  the  President  of  the  United 
States  for  his  confirmation  and  orders. 

1865,  Where  the  law  does  not  authorize  the  officer  who  convened  a 
general  court-martial  to  confirm  and  execute  the  sentence,  he  has  still 

absolute  power  to  disapprove  and  annul  it.     Should  the 

^Tce"  m-derin*^    Sentence  be  one  which  he  is  not  empowered  finally  to  con- 

the  Vourt.*^"^*"*^    firm  and  execute,  and  he  can  not  remit  or  mitigate  the  same, 

if  he  thinks  it  ought  to  be  confirmed,  he  should,  in  trans- 
mitting the  proceedings  to  the  authority  having  such  power,  subscribe  a 
formal  approval  thereof  upon  the  record. 

1866.  (1)  The  finding  and  sentence  of  every  general 

Promulgation  of    court-martial  approved  by  the  commander  in  chief  of  a 

sentence.         squadron  shall  be  communicated  by  him  in  a  general  order 

to  his  command. 
(2)  The  sentences  of  courts  held  by  order  of  the  Secretary  of  the  Navy 
within  the  United  States  will,  in  like  manner,  be  published  in  general 
orders  by  the  Navy  Department. 

1867 .  Should  the  proceedings  of  a  court-martial  be  disapproved  for  any 

informality  or  irregularity  of  the  court,  the  particular  in- 
irreguiarities  in   formality  or  irregularity  will  be  made  known  in  the  general 
pubjtahed.*^      Order  promulgating  the  result  of  the  trial,  so  as  to  prevent, 
if  possible,  a  recurrence  of  similar  errors. 

1868.  The  proceedings  of  all  courts-martial  will  be  forwarded  direct 
to  the  Judge- Advocate  General  by  the  reviewing  authority  after  acting 

thereon,  or  in  the  case  of  general  courts-martial  convened 

Final  disposition    jjy  ^^g  Secretary  of  the  Navy,  by  the  presiding  officers  of 

tiai  Jecorda!*'^"    such  courts;  as  will  be  all  communications  pertaining  to 

questions  of  law  arising  before  courts-martial,  or  to  the 
proceedings  thereof,  which  may  require  the  action  of  the  Department. 

Persons  entitled  1869.  Any  person  having  an  interest  in  the  record  of  a 
to  copy  of  naval  court-martial  is  entitled  to  have  an  exemplified  copy- 
court  -  martial  of  it,  after  the  proceedings  are  consummated  by  the  prcq^^er 
records.  authority. 
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The  Navy  of  the  United  States  shall  be  governed  by  the  following 
articles: 

1.  The  commanders  of  all  fleets,  squadrons,  naval  stations,  and  vessels 
belonging  to  the  Navy,  are  reqnired  to  show  in  themselves  a  good  example 

of  virtne,  honor,  patriotism,  and  subordination ;  to  be  vigi- 

€ommand©rB  to    j^nt  in  inspecting  the  conduct  of  all  persons  who  are  placed 

correct.^  Under  their  command;  to  guard  against  and  suppress  all 

dissolute  and  immoral  practices,  and  to  correct,  according 
to  the  laws  and  regulations  of  the  Navy,  all  persons  who  are  guilty  of  them ; 
and  any  such  commander  who  offends  against  this  article  shall  be  punished 
as  a  court-martial  may  direct. 

2.  The  commanders  of  vessels  and  naval  stations  to  which  chaplains 
are  attached  shall  cause  divine  service  to  be  performed  on  Sunday,  when- 
ever the  weather  and  other  circumstances  allow  it  to  be 

Divine  service,     done ;  and  it  is  earnestly  recommended  to  all  officers,  seamen, 
and  others  in  the  naval  service  diligently  to  attend  at  every 
performance  of  the  worship  of  Almighty  God. 

3.  Any  irreverent  or  unbecoming  behavior  during  divine 
i^av?or.  ^  ^      service  shall  be  punished  as  a  general  or  summary  court- 
martial  may  direct. 

4.  The  punishment  of  death,  or  such  other  punishment  as  a  court- 
martial  may  adjudge,  may  be  infdcted  on  any  person  in  the  naval  service— 
(1)  Who  makes,  or  attempts  to  make,  or  unites  with  any 
Mutiny.         mutiny  or  mutinous  assembly,   or,  being  witness  to  or 
present  at  any  mutiny,  does  not  do  his  utmost  to  suppress 
it;  or,  knowing  of  any  mutinous  assembly  or  of  any  intended  mutiny, 
does  not  immediately  communicate  his  knowledge  to  his  superior  or  com- 
manding officer ; 
Disobedience.  (2)  Or  disobeys  the  lawful  orders  of  his  superior  officer ; 

(3)  Or  strikes  or  assaults,  or  attempts  or  threatens  to 
o^Sr           strike  or  assault,  his  superior  officer  while  in  the  execution 

of  the  duties  of  his  office ; 

(4)  Or  gives  any  intelligence  to,  or  holds  or  entertains  any 
enemy           iutercourse  with,  an  enemy  or  rebel,  without  leave  from 

the  President,  the  Secretary  of  the  Navy,  the  commander 
in  chief  of  the  fleet,  the  commander  of  the  squadron,  or,  in  case  of  a 
vessel  acting  singly,  from  his  commanding  officer; 

(5)  Or  receives  any  message  or  letter  from  an  enemy  or 
enemy           rebel,  or,  being  aware  of  the  unlawful  reception  of  such 

message  or  letter,  fails  to  take  the  earliest  opportunity  to 
inform  his  superior  or  commanding  officer  thereof ; 
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Desertion.  (6)  Or,  in  time  of  war,  deserts  or  entices  others  to  desert; 

(7)  Or,  in  time  of  war,  deserts  or  betrays  his  trust,  or 
entices  or  aids  others  to  desert  or  betray  their  trust ; 

(8)  Or  sleeps  upon  his  watch ; 

(9)  Or  leaves  his  station  before  being  regrularly  relieved ; 

(10)  Or  intentionally  or  willfully  suffers  any  vessel  of  the 
Navy  to  be  stranded,   or  run  upon  rocks  or  shoals,   or 

,«««,.  improperly-  hazarded ;  or  maliciously  or  willfully  in j  ures  any 

vessel  of  tne  Navy,  or  any  part  of  her  tackle,  armament,  or 
equipment,  whereby  the  safety  of  the  vessel  is  hazarded  or  the  lives  of  the 
crew  exposed  to  danger ; 

(11)  Or  unlawfully  sets  on  fire,  or  otherwise  unlawfully 
destroys,  any  public  property  not  at  the  time  in  possession 
of  an  enemy,  pirate,  or  rebel ; 

(12)  Or  strikes  or  attempts  to  strike  the  flag  to  an  enemy 
or  rebel,  without  proper  authority,  or,  when  engaged  in 
battle,  treacherously  yields  or  pusillanimously  cries  for 
quarters ; 

(13)  Or,  in  time  of  battle,  displays  cowardice,  negligence, 
or  disaffection,  or  withdraws  from  or  keeps  out  of  danger  to 
which  he  should  expose  himself ; 

(14)  Or,  in  time  of  battle,  deserts  his  duty  or  station,  or 
entices  others  to  do  so ; 

(15)  Or  does  not  properly  observe  the  orders  of  his  com- 
manding officer,  and  use  his  utmost  exertions  to  carry  them 
into  execution,  when  ordered  to  prei)are  for  or  join  in,  or 

when  actually  engaged  in,  battle,  or  while  in  sight  of  an  enemy ; 

(16)  Or,  being  in  command  of  a  fleet,  squadron,  or  vessel 
cifa/ for  Mtio^    acting  singly,  neglects,  when  an  engagement  is  probable,  or 

when  an  armed  vessel  of  an  enemy  or  rebel  is  in  sight,  to 
prepare  and  clear  his  ship  or  ships  for  action ; 

(17)  Or  does  not,  upon  signal  for  battle,  use  his  utmost 
exertions  to  join  in  battle ; 

(18)  Or  fails  to  encourage,  in  his  own  person,  his  inferior 
officers  and  men  to  fight  courageously ; 

(19)  Or  does  not  do  his  utmost  to  overtake  and  capture  or 
destroy  any  vessel  which  it  is  his  duty  to  encounter ; 

(20)  Or  does  not  afford  all  practicable  relief  and  assist- 
ance to  vessels  belonging  to  the  United  States  or  their  allies 
when  engaged  in  battle. 

5.  All  persons  who,  in  time  of  war,  or  of  rebellion  against  the  supreme 

authority  of  the.  United  States,  come  or  are  found  in  the  capacity  of 

spies,  or  who  bring  or  deliver  any  seducing  letter  or  mes- 

spies.  sage  from  an  enemy  or  rebel,  or  endeavor  to  corrupt  any 

person  in  the  Navy  to  betray  his  trust,  shall  suffer  death, 

or  such  other  punishment  as  a  court-martial  may  adjudge. 

6.  If  any  person  belonging  to  any  public  vessel  of  the 
Murder.  United  States  commits  the  crime  of  murder  without  the 

territorial  jurisdiction  thereof,  he  may  be  tried  by  court- 
martial  and  punished  with  death. 

7.  A  naval  court-martial  may  adjudge  the  punishment  of  imprison- 
ment for  life,  or  for  a  stated  term,  at  hard  labor,  in  any  case  where  it  is 

authorized  to  adjudge  the  punishment  of  death ;  and  such 
^nftenuS^*'*    sentences  of  imprisonment  and  hard  labor  may  be  carried 

into  execution  in  any  prison  or  penitentiary  under  the  con- 
trol of  the  United  States,  or  which  the  United  States  may  be  allowed,  by 
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the  legislatnre  of  any  State,  to  nse;  and  persons  so  imprisoned  in  the 
prison  or  i)enitentiary  of  any  State  or  Territory  shall  be  subject,  in  all 
respects,  to  the  same  discipline  and  treatment  as  convicts  sentenced  by  the 
courts  of  the  State  or  Territory  in  which  the  same  may  be  situated. 

8.  Such  x>unishment  as  a  court-martial  may  adjudge  may  be  inflicted  on 
any  person  in  the  Navy— 

(1)  Who  is  guilty  of  profane  swearing,  falsehood,  drunk- 
enness, gambling,  fraud,  theft,  or  any  other  scandalous 
conduct  tending  to  the  destruction  of  good  morals ; 

(2)  Or  is  guilty  of  cruelty  toward,  or  oppression  or  mal- 
treatment of,  any  person  subject  to  his  orders; 

(3)  Or  quarrels  with,  strikes,  or  assaults,  or  uses  provok- 
ing or  reproachful  words,  gestures,  or  menaces  toward,  any 
person  in  the  Navy ; 

(4)  Or  endeavors  to  foment  quarrels  between  other  per- 
sons in  the  Navy ; 

(5)  Or  sends  or  accepts  a  challenge  to  fight  a  duel  or  acts 
as  a  second  in  a  duel ; 

(6)  Or  treats  his  superior  officer  with  contempt,  or  is  dis- 
respectful to  him  in  language  or  deportment,  while  in  the 
execution  of  his  office ; 

(7)  Or  joins  in  or  abets  any  combination  to  weaken  the 
lawful  authority  of,  or  lessen  the  respect  due  to,  his  com- 
manding officer; 

(8)  Or  utters  any  seditious  or  mutinous  words ; 

(9)  Or  is  negligent  or  careless  in  obeying  orders,  or  cul- 
pably inefficient  in  the  performance  of  duty; 

(10)  Or  does  not  use  his  best  exertions  to  prevent  the 
unlawful  destruction  of  public  property  by  others ; 

(11)  Or  through  inattention  or  negligence  suffers  any  ves- 
sel of  the  Navy  to  be  stranded,  or  run  upon  a  rock  or  shoal, 
or  hazarded ;  f 

(12)  Or,  when  attached  to  any  vessel  appointed  as  convoy 
to  any  merchant  or  other  vessels,  fails  diligently  to  perform 
his  duty,  or  demands  or  exacts  any  compensation  for  his 

services,  or  maltreats  the  officers  or  crews  of  such  merchant  or  other 
vessels ; 

(13)  Or  takes,  receives,  or  permits  to  be  received,  on  board 
freight  ete        ^®  vessel  to  which  he  is  attached,  any  goods  or  merchan- 

•  *  dise,  for  freight,  sale,  or  traffic,  except  gold,  silver,  or  jewels, 
for  freight  or  safe-keeping ;  or  demands  or  receives  any  compensation  for 
the  receipt  or  transportation  of  any  other  article  than  gold,  silver,  or  jew- 
els, without  authority  from  the  President  or  Secretary  of  the  Navy; 

(14)  Or  knowingly  makes  or  signs,  or  aids,  abets,  directs, 
or  procures  the  making  or  siting  of,  any  false  muster ; 

(15)  Or  wastes  any  ammunition,  provisions,  or  other  public 
property,  or,  having  jwwer  to  prevent  it,  knowingly  per- 
mits such  waste ; 

(16)  Or,  when  on  shore,  plunders,  abuses,  or  maltreats  any 
inhabitant,  or  injures  his  property  in  any  way; 

(17)  Or  refuses,  or  fails  to  use,  his  utmost  exertions  to 
detect,  apprehend,  and  bring  to  punishment  all  offenders, 
or  to  aid  sdl  persons  appointed  for  that  purpose ; 

(18)  Or,  when  rated  or  acting  as  master-at-arms,  refuses 
to  receive  such  prisoners  as  may  be  committed  to  his  charge, 
or,  having  received  them,  suffers  them  to  escape,  or  dis- 
misses them  without  orders  from  the  proper  authority ; 
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Absence  without  (19)  Or  is  absent  from  his  station  or  dnty  without  leave, 

leare.  or  after  his  leave  has  eicpired ; 

Violating  orden  (30)  Or  violates  or  ref uses  obedience  to  any  lawful  general 

or  regulation*,  order  or  regulation  issued  by  the  Secretary  of  the  Navy ; 

DcMitioD  ^^^)  ^^*  ^^  *™®  °^  peace,  deserts  or  attempts  to  desert,  or 

iieeenion.        ^^^^  ^^^  entices  others  to  desert ; 

(22)  Or  receives  or  entertains  any  deserter  from  any  other 

desertS?        vessel  of  the  Navy,  knowing  him  to  be  such,  and  does  not, 

with  all  convenient  speed,  give  notice  of  such  deserter  to 

the  commander  of  the  vessel  to  which  he  belongs,  or  to  the  commander  in 

chief,  or  to  the  commander  of  the  squadron, 

9.  Any  oflftcer  who  absents  himself  from  his  conmiand 
without*i«ive      without  leave,  may,  by  the  sentence  of  a  court-martial,  be 
reduced  to  the  ratmg  of  an  ordinary  seaman. 

10.  Any  commissioned  officer  of  the  Navy  or  Marine  Corps  who,  having 

tendered  his  resignation,  quits  his  i)ost  or  proper  duties 
Mrignation^      without  leave,   and  with  intent  to  remain  permanently 
absent  therefrom,  prior  to  due  notice  of  the  acceptance  of 
such  resignation,  shall  be  deemed  and  punished  as  a  deserter. 

11.  No  person  in  the  naval  service  shall  procure  stores  or  other  articles 
.  or  supplies  for,  and  dispose  thereof  to,  the  officers  or  enlisted 

pHes*  ^^    ™®^  ^^  vessels  of  the  Navy,  or  at  navy  yards  or  naval  sta- 
tions, for  his  own  account  or  benefit. 

12.  No  person  connected  with  the  Navy  shall,  under  any 
able  goods        Pretense,  import  in  a  public  vessel  any  article  which  is  liable 

to  the  payment  of  duty. 

13.  Distilled  spirits  shall  be  admitted  on  board  of  vessels 
DirtiUedspirita.     of  war  only  upon  the  order  and  under  the  control  of  the 

medical  officers  of  such  vessels,  and  to  be  used  only  for 
medical  purposes. 

Orimes  of  fraud  1^-  ^^^  ^^^  imprisonment,  or  such  other  punishment 
against  United  as  a  court-martial  may  adjudge,  shall  be  inflicted  upon  any 
states.  person  in  the  naval  service  of  the  United  States — 

Who  presents  or  causes  to  be  presented  to  any  person  in 
^'^*Xim8  *^®  ^^^^'  military,  or  naval  service  thereof,  for  approval  or 

payment,  any  claim  against  the  United  States  or  any  officer 
thereof,  knowmgsuch  claim  to  be  false  or  fraudulent ;  or 

Who  enters  into  any  agreement  or  conspiracy  to  defraud 
cwnTng *fau°e'  *^®  United  States  by  obtaining,  or  aiding  others  to  obtain, 
claims.  the  allowance  or  payment  of  any  false  or  fraudulent  claim ;  or 

Who,  for  the  purpose  of  obtaining,  or  aiding  others  to 
False  papers.      obtain,  the  approval,  allowance,  or  payment  of  any  claim 
against  the  United  States  or  against  any  officer  thereof, 
makes  or  uses,  or  procures  or  advises  the  making  or  use  of,  any  writing, 
or  other  paper,  knowing  the  same  to  contain  any  raise  or  fraudulent  state- 
ment; or 

Who,  for  the  purpose  of  obtaining,  or  aiding  others  to 

Perjury.         obtain,  the  approval,  allowance,  or  payment  of  any  claim 

against  the  United  States  or  any  officer  thereof,  makes,  or 

procures  or  advises  the  making  of,  any  oath  to  any  fact  or  to  any  writing 

or  other  pax)er,  knowing  such  oath  to  be  false ;  or 

Who,  for  the  purpose  of  obtaining,  or  aiding  others  to 

Forgery.         obtain,  the  approval,  allowance,  or  payment  of  any  claim 

against  the  United  States  or  any  officer  thereof,  forges  or 
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counterfeits,  or  procures  or  advises  the  forging  or  counterfeiting  of,  any 
signature  upon  any  writing  or  other  paper,  or  uses,  or  procures  or  advises 
the  use  of,  any  such  signature,  knowing  the  same  to  be  forged  or  counter- 
feited; or 

Who,  having  charge,  possession,  custody,  or  control  of  any 

Delivering  less    money  or  Other  property  of  the  United  States,  furnished  or 

recSpte^  for"    intended  for  the  naval  service  thereof,  knowingly  delivers, 

or  causes  to  be  delivered,  to  any  person  having  authority  to 

receive  the  same,  any  amount  thereof  less  than  that  for  which  he  receives 

a  certificate  or  receipt;  or 

Who,  being  authorized  to  make  or  deliver  any  pax)er  certi- 
^*iith    tto*^**    fying  the  receipt  of  any  money  or  other  property  of  the 
ingtheirtruth.    United  States,  fnmished  or  intended  for  the  naval  service 
thereof,  makes,  or  delivers  to  any  person,   such  writing, 
without  haying  full  knowledge  of  the  truth  of  the  statements  therein  con- 
tained, and  with  intent  to  defraud  the  United  States ;  or 

Who  steals,  embezzles,  knowingly  and  willfully  misap- 
steaiing^seiiing,  propriates,  applies  to  his  own  use  or  benefit,  or  wrongfully 
and  knowingly  sells  or  disposes  of  any  ordnance,  arms, 
equipments,  ammunition,  clothing,  subsistence  stores,  money  or  other 
property  of  the  United  States,  furnished  or  intended  for  the  military  or 
naval  service  thereof;  or 

Who  knowingly  purchases,  or  receives  in  pledge  for  any 

miutafyproiwrty     obligation  or  indebtedness,  from  any  other  person  who  is  a 

part  of  or  employed  in  said  service,  any  ordnance,  arms, 

equipments,  ammunition,  clotLing,  subsistence  stores,  or  other  property 

of  the  United  States,  such  other  person  not  having  lawful  right  to  sell  or 

pledge  the  same ;  or 

A^xv    ^  J  Who  executes,  attempts,  or  countenances  any  other  fraud 

other  fraud..      ^gginst  the  United  States. 

And  if  any  ^rson,  being  guilty  of  any  of  the  offenses 
list  and  tri"      described  in  this  article  while  in  tne  naval  service,  receives 
his  discharge,  or  is  dismissed  from  the  service,  he  shall  con- 
tinue to  be  liable  to  be  arrested  and  held  for  trial  and  sentence  by  a  court- 
martial,  in  the  same  manner  and  to  the  same  extent  as  if  he  had  not 
received  such  discharge  nor  been  dismissed. 

15.  The  commanding  officer  of  every  vessel  in  the  Navy  entitled  to  or 

claiming  an  award  of  prize  money  shall,  as  soon  as  it  may 
towSLmoner^  ^  practicable  after  the  capture,  transmit  to  the  Navy  De- 
partment a  complete  list  of  the  officers  and  men  of  his  vessel 
entitled  to  share,  stating  therein  the  quality  of  each  person  rating ;  and 
every  commanding  officer  who  offends  against  this  article  shall  be  pun- 
ished as  a  court-martial  may  direct. 

16.  No  person  in  the  Navy  shall  take  out  of  a  prize,  or  vessel  seized  as 

a  prize,  any  money,  plate,  goods,  or  any  part  of  her  equip- 
erS  froBtt  prizr    nieut,  unless  it  be  for  the  better  preservation  thereof,  or 

unless  such  articles  are  absolutely  needed  for  the  use  of 
any  of  the  vessels  or  armed  forces  of  the  United  States,  before  the  same 
are  adjudged  lawful  prize  by  a  competent  court ;  but  the  whole,  without 
fraud,  concealment,  or  embezzlement,  shall  be  brought  in,  in  order  that 
judgment  may  be  passed  thereon ;  and  every  person  who  offends  against 
this  article  shall  be  punished  as  a  court-martial  may  direct. 

17.  If  any  jjerson  in  the  Navy  strips  off  the  clothes  of,  or  pillages,  or 

in  any  manner  maltreats,  any  person  taken  on  board  a  prize, 
TOMon priM '     ^®  shall  suffer  such  punishment  as  a  court-martial  may 
adjudge. 
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18.  If  any  officer  or  person  in  the  naval  service  employs  any  of  the  forces 
.         .      under  his  command  for  the  purpose  of  returning  any  f ugi- 

"'tfief.  ^^^^  ^^""^  service  or  labor,  he  shall  be  dismissed  from  the 

service. 

19.  Any  officer  who  knowingly  enlists  into  the  naval  service  any  deserter 

from  the  naval  or  military  service  of  the  United  States,  or 

OT8^*mhio«  ^tc.    ^^y  iiisane  or  intoxicated  person,  or  any  minor  between  the 

'  '      *    ages  of  sixteen  and  eighteen  years,  without  the  consent  of 

his  parents  or  guardian,  or  any  minor  under  the  age  of  sixteen  years,  shall 

be  dishonorably  dismissed  from  the  service  of  the  United  States. 

20.  Every  commanding  officer  of  a  vessel  in  the  Navy  shall  obey  the 
following  rules : 

(1)  Whenever  a  man  enters  on  board,  the  commanding 
^^^  iSard     ^^    officer  shall  cause  an  accurate  entry  to  be  made  in  the  ship's 

books,  showing  his  name,  the  date,  place,  and  term  of  his 
enlistment,  the  place  or  vessel  from  which  he  was  received  on  board,  his 
rating,  his  descriptive  list,  his  age,  place  of  birth,  and  citizenship,  with 
such  remarks  as  may  be  necessary. 

(2)  He  shall,  before  sailing,  transmit  to  the  Secretary  of 
List  of  officers,    ^jjg  Navy  a  complete  list  of  the  rated  men  under  his  com- 

Sigers.'*  ^"^  mand,  showing  the  particulars  set  forth  in  rule  one,  and 
a  list  of  officers  and  passengers,  showing  the  date  of  their 
entering.  And  he  shall  cause  similar  lists  to  be  made  out  on  the  first  day 
of  every  third  month  and  transmitted  to  the  Secretary  of  the  Navy  as 
opportunities  occur,  accounting  therein  for  any  casualty  which  may 
have  happened  since  the  last  list. 

(3)  He  shall  cause  to  be  accurately  minuted  on  the  ship's 
^***8ertk)n8*  ^*     books  the  names  of  any  persons  dying  or  deserting,  and 

the  times  at  which  such  death  or  desertion  occurs. 

(4)  In  case  of  the  death  of  any  officer,  man,  or  passenger 
^c^Jpersona      ^^  ^^^  vessel,  he  shall  take  care  that  the  paymaster  secures 

all  the  property  of  the  deceased,  for  the  benefit  of  his  legal 
representatives. 

(5)  He  shall  not  receive  on  board  any  man  transferred 
^^°recefved™^°    ^^om  any  Other  vessel  or  station  to  him,  unless  such  man  is 

furnished  with  an  account,  signed  by  the  captain  and  -pAj- 
master  of  the  vessel  or  station  from  which  he  came,  specifying  the  date  of 
his  entry  on  said  vessel  or  at  said  station,  the  period  and  term  of  his  service, 
the  sums  paid  him,  the  balance  due  him,  the  quality  in  which  he  was 
rated,  and  his  descriptive  list. 

(6)  He  shall,  whenever  officers  or  men  are  sent  from  his 
"ronTfromBhTp*"    ^^^P»  ^^^  whatever  cause,  take  care  that  each  man  is  fur- 
nished with  a  complete  statement  of  his  account,  specifying 

the  date  of  his  enlistment,  the  period  and  term  of  his  service,  and  his 
descriptive  list.  Said  account  shall  be  signed  by  the  commanding  officer 
and  paymaster. 

(7)  He  shall  cause  freq^uent  inspections  to  be  made  into 
proTiBions.        the  condition  of  the  provisions  on  his  ship,  and  use  every 

precaution  for  their  preservation. 

(8)  He  shall  frequently  consult  with  the  surgeon  in  regard 
Health  of  crew,     to  the  sanitary  condition  of  his  crew,  and  shall  use  all  proper 

means  to  preserve  their  health.  And  he  shall  cause  a  con- 
venient place  to  be  set  apart  for  sick  or  disabled  men,  to  which  he  shall 
have  them  removed,  with  their  hammocks  and  bedding,  when  the  surgeon 
so  advises,  and  shall  direct  that  some  of  the  crew  attend  them  and  keep 
the  place  clean. 
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(9)  He  shall  attend  in  person,  or  appoint  a  proi>er  officer 
Payment  of  crew     ^  attend,  when  his  crew  is  finalljr  paid  off,  to  see  that  justice 
is  done  to  the  men  and  to  the  United  States  in  the  settlement 
of  the  accounts. 

(10)  He  shall  cause  the  Articles  for  the  Government  of 

huDKupandread     **^®  Navy  to  be  hung  up  in  some  public  -pATt  of  the  ship  and 

read  once  a  month  to  his  ship's  company. 

Every  commanding  officer  who  offends  against  the  provi- 

^^°  ffeSSSg  '°'    sions  of  this  article  shall  be  punished  as  a  court-martial 

may  direct. 

21.  When  the  crew  of  any  vessel  of  the  United  States  are  separated 
from  their  vessel  by  means  or  her  wreck,  loss,  or  destruction,  all  the  com- 
mand and  authority  given  to  the  officers  of  such  vessel  shall 
Anthori^  of  offi-    remain  in  full  force  until  such  ship's  company  shall  be  regu- 
of^eier   °"    larly  discharged  from  or  ordered  again  into  service,  or  until 
a  court-martial  or  court  of  inquiry  shall  be  held  to  inquire 
into  the  loss  of  said  vessel.    And  if  any  officer  or  man,  after  such  wreck, 
loss,  or  destruction,  acts  contrary  to  the  discipline  of  the  Navy,  he  shall 
be  punished  as  a  court-martial  may  direct. 

22.  All  offenses  committed  by  persons  belonging  to  the 
sMcifled^^*    Navy  which  are  not  specified  in  the  foregoing  articles  shall 

be  punished  as  a  court-martial  may  direct. 

23.  All  offenses  committed  by  persons  belonging  to  the 
tSd^nsK**"    Navy  while  on  shore  shall  be  punished  in  the  same  manner 

as  if  they  had  been  committed  at  sea. 

24.  No  commander  of  a  vessel  shall  inflict  upon  a  commissioned  or 

warrant  officer  any  other  punishment  than  private  reprimand,  suspension 

from  duty,  arrest,  or  confinement,  and  such  suspension, 

Punwhment^^by    arrest,  or  confinement  shall  not  continue  longer  than  ten 

mander.  °°™     days,  unless  a  further  period  is  necessary  to  bring  the 

offender  to  trial  by  a  court-martial ;  nor  shall  he  inflict  or 

cause  to  be  inflicted  upon  any  petty  officer,  or  person  of  inferior  rating,  or 

marine,  for  a  single  offense,  or  at  any  one  time,  any  other  than  one  of  the 

following  punishments,  namely : 

(1)  Reduction  of  any  rating  established  by  himself. 

(2)  Confinement,  with  or  without  irons,  single  or  double,  not  exceeding 
ten  days,  unless  further  confinement  be  necessary  in  the  case  of  a  prisoner 
to  be  tried  by  court-martial. 

(3)  Solitary  confinement,  on  bread  and  water,  not  exceeding  five  days. 

(4)  Solitary  confinement  not  exceeding  seven  days. 

(5)  Deprivation  of  liberty  on  shore. 

(6)  Extra  duties. 

No  other  punishment  shall  be  permitted  on  board  of  vessels  belonging 
to  the  Navy,  except  by  sentence  of  a  general  or  summary  court-martial. 
All  punishments  infiicted  by  the  commander,  or  by  his  order,  except  rep- 
rimands, shall  be  fully  entered  upon  the  ship's  log. 

Punishment  by  ^^'  ^^  officer  who  may  command  by  accident,  or  in  the 

officers  tem-  absence  of  the  commanding  officer,  except  when  such  com- 

porariiy  com-  mauding  officer  is  absent  for  a  time  by  leave,  shall  infiict 

manding.  ^^^^  other  punishment  than  confinement. 

26.  Summary  courts-martial  may  be  ordered  upon  petty  officers  and  per- 
sons of  inferior  ratings,  by  the  commander  of  any  vessel,  or 
Sirtiai!"'^^     by  the  commandant  of  any  navy  yard,  naval  station,  or 
marine  barracks  to  which  they  belong,  for  the  trial  of  offenses 
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which  such  officer  may  deem  deserving  of  greater  punishment  than  snch 
commander  or  commandant  is  authorized  to  inflict,  but  not  sufficient  to 
require  trial  by  a  general  court-martial. 

27.  A  summary  court-martial  shall  consist  of  three  officers  not  below 

the  rank  of  ensign,  as  members,  and  of  a  recorder.    The 
Constitution,      commander  of  a  ship  may  order  any  officer  under  his  com- 
mand to  act  as  such  recorder. 

28.  Before  proceeding  to  trial  the  members  of  a  summary  court-martial 

shall  take  the  following  oath  or  affirmation,  which  shall  be 
^  b  e  r  s'' aid*  rt^  administered  by  the  recorder :  * '  I,  A  B,  do  swear  (or  affirm) 
corder.*  "  that  I  wiU  well  and  truly  try,  without  prejudice  or  par- 
tiality, the  case  now  depending,  according  to  the  evidence 
which  shall  be  adduced,  the  laws  for  the  government  for  the  Navy,  and 
my  own  conscience."  After  which  the  recorder  of  the  court  shall  take 
the  following  oath  or  affirmation,  which  shall  be  administered  by  the 
senior  member  of  the  court :  "  I,  A  B,  do  swear  (or  affirm)  that  I  will  keep 
a  true  record  of  the  evidence  which  shall  be  given  before  this  court  and 
of  the  proceedings  thereof.*' 

29.  All  testimony  before  a  summary  court-martial  shall  be  given  orally, 
Teutimonv        ^po^  Oath  or  affirmation,  administered  by  the  senior  mem- 

^'       ber  of  the  court. 

30.  Summary  courts-martial  may  sentence  petty  officers  and  persons  of 
Punishment       inferior  ratings  to  any  one  of  the  following  punishments, 

namely : 

(1)  Discharge  from  the  service  with  bad-conduct  discharge;  but  the 
sentence  shall  not  be  carried  into  effect  in  a  foreign  country. 

(2)  Solitary  confinement,  not  exceeding  thirty  days,  in  irons,  single  or 
double,  on  bread  and  water,  or  on  diminished  rations. 

(3)  Solitary  confinement  in  irons,  single  or  double,  not  exceeding  thirty 
days. 

(4)  Solitary  confinement  not  exceeding  thirty  days. 

(5)  Confinement  not  exceeding  two  months. 

(6)  Reduction  to  next  inferior  rating. 

(7)  Deprivation  of  liberty  on  shore  on  foreign  station. 

(8)  Extra  police  duties,  and  loss  of  pay,  not  to  exceed  three  months,  may 
be  added  to  any  of  the  above-mentioned  punishments. 

Disrating  for  in-       31.  A  Summary  court-martial  may  disrate  any  rated  per- 
competency.       gon  for  Incompetency. 

32.  No  sentence  of  a  summary  court-martial  Shall  be  carried  into  exe- 

cution until  the  proceedings  and  sentence  have  been  approved 
8enteice.°       ^V  *^®  officcr  Ordering  the  court  and  by  the  commander  in 

chief,  or,  in  his  absence,  by  the  senior  officer  present.  And 
no  sentence  of  such  court  which  involves  loss  of  pay  shall  be  carried  into 
execution  until  the  proceedings  and  sentence  have  been  approved  by  the 
Secretary  of  the  Navy. 

33.  The  officer  ordering  a  summary  court-martial  shall  have  power  to 
remit,  in  part  or  altogether,  but  not  to  commute,  the  sentence  of  the 

court.    And  it  shall  be  his  duty  either  to  remit  any  part  or 


Bevieion  of  t 

tence. 


the  whole  of  any  sentence,  the  execution  of  which  would, 
in  the  opinion  or  the  surgeon  or  senior  medical  officer  on 
board,  given  in  writing,  produce  serious  injury  to  the  health  of  the  person 
sentenced ;  or  to  submit  the  case  again,  without  delay,  to  the  same  or  to 
another  summary  court-martial,  which  shall  have  power,  upon  the  testi- 
mony already  taken,  to  remit  the  former  punishment  and  to  assign  some 
other  of  the  authorized  punishments  in  the  place  thereof. 
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S4.  The  proceedings  of  snminary  conrtfl-martial  shall  be  conducted  with 

as  much  conciseness  and  precision  as  may  be  consistent  with  the  ends  of 

^    .       ^  justice,  and  nnder  snch  forms  and  rules  as  may  be  pre- 

c^diDM^"^    scribed  by  the  Secretary  of  the  Navy,  with  the  approval  of 

the  President ;  and  all  such  proceedings  shall  be  transmitted, 

in  the  usual  mode,  to  the  Navy  Department. 

^  . ,  35.  Any  punishment  which  a  summary  court-martial 

b?°itS  cSfrt     is  authorized  to  inflict  may  be  inflicted  by  a  general  court- 
martial. 

36.  No  officer  shall  be  dismissed  from  the  naval  service  except  by  the 

order  of  the  President  or  by  sentence  of  a  general  court- 
Dismissal  of  offl-    martial ;  and  in  time  of  peace  no  officer  shall  be  dismissed 
cere.  except  in  pursuance  of  the  sentence  of  a  general  court-mar- 

tial or  in  mitigation  thereof. 

37.  When  any  officer,  dismissed  by  order  of  the  President  since  8d 
March,  1865,  makes,  in  writing,  an   application  for  trial,  setting  forth 

under  oath  that  he  has  been  wrongfully  dismissed,  the 

^*SiT  ^demand    President  shall,  as  soon  as  the  necessities  of  the  service  may 

m^a  y    eman     pgj^jjji^  convene  a  court-martial  to  try  such  officer  on  the 

charges  on  which  he  shall  have  been  dismissed.  And  if 
such  court-martial  shall  not  be  convened  within  six  months  from  the  pre- 
sentation of  such  application  for  trial,  or  if  such  court,  being  convened, 
shall  not  award  dismissal  or  death  as  the  punishment  of  such  officer,  the 
order  of  dismissal  by  the  President  shall  be  void. 

38.  Q-eneral  courts-martial  may  be  convened  by  the  President,  the  Sec- 
Generai  courts-    ^etary  of  the  Navy,  or  the  commander  in  chief  of  a  fleet  or 

martial ;  by  squadron;  but  no  commander  of  a  fleet  or  squadron  in  the 
whom  con-  waters  of  the  United  States  shall  convene  such  court  with- 
Tened.  ^^^  express  authority  from  the  President. 

39.  A  genaral  court-martial  shall  consist  of  not  more  than  thirteen  nor 
less  than  Ave  commissioned  officers  as  members ;  and  as  many  officers,  not 

exceeding  thirteen,  as  can  be  convened  without  injury  to  the 
Constitution,      service,  shall  be  summoned  on  every  such  court.     But  in  no 

case,  where  it  can  be  avoided  without  injury  to  the  service, 
shall  more  than  one-half,  exclusive  of  the  president,  be  junior  to  the  officer 
to  be  tried.  The  senior  officer  shall  always  preside  and  the  others  shall 
take  place  according  to  their  rank. 

40.  The  president  of  the  general  court-martial  shall 
^"and^-S^^S^   administer  the  following  oath  or  affirmation  to  the  judge 

vocate.  advocate  or  person  officiating  as  such : 

"  I,  A  B,  do  swear  (or  affirm)  that  I  will  keep  a  true  record 
of  the  evidence  given  to  and  the  proceedings  of  this  court;  that  I  will  not 
divulge  or  by  any  means  disclose  the  sentence  of  the  court  until  it  shall 
have  been  approved  by  the  proper  authority;  and  that  I  will  not  at  any 
time  divulge  or  disclose  the  vote  or  opinion  of  any  particular  member  of 
the  court,  unless  required  so  to  do  before  a  court  of  justice  in  due  course 
of  law.*' 

This  oath  or  affii-mation  being  duly  administered,  each  member  of  the 
court,  before  proceeding  to  trial,  shall  take  the  following  oath  or  affirma- 
tion, which  shall  be  administered  by  the  judge  advocate  or  person  offici- 
ating as  such : 

"  I,  A  B  do  swear  (or  affirm)  that  I  will  truly  try,  without  prejudice  or 
partiality,  the  case  now  depending,  according  to  the  evidence  which  shall 
come  before  the  court,  the  rules  for  the  government  of  the  Navy,  and  my 
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own  conscience;  that  I  will  not  by  any  means  divulge  or  disclose  the  sen- 
tence of  the  cottrt  nntil  it  shall  have  been  approved  by  the  proper  author- 
ity ;  and  that  I  will  not  at  any  time  divulge  or  disclose  the  vote  or  opinion 
of  any  particular  member  of  the  court,  imless  required  so  to  do  before  a 
court  of  justice  in  due  course  of  law." 

41.  An  oath  or  affirmation  in  the  following  form  shall  be  administered 
Oath  of  witnesB     ^  ^  wituesses,  before  any  court-martial,  by  the  president 

thereof : 
"  You  do  solemnly  swear  (or  affirm)  that  the  evidence  you  shall  give  in 
the  case  now  before  this  court  shall  be  the  truth,  the  whole  trutib,  and 
nothing  but  the  truth,  and  that  you  will  state  everything  within  your 
knowledge  in  relation  to  the  charges.  So  help  you  God  (or,  'this  you  do 
under  the  pains  and  penalties  of  perjury')." 

42.  Whenever  any  person  refuses  to  give  his  evidence  or  to  give  it  in 
^  the  manner  provided  by  these  articles,  or  prevaricates,  or 

on  mp  .        behaves  with  contempt  to  the  court,  it  shall  be  lawful  for 
the  court  to  imprison  him  for  any  time  not  exceeding  two  months. 

43.  The  person  accused  shall  be  furnished  with  a  true  copy  of  the 

charges,  with  the  specifications,  at  the  time  he  is  put  under 
Charges.  arrest;  and  no  other  charges  than  those  so  furnished  shall 
be  urged  against  him  at  the  trial,  unless  it  shall  appear  to 
the  court  that  intelligence  of  such  other  charge  had  not  reached  the 
officer  ordering  the  court  when  the  accused  was  put  under  arrest,  or  that 
some  witness  material  to  the  support  of  such  charge  was  at  that  time 
absent  and  can  be  produced  at  the  trial ;  in  which  case  reasonable  time 
^all  be  given  to  the  accused  to  make  his  defense  against  such  new  charge. 

44.  Every  officer  who  is  arrested  for  trial  shall  deliver  up 

^^InSsted  ^"^     his  sword  to  his  commanding  officer  and  confine  himself  to 

the  limits  assigned  him,  on  pain  of  dismissal  from  the  service. 

45.  When  the  proceedings  of  any  general  court-martial  have  com- 

menced, they  shall  not  be  suspended  or  delayed  on  account 
proSdings.       ^^  *^®  absence  of  any  of  the  members,  provided  five  or  more 

are  assembled ;  but  the  court  is  enjoined  to  sit  from  day  to 
day,  Sundays  excepted,  until  sentence  is  given,  unless  temiwrarily  ad- 
journed by  the  authority  which  convened  it. 

46.  No  member  of  a  general  court-martial  shall,  after  the  proceedings 

are  begun,  absent  himself  therefrom,  except  in  case  of  sick- 
Abeence  of  mem-    ^^^^^  ^^  ^^  ^^  Order  to  go  ou  duty  from  a  superior  officer, 
on  pain  of  being  cashiered. 

47.  Whenever  any  member  of  a  court-martial,  from  any  legal  cause,  is 

absent  from  the  court  after  the  commencement  of  a  case,  all 

^?*!Jd?**^^     the  witnesses  who  have  been  examined  during  his  absence 

ofmember."*^^    must,  when  he  is  ready  to  resume  his  seat,  be  recalled  by 

the  court,  and  the  recorded  testimony  of  each  witness  so 
examined  must  be  read  over  to  him  and  such  witness  must  acknowledge 
the  same  to  be  correct  and  be  subject  to  such  further  examination  as  the 
said  member  may  require.  Without  a  compliance  with  this  rule,  and  an 
entry  thereof  upon  the  record,  a  member  who  shall  have  been  absent  dur- 
ing the  examination  of  a  witness  shall  not  be  allowed  to  sit  again  in  that 
particular  case. 

48.  Whenever  a  court-martial  sentences  an  officer  to  be 
^'^ay  ^°         suspended,  it  may  suspend  his  pay  and  emoluments  for  the 
whole  or  any  part  of  the  time  of  his  suspension. 
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49.  In  no  case  shall  pxmishment  by  flogging,  or  by  brand- 

tog*ete.         ^^'  marking,  or  tattooing  on  the  body  be  adjudged  by  any 

court-martial  or  be  inflicted  upon  any  person  in  the  Navy. 

50.  No  person  shall  be  sentenced  by  a  court-martial  to  suffer  death, 

except  by  the  concurrence  of  two-thirds  of  the  members  present,  and  in 

the  cases  where  such  punishment  is  expressly  provided  in 

o^wStlraSr     **^®se  articles.    All  other  sentences  may  be  determined  by 

a  majority  of  votes. 

51.  It  shall  be  the  duty  of  a  court-martial,  in  all  cases  of 

Adequate  pun-    conviction,  to  adjudge  a  punishment  adequate  to  the  nature 

ommen*da5^    ^^  ^^^  offense ;  but  the  members  thereof  may  recommend  the 

to  clemency,      person  convicted  as  deserving  of  clemency,  and  state,  on  the 

record,  their  reasons  for  so  doing. 

52.  The  jud^ent  of  every  court-inartial  shall  be  authenticated  by  the 

signature  of  the  president,  and  of  every  member  who  may 
^onndgm^V     ^®  present  when  said  judgment  is  pronounced,  and  also  of 
the  judge  advocate. 

53.  No  sentence  of  a  court-martial,  extending  to  the  loss  of  life,  or  to 
the  dismissal  of  a  commissioned  or  warrant  officer,  shall  be  carried  into 

execution  until  confirmed  by  the  President.    All  other  sen- 
Confirmation  of    tences  of  general  court-martial  may  be  carried  into  execu- 
Bentence.        ^qjj  qj^  confirmation  of  the  commander  of  the  fleet  or  officer 
ordering  the  court. 

54.  Every  officer  who  is  authorized  to  convene  a  general 

BemiflBion  and    court-martial  shall  have  power,  on  revision  of  its  proceed- 

mitigation  of    ings,  to  remit  or  mitigate,  but  not  to  commute,  the  sentence 

Bentence.  Qf  ^^y  g^^i^  couTt,  which  he  is  authorized  to  approve  and 

confirm. 

Courts  of  In-  ^>5.  Courts  of  inquiry  may  be  ordered  by  the  President, 
quiry;bywhom  the  Secretary  of  the  Navy,  or  the  commander  of  a  fleet  or 
convened.  squadron. 

56.  A  court  of  inquiry  shall  consist  of  not  more  than  three  commis- 
sioned officers  as  members,  and  of  a  judge  advocate,  or 
person  officiating  as  such. 

57.  Courts  of  inquiry  shall  have  power  to  summon  witnesses,  adminis- 

ter oaths,  and  punish  contempts,  in  the  same  manner  as 
Powers  courts-martial ;  but  they  shall  only  state  facts,  and  shall  not 

give  their  opinion,  unless  expresdy  required  so  to  do  in  the 
order  for  convening. 

58.  The  judge  advocate,  or  person  officiating  as  such,  shall  administer 
to  the  members  the  following  oath  or  affirmation :   "You  do  swear  (or  af- 
firm) well  and  truly  to  examine  and  inquire,  according  to 

Oathfl  of  members    ^j^^  evidence,  into  the  matter  now  before  you,  without 
cate.    ^^    ^^    partiality."    After  which  the  president  shall  administer  to 
the  judge  advocate,  or  person  officiating  as  such,  the  fol- 
lowing oath  or  affirmation:  "You  do  swear  (or  affirm)  truly  to  record  the 
Sroceedings  of  this  court  and  the  evidence  to  be  given  in  the  case  in 
earing." 

59.  The  ^arty  whose  conduct  shall  be  the  subject  of 
to  the  inquiry?'    inquiry,  or  his  attorney,  shall  have  the  right  to  cross-examine 
all  the  witnesses. 
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60.  The  proceedings  of  courts  of  inquiry  sliall  be  authenticated  by  the 

signature  of  the  president  of  the  court  and  of  the  judge 

Proceedinp;how    advocate,  and  shall,  in  all  cases  not  capital,  nor  extending 

ISdh^Mlyi-    ^  *^®  dismissal  of  a  commissioned  or  warrant  officer,  be 

dence.  evidence  before  a  court-martial,  provided  oral  testimony 

can  not  be  obtained. 

61.  No  person  shall  be  tried  by  court-martial  or  otherwise  punished 
for  any  offense,  except  as  provided  in  the  following  article,  which  appears 

to  have  been  committed  more  than  two  years  before  the 

Limitation  of    issuing  of  the  Order  for  such  trial  or  punishment,  unless 

S!??n*abie  to    ^y  ^eason  of  having  absented  himself,  or  of  some  other 

trial.  manifest  imjpediment,  he  shall  not  have  been  amenable  to 

justice  withm  that  period. 

62.  No  person  shall  be  tried  by  court-martial  or  otherwise  punished 
for  desertion  in  time  of  x>cace  committed  more  than  two  years  before  the 

issuing  of  the  order  for  such  trial  or  punishment,  unless  he 

^cEi^iVTio*n'?n    ®^^^^  meanwhile  have  absented  himself  from  the  United 

time'of  ^ace.°    States,  or  by  reason  of  some  other  manifest  impediment 

shall  not  have  been  amenable  to  justice  within  that  period, 
in  which  case  the  time  of  his  absence  shall  be  excluded  in  computing  the 
period  of  the  limitation :  Provided,  that  said  limitation  shall  not  begin 
until  the  end  of  the  term  for  which  said  person  was  enlisted  in  the  service. 

63.  Whenever,  by  any  of  the  Articles  for  the  Government  of  the  Navv 
of  the  United  States,  the  punishment  on  conviction  of  an  offense  is  left 

to  the  discretion  of  the  court-martial,   the   punishment 
puni?hment       theref or  shall  not,  in  time  of  peace,  be  in  excess  of  a  limit 
which  the  President  may  prescribe. 


IIT3DE 


[The  flgores  printed  in  boldface  type  refer  to  nnmber  of  article ;  the  roman  figures  to  nmnber 
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Abandonment  of  Ship: 

Sick  and  wounde<l  first  to  be  cared  for  on, 
5»y,  110. 
Absence.  (See  also  Absence  fbom  Ship; 
Absence  or  Disability;  Absence 
WITHOUT  Leave;  Absentees;  Death, 
Disability,  or  Absence;  Deserters; 
Desertion;  Leave  of  Absence;  Per- 
mission TO  Leave  Ship;  Separation 

from  COMMAND;  ShORB  LBAVE;  SlltAO- 

olers;  Temporary  Absence.) 
Custom  in  case  of  legal,  of  member  of 

general  court-martial,  l'l'90,  417. 
From  command  of  commander  in  chief  or 

commandant  of  yard,  restriction  upon, 

laay,  371. 

From  duty,  not  petmissibie  without  au- 
thority, 337,  53. 

From  meeting  of  board  during  investiga- 
tion disqualifies  from  voting,  16119)391 

Of  captain  of  the  yard,  performance  of 
duties  in  case  of,  16«l0,  878. 

Of  chief  of  bureau,  how  correspondence, 
etc.,  signed  in,  1616,  366. 

Of  jndge-advoolkte  Arom  session  of  gen- 
eral court-martial,  1791,  417. 

Of  members  of  boards  from  meetings, 
169S,  391. 

Of  member  of  general  court-martial,  i>en- 
alty,  If  99,  417. 

Of  member  of  general  court-martial,  when 
proceedings  suspended,  1789, 416. 

Of  senior  master-at-arms,  performance  of 
duty  in  case  of,  777, 158. 


Absenee  fh>tt  SM^.    (See  also  Absence,  and 

alternative  designations.) 
By  permission  of  superior  to  be  reported 

by  letter,  fi»ft,  52. 
Junior  medical  officer  to  procure  i)ermi8- 

sion  of  senior  fbr,  694, 136. 
Of  executive  oificer,  limitation,  d41, 112. 
Of  navigator,  regulation  of,  579, 118. 
Absence  or  DiMbUlty.    (See  also  Absence, 

and  alternative  designations.) 
Of  captain,  limitation  of  authority  of  officer 

succeeding  to  command,  497, 106. 
Of  captain,  succession,  497, 106. 
Of  commandant  of  Marine  Corps,  issue  of 

orders  in  case  of,  917, 183. 
Of  senior  engineer  officer,  succession,  733, 

146. 
Of  ienior  medical  officer,   succession   of 

rank,  690, 137. 
Absence,  Temponry.    (See  Temporary  Ab- 
sence.) 
Afelenee  wlthont  Leave.    (See  also  Absence, 

and  alternative  designations.) 
Forfeits  pay,  1179,  227. 
Of  marine,  pay  check»d,  943,  180. 
When  regarded  as  desertion,  875,  876, 

177. 
Absent  and  Deeei^sed: 

Care  of  efi'ects  of,  773,  158. 
Absentees.    (See  also  Absence,  and  alter- 
native designations.) 
Atmnster,  senior  master-at-arms  to  answer 

for,  77a,  158. 
Bations  of,  to  be  stopped,  1335,  257. 
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Absent  Officers : 

Captain  shall  report  to  Department  any, 
when  about  to  sail,  499,  105. 
Abstract: 
Medical  officers  shall  compile,  of  enlist- 
ments and  rejections,  1144,  222. 
Accidents.    (See  Casualtibs.) 
Accommodations : 
Choice  of,  on  flagship  with  single  cabin, 
lOrO,  208. 
Accountability: 
Of  executive  officer  as  equipment  officer, 
550, 113. 
Accovnt  Contingent  Sundries: 
Titles  embraced  under,  in  general  accounts, 

1503,  305,  306. 
Account  Current: 

Duplicate  of,  to  be  forwarded,  1566, 326. 

Of  shore  stations,  contents  of,  1563,  325. 

Summary  of  purchasing  pay  officer's, 
1510,  309. 

When  rendered,  1563,  325. 
Account  Shore  Stations: 

Titles  embraced  under,  in  general  accounts, 
1509,  304,  305. 
Account  Supplies: 

Titles  embraced  under,  in  general  accounts, 

1504,  306. 

Accounts.    (See  also  Pbopbrty  Accounts  ; 

GeNEBAL  ACCOUNTS;   MONBY  ACCOUNT; 

Pbopbietaby  Account.) 

Of  cargo  of  Btoreship,  1537,  318. 

Construction  and  repair,  of  commandant 
of  yard,  1637,374. 

Directions  for  transmitting  pay  officers', 
1573,  329,  330. 

Extension  of  time  for  settlement  of,  1 573, 
329. 

Failure  to  render,  of  public  money,  pen- 
alty for,  1456,  288. 

Insx>ection  of,  at  shore  stations,  1570, 
328. 

Inspection  of,  of  receiving  ships  and  ships 
on  special  service,  1570,  328. 

Inspection  of,  of  ships  in  squadron,  1576, 
328. 

Loss  of,  duty  of  pay  officer,  1571,  328. 

Of  deceased  persons,  1546, 321. 

Of  deceased  persons,  payment  of,  1340, 
237. 

Of  deceased  persons,  transfer  of,  1338, 
237. 

Of  deserter,  1545,  321. 

Of  officers  not  on  duty,  1167,  226. 

Of  officers,  settlement  of,  1167,  226. 

Of  pay  officers  in  case  of  temporary  sus- 
pension, 1046,  205. 


Accounts — Continued. 

Of  persons  leaving  ship  without  settle* 
ment,  1553,  322. 

Of  receiving  ships,  and  ships  on  special 
service,  1570,  328. 

Of  sales  of  condemned  articles,  when  and 
how  forwarded,  1443,  286. 

Pay  clerk  not  entitled  to  rations  while 
assisting  in  settlement  of,  1303,  230. 

Penalty  for  keeping  false,  1457,  289. 

Persons  receiving  public  money  to  render 
distinct,  of  application,  1445,  287. 

Rendition  of,  1561,  325. 

Time  allowed  in  settlement  of,  1 573, 329. 

Transfer  of,  between  appropriations  forbid- 
den, 1446,  287. 

Transfer  of,  of  enlisted  men,  1548,  322. 

Transfer,  of  officers  and  men  to  be  in  dupli- 
cate, 1548,  321. 

Transfer  of  officer's,  1548, 321. 

Transfer  of,  of  grantor  of  allotment,  1318, 
233. 

Transfer,  to  be  attested,  1565,  326. 

Yeomen  and  apothecaries  shall  keep,   of 
public  stores,  778,  159. 
Accounts  and  Returns: 

Duty  of  Bureau  of  Supplies  and  Accounts 
with  respect  to,  1497,  301. 
Accounts,  Inspection  of: 

Proper  facilities  for,    shall    be  afforded, 
331,  53. 
Accusation.    (See  also  Chabgbs;  Offenses.) 

Accused  to  be  furnished  with  copy  of, 

1039,  204. 

Accused.    (See   also   Coubts   of  Inquiby; 

Coubts-Mabtial;     Summaby   Coubts- 

Mabtial;  Gbnbbal  Coubts-Mabtial.  ) 

Arraignment  of,  before  general  court-mar- 
tial, 1836,422. 

Before  summary  court  allowed  counsel, 
1760,  405. 

Before  summary  court  to  be  advised  by 
recorder,   1760,  405. 

Before  summary  court  to  be  considered  as 
having  pleaded  not  guilty,  1761,  405. 

Entitled  to  wrltt'Cn  defense,  1834, 424. 

Judge-advocate  of  general  court-martial 
shall  furnish,  with  copy  of  charges  and 
specifications  prior  to  trial,  1795,  418. 

May  challenge  member  of  summary  or  gen- 
eral court-martial,  1758,  1813,  404, 
420. 

Procedure,  plea  of  not  guilty,  1830,  422. 

Procedure  when  plea  of  guilty  is  entered 
by,  1830,  422. 

Belations  of,  with  judge  advocate  before 
general  court-martial,  1805,  419. 
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Accvsed— Oontinned . 
Sight  of,  to  have  connsel  before  general 

court-martial,  1817,  421. 
Testimoiiy  of,  in  own  behalf,  1834,  424. 
To  be  introduced  unfettered  before  general 

court-martial,  1811,  420. 
Tried  by  general  court-martial,  to  be  fur- 
nished copy  of  charges,  1778,  414. 
Tried   by  summary  court-martial,  to  be 
furnished  copy  of  specifications,  1754, 
404. 
When  general  court-martial  may  appoint 

counsel  for,  1817,  421. 
Witnesses  required  toidentify,  before  gen- 
eral court-martial,  1836,  423. 
Acting  Appointments: 
Extent  of  authority  of,  46,  23. 
Officer  holding,  to  assume  rank  and  uni- 
form, 1691,  390. 
Precedence  of  officers  holding,  46,  23. 
Warrant  officers   to   receive,    originally, 
1683,  388. 
Acting  Pay  Officers: 
When  senior  officer  present  shall  appoiut, 
711,141. 
Action.    (See  also  Battle.) 

Bepairing  damages  after,  736, 155. 
Additional  Compensation: 
Heceipt  of,  forbidden  to  officers  of  Navy, 
1151,  223. 
Address.    (See  also  Eesidence.) 
Officers  of  Marine  Corps  on  leave  or  on  re- 
tired list  shall  report,  9it9, 186. 
Officer  to  keep  I>epartment  informed  of 

usual,  394,  52. 
Officer  to  notify  Department  of  contem- 
plated change  of,  333,  52. 
Officer  visiting  Washington,  to  register 
city  address  at  Department,  334, 52. 
Addresses : 
Telegraphic  and  cable,  forms  of,  1634, 
367, 368. 
Address  of  Officer  Not  on  Duty: 
Bureau  of  Navigation  shall  be  kept  advised 
of,  333,  52. 
Adjutant  and  Inspector  of  Marine  Corps : 
General  and  specific  duties  of,  933, 186. 
Station  of,  933, 186. 
Administration  of  Oatlii: 
Officers  entitled  to  reimbursement  for  ex- 
penses of,  1336,236. 
Admonition  or  Caution: 

Not  considered  as  reprimand,  1659,  207. 
Adrance  Pay.    (See  Pat,  Advances  on  Ac- 
count OF.) 
Adrertisements : 
Copy  of  proposed,  to  be  sent  to  Department 
by  pay  officers,  1539,  320. 


Advertisements — Continued. 
Paymaster-General  shall  publish,  for  ma- 
terials and  supplies,  1349,  260. 
Price  allowed  to  be  paid  for,  1539,  320. 
Purchases  and  contracts  to  be  made  after, 

1341,  259. 
Bestrictions  in  regard  to,  1343,  259. 
When  payment  is  made  for,  1539,  320. 
When  waived  in  making  purchases  and 
contracts,  1341,  259. 
Affirmation.    (See  Form  or  Oath.) 
Age  Limit: 

Of  first  enlistment,  797,  165. 
Aid  or  Execvtlre.    (See  Executivb  Ofpi- 

ceb.) 
Air  and  Gvn  Ports  : 
Executive  officer  to  regulate  opening  and 
closing  of,  536,  537, 112. 
Air  Conduits.    (See  Ybntilatobs  and  Aib 

CoNDtnrs.) 
Air  Conduits,  Branch  Pipes  fh>m: 

Certain,  to  be  kept  disconnected,  375, 88. 
Air  Ports: 

Carpenter  to  care  for,  736,  155. 
Allotments : 
Advance  of  pay  not   to  interfere  with, 

1313,233. 
By  apprentices,  regulation  of,  1314,233. 
Capture  of  persons  making,  continuation 

of,  1313,  233. 
Death,  discharge,  etc.,  of  persons  making, 

1313,  232. 
Death  of  grantee,  1317,  233. 
Expiration  of,  by  limitation,  1313, 232. 
General  regulations   governing,    131 1« 

1319,  232,  233. 
How  made,  registered,  paid,  1313,  282. 
Must    specify    time    of   commencement, 

1311,232. 
Of  patients  in  hospital,  1315,  233. 
Papers  to  be  attested,  1 565,  326. 
Benewalof  discontinued,  1319,  233. 
To  be  attested,  1311,  232. 
To  be  made  out  by  pay  officer,  1313, 

232. 
Transfer  of  accounts  of  grantor  of,  131 8, 

233. 
Treatment  of,  when  person  making  is  in- 

debted  to  United  States,  1316,  233. 
Who  may  make,  1313,  232. 
Allowance  Books: 

Of  supplies  in  store,  1369,  244. 
Allowances: 
For  expenses  of  travel  abroad,  1333, 235. 
Eor  travel  abroad,  1330,  234. 
For  travel,  restriction  upon,  1330, 284. 
To  prisoner  by  court-martial,  1856, 427. 
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Alterfttions ; 

■    In  charges  and  Hpeclflcations,  1TS9*  415. 
Alterations  or  Improvements: 
Keconimendations  of  captain  concerning, 
390,  94. 
Anchorage: 
Duty  of  captain  on  approaching,  4ftOf  99. . 
Precantions  to  he  ohserved  hy  officer  of 

deck  while  at,  4i09, 124. 
Selection  of,  by  captain,  4(lil»  100. 
Anchors,  Chulns,  an4  Hoorlngs: 
Executive  officer  responsible  for  condition 
of,  539,  111. 
Anchor  Watehi 

Executive  officer  shall  detail,  ftl6f  109. 
Animals.     (See  Pets) 
Anniversaries,  Solemnities,  and  Holldwys: 

How  observed,  IT^I-tT^'t  4b. 
Annual  Report: 

Of  commander  in  chief,  *2eO,  91, 62. 
Answers  to  Interrogatories  i 
Reimbursement  for  expenses  of  making 
oath  in  connection  with,  1930>  236. 
Apartments : 
Choice  of,  when  two  cabins  on  same  deck, 

1069,  208. 
Of  Army  officers  ordered  to  take  passage 

in  ship  of  Kavy,  14IOO,  359. 
Of  captain,  106T,  206. 
Of  chief  of  staff,  1068,  208. 
Of  flag  oiticor  or  commodore,  1O0II»  206. 
Of  steerage  officers,  1074,  209. 
Of  warrant  officers,  lOT^,  209. 
Separate  messes  not  to  be  formed  in  same, 
lQ7t,  209. 
Apothecary : 
At  shore  stations,  bow  appointed,  IttfS, 

887. 
Duty  of  ship's,  778,  169. 
Examination  of,  for  first  enlistment,  797, 

165. 
Qualifleations  for  enlistment  of,  797, 165. 
Apparatus  for  Heasnring  Speed  of  Sh^c 

Navigator  shall  care  for,  5#1»  116. 
Apparel  Abroad: 

Regulation  governing,  dOff ,  49. 
Appeal  or  Complaint: 
From  or  against  exeentive  officer  to  be 
made  to  commanding  officer,  54,  27. 
Appeals : 
From  orders  or  decisions,  how  forwarded, 
1610,  364. 
Appointment : 

.    Acceptance  and  oath  of  office  to  bo  for- 
warded upon,  M90i  389. 
In  Xavy  and  Marine  Corps  to  be  from 
Ifaval  Academy  graduates,  1#T6«  387. 


Appointment— Continued. 

Ko  allowance  for  travel  to  candidates  for, 
1936,  235. 

Of  warrant  officers,  1089,  388. 

To  fill  vacancies  in  Navy  and  Marine 
Corps,  regulations  governing,  1976- 
1699,  387-890. 

To  Navy  to  be  snl^ject  to  examination, 
16ty,  987. 
Appointments,  Acting.     (See   Acting   Ap- 
pointments.) 
Appraisal  t 

Of  deteriorated  supplies  in  store,  1419, 
978. 
Appraised  Yalnatlon.    (See  Cost  and  Val- 
uation.) 
Apprentices : 

Acting  as  bnglers,  Sy3,177. 

Advancement  in  rating  of,  in  general 
service,  891,176. 

Age  limits  and  term  of  enlistment  of, 
838, 172. 

Agreement  to  serve  to  be  explained  to, 
848,  178. 

Allotment  of  wages  by,  1914,  233. 

Berthing  of,  911, 182. 

Board  to  examine  recruits,  844, 173. 

Department  to  be  informed  of  number  re 
quired  to  fill  complement,  860, 175. 

Detail  of,  as  mess  cooks,  910, 182. 

Discharge  of,  845,  178. 

Discharge  of,  by  purchase,  costs  and 
charges,  845, 173, 174. 

Distribution  of,  among  messes,  911, 182. 

Enlistment  and  training  of,  839,  173. 

Entitled  to  benefit  of  continuons  service, 

846. 174. 

Entitled  to  benefit  of  pension  laws,  846, 

174. 
Examination  of,  at  end  of  cruise,  865, 176. 
Formalities  to  be  observed  at  enlistment 

of,  841,843>173. 
Inapt,  to  be  discharged  at  end  of  cruise, 

860. 175. 

Instruction  at  training  station,  853»  174. 

Instrqctiou  of,  to  be  oontinued  in  general 
service,  869, 176. 

Leave  of  absence  at  end  of  cruise,  864,176. 

fanner  of  transfer  of,  from  training  ships, 
859, 175. 

Outfit  of  clothing,  1815»  254. 

Quslifications  of,  843, 173. 

Q\»arterly  examination  of,  in  general  serv- 
ice, 879, 176. 

Rating  upon  enlistment,  84  3»  173. 

RegQlations  governing  behavior  of,  on 
training  ship,  to  be  posted,  863, 176. 
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Apprentlees^Continned. 
Bequired  to  keep  two  montba  pay  to  credit 

on  rolls,  lira,  aaa. 

Hestrictionnpon  detail  of,  for  fipeoial  duty, 

868>  176. 
Sent  home  at  end   of  enlistment,  879, 

177. 
Stations  of,  in  crniaing  ships,  9tt8, 176. 
Status  of,   on   ships  of  general  service, 

867, 176. 
To  be  speedily  transferred  to  training  sta- 
tion, 846, 174. 
Where  enUsted,  789,  846, 163, 173. 
Apprenticeship : 
Time  of,  to  be  computed  in  continuous  serv- 
ice rating,  846, 174. 
Appropriation  Acts: 
>      Take  effect  from  approval,  1S35,  319. 
Appropriations: 
Accounts  under  different,  1 533,  319. 
Balances  of,  treatment  of,  at  end  of  fiscal 

year.  1468,  291. 
Balances  of,  when  carried  beyond  fiscal 
year,  1379,  268. 
Approval  of  Bills : 
Effect  of,  by  commandant  of  Marine  Corps, 
9!^0,  184. 
Armament: 
Gunner  to  attend  to  security  of,  at  sea, 

759, 154. 
Navigator  responsible   for   efficiency  of,  ' 
583, 118. 
Armed  Force,  Landing  of.    (SeeLAirpino  of  | 

Armed  Fob€k.) 
Arms,  Aceovtennents,  and  Clothing ;  ' 

Of  Marine  Corps,  responsibility  for,  at 
naval  station,  971, 193. 
Arms  and  Af  conterments : 
Of  marine  guard,  commanding  officer  ac- 
countable for,  1903, 198. 
Of  marine  guard,  repair  of,  1004, 198. 
Army: 
Subsistence   of  Navy   or  Marine   Corps 
while  cooperating  with,  1303,  230. 
Army  and  Nary  General  Hospital: 
Hot  Springs,  Ark.,  authority  for  admis- 
sion to,  1148,  222. 
Army  and  Navy  officers: 

Authority  of,  acting  conjointly,  48,  23. 
Army  Officers  AjSoat: 
Apartments  of,  1669,859. 
Mess  arrangements  of,  1601,  859. 
Method  of  determining  precedence,  48, 23. 
Restriction  of  authority,  48, 33. 
Arrears : 
Person  in.  to  United  States,  not  to  bo  com- 
pensated while  in,  1448,  827. 


Arrest: 

Books  and  vouchers  of  pay  officers  under, 

1946, 206. 
Breach  of,  penalty  for.  1944,  205. 
Entire  discharge  from,  operates   as  final 

bar,  1969,  207. 
General  regulations  governing,    1944- 

1947,  205,  206. 
Officer  under,  duty  of,  1944,  205. 
Officer  under,  unnecessary  confinement  of, 

forbidden,  1945,  205. 
Of  pay  officer,  duty  of  commanding  officer 

in  case  of,  1946,  205. 
Temx)orary  release  of  officer,  1949, 204. 
Arrest  or  Susponsioa : 

Officer  under,  restrictions  upon,  9il6,  52. 
Arrival  of  Ships  of  Navy : 
In  waters  adjacent  to  naval  station  to  be 

reported  to  commandant,  168,  43. 
Arrivals  and  Departures: 
From  ship,  officer  of  deck  shall  report, 

696, 124, 
Articles  for  Government  of  Kavy : 
Commanding  officer  of  marines  shall  cause, 

to  be  read  monthly,  959,  189. 
Executive  officer  shall  post,  593, 108. 
Shall  be  conspicuously  posted,  1998, 211. 
Shall  be  read  aloud  at  i^neral  muster  once 

a  month,  1998,  211. 
To  be  kept  posted  in  oonspienous  position, 

368,  86. 
Articles  Not  In  Store  i 

How  obtained,  1963,  242. 
Articles  of  War: 
When  read  to  marines  as  part  of  routine, 

959, 189. 
Artificers : 
Care  to  be  exercised  in  enlistment,  791, 

164. 
To  have  trade  of  rating,  8i>3, 170. 
Assignment  of  Pay  or  Wages.     (See  Al- 
lotments.) 
Assignment  of  Service : 
By  Secretary  of  Navy  to  be  respected  by 

naval  officers,  319,  51. 
Assistant  Naval  Constmetors : 
Candidates  for  office  of.  f^m  civil  life, 

1681.388. 
Certain  naval  cadets  to  be  fitted  to  become, 

1681,388. 
Detail  of,  for  service  afioat,  741, 151. 
Duty  of,  afloat,  74»,  151. 
Beports  of,  743, 161. 
Specific  requirements   of,    upon  Joining 

ship,  743,  151. 
Assistant  Paymaster  t 
Candidates  for  office  of,  qualifications  of, 

1679,  887. 
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Assistant  <^vArtermA8t«r  of  Marine  Corps : 
AtPhiUdelphia,  duty  of,  934, 187. 
At  Washington,  duty  of,  934, 188. 
Assistant  Secretary  of  Nary  t 

Duties  of,  3,  9. 
Assistant  Surgeon : 
Candidates  for  office  of,  qnalifications  of, 
leys,  387. 
Assistant  to  Pay  Officer: 
Extent   of   pecuniary   responsibility   of, 
699,  139. 
Asylum,  Bight  of.    (See  Kight  of  Abtlum.) 
Attestations.       (See    Administration    of 

Oaths.) 
Attorney  against  United  States: 
Naval  officer  acting  as,  liable  to  penalty, 
33S,  53. 
Auditor  for  the  Nary  Department: 
Certificates  of,  how  paid,  1539,  319. 
Credits  for  differences  of  pay  must  be  re- 
ferred to,  1531,  319. 
Duty  of,  with  respect  to  accounts  of  Navy, 
15*^9,  319. 
Authority : 
Segulations  governing  exercise  of,  1031- 

1043,  203-205. 
To  be  justly  and  kindly  exercised,  1039, 
203. 
Authority,  Independent.    (See  Indbpsndent 

AUTHOEITT.) 

Authority  to  Perform  Duty: 
Xone  exists  by  sole  virtue  of  commlsaion 

or  warrant,  45,  22. 
Bad-Conduct    Discharge.      (See   also   Dis- 

chasgb ;     dishonorable   discharge  ; 

Dismissal  from  Service.) 
Carried  into  effect  only  when  approved  by 

Department,  1770,  411. 
"When  deemed  appropriate,  by  summary 

court,  1767,  410. 
Badges : 
For  marksmanship  or  good    conduct  in 

Marine  Corps,  930, 186. 
Badges  and  Medals : 
Distinctive  badge  of  Regular  Army  and 

Navy  Union,  197,  49. 
Medals  for  special  acta  of  gallantry  may  be 

worn,  197,40. 
Of  certain  military  societies  permitted  to 

be  worn,  197.  49. 
Wearing  of  decoration  received  from  for« 

eign    Governments    prohibited,    196, 

48. 
When  worn  by  enlisted  men,  908,  50. 
Baggage : 
Allowance  for  carriage  of,  1993,  235. 


Bakery  Fund,  Marine  Barracks: 
Post  treasurer  custodian  of,  991, 106. 
What  oonstitntes,  991, 195. 

Balances  t 

Checks  covering,  to  be  receipted  for,  as 

funds  by  check,  1467,  291. 
Of  appropriations  at  end  of  fiscal  year, 

treatment  of,  1468,  291. 
Of  purchasing  pay  officers  on  being  re* 

Ueved,  1467,291. 
Pay  officers  to  deposit,  on  being  relieved, 
1467,  291. 
Balance  Sheets: 
By  general  storekeeper,  to  be  accompanied 

by  summary,  1507,  308. 
Of  supplies  accounts,  1531,  317. 
Band: 
When  considered  as  part  of  ship's  crew, 
347,  77. 
Barber,  Tailor,  and  Shoemaker,  Ship's: 
Executive  officer  shall  regulate  charges  of, 
533,  111. 
Barge  and  Barge  Crew : 
When  regarded  as  part  of  ship's  force, 
347,  77. 
Barracks  and  (Quarters: 
I      Of  Marine   corps  under    supervision   of 

quartermaster,  933,  187. 
I  Battalion  Drills.    (See  Drills,  Battalion.) 
'  Battery  and  Boats : 

I      Watch  and  division  officers  to  exercise 
supervision  over,  638, 128. 
Battle.    (See  also  Action.) 
Duties  of  executive  officer  after,  595,  Hi. 
Duties  in,  of  navigator.  578, 118. 
Station  and  duties  in,  of  medical  officer, 

685, 137. 
Station  in,  of  executive  officer,  594, 110. 
Station  in,  of  pay  division,  709, 140. 
Baymen : 
Instruction  of.  899,  171. 
Prerogative  of,  on  reenlistment,  797,  165. 
Bedding.    (See  Clothing  and  Bedding.) 
Berthing: 

Of  apprentices,  911, 182. 
Berthing  Plan: 

Executive  officer  shall  prepare,  503, 108. 
Bilges: 
Access  to,  in  building  or  repairing  ships, 

faciUty  to  be  afforded  for,  1639,  374. 
Captain  shall  examine  and  report  upon  ac- 
cessibility of,  373,  88. 
BlU  Book: 
Senior  medical  officer  of  hospital  and  sta- 
tion shall  keep,  1145,  222. 
Billet  of  Crew: 
Captain  shall  cause,  prepared,  368*  80. 
Executive  officer  shall  prepare,  503,  108. 
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BUI  of  Health: 

Before  proceeding  to  sea,  captain  shall  re- 
quire, of  senior  medical  officer,  3N8, 93. 

Senior  medical  officer  to  procure,  before 
leaving  port,  681, 136. 

To  be  exhibited  to  health  officer  on  arriv- 
ing in  port,  681,  136. 
Bills.    (See  Fublio  Bills.) 
Bills— Boat,  Watch,  <2^<"^>'»  <^"^  ^^' 

Executive  officer  shall  prepare,  503, 108. 

Junior  officers  shall  keep  correct,  503, 108. 
Bills  of  Exchange: 

Accounting  for  proceeds  of,  1488,  207, 
298. 

Blanks  for  drawing  to  be  accounted  for, 
1486,  296. 

Blanks  for,  furnished  by  Paymaster-Gen- 
eral, 1486,  296. 

Commander  in  chief  to  limit  negotiation 
of,  by  captains,  393,  66. 

Pay  officer  abroad  to  ascertain  rate  of  ex- 
change before  negotiation  of,  1381,  269. 

Procurement  of  authority  to  draw,  1486, 
296. 

Begulations  governing  drawing,  negotiat- 
ing, and  accounting  for  proceeds  of, 
1486-1488,  296-298. 

Bestriction  upon  negotiation  of,  by  captain, 
463. 101. 

Bules  governing  negotiation,  1487,  297. 

Specimen  signatures,  1486,  296. 

Suggestions  concerning,  to  commander  in 
chief.  993,  66. 
Binnacle  List: 

Examination  and  approval  of,  by  captain, 
419,97. 

Senior  medical  officer  shall  daily  prepare, 
643, 132. 
Birds.    (See  Pbts.) 
Blockade,  Lawful: 

Commander  in  chief  must  respect,  978, 64. 
Board.    (Sec  also  Examinino  Board;  Be- 

TIBINQ    BOARD;     BOABD     OF     INQUBST; 

Board  of  Survey;  Board  of  Investi- 
gation.) 

Absence  from  meeting,  1698,  391. 

Authentication  of  report,  1701,  391. 

Duties  of  senior  member,  1696,  391. 

Equality  of  members  of,  1696,  391. 

Junior  member  to  act  as  recorder  when 
none  is  appointed,  ITOSI,  392. 

Member  absent  during  investigation  not  to 
vote,  1699,  391. 

Organization  and  general  procedure,  1695- 
1709,  391,  392. 

Precedence  of  members,  1693,  391. 

Quorum  of,  1697,  391. 
16711—29 


Board — Continued. 
Recorder  of,  apx)ointment  and  duties  of, 

1701,  391. 
Senior  member  president,  1696,  391. 
When   members   may  leave   vicinity   of 

assembly,  1700,  391. 
Board  of  Inqaest : 
Authorization  of,  1714,  395. 
Composition  of,  1714,  395. 
Duties  and  procedure,  171«l,  ^96. 
Eorm  of  records  of,  1716,  396. 
Medical  officer  to  give  opinion  of  cause  of 

death,  1715,  395. 
Persons  examined  before  not  sworn  ,1714, 

395. 
Procedure  in  case  of  suspected  violence, 

1715,  395. 
Beports  of,  1715,  395. 
Specific  duties  of,  1714-1716,  395,  396. 
Board  of  Inspection : 
Disposition  of  request  for  in8i>ection  by, 

1366,  265. 
Duty  of,  in  inspecting  supplies  delivered, 

1365,  264. 
Beports  of  inspections  by,  1367,  265. 
To  inspect  supplies  received,  1363,  264. 
To  keep  record  of  work  done,  1371,  265. 
Treatment  of  r^ected  articles,  1365,264. 
Board  of  Investigation : 
By  whom  ordered,  1713, 395. 
Composition  of,  1713,  395. 
Limitations  of  powers  of,  1713,  396. 
Oath,  when  administered,  1713,  395. 
Beportof  proceedings,  1713,  395. 
Board  of  Hedical  Surrey : 
Person  may  be  discharged  from  hospital 

only  on  recommendation  of,  1139, 219, 
Becord  of  surveys  by,  1139,  219. 
Board  of  Surrey: 
General,  composition  of,  1409, 274. 
Junior   member  of,  to  act  as   recorder, 

1709,  392. 
Quarterly,  death  or  detachment  of  officer 

serving  on,  1430,  283. 
Quarterly,   of     paymaster's   department, 

duty  of,  1498,  283. 
To  report  upon  necessary  slight  repairs  on 

foreign  stations,  300,  67. 
Boarders : 

Executive  officer  to  lead,  594, 110. 
Boarding  Book : 
Officer  of  deck  shall  keep  and  make  cer- 
tain entries  in,  603,  124. 
Boarding  Yessel: 
At  sea,  precautions  exercised,  1598,  357. 
In  port,  observance  of  quarantine  rules, 

1598,  357. 
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Boards  fbr  Promotion  and  Botirement: 

Judge- Advocate^General  to  receive,  revise, 

and  record  proceedings  of,  5«  9. 
Boat  BUI: 

Contents  of,  and  how  posted,  368,  86. 
Boat  Crews,  Forms  of  Salute  by : 
When  meeting  or  passing  boat  of  captain, 

106,  35. 
When  meeting  or  passing   boat  of  flag 

officer,  106,  35. 
Boat  Exercise : 
Commander  in  chief  shall  direct  freqnent, 

it59,  60. 
Marine  guard  to  be  given  such,  as  captain 

may  direct,  1007,  199. 
Boat  Expeditions : 
Captain  shall  give  written  orders  to  officer 

in  command  of,  403,  95. 
Boat  Keepers: 
Officer  of  deck  shall  jyreserve  discipline 

among,  604, 124. 
Boats : 
Duty  of  officer  of  deck  with  respect  to 

arrival  or  departure  of,  dOd,  123. 
Officers  and  men  of  Karine  Corps  shall  be 

exercised  at  pulling,  987, 194. 
Line  officer  assigned  to,  responsibility  of, 

5*^8, 110. 
Officer  of  deck  to  require  lookout  on,  while 

in  sight  under  sail,  009, 125. 
Painting  of,  1999,  355. 
Kegulation  of  use  of  ship's,  381,  92. 
Salute  by  occupants  of^  not  under  way, 

106,  36. 
Salute  by  occupants  of,  under  sail,  106, 38. 
Supervisory  duties   of  executive   officer 

with  respect  to,  998, 110,  111. 
Boatswain : 
Candidate  for,  qualifications  of,  1684,388. 
General  and  specific  duties  of,  748-751, 

153,  154. 
Qualifications   requisite  to  appointment, 

1684,  388. 
Boilers.    (See  also  Engines  and  Boilers.) 

Care  and  preservation  of,  1589,  348, 349. 
Boilers  and  Engines: 
Precautions  against  fire   in  vicinity  of, 

378,  91. 
Bonds: 
Distinct,  of  disbursing  officers,  separate 

accounts  under,  1534,  319. 
Of  pay  officer  promoted  binding  until  new 

one  approved,  1 165, 225. 
Of  pay  officers,  regulations   concerning, 

696, 139. 
Pay  of  officer  required  to  give,  commences 

at  approval  of,  1163,  225. 


Books,  Allowance: 
Captain  shall  report  any  deficiencies  or  ex- 
cesses in,  469, 102. 
Books  and  Betums,  Equipment: 
Entries  in  and  care  of,  by  executive  officer, 
545, 112, 113. 
Books  and  Touchers: 

Of  pay  officer  under  arrest,  1046,  206. 
Books,  Records,  and  Betums: 
Executive  officer  to  have  charge  of  certain, 

538, 112. 
Pertaining  to  crew,  regulations  conoemiug, 
491, 105. 
Bounty.    (See  Pay  and  Bounty.) 
Boys  I    (See  also  Apprentices;  Side  Boys.) 

Distributed  among  messes,  911, 182. 
Bread  Bags: 
Cleansing  of,  lii97,  252. 
How  accounted  for,  1998,  252. 
Buglers: 
Apprentices  acting  as,  873»  177. 
Begulation    governing    detail    of,    899, 
171. 
Bulkheads,  etc. : 
Besponsibility  of  executive   officer  with 
respect  to,  519, 110. 
Bnmboats: 
Duty  of  senior  master-at-arms  with  respect 

to,  770, 158. 
Food  and  drink  ofiiered  for  sale  firom,  ex- 
amined by  senior  medical  officer,  660, 
133. 
Bnmboat  Traffic: 

Executive  officer  to  regulate,  534,  111. 
Bureaus  of  Navy  Department : 
Correspondence  with,  1617,  366. 
Correspondence   with,   from  navy-yards, 

1610,  364. 
Gleneral  duties  of,  6-13,  9-14. 
Statutory  provisions  concerning,  3,  4,  9. 
Cabin  Hess : 
Officers  in  ships  witb  two  cabins  may  form 
one,  1078,  209. 
Cablegrams: 
Forms  used  in  addresses,  1634,  368. 
Not  to  be  needlessly  sent,  1694,  367. 
To  be  confirmed  by  mail,  1694,  327. 
To  be  used  to  forward  certain  information, 
1694,  366. 
Cable,  Slipped  or  Lost: 
Captain  shall  use  every  means  to  recover, 
491,  97. 
Cadets,  Naval.    (See  Naval  Cadets.) 
Cadet  Storekeeper: 

Detail  and  authority  of,  1950,  239. 
Camp  and  Garrison  Duty: 
Of  marines,  970, 192. 


INI>£X  TO  BSGULATIONS. 


451 


CftBdlee: 

Issue  of,  1304»  253. 

Unased,  to  be  returned,  1304,  253. 
Caprice.    (See  Ttsannical  or  Gapbicious 

COKDUCT.) 

Captain : 

Commands  and  duties  assignable  to,  34, 21. 
Captain  of  Slilp:    (See  also  Commandinq 
Oppicer.) 

Assumption  of  command  by,  of  ship  in 
commission,  3622 » 84. 

Assumption  of  command  by,  of  ship  not 
in  commission,  356-3111 ,  83,  84. 

Duties  of,  in  time  of  war,  495-439, 97-80. 

Duties  of,  on  assuming  command  and  fit- 
ting out,  356-364,  83-85. 

Duties  of,  with  respect  to  organization, 
365-386,  85-92. 

General  and  specific  duties  of,  in  respect 
to  navigation,  443-457,  99, 100. 

0«neral  and  specific  duties  of,  with  respect 
to  personnel  of  command,  473-496, 
102-106. 

€reneral  and  specific  duties  with  respect  to 
supplies  and  repairs,  458-471,100-102. 

General  duties  of,  387^34,  93-97. 

Succession  apon  death  or  disability,  43, 22. 
Captain  of  the  Yard : 

Controls  fires  and  lights  in  workshops, 
1649,  378. 

Detailed  duties  of,  1649,  378. 

Duties  and  responsibilities  of,  1649- 
1651,  378,  379. 

ExecutiYe  duties  of,  1649,  378. 

Keeping  of  journal  by,  1649,  378. 

Performance  of  duties  of,  in  case  of  ab- 
sence, 1650,  378. 

Banks  as  aid  or  ezecutiYe  of  commandant, 
1649,378. 

Representative  of  Bureau  of  Yards  and 
Docks  at  yard,  1649,  378. 
Captain's  Clerk: 

When  duty  of,  shall  be  performed  by  en- 
sign, 639, 129. 
Carpenter: 

Candidate  for,  qualifications,  1686,  889. 

General  and  specific  duties  of,  756-759, 
154, 155. 

Not  to  be  detached  until  final  survey  of 
equipment  supplies,  99^,  113. 

Qualifications  requisite  to  appointment, 
1686,  389. 

KesponsibiUty  of,  736, 155. 

Shall  be  assistant  to  oonstmctioii  officer, 
553,  113. 

Shall  render  certain  assistance  to  execu- 
tive officer,  736, 155. 


Case  Papers: 

Medical  officer  in  chage  of  hospital  shall 
examine,  1131,217. 
Cash  Accounts : 

All  claims  and  dranands  to  be  settled  in 
Treasury  Department,  1530,  319. 

Duty  of  Auditor  for  ISTavy  Department 
with  respect  to,  1599,  319. 

General  and  specific  rules  for  keeping, 
15il8-1574,  318-331. 

Powers  and  duties  of  Comptroller  of  Treas- 
ury with  respect  to,  1538, 318. 
Casualties.    (See  also  Collisions  or  Casu- 
alties.) 

Captain  shall  make  immediate  report  of, 
397,  94. 

In  action,  fleet  surgeon  to  report,  353, 78. 

In  engineer  department  to  be  reported  by 
senior  engineer  officer,  735, 145. 

Investigation  of,  shall  be  ordered  by  cap- 
tain, 471, 102. 

Officers  of  gun,  torpedo,  and  powder 
divisions  to  exercise  care  to  prevent, 
616, 126. 

Senior  officer  present  to  investigate  and 
report  upon,  323,  74. 

Survey  of  ship  abroad  to  repair  eflect  of, 
1469,276. 

To  persons  in  Navy,  statement  of  facts  to 
be  forwarded,  1345,  238. 
Caterer.    (See  also  Cook.) 

Officer  not  required  to  serve  as,  longer  than 
two  months,  1081,  210. 

Officers  shall  pay  mess  bills  monthly  to, 
1083,  210. 

Besponsibility  of,  913,  182. 

Selection  and  duties  of,  1681,  209,  210. 
Cantion.  (See  AoMomnoK  or  Caution.) 
Cells: 

Dimensions  of,  for  confinement  of  prison- 
ers, 1054, 206. 

Bestriction  upon  places  to  be  used  as, 
1055.207. 

Senior  medical  officer  shall  make  inspection, 
and  report  condition  of,  661, 133 . 
Censure.    (See Praise  or  Censure.) 
Ceremonies.  (See  Salutes  and  Ceremonies.) 
Ceremony,  Yisits  of: 

General  rules  and  regulations  governing, 
164-173,42-44. 
Certificates : 

Giving  of,  to  dealers  or  inventors  forbid- 
den officers  of  Kavy,  1089,  210. 
Chain  Cables: 

Care  of,  465, 101. 

Navigator  shall  inspect  and  overhaul,573, 
117, 
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Challenge: 

Action  of  court  upon,  1819,  420, 

By  accnsed  of  members  of  summary  court, 
1758,404. 

Decision  of  court  with  respect  to,  final, 
18ia,420. 

Entry  of,  on  record,  1819,  420. 

Of  member  of  general  court-martial  by  ac- 
cused to  be  guarded  against,  1775, 413. 

Mutual  right  of,  of  accused  and  judge-ad- 
vocate, 1813,420. 

Eight  to,  not  to  be  exercised  toward  judge- 
advocate,  1819,420. 

Time  for  exercise  of  privilege  of,  to  mem- 
ber of  court-martial,  1819, 420. 
Change  in  Hnster  Boll: 

Captain  shall  forward  to  Department  report 
of,  on  eve  of  sailing,  490, 104. 
Change  in  Bating : 

To  be  entered  in  log,  831, 171 . 
Change  of  Bate  of  Pay: 

Course  pursued  by  officer  on  receipt  of  or- 
ders involving,  1 1419,  226. 
Chaplain : 

Candidates  for  oi&ce  of,  qualifications  of, 
1680,  387. 

Dress  of,  903,  49. 

General  and  specific  duties  of,  737-740, 
149. 

Kelative  rank  of,  90, 18. 
Charges.    (See also  Accusation  ;  Offenses.) 

Limitation  of  time  within  which  to  try, 
1049,  204. 

Making  false,  frivolous,  or  vexatious,   a 
misdemeanor,  476, 102. 

Sliall  not  be  allowed  to  accumulate,  1041, 
204. 
Charges  and  Speeifleations.    (See  also  Speci- 
fications.) 

Accused  shall  be  ftirnished  with  copy  of, 
prior  to  trial,  1795,  418. 

Alterations  in,  1789,  416. 

Amounts,  etc.,  in,  to  be  written  at  length, 
1779.414. 

Brevity  in,  epjoined,  1779$  414. 

Care  to  be  exercised  in  recital  of  written 
instruments  in,  1781,  415. 

Circumstances   indicating   higher   crimi- 
nality to  be  stated,  1779,  415. 

Copies  of,  to  be  laid  before  general  court- 
martial,  1818,  421. 

Examination  and  emendation  of,  prior  to 
trial,  1819,  421. 

Facts  of  distinct  nature  to  be  diflPerently 
stated,  1779.414. 

Intent  should  be  expressed  in  legal  lan- 
guage in,  1779,  il4. 


Charges  and  Speeifleations — Continued. 
Letter  transmitting,  appended  to  record 

of  general  court-martial,  1783,  416. 
Objections  to,  how  treated,  1819,  422. 
Particularity  in  quoting  language  forming 

gist  of  offense,  1781,  415. 
Beference  to  Articles  for  Government  of 
Navy  violated  not  necessary  in,  1779, 
414. 
Specific  instructions  for  drawing,  1780, 
415. 
Chartering  Yessel : 

Duty  of  captain  upon,  470, 102. 
Charter  Party : 
Commander  in   chief  shall   cause  to  b» 
drawn,  when  vessel  is  chartered,  309, 57. 
Charts  t 
Of  hydrographic   surveys,  navigator  to 
construct,  5#4, 116. 
Charts  and  Sailing  Directions : 
Navigator  shall  study  certain,  563, 116. 
Navigator  to  correct  to  date.  563, 116. 
Charts  of  Harbors,  Shoals,  etc.: 
When   captain  may  ma^e  surveys  and 
construct,  456, 100. 
Checks.    (See  also  Deposits  and  Checks; 
Dbafts  OB  Checks,  Outstandinq.) 
In  favor  of  whom  drawn,  1473,  293. 
Lost,  stolen,  or  destroyed,  regulations  with 

respect  to,  1474,  293,  294. 
Pay  officers  of  ships  shall  transmit  monthly 

statement  of,  drawn,  1473,  293. 
Purposes  for  which  drawn,  1479,  293. 
Report  of  outstanding,  1473,  293. 
Cheering ; 
As  compliment  to  offioer  not  permitted, 
107,  36. 
Chief  Constructor  t 

Has  relative  rank  of  commodore,  33, 19. 
Chief  of  Stair.    (See  Staff,  Chief  of.) 
Chief  Petty  Officers : 

Designation  of,  30,  20. 
Chiefly  of  Borean,  Navy  Department: 
Pay  of,  1153,223. 
Relative  rank  of,  33, 19. 
Shall  affix  name  of  office  to  official  signa- 
ture, 33, 19. 
Signing  of  official  correspondence  in  ab- 

senceof,  1616,  366. 
Titular  designation  of,  33, 19^. 
Chronic  Disorders: 
Stay  of  officers  suffering  from,  in  hospital, 
1116,216. 
Chronometers  and  Clocks: 
Care  of  by  navigator,  560, 116. 
Navigator  shall  care  for  and  regulate  deck, 
560, 116. 
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Orcnlars.     (See    Court-Mabtial  Ordebs 

AND  Circulars.) 
Citizenship: 

Forfeited  by  desertion,  804«  379. 
CiTil  Engineer : 
At  navy-yard  shall  certify  to  certain  pay 

roll,  1664,  882. 
At  navy-yard  shall  keep  certain  accounts, 

1664,  382. 
General  and  specific  duty  of,  at  navy-yard, 

1663,  1664,  382. 
Relative  rank  of,  30, 18. 
Clasps : 

Award  of,  900, 180. 
Cleanliness: 
Of  ship  and  crew,  captain  to  adopt  meas- 
ures to  insure,  by  379,  87. 
Clearing  Lower  Decks : 
Duty  of  senior  master-at-anns  when  order 
is  given  for,  t7&,  168. 
Clearing  Ship  for  Action: 
Duty  of   executive  officer    upon,    593, 
110. 
Clemency,  Beeommendation  to: 
By  courts-martial,  1844,426. 
How  recorded,  18A6,  428. 
Clerical  Assistance: 
To  pay  officer,  Secretary  of  Navy  may  au- 
thorize additional,  TOO,  140. 
What  pay  officers  entitled  to,  700, 139. 
Clerical  Force: 
Begulation    governing,     at    navy-yards, 
167S,  386. 
Clerical  Serrices: 
Gunner  shall  perform,  for  ordnance  officer, 
753, 154. 
Clerk: 
Employment  of,  by  general  court-martial, 
1814,421. 
Clerks  to  Pay  Officers.    (See  Pay  Clbrks.) 
Clocks.    (See  Chbonombtbrs  and  Clocks.) 
Clothing.     (See  also  Clothing  and  Bed- 
ding.) 
Destroyed  to  prevent  spread  of  disease, 

reimbursement  for,  14ilft,  283. 
Karines  entitled  to  commutation  for,  not 

drawn,  1190,229. 
Opportunity  and  facility  to  be  given  crew 

for  attention  to,  373,  87. 
Outfit  of,  for  apprentices,  1319,  264. 
Survey  on,  destroyed  to  prevent  spread  of 
disease,  1439,  282. 
Clothing  Accounts.     (See  Muster  Bolls 

and  Clothing  Accounts.) 
Clothing  Allowance: 
To  enlisted  men  of  Marine  Corps,  1190, 
229. 


Clothing  and  Bedding: 

Captain  shall  require  inspection  of  and  at- 
tention to,  379,  87. 

Of  crew,  inspection  of,  by  commander  in 
chief,  990,  59. 

Of  recruits,  duty  of  commanding  officer  of 
receiving  ship   with  respect  to,   784, 
162. 
Clothing  and  Small  Stores: 

Accounting  for  loss  in  revaluation  of, 
1559,  324. 

Advance  in  price  of,  to  cover  loss,  etc., 
1558,  323. 

Damaged,  revaluation  of,  1439,  283. 

Delivery  of,  on  board  ship,  1993, 251. 

Disposition  of  proceeds  of  sale  of  con- 
demned, 1440,  285. 

Divisional  requisition  for,  1316,  254. 

Enlisted  man  under  sentence  involving 
loss  of  pay  entitled  to  sufficient,  1333, 
236. 

How  marines  may  be  supplied  with, 
1001,198. 

Issue  of,  how  made,  1314,  254. 

Issues  of,  to  supernumeraries,  1317, 
255. 

Pay  officer  to  be  present  at  issue  of,  1 3 19, 
255. 

Percentage  added  to  invoice  price  of, 
1318,  255. 

Purchase  of,  abroad,  1383,  269. 

Purchase  of,  by  paymaster  of  fleet,  1568, 
327. 

Quarterly  returns  by  pay  officers  of  ships 
of,  1534,  318. 

Revaluation  of  damaged,  1330,  255. 

Transfers  of,  to  be  made  at  cost  price, 
1558,  323. 
Coal: 

Duty  of  executive  officer  with  respect  to 
receipt  and  expenditure  of,  547, 113. 

Senior  engineer  officer  to  keep  account  of 
expenditure  of,  716, 144. 
Coal  Bunkers: 

Inspection  and  examination  of,  by  senior 
engineer  officer,  736, 145. 

Temperature  of,  to  be  taken  eveiy  watch, 
721,  145. 
Coast  and  Geodetic  Surrey: 

Accounts  of  persons  of  Navy  on  duty  un- 
der, in  general  accounts,  1503, 305. 
Coast  Pilots.    (See  Pilots.) 
Coast  SurTey,  Officers  on  Duty  in.    (See  Offi- 

0EB8  ON  Duty  in  Coast  Subvby.) 
Collisions.    (See  also  Casualties.) 

Captain  shall  observe  precautions  to  pre- 
vent, 446,  99. 
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Collisions — Continued . 
Captain  shall  require  proper  lights  to  pre- 
vent, 445,  99. 
Imminent,  duty  of  officer  of  deck,  59!^, 

123. 
Beports  to  be  made  of,  303.  67. 
Specific  duties  of  captain  in  event  of,  40 1 , 

94-95. 
Watch  and  division  officers  to  familiarize 
themselves  with  instructions  for  prevent- 
ing, 699, 128. 
Color*.    (See  National  Ensign.) 
Combinations  of  Officers: 

Certain,  forbidden,  319,  52. 
Combastible  Stores: 
Sailmaker  to  exorcise  care  in  stowage  of 
certain,  760, 155. 
Command  and  Duties,  Detail  of: 
Generally,  31,21. 
Of  captain,  34,  21. 
Of  commander,  39,  21. 
Of  commodore,  33,  21. 
Of  ensign,  39,  22. 
OfUeutenant,  37,22. 
Of  lieutenant-commander,  36,  21. 
Of  lieutenant  (junior  grade),  38,  22. 
Of  naval  cadet,  40,  22. 
Of  rear-admiral,  39,  21. 
Commandant  of  Naval  Stations 

Authority  of,  968, 192. 
Commandant  of  Navy-Tard  or  Station : 
Absence  from  command,  restriction  upon, 

1697,  371. 
Construction    and    repair    accounts     of, 

1637,  374. 

Duty  of,  before  turning  over  ship  to  cap- 
tain, 1639,  375. 
Duty   of,    with    respect    to    alterations, 

1638.  374. 

Duty  of,  with  respect  to  ship  about  to  go 
out  of  commission,  1643,  378. 

Doty  of,  with  respect  to  ships  in  commis- 
sion under  repair  at  yard,  1641,  375. 

Equipment  of  ship  fitting  out  to  be  in 
charge  of,  1636,  374. 

General  and  specific  duties  of,  1633, 373. 

Limit  of  command  of,  of  ships  at  yard, 
1640,  375. 

Moving  and  mooring  of  ships  at  yard  to 
be  under  direction  of,  1644,  376. 

Not  to  make  alterations  in  yard  or  buy  or 
sell  certain  articles  without  authority, 
1633,  373. 

Precautions  to  be  observed  in  building  or 
repairing  ships,  1639,  874. 

Begnlation  of  smoking  in  yard  by,  1634, 
373. 


CommaadtAt  of  Nary-Tard  or  Station— Con.* 

tinned. 
Shall  establish  fire  regulations,   1634, 

373. 
Shall  prat  general  orders  and  circulars^ 

1633,  373. 
Shall  report  fitness  of  officers,  1633, 373. 
Shall  require  conformity  to  regulations, 

1633,  373. 
Shall  require  subordinates   to  properly 

perform  duties,  1633,  373. 
Subordinate  aids  to,  1651,  379. 
Succession   of  command  in   absence   ot 

1650,  378. 
To  approve  pay  rolls  and  bills,  1633,37S. 
To  prohibit  improper  use  of  labor  or  ma- 
terials, 1633,  373. 
To  regulate  admission  of  strangers  to  yard, 

1635,  374. 
To  report  movement  of  ships,  1633,  373. 
To  require  cleaning  and  inspection  of  ships 

before  placing  in  conmiission,  1 639, 375. 
When  in  command  of  ships  at  navy-yard, 

1640,  375. 
Command,  Authority,  and  Preeedeaee : 
Commanding  officers  have,  over  all  persons 

serving  under  them,  53, 24. 
Commander: 
Commands  and  duties  assignable  to,  35» 

21. 
Commander  in  Chief: 
Absence  from  command,  restriction  upon, 

1697,  371. 
Administrative  duties  of,  general  regnla* 

tions  governing,  991-303,  66,  67. 
As  soon  as  may  be  after  assuming  com- 
mand, shall  announce  his  staff,  944,  57. 
Conditions  under  which  he  shall  permit 

passengers  to  be  carried,  958,  61. 
General  duties,   regulations    governing, 

949-965,  58-62. 
General  regulations  concerning  personnel 

of  command  of,  304-3 1 1 ,  68,  69. 
General  regulations  defining  duties  of;  in 

time  of  war,  966-979,  62-64. 
General  regulations  governing,  on  assum- 
ing command,  949-948,  57,  68. 
Inspection  of  command,  how  and  how  often 

made,  949,  68. 
Intercourse  with  foreigners,  general  regu 

lations  governing,  980--990, 64-66. 
Period  of  duties,  prerogatives,  and  honors 

of,  949, 57. 
Shall  acquaint  himself  with  condition  ot 

boats  of  squadron,  959,  60. 
Shall  announce  assumption  of  command 

and  authority  therefor,  944,  57. 
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Commuider  in  Chief— G<nitinned. 

Shall  endeavor  to  provide  for  comfort  of 
officers  under  his  command,  950,  59. 

Shall  furnish  snbordlnate  commanders 
with  instructions,  fMf,  63. 

Shall  keep  informed  as  to  efficient  condi- 
tion of  ships,  350,  68. 

Shall  not  send  ship  under  his  command 
beyond  certain  limits,  953,  60. 

Shall  regulate  leaves  of  absence  from 
squadron,  9A9.  61. 

Shall  report  neglect  of  any  officer  to  main- 
tain efficient  condition  of  ship,  *J«IO,  58. 

Shall  require  his  command  to  visit  certain 
ports,  953,  60. 

Shall  see  that  guns  are  kept  in  serviceable 
condition,  950,  58. 

Shall  speedily  acquaint  himself  with  con- 
dition of  his  command,  949,  '57. 

Title  held  to  refer  to  officer  in  chief  com- 
mand of  fleet  or  squadron,  943,  57. 

To  familiarize  himself  with  capacities  and 
conditions  of  his  station,  946,  57. 

\Vlien  relieved  of  command,  duties  of, 
963,  62. 
Commanding  Officer.    (See  also  Captain  of 
Ship.) 

Descent  of  authority  and  precedence  in 
case  of  death,  disability,  or  absence  of, 
53,24. 

When  anthoriaed  to  delegate  his  x>ower, 
54,26. 
Commanding  Officer  of  Harinet: 

General  and  specific  duties  of,  93t-9tO» 
188-192. 
Command,  Belinqnishment  of.    (See  Bbun- 

QUISHMENT  OF  COMMAND.) 

Commendatory  Letters.    ( See  Lbttbbs,  Com- 

MENDATOBT.) 

Commercial  Interests  of  United  States.  (See 
also  Merchant  Vessels.) 
Commanding  officers  to  advance,  989, 66. 
Commission,  Absence  of: 

How  rank  determined  in  case  of,  17, 17. 
Commissioned  Officer: 

Captainmayrestrictor  confine,  1057,207. 
Commission  or  Warrant: 
Not  of  itself  authority  to  perform  duty, 
45,22. 
Commissions : 
Payment  of,  to  agents,  prohibited   pur- 
chasing pay  officers,  1356,  262. 
Commissions  and  Inqnirles,  Expenses  of: 
When  accounting  or  disbursing  officers 
may  pay,  1447,  287. 
Commission,  Ship  Going  Ont  of.    (See  Goivq 
Out  of  Commission.) 


Committee  of  Congress : 

Honors  accorded  ux>on  official  visit  to  ship 
of  the  Navy,  68,  31. 
Commodore.    (See  also   Flao  Officbk  ob 

COMMODOBB.) 

Authority  of,  when  passenger,  44,  22. 
Commands  assignable  to,  33,  21. 
When  entitled   to   same   salute   as   flag 
officer,  99,  34. 
Commodore  or  Flag  Officer : 
Not  in  chief  command,  general  duties  of, 
319-317,71,72. 
Communications.     (See   also   Cobrbspond- 

BNCE.) 

Bureau  reference  of,  1608,  362. 
Communication  with  Commanding  Officer: 
Certain  limitation  of,  54, 27. 
Bight  of  all  officers  to  have,  not  to  be  re- 
stricted or  denied,  54,  27. 
Company  Fund,  Marine  Barracks : 
Proper  disbursement  of,  999, 196. 
What  constitutes,  999, 196. 
Comparison  Book,  Chronometer: 
Navigator  shall  forward  to  Department  at 
end  of  omise,  560, 116. 
Compass  Deviations : 
Navigator  shall  make  table  of,  559,  115. 
Navigator  shall  fluently  examine,  559, 

115. 
Duty  of  navigator  with  resx>ect  to,  559, 
115. 
Compasses,  Standard  and  Binnacle: 
Observation  and  care  of,  by  captain,  453, 
100. 
Compass  Beeord : 

Navigator  shall  keep,  559, 115. 
Complainant.    (See  Coubts   of    Tnqutbt; 

Coubts-Kabtial.  ) 
Complaint  or   Appeal.    (See    Appeal    ob 

Complaint.) 
Complaints : 
Manner  of  making,  1034,  203. 
Restrictions  imposed  upon  officers,  mak* 

ing,  1035,203. 
When  officermay  inflict  punishment  with- 
out reference  of,  1036, 203. 
Comptroller  of  Treasury: 
Powers  and  duties  of,  with  respect  to  ac- 
counts of  Navy,  1598,  318. 
Computations,  Book  for : 

Navigator  shall  keep,  567, 116. 
Concealed  Diseases : 
Senior  medical  officer  may  delegate  to 
Junior  duty  of  examinations  for,  649, 
182. 
Senior  medical  officer  shall  examine  crew 
to  discover,  649, 132. 
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Condemned  Articles.    (See  also  Unsbbvice- 
ABLE  Storks.) 

Account  of  sale  of,  to  be  forwarded  to  De- 
partment, 144it,  286. 

Account  of  sale  of,  to  show,  1443*  286. 

Appraisal  of,  1417,  281. 

Disposition  of  proceeds  of  sale  of,  1439* 
285. 

Disposition  of  proceeds  of  sale  of  ord- 
nance material  and  small  stores,  1441 » 
285. 

Expenses  of  sale  of,  1438,  285. 

Manner  and  terms  of  sale  of,  1437, 285. 

Pertaining  to  medical  department,  sale  of, 
1494,  282. 

Preliminaries  to  sale  of,  1436,  284. 

Proceeds  from,  how  credited,  1449,  286. 

Sale  of,  1417,281. 

Sale  of,  abroad,  1444,  286. 

Sale  of,  to  be  under  direction  of  Bureau  of 
Supplies  and  Accounts,  1435,  2M. 

Shipment  of,  from  abroad,  1493,  282. 

Transactions  relating  to  sale  of,  how  re- 
ported, 1443,  286. 

Vouchers  covering  expenses  of  sale  of, 
1438, 285. 
Condemned  SnppUes,  Stores,  and  Materials. 
(See  Condemned  Abticles;    Unsebv- 

ICEABLB  STOBES.) 

Conduct.    (See  also  Batino  and  Conduct.) 
Senior  master-at-arms  to  be  vigilant  in 
prevention  of  improper,  769, 158. 
Conduct  Books : 
Entries  in,  907, 181. 
To  be  forwarded  to  Department  at  end  of 
cruise,  907,  182. 
Conduct  Classes : 

Begulations  governing,  903,  180, 181. 
Conduct  List : 
Of  marine  guard  to  be  kept  by  command- 
ing officer,  1099,  200. 
Conduct  Reports: 
Division  officers  to  make,  691, 127. 
Of  senior  engineer  officer  to  executive  offi- 
cer, 739,  146. 
Conflnenient.    (See  also  Impbisonmbnt.) 
In  double  irons,  summary  courts  exhorted 
to  exercise  caution   in  punishing   by. 
1767,406. 
Limitation   of,   of  enlisted  man,    1050, 

206. 
Officer  under  arrest  not  to  be  subjected  to 

unnecessary,  1045,  205. 
On  bread  and  water,  summary  courts  re- 
stricted in  punishing  by,  1767,  406. 
Conflicting  or  Contradictory  Orders: 
How  construed  and  carried  out,  917,  51. 


Construction  and  Repair,  Bnreav  of: 

General  duties  of,  16, 12. 
Constmctlon  Ofllceri 
Carpenter   shall  be   assistant  to,    553, 

113. 
Duties  of,  5d4,  114. 
Equipment  yeoman  clerk  to,  553, 113. 
Ofship,  executive  officer  is,  553,  113. 
Reports  and  returns  of,  554, 114. 
Construction  Stores: 
Accountability  of  carpenter  for  condition 

of.  758, 155. 
Construction  Work  Account: 

System  of  accounts,  1515,  811,  312. 
Consular  Authority      (See  also  Diplomatic 

AND  Consular  Powebs.) 
When  commander  in  chief  exercises,  over 

mariners,  316,  69. 
Consular  Power.    (See  also  Diplomatic  and 

Consulab  Powebs.) 
When  captain  may  exercise,  495,  106. 
Contagious  or  Infectious  Diseases : 
Captain  shall  hoist  quarantine  flag  during 

prevalence  of  1597,  357. 
Duty  of  captain  arriving  in  port  with, 

aboard  ship,  1597,  357. 
Effects  destroyed  to  prevent  spread  of, 

489, 104. 
Quarantine  flag  to  be  kept  flying  during 

prevalence  of,  1597,  357. 
Senior  medical  officer  shall  report  any,  to 

captain,  644, 132. 
Senior  medical  officer  to  furnish  Depart* 

ment  information  concerning,  683, 137. 
Senior  medical  officer  to  take  measures  to 

prevent  spread  of,  644, 132. 
Survey  on  clothing  destroyed  to  prevent 

spread  of,  1495,  282. 
Contempts : 
Penalty    for,    of  general   courts-martial, 

1787,416. 
Power  to  punish,  by  general  courts-mar- 
tial, 1787,416. 
Contingent  Supplies: 
Disposition  of,  in  pay  department,  1595, 

318. 
Continnons-SerTice  Certificate : 
Advantages  and  benefits  of,  816, 169. 
Date  of  reenliatment  to  be  endorsed  upon, 

813,  169. 
Endorsement  of,  when  x>erson  is  unworthy 

of  reenlistment,  815, 169. 
Entitles  holder   to   certain    emoluments, 

816,170. 
How  and  when  issued,  813, 160. 
Property  of  men  to  whom  they  have  been 

issued,  798, 166. 
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Continaons-SerTlee  Certificate— Continned. 
To  be  depoeited  with  captain   for  safe- 
keeping, 798,  166. 
When  discharge  exchanged  for,  813, 169. 
Continiioiia-SerTice  Hea: 
Additional  pay  to,  1174,  226. 
Certain,  debarred  from  reenlistment,  794, 

164. 
Endorsement  upon  certificate  of,  when  un- 
worthy of  reenlistment,  819, 169. 
Loss  of  discharge  by,  794, 164. 
Physical  disqualification  of,  for  reenlist* 

ment,  795,  164. 
Heenlistment  of,  794, 164. 
When  denied  additional  pay,  1174,  226. 
Contract.     (See  also  Pubchasb  bt  Opbn 
Contract;  Pubchasbs  and  Contbacts; 
Written  Contbact.) 
Action  to  be  taken  to  secure  prompt  ful- 
fillment of,  1359,261. 
Tor  newspaper  subscription  or  telephone 

service,  1538,  319. 
Paymaster-General  to  advertise  and  make, 
1349,  260. 
Contractor: 

Who  shall  be  accepted  as,  1348,  260. 
Contrary  Orders: 

Must  be  given  in  writing,  318,  52. 
Contributions  for  Politieai  Purposes : 
Solicitation  of,  from  employees  of  navy- 
yards  prohibited,  1064I,  1671, 382,  383. 
Convalescents : 
Discharge  of,  firom  hospital,  1136,  218. 
May  be  detailed  for  dght  service,  1 136, 
218. 
Conversion  Account: 
Account    under,  in  Paymaster-General's 

office,  1514,  311. 
Summary  of,  to  be  forwarded  to  Depart- 
ment, 1513,  310. 
Treatment  of,  in  general  accounts,  1504, 
306. 
Conversion  of  Poblic  Honey : 

Certain  acts  defined  as,  1460,  289. 
Cook: 
Executive   officer  shall  assign,   to  each 

mess,  998, 182. 
Petty  officers  not  required  to  perform  du- 
ties of,  919, 182. 
Prerogative  of,  on  reenlistment,  797, 165. 
Selection  of  mess,  919, 182. 
Cooking  and  Hess  Utensils: 

Duty  of  captain  with  respect  to,  373*  87. 
Correspondence.     (See  also  Official  Com- 
munications. ) 
Acknowledgment  of  receipt,  1613, 365. 
Address  of  official,  1610,  363,  364. 


Correspondence — Continued. 

Between    commandants    and    bureaus, 
1619,  36^. 

Duplicates  of  important  papers,  1619,364. 

Erasures  or  interlineations,  1698,  361. 

Forwarding  stamp,  1698, 362. 

General  and  specific  instruction  for  con- 
ducting  official,  1697,  361. 

Informalities  in,  1698,  362. 

Letters  of  transmittal,  1 698, 362. 

MaUing  regulations,  1611,  364. 

Of  commander  in  chief,  general  rules  gov- 
erning, 369,  61-62. 

Official  channels  through  which  to  for- 
ward, 1699,  362, 363. 

Official  paper,  1697,  361. 

Officials  to   be  addressed  by  title  only, 
1698,  362. 

Preservation  of,  by  means  of  letter-books, 
1639,  1631,  366. 

Prox>er  endorsement  of,  1608,  861,  362. 

Regular  official,  to  have  serial  number, 
1608,  361,  362. 

Separate  subjects  and  paragraph  and  page 
numbering,  1608,  361. 

Short  letters,  1608,  361. 

Signature,  date,  and  address,  1608, 361. 

Signing  of,  in  absence  of  chief  of  bureau, 
1616,  366. 

Stamps  for  mail  abroad,  1611,  365. 

Translations,  1610,  364. 

Use  of    special   letter  heads    forbidden, 
1698,  362. 

Use  of  formula  discontinued,  1635,  369. 

With  bureaus,  how  addressed,  1617,  366. 

With     other    Executive     Departments, 
1619,  364. 
Cost  and  Yaluatlon: 

Objects  of  charge  of,  on  account  of  cod 
struction,  1501,  302,  303. 
Conncil  of  Administration : 

General  and  specific  duties,  999, 194, 195. 

Objects  and  purposes,  999, 194. 

When  commanding  officer  of  marines  shall 
convene,  989, 194. 
Coancil  of  War: 

When  Hag  officer  holds,  chief  of  staff  to 
keep  record  of,  335,  76. 
Counsel : 

Accused  before  summary  court  allowed, 
1760,  405. 

Accused  to  have  right  of,  before  general 
court-martial,  1817,421. 

Allowed  before  court,  of  inquiry,  1739, 
399. 

When  general  court-martial  may  appoint, 
for  accused,  1817,  421. 
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Conntemigii: 

Issue  of,  at  navy-yard,  1639,  374. 

When  commanding  officer  of  marines  shall 
issue,  940, 188. 
Conragre,  Ability,  or  Besoaree,  Harked: 

Special  reports  to  be  made  of,  938,  54. 
Conrs«,  Change  of: 

When  officer  of  deck  may  direct,  999, 122. 
Course  of  Fleet : 

Commander  in  chief  shall  direct  and  regu- 
late, 996,  60. 
Coarse  of  Ship: 

When  captain  responsible  for,  447,  00. 
Courtesies,  Interchange  of: 

Commander  in  chief  must  inform  himself 
as  to  local  customs,  9SO,  64. 
Courtesies,  Official.     (See  Official  Coub- 

TE8IE8.) 

Courtesy,  Tisits  of: 

When  officer  shall  make.  111,  87. 
Court-Martlal  Orders  and  Circulars: 

Details  of,  1614,865. 

Shall  be  read  to  officers  and  crew  or  placed 
on  bulletin  boards,  366,  85. 
Courts-  Martial.    ( See  also  Gbnbeal  Coubts- 

MaBTIAL;     SuHMABT  COUBTS-MABTIAL  ; 
COCBTS  OF  INQUIBT.) 

Army,  shall  not  be  held  on  ship  of  Nayy  in 
commission,  1604,  359,  360. 

Complaints  to  be  investigated  before  oon- 
vening,  1034,  203. 

Judge- Advocate-General  to  receive,  revise, 
and  record  proceedings  of,  9,  9. 
Courts-Martial  on  Foreign  Station: 

Shall  be  convened  when  necessary,  304, 68. 

When  proper  officers  for  forming,  not  ob- 
tainable, report  to  be  made  to  Depart- 
ment,  304,  68. 
Courts-Martial  or  Courts  of  Inquiry: 

Expenses  of,  1447,287. 
Courts-Martial,  Summary.     (See  Sdmmabt 

Coubts-Mabtial.  ) 
Courts  of  Inquiry: 

Adjournment  of,  to  be  reported,  1777, 
413. 

Advantage  and  purposes  of,  1718,  807. 

Assembling  of,  1799,  398. 

Authentication  of  proceedings,  1739,400. 

Commander  in  chief  shall  convene,  to  in- 
vestigate  casualties,  303,  67. 

Complainant  may  be  present,  1799, 899. 

Complaints  to  be  investigated  before  call- 
ing, 1034,203. 

Composition  of,  1.791,  397. 

Copy  of  proceedings  denied  parties,  1 739, 
400. 

Detail  of  orderly  for,  1794,  397. 


Courts  of  Inquiry— Continued. 
Determination    of   holding   open    court, 

1799,  398. 
Determination  of  ship's  position  in  case  of 

loss  or  grounding,  1749,  401. 
Disposition  of  final  records,  1743,  400. 
Dissolution  of,  1749,  400. 
Documents  to  accompany  record  of  loss  or 

groundingof  ship,  1746,  401. 
Duties  of  judge-advocate,  1798,398. 
Duty  of,  at  close  of  hearing,  1 737,  400. 
Duty  of  president  of,  1797,  308. 
Employment  of  interpreter,  1730,  399. 
Employment  of  reporter  by,  1730,  390. 
Expenses  of,  1447, 287. 
Inquiry  into  loss  or  grounding  of  ship  of 

Navy,  174M-1747,  400, 401. 
Introduction  of  parties  to  cause,  1799, 

398. 
Investigating  loss  or  grounding  of  ship, 

questions  propounded  by,  1747,  401. 
Investigating  loss  or  groundingof  ship  to 

require  official  report  of  captain,  1 747, 

401. 
Judge-advocate  of  general  court*martial  to 

examine  proceedings  of,  1798,  418. 
Judge- Advocate-General  to  receive,  revise, 

and  record  proceedings  of,  9, 14,  9, 14. 
Members  of,  exempt  from  other  duty  while 

serving  on,  1777,  413. 
Method  of  procedure,  1799-1743.  30»- 

400. 
Objects  and  composition  of,  1718-1 798» 

897, 398. 
Officer  under  investigation,  suspension  or 

arrest  of,  1731,399. 
Opinion  of  court  not  to  be  disclosed*  1 741» 

400. 
Order  of  examinatioii  of  witnesses,  1 739, 

899. 
Order  of  taking  evidence,  1733,  399. 
Orders  and  instructions  to,  to  be  read  upon 

assembling,  1799,  808. 
Parties  allowed  counsel,  1799,  399. 
Points  to  be  investigated,  upon  loss  or 

groundingof  ship,  1744,  400,401. 
Power  to  convene,  1719,  307. 
Presence  of  officer  under  arrest,  1731, 800. 
Procedure  in  case  of  reduction  in  number 

of  members,  1793, 307. 
Publication  of  defense  prohibited,  17349 

400. 
Rank  and  corps  of  members,  1799, 307. 
Record  to  be  sent  to  Judge- Advocate-Cton* 

eral,  1743,  400. 
Recording  testimony,  1739»  SIM). 
Report  of  findings,  1738,  400. 
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Goarts  of  Inqalry-Continaed. 
BeyisioD  of  proceedings,  I74O9  400. 
Bights  and  privileges  of  aceiued,  1734, 

399. 
Eight  to  address  court,  1736, 400. 
Scope  of  powers  of,  179«(,  398. 
Speoiflc  retinirements   when   ordered  to 

report  facts,  1746,898. 
When  convened,  17dO,  397. 
Witnesses  to  be  sworn,  1733,  399. 
Credits t 
For  differences  of  pay  referred  to  Auditor 
for  Navy  Department,  1530, 319. 
Crew: 
General  dnties  of,  780, 159. 
Officer  of  deck  shall  instruct,  in  their 
duties,  61 0, 126. 
Crew,  Capacity  of: 
Executive  officer  shall  inform  himself  as 
to,  909,  108. 
Crew,  Physieal  Examination  of: 

Senior  medical  officer  shall  make,  637, 131. 
Crime: 
Desertion  of  person  charged  with,  in  for- 
eign port,  899, 178. 
Croising  Limits  of  Senior: 
Ships  passing  through,  duty  of  command- 
ing officer  of,  3tlO,  73, 
Customs  and  Usages  of  Naval  Service : 
To  govern  officers  in  absence  of  explicit 
instructions,  911,  51. 
Customs  Officers,  Foreign : 
Captain  shall  not  permit  examination  by, 
of  ship  or  boats,  400,  06. 
Customs  Officers  of  United  States : 
Examinations  by,  shall  be  facilitated  by 
captain,  409,  96. 
Damaged  Articles: 

Ke valuation  of,  1439,  283. 
Danger,  Imminent : 
Captain  shall  give  notice  to  senior  officer 
of,  when  in  squadron,  394,  93. 
Danger,  Time  of: 

Duty  of  executive  officer  in,  937*  110. 
Dangerous  Stores : 
Duty  of  captain  with  respect  to  handling 
and  stowage  of,  378,  90. 
Dangers  to  Navigation : 
Duty  of  captain  with  respect  to  8U8i>ected, 

497, 100. 
Duty  of  navigator  on  approaching,  963, 
116. 
Dealer: 

Begnlar,  wliat  constitutes,  1348,  260. 
Death: 
Certificate  of,  to  be  forwarded  by  senior 
medical  officer,  667, 134. 


Death— Con  tinned . 
Log  entries  in  case  of,  485, 103. 
Official  returns  of,  in  service,  1344,  238. 
Of  grantee  of  allotment,  1317,  233. 
Of  officer  abroad,  provision  for  funeral 

expenses,  1337,  237. 
Of  officer  serving  on  quarterly  board  of 

survey,  1430,  283. 
Or  detachment  of  officer  in  charge  of  stores 

and  supplies,  1311,  254. 
Reports  to  Department   of,  by  captain, 

485, 103. 
Unnatural  or  suspicious,  inquest,  1714, 
395. 
Death,  Disability,  or  Absence.     (See  also 
Absbxcb.  and  alternative  designations.) 
Of  commanding  officer,  descent  of  author- 
ity in  event  of,  53, 24. 
Death,  Disability,  or  Pension : 
Captain  shall  sign  descriptive  listo  on  cer- 
tificates of,  486, 103. 
Death,  Injury,  or  Disability : 
Surgeon-General  to  decide  whether   in- 
curred in  line  of  duty,  1346,  238. 
Death  of  Army  Officer: 
Nature  of  salute  when  participating   in 
funeral  of,  195,  48. 
Death  of  CItU  Official: 

Nature  of  salute  ni>on,  194,  48. 
Death  of  Diplomatic  Functionary : 

Ceremonies  observed  upon,  193, 48. 
Death  of  Flag  Officer: 
Flag  of  deceased  kept  hoisted  until  ter- 
mination of  battle,  43,  22. 
Provisional  officer  to    notify  fleet  com- 
mander of,  soon  as  practicable,  43, 22. 
Death  of  Naval    Officer.    (See    Funeral 

Ceremonibs.) 
Death  or  Incapacity: 
Of  commander  in   chief,    succession    of 

command  in  case  of,  365,  62. 
Of  pay  officer,  procedure,  710, 141. 
Death  Penalty: 
Determination  of  sentenoe  of,  how  reached 

by  court-martial,  1847,  427. 
Substitute  for,by  court-martial,  1 848,  427. 
When  adjudged  by  court-martial,  1846, 
427. 
Deaths  In  Naval  Service.     (See    Funeral 

Ceremonies.) 
Debits  and  Credits: 

On  money  account,  1499,  801. 
Debts : 
IiVJnnction  to  officers  concerning,  1091, 

211. 
Officers  shall  provide  for  payment  of,  befbre 
leaving  port,  1091,  211. 
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Deceased  Personii : 
Accounte  of,  to  be  forwarded  to  Depart- 
ment, 485.  IM. 
Balance  due,  1340,  237. 
Sale  of  effects  of,  1431,  284. 
Sale  of  periahable  effects  of,  1343,  238. 
Treatment  of  aooonnts  of,  by  pay  officers, 
1946,  821. 
Deck: 
EzeontiTe  officer  to  have  charge  of,  during; 
exercises  and  evolutions,  (M9,  109. 
Deck  Log: 
Entries  in,  by  officer  of  deck,  607,  124, 
125. 
Beck  Officer.    (See  Offiobb  of  thb  Deck.) 
Deeoratioiig.    (See  Badqbs  and  Medals.) 
Defects: 
Executiye  officer  shall  report  any,  to  cap- 
tain, AOl,  107. 
Deference  fk-om  Juniors: 

Seniors  at  all  times  entitled  to,  106,  36. 
Delays  in  Port: 
Long,  forbidden,  save  in  case  of  exigency, 
934,60. 
Delirery : 
Prompt,  of  open-purchase  supplies,  1361, 
264. 
Departure  and  Betum  firom  Ship: 

How  regulated  and  reported,  54,  26. 
Departure  from  Orders  or  Instmctioiis.  (See 

ORDEBS  OB  iNBTBUCnONS.) 

Deposit  Books: 
Loss  of,  1560,324. 

Of  enlisted  men,  1566,  324. 
Deposits : 
By  enlisted  men,  interest  to  be  entered 

separately,  1560,  325. 
By  enlisted  men,  settlement  of,  on  final 

discbarge,  1560,  324. 
By  enlisted  men,  total  amount  of  to  be 
shown  on  pay  rolls,  1560,  825. 
Deposits  and  Cheeks: 
General  and  specific  rules  regulating  mak- 
ing of,  1461-1474,  290-294. 
Deposits  by  Crew : 
Begulation     governing    interest-hearing, 
1491,298,299. 
Deposits  by  Enlisted  Hen : 
Begulations  governing,  1489-1491,208, 
299. 
Deposits  of  Public  Moneys: 
Pay   officers   to  keep,  at   subtreasuries, 

1465,  291. 
Penalty  for  failure  to  make  proper,  1469, 

290. 
Begulation  governing,  by  disbursing  offi- 
cer, 1461,  290. 


Deposits  of  Public  Moneys-^Continued. 
Begulations  governing  drawing  of  checks 

on,  1470,  292,  293. 
Statement  of,  to  he  rendered,  1461,  290. 
To  be  made  hy  pay  officers  hefore  sailing 

for  foreign  station,  1466,  291. 
Where  pay  officers  at  shore  stations  shall 

make,  1471,293. 
Descriptions,  Teriflcatlon  of: 
Captain  shall  order  muster  for.360,  84. 
Constitution  of  hoard  for,  360,  84. 
DescrlptlTe  List: 
Discharge  to  contain,  865, 167. 
Enlistment  papers  of  Marine  Corps  shall 

contain,  965, 192. 
Deserters.     (See  also  Absence,  and  alterna- 
tive designation  s . ) 
Accounts  of,  1545,321. 
Aid  of  oivU  authorities  in  apprehension  of, 

883, 177. 
Barred  from  reenlistment,  793, 164. 
Daily  report   of  commanding  officer   of 

marines  of,  960, 191. 
Disposition  of  effects  of,  487, 105. 
Porce  not  to  he  used  in  recovery  of,  ahroad, 

893, 179. 
From  Marine  Corps,  apprehension  or  sur- 
render of,  994,  967, 185,  192. 
From  marine  guard,  staff  return  of,  1017, 

200. 
Penalties  for  aiding,  enticing,  or  harhor- 

ing,  895, 179. 
Reports  of,  888, 178. 
Beports  of  apprehended,   forwarded  by 

commanding  officer  of  m«ines,  967, 102. 
Betumed,  to  serve  fall  time,  810, 169. 
Beward  for  apprehension  of,  881, 177. 
Bewards   for  apprehension   of,    checked 

against  personal  accounts,  1 180,  227. 
Sale  of  effects  of,  773,  1431, 158,  284. 
When  straggler  regarded  as,  877, 177. 
Who  may  receive,  aboard  ship,  889, 178. 
Desertion.    (See  also  Absence,  and  alterna- 
tive designations.) 
Determination  of  date  of,  879, 177. 
Entries  concerning,  in  log  and  pay  officer's 

hooks,  878, 177. 
Forfeits  citizenship,  894, 179. 
Forfeits  deposits  with  pay  officer,  1490, 

298. 
From  receiving  ships,  commanding  officer 

to  guard  against,  784, 162. 
General    re£alations    governing,     874— 

895,  177-179. 
In  trial  for,  by  general  court-martial,  intent 

must  be  proven,  1799,  418. 
Limitation  of  time  within  which  to  try 

charge  of,  1043,  204. 


INDEX  TO  EBGXJLATIONS. 


461 


Demrtton—Continued . 
Of  person  charged  with  crime  in  foreign 

port,  893, 178. 
Begolation  governing  removal  of  mark 

signifying,  88»,  178. 
To  foreign  man-of-war,  891, 178. 
"When  absence  without  leave  regarded  as, 
8»«,  8»6, 177. 
Destttute  American  Seamen : 

Issue  of  rations  to,  1338,  257. 
Destruction  of  Orders,  Instructions,  etc. : 
Commander  in  chief  shall  attend  to,  when 
in  danger  of  capture,  374,  63. 
Detached  Dutj: 
Certain  boat  service  not,  939,  53.    (See 
Art.tSO). 
Detachment  Ashore,  Mixed: 
Command  of,  1034,  201. 
Formation  of,  1034,  201. 
Detention  in  Service: 
Beyond  term  of  enlistment,  x>ay  in  case  of, 
1176,227. 
Deterioration.  (See  Cost  and  Valuation.) 
Deterioration  and  Waste: 
Treatment  of,  in  general  accounts,  IffOS, 
306. 
Diagrams,  Sketches,  and  Illustrations: 
Imi>ortant  reports  to  be  accompanied  by, 
375,  63. 
Dietary: 
Of  hospitals,  diet  tables  to  be  followed, 
1138,  218. 
Diet  List: 
Special,  at  hospitals,  to  be  revised  daily, 
1139,218. 
Diplomatic  and  Consular  FnnetiOiiarles: 
Commanding  officer  not  re8i>on8ible  to,  for 

acts  of  administration,  381,  64. 
Commander  in  chief  must  observe  cordial 

relations  with,  381,  64. 
Distinctive  flag  in  boat  of,  197, 42. 
Honors    accorded  upon  visit  to  ship    of 

Navy,  69-79,  31,  32. 
Requests  of,  to  commander  in  chief  en- 
titled to  consideration,  381,  64. 
Diplomatic  or  Consular  Powers: 
When  and  how  commander  in  chief  may 
exercise,  383,  64. 
Diplomatic  or  Consular  Service: 
Acceptance  or  holding  of  appointment  in, 
by  naval  officer  forbidden,  334,  53. 
Dipping  Ensign: 

Salutes  by,  how  returned,  161,  42. 
Dipping  Ensign  and  Lowering  Sail: 

"When  permissible,  118,  37. 
DlsabUlty: 
Of  commanding  flag  officer,  succession,  4 1 , 
22. 


Disability— Continued. 
Official  return   of,    incurred   in    service, 

1344,  238. 
When  person  in  hospital  may  be  discharged 
from  service  for,  1133,  219. 
Disbursement  of  Public  Moneys: 
Commander  in  chief  held  accountable  for, 
under  his  order,  301,  67. 
Disbursements: 
Allowance  for,  by  order  of  commanding 

officer,  1450,  287. 
By  order  of  commanding  officer,  accounta* 
bilityfor,  1450,287. 
Disbursing  Ofllcer: 
Deposit  of  public  funds  by,  1461,  290. 
Distinct  accounts  under  separate  bonds^ 

1534,  319. 
Penalty  for  unlawful    deposit   of  publio 

money,  1463,  290. 
Prohibited  from  transferring  accounts  be> 
tween  appropriations,  1446,  287. 
Discharge.      (See   also    Honobablb     Dis- 
charge;   Obdinart   Discharge;    Dis- 
honorable Discharge.) 
Bad-conduct,  when  summary  court  should 

award,  1767,  410. 
By  purchase,  809,  168, 169. 
By  purchase,  restriction,  809,  168, 169. 
Captain  shall  make  eflbrt  to  prevent  delay 

in.  484, 103. 
Commanding  officer  of  marines  shall  en* 

dorse  character  ui>on,  961, 191. 
Details  of,  819, 170. 
Entire,  from  arrest  operates  as  final  bar,. 

1060, 207. 
Entries  in  log  upon,  819, 170. 
For  cause,  809, 168. 
Form  of,  804, 167. 
From  Marine  Corps,  application  for,  983» 

193. 
From  Marine  Corps,  regulations  govern- 
ing, 933,  184,  185. 
From    service    of    patient    in    hospital, 

1133,  219. 
In  United  States,  regulation  governing, 

806, 168. 
Loss  of,  793,  164. 
Of  apprentices,    regulations    governing, 

845, 173. 
Of  enlisted  men  of  Marine  Corps  abroad^ 

1018,  200. 
Of   enlisted    men  of   Marine  Corps    in 

United  States,  1017,  200. 
Of  patients  from  hospital,  1 134,  219. 
Of  person  of  lower  rating  than  petty  offi- 
cer, 818,170. 
Of  unfit  enlisted  men  from  Marine  Corps, 
961, 191. 
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Dl  schftrge— Continued . 
On  foreign  service,  regulation  governing, 

806,  167,  1G8. 
Fersond  transferred  for,  not  to  suffer  loss 

of  rating,  83ft,  170. 
Promotion  not  considered  as,  891 » 170. 
Purchase  of,  in  Marine  Corps,  999, 184, 

185. 
To  contain  descriptive  list,  etc.,  805, 167. 
When  enlisted  person  entitled  to,  808, 

168. 
"Written  request  for,  while   on   foreign 

service,  80tt»  167. 
Discipline.     (See  also  Order,  Discipunb, 

AKD  EFPICIKNCT.) 

Character  of,  at  training  station,  856,175. 
Duty  of  senior  master  at-arms  with  re- 
spect to.  964, 157. 
Of  apprentices  on  trainiiig  vessel,  869, 

175. 
Of  engineer  division,  responsibility  for, 

794, 145. 
Of  marine  guard,  999,  108. 
Of  troops  on  ship  of  war,  1603,  359. 
Besponsibility  for,  of  marines,  937, 188. 
Discipline,  Breach  of: 
By    subordinate    of    surgeon's   division, 
688,  137. 
Disease,    Contagions    or    Infections.    (See 

Contagious  or  Intectious  Diseases.) 
Diseases,  Concealed*    (See  Conosalbd  Dis- 
eases.) 
Dishonorable  Discharge: 
Acts  as  bar  to  reenlistment,  793, 104. 
Form  of,  803, 167. 
When  given,  803,  167. 
Dismissal  ft-om  Serrice.    (See  Besionation 

OR  Dismissal.) 
Disrating: 
Restrictions  upon,  894, 170. 
Sentence  of,  by  summary  courts,  restrict- 
ed, 1767,400. 
Sentence  of,  mandatory  when  guilty  of 

incompetency,  1767,406. 
Table  to  secure  uniformity  in,  by  summary 
courts,  1767,  407-409. 
Distilled  Spirits: 
When  permitted  on  ship  of  Navy,  1083, 
210. 
Distinguished  Conduct : 
Special  reports  of,  to  be  made  to  Depart- 
ment, 899, 179. 
Distinguished  Conduct  in  Battle : 

Special  report  to  be  made  of,  938, 54. 
Distinguished  Officials : 
Entitled  to  same  salutes,  etc.,  from  naxy- 
yards  as  from  ships,  119,  37. 


Distingvishing  Harks: 

Of  officer  of  deck,  594, 128. 
Distress: 

Supplies  furnished  to  merchant  vessels  in, 

1336,  257. 
When  persons  in,  may  be  relieved  with  pub- 
lic supplies  from  shipboard,  1301,  252. 
Distressed  Seamen: 
When  and  how  captain  may  receive,  on 
board,  479, 108. 
Disturbances.    (See  also  Quarreub;  Riots.) 
Authority  of  senior  officer  present  in  quell- 
ing, 1043,  205. 
Duty  of  all  persons  belonging  to  Navy  in 
quelling,  1043,  204. 
Diverting  Officer  from  Service : 

Responsibility  for,  918,  52. 
Dirine  Service: 

When  chaplain  shall  perform,  737, 149. 
Division  Officers: 
Duties  to  be  performed  by,  under  super- 
vision of  executive  officer,  506, 108. 
Executive  officer  shall  exercise  supervision 

over,  906, 108. 
Requisitions  by,  619, 127. 
To  make  conduct  reports,  691, 127. 
To  make  rating  and  conduct  reports,  699» 

127. 
To  witness  and  attest  issue  of  clothing, 
money,  etc.,  699, 127. 
Dirisions.    (See  Squadrons  and  Divisions.) 
Dirisions  Aboard  Ship: 
All  officers  and  crew  shall  be  assigned  to, 

383,  92. 
Duties  incumbent  upon  officers  of,  383, 02. 
Docking: 

Of  iron  and  steel  ships,  1594,  354. 
Docking  or  Undocking: 
Charge  of  and  responsibility  for  ship  while, 
1645,  376. 
Dock  Trial : 
Engineer's  report   on   result  of,  1579, 

345. 
Of  ship  fitting  out,  1575,  345. 
Double  Bottoms: 
Executive  officer  responsible  for  cleanli- 
ness of,  519,110. 
Draft  of  Ship: 
Captain  shall  cause  to  be  ascertained  and 

entered  on  log,  443,  99. 
How  and  when  navigator  shall  take,  574, 

118. 
When  carpenter  shall  take,  736, 155. 
Drafts  or  Checks,  Outstanding: 

Treatment  of,  1 469,  292. 
Drafts,  Unsatisfkctory: 
Survey  to  be  ordered  in  cases  of,  786, 163. 
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Dress  Board: 

ExeontiTe  officer  to  prepare  and  post, 
ffSO,  111. 
Dress  Parade: 

BaUy,  o€  marines,  946, 189. 
Dressing  Ship  of  Narj: 

Method  of.  109, 36. 
Drill,  BattoUon: 
Commanding  officer  of  marines  shall  re- 

qnire  weekly,  945, 189. 
Of  marines  at  naval  station,  guards  of 

ships  shall  participate  in,  9S5, 194. 
Marines  of  fleet  or  squadron  to  be  organ- 
ized into  battalion  for  shore,  1033, 200. 
Subordinate  marine  officers  may  be  placed 
in  charge  of  battalion  at,  086>  194. 
Drill,  Extent  of: 

Commander  in  chief  to  regulate,  353,  00. 
Drill,  Proflclencj  at : 
Commander  in  chief  shall  report  upon, 
950,  58. 
DrUls: 
Kequirements  to  be  observed  by  officers  of 
gun,  torpedo,    and   powder    divisions, 
614, 126. 
Drills  and  Exereises: 
Of  marines  to  be  made  to  adjutant  and 
inspector,  987,194. 
Duties,  Performance  of: 
Executive  officer  shall  enforce  vigilant, 

504, 108. 
Executive  officer  to  require  silent,  511, 
109. 
Economy: 
Captain  shall  exercise,  in  maintenance  of 

ship,  458«  100. 
Commander  in  chief  held  responsible  for, 
of  fleet,  il91,  66. 
Effects  of  Deeeased  Persons: 
Disposition  of,  485, 104. 
Inventory  to  be  made  of,  485, 103, 104. 
Effleteney.    (See  Obdbb,   Disciplinb,    and 

Efficdency.) 
Electrical  Apparatns : 
Navigator  charged  with  care,  etc.,  of,  576, 
118. 
Eleetrieal  Jonnal: 
Examination  and  approval  of,  by  captain, 
417,97. 
Electrie-Ughting  Plants : 
Captain  shall  require  instructions   con- 
cerning, to  be  carried  out,  378,  91. 
Embezalement: 

Penalty  for,  1457,  289. 
Emoluments : 
Beceipt  of,  from  contractors   forbidden, 
1088,  210. 


Employees  In  Nary-Tards,  CItU: 

Clerical  force,  rega^Ation  governing  duties 

of,  1675,  386. 
Conduct  of  work,  mustering,  etc.,  1673, 

388,384. 
Preferences,  1667,  382. 
Refusal  to  do  duty  in  fire   department, 

1673,  385. 
Begulations  govemingemployment,  8n])er- 

vision,  and    compensation    of,   1665- 

1675,  382-386. 
Eegulation  governing  time  and  manner  of 

paying  wages  to,  1674,  385, 386. 
Begulation  of  wages  of,  1670,  383. 
End  of  Cmlse: 
Funds  for  paying  off  at,  1480,  295. 
Chief  quartermaster  not  to  be  paid  off  or 

transferred   at,    until  final   survey   of 

stores,  573, 117. 
Navigator  not  to  be  detached  at,  until 

final  survey  of  stores,  573, 117. 
Ordnance  officer  and  gunner  not  to  be  de- 
tached at,  until  final  survey  of  stores, 

588, 119. 
Engagement.    (See  Action;  Battle.) 
Engineer  Department: 
Extra  pay  to  seamen  and  landsmen  doing 

duty  in,  1177,227. 
Engineer  DMslon : 
Constitution  of,  717, 144. 
Senior  engineer  officer  eball  assign  daties 

of  tbose  composing,  730, 144. 
Engineer,  Fleet: 
General  and  specific  duties  of,  354, 79, 80. 
Official  reports  and  returns.  354,  80. 
Engineer^ln-Chlef: 

Has  relative  rank  of  commodore,  93, 19. 
Engineer  Officer.     (See  also  Senior  Enqi- 

NEBB  Officer  ;  Junior  Engineer  Offi- 
cer.) 
At  navy-yard  or  shore  station,  duty  of, 

1658,  1659,  380,  381. 
Atnavy-yard,  reports  of,  1658,  381. 
At  navy-yard,  to  exercise  supervision  of 

repairs  to  machinery  of  ship  in  commis- 
sion, 1659,  881. 
General  and  specific  duties  of,  713-736, 

143-147. 
Relative  rank  of,  30, 18. 
Besponsible  for  care  and  preservation  of 

steam  machinery  of  ship  at  yard,  1658, 

381. 
Engineer,  Senior.    (See  Senior  Enginbbr.) 
Engineer  Stores: 
Duty  of  senior  engineer  officer  in  regard 

to,  715, 143. 
Waste  of,  engineer  of  watch  shall  prevent, 

735, 147. 
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Engineer  Wateh: 

Arrangement  of,  734, 146. 

Duty  of,  735, 147. 
Engines: 

Directions  to  engineer  oificers  for  care  of, 

IffSO,  347-348. 
Overhauling  and  repairing,  npon  arriral 

in  port,  150a,  353. 
Precautions  of  officer  of  deck  when  turn- 
ing over,  601, 124. 
Treatment  of,  of  ships  going  out  of  com- 
mission, 1983,  349, 350. 
Engines  and  Boilers: 
General  and  specific  regulations  governing 

care  of,  1580-1583,  347-350. 
Enlisted  Men : 
Advancement  of,  to  warrant  officer,  for 

heroic  conduct,  896>  179. 
Certain  deposits  hy,  with  pay  officer,  to 

bear  interest,  1491,  298,  299. 
COassification  of,  30,  20. 
Continuance  of  pay  of,  when  in  hospital, 

833,  172. 
Deposit  books  of,  I960,  324. 
Deposits  by,  with  pay  officer  revert  to 

United  States  on  desertion,  1490,  298. 
Distinguished  conduct  of,  in  battle,  reward 

for.  896,  179. 
Entitled  to  passage  home  when  enlistment 

expires  while  in  hospital,  1938,  235. 
Expenses  of,  summoned  before  court-mar- 
tial, li|tl7,  235. 
Extra  allowance  of  money  to,  for  service 

as  submarine  diver.  ]231,  236. 
Extraordinary    heroism    of,    reward   for, 

896,  179. 
Forfeiture  of  pay  of,  for  absence  without 

leave,  1179,227. 
Funeral  expenses  of,  1338,  237. 
Leave  of  absence  to,  commanding  officer 

only  may  grant,  1633,  372. 
Medical  surveys  on,  within  United  States, 

1398,  274. 
Of  Marine  Corps,  classification,  956, 190. 
Of  Marine  Corps,  clothing  allowance  to, 

1190,  2^9. 
Of  Marine  Corps,  entitled  to  same  pay  and 

bounty  as  enlisted  men  of  Army,  1183, 

227. 
Of  Marine  Corps,  monthly  payment4S  to, 

988,  194. 
Of  Marine  Corps,  officer  shall  not  employ, 

as  servant,  988, 194. 
Of  Marine  Corps,  retained  pay,   1191, 

229. 
Of  marine  guard,  official  correspondence 

of,  how  forwarded,  lOOO,  198. 


Enlisted  Hen— Continued. 
Pay   officer  will   receive   deposits    from 

1489,  298. 
Pay  of,  fixed  by  President,  1173,  226. 
Provision  for  retirement  of,    of  Marine 

Corps,  1193,  229. 
Kegulation  of  pay  of,  when  in  hospital, 

1333,  236. 
Reports  of  medical  survey  of,  of  Navy  and 

Marine  Corps,  139A,  273. 
Required  to  keep  one  month's  pay  to  credit 

enrolls,  1173,  226. 
Restraint  of,  when  in  arrest,  lOftO,  206. 
Restriction  of  pecuniary  dealings  of  offi- 
cers with,  1090,  210. 
Subsistence  of,  during  authorized   leave 

from  ship,  15  AS,  323. 
Table  regulating  rating   and  disrating* 

1767,  407-409. 
Transfer  of  accounts  of,  1948,  322. 
Transportation,  1339,  1393,  236,  261. 
Transportation  of,  for  medical  treatment* 

1557,  323. 
Under  sentence  involving  loss  of  pay  en 

titled  to  clothing,  etc.,  1333,  236. 
When  commutation  for  rations  allowed 

1194,229. 
When  pensionable  for  disability,  1343» 

238. 
Enlistment: 
Age  limit,  797, 166. 
Certification  of  fitness  for,  791, 164. 
Duration  of  term  of,  of  minors,  793, 16i. 
Duration  of  terms  of,  790, 163. 
Entries  on  records  of,  830, 170. 
Full  name  to  be  recorded  in,  796, 165. 
Medical  examiner  to  make  certain  entries 

on  records  of,  1113,  216. 
Monthly  report  of,  785, 162. 
Of  apothecary,  qualifications  for,  797, 165. 
Of  artificers,  care  to  be  exercised  in,  791* 

164. 
Of  landsmen,  797, 165. 
Of  persons  having  physical  disabilities, 

793, 164. 
Original  pay,  entry  on,  1549,  322. 
Pay  of  persons  detained  beyond  term  of, 

1176,227. 
Ratings  of  first,  797, 165. 
Records  of,  kept  in  duplicate,  783, 161. 
Records  of,  sent  to  receiving  ship,  783» 

161. 
Recruiting  officers  to  acquaint  themselves 

with  laws  and  regulations  governing, 

781,361. 
Restriction  upon,  in  Marine  Corps,  964» 

192. 
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Enlistment — Continned. 
Bestrictions  upon,  y03»  164. 
Statements  ni>on  record  of,  in  Marine  Corps, 

965, 192. 
Where  authorized,  789, 163. 
Ensign : 
Assigned  to  duty  as  watoh  or  division  offi- 
cer shall  be  wardroom  officer,  1073, 
209. 
Duties  assignable  to,  39,  22. 
Navigation  dnties  to  be  performed  by,  tt33 , 

129. 
Privileges   ot^  when   assigned  to   watch 

duty,  «34, 129. 
Restriction  of  performance  of  clerical  duty 

by,  639, 129. 
Shall  perform   doty  of  captain's   clerk, 
when,  633, 129. 
Ensigns,  Flags,  and  Pennants.    (See  also 
National  Ensign.) 
Distinctive  mark  of  ships,  ]  40,  40. 
General  regulations  governing  display  of, 

140-156,40,41. 
How  ships  lacking  proper  masts  shall  dis- 
play, 163,  42. 
Insignia  of  command,  140,  40. 
Ensigns,  Foreign : 

How  and  when  displayed,  139,  40. 
Entry  into  Service : 

When  pay  begins  on  original,  1163, 225. 
Epidemic  Diseases.    (See  also  OoirrAGious 
AND  Infectious  Disbases.) 
Senior  medical  officer  to  furnish  Depart- 
ment information  concerning,  683, 137. 
Equipage : 
Charges  on  account  of,  1501,303. 
Disposition  of,  ordered  to  yard  for  repair, 

1410,  277. 
Frequency  of  survey  of,  1399,  274. 
Of  ship  lying  at  yard,  by  whom  survey 

of,  ordered,  1410,  276. 
Of  ship  not  at  yard,  by  whom  survey  of, 

ordered,  1410,  276. 
Bequiring  repairs  beyond  capacity  of  force 

on  board,  1410,  277. 
Survey  of,  14  lO,  276,  277. 
Equipage  and  Supplies : 
Of  ship  put  out  of  commission,  survey  on, 
1413,  279. 
Equipment: 
Crew  to  be  utilized  at  yard  in,  of  ship, 
1643,  376. 
Equipment  and  Condition  of  Ships: 
Commander  in  chief  to  inform  himself  of, 
under  his  command,  947,  57. 
Equipment,  Bureau  of: 
General  duties  of,  7, 10. 
16711—30 


Equipment  Offleer: 

Of  ship,  executive  officer  is,  543, 112. 
Errors : 

In  vouchers  to  be  reported,  1369,  265. 
Estimates  and  Expenditures: 
Of  Marine  Corps,  commandant  to  exercise 
general  supervision  over,  919, 183. 
Estimates  of  Appropriations : 
For  support  of  Marine  Corps,  commandant 
shall  make  annual,  997, 185. 
Etiquette.    (See  Sipb-Honobs.) 
Eraporators: 

Care  of,  1581,348. 
Erening  Inspection: 

Duties  of  executive  officer  at,  519, 109. 
Evidence: 
Before  courts  of  inquiry,  order  of  taking, 

1733,  399. 
Before    general    court-martial,    how    re- 
corded, 1899,  424. 
Before  general  court-martial,  prosecution 
to  lead  off,  1833,424. 
Evolutions,  Exercises,  and  Inspections: 
Captain  shall  superintend  all,  370,  86. 
Examination : 
Failure  to  appear  for,  forfeits  right,  1688, 

389. 
For  promotion,  may  take  place  when  officer 

is  abroad  on  duty,  1694,  390. 
For  promotion,  noncommissioned  officers 

of  marine  guard,  1016,  200. 
Of  apprentices  on   training  ship,  865, 

176. 
Of  noncommissioned   officers  of   Marine 

Corps  for  promotion,  955, 190. 
Of  privates  in  Marine  Corps  for  promo- 
tion, 955, 190. 
Penalty  for  false  statements  at   taking, 
1689,389. 
Examination  of  Crew.    (See  Crbw,  Phys- 
ical Examination  of.) 
Examinations : 
Quarterly,  of  apprentices  in  general  serv- 
ice, 870, 176. 
Examinations  and  Beports: 
Officers  of  deck  shall  require  certain,  to 
be  made  while  at  sea,  608, 126. 
Examining  Boards: 
Answers  to  interrogatories  to  be  made  un- 
der oath,  1708,  393. 
Authentication  and  transmission  of  rec- 
ords, 1708,  393. 
Composition  of,  1704,  392. 
Convening  of,  1703,  392. 
Form  of  oath  of  members,  1717,  396. 
G-eberal  and   specific   dnties   of,   1703- 
1710,392-394. 


466 


INDEX  TO  BEaULATIONS. 


EzAmlnliigr  Boftrds^Continned. 

Information  Arom  filea  and  records  to  be 
submitted  to,  ir08,  393. 

Interrogatories  to  be  propounded  by, 
1708,393. 

Organization  and  power  of,  1708,  392. 

Physical  examination,  1707,  892. 

Prescribed  form  of  recommendation, 
1710,  394. 

Procedure  of,  1708, 392. 

Provisions  for  interpreter,  1709,  392. 

Becordof,  1708,393. 

Eeoord  to  be  sent  to  Judge* Advocate- 
General,  1708,  393,  394. 

Bejections  of  candidates,  restrictions  ui>on, 

1708,  393. 

Besponsibility  of  ofiSoers  of  and  candidates 

before,  1708,  393. 
Bevision  of  findings  of,   by  President, 

1709,  394. 

Bight  of  candidate  to  be  present  at  sessions, 
1708, 393. 

Statutes  regarding  promotion,  1706,  392. 

Witnesses  before,  1708,  393. 
Exceptions.    (See  Pbotbsts.) 
Excess  or  Deflctency  of  Pablic  Honeys: 

Pay  officer  shall  report  any,  698, 139. 
Exchange.  (See  Bills  of  Ezchakob.) 
Exchange  of  Daly: 

Not  permissible  without  authority,  997, 
53. 
ExeeutlTe  Oflleer: 

Absence  from  ship,  duty  of,  with  respect 
to,  1631,372. 

(jreneral  regulation  governing  duties  of, 
50 1 -541,107-112. 

General  and  specific  duties  of,  as  construc- 
tion officer,  553,  554, 113, 114. 

Greneral  and  specific  duties  of,  as  equip- 
ment officer,  549-551, 112,113. 

General  definition  of  duties,  privileges,  and 
authority  of,  54,  26, 27. 

General  orders  of  captain  shall  be  issued 
through,  367,  86. 

General  powers  of,  limitation  and  extent 
of,  498-50O,  107. 

How  detailed,  and  rank  of,  408, 107. 

Limit  of  authority  of,  54,  27. 

Must  keep  constantly  in  touch  with  com- 
manding officer  while  executing  his 
commands,  54,  26. 

Not  relieved  from  responsibility  by  un- 
warranted exercise  of  delegated  power, 
54,  27. 

Precedence  of,  490, 107. 

Proper  person  to  station  officers  and  crew, 
54,  26. 


ExeevtlTe  Officer— Continued. 
Shall  form,  parade,  and  present  for  in< 

spection  officers  and  crew,  54,  26. 
Shall  read  all  general  orders  of  Depart- 
ment to  officers  and  crew,  366, 85. 
Takes  precedence  of  stafl'  officers,  99, 

19. 
When  and  to  whom  he  may  grant  leaves 

of  absence,  54,  26. 
When  navigator  shall  act  as,  577,  118. 
Exercise  and  Formation: 

Of  marines,  970, 192. 
Exercise  at  Sea: 
Commander  in  chief  shall  direct  single 
ships  to,  959,  59. 
Exercise  in  Port: 
Commander  in  chief  shall  require  ships 
to,  959,  59. 
Exercise  of  Guns.     (See  Guns,  Ezbbcise 

AT.) 

Exercises  and  Sanitary  Duties : 

Commander  in  chief  to  regulate,  948,  58. 
Exercises,  Drills,  and  Instruction  of  Crew: 
Duty  of  captain  with  respect  to,  371, 
86.  87. 
Exercises,  Qeneral: 
Commander  in  chief  shall  require  ships  to 
take,  959,  60. 
Exercises,  Squadron : 
Commander  in  chief  to  control  frequency 
of,  959,  59. 
Expeditions.    (See  Boat  Expeditions.) 
Expenditure  Books: 
Examination  and  approval  of,  by  captain, 
418,97. 
Expenses: 
Of  apprehension  of  deserter,  when  Gov- 
ernment shall  pay  extra,  885, 178. 
Explorives.   (See  Powder  and  Explosives  ; 
Danqbbous  Stores;  High  Explosives.) 
Express: 
Articles  may  be  shipped  by,  in  emergency, 
1353,  262. 
Extradition: 
Of  person  belonging  to  Navy  charged  with 
crime,  899, 178. 
False  Evidence.    (See  Pbbjubt.) 
False  Returns: 

Penalty  for  making,  1457, 289. 
Fighting  Efficiency: 
Duty  of  officers  of  gun,  torpedo,  and  pow- 
der divisions,  615, 126. 
Fire: 
During  action,  duty  of  officer  commanding 

powder  division  in  case  of,  618t  127. 
Senior  engineer  officer  to  take  precautions 
against,  791, 145. 
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Fire  Alarm: 

In  navy-yards,  1634,  374. 
Fire  Appmratus  and  Pvmps: 
Carpenter  accoontable  for  condition  of 

certain,  756, 155. 
Carpenter  shall  care  for,  756, 155. 
Fire  Bill: 

Contents  of,  and  bow  posted,  368,  86. 
Fire  Department: 
At  navy-yard,  inspection  of,  1649,  378. 
At  navy-yard,  organization  of,  1634, 374. 
Of  navy-yard,  refusal  of  employee  to  do 

duty  in,  1673,  885. 
Of  navy-yard,  when  sent  outside  of  yard, 
1634,  374. 
Fire  Drill: 
Captain  shall  require  weekly,  378,  91. 
Officers  of  gun,  torpedo,  and  powder  divi- 
sions to  become  conversant  with,  617, 
126. 
Flre-ExtingnishlBg  Apparatns: 
Captain  shall  require,  to  be  kept  ready  for 
use,  378,  91. 
Fire  or  Shipwreck: 

Duty  of  pay  officer  in  case  of,  707, 140. 
Fire,  Preeantlons  Against: 
Captain  shall  cause  proper,  to  be  taken, 
378, 91. 
Fire  Begnlatlons : 
Commandant  of  navy-yard  shall  establish, 
1634,  373. 
Fires: 
Lighting  or  hauling  of,  regulation,  733, 
145. 
Fires  and  Lights: 
At  yard  workshops  under  control  of  cap- 
tain of  the  yard,  1649, 378. 
Fires  for  CooUng.   (See  Lights  and  Fibbs.  ) 
Fiscal  Tear: 

Numbering  of,  1563,  325. 
Fish  Commission: 
Accounts  of  officers  on  duly  with,  in  gen- 
eral accounts,  1903,  305. 
Fish  Commission^  Duty  Under.    (See  Offi- 
CEBS  ON  Duty  TJndeb  Fish  Commission.) 
Fitness  of  Officers : 
Care  enjoined  in  making  reports  on,  338, 

54. 
CommandAut  of  navy-yard  shall  report 

upon,  1633,  373. 
Forms  for  making  reports  on,  338, 54. 
General  regulations  governing  reports  on, 

338,54. 
Beports  by  captain  as  to,  496, 106. 
Beports  of,  by  whom  made,  338, 54. 
Beports  on  naval  cadets,  338, 54. 
Beport  on,  when  made,  338, 54. 


Fitness  of  Offleers^Continued. 
Unfavorable  portions  of  reports  on,  shall 

be  famished  officers  concerned,  338, 

54. 
Fitting  Ovt: 
Course  of  requisition  from  ship,  1478, 

295. 
Duties  of  pay  officer  when,  761, 140. 
Duty  of  executive  officer  while,   ftOl, 

943, 107, 112. 
Duty  of  navigator  when,  597, 115. 
Duty  of  ordnance  officer  when,  584,  118, 

119. 
Duty  of  senior  engineer  when,  713, 143. 
Duty  of  senior  medical  officer  when,  636, 

131. 
Equipment  of  ship,  at  yard  to  be  in  charge 

of  commandant,  1636,  374. 
Flag  Lientenant: 
How  designated,  344,  76. 
Shall  be  fleet  signal  officer,  344,  76. 
Flag  Officer: 
Authority  of,  when  passenger,  44,  22. 
Duties  of,  discharged  by  senior  officer 

present,  336,  74. 
Honors  due,  upon  assuming  or  relinquish- 
ing command,  86,  33. 
How  absence  of,  firom  ship  is  indicated, 

85, 33. 
Ship  other  than  flagship  must  salute  ship 

bearing,  87,  33. 
Flag  Officer  Commanding: 
Succession  when  killed  in  battle,  43, 22. 
Succession  when  rendered  incapable  of 

exercising  command,  43, 22. 
Flag  Officer,  Death  or  Detachment  of: 

Disposition  of  staff  upon,  340,  76. 
Flag  Officer  or  Commodore.  (See  also  Squad- 
ron OB  Division.) 
C!hief  of  staff  of,  detail  of,  337,  75. 
Chief  of  staff  of,  regulations   governing 

duties  and  authority  of,  337-343,  75, 

76. 
l^ot  in  chief  command,  general  duties  of, 

313-317,  71,  72. 
Flag  of  Secretarj  of  If ary : 
Shall  be  displayed  at  main  upon  certain 

occasions,  63,  30. 
Flag  of  Sqaadr<m : 
May  be  shifted  at  will  of  commander  in 

chief,  355,  60. 
Flag  Bank,  Officer  of: 
Addressed  in  correspondence  by  official 

title,  343,  57. 
Titleof,  343,  57. 
Flags.    (See  Ensigns,  Flags,   and  Fbn- 

NANTB). 
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FlagiUp : 

Commander  in  chief  may  designate  cap- 
tain for,  395,  60. 
Belation  of  commander  in  chief  to  internal 

administration  and  discipline  of,  311, 69. 
Fleet  Signal  Officer: 

Flag  lieutenant  shall  be,  344,  76. 
Fleet  Staff: 
Hay  inspect  ships  only  on  written  orders, 

391,  78. 
Of  flag  officer,  constitution  of,  348,  77. 
Of  flag  officer,  general  duties  of,  348- 

SAff,  77-«l. 
Of  flag  officer,  shall  be  embarked  in  flag- 
ship, 390,  78. 
Of  flag  officer,  when  appointed  by  flag 

officer,  348,  77. 
Pay  of,  1156,  224. 
When  pay  of,  as  such,  commences,  1156, 

224. 
Fleet  Surgeon : 
Official  reports  and  returns  by,  352,  78. 
Beport  of  inspection  of  ship  by,  35d,  78. 
Suggestions  by,  to  flag  officer,  353, 78. 
Food  and  Drink: 
Certain,  to  be  examined  by  senior  medical 

officer,  660, 133. 
Duty  of  captain  with  respect  to,  373, 87. 
Food,  Preparation  of: 
For  the  sick,  senior  medical  officer  shall 

require  frequent  inspection  of,   658, 

133. 
Senior  medical  officer  shall  report  want  of 

care  or  cleanliness  in,  657, 133. 
Forage : 
Marine  officers  entitled  to,  1189, 228. 
Marine  officers  not  allowed  conmiutation 

for,  1189,228. 
Force,  Use  of: 
Against  foreign  and  friendly  state,  illegal, 

386,  65. 
In  recovery  of  deserter  abroad  prohibited, 

893, 179. 
May  not*  be  exercised  to  punish  for  past 

acts,  386,  65. 
Foreign  CItU  Officials: 

Effecting  communication  with,  383,  64. 
Foreign  Diplomatic  and  Consular  Author- 

ities: 
Commander  in  chief  to  communicate  with, 

through     diplomatic     representatives, 

383,64. 
Foreign  Flag,  Use  of: 

Limitation  of,  in  time  of  war,  373,  63. 
Foreign  Heirs: 
Accounts  of   deceased    persons  against 

United  States,  1546,  321. 


Foreign  National  AnniTersaries: 

How  and  when  observed,  139,  40. 
Foreign  PolJej  of  United  States : 
Publication  of  information  regarding,  in- 
hibited to  persons  in  Navy,  336, 53. 
Foreign  Port: 
Desertion  of  person  charged  with  crime 

in,  893, 178. 
Final  disposition  of  bills  and  requisitions 
for  purchase  of  supplies  in,  1 393,  271. 
Open  purchases  in,  1380,  268. 
Beception  and  inspection  of  supplies  pur- 
chased in,  1399,  270. 
Bestriction    upon    open     purchases    in, 
1380,  268. 
Foreign  President  or  SoTereign: 
Honors  accorded  upon  visiting  ship  of  the 
Navy,  59,  30. 
Foreign  Ships  of  War.    (See  also  Fobeion 
Vessels.) 
SuppUes  ftimished  to,  1337, 1433,  267, 
284. 
Foreign  Station: 

How  funds  are  procared  on,  1481 ,  295. 
Foreign  Territory.    (See  also  Foreign  Pobt  ; 
Foreign  Waters.) 
General  courts-martial  not  to  be  held  in, 
1809,420. 
Foreign  Yessels : 
Captains  shall  render  all  needfal  assistance 

to,  441,99. 
When  assistance  may  be  rendered  in  mak- 
ing repairs,  1593,  353. 
Forfeiture  of  Paj : 
Competent  for  court-martial  to  decree, 
1859,  427. 
Form  of  Oath: 
Before  general  court-martial  not  essential, 

1834,  423. 
Of  interpreter  to  court  of  inquiry,  1730, 

399. 
Of  members  of  examining  and  retiring 

boards,  1717, 896. 
Of  recorder  of  board,  1717,  396. 
Of  reporter,   court   of   inquiry,    1730» 

399. 
Of  witnesses  before  boards,  1717,  396. 
Forts  and  Cities  of  United  States: 

Not  saluted  by  ships  of  Kavy,  134,  38. 
Frauds: 

Knowledge  of,  to  be  reported,  1086,  210. 
Frandulent  Enlistment : 
Penalty  for,  796, 165. 
Freight: 
Payments  for,  shipped  over  land-grant  or 

bond-aided  railroad,  1353,  261. 
Preparation  of  bills  for,  1378,  268. 
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Fresh  ProTlsions: 
Issue  of;  in  port,  1393,  265. 
When  and  how  purchase  of,  made  by  pay 

officers,  1383,  250. 
Allowance,  to  officers  and  men,  4L99j  100. 
Fresh  Water: 
Payment  for,  15«(6«  323. 
Eequisitlons  for,  13S4,  250. 
FriTolous,  False,  or  Texatloas  Charges ; 
Member  of  crew  making,  guilty  of  misde- 
meanor, 476, 102. 
Fuel: 
Marine  officers  not  idlowed  commutation 
for,  1189,  228. 
Fuel,  Consumption  of: 
Commander  in  chief  shall  exact  econom- 
ical, 394, 66. 
Economy  in,  not  to  interfere  with  certain 
exercises,  394, 66. 
Funds.    (See  Monet.) 
Funeral  Ceremonies: 
Greneral  regulations  governing,  in  naval 

service,  179-193,  45-48. 
On  death  of  President,  1 78, 45. 
Funeral  Expenses: 
Of  officer  dyiDg  abroad,  1337,  237. 
Of  officer  dying  within   United   States, 

1337,237. 
Of  officers  and  men  of  Marine  Corps,  1 339, 

237. 
Of  petty  officers  and  enlisted  men,  1338, 
237. 
Funerals: 
Executive  officer  shall  supervise  prepara- 
tions for,  536, 110. 
Furlough: 
Enlisted  men  of  Marine  Corps,  983, 193. 
Of  enlisted  man  not  to  be  abrogated  ex- 
cept, etc.,  313,  51. 
Secretary  of  Navy  may  place  any  officer 
on  active  list  on,  333, 53. 
Furlough  Pays 
When  officers  of  Navy  receive,  1160, 
225. 
Gambling: 

Prohibition  of,  1099,  211. 
Gangway: 
Lights  at,  194,85. 
Begnlation  of  use  of,  199,  35. 
General  Accounts : 
Charges  to  ships  on  account  of  equipage, 

IffOl,  803. 
General    maintenance,    entries   included 

under,  1903,  304. 
Objects  of  charge  of  cost  and  valuation  on 
account  of  construction,    1991,   302, 


General  Accounts— Continued. 
Kepairs  to  ships,  how  chargeable,  1591, 

304. 
Kunning  expenses,  how  chargeable,  1 59 1 , 

303. 
Shore  station  accounts,  1593,  304. 
Speoifio  regulations  governing  keepihg  of, 

1497-1515,301-312. 
Treatment  of  machinery  plant,  1 593, 304. 
Treatment  of  real  estate    and  chattels, 

1593,  304. 
General  Courts-Martial.    (See  also  Courts- 

MaBTIAL;    SUHHABY   COUBTS-MARTIAL  ; 
COUBTS  OF  InQUIBY.) 

Absence  of  members,  penalty,  1799,  417. 
Accused  and  Judge-advocate  have  mutual 

right  of  challenge,  1 8 1 3,  420. 
Accused  entitled  to  make  defense  in  writ- 
ing. 1834,  424. 
Accused  to  be  famished  witii    copy   of 

charges,  1778,  414. 
Additional    sessions,   record   of,    1863, 

430. 
Adequacy  of  punishment,  1844,426. 
Adjournment,  1859,  429. 
Adjournment  of,  reported,  1777,  413. 
Administration  of  oath  to  members  to  be 

entered  on  record,  1813,  421. 
Administration    of    oath    to    witnesses, 

1384,  423. 
Allowances  to  prisoners,  1859,  427. 
All  parties  to  cause  entitled  to  opinion  of 

judge-advocate,  1893,  419. 
Alterations  in  charges  and  specifications, 

1783,  415. 
Amendment  of  defects  in  record,  1863, 

429. 
Arraignment  and   plea  to   be   recorded, 

1839,  422. 
Arraignment  of  accused,  1839,  422. 
Authentication  of  judgment,  1854,428. 
Authority  of,  1785,  416. 
By  whom  convened,  1773,  413. 
Care  to  be  exercised  in  recital  of  written 

instruments  in  charges  and  specifica- 
tions, 1781,  415. 
Cautions  to  witnesses  before,  1 833,  422. 
Charges  and  specifications,  1778-1783, 

414-416. 
Charges  and  specifications  need  not  refer 

to  Articles  for  Government  of  Navy, 

1779,  414. 
Charges  and  specifications  to  be  succinct, 

1779,  414. 
Charges  may  be  read  to  witnesses,  1837, 

423. 
Closing  of  defense,  1 834,  425. 
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Closing  reply  to  defense  by  judge-advo- 
cate,  1839,  425. 

Completion  and  diBpositlon  of  record, 
1898,  429. 

Onnposition  of,  1775,  418. 

Confirmation  and  execution  of  sentence, 
18«4, 430. 

Consideration  of  eyidence  of  previous  con- 
victions, 1841.  426. 

Constitntion  of  conrt.  1773-1777,  413, 
414. 

Continuity  of  proceedings,  1789,416. 

Convening  authority  may  designate  por- 
tion of  complaint  to  be  charged,  1778, 
414. 

Copies  of  charges  and  specifications  to  be 
laid  before,  1818,421. 

Correction  of  clerical  errors  in  record, 
1863,  429. 

Court  entitled  to  firee  exercise  of  Judg- 
ment, 1863, 430. 

Custody  of  prisoners,  1793, 417. 

Custom  in  case  of  legal  absence  of  mem- 
ber, 1790, 417. 

Deliberations  of,  to  be  behind  closed  doors, 
1838, 423. 

Detail  of  officers  for,  for  staff  and  marine 
officers,  1779, 413. 

Disregard  of  opinion  of  Judge-advocate  by, 
1806, 419. 

Distinct  facts  to  be  in  separate  charges  and 
specifications,  1779,  414. 

Distinct  trials  to  be  made  up  and  results 
forwarded  separately,  1899, 429. 

Duties  and  privileges  of,  1784-1793, 
416,  417. 

Duties  and  responsibilities  of  provost- 
marshal,  1799,  417. 

Duties,  powers,  and  responsibility  of 
Judge-advocate,  1 794-1 806,  417-419. 

Effect  of  absence  of  judge-advocate, 
1791,417. 

Employment  of  clerk,  reporter,  or  inter- 
preter, 1814,  421. 

Empowered  to  inflict  same  punishment  as 
summary  courts,  1899,  428. 

Entire  court  to  be  sworn,  1813,  421. 

Entry  on  record  when  member  testifies, 
1831,424. 

Equality  of  all  members  of,  to  be  observed, 
1784,416. 

Essential  statement  added  to  order  c<mven- 
ing,  1776,  413. 

Evidence  for  prosecution  to  be  taken  first, 
1833,  424. 

Evidence,  how  recorded,  1899,  424. 


General  Courts-Martial— Continued. 
Examination  and  emendation  of  ohorgee 

and  spedflcationB  prior  to  trial,  1819, 

421. 
Examination  of  evidence  and  argument, 

1838,  425. 
Exceptions  to  competency  of  witnesses, 

1893,423. 
Final  action  by,  1863-1869,  480. 
Final  disposition  of  records,  1 868,  430. 
Finding  and  sentence  by,  1838-1899. 

425-428. 
Finding  and   sentence,  how  drawn   up, 

1893,  428. 

Finish  of  trial  to  be  recorded,  1837,  425. 

Formalities  observed  at  convening  of, 
1811,  420. 

Framing  charges.  1778,  414. 

Guards  and  orderlies  for,  1819,  420. 

How  recommendation  to  clemency  re- 
corded, 1896,  428. 

Intent  should  be  expressed  in  legal  lan- 
guage in  charges  and  specifications, 
1779,  414. 

Intent  must  be  proven  in  trial  on  charge  of 
desertion,  1799,  418. 

Introduction  of  accused,  1811,  420. 

Irregularities  in  procedure  to  be  published, 
1867,  430. 

Judge-advocate,  appointment,  1794,  417. 

Judge-advocate,  duty  of,  prior  to  assembly, 
1799,  418. 

Judge-advocate,  general  duties  of,  during 
session,  1809,  419. 

Judge-advocate  official  prosecutor  before, 

1894,  419. 

Judge-advocate,  responsibility,  1794, 
418. 

Judge-advocate  to  examine  charges  and 
specifications  to  remedy  defects,  1796, 
418. 

Judge-advocate  to  examine  proceedings  of 
court  of  inquiry,  1798, 418. 

Judge-advocate  to  object  to  introduction  of 
Improper  evidence,  1896,  419. 

Judge-advocate  to  obtain  list  of  and  to 
summon  witnesses,  1797,  1798,418. 

Judge-advocate  to  prepare  place  of  assem- 
bly, 1891,  418. 

Judge-advocate  to  thoroughly  prepare  case 
prior  to  trial,  1899, 418. 

Judge-advocate  to  withdraw  during  delib- 
erations of,  1898,  423. 

I<aws  defining  powers  and  duties,  1774, 
812. 

Letter  transmitting  charges  and  specifica- 
tions appended  to  record,  1783,  416. 
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Genenl  Courts-Martial— Continaed. 

Limit  as  to  number,  rank,  or  corps  of  mem- 
bers discretionary  with  appointing 
power,  1776,  413. 

Limitation  of  power  to  convene,  1773, 
413. 

May  select  connsel  for  accused,  1817, 
421. 

Members  of,  exempt  from  other  dnty  while 
serving  on,  1777,  413. 

Members  to  be  resworn  at  beginning  of 
each  distinct  trial,  1815,  421. 

Method  of  voting,  1841,  426. 

Must  acquit  or  convict  of  every  allega- 
tion, 1843,  426. 

Not  to  be  held  in  foreign  territory,  1809, 
420. 

Kumbers,  etc.,  in  charges  and  specifica- 
tions to  be  written  at  length,  1 779, 414. 

Objections  to  charges,  how  treated,  1819, 
442. 

Offenses  without  mandatory  sentences,  de- 
termination of  punishment,  1849,  427. 

Order  of  examination  of  witnesses,  1839, 
424. 

Pardoning  power  not  vested  in,  1844,426. 

Penalty  of  death,  how  sentence  of  ad- 
judged, 1847,  427. 

Penalty  of  death,  when  adjudged,  184tt, 
427. 

Perjury  or  subornation  of,  1788,  416. 

Persons  entitled  to  copies  of  records, 
18«9,  430. 

Place  of  assembly,  1807, 419. 

Pleas  in  bar  of  trial,  1831, 422. 

Possibility  of  challenge  to  be  guarded 
against,  1775,413. 

Postponement  of  trials,  1816,  421. 

Powers  of  convening  officer,  1865, 430. 

Power  to  punish  contempts,  1787,  416. 

President  of,  to  act  and  8x>eak  for  court, 
1784,  416. 

Procedure  when  accused  pleads  guilty, 
1899,422. 

Procedure  when  first  ballot  is  not  decisive, 
1841,  426. 

Procedure  when  members  are  witnesses, 
1835,  423. 

Procedure  when  plea  of  guilty  is  entered, 
1839,  422. 

Proper  treatment  to  be  accorded  all  per- 
sons a]gpearing  before,  1786,  416. 

Protests  before,  not  recorded,  1896,  410. 

Provost  marshal,  provision  for  appoint- 
ment of,  1793,417. 

Punishment  of  members  of,  for  breach  of 
discipline,  1786,  416. 


General  Coiirts-Martial->Continued. 

Questions  to  witnesses,  1838,  423. 
Eecalling  witnesses,  1836, 425. 

Becommendation  of  clemency,  1844, 
426. 

Becord,  keeping  and  making  up,  1857, 
428. 

Record  of  proceedings,  1853-1 859, 428, 
429. 

Eecord  to  show  swearing  and  identity  of 
witnesses,  1836,  423. 

Becord  when  dissolution  occurs  before 
judgment,  1855,  428. 

Belations  of  judge-advocate  and  accused, 
1895.  419. 

Bei>ort  of  adjournment,  1859,429. 

Besponsibility  for  abuse  of  power  by, 
1785,  416. 

Revision  of  proceedings;  1869-1863, 
429,  430. 

Right  of  accused  to  connsel,  1817,421. 

Rules  governing  exercise  of  right  of  chal- 
lenge, 1813,  420. 

Senior  officer  president  by  virtue  of  rank, 
1784,416. 

Senior  officer  shall  preside,  1775, 413. 

Sentence,  how  determined,  1843,  426. 

Sentence  of  imprisonment  to  be  definite, 
1851,  427. 

Sentence  of  suspension  f^m  rank,  duty,  or 
pay  must  be  explicit,  1859,  429. 

Sentence,  promulgation  of,  1866,  430. 

Shall  hold  public  sessions,  1897,  419. 

Specifications,  findings  on,  1839,  425. 

Specifications,  voting  on,  1839,/425. 

Specific  instructions  for  drawing  specifica- 
tions of  charges,  1789,415. 

Statement  of  circumstances  indicating 
higher  criminality  in  charges  and  speci- 
fications, 1779,  415. 

Statutory  penalties  must  be  inflicted, 
1845,  427. 

Substitute  for  death  penalty,  1848,  427. 

Suspension  of  proceeding,  1789,  416. 

Testimony  to  be  read  over  to  witnesses, 
1839,  424. 

Trial  before,  general  regulations  governing 
conduct  of,  1811-1837,420^425. 

Voting  on  charges,  1849,  425. 

When  accused  may  testify  in  his  own  be- 
half, 1834,  424. 

When  time  and  place  of  meeting  may  be 
changed,  1898,  420. 

Withdrawal  of  witnesses  to  be  recorded, 
1831,424. 

Witnesses  required  to  identify  accused, 
1836,423. 
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General  Mfttnteammee : 
Entries  included  under,  in   geaend  ac- 
connta,  1A4MI,  304. 
General  Orders.    (See  aUoOBDKBS  and  Cm- 

CULABS.) 

Captain  shall  direct  reading  of,  to  officers 
and  crew,  3641,  85. 

Commandant  of   nayy-yard    shall   post, 
1633,  373. 

Commanding  officer  of  marines  shall  keep 
file  of,  949, 189. 

Commanding  officer  of  marines  shall  pub- 
lish, 949, 189. 

Details  of,  1614,  365. 

Of  captain,  shall  bd  issued  through  execu- 
tive officers,  367,  86. 

Of  Navy  Department,  officers  to  familiarise 
themselves  with,  1089,  210. 

Promulgation   of,  to  officers  and  crew, 
1098,  211. 

Regulation  of  issue  of,  161A,  385,  366. 
General  Storekeeper: 

Account  condemned  supplies,  1919,  316. 

Account  general  stock  of,  1916,  312-315. 

Account  increase  of  Navy  of,  1517,315. 

Account  reservedsupplies,  1918, 315, 316. 

Balance  sheets  rendered  by,  to  be  accom* 
panied  by  summaiy,  1907,  308. 

Books  kept  by,  1916, 1918,  312-315,316. 

Detail  and  duty  of,  1948,  239. 

Duty  of,  with  respect  to  models  of  ships, 
1394,  240. 

Prescribed  accounts  to  be  kept  by,  1916, 
312. 

Kequisitions  on,  to  be  prepared  according 
to  schedule,  1969,  242. 

Itesponsible    for   correctness   of    prices, 
1369,  265. 

Besponsible  for  shipment  of  stores,  1371, 
246. 

Shall  turn  into  store  all  articles  manufac- 
tured in  navy-yards,  1393,  240. 

Statement  and  accounts  of,  of  Naval  Sup- 
ply Fund,  1930,  317. 

Time  allowed  in  settlement  of  accounts, 
1973,  329. 

To  afford  certain  facilities  to  heads  of  de- 
partments, 1398,  241. 

To  be  represented  at  inspection  of  sup- 
plies, 1364,  264. 

To  compile  summary  of  stub  requisitions 
and  store  invoices,  1366, 243. 

To  have  supplies   properly  stored    and 
guarded,  1390, 239. 

To  render  daily  and   quarterly  returns, 
1933,  317, 318. 
General  Sorvej.    (See  Sxjbvbt.) 


Going  into  Commission: 

Captain  to  be  furnished  with    plans   of 

ship,  1639,  375. 
Commandant  to  furnish  captain  copy  of 

report  of  ship,  1639,  875. 
Going  Out  of  Commission: 
Disposition  of  marine  guard,  1030,  201. 
Disposition  of  medical  outfit  when,  679, 

136. 
Disposition    of   supplies,  etc.,    of   ship, 

1643,  376. 
Duty  of  captain  of  ship,  434,  97. 
Duty  of  warrant  officers  when  ship  is, 

746, 153. 
Treatment  of  engines  of  ships  on,  1983, 

349,  350. 
Gold.    (See  Precious  Mbtals  oe  Jewels.) 
Good-Conduct  Badges.    (See  also  Badges 

AND  MEDALS;  GOOD-CONDUCT  MeDALS.) 

For  enlisted  men  of  Marine  Corps,  930, 
186. 
Good-Condnet  Medals: 

Who  shall  receive,  900, 179, 180. 
Government  Property: 
Senior  master-at-arms  to  prevent  injury 
to,  769, 158. 
Graduates: 
Of  Naval  Academy,  assignment  of,  1676, 
387. 
Gratuity: 
Beceipt  of,    from   contractor  forbidden, 

1088,  210. 
To  enlisted  man  for  heroic  conduct,  896, 

179. 
To  person  holding   honorable  discharge 
ui>on  reenlistment,  1179,226. 
Great  Guns: 
Oificers  and  men  of  Marine  Corps  shaM  be 
exercised  at,  987, 194. 
Great  Guns  and  Torpedoes: 
All  members  of  crew  to  be  inslamoted  in 
use  of,  393,  60. 
Guard  Mount: 
To  be  daily  observed  by  marine  guard, 
1038,  201. 
Guards  and  Orderlies.    (See  also  Okdeslt.) 
Detail  of,  for  general  court-martial,  1810, 
420. 
Guards,  Ship's: 
Formation  of,  from  marine  guard,  1037, 
201. 
Gunner: 
General  and  specific  duties,  793-795, 154. 
Ordnance  officer  to  have  clerical  assistance 

of,  9«7, 119. 
Qualifications  requisite  to  appointment 
1689,  388,  389. 
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Gmmery  Prises : 

How  paid,  1544,321. 
Gvns: 
CommaDding  officer  of  marines  shall  re- 
qnire  "veeekly  exercise  at,  94dt  189. 
GuiB  and  Arms: 
Officers  of  gnu,  torpedo,  and  powder  divi- 
sions to  exercise  supervision  over, 6 Id, 
126. 
Gims,  Exercise  at: 
Commander  in  chief  shall  regulate,  950, 
55. 
Gun,  Torpedo,  and  Powder  Dirlsions,  Offi- 
cers of: 
General  and  specific  duties  of,  Oia-aHtf, 
126-128. 
HaU,  Ship's: 

Answering,  lOA,  35. 
Harsh  Language: 

Officer  of  deck  to  avoid  use  of,  611, 126. 
Hatches: 
Carpenter  to  care  for  apparatus  for  batten-  ^ 
ing  down,  756, 155.  I 

Health,  lU:  , 

Senior  medical  officer  shall  not  give  unoffi- 
cial certificate  of,  655, 132. 
Health  of  Crew : 
Captain  to  use  all  proper  means  to  pre- 
serve, 373,  87, 88. 
Health  of  Crew,  Special  Appliances  for  Pre- 
serving: 
Commander  in  chief  shall  inspect  and  re- 
port upon  condition  of,  350,  59. 
Health  Officers: 
Captains  to  offer  every  facility  to,  in  mak- 
ing visits,  1596,  357. 
Health  of  Port: 
Senior  medical  officer  shall  inform  himself 
concerning,  645, 132. 
Health  of  Ship : 
Senior  medical  officer  shall  take  precau- 
tions to  preserve,  647,  132. 
Heirs.    (See  also  Fobeion  Heibs.) 
Accounts    of  deceased    persons    against 
United  States,  1546,  321. 
Heroic  Conduct: 
Advancement  of  enlisted  man  for,  896, 
179. 
High  ExplosiTCs: 

Bemoval  of,  when  ship  is  docked,  439, 07. 
Hoisting  Jib: 

When  permissible,  130,  38. 
Holds: 
Senior  medlcal^officer  shall  inspect  weekly, 
663, 133. 
Holiday.    (See  also  National  Hoxjdatb.) 
Saturday  afternoon  to  be  a,  340,  55. 


Honorable  Disehmrge: 

Person  holding,  entitled  to  certain  gratu- 
ity on  reenlistment,  1175,  226. 

Persons  entitled  to,  801, 167. 

When  and  how  ordinary  form  may  be  used 
asformof,  813, 169. 
Honors    and    Distinctions.     (See  Salutes 

AND  CeBBMONIBS.) 

Hospital  Cases: 

Duty  of  senior  medical  officer  with  respect 

to,  665,  133, 134. 
Hospital  Fund: 
Deduction  from  pay  of  officers  and  men  of 

Marine  Corps  for  benefit  of,  1 184,  228. 
Deduction   of   pay   for  maintenance  of, 

1153,223. 
Hospitals : 
Allotments  of  wages  by  patients  in,  to 

continue,  1315,233. 
Allowed  one  ration  per  day  from  patients, 

1334,  236. 
Convalescents  may  be  detailed  for  light 

service,  1 136,  218. 
Deduction  of  ration  value  from  pay  of 

persons  in,  1300,  230. 
Detail  of  medical  officer  of  the  day,  1 133, 

217. 
Dietary  to  conform  to  diet  tables,  1138, 

218. 
Discharge  of  convalescents  from,  1 136, 

218. 
Discharge  of  patients  from,  1 134, 219. 
Duties  and  responsibilities  of  medical  offi- 
cers in   charge   of  wards   of,    1134, 

218. 
Duties  of  medical  officer  of  the  day,  1 133, 

217. 
Employees  of,  to  have  no  pecuniary  deal- 
ing with  patients,  1 146,  222. 
Employees  of,  to  receive  no  benefits  from 

contractors,  1146,  222. 
Expenses  of  persons  sent  to,  other  than 

naval,  1336,  237. 
Forms  observed  upon  receipt  of  patients, 

1130,  218. 
(3reneral  regulations  governing  admittance 

and  treatment,  1116-1136,  216-219. 
In8i>ection  of  medicines,  supplies,  etc.,  of, 

1130,217. 
Medical  officer  in  charge  shall  examine  case 

papers,  1131,217. 
Officers    admitted    to,  not  restricted  in 

length  of  stay,  1116,  216. 
Patients  in,  restricted  as  to  personal  serv- 
ice, 1137,218. 
Patients  left  in,  on  sailing  of  ship,  1131, 

218. 
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Hospitals— Contiiined. 
Patients  to,  to  be  aooompanied  by  hospital 

ticket,  113d,  218. 
BegnlatioD    of  ohanges  in  bnilding  or 

iproimds  of,  1119,  217. 
Kegolation  of  -paj  of  enlisted  men  while 

in,  1333,  236. 
Begnlations  for  goTemment  of,  to  be  sub- 
mitted to  Department,  1 136,  219. 
Responsibility  of  medical  offloer  in  charge 

of,  1118,217. 
Special  diet  list  to  be  kept  for  each  ward, 

1139,218. 
Transfer  of  patients  to,  other  than  TJnited 

States  naval  hospital,  665, 133. 
Who  may  be  lodged  or  subsisted,  1137, 
218. 
Hospitals,  Inspection  of: 
Commander  in  chief  shall  make  careful  and 

frequent,  351,  59. 
When  commander  in  chief  shall  delegate 
duty  to  make,  351, 59. 
Hospitals,  Haral: 
Fleet  surgeon  shall  inspect  and  report 
upon,  353,  78. 
Hospital  Tickets: 
Patients  to  hospital  to  be  accompanied  by, 

1135,218. 
Report  to  accompany,  835, 172. 
When  patients  may  be  admitted  to  hospital 
without,  1135,  218. 
Hospital,  Transportation  to : 
Of  patients  from  abroad,  regalatlon  gov- 
erning, 666, 134. 
Hot  Springs,  Ark.: 
Authority  for   admission  to  Army  and 
Naval  Hospital  at,  1148,  222. 
Hydrographio  Information: 
Captain  shall  collect  and  transmit  to  De- 
partment, 454,  100. 
Hydrographic  Reports: 
l^avigator  shall  make  and  submit  to  cap- 
tain, 569, 117. 
Hydrographic  SnrTeys: 
Navigator  to  construct  charts  of,   564, 
116. 
Ill  Health.    (See  Siok  ;  Sickness  ;  Hospiri^L.) 
ninstratlons.    (See  DiAOSAifS,    Sketches, 

AND  Illustrations.) 
Imprisonment: 
Determination  of  date  of  beginning,  185 1 , 

427. 
Sentence  of,  must  be  definite,  1851 ,  427. 
Improper  Eridence.    (See  Tbstimont;  Evi- 

DENCB.) 

ImproTcments: 

Commander  in  chief  shall  examine  into 
and  report  upon,  suggested,  350,  59. 


ImproTements,  Snggeitlons  fiDr: 
Commander  in  chief  shall  forward  to  De- 
partment any,  361,  62. 
Ineompeteney: 
Persons  found  guilty  of,  must  be  disrated, 

1767, 406. 
Physical,  captain  shall  request  survey  in 

cases  of  supposed,  359,  84. 
Specificationalleging,  to  bedistinct,  1 755* 
404. 
Indebtedness :    (See  also  Debts.) 
Of  grantor  of  allotment  of  wages,  1316, 
233. 
Independent  Authority: 
Aid  or  executive  of  commanding  officer  has 

no,  53, 24. 
Detailed  officer  has  no,  54, 25. 
Senior  marine  officer  afloat  has  none,  999, 
198. 
Independent  ETolntion : 
Captain  shall  not  perform,  when  in  squad- 
ron, without  orders,  393,  93. 
Infections  or    Contagions    Diseases.    (See 

Contagious  or  Infectious  Diseases.) 
Inflammable  Fabrics: 

Stowage  of,  378,  90. 
Inflammable  Liquids  and  Oils.    (See  Dan- 

OBBous  Stores.) 
Information  of  Assistance  to  Aetaal  or  Pos- 
sible Enemy: 
Persons  under  authority  of  Kavy  Depart- 
ment prohibited  from  giving,  337, 54. 
Iqjnrj  to  United  States  or  Its  Cltlaens: 
Duty  of  commander  in  chief  in  case  of 
actual  or  imminent,  385,  65. 
Inquests.    (See  Boabds  of  Inquest.) 
Inquiry: 
Communications  of,  by  officers,  how  ad- 
dressed, 1094,  211. 
Inspecting  Officer  of  Ship: 
Aid  or  executiye  as,  entitled  to  every  fish 
cility  for  proper  inspection,  54,  25. 
Inspection,    Erening.    (See   EYBNZNa    In- 

spbction.) 
Inspection  of  Sails  : 

Daily,  by  sailmaker,  760, 156. 
Inspection  of  Ship: 
By  captain,  when   acting  singly,  404y 

95. 
By  executive  officer,  514, 100. 
Commanders  of   squadrons  to  perform* 
when  directed  by  commander  in  ohief^ 
313,  71. 
How  commander  In  chief  shall  be  gov- 
erned in  making  report  of,  350,  58. 
Beport  of,  by  commander  in  chief,  consid- 
erations embraced  in,  350,  58. 
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Inspection  of  Ship— Continned. 
Keports  on,  by  oommander  in  cliief,  to  he 

forwarded  to  Department,  949,  58. 
Beport  on,  by  execntive  officer,  515, 109. 
Times  and  manner  of  making,  by  com- 
mander in  chief,  349,  58. 
When  and  why  delegated  by  commander 

in  chief,  MO,  58. 
When    captain    or    commanding    officer 

abont  to  be  relieved,  363*  85. 
When  fleet  surgeon  may  make,  3ft3«  78. 
Inspection,  Qaarters  for.    (See  Quabtbbs 

FOR  Inspection.) 
Inspections : 
By  senior  master-at-arms,  7(18, 157. 
Certain,  to  be  made  by  division  officers, 

693, 127. 
Daily,  of  engineer  department,  by  senior 

engineer  officer,  795, 145. 
Daily,  of  quarters,  etc.,  of  marine  guard 

by  commanding  officer,  lOO ft,  198. 
Executive  officer  shall  make  disposition  of 

officers  and  men  at,  533, 110. 
Full  dress,  weekly,  of  marines,  946, 189. 
How  conducted  by  board  of  inspection, 

1365,  264. 
Of  accounts  at  shore  stations,  1570,  328. 
Of  accounts  of  receiving  ships  and  ships 

on  special  service,  1570,  328. 
Of  accounts  of  ships  in  squadron,  1570, 

328. 
Of  articles  manufactured  in  navy-yards 

not  required,  1370,  265. 
Of  articles  purchased  abroad,  1390,  270. 
Of   certain  steam    machinery  by  senior 

engineer  officer,  714, 143. 
Of  compartments,  etc.,  of  iron  and  steel 

ships,  1594,  354. 
Officer  of  deck  shall  see  that  proper  night, 

are  made,  593, 123. 
Of  food  at  training  station,  861, 175. 
Of  magazine,  etc.,  to  be  made  by  ordnance 

officer,  586, 119. 
Of  marine  guard,  1039,  201. 
Of  medical  supplies,  1373,  265. 
Of  medicines,  supplies,  etc.,  at  hospitals, 

1130,  217. 
Of  ship  being  preiHired  for  commission, 

1639,  375. 
Of  steam  generators  at  yards,  1658, 380. 
Of  supplies  delivered  directly  to  ships, 

1368,  265. 
Of  suppUes  received,  1363,  264. 
Of  various  stations  by  commandant  of 

Marine  Corps,  936, 185. 
Beports,  by  board  of  inspection,  1367, 

265. 


InspeetiOBS— Continued . 
Sanitary,  at  training  station,  861, 176. 
Sanitary,  weekly,  of  quarters,  etc.,  of  ma- 
rines, 947, 189. 
Senior  engineer  officer  to  make  daily,  of 
8t«am  engineering  department,  719, 144. 
Instmetlon : 
Captain  shall  cause  seamen  of  lower  rat- 
ings to  receive  certain,  483, 108. 
Chaplain  shall  supervise,  of  certain  per- 
sons, 738, 149. 
Of  apprentices  acting  as  buglers,  873, 

177. 
Of  apprentices  at  training  station,  853, 

174. 
Of  apprentices  to  be  continued  in  general 

service,  869, 176. 
Of  baymen,  839, 171. 
Officers  of  gun,  torpedo,  and  powder  divi- 
sions to  give  certain,  613, 126. 
Of  his  command  by  commanding  officer 

of  marines,  944,  189. 
Of  marine  guard,  1003, 198. 
Of  persons  for  rating  of  seaman  gunner, 

838, 171. 
Of  recruits,  787, 163. 
Instmetlon  of  Officers: 
General  duties  of  captain  with  respect  to, 
493, 105. 
Instmetlon  of  Officers  and  Hen : 
Commander  in  chief  shall  encourage  gen- 
eral useful,  353,  60. 
Insurrection.    (See  Wab  ob  Insubbbction.) 
Insurrectionary  State,  Transporting  Prop- 
erty to: 
Penalty  for,  1457,  288. 
Intelligence  Dnty: 
Observance  of  general  instructions  In  re- 
gard to,  enjoined  upon  officers,  339,  55. 
Intelligence  Beports: 
Captain  shall  require  cooperation  of  subor- 
dinates in  making,  406,  95. 
Officers  of  Marine  Corps  afloat  to  make 
certain,  1036,  201. 
Intercourse  with  Foreigners: 
General  duties  of  captain  with  respect  to, 

440-443,  99. 
Local  laws,  customs,  etc.,  must  be  ob- 
served in,  390,  66. 
International  Law: 
Principles  of,   commander  in  chief  must 
ei]Join  observance  of,  379,  64. 
Interpreter : 
Employment  of,  by  general  court-martial, 

1814,  421. 
Of  court  of  inquiry,  oath  administered  to, 
1730, 399. 
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Interpreter—  Continued. 

Provision  for,  for  examining  board,  1705, 
392. 

When  court  of  inquiry  may  employ,  1 730, 
399. 
Intoxleation: 

Confinement  in  cases  of,  10dA»  207. 

Personal  interference  of  officer  in  arrests 
for,  1056,  207. 
iDTOlces.    (See  also  Receipts  Ain>  Invoices.) 

How  inscribed,  1505,  B07, 308. 

Of  articles  manufactured  in  navy-yards, 
1967,  243. 

Of  articles  ordered  to  be  turned  into  store, 
1410,  277. 
InToices  and  Beeeipts: 

Of  medical  stores   and   supplies,   senior 
medical  officer  to  be  furnished,  67 1> 
134. 
Iron  and  Steel  Ships: 

Care  and  preservation  of,  374,  88. 

Care  of,  1594,  1595,  353-356. 

Docking,  etc.,  of,  1594,  354. 

Greneral  directions    and   precautions  for 
preservation  of,  1594,  354, 355. 

Inspection  of  compartments,  1594, 354. 

Painting  of  masts,  smokestacks,  etc.,  of, 
1595,355. 

Painting  of  outside  of ,  1595,  355. 

Permanent  board  for  consideration  of  care 
and  preservation  of,  1594,  353. 

Preventives  of  corrosion,  1594,  354. 

Reports  of  permanent  board  for  examina- 
tion of,  1594,  354. 
JaekknlfiB : 

Each  man  of  seaman  class  shall  carry, 
1193,212. 
Jewels.    (See  Precious  Metals  ob  Jewels.) 
Journal,  Daily ; 

Officer  of  tbe  day  at  hospital  shall  keep, 
1133,217. 

Of  hospital,  contents  of,  1133,  217. 

Record  of  inspections  of  hospital  to  be  en- 
tered in,  1130,  217. 
Jonmal,  JHedical.    (See  Medical  Journal.) 
Journal  of  Events : 

To  be  kept  by  chief  of  staff  of  flag  officer 
or  commodore,  333,  75. 
Judge- Advocate : 

Absence  of,  from  session  of  general  court- 
martial,  1791,  417. 

Appointment  of,  of  general  court-martial, 
1794,  417. 

Closing  reply  of,  to  defense,  1835,  426. 

Complainant  or  accuser  to  assist,  of  courts 
of  inquiry,  1799,  399. 

Disregard  of  opinion  of,  by  general  court- 
martial,  1806,  419. 


Jvdge-AdToeate^Continued. 

Duties  of,  with  respect  to  record  of  court 
martial,  1857,  428. 

Duties,  powers,  and  responsibility  of,  of 
general  court-martial,  1 794-1 806, 
417-419. 

Duty  of,  prior  to  assembly  of  general 
court-martial,  1795,  418. 

General  duties  of,  during  session  of  gen- 
eral court-martial,  1809,  419. 

May  not  be  cballenged,  1813, 420. 

Of  court  of  inquiry,  duty  of,  1738,  398. 

Official  prosecutor  before  general  court- 
martial,  1804,  419. 

Procedure  when  witness,  1835,  423. 

Prosecutor  of  court  of  inquiry,  1 739, 399. 

Relations  of  accused  with,  1805,  419. 

Relations  of,  with  accuser  in  trial  before 
general  court-martial,  1804,  419. 

Responsibility  of,  of  general  court-martial, 
1794,  418. 

Right  of  challenge  to  member  of  court- 
martial,  1813,  420. 

Rights  of  parties  to  opinion,  1803, 419. 

To  examine  charges  and  specifications  to 
remedy  defects,  1796,  418. 

To  examine  proceedings  of  court  of  in- 
quiry, 1798,  418. 

To  object  to  introduction  of  improper  and 
irrelevant  evidence,  1806, 419. 

To  lay  copies  of  charges  and  specifications 
before  general  court-martial,  1818,421. 

To  obtain  list  of  and  to  summon  witnesses, 
1797,1798,418. 

To  prepare  place  of  assembly  of  general 
court-martial,  1801,  418. 

To  record  proceedings  of  court  of  inquiry, 
1738,398. 

To  thoroughly  prepare  case  prior  to  trial, 
1800,  418. 

To  withdraw  during  deliberations  of  gen- 
eral court-martial,  1838,  423. 
Judge- AdToeate-General : 

General  duties  of,  14, 14. 

Rank  of,  33,  19. 

Statutory  provisions  concerning  duties  o^ 
5,9. 
Junior  Engineer  Officers: 

(general  and  specific  duties  of,  733-736, 
145, 146. 
Junior  Medical  Officer: 

At  shore  stations,  1656,  380. 

General  and  si>ecific  duties  of,  690-694:, 
137, 138. 
Junior  Officers: 

Officer  of  deck  shall  instruct,  in  their  du- 
ties, «10,  126. 
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Jmlor  Officers— Continued. 
Represent  commanding  officer  in  certain 

contingencies,  d3,  25. 
To  obtain  permission  of  senior  to  perform 
evolntions,  etc.,  391)  78. 
Junior  Officers  of  the  Line: 
Definition  of  term,  630, 129. 
Duties  assignable  to,  63*1, 129. 
Shall  keep  on  hand  certain  books  when 

attached  to  cruising  ship,  63 1, 129. 
When  they  may  be  ordered  to  other  than 
sea  duty,  630, 129. 
Keys,  Ship* 8.    (See  Ship's  Keys  ) 
Killed  and  Wounded : 
Beports  of,  by  senior  medical  officer,  to  be 
made  after  action,  6d3, 132. 
KniTes.    (See  Jackknifb;  Sheath  Knife.) 
Kroomen: 
May  be  employed  for  boat  duty  on  west 
coast  of  Africa,  305,  68. 
Landing  Armed  Force: 
Local  authorities  to  be  consulted,  387)  65. 
Bestrictions  upon,  384,  65. 
Landing  Exercises: 

Commander  in  chief  shall  require,  353,60. 
Landsmen : 
Additional  pay  to,  for  service  in  engine 

department,  1177,  227. 
Enlistment  records  of,  797, 165. 
Language  Beflecting  upon  Superior: 
Must  be  reported,  330, 52. 
Prohibited,  330,  52. 
Latitude  and  Longitude: 

Determination  of,  by  navigator,  96^9 116. 
Laundry.    (See  Washinq.) 
Law  of  Nations : 

Officers  must  observe  and  obey,  311,  51. 
Laws  Relating  to  Nary: 
Officers   to  familiarize  themselves  with, 
1085,  210. 
Leave  of  Absence.    (See  also  Absence,  and 
alternative  designations.) 
Accumulation  of,  by  officers  of  Marine 

Corps,  1185,228. 
Commandant  of  station  may  grant  lim* 

ited,  1638,  371. 
Commanding  officer  authorised  to  grant 

temporary,  54, 26. 
Commanding  officer  only  may  grant,  to  en- 
listed men,  1633,872. 
Of  apprentices  at  end  of  cruise,  864, 176. 
Officers  of  Marine  Corps  on,  shaU  report 

address,  939, 186. 
Officers  senior  not  required  to  obtain  per- 
mission from  executive  officer,  1631)872. 
Of  officer  or  enlisted  man  not  to  be  abro- 
gated except,  etc.,  313$  51. 


Leave  of  Absence— Continued. 
Of  officers  of  Marine  Corps,  983, 193. 
Payment  of  officers  of  Marine  Corps  while 

on,  1185,228. 
Permission  to  leave  United  States,  1636, 

371. 
Senior  officer  present  may  grant  limited, 

1638,  371. 
Subsistence  of  enlisted  men  during  au- 
thorized, 1555,323. 
Temporary,  does  not  affect  pay,  1168, 

226. 
When  and  how  granted  on  account  of  sick- 
ness, 1639,  371. 
When  and  to  whom  executive  officer  may 
grant  temporary,  54, 26. 
Leave  Pay.    (See  Waiting-Ordebs  Pat.) 
Leave  to  Yislt  Shore.    (See  Shore  Lbatb.) 
Leaving  or  Betuming  to  Ship: 

Captain,  ceremonies  attendant,  93,  34. 
Letter  Books: 
Preservation   of  official   correspondence, 
etc.,  by  means  of,  1630,  1631,  366. 
Letter  of  Acceptance: 
Must  be   forwarded  upon   appointment, 
1699,889. 
Letters.    (See  Correspondence.) 
Letters,  Commendatory: 
Writing  of,  in  regard  to  officers,  forbidden, 
338,54. 
Liberty.    (See  Shore  Leave.) 
Liberty  List: 
Captain  shall  cause  to  be  prepared,  475, 

102. 
Of  marine  guard  to  be  kept  by  command- 
ing officer,  1033,  200. 
Liberty  Men : 

Care  of  effects  of,  773, 158. 
Library,  Ship's: 
Kavigator  responsible  for  books  in,  571, 

117. 
Besponsibility  for  books  in,  571, 117. 
Yearly  return  to  be  made  of  books  in, 
1143,  222. 
Lieutenant : 
Commands  and  duties  assignable  to,  37, 
22. 
Lieutenant-Commander : 
Commands  and  duties  assignable  to,  36, 
21. 
Lieutenant  (Junior  Grade): 

Duties  assignable  to,  38,  22. 
LifBboats : 
Duties  of  executive  officer  with  re8i>ect  to, 

538,  111. 
Duty  of  officer  of  deck  with  respect  to, 
593, 123. 
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Life  Buoys: 

Executive  officer  to  require  frequent  test- 
ing of,  599,  111. 
GiiDiier  responsible  for  efficient  condition 

of,  753, 154. 
Gunner  to  test  and  keep  ready  for  service, 
759, 154. 
Life-8i»Yin|r  Medals : 

Award  of,  898, 179. 
Li^h^Honse  Duty,  Officers  on.    (See  Offi- 

CEBS  ON  LIGHT-HOUSB  DUTT.) 

Ligrh^Honse  Establishment: 

Accounts  of  officers  on  duty  in,  in  genera] 
accounts,  1503,  305. 
Lightning  Condnetorsr: 

Carpenter  to  keep,  in  good  condition,  736, 
155. 
Lights: 

Extinguisliment  of  certain,  by  senior  mas- 
ter-at-arms, 7(18, 157. 
Lights  and  Fires; 

Captain  shall  regulate,  during  handling  of 
explosives  and  combustibles,  377,  89. 

Extinguishment  of  unauthorized,  when 
magazine  is  open,  774, 158. 

On  ships  permanently  at  yard  to  be  extin- 
guished at  regulation  hours,  1634, 
373. 

Kegulations  governing  extinguishment  of, 
377,  89. 

Senior  master*at*arms  to  supervise  extin- 
guishment of,  769, 157. 

Senior  officer  present  to  regulate,  in  time 
of  war,  377,90. 
Limitation : 

Of  time  within  which   to  try   charges, 
1049,  244. 
Line  and  Staff  Officers: 

Method  of  determining  precedence,  91, 18. 

Take  precedence  according  to  rank,  59, 24. 
Line  Officers: 

Authority  of,  18, 17. 

How  they  may  exercise  military  command, 
18,17. 

Method  of  determining  rank,  17, 17. 

Bank  in  grade,  17, 17. 

Kelative  rank  of,  16, 17. 
Liqnors.    (See  also   Spibits,  Wines,    and 

LiQUOBS.) 

Senior  master-at-arms  to  prevent  illicit  in- 
troduction of,  aboard  ship,  769, 157. 
List  of  Officers : 
Pay  officer  shall  transmit  quarterly,  to  De- 
partment, 708, 141. 
Living  Spaces; 
Senior  medical  officer  shall  weekly  inspect, 
669, 133. 


Loans: 

Pay  officer  forbidden  to  make  to  officer, 
1449,  287. 
Locks  and  Keys: 
For  use  in  pay  department,  1985,  250. 
Transfer  of,  on  detachment  of  pay  officer, 
1305,253. 
Log.   (See  also  Bncs  Log  ;  Steam  Loo  ;  Ap- 

PABATUS  FOB  MBASUBING  SPBBD  OF  SHIP.) 

Certain  information  furnished  navigator 

for,  by  senior  engineer  officer,  730, 146. 
Changes  in  or  corrections  of,  414,96. 
Changes  of  rating  entered  in,  831, 171. 
Duties  of  navigator  respecting,  568, 117. 
Entries  concerning  desertion  to  be  entered 

in,  878, 177. 
Entries  of  details  of  discharge,  819, 170. 
Entries  in,  by  officer  of  deck,  607, 124. 
Examination  of,  by  captain,  414,  96. 
Navigator  shall  have  charge  of,  568, 117. 
Punishments  inflicted  by  captain  to   be 

entered  in,  1058,  207. 
Becord  of  punishments  to  be  entered  in, 

765, 157. 
Variation  from  table  governing  issue  of 

rations  to  be  entered  in,  1391,  255. 
Watch  and  division  officers  to  familiarize 

themselves  with  instructions  for  keep- 
ing, 699, 128. 
Longevity  Pay: 
Determination  of  date  of  beginning  of^ 

1163,225. 
Lookouts: 
Captain  shall  station  suitable,  444, 99. 
Officer  of  deck  to  require,  on  ship's  boats 

at  sail  in  sight,  609, 125. 
Loss  of  Honey: 

Beport  upon  discovery  of,  1087, 210. 
Loss  of  Pay; 
Disapproval  of  sentence  of,  by  competent 

officer  final,  1779,411. 
Sentence  of  summary  court  involving,  to 

be  referred  to  Department,  1770, 410. 
Vouchers  for  checkage  of,  1181,  227. 
Loss  or  Damage: 

Of  stores  and  supplies,  f  397,  253. 
Loss   or   Grounding    of   Ship.      (See  also 

Wbeck.) 
Determination  of  ship's  position  by  court 

of  inquiry  upon,  1745,  401. 
Documents  to  accompany  record  of  court 

of  inquiry,  1746,401. 
Inquiry  into,  1744-1747, 400,  401. 
Points  to  be  investigated  by  court  of  in« 

quiry,  1744,  400,  401. 
Questions  propounded  by  court  of  inquiry 

investigating,  1747,  401. 
Specific  duties  of  captain,  499, 95. 
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Lowering  8i»ll  and  Dipping  Ensign: 

When  permissible,  118,  37. 
Machinery  Plant: 
Treatment  of,  in  general  accounts,  1509, 
304. 
Xacliinery,  Steam.  (See  StbamMachinebt.) 
Machinists : 
Duties  of  various  grades  of,  783, 162. 
Qualifications  for  enlistment  as,  783, 162. 
Magazine : 
Extinguishment  of  unauthorized  lights 

and  fires  when  opened,  774, 158. 
General  and  8i>eciflc  duties  of  captain  with 
respect  to,  386,  92. 
Mail: 
Captain  to  appoint  orderly  to  handle  ship's, 

380,  01. 
For  ship's  company,  method  of  handling 
and  distribution,  380,  91. 
Mailing : 

Of  official  correspondence,  1611,364. 
Malingering: 
To  be  reported  by  senior  medical  officer, 
648,  132. 
Manning  the  Bail: 
When  substituted  for  manning  the  yards, 
no,  36. 
Manning  Tards : 
When  and  how  performed,  llO,  36. 
When  omitted,  llO,  36. 
Mannfiactnred  Articles: 
General  storekeeper  to  be  notified  of  com 
pletionof,  li»69,  244. 
Manufacturing  Department: 

Begulation  of  issue  of  supplies,  1963, 241. 
Marine  Band: 
Extra  pay  for  music  at  President's  grounds 

and  Capitol  grounds,  1199,229. 
Station  and  control  of,  993, 185. 
Marine  Corps.    (See  also  Mabine  Guabd; 
Marines.) 
Accumulation  of  leave  of  absence  of  offi- 

cersof,  1185,228. 
Additional  allowances  to  officers  of,  1 189, 

228. 
Allowance  of  pay  to  officer  wholly  retired, 

1187,  228. 
Commandant  shall  make  monthly  return 

of  strength  of,  995,  185. 
Commandant  to  make  distribution  of  offi- 
cers and  men  in,  991, 184. 
Commissioned  officers  of,  not  allowed  ra- 
tions, 1 195,  229. 
Deduction  from  pay  of  officers  and  men  of, 
for  benefit  of  hospital  fund,  1184,  228. 
Discharge  of  enlisted  men  in  United  States, 
1017,  200. 


Marine  Corps— Continued. 

Enlisted  men  of,  entitled  to  same  pay  and 
bounty  as  enlisted  men  of  Army,  1 189, 
227. 

Enlisted  men  of,  paid  monthly,  988, 194. 

Funeral  expenses  of  officers  and  men  of, 
1239,  237. 

General  and  specific  duties  of  conmian- 
dant,  914>930, 18a-186. 

Issue  of  orders  in  absence  of  commandant, 
917, 183. 

Longevity  pay  of  officers  of,  1183,  227. 

Method  of  calculating  increased  pay  of  offl* 
cersof,  1183,228. 

Officers  of,  afloat,  to  make  certain  intelli- 
gence reports,  1096,  201. 

Officers  of,  entitled  to  same  pay  and  allow- 
ances  as  officers  of  equivalent  grade  in 
Army,  1189,227. 

Officers  of,  may  not  exercise  command  over 
yard,  ship,  or  station,  95, 19. 

Officers  of,  to  report  to  commanda  nt  of  sta- 
tion, 970, 192. 

Official  communications  between  officers  of, 
984, 194. 

Pay  and  allowances,  1189-1193,  227- 
229. 

Pay  of  officers  of,  while  on  leave  of  absence, 
1185,228. 

Pay  of  officers  on  retired  list,  1186,  228. 

Punishments  of  commissioned  officers  of, 
959, 191. 

Begulation  of  punishments  in,  958, 191. 

Hegulations  governing  discharge  of  en- 
listed men  of,  999, 184, 185. 

Kegulations  governing  sea  service  of,  996- 
1030, 197-201. 

B«lative  rank  of  officers  of,  95, 19. 

Salaries  of  officers  of,  to  be  paid  monthly, 
1188,228. 

Statutory  provisions  concerning,  913, 183. 

Subordinate  officers  of,  may  be  placed  in 
charge  of  battalion  at  drill,  986, 194. 

When  officers  of,  may  be  detailed  as  mem- 
bers of  summary  court,  1750,  403. 

Where  commandant  stationed,  914,  183. 
Marine   Guard.    (See  also  Marine  Corps; 
Mabinbs.) 

Accountability  of  commanding  officer,  for 
arms  and  accoutrements,  1003, 198. 

Changes  in,  to  be  reported,  1554,  322. 

Complement  of  officers  shall  accompany, 
997, 197. 

Detail  of,  for  duty  as  messengers  forbid- 
den, 1013, 199. 

Detail  of,  for  orderly  duty,  1013, 199. 

Detail  of,  for  unusual  duty,  1019, 199. 
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Karlne  Gwurd— Continued. 

Details  from,  for  guard  mount,  1011^8, 201. 
,,    Disposition  of,  upon  ship  going  out  of 

commission,  1030,  201. 
Drill  and  instruction  of,  999, 197. 
Duty  of  sentinels,  lOlO,  109. 
Enlisted  men  of,  shall  not  be  detailed  for 

certain  duty,  1019, 199. 
Executive  officer  shall  give  marine  police 

orders,  508,  109. 
'  Exercises  and  drills  of,  1006, 198. 
Filling  vacancies  abroad  in  noncommis- 
sioned officers  of,  1014, 199. 
Formation  of  ship's  guards,  1097,  201. 
Health  and  comfort  of,  1003, 198. 
Inspection  of,  1008,  1099, 199,  201. 
Noncommissioned  officers   of,  not  to  be 

detailed  as  mess  cooks,  1013, 199. 
Offenses  of  marines  of,  lOll,  199. 
Orders  for  service,  996«  197. 
Part  of  complement  of  ship,  999, 197. 
Presence  of  officers,  for  duty,  1019,  200. 
Privileges  and  discipline  of,  999, 198. 
Seduction  of  noncommissioned  officers  of, 

1014,  199. 
Stations  and  assignments  of,  999, 197. 
Subject  to  orders  from  superiors  in  same 

manner  as  crew,  1009, 199. 
To  be  entered  on  ship's  books,  998, 197. 
To  be  exercised  in  pulling  boats  as  directed 

by  captain,  1007, 199. 
To  be  on  equal  footing  with  seamen  with 

respect  to  rations,  998, 197. 
When  enlisted  men  of,  may  be  detailed 

for  special  duty,  1019, 199. 
Karine  Officer,  Fleet: 
General  and  specific  duties  of,  353,  80, 81. 
Reports  forwarded  through,  355,  80. 
Marines.    (See  also  Marine  Cobps;  Mabinb 

GUABD.) 

Application  for  discharge,  983, 193. 
Authority  of  commanding  officer,  938, 

188. 
Camp  and  garrison  duty  of,  9TO,  192. 
Daily  report  of  number  and  disposition  of 

force  of,  939, 188. 
Deficiency  in  complement  of,  how  sup- 
plied, 969, 192. 
Details  connected  with  discharge  of  unfit, 

961,191. 
Detail  to  higher  grade,  regulation  of,  953, 

190. 
Descriptive  lists  to  accompany  transfer  of, 

966,192. 
Enlisted  men  to  be  classed  to  conform  to 

conduct,  956, 190. 
Examination  of,  for  promotion,  955,  190. 


Marines— Continued. 
Exercise  and  formation  of,  970, 192. 
General  regulations  governing,  at  navy« 
yards  and  marine  barracks,  937-995, 
188-197. 
Placed  on  right  ot  line  while  serving  with 

mixed  detachment  ashore,  1034,  201. 
Police  and  government  of,  in  barracks, 

941, 189. 
Privileges  of  first-class  conduct  men,  957, 

191. 
Responsibility  for  discipline  and  efficiency 

of,  937, 188. 
Selection  of,  for  sea  service,  951, 190. 
Supervisory  duties  of  executive  officer, 

508, 109. 
Transfer  of,  981 ,  193. 
Transfer  of,  to  hospital,  999,  198. 
Marksmanship  Badges: 
For  enlisted   men.  Marine  Corps,  930^ 
186. 
Marriages : 
On  ships  of  Navy,  regulation  restricting, 
413,  96. 
Master-at-Arms : 

Senior,  duty  of,  764,  157. 
Masthead  Lights: 

When  flagship  shall  carry,  85, 33. 
Matches: 

Restriction  of  use  of,  aboard  ship,  378, 00. 
Mate: 
Designation  and  rating,  ))8,  20. 
Extent  of  authority,  98, 20. 
Precedence  of,  5*8,  20. 
Materials  and  Supplies.    (See  Stores  and 

Supplies.) 
Medals.    (See  also  Badobs;   Badges  and 

MEDALS;    ClASPS;    GOOD-CONDUCT 
BADGES;    LiFE-SAVING    MeDALS;    MeD- 

ALS  OF  Honor.) 
Certain  persons  .forbidden  to  wear,  900, 

180. 
Presented   at  general  or  special  muster, 
906, 181. 
Medals  of  Honor : 
To  enlisted  man  for  heroic  conduct,  896» 
897, 179. 
Medical  Aid: 
To  persons  not  in  Navy,  when  captain  may 
direct  medi  cal  officers  to  render,  4 1 3 ,  96. 
Medical  Attendance : 
When  expenses  incurred  by  officer  for,  re- 
imbursable, 1335,  237. 
Medical  Certificate: 
To  be  attached  to  records  of  summary 
courts  when  certain  punishments  are 
inflicted,  1767,  406. 
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Aedical  Journal: 

Inspection  of,  by  captain,  415,  96. 

Instmctions  for  keeping,  1137,  210^221. 

Junior  medical  officer  to  keep,  (1951, 138. 

Meteorological  observations  to  be  entered 
in,«89, 136. 

Becord  of  cases  transferred  to  hospital  to 
be  made  in,  IHI4, 138. 

Kecord  of  certain  cases  to  be  recorded  in, 
665, 133. 

Beports  of  analyses  of  water  shall  be  re- 
corded in,  659, 183. 

Senior  medical  officer  shall  keep,  669, 
1137,134,219. 

Sttbject  to  Inspection  of  captain  and  sur- 
geon of  fleet,  668, 134. 
Medical  Officers.    (See  also  JxmioBMiEDiCiki. 

OFFICER;  SSNIOB  MEDICAL  OFTICBB.) 

At  navy-yards,  to  attend  employees  in* 

jored  at  work,  1655,  380. 
At  navy-yards  to  make  daily  sick  reports, 

1655,  380. 
At  navy-yards  to  examine  applicants  for 

pension,  1655,  380. 
At  navy-yards  to  examine   recmlts   fbr 

Marine  Corps,  1655,380. 
Daties  of,  at  navy-yards,  1655,  1656, 

380. 
On  board  of  inqnest  to  give  opinion  as  to 

cause  of  death,  1715,  395. 
Helative  rank  of,  30, 17. 
Kedfcal  Outfit: 
Disposition  of,  when  going  out  of   com* 

mission,  679,  136. 
Medical  Storeroom: 
Custody  of  key  of,  676, 136. 
Bestriction  of  contents  of,  676, 136. 
Medical  Stores  and  Supplies: 
Allowances  of  and  additions  to,  673, 135. 
Condemned,  sale  of,  1494,  282. 
Custody  and  care  of,  ashore,  15)49, 239. 
Inspections  of,  1379,265. 
Loss  of,  678, 136. 
Medical  officers  to  make  requisitions  for, 

1349,  260. 
19'ot  purchased.  If  avoidable,  673, 135. 
Provision  for  transfers  of,  673, 135. 
Purchase  of  certain,  abroad,  1389, 269. 
Begulation  governing  delivery  of,  to  or  by 

senior  medical  officer,  671, 134, 135. 
Bequisitions  for,  1360,  264. 
Bequisitious  for,  time  and  method  of  mak- 
ing, 679,  1983, 1360, 135,250, 264. 
'  Surveys  on,  1494,  282. 
Transfer  of,  formalities  to  be  observed  in, 

6S6, 136. 
Vouchers  for  paymeht  for,  1376,  267. 
16711 31 


Medical  Surrey : 
Constitution  of  hoards  of,  1394,  273. 
Disposition  of  cases,  1397,274. 
Pinal  action  on,  1397, 274. 
Instructions  fbr  making  reports,  1396y 

273. 
Of  enlisted  men  within  ITnited   States, 

1398,  274. 
Officers  condemned  by,  commander  in  chief 

to  make  certain  rei>orts,  369, 68. 
Beports  of,  of  officers  and  men  of  Vwy 

and  Marine  Corps,  1395,  273. 
When  senior  medieal  officer  shall  reoam« 
mend,  663, 133. 
Medldne  and  Surgery,  BursMi  of: 
General  duties  of,  19, 13. 
Insi>ection    of    supplies    pertaining   to^ 
1379,  265. 
Medicines: 
When  expenses  incurred  by  officer  for,  re- 
imbursable, 1935,  237. 
Members  of  a  Royal  Family: 
Honors  accorded  upon  visiting  ship  of  the 
Favy,  69,  80. 
Merchant  Seamen: 
When  captain  may  receive  on  board,  as 

prisoners,  477, 102. 
Complaints  of,  captain  shall  hear  and  dis- 
pose of,  478, 103. 
Mereliant  Yessels: 
Assistance  to,  in  making  repairs  in  foreign 

waters,  1593, 853. 
Information  derived  from,  to  be  recorded 

in  boarding  book,  603, 124. 
Supplies  furnished  to,  in  distress,  1336» 
1439,257,284. 
Merchant  Yessels,  Certain: 
Commander  in  chief  shall  afford  convoy 
and  protection  to,  977,  64. 
Merchant  Yessels  of  United  States : 
Commanding  officers  to  protect,  in  lawful 
occupations,  989,  66. 
Mess  Arrangements  of  Crew: 
Commander  in  chief  shall  exercise  super- 
visory control  of,  950,  59. 
Executive  officer  shall  keep  pay  officer  ad- 
vised of  changes  in,  563, 108. 
Mess  Bills: 

Of  officers,  payment  of,  1089,  210. 
Mess  Cooks: 
Koncommissioned  officers  of  marines  not 
to  be  detailed  as,  10I3, 199. 
Mess  Debts: 
Outstanding,  shall   be   reported   to  com- 
mander in  chief,  956,  59. 
Messengers : 
Detail  of  marines  for  duty  as,  forbidden, 
1013, 199. 
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Xesses : 
Distribution  of  apprentices  among,  911, 

182. 
Executive  officer  to  organize,  908»  182. 
General  arrangement  of,  909, 182. 
Master-at-arms  to  have  charge  of  berth 
deck,  764,  157. 
Messes,  Officers': 
Commander  in  chief  sball  acquaint  himself 

with  condition  of,  !i^50,  50. 
Kegalations    governing,     1077-1084, 

209,  210. 
Senior  line  officer  to  preside  at,  1080,209. 
■ess  Gear  and  Lockers : 
Executive  officer  shall  frequently  inspect, 
513, 109. 
Vessing,  Hours  of: 
Captain  shall  establish,  373»  88. 
Captain  shall  discourage   visiting  mess 
.     spaces  during,  373,  88. 
Hessmen : 

Designation  of,  30,  21. 
Veteorological  Observations: 
Captain  of  yard  to  make  and  keep  daily 
record  of,  1649,  378. 
^  l^avigator  shall  make  and  submit  to  cap- 
tain, 569, 117. 
.  Officer  of  deck  shall  make  and  enter  in 
deck  log,  «07, 124. 
Senior  medical  officer  to  enter  certain,  in 
medical  journal,  683, 136. 
Microscopes : 
Medical  officers  may  be  furnished  with, 

1147,222. 
Beqairements  of  officers  who  may  be  fur- 
nished with,  1147,222. 
Mileage : 
Allowance  for,  1330,  234. 
Calculation  of  distances  for  payment  of, 

1333,  234. 

CalcnlatioD  of,  in  case  of  unauthorized 

change  of  residence,  1335,  235. 
Duty   of  pay   officer  upon  payment  of, 

1334,  235. 

Formalities    observed    in    payment    of, 
1333,  234. 

Kot  allowed  when  traveling  in  Govern- 
ment conveyance,  133 1 ,  234. 

Order  granting  permission  to  return  home 
does  not  entitle  to,  133 1 ,  234. 

Permissory  orders  do  not  entitle  to,  1331, 
234. 
Military  Forces,  Concert  of  Action  with : 

Commander  in  chief  shall  maintain,  in 
time  of  war,370,  83. 
Military  Societies : 

^Badges   and   medals  of  certain,  may  be 
worn,  197,  49. 


Minors: 

Enlistment  of.  793, 164. 
Misappropriation  of  Property: 

Penalty  for,  1457,  289. 
Miscellaneous  Allowances: 
To   officers   and   enlisted  men  of  Navy, 
1330-1333,236. 
Miscellaneous  Expenditures: 
Items  embraced  in  charges  on  account  of, 

1503,  305. 
Treatment  of,  in  general  accounts,  1503, 
305. 
Misconduct: 
Investigation  of  reports  of,  1053,  206. 
Of  superior,  to  be  reported,  1063,  207. 
Misconduct  or  Inefficiency: 
Special  reports  to  be  made  of,  338,  54. 
Missing  Articles: 
Board  of  survey  to  investigate,  1415, 
280. 
Models  and  Experiments : 
Treatment  of  expenditures  for,  in  general 
accounts,  1503,  305. 
Models  of  Ships : 
Duty  of  general  storekeeper  with  respect 
to,  1354, 240. 
Money: 
Accountability    for,    begins    on   receipt, 

1454,  288. 
Accounts  of,  under  different  appropria- 
tions, 1533,  319. 
Advance  of,  to  commanding  officer,  I45O9 

287. 
Allowance  for  disbursement  of,  in  settle- 
ment of  accounts,  1450,  287. 
Certain  acts  defined  as  conversion   of^ 

1460,  286. 
Certain  information  to  accompany  requisi- 

tion  for,  1485, 296. 
Commanding  officer  to  be  informed  of  all 

receipts  and  payments  of,  1453,  288. 
Custodian  of,  penalty  for  conversion,  etc., 

by,  1455,  288. 
Distinct  accounts  of  application  of,  re- 
quired, 1445,  287. 
Exchange    of   funds,   restriction    upon, 

1458,  289. 
Failure  to  render  accounts,  penalty  for, 

1456,  288. 
Fluctuation   in  value   of  silver,  1570, 

328. 
For  pay  officer  of  shore  station,  requisi- 
tion for,  1483,  296. 
For  purchasing  pay  officer,  requisition  for, 

1483,  295. 
For  ships  on  foreign  station,  1481, 295. 
Gross  amount  to  be  deposited,  1463,  200. 
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■on«7— Continned. 

Loaning  of,  penalty  for,  1495,  288. 

Monthly    and    special    requisition    for, 
1494,  299. 

Kot  to  be  paid  to  i>erson  in  arrears  to 
United  States,  1448,  287. 

Objection  to  illegal  or  nnanthorized  pay- 
ments of;  by  pay  officer,  1451,  288. 

Officers  forbidden  to  accept  deposit  of, 
from  enlisted  man,  1090,  210. 

Officers  forbidden  to  borrow,  from  enlisted 
men,  1990,  210. 

Payment  of,  not  to  be  made  unless  ap. 
proved  by  proper  authority,  145!^,  288. 

Pay  officer  to  be  present  at  issue  of,  1 493, 
290. 

Penalty  for  failure  to  deposit  gross  amount, 
14<I3,  290. 

Penalty  for  unlawful  deposit  or  transfer- 
ring, 1464, 290. 

Premium  on  sales  of,  to  be  accounted  for, 
1459,  289. 

Begulation  of  deposit  of,  by  disbursing  offi- 
cer, 1461,290. 

Begulation  of  monthly  allowance  of,  to  ma- 
rines, 1030,  200. 

Bequisitions  for,  must  be  limited  to  imme- 
diate necessities,  1484,  296. 

Requisitions  for,  regulations   governing, 
1475-1485,295,296. 

Bequisition  for,  upon  whom  made,  1475, 
295. 

Bestriction   upon    payment    to  crew   of 
monthly,  904, 181. 

Statement  of,  on  hand  to  accompany  requi- 
sition for,  1479,  295. 
■oney  Account: 

How  kept,  1498,  301. 

To  show  condition  of  each  appropriation, 
1498,  301. 
Money  Issued  to  Officers  and  Creir: 

General   and    specific    rules    governing, 
1493-1496,  299. 
Honey  Statements: 

From  pay  officers  at  pay  stations,  1567, 
326. 
Monthly  Money  List: 

Captain  shall  cause  to  be  prepared,  475, 
102. 
Monthly  Beports: 

Commander  in  chief  shall  make  certain, 
'160,  62. 
Morning  and  Evening  Guns: 

What  ships  may  fire,  and  when,  310,  50. 
Movements  of  Ships: 

Commander  in  chief  shall  make  report  of, 
to  Department,  360,  62. 


MvnitlonBofWar: 
Executive  officer  to  inform  himself  of  con- 
dition and  quantity  on  board,  591, 110. 
Mnsieians : 
Of  Marine  Band  entitled  to  certain  extra 
compensation,  119!i,  229. 
Master  Boll,  Changes  in.    (See  Changes  in 

MusTkB  Boll.) 
Master  Bolls: 
Monthly,  of  commanding  officer  of  marines, 
963, 191. 
Master  Bolls  and  Clothing  Acfoants: 
Of  marine  guard,  to  be  kept  by  command- 
ing officer,  1031,  200. 
National  Airs  of  Foreign  State: 

When  played  in  compliment,  119,  38. 
?f  ational  En  sign.    (See  also  Ensigns,  Flags, 
AND  Pennants.) 
Always  to  be  displayed  in  battle,  373, 63. 
Ceremonies  observed  at  hoisting  and  low- 
ering, 158,  42. 
Uow  and  when  displayed,  139,  39,  40. 
Method  of  half-masting,  159,  42. 
Motions  of  senior  officer  to  be  followed  on 

hoisting  and  lowering,  160,  42. 
Ship  entering  port  at  night  shall  display, 

at  daylight,  163,42. 
When  boats  shall  display,  143,  40. 
When  displayed  on  ship  of  Navy,  141,  40. 
When  officers  and  men  shall  salute,  lOO, 

35. 
When  regular  position  may  be  modified, 
163,  42. 
National  Holidays.     (See  also  ANNiYEsaA- 
BiBS,  Solemnities,  and  Holidays.) 
To  be  observed  on  ships  and  at  naval 

stations,  177,45. 
Observance  of  foreign,  176,  45. 
National  Salute.     (See  also  Salutes  and 
Ceremonies.) 
Kaval  batteries  shall  fire  when  ship  bear- 
ing President  is  passing,  56,  29. 
Ships  falling  in  with  President  shall  fire, 

56,29. 
What  constitutes,  131,  38. 
Naturalization : 

Certain  naval  service  effects,  837, 171. 
Naval  Academy : 
Duty   of   cadet  storekeeper   at,    1350, 

239. 
Graduates  of,  how  assigned,  1676,  387. 
Supplies  for,  1356,  240. 
Naval  Cadets: 
Allowance  of  traveling  expenses  to  candl> 
dates  undergoing  examination,  1336, 
235. 
Ballon  allowance,  1194,  229. 
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KftTAl  Cadets— Continued. 
Certain,  selected  for  adranoed  instruction 

in  naval  construction,  1(I81»  388. 
Duties  assignable  to,  40,  22. 
Executive  officer  shall  exercise  superri' 

sion  over  instruction  of,  A07, 100. 
Journals  and  books  kept  by,  639, 129. 
Navigation  duties  performed  by,  633, 129. 
Physical  condition  of,  to  be  reported  on  by 

senior  medical  officer,  670, 134. 
When  granted  shore  leave,  63A,  129. 
Naval   Constmetor.     (See    also  Assistant 
Naval  Constbuctob.) 
At   navy-yard,  reports  and    returns  of, 

1663,  881. 
At  navy-yard,  responsibility  for  loss  or 

waste  of  material,  1661,  381. 
General  and  specific  duties  of,  stationed  at 

yard,  1661,1669,381. 
Relative  rank  of,  30, 18. 
Xaval  Hospital,  PhlUdelphia: 
Persons  transferred  to,  shall  report  to  gov- 
ernor of  Naval  Home,  833, 172. 
Naval  HUltla: 
Treatment  of  expenditures  for,  in  general 
accounts,  1A03,  305. 
Naval  Officer  Ashore: 
Method  of  determining  precedence  of  rank, 

48,23. 
Kestriction  of  authority,  48,  23. 
Naval  Service : 
Exhortation  to  persons  in  civil  life  to  pre- 
fer those  honorably  discharged  Arom,  in 
employing  help,  1668,  382. 
Preference  in  employing  help   at  yards 
to  be  given  men  honorably  discharged 
from,  1667,  382. 
Naval  Supply  Fond : 
Books  and  accounts  of,  by  general  store- 
keeper, 1A30,  317. 
Navigation,  Bnreaa  of: 

General  duties  of,  8, 11. 
Navigator : 

Definition  and  rank  of,  dAd,  116. 
Navigator  and  Ordnance  Officer: 
General  and  specific  duties  of,  as  navi- 
gator, 555-579, 115-116. 
General  and  specific  duties  of,  as  ordnance 
officer,  580-588,  118,  119. 
Navigator's  Stores: 

Designation  of  1369,243. 
Navjr  Department: 
Statutory  provisions  concerning  various 
bureaus  of,  3,  4,  9. 
Navy-Tards.     (See  also  under  appropriate 
headings  of  officers  at.) 
Articles  manufactured  in,  to  be  received 
in  store  without  inspection,  1370,  2tt5. 


Navy-Tards — Continued. 

Civil  engineer  at,  general  and  specific  duties 
of,  1663,  1664,  382. 

Civil  engineer  at,  to  keep  certain  accounts, 
1664,  382. 

Civil  engineer  shall  certify  to  certain  pa^y 
rolls,  1664, 382. 

Duties  of  heads  of  departments  of  yards 
when  sbips  are  building  or  fitting  out, 
1653,  379. 

Employment  at,  preferences,  1C67,  382. 

General  and  specific  duties  of  engineer  offi- 
cers, 1658,  1659,  380,  381. 

Inspection  of  steam  generators,  1658,380. 

Medical  officers,  duties,  1655,1656,380. 

Medical  officer  to  attend  to  employees  in- 
jured in  line  of  duty,  1655,  380. 

Medical  officers  to  examine  applicants  for 
pension,  1655,  880. 

Medical  officers  toexamine  reeruits,1655y 
880. 

Medical  officers  to  make  daily  siok  reimrts, 
1655, 380. 

Naval  constructor  to  have  charge  of  con- 
struction and  repair,  1661 ,  381. 

Officers  in  charge  of  departments  at,  1653- 
1654,379,380. 

Pay  officers,  duty  of,  1657,  380. 

Preparation  of  pay  rolls  at,  1654,  380. 

Befnsal  of  employee  to  perform  duty  in 
fire  department,  1673,  385. 

Regulation  governing  clerical  force,  1675» 
386. 

Begulations  governing  conduct  of  work, 
mustering,  etc.,  1673,  383, 384. 

Begulations  governing  employment,  en- 
pervision,  and  compensation  of  labor  at, 
1665-1675,  382-386. 

Begulation  governing  time  and  manner  of 
paying  wages  to  employees,  1674,385, 
386. 

Keports  of  heads  of  departments,  1653» 
379. 

Beports  of  senior  engineer  officer,  1 660» 
381. 

Senior  engineer,  duty  of,  1658,  380. 

Senior  medical  officer  to  attend  officers  and 
their  famiUes,  1 655,  380. 

Solicitation  of  political  contributions  pro- 
hibited, 1666,  167 1, 382, 383. 

Supervision  and  control  of  work  and  em- 
ployees of  departments,  1653,  379. 
Neglect  of  Officer : 

Commander  in  chief  to  report,  350, 58. 
Neutrality,  Laws  of: 

Commander  in  chief  must  observe  and  re- 
spect, 378,  64. 
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Kewspaper  Coneflp<nid«Btt 
Persons  connected  with  Kayy  forbidden  to 
act  as,  936,  53. 
Kewspaper  Interviews  t 
Disonssion  of  publie  acts  or  measaree  in, 
prohibited,  936,  53. 
KewsiMper  SnbserlptlonB  x 

Contracts  and  bills  for,  1538,  819. 
Oaths,    (See  Fobm  of  Oatbs.) 
Oath  of  Allegiance: 

Fay  clerk  to  take,  Iffffl,  822. 
Oath  of  Office ; 
Must  be  forwarded  with  letter  of  accept* 
ance  of  appointment,  1690,  389. 
Obedience : 
Exaction  of,  from  all  persons  in  Nany, 
1031,  203. 
Obedience  of  Orders  t 
Must  not  be  delayed  for  purpose  of  reinon< 
strance,  919,  52. 
Obserrations  and  Calcolstlons : 

Kavigator  to  make  certain,  S99, 115. 
Obsolete    Articles.      (See  TJnsbbvicbablb 

Stobbs.) 
Offense  not  Trimble  byCowl^Martial: 
Commander  in  chief  may  send  officer  to 
TJnited  States  who  commits,  304,«6. 
Oflbnses.    (See  also  Accusation  ;  Chabgbs. ) 
Captain  shall  inTcsUgate,  474, 102. 
Committed  on  shore,  to  be  reported,  1 199, 

212. 
Of  marines,  how  reported,  lOll,  190. 
Old,  when  reviTcd  and   reinvestigated, 

1041,  204. 
Preliminaries    antecedent   to    trials    of, 

1034-1049,  203,  204. 
Trial  for  accnmnlated,  forbidden,  1041, 
204. 
Offenses  and  Charges  on  Foreign  Station: 

Investigation  and  trial  of,  304,  68. 
Officer  of  the  Day: 
Commanding  officer  of  marines  shall  daily 

detail,  973,  193. 
Of  Marine  Corps,  duties,  974-978, 198. 
Officer  of  the  Deck : 
Authority  of,  590, 121. 
Definition  of  term,  589, 121. 
Executive  officer  shall  direct,  595, 108. 
Executive  officer  may  relieve,  517, 109. 
General  and  specific  duties  of,  589-911, 

121-126. 
Besponsibility  of,  591, 121. 
When  navigator  may  relieve,  578, 118. 
Officers  in  Charge  of  Departments: 
Duty  of,  to  communicate  and  confer  with 
commanding  officer,  55,  27. 
Officers  of  the  Line.    (See  Linb  Oiticbbs.) 


Officers  of  the  Tfrnfji 

Designation  of,  15, 17. 
Officers  on  Duty  In  Coast  Hwrwjs 

Besponsibility  of;  to  Secretary  of  Vavy, 
51,28. 

Shall  obey  Secretary  of  Treasury  and  Su- 
perintend«[it  of  Coast  Survey,  51,  28. 

Shall   report  by  letter  to   Secretary   of 
Treasury,  51,  28. 
Officers  on  Dnty  Vnder  Fish  Coamlsslon : 

Besponsibility  of,  to  Secretary  of  Navy, 
59,23. 

Shall  obey  CommissioBer  of   Pish   and 
Pisheries,  59,  23. 

Shall  report  by  letter  to  Commissioner  of 
Pish  and  Pisheries,  59,  23. 
Officers  on  Light-Honse  Duty; 

Besponsibility  of,  to  Secretary  of  Navy, 
49,  23. 

Shall  report  by  letter  to  Secretary  of  Treas- 
ury, 49,  23. 

To  obey  Secretary  of  Treasury  and  Light- 
House  Board,  49,  23. 
Officer  WhoUy  Betired : 

Entitled  to  one  year's  waiting-orders  pay, 
1169,225. 

Pay  of,  of  Marine  Corps,  1 187,  228. 
Official  Commonicatlons.    (See  also  Corbb- 

SPONDENCB.) 

Between  marine  guard  and  commandant 

and  staff,  how  addressed,  1990, 198. 
Between  officers  of  Marine  Corps,  how  for- 
warded, 984, 194. 
Of  persons  in   Marine   Corps,  how  for- 
warded, 989, 193. 
Official  Commnnlcations,  Terbal : 

How  officers  shall  be  addressed,  108,  36. 

Official  Courtesies : 

Commander  in  chief  must  extend  proper, 

to  diplomatic  representatives,  98 1 ,  64. 

Official  Deposits.    (See  Dbpoaits  of  Public 

Moneys.  ) 
Official  Records: 

Completed,  sent  to  Department,  1 69 1 ,  366. 
Oil,  Tallow,  Paint,  and  Waste: 

Stowage  of,  378,  90. 
Old  Material.   (See  UNSBByiCEABUs  Stobbs.) 
Open  Contracts  : 
Copies  of,  to  be  sent  to  Paymaster^Cen- 

eral,  1354,  262. 
For  services  other  than  peraonal,  1351, 
261. 
Open  Purehate: 
Duty  of  pay  officer  abroad,  before  making, 

1381,269. 
General  instructions  for  making,  1357, 
262, 268. 
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Open  Pnrehmse— Coiitiiiaed. 

General  storekeeper  to  prepare  reqaisitions 
for,  1350,  261. 

Of  snpplieB  abroad,  13SO,2e8. 

Prompt  delivery  of  supplies,  1361,  264. 

ReBtriction  upon,  abroad,  1380,  268. 

Bestrictions  upon,  13A7, 136'1, 262,264. 

Bequisitions  for,  to  be  transmitted  to  Pay- 
master-General, 13A5, 262. 

When  permissible,  1346,  260. 
Oppression : 

By  superior  to  be  reported,  1063,  207. 
Order  Book,  Morning : 

Entries  to  be  made  in,  «103, 108. 

Executive  officer  shall  keep,  503, 108. 
Order  Book,  Night : 

Entries  in,  by  captain,  44S,  99. 

Kept  for  entry  of  orders  to  ofQoer  of  deck 
for  night,  391,93. 

Shall  be  preserved  as  part  of  official  rec- 
ords. 391,93. 
Order,  Discipline,  and  Efficiency; 

Commander  in  chief  authorized  to  examine 
and  inquire  into  subtjeots  bearing  ujMn, 
950,  59. 
Orderly : 

Detail  of,  for  court  of  inquiry,  1794, 397. 

Detail  of,  for  general  court,  INIO,  420. 

Detail  of,  for  summary  court,  17A9, 404. 
Orderly  Dnty : 

Detail  of  marines  for,  1013, 199. 
Orderly  Room: 

Boom  in  marine  barracks  to  be  assigned 
as,  948, 189. 
Order  or  Grant  of  Privilege : 

No  officer  authorized  by  mere  virtue  of 
rank  and  authority  to  give,  53,  25. 
Orders.    (See  also  General  Orders;  Be- 
CBiPTOF  Orders;  Written  Orders.) 

Copies  of,  of  commander  in  chief,  to  be 
forwarded  to  Department,  16 IS,  366. 

Copies  of,  of  commanding  officers  to  subor- 
dinates to  be  forwarded  to  Department, 
1619,  366. 

Officers  of  Marine  Corps  shall  acknowl- 
edge receipt  of,  998, 186. 

Phraseology  to  be  used  by  officer  of  deck 
in  giving,  611,126. 

Preparatory,  do  not  change  rate  of  pay, 
1176,236. 

Relating  to  employment  of  labor  in  yards 
and  stations,  1669,  388. 

To  officer  involving  change  of  pay,  pro- 
cedure upon  receipt  of,  1169»  226. 
Orders  and  Cirenlars : 

Details  of,  1614,  365. 

General,  issue  of,  1615, 865,  866. 

Prescribed  forms  of,  1613,  366. 


Orders  and  Commonieations : 
When  captain  may  withhold  delivery  of, 
494, 105. 
Orders  and  Regnlations : 
Officer  of  deck  shall  obey  and  exact  obe- 
dience of,  61 1 ,  126. 
Orders  and  Signals,  Becord  of: 
Chief  of  staff  of  flag  officer  or  oommodore 
to  keep,  334,  76. 
Orders,  Applications  for: 
Must  be  made  through  official  channels, 
931,  52. 
Orders  InrolTing  Trarel : 
Must  be  in  writing  and  state  specifically 
duty  to  be  performed,  99*i,  53. 
Orders  or  Instructions : 
Departure  from,  by  captain,  at  his  own 
responsibility,  390,  93. 
Orders,  Begnlations,  and  Beports: 
Certain,  to  be  kept  posted  in  conspicuous 
position,  368,  86. 
Orders,  Bevoeation  or  Hodiflcation  of: 
Application  for,  must  be  made  through 

official  channels,  921 ,  62. 
Officer  not  to  delay  proceeding  x>ending 
application  for,  999,  52. 
Ordinary  Discliarge: 
Endorsement  of  captain  upon,  804, 167. 
Persons  entitled  to,  S69, 167. 
Ordinary  Seamen : 

Who  may  be  enlisted  as,  783, 161. 
Ordinary  Snpplies : 
General  storekeei>ers'    requisitions    for, 
1359,263. 
Ordnance,  Bureau  of: 

General  duties  of,  9, 11. 
Ordnance  Material : 
Besponsibility  for,  issued    to   diviaions, 
619, 126. 
Ordnance   Officer.     (See    also   Navigator 
AND  Ordnance  Officer.) 
General  and  specific  duties  of,  581*588, 

118-119. 
Kavigator  shall  be,  580, 118. 
Ordnance  Stores: 
Accountability  of  gunner  for  condition 

of,  754, 164. 
Duty  of  navigator  in  respect  of,  589 » 
118. 
Ordnanee  Work: 

Gunner  to  supervise,  759, 154. 
Organization,  Police,  and  Inspection : 
Details  of,  when  entrusted  to  subordinate, 
performed  by  order  of  commanding  oi' 
fleer,  54,  25. 
Duties  of,  appertain  to  and  go  with  com« 
mand,  54,  25. 
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OrguilzatioB,  PoUee,  mm4.  InspeetlOB— Ct'd. 

Merely  pertain  to  executive  officer  by. 
virtue  of  delegated  power,  A4*  26. 

Whence  aid  or  executive  derives  power 
to  perform  duties  of,  54,  26. 
Other^Diity  Pay.    (See  Shore  Pat.) 
Ontflt  and  Allowance  of  Supplies: 

Arrangement  of,  prescribed,  ltMI9,  243. 

Completion  of  preparation  of,  to  be  re- 
ported. 1969, 245. 

How  placed  on  board,  13<I9,  245. 

Marking  of,  for  each  ship,  19«9,  245. 

Of  recommissioned  ships,  19699  ^^' 

Iteports  upon  condition  of,  by  captain, 
1969,  245. 

Table  of,  to  be  printed,  1969,  244. 

Time  of  preparation  of,  1969,  244. 

When  articles  for,  may  be  purchased, 
1969,  244. 
Ontflt  aad  Supplies: 

Of  ships  going  out  of  commission,  disposi- 
tion of,  1969,  245. 
Orerboard,  Person  Falling: 

Means  to  be  kept  in  readiness  for  rescuing, 
389,  92. 
OrerpaTments: 

Entries  on  rolls  of,  1969,  231. 

Bestrictions  as  to,  1965,  230. 
Pardoning  Power: 

Courts-martial  not  vested  with,  1844, 
426. 
Passenger: 

Authority  of  flag  officer  or  commodore 
when  embarked  as,  44,  22. 

Ortain  officers  embarked  as,  may  be  as- 
signed to  duty,  44,  22. 

Duty  of  captain  with  respect  to,  389, 93. 

Extent  of  antiiority  of  officer  embarked  as, 
when  assigned  to  duty,  44,  22. 

Mess  arrangements,  1679,  209. 

No  allowance  for  subsistence,  1199, 230. 

Officer  embarked  as,  apartment  of,  1676, 
209. 

On  ship  of  Navy,  log  entries  and  reports, 
958, 61. 

Ranking  officer  embarked  as,  does  not 
supersede  executive  officer  on  disability 
of  captain,  43,22. 

Kegulation  of  carriage  of;  by  ships  of  the 
Navy,  958,  61. 

Touchers  for  payment  for  subsistence  of, 
1198,230. 
Passes: 

At  navy-yards,  regulations  governing  is- 
suance of,  1647,  377. 
Patieiitt 

Discharge  of;  finnn  hospital,  1134,  219. 


Patients,  Transfer  of,  to  Hospital: 
Details  of,  664, 183. 
Details  of,  other  than  to  United  States 

naval  hospitals,  665, 133. 
Pay: 
Credits  for  differences,  referred  to  Auditor 

for  Navy  Department,  1531,  319. 
When  recmiting  officer  shall   allow  ad- 
vance, 789, 161. 
Pay,  AdTanees  on  Account  oft 
Authority  for,  1904,  280. 
Checked  when  ship  sails,  1966,  231. 
Duty  of  officer  making,  1966,  231. 
Duty  of  pay  officer  of  ship  with  respect 

to,  1966,  231. 
Entries  on  rolls  of;  1969,  231. 
G«neral  regulations   governing,   1964- 

1916,  230-232. 
Kot  to  interfere  with  registry  of  allot- 
ment, 1913,  233. 
Pay  clerk  may  be  allowed,  1966,  231. 
To  officers  ordered  to  foreign  duty,  1966, 

231. 
To  officers  ordered  to  travel  abroad,  1967, 

231. 
To  recruits,  regulation  governing,  1916, 

232. 
Pay  and  Bounty: 
Of  enlisted  men  fixed  by  President,  1173, 

226. 
Pay  Clerks: 
Appointed  for  limited  period,  and  subject 

to  naval  laws,  99, 20. 
Appointment  of,  1699,  390. 
May  be  allowed  advance  pav,  1966,  231. 
Kot  entitled  to  rations  while  assisting  in 

settlement  of  accounts,  1969,  230. 
Pay   officer  nominating,  responsible  for 

character  and  fitness  of,  1699,  390. 
Subject  to  laws  and  regulations  of  Navy, 

1699,  390. 
To  take  oath  of  allegiance,  1551,  322. 
Travel  allowance  of;  1996,  234. 
Pay  Department: 
Books,  bhmks,  etc.,  in,  1596,  318. 
Disposition   of  contingent   supplies   by, 

1595,818. 
Pay  Division : 
Constitution  of,  769, 140. 
Quarters  of,  769, 140. 
Senior  pay  officer  custodian  of  storerooms 

and  stores  of,  763, 140. 
Senior  pay  officer  to  have  charge  of,  769, 

140. 
Station  in  battle  of,  769, 140. 
When  part  of  powder    division,  769^ 

140. 
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Payiiiff  Off: 
Captain  shall  make  requisition  for  money 
neceaaary  for,  483, 103. 
Paymaster: 
Pay  of  person  acting  as,  abroad,  llftT, 
224. 
Paymaster,  Fleet: 
General  and  apeoiAo  dntiea  of,  8A3,  7SK 
Official  reports  and  returns,  3A3,  79. 
Paymaster-General : 
Has  relative  rank  of  omnmodore,  93*  10. 
To  clMsify,  ftdyertise,  and  oontraot  for  ma- 
terials and  snpplies,  1349,  260. 
To  famish  blank  bills  of  exchange,  148S, 
296. 
Paymaster  of  Martee  Corps: 
General  and  apeoific  dntiee  of,  •Se,  Iffi. 
Station  of,  93«,  188. 
Paymaster's  Departaent: 
Quarterly  board  of  sur7«y,  14S8,  283. 
Special  anrrey  of  supplies,  149y,  288. 
P^MMter's  S«ppltoa& 
Care  of,  on  shipboard,  1997,  252. 
Deiluition  of,  1313,  254. 
Beqaisitions  for,  reqaired  for  ship's  ose, 
.     1313,254. 
Siirrey  on,  1490,  283. 
Payments,  Monthly,  to  Crew: 
.  Commander  in  chief  shall  cause  to  be  made, 
3SO,  50. 
Payments  to  Crew: 
How  and  when  made,  149sl,  200. 
Signature  required  upon,  149A,  200. 
To  whom  made,  149A,  290. 
Witness  to,  1499,290. 
Payments  to  Officers : 
Monthly,  authorised  role  of  service,  1496, 
299. 
Pay  Offieer.  (See  also  Disbubsino  OpncsB.) 
Arrest  of,  formaUtiee  to  be  observed  upon, 

1040,  205. 
Assignment  to  duty,  #96, 130. 
At  navy-yards,  duty  of,  l«Ar,  880. 
At  shore  stations,  duty  of,  lOSr,  380. 
Books  and  vouchers  of,  in  arrest,  104tf , 

206. 
Captain  not  required  to  i)erform  duties  of, 

493,  97. 
Deposits  of,  at  snbtreasnries,  14#d,  200. 
Directions   for     transmitting     accounts, 
r     1^73,320,830. 
Duty   of,  before  making   open  purchase 

abroad,  1381,260. 
Duty  of,  in  event   of  loss   of  accounts, 

1571,328. 
fS^joinedto  limit  requisitions  for  money, 
1484,296. 


Pay  Offlear— Continued. 
.  SzecuUve  officer  shall  keep,  advised  aa  to 

mess  arrangements,  493, 108. 
Forbidden  to  make  loans  or  advances, 

1449,  287. 
General  and  specific  duties  of,  695-7119 

130-141. 
Hay  ree«ive  deposits  Aram  crew,  1489, 

208. 
Not  to  make  payments  unlflBB  approved  by 

proper  offieeor,  1459,  288. 
Objection  of,  to  order  for  illegal  pajrments, 

1451,  288. 
Of  ships,  quarterly   retnma  of;    1594, 

318. 
Of  ships  to  send  monthly  abstracts  of  pub- 
lic bins,  1569,  327. 
Of  ships  to  transmit  monthly  money  state* 

ment,  1568,327. 
Of  storeships  to  keep  aoooimts  of  c«rg|0 

separate  finom  ship's  snpplias,  1597,318. 
Personal  accounts  of,  1166,  225. 
Quarterly  Treaauiy  retains  o£,    1564) 

826. 
Belative  rank  of,  99, 17. 
Besponsibility  for  payments,  1537,  810. 
Responsible  for  character  and  fitness  of 

pay  clerks,  1699, 800. 
Shall  forward  to  Department  copy  of  pro* 

posed  advertisements,  1539, 320. 
Shall  furnish  paymaster  of  Marine  Corps 

statement  of  changes  in  marine  guavd, 

1554,  322. 
Ship's,  shall  prepare  summaries  of  pay 

rolls,  1509,  300. 
Time  allowed  for  settlement  of  accounts, 

1579,820. 
To  deposit  balances  on  being  reliwnd, 

1467,201. 
To  deposit  funds  on  band  before  sailing 

for  foreign  station,  1466,  201. 
To  forward  Bei»artment  monthly  money 

statement,  1567,  326. 
To  inform  commanding  officer  of  all  re- 
ceipts and  payments,  1453,  268. 
Vouchers  from,  for  checkage,  1543, 320. 
When  increased  pay  begins  aflwr  promo- 
tion, 1165,225. 
Pay  Officers'  Clerks.    (See  Pat  Clbbss.) 
Pay  of  the  Navy : 
General  regulations,  1149-1181,  228- 

227. 
Pay  or  Wages,  Assignments  of.    (See  Allot- 
ments.) 
Pay  Bolls : 
At  yards  to  be  prepared  under  direction  of. 

heads  of  departments,  1654, 380. 


IKDEX  TO  BBGHTLATIONS. 


489 


Pftf  BoUt— Continned. 
Ctyil  englneMr  at  yard  to  oerttfy  to  oertein, 
1664,  382. 

Entry  on,  on  original  enlistment,  1946, 

122. 
Of  mechanics  and  laborers  at  shore  sta- 
tions, 16Sy,  SW. 
Of  officers  and  men  serving  on  togs  or  ships 

in  harbor,  1549,320. 
Of  receiving  ship,  1566,202. 
Signatures  to,  to  be  attested,  1565, 328. 
Summary   of  department,  at  navy-yard, 

1511,309,310. 
Sammary  of  ship's,  1516,  300. 
To  be  certified  and  approved  before  trans- 
mittai,  1519,310. 
Pay- Roll  Summaries: 
Contents  of  and  certification  to,  1566, 
308. 
'  Hade  tinder  proper  titles,  1568,308. 
Pay  Tickets: 
Use  and  designation  of,  in  navy-yards, 
1541,820. 
Penalty  Envelope: 

TJse  of,  1611,304. 
Pennants.    (See  Ensigns,  Flags,  and  Pen- 
nants.) 
Pension : 
Applicants  for,  at  navy-yards,  examina- 
tion of,  1655, 380. 
To  enlisted  men,  regulations  governing, 
1943,  238. 
Pensionable  Ii^nry: 
Senior  medical  officer  shall  certify  to,  654, 
132. 
Pensioners : 
Certain,  debarred  fromreenllstment,  703, 
164. 
Pension  Laws: 
Apprentices  entitled  to  benefits  of,  846, 
174. 
Per  Diem  Employees : 

Compensation  of  navy-yard,  1546,320. 
Performance  of  Duty : 
Methods  to  be  employed  by  officer  of  deck 
in  requiring,  611, 126. 
Perliliabla  Artleks: 
Provisions,  limitation  upon  purohase  of, 
1394,255. 
Perishable  Effects: 

Of  deceased  persons,  sale  of,  1949,  238L 
Pei;|ary: 

'  Before  general  court-martial  a  criminal  of- 
fense, 1788,  416. 
Permission  to  Leave  Skip.    (See  also  An- 
tnfcn,  and  alternative  designations.) 
How  and  fram  whom  obtained,  54, 36. 


Personal  Effects: 

Destroyed  to  prevent  spread  of  disease, 
480, 104. 
Personal  Expenses : 

Separation   of,  from   public  expenses, 
1993,  235. 
Personal  Letters: 

Officers  forbiddoi  to  write  e«rtain,  to  Sec- 
retary of  Navy,  991,  52. 
Personal  Salute : 

Form  of,  when  not  under  arms,  169,  35. 

Manner  of  extending,  when  meeting  for- 
eign officials,  117,87. 

May  be  omitted,  when,  163,  35. 

When  given  and  how  returned,  161,  35. 
Personal  Staff: 

Duties  of,  347, 77. 

May  be  accommodated  in  cabin,  1679, 
200. 

Of  flag  offioOT,  how  quartered,  34MI,  77. 

Of  flag  officer  or  commodore,  constitution 
of,  343,  70. 

Of  flag  officer,  rules  governing  selection 
of,  345, 77. 

When  members  of,  shall   mess  with  flag 
officer,  1679,  209. 
Personnel  Unasslgned: 

How   chargeable    in    general    accounts, 
1563, 305. 
Persons  Captnred  by  Enemy : 

Disposition  of  eflbctsof,  488, 104. 
Petitions,  Memorials,  etc.: 

To  Congress,  to  pass  through  Department, 
1603,  211. 
Pets: 

When  officer  of  deok  may  permit,  to  be 
brought  on  board,  566, 124. 
Petty  Officers: 

Acting  appointments   of,  capt-ains  to  re- 
port, 768,  165,  166. 

Acting  appointment  of,  revocable  at  pleas- 
ure of  captain,  798, 166. 

Advancement  in  rating  of,  860, 166. 

And  enlisted  men,  precedence,  36,  20. 

Classification  of,  36,  20. 

Effect  of  reduction  in  rating  of  enlisted, 
829, 170. 

Entitled  to  obedience  from  those  of  infe- 
rior rating  in  execution  of  duties,  36, 20. 

First-class,  designation  of,  30,  20. 

Forfeitare  of  pay  of,  for  abs«)oe  without 
leave,  1176,227. 

Funeral  expenses  of,  1938,  287. 

General  duties  of,  779, 159. 

Method  of  determining  precedence,  36, 20. 

Names  of,  at  general  muster,  to  be  called 
in  order  of  precedence,  36,  20. 
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Pettf  Offleeri— Continued. 

Not  required  to  act  m  mess  cooks,  910, 
182. 

Pay  of,  fixed  by  President,  1 1 73,  226. 

Beenliatmentof,  799,  166. 

Selection  of,  798, 165. 

Second-class,  designation  of,  30,  20. 

Shall  not  be  disrated  except  by  sentence  of 
coartmartial,  798, 166. 

Table  regulating  rating  and  disrating  of, 
1767,  407-409. 

Third-class,  designation  of,  30,  20, 

Transfer  or  discharge  of,  799, 16C. 

When  transfer  to  hospital  for  treatment 
creates  a  vacancy,  833, 172. 
Philadelphia,  Pa.: 

Duty  of  assistant  quartermaster  of  Marine 
Corps  at,  934, 187. 
Physical  Disability: 

Existing,  to  be  noted  upon  enlistment  rec- 
ord, 79il,  164. 

Of  continuous-service  man,  795, 164. 
Physical  Examination: 

For  api>ointment  to  Navy,  1077,  387. 

For  promotion  in  naval  service,  1693,390. 

Of  candidate  for  office  of  assistant  paymas- 
ter, 1679,  387. 

Of  recruits,  general  and  specific  instruc- 
tions to  medical  officers,  1108-1111, 
213,  216. 

Of  recruits,  medical  instructions,  1 104- 
1115,213-216. 

Of  recruit  to  be  completed  in  every  case, 
1196,213. 

Of  recruits,  to  be  made  only  by  medical 
officer,  1105,213. 

Statutory  provisions  oonoeming,  1797, 
392. 
PUot: 

Coast,  when  employed  and  oompensation, 
1599,  358. 

Employment  of,  does  not  absolve  ship's 
officers  from  responsibility,  1599,  358. 

Employment  of,  to  be  reported  to  Depart* 
ment,  1599,  357. 

Preference  given  to  licensed,  1 599, 858. 

Subsistence  of,  1 197,  230. 

When  captain  may  employ,  1599, 357. 

When  taken  aboard,  1599,  358. 
Pilotage: 

Duty  of  captain  with  respect  to,  449,  99. 

Expenses  of  ships  in  commission  for,  how 
defrayed,  7, 10. 

Begulations  governing,  1599,  367,858. 
Piping  the  Side: 

When  essentiAl  and  when  dispensed  with, 
96,34. 


Plan  of  Battle: 

Commander  in  chief  shall  supply  each  eap- 
tain  with,  371,63. 
Pleas  in  Bar  of  Trial : 

Before  general  court-martial,  1 89 1 ,  422. 
Police: 
And  government  of  marines  in  barraeks, 
941,  189. 
Police  Daties : 

Of  senior  master-at-arms,  769, 157. 
Police  Begnlatlons: 
Executive  officer  shall  poet,  593, 108. 
To  be  read  to  marines  as  part  of  routine, 
959, 189. 
PoUcing  of  8Up: 
Officer  in  charge  of,  direct  representative 
of  captain,  54,  25. 
Port: 
Executive  officer  shall  see  that  ship  pre- 
sents neat  appearance  on  entering,  531, 
111. 
Ports,  Mr  and  Gun.     (See  Aib  and  Gun 

Ports.) 
Post  Bakery,  Marine  Barracks : 
Establishment  and  regulation   of,  993, 
196, 197. 
Post-Office.    (See  Mail.) 
Post  Trader,  Marine  Barracks: 
Begulations   governing   appointment  of, 

994, 197. 
Bestrictions  upon,  995, 197. 
Post  Treasarer,  Marine  Barracks : 
Duties  of,  in  connection  with  bakery  fund, 
991,195. 
Powder  and  Exploslres.    (See  also  Danger- 
ous STORES;  HlOH  EXPLOSIVES.) 

Executiveofficer  to  insure  care  in  handling, 

539, 110. 
Handling  of,  duty  of  captain  with  respect 
to,  386,  92. 
Powder  DiTlsion : 
Senior  watch  officer  shall  command,  618, 

127. 
Specific   daties    of   officer    commanding, 
618, 127. 
Power  Trial.    (See  Stkah  Tblil.) 
Pralie  or  Censure: 
Testimonials  or  resolutions  of,  forbidden, 
1997,  211, 
Precious  Metals  or  Jewels: 
Commission  for  carriage  of,  1999,  211. 
Regulation   governing  acceptance  of,  aa 

freight  or  for  safe-keeping,  199ti,  211. 
Sesponsibility  for,  received  as  freight  or 
for  safe-keeping,  1993,211. 
Precedenee  of  Aid  or  ExeentiTe: 
Given  only  when  executing  commands  of 
oommanding  officer,  54,  26. 
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Preeedeaee  of  lid  or  ExMBttre— ConVd. 

Over  al  1  offioersattached  to  ahip  recognised 
by  statnte,  A4,  26. 

Over  ranking  officers,  54,  26. 
Preeedenee,  Statatorjr  ProYi«ioB8  Gorem- 
ing: 

Decisions  of  Secretary  of  Navy  construing, 
93,24. 
Pr««iiDiii : 

On  sales  of  pablic  secnritiea  to  be  acconnied 
for,  1459,  289. 
Prescription  Book: 

Entries  in,  1138,221. 
President  of  the  Senate: 

Honors  accorded,  upon  official  visit  to  ship 
of  the  Navy,  08,31. 
President  of  United  States: 

Ceremonies  observed  on  occasion  of  death 
of,  178,45. 

Honors  accorded,  upon  official  visit  to  ship 
of  the  Navy,  5«,  29. 

May  convene  court  of  inquiry,  1719,  397. 

ICay  convene  general  courts-martial, 
1773,413. 

Revision  of  finding  of  examining  board, 
1709.394. 
Pretident't  Flag: 

Ceremonies  observed  by  ships  passing  ship 
flying,  5«,  29. 

Shall  be  displayed  at  main  when  President 
boards  ship,  5#,  29. 

Ship  displaying,  regarded  as  senior  Bhip 
present,  50,  29. 
Pifaoaers: 

Accounts  of,  when  sent  to  penitentiary, 
834, 172. 

Allowances,  by  courts-martial,  1850, 427. 

Cells  for  confinement  of,  dimensions  of, 
1«A4,  206. 

Commanding  officer  of  marines  shall  prop- 
erly care  for  certain,  947, 189. 

Custody  of,  on  trial  before  general  court- 
martial,  1793,  417. 

Daily  reports  of,  by  senior  master-at-arms, 
706,  157. 

Embarked  in  ship  of  Navy,  subsistence  of, 
1190,230. 

Of  war,  commander  in  chief  shall  take  ad- 
vantage of  public  conveyance  to  send 
home,  308, 68. 

Prompt  release  of,  upon  expiration  of  term 
of  confinement,  t053,  206. 

Belease  of,  in  time  of  danger,  707, 157. 

Senior  medical  officer  shall  inspect  cells 
of,  661,133. 

Treatment  of,  1651, 206. 

YiBlts  to  and  care  of,  by  senior  master-at- 
arms,  776, 158. 


Prison,  Ship's.    (SeeCsLUP.) 
Prirate  Manafltctaring  EstabUshwent : 

Invoices  of  material  sent  to,  1377,  267. 
Materials  and  supplies  furnished  by,  where 
Government  testing  officer  is  stationed, 
1377,  267. 
Prirate  Property: 
Senior  master-at-arms  to  take  charge  of 
unclaimed,  760,  158. 
Privlleges.    (See  also  Kbwabds  and  Pbivi- 

LBGBS.) 

Of  first-class  conduct  marines,  997,  191. 

Of  marine  guard,  990, 198. 
Prizes,  tiannery,    (See  Gumnbby  Pbizb-.) 
Processions  on  Shore: 

Military  formation  of,  31, 18. 

Precedence  of  officers,  91, 18. 
Professional  Fitness.    (See  Fitness  of  Op- 

FICEBS.) 

Professors  of  Mathematics,  Naral  Academy: 

Relative  rank  of,  90, 18. 
Promotion : 
Assumption  of  new  rank   and  uniform, 

1691,  390. 
Enlisted  man  not  discharged  upon,  ^  9 1 , 

170. 
In  Navy,  qualifications  for,  1693,  390. 
Of  noncommissioned   officers   of  marine 

guard,  1016,  200. 
Prescribed   form   of  recommendation    of 

examining  board,  17  lO,  394. 
Statutory  provisions  relating  to,  1706, 
392. 
Promotion  or  Appointment : 

Records  of  examinations  for,  1143,  222. 
Promotions  and  BedactioBs : 
In  Marine  Corps,  how  regulated,  954, 
190. 
Property   Aeeonnts.     (See  also  Accounts  ; 
General  AocouNTS;  Money  Accounts; 
Pbopribtaby  Accounts.) 
Bureau  of  Supplies  and  Accounts  to  keep, 

1497, 301. 
Exactness  required  in  keeping,   1416, 

280. 
Form  and  phraseology  of,  1416, 280. 
Property,  Government.    (See  Government 

Property.) 
Property,  Prirate.  (SeePBiVATS  Property.) 
Proposals  for  Snpplies: 
Quartermaster  of  Marine  Corps  shall  in- 
vite,  933, 187. 
Proprietary  Aeeonnt: 

Items  embraced  in,  1498,  301. 
Protection  of  Llres  and  Property: 
Duties  of  commander  in  chief  with  respect 
to,  378,  64. 
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Protest!: 
To  nction  of  generftl  oonrt-martial  not  to 
be  recorded,  IMNI,  419. 
ProTisloni.    (See  also  Fsbsh  Pboyistonb; 

BaTIONS;   STOBBS  AND  PBOVIBIONS.) 

Allegation  of  unfitness  for  issue,  1333, 

255. 
Course  pursued  when  stowed  before  re- 
porting of  pay  officer,  1993,  251. 
Extra,  for  sick,  how  obtainable,  6Y4, 135. 
Issue  of,  to  officers'  messes,  133ft,  256. 
Purchase  of,  abroad,  1384,  269. 
"When  they  may  be  stowed  before  rejwrt- 

ing  of  pay  officer,  1993,251. 
Prorislons  and  Clothing: 
How  receipted  for,  when  invoiced  to  ship 

having  no  pay  officer,  199ft,  251. 
ProTisiont  and  ContiiigeBt  Supplies: 
Quarterly  returns  of,  by  pay  officers  of 

ships,  lft94,  318. 
ProTisloBS  of  Crew: 
Commander  in  chief  shall  inform  himself 

of  details  concerning,  9ftO,  59. 
Senior  medical  officer  shall  inspect  and  re- 
port upon,  6ft6«  133. 
ProTostpMarshal : 
Appointment  of,  of  general  court-martial, 

1792,  417. 
Duties  of,  of  general  court-martial,  1799, 

417. 
Besponsibility  of,  of  general  court-martial, 

1799,  417. 
Pablic  Bills: 
Approval  of,  by  proper  officer  has  force  of 

order  for  payment,  1374,  265. 
Contents  of  abstract  of,  from  pay  officers  of 

ships,  lfte9,  327. 
Final  disposition  of,  for  supplies  purchased 

abroad,  1399,271. 
For  supplies  purchased  abroad,  approval 

of,  1391,270. 
How  inscribed,  lft06,  308. 
Monthly  abstract  of,  from  pay  officers  of 

ships,  lft69,827. 
To  be  prepared  without  delay,  1373,  265. 
Pablic  Moneys.    (See  also  Monbt.)    . 
Kesponsibility  for  exi>enditnre  of,  1096, 

211. 
Pablic  Property: 
Loss  of  or  damage  to,  in  charge  of  pay 

officer,  704,  140. 
Report  upon  discovery  of  loss  of,  1087, 

210. 
Besponsibility  for  care  and  preservation 

of,  belonging  to  Marine  Corps,  933,  187. 
Transportation   of,   in   charge  of  officer 

traveling  abroad,  1993,  235. 


Public  Stores,  Disposal  of: 

Commander  in  chief  held  accountable  for, 
under  his  order,  301,  67. 
Pumps : 

Care  of,  IftSl,  348. 
Punishment: 

Captain  may  inflict  certain,  of  his  own 
authority,  1049,  206. 

Checkage  of  reward  for  apprehension  of 
deserter  not  regarded  as  part  of,  886, 
178. 

Courts-martial  must  adjudge  adequate, 
1844,  426. 

Courts-martial  shall  conform  to  statutes 
inacUudging,  184ft,  427. 

Cruel  or  unusual,  forbidden  to  courts- 
martial,  1849,  427. 

Death  penalty,  how  sentence  of,  deter- 
mined by  court-martial,  1847,  427. 

Death  penalty,  when  adjudged  by  court- 
martial,  1846,  427. 

Extra-duty,  to  be  discontinued  on  Sunday, 
10ft3,  206. 

For  offenses  without  mandatory  eentenoes 
prescribed,  1849,  427. 

General  courts-martial  empowered  to  in- 
flict same,  as  summary  courts,  18ft9, 
428. 

Inflicted  by  captain  to  be  entered  on  log, 
lOftS,  207. 

Inflicted  only  in  conformity  with  laws, 
1033,  203. 

Infliction  of,  to  be  in  conformity  with  law, 
1048,  206. 

In  Marine  Corps,  register  of,  9ft9, 191. 

Limit  of,  of  summary  courts,  1749,403. 

Of  commissioned  offioers  of  Marine  Corps, 
9ft9,  191. 

Of  persons  in  Marine  Corps,  regulation  of, 
9ft8,  191. 

Becord  and  report  of,  474, 102. 

Becord  of,  sball  be  entered  in  log,  76ft, 
157. 

Beports  of,  to  Department,  1061,  207. 

Bestriction  upon  infliction  of,  by  summary 
courts,  1767.406. 

Bestriction  upon  reduction  to  next  inferior 
rating,  1767,409. 

Senior  master-at-arms  shall  keep  record  of, 
76ft,  157. 

Summary  court  may  adjudge,  for  such  part 
of  offense  as   may  be  proved,  176ftB 
406. 
Purchase : 

Foi-ms  of,  deflned,  1346,  260. 
Purchase  by  Open  Contract: 

What  constitutes,  1346,  260. 
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Pveham  hj  Written  ContrMt: 
Whatooiutitntes,  13411,  260. 
PvrehaMS  and  Contnets : 
DealATs  to  be  given  fall  iafonnation  as  to 

requirementa,  1344, 260. 
For  supplies  or  services  to  be  made  under 

dii«ction  of  Department,  1340,  259. 
To  be  made  after  advertiaement,  1341 » 

259. 
When  advertisement  waived,  1341, 259. 
Pvehases  and  Uipeetknif  witUn  United 

States: 
General  instmctlons  conoamJng,  1339- 

1346,  259,  260. 
Puchaaing  Pay  Oileen: 
Duties  of,  inmakingporebaaea,  1346,262. 
Kot  permitted  to  allow  commiaaions  to 

agents,  1356,  262. 
Stations  of,  134A,  260. 
Summary  of  account  current,  IftlO,  309. 
To  forward  Department  monthly  money 

statement,  IMIT,  326. 
Where  paymasters  shall  perform  duties  of, 

1349,  260. 
^{varantlne: 
Captains  shall  afford   every  flMsllity  for 

health  officers,  1596,  357. 
Captain  to  inform  himself  of  regulations 

before  establishing  communication  with 

shore,  1596,357. 
Concealment  of  facts  prohibited,  1S98, 

367. 
Regulationa    concerning,    1A96-1598, 

357. 
Begulations  regarding,  to  be  always  ob- 
served, 1596,  357. 
Quarantine  Flag: 
When  hoisted  at  soa,  1597,  357. 
When  hoisted  in  port,  1597,  357. 
Quarrels: 
Powers    of   officers    in    suppression   of, 

1043,  204. 
Quarterly  Abstract: 

Of  hospital  patients,  entries  in,  1 139, 221. 
Quartermaster,  Chief: 
Not  paid  off  or  tranaferred  at  end  of  cruise 

until  final  survey  of  stores,  573, 117. 
Quartermaster  of  Marine  Corps : 
General  and  specific  duties,  933, 186, 187. 
SUtion  of,  933, 186. 
Quarters : 
Assignment  of,  to  asaiatant  naval  con- 
structors, 744, 151. 
Commutation  for,  to  marine  officers,  1 189, 

228. 
ICarine  officers  may  be  furnished,  in  kind, 

1189,  228. 


Qnartera->Con  tinned. 

Of  engineer  diviaion,  714,144. 

Officers  required  to  report  presence  on 
board  at.  IIOI.  212. 
Quarters  for  Inspection : 

May  be  had,  when,  383,  92. 
Quarters,  Station  at: 

Of  ezeontive  officer,  599, 110. 

Of  navigator,  578, 118. 
Bank  and  Connand: 

Deoisions  of  Secretary  oonatming  statu- 
tory provisions  concerning,  53,  24. 

Statutory  provision  governing,  59,  24. 
Bapid-flre  and  ■aekine  Qnns : 

Officers  and  men  of  Marine  Corps  shall  be 
exercised  at,  987, 194. 
Bates  of  ExehaBge.    (See  Bills  of   Ex- 

CHANGE.) 

Bating: 

Advancement  of  apprentioea  in,  857, 175. 

Changes  in,  896, 170. 

Of  apprraitices,  advaneement  of,  in  general 

service,  871,176. 
Of  certain  desirable  persons,  817, 170. 
On  first  enlistment,  797, 165. 
Bednotion  in,  of  nonoommissloned  marine 

officers,  1014, 100. 
Begulation  of,  of  petty  officer,  800, 166. 
Bating  and  Conduct: 
Division  officers  to  make  reports  of;  699, 

127. 
Batlons : 
Allowance  table  of,  1391,  256. 
Can  not  be  commuted  in  advance,  1908, 

231. 
Captain  to  require  presence  of  junior  or 

petty  officer  during  serving  oi^  379,  88. 
Conunissioned  officers  of  Marine  Corps  nut 

allowed,  1195,  229. 
Commutation  for  reduced,  1396,  256. 
Commutation  of,  not  a  right,  1398,  256. 
Cooked,  to  be  furnished  certain  transferred 

men,  837, 172. 
Deduction  while  in  hospital,  1934,  236. 
Defined  as  an  allowance  and  not  part  of 

pay,  1398,  256. 
Honorably  discharged  men  electing  home 

on  receiving  ship  entitled  to,  1331 ,  256. 
Issue  of,  in  kind  eiyoined,  1399, 256. 
Issue  of,  to  destitute  American  seamen, 

1338,  237. 
Limit  upon  commutation  of,  1330,  256. 
Not  considered  pay,  1908,  231. 
Of  absentees  to  be  stopped,  1335,  257. 
Of  enlisted  men  and  boys  of  the  Kavy, 

1194,229. 
Of  hospital  patients,  1198,  218. 


494 


INDEX  TO  EEGULATIONS. 


Battons— Continued. 

Officers  on  retired  list  not  allowed,  1 19ff , 
229. 

Of  marine  guard  to  be  same  as  for  seamen, 
998, 197. 

Of  officers  of  the  Nav^,  1194,  229. 

Of  officers  temporarily  ashore,  1901,  230. 

Of  marines  and  musicians,  1194,  229. 

Of  naval  cadets,  1 194,  229. 

Of  sick,  disposition  of,  1334,  257. 

Of  tea  and  sugar,  issue  of,  1333,  257. 

Fay  clerk  not  entitled  to,  while  assisting 
in  settlement  of  accounts,  1903,  230. 

Payment  of  commutation  of,  1330,  256. 

Boservation  of,  for  future  use,  not  permis- 
sible, 13iiy,  256. 

Same  articles  to  be  issued  to  all  messes, 
1391,255. 

Table  governing  issue  of,  to  be  adhered  to, 
1331,255. 

Time  and  place  of  issue  of,  1339,  256. 

Unclaimed,    considered    as    abandoned, 
1397,  256. 

Value  of,  deducted  from  pay  of  iMsrsons  in 
hospital,  1900,  230. 

Variations  from  table  governing,  to  be  en- 
tered in  log,  1391,255. 

When  commutation  for,  may  go  to  liqui- 
date indebtedness,  1909,  231. 

When  enlisted  men  may  commute,  1194, 
229. 
Beal  Estate  and  Chattels : 

Treatment  of,  in  general  accounts,  1509, 
304. 
Beal  Estate,  Chattels,  and  Machinery  Plant: 

Survey  of,  1411,278. 
Bear- Admiral : 

Commands  assignable  to,  39,  21. 
Beeeipt  of  Orders : 

Shall  be  promptly  acknowledged,  913, 51. 

To  proceed  to  any  point,  time  limit  of 
obeying,  914,  51. 
Beeeipts : 

For  transfer  of  funds,  1536,  319. 
Beeeipts  and  iBTOlces: 

Duty  of  executive  officer  with  resiieot  to, 
544, 112. 
Beceiving  and  Stationary  Ships: 

Crews  of,  to  receive  benefits  of  continuous 
service,  etc.,  901,  180. 

Selection  of  crews  of,  901, 180. 
Beceiving  Ships  : 

Accounts  of,  1570,  328. 

Duties  of  commanding  officers,  784,  162. 

Guards  of,  to  engage  in  battalion  drill 
with  marines,  985, 194. 

Homes  on,  between  enlistments,  909,180. 


Beeeiring  Shlps-^Continued. 

Officers  attached  to,  to  mess  and  live 
aboard,  788, 163. 

Rolls  of,  1550,322. 

Stragglers  and  deserters  to  be  leoeiTed  on, 
889, 178. 
Becorder: 

Appointment  and  duties  of,  of  boards, 
1701,  891. 

Form  of  oath  to  be  taken  by,  1717,  396. 

Junior  member  to  act  as,  when  none  ap- 
pointed, 1709,  392. 

Of  examining  board  to  sign  and  transmit 
records,  1708,  393. 

Of  summary  court,  duty  of,  in  drawing>p 
finding  and  sentence,  1766*406. 

Of  summary  court  to  advise  acooaed, 
1760,  405. 

Procedure  when  witness  before  summary 
court,  1763,405. 
Becords.    (See  also  Books,  Recobds,  and 
Returns;  Rbcobds  and  Rbtubns.) 

Amendment  of  defects  in,  by  court-mar. 
tial,  1869,  420. 

Authentication  and  transmission  of,  of 
examining  boards,  1708,  393. 

Correction  of  clerical  errors  by  general 
court-martial,  1869,  429. 

Final  disposition  of,  of  general  court- 
martial,  1868,  430. 

Of  examining  boards,  1708,  393. 

Of  general  eonrt-martial,  completion  and 
disposition  of,  1858,  429. 

Of  general  court-martial,  duties  of  judge- 
advocate  with  respect  to,  1857,  428. 

Of  general  court-martial,  how  kept  and 
made  up,  1857,  428. 

Of  general  court-martial,  persons  entitled 
to  copies  of,  1869,  430. 

Of  general  court-martial,  remarks  and  ar- 
guments of  members  not  to  be  entered 
in,  1857,  4-29. 
Records  and  Be  tarns: 

Of  recruits,  785, 162. 
BecruitlBg  Officer: 

Executive  officer  shall  act  as,  539, 112. 

Specific  duties  of,  781,  161. 

To  personally  inspect  recruits,  789,  161. 

When  he  may  allow  advance  pay,  789, 161. 
Becrniting  Serrlce: 

Of  Marine  Corps,  commandant  to  exercise 
supervision  over,  918, 183. 

Of  Marine  Corps,  regulations  governing, 
963, 191. 
Becruits : 

Accountability  of  medical  officer  who 
makes  physical  examination  of,  llOTv 
213. 
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Becmlti — Continued. 

Advances  to,  regalation  of,  liilO,  232. 

Captain  shall  cause  inspection  and  exami- 
nation of,  481, 108. 

Commanding  officer  of  receiTing  ship  to 
regulate  issue  of  clothing  and  small 
stores  to,  784, 162. 

Examination  of,  783, 161. 

Exercises  and  instruction  of,  787*  163. 

For  Marine  Corps,  medical  officer  at  yard 
to  examine,  ICdA,  380. 

Medical  examiner  to  make  certain  entries 
on  enlistment  records,  lllil,  216. 

Physical  examination  of,  general  and  spe- 
cific instructions  to  medical  officers, 
1108-1111,213-216. 

Physical  examination  of,  medical  instruc- 
tions, 1 104-1 115,  213-216. 

Physical  examination  of,  to  be  made  only 
by  medical  oifioer,  1 1  •  A,  213. 

Records  and  returns  of,  78*1, 162. 

Becmiting  officer  to  personally  inspect, 
78a,  161. 

Reexamination  of;  on  receiving  ship, 
1114,216. 

Restriction  upon  employment  of,  787, 168. 

Sent  to  receiving  ship,  789, 161. 

Shipping  articles  to  be  read  to,  796, 165. 

Vaccinated  before  enlistment,  1115, 216. 

Waiving  of  physical  defects  of,  by  Depart- 
ment, 1113,  216. 

Weekly  reports  of  transfers  and  changes, 
785, 162. 
Bednctton  In  Bank.    (See  Promotions  and 

RSDUOnONS.) 

BedDction  in  Bating.    (See  also  Disrating.) 

Eifeotof,  on  enlisted  petty  officer,  839, 170. 

Of    non-commissioned,    marine     officers, 
1014, 190. 
Beenlistment : 

Certain  pensioners  debarred  fi:om,  793, 
164. 

Date  of,  to  be  endorsed  upon  continuous- 
service  certificate,  813, 169. 

Endorsements  of  recruiting  officer,  789, 
161. 

Gratuity  to  person  holding  honorable  dis- 
charge upon,  1175,  226. 

Of  general-service  man,  789, 163. 

Of  petty  officer,  799, 166. 

Regulations  governing,  in  Marine  Corps, 
964,192. 
Beftigees : 

Conditions  under  which  right  of  asylum 
may  be  granted,  988,  66. 
Begnlar  Dealer: 

Term  defined,  1348,  260. 


Regular  or  Yolunteer  Troops: 

Court-martial  of,  not  to  be  held  on  ship  in 
commission,  1604,  350. 

Embarked  in  ship  of  Navy,  comfort  and 
welfare  of,  1606,  360. 

Embarked  in  ship  of  Navy  for  duty  sub- 
ject to  laws  ahd  regulations  of  Navy, 
1609,  350. 

Embarked  in  ship  of  Navy  for  passage, 
discipline  of,  1609-16O5,  359, 360. 

Embarked  in  ship  of  Navy,  medical  atten- 
tion, 1606,  360. 

Embarked   in   ship  of  Navy,  orders   to, 
1605,  360. 
Begulatlons,    (See  also  Orders,  Regula- 
tions, and  Reports.) 

For  government  of  hospital  to  be  sub- 
mitted to  Department,  1136,  219. 

Inquiries  as  to  interpretation,  1094,  211. 
Regulations  for  Government  of  Xavy: 

Officers  to  familiarise   themselves   with, 
1085,  210. 
Regulations,  Orders ;  and  Circulars: 

Officers  to  acquaint  themselves  with  and 
enforce,  911,  51. 
Rejected  Articles.    ( See  also  Unbervicbable 
Stores.) 

Disposition  of,  at  inspection,  1365,  264. 

Formalities  to  be  observed  in  removal  oi\ 
from  yard,  1365,  264. 
Relative  Rank  of  Amj  and  Navy  Officers: 

How  determined,  94, 19. 
Religions  Instltatlons  and  Customs: 

Of  foreign  countries  to  be  observed  by 
visiting  ships  of  Navy,  940,  55. 
Relinqaisliment  of  Command : 

When  commander  in  chief  may  make, 
969,  62. 
Remission  of  Sentence: 

Of  summary  courts,  1768,  410. 
RendezTODS,  Recruiting: 

Duties  of  junior  officers  attached  to,  781, 
161. 
Repairs : 

Approval  dependent  on  condition  of  ap- 
propriation, 1408,  276. 

Assistance  to  merchant  vessels  in  making, 
in  foreign  waters,  1593,  853. 

Beyond  capacity  offeree  on  board,  1410, 
277. 

Carpenter  to  report  to  executive  officer 
necessary,  757, 155. 

Cost  of,  commandant  of  yard  shall  make 
report  of  actual,  1590, 853. 

Estimated  cost  of,  1590,  353. 

General,  economy  enjoined  in  making, 
1591,  353. 
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Bepftirf— Contimfted. 

In  oases  of  actual  emergency,  I^IO,  277. 

Necessity   for  Keneral,    to   be   reported, 
1A84,  861. 

Of  arms  and  aocoutrements   of  marine 
gnard,  10e4,  198. 

Of  articles  abroad,  1 49 1 ,  282. 

Of  ships   at  navy-yards,   1A84~1A90, 
851-353. 

Of  ships  in  commission  regarded  as  urgent 
work,  1589,  353. 

Responsibility  for   prompt  and   efficient 
work,  1589,353. 

Sailmaker  to  report  to  executive  officer 
neoossary,  y#l,  156. 

Services  of  crew  to  be  utilized  in  making, 
1«4«,  377. 

Shall  be  made  by  ship's  mechanics  where 
possible,  467, 101. 

Special,  to  ships  beyond  capacity  of  force 
<m  board,  1585,  351. 

Special,  to  vessels,  1403,  274,  275. 

SnperviMon  of,  on  machinery  of  ship  in 
commission  at  yard,  1658,  381. 

Snpplementary  reports  of,  reqnired  to  be 
avoided,  1587,  352. 

To  equipage,  how  charged  in  general  ac- 
counts, 1501,  304. 

To  ships,  how  chargeable  in  general  ac- 
counts, 1501,303. 

To  ships,  not  to  be  made  unless  authorized, 
1586,  351. 

"Weekly  report  of  progress  of,  by   com- 
mandant of  yard,  1588,  352. 

When  assistance  may  be  rendered  in  mak- 
ing, to  fbreign  vessels,  1593,  353. 
Repairs  of  Equipment: 

Captain  to  point  out  deficiencies  while  ship 
is  undergoing,  1643,  376. 
Bepalrs,  Slight,  on  Foreign  Stations : 

Board  of  survey  to  report  upon,  to  com- 
mander in  chief,  390,  67. 

Commander  in  chief  shall  direct  making 
of,  300,  67. 
Report  Book: 

Entries  in,  533,  111. 

Executive  officer  to  keep,  533,  111. 
Reporter : 

Employment  of,  by  general  court-martial, 
1814,421. 

Of  court  of  inquiry,  oath  administered  to, 
1730,  399. 

When  court  of  inquiry  may  employ,  1730, 

sao. 
Reports.    (See  also  Ordbrs,  Rboulatioms, 
AND  Bepobts.) 
After  battle,  of  and  to  commander  in  chief, 
975,  63. 


Reports—  Continued. 

Annual,  of  commandant  of  Marine  Corps, 
997, 185. 

Annual,  of  commanderln  chief,  960, 61, 62. 

Avoidance  of  supplementary,  of  required 
repairs  of  ships,  1587,  352. 

By  assistant  naval  constructors,  743, 
151. 

By  captain,  of  needed  repairs  beyond  ca- 
pacity offeree,  1410,  277. 

By  captains,  upon  allowances,  1969, 245. 

By  chief  of  staff  of  flag  officer  or  oommo- 
dore,  338,  76. 

By  commandant  of  yaxd,  of  progress  of  re- 
pairs, 1588,  352. 

By  senior  engineer  oiBiCer  on  arriving  in 
port.  797,  145. 

By  senior  Medical  officer,  of  killed  nnd 
wounded  in  action,  653, 132. 

Captain  shall  make  eertain,  when  in  squad- 
ron, 396, 93. 

Containing  charges,  restriction  upon  con- 
tents of,  1035, 203. 

Daily,  by  commanding  offiosrof  marines, 
939, 188. 

Daily,  by  senior  engineer  <^&oer,  795, 145. 

Daily,  of  commanding  officer  of  marines 
to  commandant,  960, 101. 

Daily,  of  commanding  officer  of  marine 
guard,  1005, 198. 

Daily,  of  prisoners  by  seiilor  mastw-at- 
arms,  766, 157. 

Daily,  of  senior  medical  officer,  649, 131. 

Important,  to  be  accompanied  by  dla* 
grams,  sketches,  etc.,  975,  6S. 

In  case  of  robbery,  1087, 210. 

Instructions  for  making,  of  medical  sur- 
vey, 1396,  273. 

Medical  officers',  of  death  or  disability, 
1944,  238. 

Monthly,  of  drills  and  eacereise  of  ma- 
rines, 987, 194. 

Monthly,  of  enlistments,  785, 162. 

Of  actual  cost  of  repairs  of  ship  by  com- 
mandant of  yard,  1599,  353. 

Of  arrivals  and  depu*tures  from  ship  to  be 
made  in  all  cases,  606, 124. 

Of  boards  of  inquest,  1715,  395. 

Of  boards  oi  inquiry,  nature  of,  1 796, 398. 

Of  boards  of  inspection,  1367,  265. 

Of  boatswain,  749, 154. 

Of  captain  in  command  of  flagship,  to  com- 
mander in  chief,  398,  94. 

Of  captain,  on  qualities  of  ship,  399, 94. 

Of  captain,  when  acting  singly,  409,  94. 

Of  chaplain  to  captain,  738, 149. 

Of  chaplain  to  Bepartment,  749, 149.    . 
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Beportt->Continaed. 
Of  commandiiig  officer  of  marine  gnard, 

1009, 198. 
Of  employment  of  pilots,  1599)  357. 
Of  engineer  of  watob,  739, 147. 
Of  enlistment,  recruiting  officer  to  make 

daily  and  weekly,  789, 161. 
Of  findings  of  court  of  inquiry,  1738, 

400. 
Of  gunner,  7A3, 154. 
Of  heads  of  departments  at  navy-yards, 

1653,  879. 
Of  important  serrice  or  duty,  of  and  to 

commander  in  chief,  975,  63. 
Of  inspection  of  accounts,  1570, 328. 
Of  inspection  of  marine  guard,  1099, 

aoi. 

Of  knowledge  of  frauds,  collusion,  or  im- 

proper  conduct,  1086,  210. 
Of  marine  officers,  preparation  of,  979, 

193. 
Of  medical  survey  of  officers  and  men  of 

ITavy  and  Marine  Corps,  1395,  273. 
Of  misconduct  to  be  investigated,  1059, 

206. 
Of   naval    constructors    at   navy-yards, 

1669,  381. 
Of  navigator  to  captain,  558, 115. 
Of  necessity  for  general  repairs,  1584, 

351. 
Of  offenses  by  marines,  lOll,  199. 
Of  officer  of  deck  to  captain,  599, 122. 
Of  permanent  board  for  examination  of 

iron  and  steel  ships,  1594,  354. 
Of  president  of  court-martial  on  completion 

of  business.  1859,  429. 
Of  proceedings  of  boards  of  investigation, 

1713,  395. 
Of  punishments,  to  Department,  1061, 

207. 
Of  quarterly  board  for  examination  of  ap- 
prentices, 865, 176. 
Of  receipts  and  expenditures  of  stores,  ex- 
ecutive officer  to  make,  545, 113. 
Of  results  of  trials  of  steam  machinery, 

1579,347 
Of  senior  engineer  at  yard  of  inspection  of 

steam  generator,  1658,  380. 
Of  senior  engineer  officer  at  navy-yards, 

1660,  381. 
Of  senior  medical  officer  as  to  physical 

condition  of  cadets,  670, 134. 
Of  senior  medical  officer,  of  danger  from 

contagions  or  infectious  disease,  644, 

132. 
Of  shipments  made  and  received  of  sup- 
plies on  shore,  1973,  247. 
16711 32 


Beportt—Continued. 

Of  special  repairs  to  ships  beyond  capac- 
ity on  board,  1585,  351. 

Of  stragglers  and  deserters,  888, 178. 

Of  subordinates  after  battle,  to  be  for- 
warded to  Department,  1699,  366. 

Of  survey  on  real  estate,  chattels,  and 
machinery  plant,  1411,  278. 

Of  survey  on  supplies  afloat,  1490,  281. 

Of  survey  on  supplies  in  store,  1419, 
279. 

Of  survey,  to  whom  made,  1405,  275. 

Of  warrant  officers,  747, 153. 

Of  warrant  officers  to  executive  officer, 
510, 109. 

Quarterly,  of  patients  in  hospital,  1140, 
221. 

Sanitary,  of  senior  medical  officer,  684, 
137. 

Special,  of  distinguished  conduct,  899, 
179. 

Tabulated  statement  of,  332-344. 

To  be  made  by  and  to  senior  officer  present, 
394,  74. 

To  be  made  by  officers  of  gun,  torpedo,  and 
powder  divisions,  613, 126. 

Upon  certain  steam  machinery  by  senior 
engineer  officer,  714,143. 

Upon  discovery  of  loss  of  money,  1087, 
210. 

Upon  discovery  of  loss  of  public  property, 
1087,  210. 

Weekly,  of  sick  in  hospital,  1135, 219. 
Beports  and  Papers : 

Certain,  to  be  submitted  by  captain  on  ar- 
rival in  port,  461,  101. 
Beports  on  Fitness*    (See  Fitnbss  of  Of- 

FICEBS.) 

BeportSj  Commnnleatlons,  and  Betvnis : 

Of   medical  officers,    to   be  transmitted 
through  captain,  669, 134. 

Transmission  of  official,  by  pay  officer, 
705,  140. 
Beprimand: 

Admonition  or  caution  not  considered  as, 
1059,  207. 
Bequests  of  Crew : 

Captain  to  receive  and  consider,  476, 102. 
Beqnisltions: 

Abroad,  duty  of  commanding  officer  in  ap- 
proving, 1389, 270. 

Abroad,  how  made  out,  1387, 269. 

After  approval  of  survey,  1407,  276. 

Approval  of,  abroad,  considered  as  order 
to  purchase,  1386,  269. 

By  division  officers,  regulations  governing, 
619, 127. 
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BeqnlgftloiiB— Continaed. 

By  headg  of  departments  at  yards  for  sup- 
plies and  materials,  1659,  379. 

Divisional,  for  clothing  and  small  stores, 
1310,254. 

Execative  officer  shall  make  certain,  946f 
113. 

Final  disposition  of,  for  supplies  purchased 
abroad,  1399,  271. 

For  freshwater,  1984,  250. 

For  funds,  certain  information  to  accom- 
pany, 148A,  296. 

For  funds  for  pay  officer  of  shore  station, 
1483, 296. 

For  funds  for  purchasing  pay  officer, 
1489, 295. 

For  funds  for  ships  on  foreign  station, 
1481,295. 

For  fands  to  pay  off  at  end  of  cruise, 
1480,  295. 

For  locks  and  keys  for  use  of  pay  depart- 
ment, 1985,  250. 

For  medical  stores  and  supplies,  how  and 
when  made,  679,  1983,  1360,  135, 
250,  264. 

For  money,  regulations  governing,  1475- 
1485,  295,  206. 

For  money  to  be  limited  to  immediate  ne- 
cessities, 1484,  296. 

For  money  to  be  made  specifically,  1476, 
295. 

For  ordinary  supplies,  general  storekeep- 
er's, 1359,  263. 

For  payma8ter*s  supplies  required  for 
ship's  use,  1319,  254. 

For  ships  fitting  for  sea,  course  of;  1478, 
295. 

For  supplies  and  stores  when  on  foreign 
station,  999,  66. 

For  supplies  for  ships  in  navy-yard  ports, 
1981,249,250. 

For  supplies  for  ships  not  at  navy-yard 
port,  1980,  249. 

For  supplies  from  ship  in  commission, 
1979,  249. 

For  supplies  on  shore,  general  regulations 
governing,  1959-1965,  241, 242. 

For  transfer  of  supplies  held  for  particular 
department,  1964,  242. 

Greneral  instructions  for  making,  for  open 
purchase,  1357,  262,263. 

General  storekeeper  to  make,  for  certain 
materials  and  supplies,  1349,  260. 

Medical  officers  to  make,  for  medical  sup- 
plies, 1349,  260. 

Method  of  making,  abroad,  1385-1389, 
269,270. 


BeqnlBltlOBB— Continued. 

Monthly  and  special,  for  money,  1494, 
299. 

Of  money  drawn  for  ships  to  be  under  spe- 
cific head,  1477,  295. 

On  general  storekeeper  to  be  prepared 
according  to  schedule,  1965,  242. 

Periodical,  how  forwarded,  1669,  362. 

Special,  for  medical  stores  and  supplies, 
679, 135. 

Statement  of  funds  on  hand  to  accompany, 
1479,295. 

Stub,  on  general  storekeeper,  1959,  241. 

Stub,  on  general  storekeeper,  must  be  num- 
bered consecutively,  1961,  241. 

Stub,  on  general  storekeeper,  object  for 
which  required  must  be  stated,  1961, 
241. 

Stub,  on  general  storekeeper,  record  of, 
1961, 241. 
BeqalsltloBS  for  Honey: 

To  be  cautiously  made  by  commander  in 
chief;  993,  66. 
Beqnisitions  for  Supplies,  etc.: 

Captain  to  make  report  of  approval  of, 
468, 101. 

Commander  in  chief  shall  carefolly  scruti- 
nize aU,  998,  67. 

Subordinate  officers  shall  report  particulars 
of  any,  to  commander  in  chief,  999,  67. 
Besidenoe.    (See  also  Addbess.) 

Unauthorized  change  of,  with  respect  to 
mileage,  1995, 235. 

Officers  not  on  duty  to  keep  Department 
advised  of,  994,  52. 

Officers  of  Marine  Corps  on  leave  of  ab- 
sence or  retired  list  shall  report  address, 
999, 186. 

Usual,  may  not  be  changed  without  per- 
mission of  Department,  994, 52. 

Usual,  officers  shall  keep  Bureau  of  Navi- 
gation advised  of,  994,  52. 
BesignattoB  or  Dismissal: 

Termination  of  pay  upon,  1179,  226. 
Betained  Pay: 

Interest  paid  on,  1191,  229. 

Of  enlisted  men  of  Marine  Corps,  1191, 
229. 
Betired  List: 

Officer  on,  when  paid  full  pay  of  grade, 
1161,  225. 

Officers  of  Marine  Corps  on,  shall  report 
address,  999, 186. 

Officers  on,  not  allowed  rations,  1195, 
229. 

Officers  on,  not  to  be  employed  in  active 
service  save  in  time  of  war,  47,  23. 
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fietlred  Llvt-'GoDtfamed. 
Pay  of  ofBowB  of  Marine  Corps  on,  1186f 

228. 
Pay  of  officers  on,  1161,  225. 
Betlrement: 
Officers  of  Marine  Corps,  statntory  pro- 
visions regulating,  1719,  394. 
Officers  of  the  Navy,  statntory  provisions 

regulating,  IT  11,  394. 
Betlring  Boards : 
Composition  of,  1711,  394. 
Disposition  of  records  of,  1711,  394. 
Findings  and  reports  of,  1711,  394. 
Porm  of  oatli  of  members,  1717,  390. 
Por  officers  of  Marine  Corps,  composition 

of,  1719,  894. 
General  and  speeifie  dnties  of,    1711, 

1719,  394. 
Officers  composing,  to  be  sworn,  1711, 394. 
Scope  of  anthofity  of,  1711,  894. 
Betnn  «f  Persons  t»  United  States : 
Jurisdiction  of  captain  with  respect  to, 

479, 102. 
Betams.    (See  also  Books,  Bbcobds,  and 

Kbtubns;  Hbcobds;  Becobds  ahd  Be- 

TUBJNB.) 

Commandant  of  Marine  Corps  to  make 

monthly,  of  strength,  995, 185. 
Daily  and  quarterly,  of  general  storeheeper, 

of  supplies  accounts,  1599, 317, 318. 
Periodical,  Department  blanks  for  making, 

shall  be  used,  1693,  366. 
Periodical,  how  forwarded,  lOOO,  302. 
Quarterly,  by  pay  officers  on  ships,  1594, 

818. 
Quarterly,   from    heads    of    Department 

aboard  ship  of  supplies  accounts,  1593, 

318. 
Quarterly  Treasury,  of  pay  officers,  1564, 

326. 
Tabulated  statement  of,  332-344. 
BeTeille  and  Tattoo: 

When  beaten  or  sounded,  969,  50. 
Bevenne-Cntter  Serrice,  Officers  of: 

Belative  rank  of,  96, 19. 
Beview : 
Of  proceedings  of  courts-martial,  1866, 

429. 
Beward: 
Checkage  of,  paid,  not  regarded  as  part  of 

punishment,  886, 178. 
For  apprehension   of  deserters  checked 

against  personal  accounts,  1186,  227. 
Por  apprehension  of  stragglers  and  de- 
serters, 881, 177. 
Offer  of;  for  apprehension  of  absentees  to 

state  certain  facts,  883, 177. 


Beward— Continued. 
Publication  of  offer  of,  for  apprehension  of 

absentees,  889, 177. 
When  offer  of,  for  apprebension  of  officer 
may  be  made,  884, 178. 
Bewards  and  PriTileges : 

Statement  of,  866-066, 179-181. 
Bight  of  Asflnm : 
Has  no  foundation  in  international  law, 

988,  65. 
Local  usage  sanctions  grant  of,  in  certain 
countries,  988,  65. 
Bight  of  Search.    (See  Sbabch  of  Ship.) 
Blots: 
Powers    of  officers    in    suppression   of, 
1643,  204. 
Bobbery: 

Beport  in  case  of,  1687,  210. 
Bontlne  Book: 
Executive  officer  shall  prepare  and  keep 

accessible,  563, 108. 
Officer  of  deck  shall  carry  out  instructions 

of,  593, 123. 
When  officer  of  deck  may  modify  instruc- 
tions laid  down  in,  593, 123. 
Bontlne,  Instroetlons,  and  Standing  Orders : 
Of  commander  in  chief,  must  conform  to 
laws,  etc.,  948,  58. 
Bontbie  Orders: 

Executive  officer  shall  post,  563, 108. 
Boyalty: 
Honors  accorded  upon  visit   to  ship  of 
Kavy,  66,  30. 
Bales  GoTcmlng  Conunaading  Officers: 
Officers  of  all  grades  should  carefully  ex- 
amine, 941,  55. 
Banning  and  Anchor  Lights : 
Captain  shall  require  proper,  to  be  kept 
burning,  445,  99. 
Banning  Expenses : 
Charges  to  stations  on  account  of,  1509, 

304. 
How   chargeable    in    general    accounts, 
1561,  303. 
Sailing  Directions : 
Captain  shall  collect,  collate,  and  preserve, 
455, 100. 
Sailmaker: 
General  and  specific  duties  of,  766-763, 

155,156. 
Qualifications   requisite  to  appointment, 
1687,  389. 
Sailmaker*  s  Stores : 

Accountability  of  sailmaker,  769, 156. 
SaUs: 
When  officer  of  deck  shall  require  use  of, 
»,  125. 
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Salaries: 

Method  of  compntfttion  of  time  for  pay- 
ment of,  1574,330. 
Payment  of,  to  employees  of  navy-yarda, 

1540,  320. 
Salt-Water  Soap: 
Pay  officer  to  keep  plentifal  supply  of, 

1990,  251. 
Salotes.     (See    also    National    Salutes; 

Salutes  and  Cesemonibs.) 
Arrangements  regulating  retam  of,  133- 

135,39. 
Boats  bearing   officials   sliall  recognise, 

19«,  38. 
By  boat  crews,  forms  of.  106,  35,  36. 
By  crew  on  shipboard,  103,  35. 
By  dipping  ensign  shall  be  similarly  an- 

swered,  161,  42. 
Frequency  of,  133,  30. 
How  determined  when  captain  in  doubt  as 

to  proper,  199,  3& 
Inhibitions  of  local  authorities  to  be  ob- 
served, J  95,  38. 
Limitations  upon,  195»-195,  38. 
May  be  fired  in  presence  of  senior,  when, 

199,  38. 
Nations  not  formally  recognized  not  enti- 
tled to,  1 16,  37. 
Begulations  governing  return  of,  by  ships 

of  Navy,  133-138,39. 
When  exchanged  between  ships,  fleets,  or 

squadrons,  87,  88,  33. 
When  ship  bearing  flag  officer  is  entitled 

to,  87,  88,  33. 
When  ship  entering  foreign  port  shall, 

113,37. 
When  two  or  more  officials  visit  ship  in 

company,  198,  38. 
Who  are  entitled  to  cannon,  90, 34. 
Salutes  and  Ceremonies: 
Attendant  upon  visit  of  foreign  president 

or  sovereign  to  ship  of  Navy,  59,  80. 
Attendant  upon  visit  of  Goverxmient  offi- 
cials to  ships  of  Navy,  57, 58,  63-75, 

30-32. 
Attendant  upon  visit  of  member  of  royal 

family  to  ship  of  Navy,  60,  30. 
Attendant    upon  visit  of   President   of 

United  States  to  ship  of  Navy,  56,  29. 
May  be  dispensed  with  on  personal  request, 

131,38. 
Officer  of  deck  shall  observe  regulations 

governing,  605, 124. 
On  arrlTal  or  departure  of  commissioned 

officer,  95,  34. 
On  arrival  or  departure  of  distinguished 

guest,  95,  34. 


Salutes  and  Ceremonies—Continued. 
Ships  foiling  in  with  ship  bearing  Presi- 
dent, 56, 29. 
To  military  officers,  89,  94,  33,  34. 
To  naval  officers,  76-84,  32,  33. 
When  dispensed  with,  98,  34. 
When  passing  ship  flying  standard  of  for- 
eign ruler,  61,  30. 
Salutes  to  Foreign  Flag  Officers : 

Shall  be  given  when  and  how,  114,  37. 
Salutes  to  Foreign  Officials: 

Shall  be  given  when  and  how,  115,  37. 
Salutes  When  in  Boats.    (See  Boat  Cebws, 

Forms  of  Salute  by.) 
SalntlngShlp: 
Other  than,  shall  not  salute,  191,  38. 
What  constitutes,  190,  38. 
Sanltarjr  Condition: 
Commander  in  chief  shall  report  upon,  of 

ships,  950,  59. 
Suggestions  of  senior  medical  officer  con- 
cerning, of  personnel,  646, 132. 
Sanitary  Duties: 
Commander  in  chief  of  station  shall  rega- 
lat«,  948,  58. 
Sanitarj  Beports: 

Of  senior  medical  officer,  684, 137. 
Schedule  of  Materials: 

Bevision  of,  on  survey,  1406,  275. 
Scrap  Metal.   (See  TJnbebvioeablb  Stobbs.) 
Seaman  Gunner: 

Qualifloations  for,  898, 171. 
Seamen: 
Additional  pay  to,  for  duty  in  engineer 

department,  1177,  227. 
First-class,  designation  of,  30,  21. 
Pay  of,  transferred  to  ship  in  distress, 

1178,227. 
Second-class,  designation  of,  30,  21. 
Third-class,  designation  of,  30,  21. 
Who  may  be  enlisted  as,  783, 161. 
Sea  Pay: 
Continues  while  returning  from  abroad, 

1154,  223. 
Continues  while  temporarily  absent  trora 

ship,  1154,228. 
Date  of  beg^ning  of,  1155, 223. 
Bight  to  draw,  distinct  firom  sea  servloe, 

1154,  223. 
When  officers  entitled  to,  1154,  223. 
Search  of  Ship : 
Captain  to  resist,  to  extent  of  his  power, 
410,  96. 
Sea  Service : 
Construction  of  term,  939,  53. 
Details  of  marines  for,  regulations  govern- 
ing, 959,190. 
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Sea  Serriee— Continned. 
Officers  on,  entitled  to  rations  while  tem- 
porarily ashore,  1901, 230. 
Selection  of  marines  for,  951,  ISO. 
Secretarjr  of  the  Nary : 
May  convene  court  of  inqniry,  19H9, 397. 
May  convene  general  court-martial,  ITTS, 

413. 
Records  of  retiring  boards  to  be  trans- 
mitted to,  1711,  394. 
Statutory  provisions  concerning,  1,  9. 
Secret  Orders  and  PriTate  Signals : 
Commander  in  chief  shall  furnish  his,  to 
his  possible  succession,  969,  63. 
Self-Preserratlou,  Bight  of: 
*  General    propositions    governing    com- 
mander in  chief  in  exercise  of,  986, 65. 
Senior  Engineer: 
At  yard  or  shore  station,  duty  of,  1658, 

380. 
General  and  specific  duties  of,  719-739, 

143-146. 
Besponsibility  of,  713,  143. 
Senior  Line  Officer: 
Always  responsible  for  safety  and  man- 
agement of  boat,  930,  53. 
Held  accountable  for  exercise  of  authority, 

18,  17. 
!N"ot  to  divert  others  from  duty  confided  by 

common  superior,  18, 17. 
Present,  has  power  to  suppress  disturb- 
ance and  arrest  superiors,  1043,  204. 
To  preside  at  mess,  1080,  209. 
When  he  shall  assume  command,  18, 17. 
Senior  Marine  Officer  Afloat: 
Duty  of,  when  offenses  committed  by  ma- 
rines are  investigated,  lOll,  199. 
Has  no  independent  authority,  999, 198. 
Senior  Marine  Officer  of  Fleet  or  Squadron : 
To  have  command  of  battalion  formed  for 
shore  drill,  1093,  200. 
Senior  Medical  Officer: 
Accountable  for  public  property  expended, 

1141,221. 
Custodian  of  medical  stores,  1949,  239. 
Duty  of,  in  navy-yards,  1655,  380. 
General  and  specific  duties  of,  636-689, 
131-137. 
Senior  Officer: 
Not  required  to  receive  order  or  grant  of 
privilege  from  junior  not  in  command, 
53,25. 
Senior  Officer  of  Courts  or  Boards: 
Presides  by  virtue  of  rank,  53,  24. 
Senior  Officer  Present: 
Conditions  under  which,  may  detain  or 
direct  ships  not  under  command,  399, 
73,  74. 


Senior  Officer  Present— Continued. 
General  regulations   governing  duty  of, 

318-396,  73,  74. 
Senior  Watch  Officer: 
Shall  command  powder  division,   618, 

127. 
Sentence : 
Approval  of,  of  summary  court,   1769, 

410. 
Approval  of,  of  summary  court,  in  absence 

of  senior  officer,  1769,  410. 
Confirmation  and  execution  of,  of  general 

court-martial,  1864,430. 
Execution  of,  of  summary  court,  1 769, 410. 
Of  general  court-martial,  how  determined, 

1849,  426. 
Of  summary  court  involving  loss  of  pay 

referred  to  Department,  1770,  410. 
Of  summary   courts,    restrictions  upon, 

1767,406. 
Promulgation  of,  by  general  court-martial, 

1866,  430. 
Bemiesion  of,  of  summary  courts,  1768, 

410. 
Sentries : 
Executive  officer  shall  supervise  placing  of, 

508, 109. 
Marine  guard,  orders  to,  lOlO,  199. 
Posting  of  marine,  939, 188. 
Salutes  by,  99,  35. 
Separation  ft'om  Command.     (See  also  Ab- 
sence, and  alternative  designations.) 
Duty  in  case  of  unavoidable,  890, 178. 
Serrant: 
No  officer  of  Marine  Corps  shall  employ 

enlisted  man  as,  988, 194. 
Settlement  of  Aeconnts : 

Person  leaving  ship  before,  1559,  322. 
Sheath  Knife: 
Use  of,  on  shipboard,  forbidden  to  crew, 

1103,  212. 
Shipments  of  Supplies  on  Shore : 
By  Government  conveyance,  duty  of  gen- 
eral storekeeper,  1975,  248. 
Compared  with  bill   of   lading,   1975, 

248. 
Duty  of  officer  receiving,  1974,  247. 
Injunctions   to   storekeei>ers    concerning, 

1971,  246. 
Methods  prescribed  for  making,  1979, 

246, 247. 
Orders  for,  1970,  245, 246. 
Over  land-grant  and  bond-aided  railroads, 

1978,  249. 
Packing  for,  1970,  245, 246. 
Beport  to  be  made  of,  received  and  sent, 

1973,  247. 
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supping  Articles  s 

Becruiting  officer  to  preserve  duplicate, 
789,161. 

To  be  read  to  recmita,  796, 165. 
Slilps  Bearing  Foreign  Baling  Dignitarjr  s 

Entitled  to  national  salute  from  ships  of 
the  Kavy,  61 ,  30. 
Ship's  Complement  I 

Captain  shall  preserve,  480»  103. 
Ship's  Kejs: 

Custody  of,  518,  109. 
Ships  Meeting  i 

Determination  of  command  upon,  318, 73. 

In  port,  jonior  officer  to  show  orders,  319, 
73. 
Sliips  on  Special  Serricei 

Accounts  of,  1570,328. 
Shipwreck.    (See  Pibb  ob  Shipwbxck.) 
Shoemaker,  Ship's.    (See  Babber,  Tailob, 

ASD  Shoemakbb,  Ship's.) 
Shore  Leave.    (See  idso  Absbkob,  and  alter- 
native designations.) 

Commander  in  chief  shall  see  that,  is  fre- 
quently granted  deserving  men,  350, 59. 

Commander  in  chief  to  regulate,  959,  61. 

Conditions  as  to  granting,  904, 181. 

Executive  officer  shall  make  listo  of  and 
grant,  540, 112. 

How  granted  to  marines,  943,  189. 

How  junior  engineer  officers  may  obtain, 
736, 147. 

Kegulations  governing  granting  of,  1630, 
371. 372. 

Restriction  of,  to  recruits  on  receiving 
ships,  784, 162. 

Restriction  upon  summary  courts  in  de- 
priving offenders  of,  1767,  406. 

When  commanding  officer  may  grant,  to 
enlisted  man  in  debt,  1633,  372. 

When  naval  cadet  may  be  granted,  635, 
129. 
Shore  Pay : 

When  officers  of  Navy  receive,  1 158, 224. 
Shore  Stations  i 

Appointment  of  apothecaries,  1678,  387. 

Commanding  officers  of,  other  than  work- 
ing yards,  duties  and  responsibilities  of, 
1648, 377. 

Duty  of  pay  officers  at,  1657,  380. 

General  administration  of,  1633-1648. 
373-378. 

Inspection  of  accounts  at,  1570,  328. 

Junior  medical  officers  at,  1656,  380. 

Pay  officers,  duty  of,  1657, 380. 
Short  Allowance: 

Commutation  for  rations  when  crew  placed 
on,  1336,  256. 


Sick: 
Acoonnte  of;  retained  on  ship,  833, 171. 
Additional  attondante  for.  request  of  se- 
nior medical  officer  for,  650, 132. 
Attendants  of,  shall  be  instructed  in  their 
duty  by  senior  medical  officer,  640, 131. 
Daily  rejMrt  of,  by  senior  medical  officer, 

643, 131. 
DisjKwition  of  rations  of,  1334,  257. 
Extra   provisions    for,  how    obtainable. 

674, 135. 
In  hospital,  weekly  report  of;  1135,  219. 
Professional  treatment  of,  641 ,  131. 
Provision  for  washing  for,  674, 135. 
Removal  of,  to  hospital,  833, 171. 
Senior  medical  officer  shall  see  to  treat- 
ment and  comfort  of,  640, 131. 
Visite  to,  by  chaplain,  738, 149. 
Sick  and  Disabled  Officers: 
Entitled  to  medical  and  surgical  attendance 
indefinitely,  1117,  216. 
Sick  and  Disabled  Officers  and  Hen : 
Board  of  officers  to  examine  vesselon  which. 

are  to  be  shipped,  306,  68. 
Chartered  vessel  to  be  used  in  conveying, 

only  in  case  of  urgency,  307,  68. 
Commander  in  chief  to  exercise  discretion 
as  to  method  of  sending  home,  307,  68. 
May  be  sent  home  by  commander  in  chief 
as  passengers  when  necessary.  307,  68. 
Precautions  when  sending  home,  306, 68. 
To  be  sent  home  by  public  ship  when  pos- 
sible, 306,  68. 
Sick  and  Wounded: 
Eirst  to  be  cared  for  when  ship  abandoned, 
537, 110. 
Sick  Bay: 
Senior  medical  officer  to  have  charge  of. 
639, 131. 
Sick,  Hospital  Accommodations  for: 

Senior  medical  officer  shall  have  charge  of 
639, 131. 
Sickness : 
When  and  how  leave  of  absence  may  be 
granted,  1639,  371. 
Side  Boys : 

Attendance  of,  97,  34. 
Side  Honors: 
Officer  of  deck  shall  see  that  proper,  are 

paid,  597, 123. 
When  dispensed  with,  98,  34. 
Side,  Piping.    (See  Piping  the  Side.) 
Signal  and  Tactical  Books: 
Captain  shall  report  any  defecte  discovered 
in,  408,  96. 
Signal  Books : 
Duty  of  chief  of  staff  of  flag  officer  with 
respect  to,  337, 76. 
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Sl^Al  Cod«t 
Officers  ttnd  men  of  Marine  Corps  to  be  ex- 
erclsed  in  nse  of,  98T,  194. 
Signml  Foree: 

Of  flagship,  directiDn  of,  34T,  77. 
Signal  Officer,  Fleet.    (See  Flbbt  'Signal 

Officbb.) 
Signals: 
Appliances  for  makinii:,  officer  of  deck  shall 

keep  at  hand  proper,  5951, 122. 
Captain  restricted   in  making,  when   in 

squadron,  399,  93. 
Commander  in  chief  to  cause  detail  of  each 

ship's  crew  to  practice  nse  of,  359,  60. 
Duty  of  officer  of  deck  with  respect  to, 

599, 122. 
Lookout  for,  officer  of  deck  shall  direct 
proper,  599, 122. 
Signals,  Exercise  Int 
Senior  officer  present  shall  require  fre- 
quent, 395,  74. 
Signals,  Boekets,  and  Powder  fort 
Designation  of  and  provision  for,  by  cap- 
tain, 490,  97. 
Signatures : 
To  official  correspondence,  1908,  961. 
To  transfer  accounts,  allotment  papers, 
and  pay  rolls,  to  be  attested,   1565, 
826. 
Silrer.    ( See  Pbbcious  Mbtalb  ob  Jkwelb.) 
Silrer  Coins.    (See  Money.) 
Sketches.    (See  Diaobamb,  Skbtohbs.  and 

Illustbations.) 
Smoking  s 
General  and  speeiflc  duties  of  captain  with 

respect  to,  3T9>  91. 
Begulation  of,  at  navy-yards,  1634,  373. 
Senior  master-at-arms  charged  with  regu- 
Utionof,  rri,  158. 
Soap,  Salt- Water.    (See  SAi/r-  Wateb  Soap.) 
Solitary  Confinement: 

Conditions  of,  1851, 428. 
Sonnding  Oearx 

Kavigator  shall  care  for,  561, 116. 
Soundings: 

Shall  be  taken,  when,  451, 99. 
Spars: 
Carpenter  to  examine,  daily  when  at  sea, 
736, 155. 
Speaker  of  House  of  BepresentatiTesi 
Honors  accorded  upon  official  visit  to  ship 
of  the  Navy,  68,  31. 
Special  Dntjt 
How    chargeable    in    general    accounts, 

1593,  305. 
Bestrictions  upon  detail  for,  of  apprentices, 
868, 176. 


Special  Bepalrs  t 

To  vessels,  1493,  274,275. 
Specifications.    ( See  also  Chaboes  and  Speci- 
fications.) 
Alleging    incompetency   to    be  distinct, 

1T55,  404. 
Copy  of,  to  be  famished  accused  tried  by 

summary  court,  1T54,  404. 
Of  offenses  to  be  tried  by  summary  court, 

how  prepared,  1T55,  404. 
Of  offenses  to  be  tried  by  summary  court 
to  be  concise,  1755,  404. 
Speed-Measuring    Apparatus.     (See    Appa- 

BATUS  FOB  MeASUBINO  SPEED  OF  SHIP.) 

Spirits,  Wines,  and  Liquors  t 
Custody  of,  senior  medical  officer  charged 

with,  67T,  136. 
Spontaneous  Combustion,  Fire  from: 
Precautionary  measures   against,    3T8, 

90. 
Squadron  or  Diyision: 
Commander  of,  daring  action,  316,  72. 
Commander  of,  general  regulations  defin- 
ing duties  of,  319-317,  71,  72. 
Commander  of,  reports,  etc.,  to  be  made  by 

to  commander  in  chief,  313,  71. 
Commander  of»  reports  to  be  made  by  and 

to,  afteraction,  317,  72. 
Commander  of,  to  obey  orders  and  answer 

signals  of  commander  in  chief,  319, 

71. 
Duty  of  commander  of,  when  separated 

from  commander  in  chief,  314, 71. 
When  commander  of,  may  shift  his  flag  or 

pennant,  315»  71. 
Staff: 
Of  Marine  Corps,  command  and  direction 

of,  931, 186. 
Staff,  CUef  oft 
liay  succeed  to  chief  command,  when, 

341,  76. 
Of  flag  officer  or  commodore,   detail  of, 

397,  76. 
Of  flag  officer  or  commodore,  regulations 

governing  duties  and  authority  of,  397- 

349,75,76. 
Of  flag  officer  or  commodore,  pai>ers  to  be 

transmitted  by,  339,  75. 
Of  flag  officer,  station  and  duty  in  battle, 

339,  76. 
Staff  Corps  of  Nary  t 
Officers  of,  entitled  to  same   resi>ect  as 

line   officers   of  equivalent  rank,  53, 

24. 
When  and  why  subordinated  to  juniors  in 

actual  or  relative  rank,  53,  34,  25. 
Staff,  Fleet.    (See  Fleet  Staff.  ) 


504 


INDEX  TO  BBaULATIONS. 


Stoff  OAeen.    (See  also  Stafv  Cospb    of 
Navy.) 
Authority  of,  99, 18. 
Besignation  of,  19, 17. 
Entitled  to  same  consideration  and  dignity 

as  eqniTalent  line  rank,  53,  24. 
Extent  of  authority'  of,  99, 18. 
Precedence,  91, 18. 
Relative  rank  of,  90, 17,  18. 
When  aid  or  execntive  of  commanding  offi- 
cer takes  precedence  of,  99, 19. 
Staff  of  Flag  Officer: 
Disposition  of,  upon  death  or  detachment 
of  flag  officer,  340, 76. 
Staff,  Personal.    (See  Pkbsonal  Staff.) 
Standing  Orders,  Instrnctiong,  and  Routine  t 
Commander  in  chief  shall  forward  copies 
of,  to  Department,  948,  58. 
Staterooms: 
Assignment    of,    to   wardroom    officers, 

1071, 208.       * 
Spare,  assigned  hy  captain,  1071,  208. 
When  officer  embarked  as  passenger  en- 
titled to,  1076,  209. 
Stationary  Ships.    (See  Begeivino  and  Sta- 

TioNABT  Ships.) 
Station  at  Quarters : 

Of  boatswain,  751, 154. 
r    Of  carpenter,  759, 155. 
Of  chaplain,  739,  149. 
Of  engineer  division,  717, 144. 
Of  gunner,  755, 154. 
Of  pay  division,  709, 140. 
Of  saihnaker,  703, 156. 
Of  senior  medical  officer,  680, 137. 
Station  BiU,  etc. : 
Captain  shall  transmit,  to  Department, 
when  going  out  of  commission,  385,  92. 
Certain,  to  he  made  out  by  senior  engineer 
officer,  71 8, 144. 
Station  Bills  and  Orders  i 
Watch  and  division  officers  to  keep  copies 
of,  696, 128. 
Station  in  Battie  t 
Of  chaplain,  739, 149. 
Of  pay  division,  709, 140. 
Of  senior  medical  officer,  685, 137. 
Stations : 
Watch  and  division  officers  to  repair  to 
their  respective,  on  call  of  all  hands, 
697, 128. 
Stations,  Quarters,  and  Watches : 
Crew  to  be  assigned   to   before   sailing, 
369,  86. 
Steam  Cutter  t 
Where  ship  has  bat  one,  it  shall  be  nsed 
for  general  service,  381,  92. 


Steam  Engineering,  Bureau  of: 
.    General  duties  of,  1 1, 13. 
Steam  Engineering  Department: 
Senior  engineer  officer  shall  daily  inspect, 

719. 144. 
Steam  Generators: 

Inspection  of,  at  navy-yards,  1658f  380. 
Steam  Log.    (See  also  Log  ;  Deck  Loo.) 
Certain  entries  to  be  transferred  to,  from 

ship's  log,  739, 146. 
Changes  in  or  corrections  o^  416,  97. 
Date  and  nature  of  certain  reports  by 

senior  engineer  officer  to  be  recorded  in, 

797. 145. 

Engineer  of  watch  to  keep,  735, 147. 
Examination  of,  by  captain,  416,  97. 
Supervision  of,  739, 146. 
Synopsis  of,  to  be  sent  to  fleet  engineer, 

731. 146. 

Synopsis  of,  to  be  transmitted  to  Depart- 
ment, 731, 146. 
Temperature  of  ooal  bunkers  to  be  recorded 

in,  791, 145. 
To  be  daily  presented  to  captain  for  inspec- 
tion, 739, 146. 
Steam  Machinery: 
Afloat  at  shore  station,  charge  of  and  re- 

sponsibiUty  for,  1658,  381. 
Captain  to  make  certain  trials  of,  during 

cruise,  1578,  346. 
General  and  speciflo  directions  for  care  and 

handHng  of,  1575-1581,  34&-350. 
Inspection  of  and  report  upon  certain,  by 

senior  engineer  officer,  714, 143. 
Reports  of  results  of  trials  of,  1579,  347. 
Bules  governing  conduct  of  trial  of,  1577, 

846. 
Trial  of,  of  ship  in  commission,  1576, 346. 
Steam  Trials : 
Captain  to  make  certain,  during  cruise, 

1578,  346. 
Of  ship  in  commission,  1576,  346. 
Beports  of  results  of,  1579, 347. 
Bules  governing  conduct  of,  1577,  346. 
Steel  Ships.    (See  Ibon  and  Stbel  Ships.) 
Steerage  Officers: 

Designation  of,  1074,  209. 
Stenographer.    (See  Clebk;  Bbpobtbb.) 
Steward,  Cook,  and  Mess  Attendant: 
Upon  transfer  of  command,  captain  may 
take  with  him,  364,  85. 
Storerooms.  (See  also  Medical Stobbrooh.) 

Bestriction  npon  use  of,  1199,  212. 
Storerooms  and  Stores  of  Pay  DlTision: 

Senior  pay  officer  custodian  of,  793, 140. 
Stores  and  Materials  Afloat: 
Surveys  on,  1418-1439,  281-283. 
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Stores  and  ProTidoas  t 

Beqnisitions  for,  to  be  made  by  commander 
in  chief  when  on  foreign  station,  999, 66. 
Stores  and  Spare  Articles  t 

Kot  to  be  landed  without  permisaion,  464, 
101. 

Szamination  of  eflScienoy  of,  465, 101. 
Stores  and  Supplies: 

Accnmnlation  of,  limited,  19A6,  240. 

Approval  of  bill  by  proper  ofBoer  has  force 
of  order  for  payment,  1374,  265. 

Board  of  inspection  at  shore  station  to  in- 
spect on  delivery,  1364,  264. 

Calls  for  inspection  of,  1366,  266. 

Captains  shall  report  to  commander  in 
chief  frequently  as  to  amoont  and  con- 
dition  of,  on  hand,  997,  67. 

Certain,  to  be  purchased  only  by  i?ritten 
contract,  1347,  260. 

Custody  of,  aboard  ship,  1996,  251. 

Delivered  to  ship,  to  be  checked  on  deliv- 
ery, 1991,  251. 

Delivery  of,  to  ship  before  being  placed  in 
commission,  1966,  243. 

Delivery  of,  to  ship  in  commission,  1966, 
242. 

Detachment  or  death  of  officer  in  charge 
of,  1311,254. 

Determination  of  unit  price  of,  1968, 
243. 

Disposition  of,  of  ships  going  out  of  com- 
mission, 1969,  245. 

Duty  of  boatswain  in  connection  with, 
750, 154. 

Duty  of  commanding  officer  abroad  in  ap- 
proving requisitions  for,  1389,  270. 

Duty  of  general  storekeeper  with  respect 
to  transportation  of,  1359,  261. 

Dut>'  of  gunner  in  connection  with,  754, 
154. 

Duty  of  officers  in  charge  of,  1959,  239, 
240. 

Duty  of  warrant  officers  with  respect  to, 
746, 153. 

Economical  expenditure  of,  eigoined  upon 
all  officers,  1986,  250. 

For  Naval  Academy,  1956,  240. 

For  ship  not  at  navy-yard  port,  requisi- 
tions for,  1980,  249. 

For  ships  in  navy-yard  ports,  requisitions 
for,  1981.  249,  250. 

Furnished  to  foreign  ships  of  war,  1337, 
257. 

Furnished  to  merchant  vessels  in  distress, 
1336,257. 

General  storekeeper  to  make  requisitions 
for  certain,  1349,  260. 


Stores  and  Supplies— Continued. 
Inspection  of,  at  private  establishment  by 

Qovemment  officer,  1377,  267. 
Inspection  of,  delivered  directly  to  ship, 

1368,  265. 
Inspection  of,  upon  receipt,  1363, 1364, 

264. 
Lost  or  damaged,  1367,  253. 
TSfo  person  to  sell,  for  his  own  benefit, 

1366,  252. 
Not  to  be  appropriated  to  privat<e  use, 

1361, 252. 
Kot  to  be  paid  for  in  advance,  1349,  259. 
Not  to  be  sent  out  of  ship  except  on  order 

of  captain,  1369,  253. 
Officer  of  deck  shall  enter  in  log  receipt  of, 

596, 123. 
Officer  of  deck   shall   report  arrival  of, 

596, 123. 
Of  vessels  stricken  from  register,  1969, 

245. 
Paymaster-General  to  advertise  and  make 

contracts  for,  1349,  260. 
Percentage  allowed  for  unavoidable  loss 

on  issues,  1366,  253. 
Preparation  of  vouchers  for  payment  for, 

1375,  266. 
Preparation  of  vouchers  for,  purchased 

abroad,  1391,  270. 
President  to  make  regulations  for  procur- 
ing, 1339,  259. 
Procedure  when  ship  not  in  commission 

requires,  1977,  248. 
Public  bills  for  deliveries  accepted  to  be 

prepared  without  delay,  1373,  265. 
Purchased  abroad,  approval  of  public  bills 

for,  1391,  270. 
Purchased  from  establishment  where  Gov- 
ernment   testing    officer   is   stationed, 

1377.267. 
Purchased  in  different  fiscal  years  to  be 

kept  separate,  1956,  240. 
Purchase  of,  regulation  governing,  1955, 

240. 
Purchases  and  contracts  for,  made  under 

direction  of  Department,  1 346,  259. 
Purchases   of,   abroad,   by  whom  made, 

1388,  269,  270. 
Quarterly  invoice  of,  1363,  258. 
Quarterly  report  of  expenditure  of,  1303, 

253. 
Beceived  in  bulk,  how  receipted  for,  1 999, 

251. 
Reception  and  inspection  of,  purchased 

abroad,  1390,  270. 
Begulation  governing  throwing  overboard 

of,  1496,  281. 
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Stores  and  Snpplleii— Continned. 
Beport  of  shipmento  of,  received,  tQ99, 

252. 
Beqnirements  antecedent  to  sale  of,  1433, 

BeapoDBibillty  for  expenditore  of,  1096, 

211. 
Hesponsibility  for,  in  transit,  13(NI,  253. 
Sale  of,  to  veBseU  in  distrees,  1439,  284. 
Statements  to  be  made  on  youohers  for 

payment  for,  1375,  266. 
Sabstitations.  when  necessary  to  utilize, 

I960,  241. 
Transfer  of,  at  end  of  cnxiee.  1308,  253. 
Transfer  of,  to  another  ship  or  to  general 

storekeeper,  1310,254. 
Stores,  Eqaipment: 
I)uty  of  navigator  in  connection  with, 

570, 117. 
Executive  officer  shall  control  expenditure 

of,  549, 112. 
Executive  officer  shall  make  quarterly  re- 
port of  certain,  545, 113. 
Storeship: 
Cargo  of,  to  be  kept  separate  ftom  current 

supplies,  1988,250. 
Pay  officers  of,  shall  keep  oargo  acoonnts 

separate  from  ship's  account,  1597, 318. 
Stores,  Supplies,  and  MnnitloBS.    (See  also 

SUBVETS  AND  SAUES.) 

Begalation  governing  disposition  of,  995, 
66. 
Stores,  Transfer  of.     (See    Transfer   of 

Stobbs.) 
Stores,  Unserrleeable.   (See  Unsbrvicbablb 

Stores.) 
Stragglers.    (See  also  Absbncb,  and  alter- 
native designations.) 
Beportoof,888, 178. 
Howard  for  apprehension  of,  881, 177. 
Who  may  receive,  aboard  ship,  889,  178. 
Straggling.    (SeeDBSBRTiON.) 
Submarine  DivlBg: 
Enlisted  men  entitled  to  extra  compensa- 
tion  when  engaged  in,  1931,  236. 
Subornation  ofPeijuryt 
Before  general  court-maitial   a  criminal 
ofifense,  1788,  416. 
Subsistence : 
Not  allowed  for  certain  passengers,  1199, 

230. 
Of  men  during  authorized  leave  fiDmship, 

1555.  323. 
Of  Navy  or  Marine  Corps  wliile  cooperat- 

ing  with  Army,  1903,  230. 
Of  passengers,  1198»  230. 
Of  pUots,  1197,  230. 


SubriiteBce—Continned. 
Of  prisoners  embarked  in  ship  of  Kavy, 
1190,230. 
Subsistence  of  the  Navy: 
Regulations     governing,     1 194-1903, 
229, 230. 
Sugar.    (See  Tba  A2n>  Suoab.  ) 
Suggestions  t 
Certain,  to  be  made  to  captain  by  senior 

engineer  officer,  798, 146. 
Pay  officer  shall  make  certain,  to  captain, 
700, 140. 
Summaries : 
Balance  sheets  of  general  storekeeper  to 
be  accompanied  by,  1507,  308. 
Summaries,  Pay-Roil.    (See  Pat-Roll  Sum- 

HABIES.) 

Summary: 

Of  account  current  of  purchasing  pay  offi- 
cer, 1510,  309. 

Of  department  pay  roll  at  navy-yard, 
1511,309,310. 

Of  ship's  pay  roU,  1509,  309. 

Of  work  done  under  title  conveTSion  ac- 
count, 1513,  310. 
Summary  Conrts-Hartlal.    (See  also  Coubts- 

MABTIAL;     GeNBBAL  GOUKIB-MABTI AL  ; 

Courts  of  Inquibt.) 

Accused  has  right  to  challenge  members, 
1758,404. 

Accused  to  be  considered  as  having 
pleaded  not  guilty,  1701,  405. 

Accused  to  be  furnished  copy  of  specifica- 
tions, 1754,  404. 

Administration  of  oath  to  members.  1759, 
405. 

Approval  of  sentence  of,  1 709,  410. 

Approval  of  sentence  of,  in  absence  of 
senior  officer,  1709,  410. 

Composition  of  court,  1750,  403. 

Confinement  in  double  irons  by,  1707, 
406. 

Defense  allowed  counsel,  1700,  405. 

Deficiency  of  proper  officers,  how  sup- 
pUed,  1750,  403. 

Detail  of  orderly,  1759,  404. 

Direction  to,  with  respect  to  punishments, 
1707,  406^10. 

Dissolution  of,  1779,  411. 

Duty  of  senior  medical  officer  in  conneo- 
tion  with,  089, 137. 

Elaborate  defense  or  argument  denied  ac- 
cused, 1700,  405. 

Execution  of  sentence  of,  1700, 410. 

Findings  and  sentence,  1705, 406. 

Findings  and  sentence  to  be  drawn  op 
explicitly,  1700,  406. 
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SimauuT  CourtB-Marti«l--Goiitiikaed. 

Issaanoe  of  order  convening,  1751,  404. 

Limits  of  Jurisdiction,  1749,  403. 

Oath    of  witnesses,    administration    of, 
1769,40$. 

Oral  statement  by  accused  may  be  entered 
on  record,  1 760, 406. 

Order  convening,  to  be  afiOxed  to  record, 
1757,  404. 

Parts  of  sentences  not  to  be  combined  by, 
1767,406. 

Person  found  guilty  of  incompetency  by, 
must  be  disrated,  1767,  406. 

Procedure    when    member    is    witness, 
1763,  405. 

Proceedings  of,  how  conducted,  1756, 404. 

Proceedings  of,  to  be  forwarded  to  Judge- 
Advocate-General,  1771,  411. 

Province  of,   in  inflicting    punishment, 
1749,  403. 

Purposes  of,  1748,  403. 

Recorder  to  advise  accused,  1760,  405. 

Becord  of,  1771,411. 

Becord  of  each  case  to  be  made  separately, 
1757,404. 

Bemission  of  sentence  of,  1768,  410. 

Bestricted  in  punishing  by  confinement  on 
bread  and  water,  1767,  406. 

Bestriction  upon  evidence  to  be  admitted 
before,  1764,406. 

Bestrictions  upon,  in  awarding  punish- 
ments, 1767,406-410. 

Bestrictions  upon,  in  inflicting  punish- 
ment of  disrating,  1767,  409. 

Bestrictions  upon,  in  punishing  by  bad- 
conduct  discharge,  1767,  410. 

Bevision  of  trial  by,  1768,  4J0. 

Senior  member  to  preside,  1750,  403. 

Sentence  of  bad-conduct  discharge,  when 
carried  into  efi'ect,  1770,  411. 

Sentence  of  loss  of  pay  to  be  referred  to 
Department,  1770,  410. 

Speciflcations  to  be  concise,  1755,  404. 

Table  of  next  inferior  ratings  for  guidance 
of,  1767,407-409. 

Testimony  before,  to  be  given  orally  and  on 
oath,  176il,  405. 

Trisls  before,  not  to  be  unnecessarily  de- 
layed, 1751,  403. 

When  sentence  of  bad-conduct  discharge 
should  be  awarded,  1767,  410. 

When  officers  of  Marine  Corps  may  be  de- 
tailed as  members  of,  1750,  403. 

Witnesses  before,  how  summoned,  1753, 
404. 
Snmmary  Statement: 

For  fractional  part  of  month,  1568,  327. 


Sanunary  Statements-Continued. 
Monthly,  from  pay  officers  of  ships,  1 568, 

327. 
Papers  to  accompany,  for  Paymaster-Gen- 
eral, 1568,  327. 
Snndaj: 
Extra-duty  punishments  to  be  discontinued 

on,  1053,  206. 
Labor  on,  to  be  reduced  on  ships  of  Navy, 

940,  55. 
Shall  be  observed  on  board  ships  of  Navy, 

940,55. 
SnperauMrarless 
Destitute  American  seamen  received  on 

boardare,  1338,  257. 
Issues  of  clothing  and  small  stores  to, 

1317,  255. 
Bations  for,  1194,  229. 
Supplies.    (See  also  Stobbs  and  Supplibs.) 
How  captain  shall  obtain,  460, 101. 
Quartermaster  of  Marine  Corps  to  make 

contracts  for,  933, 187. 
Bequiaitions  for,  by  captain,  461, 101. 
Transfer  of,  firom  Army  to  Marine  Corps, 

919, 184. 
Supplies  Aceovntst 
Account  condemned  supplies,  1519,  316. 
Account  general  stock,  1516,  312-815. 
Account  increase  of  the  Navy,  1517^ 

315. 
Account  reserved  supplies,  1518,315,316. 
General  and  speciflo  rules  governing  keep- 
ing of,  1515,  1597,  312, 318. 
General   storekeeper  to  render  daily  and 

quarterly  returns,  159il,  817,  318. 
Balance  sheets,  1591,  317. 
Naval  Supply  Fund,  1590,  317. 
Prescribed  accounts  to  be  kept  by  general 

storekeeper,  1516,  312. 
Quarterly  returns  from  heads  of  depart- 

mente  aboard  ships,  1593,  318. 
Snpplies  Afloat: 
Authority    to    make    order    for  survey, 

1418,281. 
Custody  and  care  of,  1987-1999,  250- 

252. 
Expenditure  of,  1300-1313,  252-264. 
How  treated  with  respect  to  use,  1989, 

251. 
Beports  of  surveys  on.  1490,  281. 
Bequisitions  for,  1979,  249. 
Selection  of  officers  to  make  survey  of, 

1419,  281. 
Treatment  of,  in  general  accounts,  1504, 

306. 
When  responsibility  for,  begins,  1987, 

250. 


508 


INDEX  TO  BE&ULATIONS. 


Sapplies  uid  IceonntB,  Bu»av  of: 
General  duties  of,  13,  U. 
KesiMnsibility  of,  for  castody  and  oare  of 

sappUes  ashore,  1947,  239. 
Sale  of  condemned  articles  to  be  under  di- 
rection of,  1435,284. 
With   respect   to  accounts  and  returns, 

1497,  301. 
Supplies  and  Materials  i 
Bequisitions  for,  by  heads  of  departments 

at  yards,  1659,379. 
Supplies,  Equipment  I 
Executive  officer  shall  prepare  and  submit 

to  captain  list  of,  551, 113. 
Executive  officer  shall  properly  care  for, 

548, 113. 
Executive  officer  shall  regulate  issue  of, 

549, 113. 
Final  survey  of,  at  end  of  cruise,  559, 

113. 
Supplies  In  Store: 
Appraisal  of  deteriorated,  1419, 278. 
Order  for  survey  on,  1419,  278. 
Beports  of  surveys  on,  1419,  279. 
Bequest  for  survey,  1419,  278. 
Survey  on,  1419-1417,278-281. 
Treatment  of,  in  general  accounts,  1504, 

306. 
Sapplies  on  Shore.    (See  also  Shipments  of 

Supplies  on  Shore.  ) 
Custody  and  care  of,  general  regulations 

governing.  1947-1958,  239-241. 
Custody  and  care  of,  responsibility  for, 

1947,  239. 
Expenditure   of,  how  regulated,   1966- 

1969,  242-245. 
How  marked  and  packed,  1957,  241. 
Shippingof,  regulations  governing,  1970- 

1978,  245-249. 
Sapplies,  Repairs,  and  Labor: 
Bills  for,  captain  to  make  report  of  ap- 
proval of,  468, 101 
Commander  in  chief  to  inquire  into  cost  of, 

on  foreign  station,  998,  67. 
Bequisitions  for,  to  be  approved  by  captain, 

469, 101. 
Surflu;e  Condensers: 

Care  of,  1581,348. 
Surgeon,  Fleet: 

Duty  of,  359,  78. 
Surgeon's  Division  t 
When  part  of  powder  division,  687, 187. 
Constitution  of,  687,  137. 
Surgical  Instruments.    (See  also  Medical 

Supplies.) 
Condemnation    and   replacing  of,   675, 

136. 


Surrey.  (See also  Medical  Subvbt;  Boards 

of  Survey.) 
Action   of  Department  on   approval  of, 

1467,276. 
Action  on,  to  be  reported,  1404,  275. 
Copy  of,  to  be  forwarded  to  Department, 

1499,  282. 
General,  captain   to   rei>ort  if  required, 

1460,  274. 
General,  composition  of  boards  of,  1469, 

274. 
Genend,  on  vessels  in  reserve,  1 461 ,  274. 
Of  equipage  of  ship   lying   at   yard,  by 

whom  ordered,  1416,  276. 
Of  real  estate,  chattels,  and   machinery 

plant,  order  for,  141 1,  278. 
Of    vessel   and   equipage,    frequency  of, 

1399,  274. 
Of  wooden  ships,  1465,  275. 
On  clothing  destroyed  to  prevent  spread 

of  disease,  1495,  282. 
On  equipage  and  supplies  of  ship  put  out 

of  commission,  1413,279. 
On  medical  supplies,  1494,  282. 
On  paymaster's  stores,  1496,  283. 
On  personnel,  1393-1398,  273,  274. 
On  ships  abroad,  1469,  276. 
On   stores   and  materials  afloat,   1418* 

1436,  281-283. 
On   supplies  afloat,  authorized  to  make 

order  for,  1418,281. 
On  supplies  and  material  on  shore,  1411- 

1417,  278-281. 
On  supplies  in  store,  1419-1417,  278- 

281. 
Order  for,  1393,  273. 
Order  for,  on  supplies  in  store,  1419, 278. 
Beport  of,  to  whom  made,  1465,  275. 
Bequest  for,  on  supplies  in  store,  1419, 

278. 
Besponsibility  for  delay  in  completion  of, 

1465,  275. 

Bevision   of  schedule   of    materials   on, 

1466,  275. 

Selection  of  officers  to  make,  on  supplies 

afloat,  1419,281. 
Special,  of  paymaster's  supplies,   1497, 

283. 
When  captain  of  ship  may  construct  charts 

and  make,  456, 100. 
Surrey  and  Appraisal : 
Of  equii>age   needing  excessive  repairs, 

1416,  277. 
Statements  to  be  made  in   reports   of, 

1416,  277. 
Surreys,  Hydrographic.  (See  HYDRoaRAPflio 

SUBVBTS.) 


Iia)£X  10  BSaiTLATIONS. 


509 


SvtpensloB : 
Temporary  release  of  officer  under,  1040, 
204. 
SngpensloB  ftom  Bank,  Dvtjr,  or  Paj  i 

Sentence  of,  must  be  explicit,  1850,  427. 
Swords: 

When  wearing  of,  obligatory,  904,  49. 
Tailor,  Ship's.    (See  Babbkb,  TAUiOR,  and 

Shobhakbb,  Ship's.) 
Target  Practice  t 
Commander  in  chief  to  regulate,  993,  60. 
Commander  in  chief  to  report  accuracy  at, 

950,  68. 
Officers  and  men  of  Marine  Corps  shall  be 

exercised  at,  9»y ,  IM. 
Small-arm,  by  marines,  superintendence 
of,  lOdff,  201. 
Target  Practice,  dreat-dui  t 
Permission  for,  in  foreign  waters,  to  be 
obtained  before  engaging  in,  384,  65. 
Target  Practice,  Speed  Trials,  ete.t 
Necessary  fuel  for,  not  to  be  refused, 
394,  66. 
Tarpaulins,  Hatch : 

Officer  of  deck  to  care  for,  598, 124. 
Tea  and  Sugar  t 

Issue  of  ration  of,  1333,  257. 
Telegrams : 
Code  of,  of  arrivals  and  departures,  1634, 

367. 
Economy  eigoined,  1634,  367. 
Endorsement  of  official,  1634,  327. 
Forms  used  in  addresses,  1634,  367, 368. 
Night  messages  to  be  used  when  practica- 
ble, 1634,  367. 
Not  to  be  needlessly  sent,  1634,  327. 
Private,  to  beat  sender's  expense,  1634, 

327. 
Beceipt  of,  to  be  promptly  acknowledged, 

1634,  367. 
To  be  confirmed  by  mail,  1634,  327. 
To  be  used  to  forward  certain  information, 
1634, 366. 
Telegraph.    (See  Telbqbams.) 
Telephone  Serrlee: 

Contracts  and  bills  for,  1538,  319. 
Temperature : 
Of  coal  bunkers  to  be  taken  every  watch, 
731,145. 
Temporary  Absence.     (See  also  Absence, 
and  alternative  designations.) 
Of  commander  in  chief,  disposition  of  com- 
mand,  369,  62. 
Temporary  Appointment.    (See  also  Aotinq 
Appointments.) 
Person  holding,  entitled  to  pay  of,  until 
arrival  home,  1993,  322. 


Temporary  Leave.    (See  Shobb  Leave.) 
Temporary  Release  t 
Of  officer  under  suspension  or  arrest,  1040, 
204. 
Terminal  Points  t 
Orders  of  officers  involving  travel  must 
designate,  1330,  234. 
Territorial  Authority  x 

Commander  in  chief  must  respect,  384, 65. 
Testimonials : 

Giving  of,  forbidden,  1097,  211. 
Testimony.    (See  also  Evidence.) 
Amendment  of,  before  general  court-mar- 

tial,  1830,  424. 
Amendment  of,  when  allowed,  1830,  424. 
Before  courts  of  inquiry,  how  recorded, 

1733,  399. 
Before  general  court-martial  to  be  read  to 

witnesses,  1830,  434. 
Judge-advocate  to  object  to  introduction 

of  irrelevant,  1866,419. 
B«striction  upon,  to  be  given  before  sum- 
mary court,  1764,406. 
Thefts 
Senior  master-at-arms  to   be  vigilant  in 
prevention  of,  769, 158. 
Tidal  Observations: 

}!f  avigator  to  make,  966, 116. 
Time  Signal,  Morning  Eroiutlons  andt 

Commander  in  chief  shall  regulate,  397,61. 
Tobacco  t 
Pay  officer  to  keep  plentiful  supply  of, 

1396,  251. 
Use  of,  prohibited  to  apprentices  at  train- 
ing station,  899.175. 
Torpedo  Dlrision: 

Command  of,  618, 127. 
Torpedoes.    (See  Great  Guns  and  Tor- 

pedoes.) 
Torpedo  Outfit  t 

IbTavigator  custodian  of,  984,  118. 
Tourniquets  t 
Distribution  of,  at  general   and  special 

exercises,  693, 132. 
Senior  medical  officer  shall  instruct  officers 
and  men  in  use  of,  693,  132. 
Trade  and  Barters 
No  person  of  Navy  shall  engage  in,   on 
ship  without  authority,  1099,  211. 
Training  Shlpst 
Limit  of  authority  of  senior  officer  present 
over,  333,  74. 
Training  Ships,  Cruising  i 
Apprentices  shall  make  summer  and  win- 
ter cruise  in,  898,  175. 
Crew  of,  to  be  composed  of  selected  men, 
866, 176. 
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Tniniag  Ships,  Crnlgingr— ContittiMd. 
Reaponsibility  for  care  and  instmotioii  <if 

apprentices  on,  869, 175. 
Training  Station  i 
Commandant  and  officers  at,  to  be  borne  on 

books  of  training  ship  at,  859, 174. 
Commandant  of,  shall  establish  course  of 

instmction,  etc.,  at,  851, 174. 
Duty  of  commandant  of,  849,  8AO,  174. 
Inspection  of  food  at,  861, 175. 
Instruction  of  apprentices  at,  853, 174. 
Permanent  board  for  examination  of  ap- 
prentices at,  854, 174. 
Responsibility  for  care  and  instrnction  of 

apprentices  at,  869, 175. 
Sanitary  inspections  at,  861 ,  175. 
Transfer: 
Aoconnts  of  officers  and  men  to  be  in  du- 
plicate. 1548,321. 
Between  home  stations,  837, 172. 
Course  of  procedure  in  case  of,  without 

accounts  and  papers,  836, 172. 
Manner  of,  of  apprentices  from  training 

ships,  859,  175. 
Of  accounta  between  appropriations  for- 
bidden, 1446,  287. 
Of  accounts  of  enlisted  men,  1548,  322. 
Of  accounts,  to  be  attested,  1 565,  326. 
Of  apprentices  from  training  station  to 

cruising  ship,  853, 174. 
Of  apprentices  to  training  station,  846, 

174. 
Of  clothing  and  small  stores  to  be  made  at 

cost  price,  1558,  323. 
Of  deceased  person  accounts,  1938, 237. 
Of  enlisted  men,  how  made,  839, 171. 
Of  funds  or  supplies,  receipts  on,  1536, 

319. 
Of  funds,  receiving   officer  accountable, 

1454,288. 
Of  locks  and  keys  on  detachment  of  pay 

officer,  1 305, 353. 
-  Of  marines,  descriptive  lists  to  accompany, 

966, 192. 
Of  marines,  returns  forwarded  upon,  98 1 , 

193. 
Of  marines  to  hospital,  999, 198. 
Of  officer  from  ship  to  ship,  not  entitled  to 

advance  of  pay,  1906,  231. 
Of  officers'  accounts,  1 548,  321. 
Of  officers  of  Marine  Corps,  970, 192. 
Of  provisions,  etc.,  at  end  of  cmise,  1308, 

253. 
Of  public  moneys  by  pay  officers  on  being 

relieved,  1467,  291. 
Of  seamen  to  ship  in  distress,  stipulation 

as  to  wages,  1 1 78, 227. 


Transfer— Continued . 
Of  stores  to  another  ship  or  to  general 

storekeeper,  13  lO,  254. 
Of  supi^ies  from  Army  to  Maribe  Corps, 

919, 183. 
Of  supplies  held  for  a  department,  1964, 

242. 
Papers  to  be  tnmsmitted  upon,  8615, 172. 
Bolls,  correction  of,  1548,  322. 
Transfer  of  Command: 
By  captain  or  commanding  officer,  for- 
malities accompanying,  363, 85. 
Upon,  captain  may  take  with  him  certain 
attendants,  364,  85. 
Transfer  of  Men  and  Materials  t 
Commander  in  chief  may  not  leave  station 
until  consummation  of,  964,  02. 
Transfer  of  Men  on  Foreign  Station: 
Complements  of  homeward-bound  ships  to 
be  made  up  of  men  whose  enlistments 
are  about  to  expire,  308,  68. 
Transfer  of  Officers  to  or  f^om  Hospitals  i 
Commander  in  chief  to  make  reports  of, 
300,  68. 
Transfer  of  Stores  i 
Serviceable,  commander  in  chief  shall  di- 
rect, from  homeward-bound  ships,  996, 
66. 
Translation  i 
Of  documents  forwarded  as  part  of  official 
communications,  161 0,  364. 
Transportation  t 
Bureau  of  Navigation  to  provide,  for  en- 
listed i>ersons,  8, 11. 
Cost  of,  of  public  property  in  charge  of  of- 
ficer traveling  abroad,  1993,  235. 
Endorsement  upon  officer's  orders  of,  fur- 
nished, 1999,285. 
Of  enlisted  men,  1359,  261. 
Of  enlisted  men   for   medical  treatment 

1557,323. 
Of  supplies,  duty  of  general  storekeeper, 

1359,  261. 
When  furnished  enlisted  men,  1999,  236. 
Trayel : 
Abroad,  aUowance  to  officers  for,  19590, 

234. 
Abroad,  expensesfor,  howpaid,  1993, 235. 
Allowances  for,  restriction  upon,  1990, 

234. 
Mileage  and  allowance  for,  1996-1939, 
234-236. 
Trayeling  Expenses.    (See  also  Milbagb.) 
Consideration     of    necessary    detention, 

1993,  235. 

Duty  of  pay  officer  upon  payment  of, 

1994,  235. 
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TnTellngr  Expenses— Continned. 
Not  allowed  persons  undergoing  exsmina. 

tion  for  appointment,  199(1,  235. 
Not  aUowed  for  attending  fnneral,  1991, 

234. 
Payable  only  on  approval  of  orders  by 

Secretary,  1990,  234. 
Statement  of,  to  Department,  of  officer  or- 
dered to  travel  abroad,  190T,  231. 
Trayel  on  OoTemment  Duty  t 
Must  be  properly  authorized  except  in 
cases  of  emergency,  998,  53. 
Treaty  Obligations  t 
Commander  in  chief  must  ei^oin  observ- 
ance of,  979,  64. 
Trials  t 
Before    general    oonrts-martial,    general 
regulations     governing     conduct      of, 
1811-1837,420-425. 
Formalities  observed  on  opening,  by  gen- 
eral court-martial,  1811,  420. 
Limitation  of  time  for  ordering,  1049, 

204. 
Officers  can  not  demand,  IINIS,  208. 
Postponement  of,  by  general  courts-mar- 
tial, 1816,  421. 
Steps  to  be  taken  when  highest  authority 
decides,  unnecessary,  1038,  204. 
Troops.     (See    Regular    or    Voluntbkb 

Troops.) 
Troops  Embarked  on  Ships  of  Nary: 
Commander  in  chief  must  enforce  disci- 
pline among,  976,  64. 
Commander  in  chief  shall  take  precautions 
to  preserve  health  of,  976,  64. 
Tngsx 
Payment  of  salaries  and  wages  to  persons 
serving  on,  1549,  320. 
Tyrannical  or  Capricious  Conduct  t 
On  part  of  superiors,  1039,  203. 
Underclothing  s 

Crew  to  wear  uniform,  907,  49. 
UnfsTorable  Beportst 
Officer  concerned  entitled  to  make  written 

statement  in  regard  to,  938,  54. 
On  fltuQss  shall  be  furnished  officer  con- 
cerned, 938,  54. 
Unhealthy  Station : 
Commander  in  chief  shall  take  precautions 
to  preserve  health  of  crew  on,  305,  68. 
Instructions  governing  captain  with  re- 
spect to  service  on,  473, 102. 
Uniform : 
Crew  to  wear,  at  all  times,  907, 49. 
Say,  of  officers  and  marines,  •SO,  193. 
May  be  dispensed  with,  when,  198,901, 
49. 


Uniform —Continued. 
Of  officers  and  marines  in  garrison,  979, 

193. 
Senior  officer  to  daily  regulate,  906,  49. 
TJnderclothin  g  to  be  worn  by  crew,  907, 49. 
Undress,  when  worn,  909,  49. 
When  wearing  of,  obligatory,  199,  900, 
49. 
Union  Jack : 

Shall  be  disph^yed,  when,  149,  40. 
Unit  Price  t 
Of  stores  and  supplies,  how  determined, 
1968,  243. 
Unserviceable  Stores: 
Commander  in  chief  shall  transmit  to 

United  States,  996,  66. 
Disposition  of,  afloat,  1490, 282. 
Duty  of  board  of  survey  in  recommending 

disposition  of,  1414, 279. 
Old  material,  restrictions   upon  sale  of, 
1434,  284. 
Use  of  Force.    (See  Force,  Use  of.) 
Usual  Besidence.    (See  also  Address;  Res- 
idence.) 
Officers  must  keep  Department  informed 
of,  994,  52. 
Tacancies : 
Abroad,  in   noncommissioned    officers   of 

marine  guard,  how  filled,  1015, 190. 
In  United  States,  in  noncommissioned  offi- 
cers of  marine  guard,  how  filled,  1015, 
200. 
Taccination: 
Duty  of  senior  medical  officer  with  respect 

to,  638, 131. 
Of  recruits  before  enlistment,  1115,  216. 
Talor  or  DeTOtion,  Conspicuous  Acts  of: 
Special  reports  to  be  made  of,  938,  54. 
Tentilating  Apparatus  t 
Cocks,  valves,  etc.,  in  connection  with,  to 
be  weekly  tested,  376,  89. 
Tentilationt 
Of    cells   for   confinement   of  prisoners, 
1054,  206. 
Tentilation  Conduits  t 
Closing  of,  when  captain  shall  order,  375, 
88. 
Tentilators  and  Air  Conduits  t 
Periodic  examination  of^  captain  shall  re- 
quire, 378,  91. 
Tessels : 
Frequency  of  survey  of,  1399,  274. 
In  reserve,  general  survey  on,  1401, 274. 
Tiolation  of  Treaty  Obligations  t 
Besponsibility  of  commander  in  chief  for 
reprisals,  985,  65. 
Tlolent  Deatli.    (See  Boards  of  Inquest.) 


512 


INDEX  TO  BEaULATIONS. 


Tisiting  Other  Ships : 

Captain,  ceremonies  attendant,  93»  34. 
Tisitors  t 

Of&oer  of  deck  shall  see  that  proper  honors 
arepaidto,  597,123. 

Condacting  through  messing  spaces  dar- 
ing mess  honrs  discouraged,  371l»  88. 
Tisits  of  Ceremonj.    (See  Cebemony,  Vis- 
its OF.) 
Tolnnteer  Officers  of  Nafjt 

Pay  of,  1150,223. 
Tolunteer  Troops.    (See  Bboclar  or  Vol 

UNTEEB  Troops.) 
Touchers: 

Covering  expenses  of  sale  of  condemned 
articles,  1438,  285. 

Disposition  of,  1376,  267. 

For  materials  and  supplies  from  establish- 
ment where  Goremment  testing  officer 
is  stationed,  1377,  267. 

For  medical  supplies,  how  prepared, 
1376,  267. 

For  payment  to  officers  for  service  per- 
formed, 1347,321. 

For  subsistence  of  enlisted  men  daring 
authorized  absence  from  ship,  1555, 323. 

For  supplies  bought,  statements  to  be  made 
on,  1375, 266. 

Of  receipts  and  expenditares  to  be  for- 
warded with  quarterly  returns  of  pay 
officers  of  ships,  1534,  318. 

Preparation  of,  forsupplies  bought,  1375, 
266. 

Preparation  of,  for  supplies  purchased 
abroad,  1391,  270. 

Bequired  from  pay  officer  for  checkage, 
1543,  320. 

Specific  instructions  for  inscribing,  1503, 
307,  308. 

To  be  made  in  triplicate,  1376,  266. 

"Written  contract  and  reservation,  1376, 
267. 
Wages : 

Of  employees  at  navy-yards,  1670,  383. 
Waiting-Orders  Pay: 

When  officers  of  Navy  receive,  1 159, 224, 
225. 
Wardroom  Officer: 

Assignment  of  staterooms  to,  1071,208. 

Designation  of,  1073,  209. 

When  ensign  considered,  1073,  209. 
Wards  I 

Duties  and  responsibilities  of  medical  offi- 
cers in  charge  of  hospital,  1194,  218. 
War  or  Insnrreetloa  t 

Actual  or  imminent,  boats  away  from  ship 
to  have  national  character  evident  in 
time  of,  411,  96. 


Warrant  Officer: 

Advancement  of  enlisted  man  for  heroic 

conduct,  896, 179. 
Appointment  of,  1683,  388. 
Captain  may  restrict  or  confine,  1057, 

207. 
Determination  of  precedence  of,  il7, 19. 
Extent  of  authority  of,  37, 19. 
General  duties  of,  745-747, 153. 
Reports   of,    to  executive   officer,   510, 

109. 
Take  precedence  of  mates,  petty  officers, 

and  noncommissioned  officers,  37, 19, 
To  receive  acting  appointments  originally^ 
1683,  388. 
Warrant  Officers : 

Apartmento  of,  1075,  209. 
Wasning : 

For  sick,  provision  for,  674, 133. 
Washing  Decks: 
When  officer  of  deck  may  require  crew  to 
remove  foot  clothing,  606, 124. 
Washington,  D.C.:} 
Duty  of  assistant  quartermaster  of  Marine 

Corps  at,  935, 188. 
Officers  visiting  shall  register  name  and 
city  address,  334,  52. 
Waste.     (See  Oil,    Tallow,    Paint,   and 

Waste.) 
Watch: 
Officer  of  deck  shall  cause  muster  of  and 

supervise,  593, 123. 
When  navigator  is  required  to  keep,  575, 

118. 
When  senior  engineer  officer  shall  stand, 
719,  144. 
Watch,  AjBchor.    (See  Anchor  Watch.) 
Watch  and  Division  Officers: 
General  duties  of,  634, 128. 
Watch,  Engineer.    (See  Enginbeb  Watch.) 
Watch,  Junior  Officer  of: 
Shall  make  certain  rounds  at  night,  593, 
123. 
Watches,  Officers' : 

Duty  of  captain  with  respect  to,  384,  92. 
Watchword.    (See  Countersign.) 
Water.     (See  Food  and    Drink  ;    Fresh 

Water.) 
Water,  Drinking  and  Cooking : 
Shall  be  analyzed  by  senior  medical  officer, 
659, 133. 
Water-Tight  Compartments : 
Cocks,  valves,  etc.,  in  connection  with,  to 
be  weekly  tested,  376, 89. 
Water-Tight  Doors  and  Ytlves : 
Captain  shall  detail  men  to  close,  376, 88. 
Captain  shall  require  frequent  exercises  in 
closing,  376,  89. 


INDEX  TO  REGULATIONS. 


613 


Water-Tlght  Doors  and  YalTe»— Continned.     Wltnestes— Contiiiifted. 


Commander  in  chief  shall  enforce  regnla- 
tions  in  respect  to,  9(IO»  68. 

Officer  of  deck  shall  signal  for  closing  of; 
599, 128. 

Precautionary  closing  of;  376, 88. 

Bespossibillty  of  ezeoatlYe  officer  ^th 
respect  to,  519, 110. 

Signals  for  closing,  3T69  88. 
West  Coast  of  Afirica  t 

Xroomen  may  be  employed  for  boat  dixty 
on,  softy  68. 
Wills: 

NnnoapatiTe,  of  persons  dying  in  service 
to  be  reduced  to  writing,  1341,  238. 

Of  persons  dying  in  service,  1941, 238. 
Wine  Messes: 

Formation  of;  1084,  210. 
Wines.    (See  Spibits,  Wikbb,  and  Liquobs.) 
Witnesses  1 

Administration  of  oath  to,  by  court-mar- 
tial, 1S94,  423. 

Before  boards  of  investigation,  1 7 1 3, 305. 

Before    courts    of   inquiry,    caution  to, 
1739,399. 

Before  courts  of  inquiry,  order  of  examina- 
tion, 1T39, 399. 

Before   courts  of  inquiry  to   be    sworn, 
1739,399. 

Before  examining  boards,  1708,  393. 

Before  general  court-martial,  testimony  to 
be  read  to,  1830, 424. 

Before  summary  court,  how   summoned, 
1793,404. 

Before  summary  courts  to  give  oral  testi- 
mony under  oath,  1769,  405. 

Cautions    to,    by  general   court-martial, 
1M99,422. 

Charges  may  be  read  to,  before  general 
court-martial,  1897,  423. 

Citizen,  per  diem  and  travel  allowance  for, 
1997,  235. 

Exceptions  to  competency  of,  1893,  423. 

Form  of  oath  administered  to,  1717,  396. 

Judge-advocate  to  notify  Department  when 
officers  are  summoned  as,  1798,  418. 

Judge-advocate  to  obtain  list  of  and  ex- 
amine, 1797,  1798,  418. 

Order  of  examination  of,  before  general 
court-martial,  1839,424. 

Procedure  when  members  of  court-martial 
are,  1895,  423. 

Procedure  when  members  of  sonmiary 
courts  are,  1763,  405. 

Questions    propounded,    before    general 
oonrt-martiRl,  1898,  428. 
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Becall  and  reexamination  oi;  1836, 425. 
Becord  to  show  swearing  and  idenidfioation 

of,  1896,  423. 
Bequiredto  identify  aoooaed  before  gen- 
eral court-martial,  1896, 428. 
Withdrawal  of;  at  conclusion  of  testimony, 
1831, 424. 
Women  I 
Not  permitted  to  reside  in  or  taka  ptasage 
on  certain  ships,  941»  66. 
Wooden  SUpsi 

Surveys  of;  1405,  276. 
Wounded  t 
Senior  medical  officer  shall  be  ready  at  all 
times  for  relief  of,  651, 132. 
Wreck.    (See  Loss  ob  OnouNDiNe  of  Ship.) 
Written  Contract: 
Naval  supplies  to  be  prooored  by,  1347, 

260. 
Vouchers  for,  routine  of,  1376, 207. 
Wrlttea  Instmments: 
Care  to  be  exercised  in  recital  of;  in  charges 
and  specifications,  1781,  415. 
Written  Orders  t 
Beceipt  of,  to  be  acknowledged,  913,  61. 
Time  of  receipt  to  be  endorsed  upon,  914, 

51. 
To  be  properly  endorsed  when  ftalillled, 

915,51. 
TorepOTtforduty,  disposition  oi;  91ff,51. 
Wrongs,  Bedress  oft 
Application  for,  1063,  208. 
Regulations    concerning,    1069-1065, 

207, 208. 
Beport  of  facts  on  application  for,  1664, 
208. 
Tarda  and  Docks,  Bnrean  ofi 

General  duties  of,  6,  9. 
Yearly  Abstracts 

Of  hospital  patients,  1139,  22L 
Teoman  1 
Discharge  of,  regulations  governing,  811, 

169. 
Duty  of  ship's,  778, 159. 
Pay  officer  entitled  to  services  of;  700, 

139. 
Senior  engineer  officer  entitled  to  services 
01,715,143. 
Teoman,  Eqsipmenti 
Not  to  be  paid  off  or  transferred  until  final 
survey  of  equipment   supplies,   559, 
118. 
Shall  i>erform  clerical  work  for  oonstmc- 
tlon  officer.  553,  UB* 


Errata,  U.  S-   Navy  Regulations,    1  896. 


Article  80.— Under  the  beading  '*  Petty  Officers,  Third  Class," 
strike  out  the  word  '*  writers"  and  insert  the  word  *' yeomen." 

Paqb  48.— Before  the  heading  ''Uniform  and  Medals"  insert 
the  words  * '  Section  13." 

Article  1154. — Paragraph  4,  line  8,  strike  out  the  words  "  and 
shall  also"  and  insert  the  words  "  but  shall  not." 

Article  1191.— Paragraph  1,  strike  out  the  concluding  words: 
"which  additional  amounts  will  be  retained  until  expiration  of 
service,  and  paid  only  upon  final  settlement  and  honorable  dis- 
charge." 

Paragraph  2,  strike  out. 

Paragraph  3,  beginning  of  line  2,  strike  out  the  word  *'the," 
and  the  concluding  words:  "provided  for  in  this  article,  from 
the  end  of  the  year  of  the  man*s  enlistment  in  which  it  shall  have 
accrued."     (See  act  approved  March  16,  1896.) 

Article  1192.— Paragraph  2,  strike  out. 
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